Contingent upon availability FY10 funds

The funding citation on this document is provided for planning purposes only and may not be used to obligate government for payments in advance of actual availability of Department of Defense Operations and Maintenance (O&M) appropriation or continuing resolution authority for fiscal year 2010.

AWARD OF SERVICE CONTRACT FOR POSITION OF MARINE CORPS BASE CAMP, LEJEUNE CHAPLAINS DEPARTMENT CHILDCARE PROVIDER FOR THE PERIOD OF 01 OCTOBER 2009 THROUGH 30 SEPTEMBER 2010.

TERM OF SERVICE:  01 OCTOBER 2009 THROUGH 30 SEPTEMBER 2010.
CLIN 0001

Scheduled Services:

 


40 
Rate per Service:






Monetary Total:
  




CLIN 0002

Coordination Meetings:

 

14

Rate per Service:

Total Services




54
Location: Main Protestant Chapel, Midway Park Chapel, Tarawa Terrace Chapel and/or as scheduled by the Training and Operation Officer for Marine Corps Base Camp Lejeune, North Carolina
PERFORMANCE BASED WORK STATEMENT FOR NON-PERSONALS SERVICES AS CHILDCARE PROVIDER IN SUPPORT OF THE COMMAND RELIGIOUS PROGRAM AND CHAPEL RELIGIOUS SERVICES, ABOARD CAMP LEJEUNE, NORTH CAROLINA

Introduction. Camp Lejeune Marine Corps Base (MCB) is acquiring non-personal services for childcare services for the infant and toddler children of family members aboard Camp Lejeune Marine Corps Base attending base chapel services and functions.
Personnel Qualifications. The childcare provider must be certified in first aid and CPR relating to infants and toddlers. Have experience caring for multiple children at one time. Have experience planning age appropriate lessons and activities for infants and toddlers. Childcare provider must be able to clear a background check as required by US Navy Regulations and guiding instructions. 

1.0. TASK:  The contractor shall provide twelve months of childcare services as a part of the Command Religious Program (CRP). The contractor shall provide adequate oversight to ensure compliance with contract requirements. The primary goal of the program is to foster and strengthen faith commitments by allowing military parents to have free childcare provided so they may attend chapel services and programs without being distracted by the presence of children.
1.1. Contractor Orientation- Receive orientation to contract and appropriate procedures for services rendered and payment process by the Contracting Officer's Representative. Additionally, the MCB Training and Operations Chaplain will provide the base area orientation to facilities, resources and key personnel. This service provision will normally take two days (1-Contracting and 1- MCB area wide tour).
1.2. Religious Ministry Team (RMT) Coordination Meeting:  Meet monthly with the Training and Operation Officer to plan/coordinate necessary support for upcoming events and establish time tables and plan of action.  Coordination meetings should not exceed one per month for 12 months.  Duration of meetings should not exceed one hour each. 

1.3. Childcare Sessions:  Provide childcare, supported by volunteers, during chapel programs including, but not limited to, Bible studies, worship services and special service events. Each session will last no longer than 2 ½ hours. During these sessions the childcare provider will provide age appropriate lessons and/or activities. 
1.4. Monthly Reports:   Submit monthly reports to the Training and Operations Chaplain on time. Monthly type written reports shall be submitted no later than the 5th day of each month. The MCB reports will be submitted according to the Training and Operations Chaplain’s guidelines. At a minimum the reports shall include:  (1) List all childcare sessions that took place. (2) Attendance data of each session.  (3) What activities were used during each session.  (4) An evaluation of the effectiveness of the programs.  (5) Cost out-put for each event. (6) Volunteer Service Records. Contractor will maintain a volunteer utilization file and volunteer hour totals.  (7) Contractor will provide a professional assessment regarding important issues, needs, goals, and problems. 
1.5. Professional Needs Assessment. The contractor shall provide the MCB Protestant Chapel Pastor within 30 days after start of the contract period a professional needs assessment of the target youth demographic aboard Camp Lejeune and the proposed plan (schedule of youth  activities, events, retreats, camps) to meet the assessed needs. This shall include but not be limited to a list of required resources and materials for the duration of the contract.

1.6. Schedule. The contractor shall provide a written lesson plan at the first of each month showing the intended lessons or activities for the children they will be caring for. 

1.7. Religious Offering Fund and Appropriated Fund Requests. Prepare written recommended needs list for the childcare events. Prepare and submit Purchase Requests according to the ROF SOP as required ensuring that all fellowship materials and food necessary to conduct the program are available for each session. Prepare written recommended items of all additional materials, supplies and equipment needed which cannot be paid from ROF funds.  Prepare and submit purchase requests for Appropriated Fund purchases. Monitor and keep an up to date inventory of all materials, supplies, equipment and curriculum.

1.8. Continuity Binder (Desk Top Turnover Procedures).  The contract childcare provider shall maintain a continuity binder. This binder shall contain copies of program plans, quarterly briefings, as well as copies of reports of attendance, AARs, and volunteers hours. The binder shall be turned into the Camp Lejeune Marine Corps Base, Command Chaplain at the conclusion of the contract.

1.9. Notify the Chapel Pastor and Officiating Chaplain by telephone or via email when unable to perform services due to scheduled vacation, illness, inclement weather and/or emergencies.  Notification for any of the above will be in advance and 1.6. (below) will be performed in commensurate.  Notification of vacations will be submitted 2 weeks in advance.
1.10. Provide and compensate a pre-approved substitute when unable to perform services required as depicted in this Performance Based Work Statement.

1.11. All invoices are submitted through WAWF and verified time cards must be submitted no later than the 5th of each calendar month to the Marine Corps Base Chaplain’s Department
1.12. A thirty-day notice is required prior to termination of this order by either party.

2.0.   PLACE OF PERFORMANCE:
The contractor shall perform services on site at the Main Protestant, Midway Park and/or Tarawa Terrace Chapel as directed by the Training and Operations Officer aboard Camp Lejeune, North Carolina.
3.0 OPTION YEARS REQUESTED:  
 Base Year:  CLIN 0001:  Term: 14 Oct 2009 thru 30 Sep 2010.  40 Services, 
CLIN 0002:  Term: 14 Oct 2009 thru 30 Sep 2010.  14 Meetings
Option Year 1:  CLIN 0001:  Term: 01 Oct 2010 thru 30 Sep 2011 40 Services
CLIN 0002:  Term: 01 Oct 2010 thru 30 Sep 2011.  14 Meetings
4.0  POINT OF CONTRACT:
Mary L. Williams
Commanding Officer

SAP, Contracting
Bldg 1116 Birch St.
Camp Lejeune, North Carolina 28542-0004
Office 910-451-1724
Fax: 910-451-2193 

Email: mary.l.williams1@usmc.mil
