
CONTRACTOR INFORMATION SHEET REQUEST

SSN

PERSON INFORMATION

Last Name: Sr., Jr., III ect.Middle Name:First Name:

Driver's License Country:Driver's License State:Driver's License Number:

Phone Number:Home Address (include city, state, and zip code):

Employer:

City of Birth: Country of Birth:State of Birth:Date of Birth: (YYYYMMDD)

APPEARANCE INFORMATION

Gender:Height: (Inches)Weight: (Pounds)

Eye Color:Hair Color:Ethnicity:Race:

LOCATION INFORMATION

Primary Contractor: Primary Contractor Number:

End Date:Start Date: Work Phone:

Additional Information:

Employee Signature:

Date:Authorizing Signature:

Date:

  I certify that the above named employee is in our employment and requires a vehicle pass/photo ID until the indicated expiration date.

AUTHORITY 10 U.S.C. 5013, Secretary of the Navy; 10 U.S.C. 5041, Headquarters, Marine Corps; OPNAVINST 5530.14C, Navy Physical Security; Marine Corps Order P5530.14, Marine 
Corps Physical Security Program Manual; and E.O. 9397 (SSN), as amended. PURPOSE To control physical access to DoD, Department of the Navy (DON) or U.S. Marine Corps 
Installations/Units controlled information, installations, facilities, or areas over which DoD, DON or USMC has security responsibilities by identifying or verifying an individual through the 
use of biometric databases and associated data processing/information services for designated populations for purposes of protecting U.S./Coalition/allied government/ national security areas 
of responsibility and information; to issue badges, replace lost badges and retrieve passes upon separation; to maintain visitor statistics; collect information to adjudicate access to facility; and 
track the entry/exit times of personnel. ROUTINE USE In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act of 1974, these records contained therein 
may specifically be disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) as follows: To designated contractors, Federal agencies, and foreign governments for the 
purpose of granting Navy officials access to their facility. DISCLOSURE is VOLUNTARY, however, failure to complete form may result in employment delays.
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