


PERFORMANCE WORK STATEMENT (PWS)
Information Dominance Corps (IDC) Doctrine & Publications Development


SHORT TITLE:   Information Dominance Corps (IDC) Doctrine & Publications Development

[bookmark: _GoBack]PERFORMING ACTIVITY:  C5I Requirements Directorate (N8)
				  Navy Information Dominance Forces
				  115 Lake View Parkway
				  Suffolk, VA 23435

1.  SCOPE:  This Performance Work Statement (PWS) covers technical and management support services to the Navy Information Dominance Forces (NIDF) C5I Requirements Directorate (N8), on behalf of the NIDF domain.  The scope of this PWS includes support services in the review, analysis, writing, editing and related functions of IDC-related Navy doctrine and publications, based on senior officer/government civilian and Technical Authority (TA) guidance. 


2.  SECURITY REQUIREMENTS.  A security clearance of TOP SECRET/Secure Compartmentalized Information (TS/SCI) is required prior to start date for all contract personnel involved in the performance for this effort.

3.  PLACE OF PERFORMANCE.  At the discretion of the Technical Authority (TA), contractors may work on-site at Commander, Navy Information Dominance Forces, 115 Lake View Parkway, Suffolk, VA 23435; off-site at another Hampton Roads-area Navy command; off-site at another TA-approved location; or some to-be-determined combination thereof, as long as all standards for handling classified information are adhered to strictly.

4.  RESUMES:  The review of resumes will be a part of the evaluation process, and the Government reserves the right to review resumes at any time during contract performance.  Upon request, resumes shall be provided to the COR, Alternate Contracting Officer Representative (ACOR), and/or Program Manager.

5.  KEY PERSONNEL:  During the first 90 days of performance, the Contractor shall make no substitutions of key personnel unless the substitution is necessitated by illness, death or termination of employment.  The Contractor shall notify the Contracting Officer within 15 calendar days after the occurrence of any of these events and provide any requested information.  After the initial 90-day period, the Contractor shall submit the information to the Contracting Officer at least 15 days prior to making any permanent substitutions for any contractor personnel.  No personnel substitutions will be executed without Government approval by the COR.

The Contractor shall provide a detailed explanation of the circumstances necessitating the proposed substitutions, complete resumes for the proposed substitutes, and any additional information requested by the Contracting Officer.  All proposed substitutes must have qualifications that are equal to or higher than the qualifications required of the person to be replaced. 

6.  PRIVACY ACT.  The contractor may be in contact with data and information subject to the Privacy Act of 1974 (Title 5 of the U.S. Code Section 552a).  The contractor shall ensure that all of its employees assigned to this effort understand and adhere to the requirements of the Privacy Act and to Department of Defense and Department of the Navy regulations that implement the Privacy Act.  Department of Navy policy and procedures implementing the Privacy Act are detailed in SECNAVINST 5211.5E, which is available on-line at http://privacy.navy.mil.  The contractor shall identify and safeguard Privacy Act data, information and reports accordingly.  The contractor shall ensure that contractor employees assigned to the contract are trained on properly identifying and handling data and information subject to the Privacy Act prior to commencing work under this contract. The Contracting Officer may direct that contractor employees complete additional Privacy Act training during the contract period and any option period. Contractor shall furnish documentation evidencing completion of such training to the Government upon request.

7.  PROPRIETARY DATA RIGHTS.  All technical data, deliverables, processes, and implementation procedures developed by the contractor are contemplated to be developed with Government Funding and not Private funding.  Therefore, the Government shall obtain an Unlimited Rights License to all such technical data, deliverables, processes and implementation procedures. 

8.  TASKS:
1. Develop separate publications (Naval Tactics, Techniques and Procedures, Tactical Memorandums, etc. — type/topic to be determined by TA on behalf of the domain) in official formats.
2. Assist Government personnel in IDC-related publication/doctrine development and review as assigned by TA.
3. Other related tasks/projects as assigned by TA.

9. DELIVERABLES: 
Finalized/updated (as appropriate) publications that have undergone multiple rounds of stakeholder review as determined by TA, or fully reviewed/commented upon publications by other commands. Products may be classified up to and including TS/SCI.

ADDITIONAL DELIVERABLES: 
1.  Plans of Action and Milestones (POA&M) aligned to timelines.
2.  Monthly progress reports and expenditures.
3.  Status reports, as required, for examining milestone events and providing recommendations to resolve issues.

10.  TRAVEL.
1.Minimal travel may be necessary for deliverable completion, consistent with TA guidance. Most likely destinations for travel are Washington, D.C., and Fort Meade, MD.
2.Any travel under this contract must be specifically requested in writing, by the contractor prior to incurring any travel costs. The travel request shall be submitted three weeks in advance, when possible, prior to incurring any travel costs, and shall include as a minimum, the following:

(1) Date, time, and place of proposed travel
(2) Purpose of travel and how it relates to the contract
(3) Contractor’s estimated cost of travel
(4) Name(s) of individual(s) traveling and;
(5) A breakdown of estimated travel and per diem charges.

Any travel under the contract must be specifically identified by the contractor in a written quotation to the TA prior to incurring any travel costs. Travel under this contract is only authorized by the TA.

3. General
(1) The costs for travel, subsistence, and lodging shall be reimbursed to the contractor only to the extent that it is necessary and authorized for performance of the work under this contract. The costs for travel, subsistence, and lodging shall be reimbursed to the contractor in accordance with the Federal Acquisition Regulation (FAR) 31.205-46, which is incorporated by reference into this contract. As specified in FAR 31.205-46(a) 
(2), reimbursement for the costs incurred for lodging, meals and incidental expenses (as defined in the travel regulations cited subparagraphs (b)(1)(i) through (b)(1iii) below) shall be considered to be reasonable and allowable only to the extent that they do not exceed on a daily basis the maximum per diem rates in effect at the time of travel as set forth in the Joint Travel Regulation.

11.  DESIRED MINIMUM PERSONNEL QUALIFICATIONS.  This PWS describes requirements for specialized personnel to support NIDF N8 mission needs.  Knowledge and experience requirements are listed below that apply to all tasks contained herein:

A. Provides recent (within past 8 x years) expertise of Navy tactical operations afloat and Information Dominance Corps (IDC) support thereof.
B. The 5x FTEs must represent at least 3 of 4 communities within the IDC. Example: 3 of the 5 FTEs must have deep backgrounds in different communities of the IDC, e.g., Intel, IW and IP.
C. Provides significant understanding of maritime-focused tactical and operational levels of war, and the relationship thereof.
D. Provides consistently outstanding communications capabilities in writing (various formats) and orally.

Each of the contractor’s employees working this effort shall have a minimum of ten (10) years of service in the U.S. Navy, to include IDC leadership experience at the O-4, O-5 and/or O-6 levels (e.g., Carrier Strike Group N2, Deputy Information Operations Warfare Commander, etc.). Extremely high-quality prior-service senior enlisted personnel could accomplish the task, as well. Significant experience at the tactical level of war is vital to accomplishing the deliverables successfully, as is experience writing large-scope Navy documents (e.g., NWPs, TACMEMOs, etc.)  Significant project management experience also is required.

12.  CONTRACTOR IDENTIFICATION.  For all services provided under this PWS, the contractor’s employees shall identify themselves as contractor personnel by introducing themselves or being introduced as contractor personnel and displaying distinguishing badges or other visible identification for meetings with Government personnel.  Additionally, contractor personnel shall identify themselves as contractor employees in telephone conversations and in formal and informal written correspondence.

 



