Under the authority of 6.302-1, the Naval War College, College of Distance Education intends to award a sole source Firm-Fixed Price level of effort contract to Robert G. Inverso. The anticipated level of effort will be 1670 hours and the period of performance will be from date of award to 15 March 2016.  Under the authority of 10 USC 2304(c) (1) pursuant to FAR 6.302-1(a) (2), the product or services needed by the agency are available from only one responsible source or only from a limited number of responsible sources and no other type of property or services will satisfy the needs of the agency.  A determination not to compete this proposed contract is based on market research and is solely within the discretion of the government.  As evidenced in the sole source justification provided by the requiring activity and stated below there is only one contractor that has the specific qualifications that meet the peculiar requirements of this contract.
Robert G. Inverso will support the Behavioral Research Project BODY LEADS in the Chief of Naval Operations Strategic Studies Group (CNO SSG) in executing required analytical and administrative actions.  Robert Inverso has been on the cutting edge of the BODY LEADS project for the past three years.  

The mission of the Chief of Naval Operations (CNO) Strategic Studies Group (SSG) is to develop revolutionary naval warfare concepts for the timeframe of 2030 and beyond. Under sponsorship of the Office of the Secretary of Defense (OSD), the SSG Behavioral Research Associate Fellow is developing an approach to decoding movement patterns and supporting human decision-making and leadership style as part of the SSG work.  The objective of the ongoing work is to advance and test behavioral movement analysis as an analytic tool to predict human decision-making style.  The research will be applied to live subjects as well as current and former world leaders.  The applicability of this research to military team dynamics will also be evaluated.
Under the general direction of the Behavioral Research Associate Fellow, the Administrative Assistant supports project management. Duties include acquiring video samples and preparing materials for nonverbal coding; liaising with on-site faculty as well as other outside institutions regarding research and academic activities; preparation of meeting or conference materials; archiving video and project coding materials; preparation of seminar materials and post-meeting written reports; budget execution and management; general administrative, office and laboratory management; and organizing project travel including coordinating  invitational travel orders.
Essential duties and responsibilities to support BODY LEADS project work include:

- Oversight of office/lab operation, and physical and analytic material preparedness.  

- Liaison with behavioral event recording vendors and NWC Information Resources Department to insure optimal lab functioning.  

- Coordination with a network of US government video resources including but not limited to the Foreign Broadcast Information Service (FBIS), the Open Source Center, the White House, and private organizations to obtain relevant research video and other multi-media materials.  

- Handling of multi-media materials to include insertion of project materials into research products and prepares for final production of all written and electronic material.  

- Liaison with on-site staff, faculty, and outside organizations.

- Preparation of print statistical and narrative deliverables, reports and/or graphs, as appropriate, including transmission to project sponsor and other research collaborators utilizing a broad range of media technology.

- Operate and use Noldus analytic coding program.

- Archiving and maintaining the following project materials: VHS, Betacam, CD, and DVD; and preparation of materials for video briefing presentations.

- Directly support drafting and editing of behavioral research project deliverables that pertain to video analysis and other media activity.

- Oversee restoration of video materials associated with the project including preservation and archiving of video media.

For this tasking, the Behavioral Research Administrative Assistant shall have an Associates Degreed (AA/AS) or higher.  It is imperative that the Administrative Assistant have 1) skill in integrating computer hard and software technicalities, and video/DVD editing and presentation; 2) experience in research and information technology support for behavioral analysis, including obtaining and handling video resources for international leaders; 3) recent experience with the Noldus analytical coding processes and equipment; 4) at least two years of experience with the Body Leads project; 5) the ability to coordinate multiple tasks concurrently; 6) demonstrated ability to use advanced techniques in spreadsheet, database, and presentation software; 7) the ability to communicate effectively in writing; and 8) interpersonal skills in order to deal with people of diverse backgrounds and status.  
Robert Inverso is currently the single, best, source of support for the BODY LEADS analytical and administrative requirements.

Even though the intent is to award a sole source contract, all responsible sources may submit a capability statement, proposal or quotation which shall be considered by the agency. A determination by the Government not to compete this proposed contract based upon responses to this notice is solely within the discretion of the Government. 
The solicitation has a closing date of 3/6/2015. POC is Sheila.valloney@usnwc.edu. No phone calls, please.
