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P‐635 Ammunition Supply Point Expansion 
Quantico, VA 
 
To Whom It May Concern: 
 
Please provide a proposal from your firm utilizing your NAVSUP BPA OFFICE 
FURNITURE or PACKAGED FURNITURE contract pricing to provide furniture for  
P-635 Ammunition Supply Point Expansion in Quantico, VA. This building is tentatively 
scheduled for completion on __________. We are asking BPA contract holders to 
provide pricing on typicals for key furniture items so that we can provide a Best Value 
Determination for the project. Include your BPA contract name and number. 
 
Project Description: 

1. A portion of the receiving warehouse is dedicated for the “Line Office” work area. 
It will have six (6) standalone desks in an open office area, waiting area for 
delivery drivers, general lateral filing area and a built-in task counter with stools. 

2. The design intent of the furniture for the project is that it shall be a cost effective 
solution that can withstand the busy nature of the work area. 

3. The furniture specifications written for this proposal request have been based on 
information gathered from the Users and project requirements. Durable products 
from the NAVSUP BPA OFFICE PACKAGED FURNITURE were used as our 
Basis of Design and include the following products: Steelcase Freestanding 
Answer/Universal Components Desks, Steelcase Gesture task seating and stool, 
Steelcase guest seating, and Meridian filing and storage system. Compatible 
systems manufacturers will be acceptable if substitution meets the specification 
listed in the FF&E package. 

4. Task seating shall be specified from the same manufacturer of the standalone desk 
furniture or other major manufacturer as an approved equal provided it is 
determined to be a BPA best value. 

5. Dealer’s responsibility will include working as a sub-contractor to the building 
contractor. 
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Typicals used for this Pricing Proposal include: 
(6) Freestanding Desks 
(6) Ergonomic Task Seating 
(2) Ergonomic Stools/Seating 
(4) Guest Seating 
(3) Lateral File/Storage Systems 
(1) Side Table 
(1) Large Magnetic Whiteboard 
(1) Small Magnetic Whiteboard 
(6) Individual Desk Signs, Magnetic 
(1) Unisex Restroom Sign, Wall Mounted 
(8) Waste Basket 
(2) Coat Rack 
 
Please provide your NAVSUP BPA pricing proposal by _________________, 
end of day. If you have any questions, please contact: ______________________ 
__________________________________________________________. 
 

Proposal Requirements: 
Provide the following information in your proposal: 

1. Proposal should include items on the NAVSUP BPA OFFICE FURNITURE or 
PACKAGED FURNITURE contract. 

2. Answer questionnaire and provide pricing in the formal format as part of the 
FF&E package in Tab 2. 

3. Provide additional information in Tab 2 such as product literature, product images, 
3-D drawings of system typical, product specifications, Bill of Material list, 
deviation list, manufacturer warranty and manufacturer lead times. Finish samples 
are not required at this time. 

 
Please submit an electronic copy (preferably in one file, PDF format and no more than 
6MB in size) to ______________________________________________. Copies will be 
forwarded to the NAVFAC Washington Interior Designer, Martha Oeur. 
 
Mail (2) hard copies to _____________________________________________________. 
 
Proposal shall be postmarked by the due date. Include a cover letter signed by the 
representative managing the account, plus your company’s terms & conditions. 
Solicitation or inquiries to end users or base personnel regarding this project and BVD 
Analysis are not permitted. Direct any inquiries regarding this project to _____________. 
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Evaluation Factors: 

 Aesthetics 
 Comfort/ suitability of the product, component or system 
 Product performance and construction 
 Manufacturer capabilities and breadth of line 
 Dealer capabilities and performance 
 Sustainability: Cradle-to-cradle, SMaRT or BIFMA Level with proof of 

certification 
 Price 
 Warranty & Delivery terms 

 
 

Scope of Work:  
For your consideration in preparing pricing for the project, the selected Dealer’s 
Responsibilities/Scope of Work will include the following: 
 
General 

1. Produce complete furniture specifications and pricing based on the included floor 
plan and basis of design sheets provided herein. Evaluations will be made on the 
workstation typical(s) and not on any alternate options. Quantities and overall 
floor plan(s) are based on a preliminary design and are provided for reference 
ONLY. 

2. All specifications are to be coordinated with CONTRACTOR’S INTERIOR 
DESIGNER for design intent, but quantities will be the responsibility of the 
Dealer. 

3. ____________________ will coordinate all furniture finish selections with 
building finishes; provide samples from which NAVFAC may select from. 

4. Coordinate order entry, production schedule and shipping with Manufacturer. 
5. Coordinate connection of electrical system with General Contractor. 
6. Coordinate with IT personnel for running of data cabling by others. 
7. Conduct final walk-through with CONTRACTOR, NAVFAC WASHINGTON, 

and End User to address any discrepancies or damages. Have replacement parts 
staged and ready to be ordered with lead-time noted; report within 5 days of walk-
through completion. 

8. After occupancy, instruct End User’s staff in proper use and adjustment of 
product, correct deficiencies in installation and coordinate replacement of 
defective product with Manufacturer. 
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Installation/ Site Instructions: 
1. Conduct site visit(s) to become familiar with site and to check for potential 

installation problems. Final details of the building access will need to be 
coordinated with the General Contractor. 

2. Coordinate installation dates and logistics with General Contractor and Martha 
Oeur, NAVFAC, Washington. 

3. The General Contractor has tentatively scheduled ____ days for FF&E installation. 
4. Sign off on the condition of the space at the start of the installation and be 

responsible for any damages incurred during installation. Provide proper 
protection for the building during installation. 

5. Provide all labor, materials and equipment needed to receive, unload, stage and 
install furniture in accordance with approved plan. 

6. Remove debris and packing materials from the site. 
7. At completion of installation, inspect all products for proper operation, defects 

and perform a final cleaning. 
8. Installation will occur on a U.S. military installation. Vendor representatives and 

installers must comply with Base and General Contractor security, safety and 
health requirements while on base and jobsite. 

 
 
Tab 2: Furniture Summary List, Questionnaire & BVD Comparison Spreadsheet 
Tab 3: Furniture Plan 
Tab 4: FF&E Purchase Description Sheets & Finishes 
Tab 5: BPA Vendor Listing 
 
 
 
 
 
 
 
Sincerely, 
 
 
______________________________________ 
Copy to: Martha Oeur, NAVFAC Washington 
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2.0 FURNITURE SUMMARY LIST & BVD 
COMPARISON QUESTIONNAIRE 
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Furniture Summary List 
P‐635 Ammunition Supply Point Expansion 
Quantico, VA 

Item Tag Item Description Qty Unit Cost Extended Cost Remarks 
C-1 Task Chair 6    
C-2 Stool 2    
C-3 Side Chair 4   With Arms 
CR-1 Coat Rack 2   Coordinate location 

with end user. 
LF-1 36”W Lat File, 5H 3    
MWB-1 Magnetic White 

Board 
1   32" x 45.5" 

 
MWB-2 Magnetic White 

Board 
1   2' x 3’ 

S-1 Desk Signage 6   Magnetic Mount 
S-2 Restroom Signage 1    
T-1 Side Table 1    
WB-1 Waste Basket 8   9”W x 12.9”D x15”H 
WB-2 Waste Basket 1   20”W x 11”D x 30”H 
WS-1 5’x5’ Desk 6   With privacy screens 
Equipment 
UCR-1 Under the Counter 

Refrigerator 
1   Energy Star 

 SUBTOTAL $  
 Delivery & Installation $  
 Sales Tax $  
 GC HAR $  
 Total Estimated FF&E Package $  

*Final Quantities to be Verified 
*Final FF&E costs must be provided by each manufacture/Dealer 
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Questionnaire 
PART 1 
Dealer Qualifications: 

1. How many years has the Dealership been in business? What is the size and 
number of employees and what is the annual sales volume of your dealership? 
 

2. What is the Business classification of your dealership? (Small or Large business) 
What other classifications such as woman owned, disadvantaged or minority, 
HUB Zone, Veteran Owned, or Service Disabled Veteran Owned classifications 
has your dealership obtained? 

 
3. What is the dealer’s closest office location and distance to project location? 

 
4. What is the percentage of government business verses commercial or other 

markets? What extensive GSA experience does the dealership and their personnel 
possess? List the dealer personnel that will work on this project, their 
responsibilities, years of experience, and specific project examples. 

 
5. List up to 5 projects installed within the past 5 years of similar scope and 

complexity your dealer has completed using the products for which you are 
basing this BVD Analysis response, and include references for those projects. 
Provide contact names and email addresses or phone numbers. 

 
6. Have you had previous installations at The National Military Medical Center? If 

so, provide a brief project description including size, date, and products installed. 
 

7. Describe your design services including a list of the computer programs 
associated with producing plans, specifications, and pricing. 

 
8. Describe your installation and project management services? 

 
9. How many installers on the project will be full-time employees of the Dealership? 

 
10. How many installers will be subcontracted labor to the Dealership and how will 

they be supervised? 
 

11. How many days do you anticipate to install this project? 
 

12. What will the typical turn-around time be for a service call once the project is 
complete? 

 
13. Provide a copy of the Dealership’s business credit report within the last 60 days. 
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PART 2 
Manufacturer Qualifications: 

1. How many years has the Manufacturer (main bid product) been in business? 
 

2. How will you certify all product supplied under this BVD Analysis is compliant 
with the Buy America Act? 

 
3. What type of warranty is offered? 

 
4. What is delivery lead-time for this project? 

 
5. Manufacturer to submit bill of materials (BOM) for the corresponding typical(s) 

with the proposal. Proposal pricing to be based on the exact quantities and 
typical(s) provided. No deviations will be acceptable. BOM to identify list, 
discount, and sell price for each line item. Specifications shall be sorted by 
category. Include tagging on the drawings as it correlates to the specifications. 
Clearly identify all finish information in specifications. 

 
6. Manufacturer to identify percentage off-list for pricing along with actual typical 

price. Manufacturer to guarantee in writing any changes or additions to the 
typicals will be sold at the percentage off-list pricing in your response to the BVD 
Analysis. 

 
7. Manufacturer to guarantee pricing for 365 days from date of this BVD Analysis 

with the exception of GSA manufacturer’s printed price increases. Proposal 
pricing should include any projected cost increases through January 2013. 

 
8. Manufacturer to submit a plan and isometric drawing of the typical workstations 

as specified on the BOM. (Workstation and casegood typicals) 
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3.0 FF&E DESIGN NARRATIVE 
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STATEMENT OF DESIGN OBJECTIVE 
 
This FF&E Package dated 11 May 2015 is based on the scope of work provided and 
follow-up call with the end users and NAFAC team on 28 April 2015. 
 
STEELCASE Answer freestanding desk and Universal components.  These furniture 
lines provide functionality for the user and durability to last many years.  The plastic 
laminate work surfaces will be a serviceable warm Graphite Walnut laminate.  Painted 
metal components and storage will be a neutral color of Low Gloss Black that will 
complement the building finishes.   
 
The basis of design used for the seating throughout is Steelcase seating.  All chairs will 
be upholstered with durable fabrics that have passed rigorous testing to provide a long 
lasting look and feel to the seating in the building. The task seating will be comfortable 
and adjustable for daily individual use. The side table will have durable plastic laminate 
top and powder coated metal base.    
 
The overall aesthetic, feel and lasting durability of the P=635 Building will be one the 
occupants will be proud of for many years to come. 
  
GENERAL FF&E NOTES 
 
1. The furniture layouts shown on sheets I-101. 
 
2. Product listings in the Furniture, Fixture & Equipment (FF&E) Package reflect 
the interior design intent for furniture and furnishings specified for the P-635 Building.  
Dealer shall be responsible to confirm all necessary components, parts, and quantities 
prior to the placement of an order on behalf of the NAVFAC and the P-6357 client. 
 
3. Pricing is not included in this package.  Prices are subject to change based upon 
the Manufacturer’s price lists and price increases.  Final pricing shall be based upon GSA 
Schedule discounts and NAVFAC BPA pricing, shall include shipping and installation 
fees and shall be provided by the Dealer.   
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4.0 FF&E BASIS OF DESIGN & FINISHES 
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5.0 OFFICE FURNITURE CLASSIFICATIONS 
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6.0 BPA VENDOR LISTING 
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