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Q1.  The Performance Work Statement indicates the candidate must “work 20 hours per week.” Is 20 hours per week the maximum number of hours to be worked, or the minimum number of hours to be worked?
A1.  20 hours is the maximum hours.

Q2.  Our candidate is in agreement with our staff members that the scope of duties and responsibilities outlined in the PWS appears to exceed 20 hours per week to perform. Is “overtime”—meaning in this case more than 20 labor hours per week—allowed under this contract, or is it prohibited?
A2.  Prohibited.

Q3.  Is there a fixed work schedule available to show how the labor hours will be distributed across the days in an average week? Or, alternatively, will the candidate have the discretion to set his or her weekly schedule?  
A3.  Aside from the religious education and staff meetings that are a requirement, the candidate has flexibility in setting his/her schedule.

Q4.  Will the Catholic Director of Religious Education administer and manage an existing program and curriculum, or does NAVSUP require the candidate to develop a new program and curriculum? 
A4.   Manage an existing program.

Q5.  Our candidate asks if—as a part of this job as the Catholic Director of Religious Education for the Naval Expeditionary Base Little Creek Fort Story (JEBLCFS) Chapel’s Command Religious Program—he would also be able to function as a deacon, i.e., perform marriage counseling, baptisms, marriages, marriage preparation, etc.?
A5.  No, those functions are performed through a different contract.

Q6.  Is the Senior Catholic Chaplain the immediate supervisor for the Catholic Director of Religious Education? If not, who would serve as the immediate supervisor for the Catholic Director of Religious Education?  
A6.  The JEBLCFS Command Chaplain is the supervisor for this position. 

Q7.  Would the candidate be allowed to diaconate Mass on Sundays at the chapel to fulfill his liturgical responsibilities as a deacon?  
A7.  No.

Q8.  Is local travel—in this case meaning travel off of the base, but within a 10 to 15 mile radius of the base—ever required for this position?  
A8.  No.
Q9.  Will standard office supplies like paper for photocopying, pens, staplers, etc. be available as Government Furnished Equipment, or will the Catholic Director of Religious Education need to self-supply paper and related office supplies?  
A9.  Supplied by the Chapel.

Q10.  Will the Catholic Director of Religious Education be assigned a designated workspace in a Chapel facility, e.g. a desk with an Internet connection?  
A10.  There is an office which is shared with the Protestant DRE, with one computer.  

Q11.  Will the Catholic Director of Religious Education be issued a CAC card (or similar access mechanism) to enable streamlined base access?  
A11.  Contractors can apply for a contractor CAC card.

Q12.  What type of “special attention” is required to address the needs of disabled students? For example, will the Catholic Director of Religious Education be required to design or recommend special accommodations for a disabled student, or are there already established procedures and protocols for assisting disabled students?  
A12.  The requirement will be to inform the Command Chaplain of the special accommodations required for any disabled students.

Q13.  Are weekly JEBLCFS Chapel staff meetings held on the same day of the week every week, or are they held on variable days of the week? If held on the same day of the week each and every week, on which day are the meetings held?  
A13.  Staff meetings are held every Wednesday at 1030. 
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