PERFORMANCE WORK STATEMENT
	Written proposals are requested from interested publishers who desire to compete for the opportunity to produce The Newport Navalog, a base newspaper, for distribution through official channels at Naval Station Newport, Newport, Rhode Island.
I. Title:  Civilian Enterprise Newspaper Publishing – THE NEWPORT NAVALOG
II. Technical Point of Contact (TPOC)
		TPOC: TBD
III. Background:
	The purpose of The Newport Navalog is to carry news, features, supplements, factual information and other information to members of the Naval Station Newport Community.  Such information will include balanced and sufficient coverage of other commands, their personnel and activities in that locality.  Contractor provided supplements will be allowed for special events provided such supplements meet with the approval of the Commanding Officer.
IV. Period of Performance
		Upon award for 365 days plus four (4) one year option periods.  As referenced in DoD Instruction 5120.4 paragraph E4.1.10.4.2.1 Option Clause
A.  The government may extend the term of this contact by written notice to the Contractor within thirty (30) days of contract expiration; provided that the Government shall give the Contractor a preliminary written notice of its intent to exercise the option at least sixty (60) days before the contract expires.  The preliminary notice does not commit the Government to exercise the option.
1. In the case of a base closure or realignment, the Contractor has the right to request a re-negotiation of the contract.
B.  If the government exercises this option, the extended contract shall be considered to include this option provision.
C. The total duration of this contract, including the exercise of any options under this clause, shall not exceed 5 years.  
V.  Applicable Documents
		The contractor shall comply with all Federal, State, Local Laws and Federal Regulations as applicable to the performance of this contract.  The following is a partial list of the Federal Regulations that apply to this procurement:  -DOD Instruction 5120.4 dated March, 2015 (http://dtic.mil/whs/directives/corres/pdf/512004p.pdf) ; Secretary of the Navy Instruction 5720.44C (Public Affairs Regulations); NEVEXOS P-1035 as amended, shall grant the contractor a license to publish and distribute a civilian enterprise newspaper at Naval Station Newport, Newport, Rhode Island, subject to the applicable provision of the Armed Forces Newspaper Guide;  Department of the Navy Publications and Printing Regulations (P-35, revised May 1979); DON Publications and Printing Regulations (NAVSTO P-35) Public Affairs Regulations
VI. DEFINITIONS
A.  Civilian Enterprise (CE) publications consist of DoD newspapers, guides and installation maps.  They support command internal communications.  The Commanding Officer or his/her representative provides oversight and final approval authority for the news and editorial content of the publication.  A Civilian Enterprise installation newspaper is published under written contract with a civilian concern exclusively in the interest of personnel at a particular installation at no cost to the United States Government.  CE publishers sell advertising to cover costs and secure earnings, print the publications, and may make all or part of the distribution.  Neither appropriated nor non-appropriated funds shall be used to pay for any part of a CE publisher’s costs incurred in publishing a CE publication.
B. The Commanding Officer or Public Affairs Office provides oversight and final approval authority for the news and editorial content of the paper.  Authorized news and information sources include the Office of the Assistant to the Secretary of Defense for Public Affairs (OATSD <PA>), AFIS, the Military Departments, their subordinate levels of command and other Government Agencies.  CE contractor personnel may provide material for use in the newspaper if approved by the Commanding Officer or Public Affairs Officer (PAO), as the Commanding Officer’s representative.  These newspapers contain advertising sold by the commercial publisher on the same basis as for CE guides and installation maps and may contain supplements or inserts.  The newspapers become the property of the command, installation, or intended recipient upon delivery in accordance with terms of the contract.
C. Naval Station Newport, Newport, Rhode Island is an element of the United States Government.  Civilian Enterprise Newspaper publishing authorized under the provision of the Department of Defense Instructions 5120.4 as an exception to the Government Printing and Binding Regulations published by the Congressional Joint Committee on Printing.  Although this requirement is not subject to the Federal Acquisition Regulations (FAR) or the Defense FAR Supplement (DFARS), FAR clauses useful in protecting the Interests of the Government and implementing those provisions required by law will be included herein.
D. Commanding Officer represents the person executing or administering this agreement on behalf of the Commanding Officer, Naval Station Newport, or his/her successor or successors.
E. Contractor represents the publishing firm awarded this license and any employee, agent, servant, or representative of said firm.
F. Civilian Enterprise (CE) Publications
	Civilian Enterprise (CE) publications consist of DoD newspapers, guides, and installation maps.  They support command internal communications.  The Commanding Officer or his/her representative provides oversight and final approval authority for the news and editorial content of the publication.  A Civilian Enterprise installation newspaper is published under written contract with a civilian concern exclusively in the interest of personnel at a particular installation at no cost to the United States Government.  CE publishers sell advertising to cover costs and secure earnings, print the publications and may make all or part of the distribution.  Neither appropriated nor non-appropriated funds shall be used to pay for any part of a CE publisher’s costs incurred in publishing a CE publication.

SCOPE OF WORK
Performance Objectives V.1. Parameters
	The Contractor shall publish and distribute a weekly base newspaper for the personnel, retirees, and family members stationed at and supported by Naval Station, Newport, RI as an internal information tool:
	The parameters of the publication are as follows:
A.  The name of the publication resulting from this agreement shall be called The Newport Navalog.  Said names shall remain the property of the Commanding Officer and shall not be subject to registration as a trademark or copyright of the publisher.  The use of said name on loan to the publisher shall be for his exclusive use and he has no authority to permit or authorize other firms or individuals to use said name.  The publisher further agrees not to contest ownership by the government of the name or to make any use directly or indirectly of the name or name confusingly similar to that name during or subsequent to the term of the contract. 
B. The Commanding Officer or Public Affairs Officer (PAO) shall provide oversight and final approval authority for news, information, photographs, editorial and other materials to be used in the CE publication in the space allotted for that purpose by written contract with the commercial publisher.  Commercial news and opinion sources, such as AP, UPI, New York Times, etc. are not normally authorized for use in DoD newspapers except as stated in DoD Instruction 5120.4.
a. The paper may publish community service news and announcements of the civilian community for the benefit of command or installation personnel and their families.
C. The dateline for each issue of The Newport Navalog shall be Friday of each week, unless altered by the Commanding Officer due to the holidays.  The Contractor agrees to distribute the newspaper on base.  Delivery shall occur prior to 3 p.m. each Friday.
D. The Contractor agrees to publish for and distribute to Naval Station Newport, Newport, Rhode Island, 50 issues of The Newport Navalog per year.  The option exists to publish a 51st edition of The Newport Navalog by mutual agreement of the Commanding Officer and the Contractor.  Otherwise the paper will not be published or distributed during the annual holiday stand-down period, observed for approximately 14 days at Naval Station Newport, Newport, Rhode Island with clarification to be provided by the Commanding Officer but usually taking place during the end of year Navy Holiday Stand-down period including Christmas and New Year’s Eve Weeks.
E. The annual average of advertising to editorial copy shall not exceed a ratio of 60/40.  Inserts and advertising supplements will not count in the total ad to copy ratio; however, the Commanding Officer, Naval Station Newport, Newport, Rhode Island, or his designated representative may prohibit the distribution of supplemental advertising deemed excessive or objectionable.
F. The Contractor shall provide a part-time editor with the appropriate data communications equipment required to coordinate layout and ensure that the preparation of editorial material is performed in such a way as to enhance the efficiency and effectiveness of the publication process.  In day to day performance and administration of the contract, contractor personnel performing such support services shall not be treated in any way as though they were Government employees.
G. The Contractor shall provide color capability for the publication, which shall be 16-20 pages in length and allow for an annual 20 page year-end edition.  The use of recycled paper for publication will be a consideration for awarding the contract.
H. The Newport Navalog is prohibited from carrying any statement which implies that it is an authorized publication of the Department of Defense.  Subordinate departments and commands will not be used in flags, mastheads or advertisements.   
I. The Newport Navalog’s masthead shall include the name of the Commanding Officer and shall list all regular contributing writers as well as civilian staff members employed by the Contractor.  The masthead will appear on the Opinion Page or the inside front cover each week.
J. The masthead of each issue shall contain the following statements:
a. “The editorial content of this publication is the responsibility of Naval Station Newport, Newport, Rhode Island, Public Affairs Office.”
b. [bookmark: _GoBack]“This newspaper is an authorized publication for personnel of the Department of Defense and their families.  Contents of The Newport Navalog are not necessarily the official views of, or endorsed by, the U.S. Government, the Department of Defense or the Department of the Navy.”
c. “Published by __________________, a private firm in no way connected with the Department of Defense or the U.S. Navy under exclusive written contract with Naval Station Newport, Rhode Island.”
d. “The appearance of advertising in this publication, including inserts or supplements, does not constitute endorsements by the Department of Defense or __________________, or the products or services advertised.”
e. “Everything advertised in this publication shall be made available for purchase, use or patronage without regard to race, color, religion, sex, national origin, age, marital status, physical handicap, political affiliation, or any other non-merit factor of the purchaser, user or patron.”
K. The Contractor shall support The Newport Navalog  website/online edition  by updating the site according to a schedule and frequency (no less than weekly) agreed to by the Editor and Naval Station Newport Public Affairs Officer. The website may contain content including news, information and advertising included in The Newport Navalog, as well as additional news, information and advertising not included in The Newport Navalog, as long as the content meets the criterion described in DOD instruction 5120.4. Further, the Contractor shall abide by the same instructions and processes for posting website content as currently exists for publishing newspaper under this contract and applicable DOD instructions.
L. The contractor shall produce a high quality, easily accessible, reader-friendly online version of The Newport Navalog each week, drawing on editorial content and photos from that week's newspaper. On the homepage of this online publication, The Newport Navalog banner shall be the most prominent logo on the page. Any advertisements must appear below The Newport Navalog banner of each page of this product.
M. Public Affairs personnel assigned responsibility for liaison with the Contractor shall not be permitted to accept off-duty employment with the Contractor.
N. This license is subject to regulations promulgated by the Department of the Navy and is intended to conform in all respects with the principles and policies this license is to be amended to conform herewith.
O. Any changes to this Statement of Work or other terms and conditions of the contract shall be made by written contract modification signed by both parties.
Performance Measure V.2.  Personnel
The contractor provides qualified personnel and facilities to effectively publish The Newport Navalog Newspaper.
Performance Measures V.3.  Editorial Content
The contractor shall ensure that all editorial content contained in the CE Newspaper adheres to the following criteria:
		A.  The Newport Navalog shall not contain material which is prejudicial to the good order and discipline of the military forces or which compromises in any way the military mission or is contrary to the best interests of the commands it serves.
		B.  The Newport Navalog shall not contain campaign news, partisan discussions, cartoons, editorial or commentaries dealing with political campaigns, candidates, or issues, including items advocating a position on any proposed DoD policy or policy under review.
			1.  DoD newspapers shall support the Federal Voting Assistance Program by carrying factual information about registration and voting laws, especially those on absentee voting requirements of the various States, District of Columbia, Puerto Rico, and U.S. territories and possessions.  Such information is designed to encourage DoD personnel to register as voters and exercise their right to vote as outlined in DoD Directive 1000.4.
		C.  The Contractor shall not solicit or honor requests for paid political advertisements for a candidate or party which advocates a particular position on a political issue, as outlined in DoD Instruction 5120.4 (section D, item 11).  
		D.  No opinion poll, survey or straw vote on political candidates, campaigns or issues will be conducted by the Contractor or Commanding Officer for inclusion in The Newport Navalog.
		E.  The use of commercial news and opinion sources such as the Associated Press (AP), United Press International (UPI), New York Times, etc. are not normally authorized.  The use of these sources is beyond the scope of the mission of the command and installation newspapers and puts them in direct competition with commercial newspapers.   The use of these sources may be authorized under very select circumstances when other sources of are not available.
		F.  The contractor provides sufficient editorial staff to ensure adherence to the above editorial parameters.
Performance Objective V.4.  Advertising Content:  The contractor shall be responsible for ensuring that all advertising content is appropriate for the publication using the following criteria:  
		A.  The annual average of advertising-to-editorial copy shall not exceed the ratio of 60/40.  Inserts and advertising supplements will not count in the total ad to copy ration, however, the Commanding Officer may prohibit the distribution of supplemental advertising deemed excessive.
		B.  The Contractor agrees to provide a minimum of sixteen (16) pages of space per week in any six month period for editorial material, half of which will appear in the following configurations each week unless by mutual agreement:
	a.  Front page, free of advertising
	b.  Page three, free of advertising
	c.  Centerfold, free of advertising
		C.  Only the CE publisher shall use the space agreed upon for advertising.  The Public Affairs staff retains the responsibility to review advertisements before they are printed.
		D.  All the proceeds from the sale of advertisements shall go to the Contractor who agrees to look exclusively thereto for all his costs and profits, if any.
		E.  No more than three (3) advertising inserts, identified as fliers, circulars or freestanding advertisements, are allowed to be placed within the folds of the newspaper.  No disclaimer or other labeling is required.  Supplements shall be clearly labeled as such.
 		F.  No moneys nor appropriated or non-appropriated funds shall ever be due or pass to the Contractor from the Commanding Officer, the Department of the Navy or any other Government agency by reason of this agreement.  Installation departments are free to enter into commercial arrangements with the CE publisher under separate terms.
		G.  The Contractor shall bear all costs and expenses arising out of or attributable to the publication of The Newport Navalog.
		H.  The Contractor agrees not to solicit or publish in The Newport Navalog any advertisements, which imply discrimination towards any person because of race, religion, sex or national origin.  Further, the Contractor shall decline to accept advertisements which portray in art or imply in copy stereotypical representations of racial, religious or ethnic groups, or which represent degrading images of any person or groups of people, until such advertisements are brought in line with accepted Navy standards regarding the dignity of persons and equal opportunity guidelines.  The Commanding Officer or Public Affairs Officer shall be the final review in advertising, which may be questionable under the guidelines of this section. 
		I.  The Contractor shall not accept advertisements from advertisers practicing such discrimination, as cited above, even if the advertisements themselves do not imply discrimination.
		J.  The Contractor agrees that each issue of The Newport Navalog will notify its readers and advertisers of the above requirements by including in a prominent and obvious location the following note:
		“Everything advertised in this publication shall be made available for purchase, use, or patronage without regard to race, color, religion, sex, national origin, age, marital status, physical handicap, political affiliation or any other non-merit factor of the purchase, user or patron.”
		  If a violation or rejection of this equal opportunity policy by an advertiser is confirmed, the publisher shall refuse to print advertising from that source until the violation is corrected. 
		K.  The contractor agrees that advertisements for off-base housing available for rent, sale or lease by an owner, manager, rental agency, agent or individual will include only those available on a non-discriminatory basis for all personnel and that no facilities will be advertised without the Contractor having been notified in writing that open housing practices are enforced by the owner, manager, rental agency, agent or individual and that these assurance letters will be provided by the Contractor to the Commanding Officer upon request.   
		L.  The Contractor agrees that commercial businesses soliciting military personnel through advertising appearing in The Newport Navalog shall be required to be ethical in describing goods, services and commodities and the terms of sale (including guarantees, warranties, etc.)
		M.  The contractor agrees that any manner of advertising concerning bingo or any other type of lottery will be prohibited from publication, except as provided in DoD Instruction 5120.4
		N.  The Contractor agrees that under no conditions will a business establishment which is listed by the Commanding Officer of Naval Station Newport as “off-limits” be permitted to advertise in The Newport Navalog.  Notifications of such establishments will be made to the publisher by the Commanding Officer’s representative or Staff Judge Advocate.
		O.  The Contractor agrees not to accept any advertisements, or copy promoting Social Clubs.  
		P.  The Contractor agrees that classified advertisements will be restricted to the final pages of the paper excluding the last (back) page or to a separate second section of the paper.  The Navy reserves the right to review and reject any and all dating service advertisements; pay day loan establishments and other establishments deemed detrimental to the effectiveness of the service as outlined in DoD Instruction 5120.4
		P.  The Contractor agrees that all efforts will be made to block and stack advertisements in a contemporary modular format.
		Q.  The Contractor agrees not to enter into any exclusive advertising agreement with any firm, broker or individual for the purpose of selling adverting associated with this contract.  
		R.  The Contractor agrees that if any credit terms are offered in advertisements, a clear and easily visible statement of the total cash price as well as the total costs of credit, including all charges, payments, the amount of each and the time period will also be shown in order that the reader can easily computer the dollar cost of the loan.
Performance Measure V.5. Distribution  
	A.  The Contractor shall distribute not less than 2,500 but not more than 5,000 copes as mutually agreed upon by the Commanding Officer and the Contractor, to Naval Station Newport buildings.
	B.  Except as authorized by the next higher headquarters for special situations or occasions (such as an installation open house), CE newspapers shall not be distributed outside the intended DoD audience and retirees, which includes family members.  The CE publisher may provide complete copies of each specific issues of a CE publication to an advertiser whose advertisement is carried within.
		1.  The Commanding Officer shall permit the Contractor to distribute copies, by mutual agreement, to locations off the Naval Station in quantities to be determined by mutual agreement.
	C.  The Contractor shall place and maintain no fewer than 30 stands stocking The Newport Navalog in building locations on the base as specified by the Commanding Officer.  Changes to the list of distribution locations must come through the Commanding Officer and through no other sources.  The Contractor will provide the Commanding Officer with a listing, as necessary, of all locations where the Newport Navalog is distributed.
	D.  The Contractor shall distribute the newspaper on Fridays before 3 p.m. – the day of which The Newport Navalog is dated.
	E.  The Commanding Officer reserves the right to review the content of any issue of The Newport Navalog prior to publication.  If the content is inappropriate or prohibited by DoD Instruction 5140.4 or any other DoD or Department of the Navy regulation, the Commanding Officer may prohibit the publication and distribution of the issue of The Newport Navalog until such time as it meets the Commanding Officer’s approval.
Performance Objective V6 – Contractor-Furnished Equipment
	A.  The Contractor shall provide all equipment necessary to produce a high-quality weekly hard copy publication and electronic edition of The Newport Navalog.  
Performance Objective V7 – Contractor provided personnel
	A.  The Contractor shall provide an editor skilled in reporting, editing, layout, and design along with whatever additional Contractor provided staff necessary to typeset and post, online, the weekly newspaper.  The physical work location of the individual is not critical to the performance of the work, however, a working understanding of the Department of Defense and ability to obtain official photographic identification and automobile registration for admittance to Naval Station Newport is preferred.
	B.  Hiring, termination and salary requirements for any positions shall be at the ultimate discretion of the contractor.
Performance Objective V8 – Options
	A.  The term of the agreement will be for a base period of one (1) year with options for five (5) additional years.
	B.  The Government may extend the term of this contract by written notice to the Contractor within thirty (30) days of contract expiration; provided that the Government shall give the Contractor a preliminary written notice of its intent to exercise the option at least sixty (60) days before the contract expires.  The preliminary notice does not commit the Government to exercise the option.
		1.  In the case of base closure or realignment, the Contractor has the right to request a re-negotiation of the contract.
	C.  If the Government exercises this option, the extended contract shall be considered to include this option provision.
	D.  The total duration of this contract, including the exercise of any options under this clause, shall not exceed five (5) years.  
Performance Objective V9 – Termination for Default
	A.  The government may, by written notice of default to the Contractor, terminate this contract in whole or in part if the Contractor fails to:
		1.  Deliver the CE publications and on-line editions in the quantities required or to perform the services within the time specified in this contract or any extension.
		2.   Perform any of the other provisions of this contract.
	B.  If the Government terminates this contract in whole or in part, it may acquire, under the terms and in the manner the contracting officer considers appropriate, supplies or services similar to those terminated.  However, the Contractor shall continue the work not terminated.
	C.  The rights and remedies of the Government in this clause are in addition to any other rights and remedies provided by law or under this contract.
Performance Objective V10 – Termination for the Convenience of the Government
The contracting officer, by written notice, may terminate this contract, in whole or in part if the service contracted for is no longer required by the Government, or when it is in the Government’s interest, such as with installation closures or Government manpower reductions.  Any such termination shall be at no cost to the Government.






