Department of the Navy, Secretariat, Program Management and Administrative Support Services
Sources Sought Questionnaire

Responses provided in this questionnaire will not be considered part of any future proposal or quote evaluation.

Background

The Secretary of the Navy (SECNAV) is responsible for, and has the authority under Title 10 of the United States Code, to conduct all the affairs of the Department of the Navy, including: recruiting, organizing, supplying, equipping, training, mobilizing, and demobilizing. The Secretary also oversees the construction, outfitting, and repair of naval ships, equipment and facilities. SECNAV is responsible for the formulation and implementation of policies and programs that are consistent with the national security policies and objectives established by the President and the Secretary of Defense. 
The Contractor shall provide management support services for tasks of various duration or that require a unique experience that cannot be supported by the existing Government work force.  These support activities are required to ensure rapid, innovative and important execution of the SECNAV mission. 

[bookmark: _GoBack]The focus of the services required under this contract is divided into two types:  (1) Program Management Support, which includes program consultation, analysis, studies, research, data collection, and senior level support; and (2) Administrative Management Support, which includes programming, multimedia, graphics and presentation design, event planning, technical writing, clerical assistance, and general office support.

The scope of the support services runs across the entire breadth and depth of the DON.  Contractor subject matter experts shall be performing in support of, but not limited to the following broad areas:

•	Management, Business Operations, and Administration
•	Plans, Policies, and Operations
•	Acquisition and Procurement
•	Energy, Installations, and the Environment
•	Financial Management
•	Legislative Affairs
•	Legal and Investigation Services
•	Intelligence and Security
•	Manpower and Personnel


Department of the Navy, Secretariat, Program Management and Administrative Support Services
Sources Sought Questionnaire

1. Name of Company, Address, Point of Contact(s), Phone/Email.

	____________________________________________________________________

	____________________________________________________________________

	____________________________________________________________________


2. Is your firm considered to be small for the purposes of performing services under NAICS code 541611, Administrative Management and General Management Consulting Services?  
The Small Business Administration’s (SBA) size standard for this NAICS code is $15M in average annual receipts.  
Small Business
Other than Small Business


3. If your firm is small, please check off any other additional socioeconomic categories as applicable used by the SBA.  (For additional reference information, please see SBA’s web site at:  
https://www.sba.gov/category/navigation-structure/contracting/contracting-support-small-businesses) 

Government Certifications
8(a) Certified or 8(a) Joint Venture
Small Disadvantaged Business
HuBZone Certification

Ownership and Self-Certifications 
Any Alaskan Native Corp (ANC) or Native Hawaiian Org (NHO) Owned 
Self-Certified Small Disadvantaged Business
Service Disabled Veteran Owned Small Business (SDVOSB)
Veteran Owned (Not including Service Disabled Veteran Owned Small Business)
Any Women-Owned Small Business or Joint Venture, including Economically Disadvantaged Women-Owned Small Business 


4. Does your company regularly engage in the business of Program Management and Administrative Support Services as identified by the scope of the requirement?
Yes 
No

5. If the response to Question #4 is “Yes,” list up to THREE (3) of the specific types of tasks or services provided and information regarding the type of Federal, State, or Local Government, Institution, or Private Sector contract being performed and the type of attendees or customers.  Please include the contract name, location, contract type (fixed price or cost reimbursable type), total dollar value of the contract, and point of contact.  Please describe the scope of the task.


6. If the response to Question #5 is “No,” please describe the subcontract, partnership, or other business arrangements you make for records management support services.


7. Do you have a SINGLE SeaPort-e primary contract vehicle or subcontractor teaming relationship that covers these types of services?
Yes (If Yes, please provide the contract number: _______________________)
No


8. Do you have a SINGLE contract vehicle with the General Services Administration (GSA) that covers these types of services? 
Yes (If Yes, please provide the contract number: _______________________)
No
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