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SECTION 1 BACKGROUND AND GENERAL 
INFORMATION 

 

Section 1-1  Scope 
 

This Description of Work (DOW) sets forth the requirements for three Judgment-based 

Engagement and Tactics Training (JETT) videos recounting events of past active shooter 
incidents at Navy facilities. Production shall be accomplished at the contractor’s facility, Center 
for Security Forces (CENSECFOR) Headquarters (HQ) site at Little Creek, Norfolk Navy Base, 
Washington Navy Yard, and Chattanooga, TN.   
 

Section 1-2  Background 
 
JETT is a technique taught throughout numerous CENSECFOR courses of instruction. JETT 
provides hostile-intent decision-making training as required by OPNAV instruction and CNO 
Antiterrorism Strategic Guidance for Navy leadership and weapons handlers, and is best 
delivered by a video production that provides consistent, clear and accurate guidance 
concerning the use of deadly force, including legal requirements, training methodology, 
physiological and psychological influences on the application of deadly force, physics, and 
psyche-tache effects.  
 

Section 1-3  Place of Performance 
 
Work shall be accomplished at various locations as required by location. Travel will be required 
to the Center for Security Forces (CENSECFOR) Headquarters (HQ) site at Little Creek, Norfolk 
Navy Base, Washington Navy Yard, and Chattanooga, TN.  The contractor shall accomplish all 
filming during a single visit, totaling two days, at each Government facility to accomplish their 
filming requirements. Any additional visit shall first require justification and approval from 
NCDOC. 
  

Section 1-4  Required Dates of Delivery 
 
The required dates of delivery associated with this DOW shall be as followed: 
 
JETT Videos 1 and 2 – 240 days from date of contract award 
JETT Video 3 – 365 days from date of contract award 
 

Section 1-5  Contract Management 
 
The CENSECFOR Government Project Manager (GPM) is responsible for technical 
management of this program. The Procuring Contracting Officer (PCO) is the only person 
authorized to approve changes under this DOW; and, notwithstanding provisions elsewhere in 
this contract, said authority remains solely with the PCO.  In the event the Contractor affects any 
such change at the direction of any person other than the PCO, the change will be considered 
to have been made without authority.  The CENSECFOR GPM will serve as the PCO’s primary 
point of contact (POC) at CENSECFOR for matters related to this contract.      
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Section 1-6  Government Points of Contact 
 

TBD 

 
Section 1-7  References 
 

1. DoD Instruction (DoDI) 5040.02 – Visual Information (VI) 
2. DoDI 5040.07 – Visual Information (VI) Productions 
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SECTION 2 REQUIREMENTS, DELIVERABLES, 
AND QUALIFICATIONS 

 

Section 2-1  General 
 
JETT involves classroom instruction and simulation-based hostile intent decision-making 
training to prepare armed sentries to correctly and effectively apply the use of deadly force.  It 
satisfies initial training requirements for weapons handlers and Navy leaders managing 
weapons programs.  Furthermore, it supplements required quarterly use-of-force training for all 
armed sentries. Contract personnel shall maintain high personal standards and demonstrate 
professional competence in delivering the requiring JETT video.   
 

Section 2-2  Basic Requirement and Deliverables 
 
The contractor shall provide three (3) 30 to 40 minute long JETT videos to serve as follow on 
training videos to purchase order GS35F0545T. In addition to this, any subject matter experts 
(SME) interviewed during the course of filming shall have effectively performed in a military or 
law enforcement background for a period of five (5) years, possess a familiarity to active shooter 
situations and reactions, and knowledge of historical active shooter events.  The videos shall be 
delivered to the Government as set forth in Section 1-4. 
 

Section 2-3  Dress Code and Grooming Standards 
 
Antiterrorism and Force Protection training attracts a significant amount of public attention, and 
frequently, these training sites are visited by VIPs and foreign dignitaries.  Additionally, the JETT 
videos serve as an important training tool used during the Commanding Officers Antiterrorism 
(COAT) training program. Therefore, it is essential that all instructors present themselves in a 
highly professional manner in appearance and dress (commensurate with the type of training). 
 

Section 2-3.1  Dress Code 
 
The contractor shall establish and maintain specific guidelines regarding the dress code for their 
employees while conducting official business on Government property. At a minimum, these 
guidelines should include prohibitions of eccentricities or extremes in dress and hairstyles, 
apparel in a ragged and frayed condition; tank tops; halter tops; crop tops; sleeveless shirts; 
mesh and see-thru garments; exposed clothing with obscene or advertising logos or 
undergarment type shirts worn as exterior clothing.  Additionally, these guidelines shall provide 
for standardization in appearance by their contract personnel.   
 

Section 2-3.2  Grooming Standards 
 
The contractor shall follow specific guidelines regarding grooming standards as applicable for 
their employees appearing on film. For any actor appearing as a U.S military member, the 
standards shall be that of those contained in Section 2, Chapter 2 of the U. S. Navy Uniform 
Regulations.  
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SECTION 3 JETT VIDEO REQUIREMENTS 
 

Section 3-1  General Requirements 
 

In accordance with Section 2, the contractor shall provide to the Government three (3) high 
definition JETT videos 30 to 40 minutes in length. Any background footage and actors used in 
the previous JETT video shall be used as applicable in the follow on JETT videos.  
 

Section 3-1.2  Work Schedules 
 

Section 3-1.2.1  Requesting for Filming on Location  
 
The contractor shall communicate with the GPM and provide at least thirty (30) days’ notice to 
allow for approval from host commands to film on location. It is the responsibility of the GPM to 
communicate with United States Fleet Forces (USFF), Surface Forces Atlantic (SURFLANT) 
and Chief Naval Installations Command (CNIC) to contact appropriate authorities on the bases. 
Once approval has been made, the GPM will give the contractor one week notice in writing 
indicating the dates of approval.  
 

Section 3-1.2.2  Holiday Work Schedules 
 
CENSECFOR observes all federal holidays:  New Year’s Day (1 January); Martin Luther King’s 
Birthday (third Monday of January); Washington’s Birthday (third Monday of February); 
Memorial Day (fourth Monday of May); Independence Day (4 July); Labor Day (first Monday in 
September); Columbus Day (second Monday in October); Veteran’s Day (11 November); 
Thanksgiving (fourth Thursday in November); and Christmas Day (25 December).  
 

Section 3-1.2.4  Inclement Weather 
 
Periodically, based on local weather conditions, the base commander may close the base to all 
non-essential personnel.  In the event that there was approval to film on location that day, 
contractor personnel are considered as non-essential and should not report to the base.  The 
contractor is responsible for providing guidance to their employees as to what actions to take. 
 

Section 3-2  Contractor/Government Responsibility 
 

Section 3-2.1  Contractor Responsibility 
 
The contractor shall produce three training videos, each approximately 30 to 40 minutes in 
length, which will be delivered to CENSECFOR in formats suitable for DVD duplication and/or 
computer classroom presentation and video streaming on the internet. The training video will be 
delivered as government owned property with all rights for duplication and distribution provided 
to the U.S. government.  The video will be produced in a documentary style, including subject 
matter expert interviews, narration, video demonstrations, graphics, charts and examples, and 
appropriate background-roll. The contractor shall identify in writing and submit to the 
CENSECFOR GPM any SME that appeared in the first JETT video that is unavailable for the 
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follow on JETT videos. Any change in a SME shall be first approved in writing by the 
CENSECFOR GPM.    
 
The contractor shall use the procedures found in DoDI 5040.02 and DoDI 5040.07 for the 
production of the JETT videos. The production identification number for this procurement is 
812009. 
 
The Contractor is responsible for all pre-production, production, and post-production 
responsibilities to provide the Government with three high definition JETT videos based upon 
recent active shooter incidents. These responsibilities include, but are not limited to the 
following: 
 
Pre-production 

 Script writing/review 

 Video shoot location scouting 

 Story Board development 

 On-camera talent casting 

 Project coordination and management 
Production 

 Video Shoots - studio and on-location 

 Production crews, including: 
o Producer/Director 
o Director of Photography 
o Steadicam Operator 
o Lighting Technicians 
o Audio engineer 

 Locations lighting 

 Power generator 

 Audio engineering location package 

 Professional broadcast  high definition camera package 

 Meals for production days, crew and talent 

 On-camera talent fees 

 Prop allowance 

 Location allowance 

 Travel and Per diem expenses for subject matter expert interviewees 
 
Post-production 

 Post production management 

 Video editing and color correction 

 Logo and titles 

 Library stock music 

 Audio design and mixing 

 Final delivery file mastering 

 Final review and delivery of classroom and internet-ready training video 
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Section 3-2.2  Government Responsibility 
 
The Government shall provide all necessary Navy uniforms and military equipment to the 
contractor for scenes filmed on location. These items will be made available at the locations 
during filming periods only. All Government furnished uniforms and equipment shall be returned 
to the Government upon completion of the on location filming. The Government shall also 
provide subject matter experts and/or eye-witnesses for consultation and/or video interviews. 
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SECTION 4 SAFETY AND SECURITY 
REQUIREMENTS 

 

Section 4-1  General Requirements 
 

The Contractor employees and subcontractors shall become familiar with and obey all 
applicable Federal, State, Local and Station regulations, including fire, safety, traffic and 
security regulations. No employee of the Contractor shall be admitted to work site without 
satisfactory proof of United States citizenship. The Contractor shall be required to have all 
appointments, certifications, or licenses required for this work. The Contracting officer may 
request proof of such certifications or licenses at any time. 
 

Section 4-2  Contractor Responsibility for Safety 
 
Nothing in this DOW, nor any Government action or failure to act in surveillance of this contract, 
shall relieve the contractor of its responsibility for the safety of the contractor’s personnel, the 
Government’s personnel and property, and the general public.   
 

Section 4-3  U.S Citizenship 
 
All contractor and subcontractor employees working on location for filming shall be U.S citizens. 
All personnel entering on U.S Government property are subject to 100% identification check.   
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SECTION 5 ADDITIONAL ISSUES AND 
CONCERNS 

 

Section 5-1  Privacy Act Compliance 
 
The contractor may be in contact with data and information subject to the Privacy Act of 1974 
(Title 5 of the U.S. Code Section 552a).  The contractor shall ensure that its employees 
assigned to this effort understand and adhere to the requirements of the Privacy Act and to 
Department of Defense and Department of the Navy regulations that implement the Privacy Act.  
Department of Navy policy and procedures implementing the Privacy Act are detailed in DoD 
Directive 5400.11 (DoD Privacy Program), available on-line at http://www.dtic.mil/whs/directives/ 
and in SECNAVINST 5211.5E (Department of the Navy Privacy Act (PA) Program), which is 
available on-line at http://privacy.navy.mil.  The contractor shall identify and safeguard data, 
information and reports accordingly.  In addition, the contractor shall ensure that contractor 
employees assigned to the contract are trained on properly identifying and handling data and 
information subject to the Privacy Act prior to commencing work.   
 

Section 5-2  Proprietary Information 
 
No data provided to, or developed by, the contractor shall be used for any purpose other than 
the tasks assigned.  All video (data files and hard copy) becomes the property of the 
Government and the contractor shall return all video footage upon the completion of the final 
JETT video.  The Government shall not be required to pay royalties, recurring license fees, use 
tax or similar additional payments for any contractor-developed product or associated software 
presentation. Additional information is detailed in FAR 52.227-17 and DFARS 252.227-7020. 
 

Section 5-3  Warranty 
 
The Contractor shall in writing indicate that the work shall be free of faults or defects, in 
accordance with the requirements in this Scope of Work for a period one year; materials used in 
the project shall have manufacturer’s warrantees respective of the product and material used.     
 
 

http://www.dtic.mil/whs/directives/
http://privacy.navy.mil/

