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(Please read instructions on back before completing form.)
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	INSTRUCTIONS FOR COMPLETING FORM
Use this form to provide administrative, critical, and substantive comments.  Complete the classification header and footer, columns 1 through 6, and the first two entries in column 7.



Column 1 – Enter the number of the comment.  

Column 2 – Blank  

Column 3 – Enter the appropriate contact information which will be removed prior to sharing comments at Industry Day.

Column 4 – Enter the appropriate page number from the document.

Column 5 – Enter the appropriate line number from the document.

Column 6 – Enter the comment type as defined below: 

(C)  Critical:  the justification for critical comments must identify violations of the law or contradictions of Executive Branch policy or of policy established Issuances.  

(S)  Substantive:  Substantive comments are made when a section in the document appears to be or is potentially unnecessary, incorrect, misleading, confusing, or inconsistent with other sections, or when an OCR disagrees with the proposed responsibilities, requirements, and/or procedures.  A substantive comment is usually not sufficient justification for an OCR to nonconcur on a document.  

(A)  Administrative:  Comments that address minor items such as typographical, format, and/or grammatical errors.

Column 7 
– Reviewer:  Enter the comment in the area provided.  Enter your justification for the comment and your requested or recommended changes in the area provided.  You must provide convincing support for critical comments in the justification.
– NAVSEA:  Enter your justification for accepting/rejecting the comment in the area provided.  You must provide convincing support for rejecting critical comments.

Column 8 NAVSEA – Enter whether you accepted (A), rejected (R), or partially accepted (P) the comment.  
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