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PERFORMANCE WORK STATEMENT
COMMANDER, NAVAL AIR FORCE ATLANTIC/PACIFIC (CNAL/CNAP)

1.0
INTRODUCTION

1.1
 PURPOSE

This Performance Work Statement (PWS) provides for non-personal advisory and technical assistance service to the Commander Naval Air Force Atlantic (CNAL) and Commander Naval Air Force Pacific (CNAP) Readiness Directorates.  CNAL and CNAP are the aviation Type Commanders (TYCOM) responsible to U. S. Fleet Forces (USFF) and Commander U. S. Pacific Fleet (CPF) for providing ready, trained, and equipped squadrons, detachments, and aircraft carriers (CVN) to Joint Commanders in support of the National Military Strategy.  To support this objective, CNAL/CNAP has a requirement for training readiness metrics and policy development, analysis of readiness metrics and assessment support, Type Model Series (T/M/S) transition support, and readiness assessment training.

1.2
REQUIREMENT
The Contractor shall provide professional, administrative, or technical services in support of each member’s initiatives and assigned missions.  The work effort is to provide the support required to achieve the desired degree of responsiveness essential to accommodate workload demands.  

1.3
SCOPE
The Contractor shall maintain cognizance of and provide expertise in key technical readiness and resource issues regarding the policies and programs assigned to the CNAL/CNAP Readiness Directorate.  The Contractor will perform technical analyses, readiness assessments, metrics development, research, special studies, monitoring of unit readiness, on-line training development, and life cycle maintenance, as required to meet the CNAL/CNAP objectives.  All studies, analyses, presentations, and reports will be considered Government property.

2.0 CONTRACTOR QUALIFICATIONS

The Contractor is responsible for providing personnel who have experience in all facets of Navy readiness reporting.  The prime contractor shall be certified to at least Software Engineering Institute (SEI) Capability and Maturity Model Integration (CMMI) Level 3, substantiated with an assessment report.  Additionally, extensive knowledge of the following U.S. Navy policies and programs is required:


Defense Readiness Reporting System - Strategic (DRRS-S)


Defense Readiness Reporting System – Navy (DRRS-N)


CNAL/CNAP Training and Readiness Reporting Policy (CNAL/CNAP T&R)


Naval Aviation Current Readiness 


Sierra Hotel Aviation Readiness Program (SHARP)

              Air Combat Training Continuum (ACTC)


Navy Training Information Management System (NTIMS)


The Navy Mission Essential Task (NMET) development process


CNAL/CNAP Master Aviation Plan (MAP)


Navy Required Operational Capability/Projected Operational Environment (ROC/POE) Process 

Aviation Management Supply Readiness Reporting (AMSRR)

Navy Readiness Reporting Enterprise (NRRE) Policies
              The Aircraft Carrier Training program (CV SHARP)

Navy Aviation Simulator Master Plan (NASMP) Policy


Flight Hour Program (FHP)

Optimized Fleet Response Plan (O-FRP)
Legacy Status of Resources and Training System – Report Navy (SORTSREPNV)
HTML/ASP web development, Adobe Flash development, instructional design and MS Office 


Applications

3.0
PERSONNEL
The Contractor shall furnish sufficient personnel to perform all work specified within the PWS.  The Contractor is required to comply with Public Law 105-270, Section 5 (2)(A).  This law states that the Contractors will not perform inherently governmental functions.  Section 5(2)(B) of this Public Law defines the term “inherently Governmental function” as a “function that is so intimately related to the public interest as to require performance by Federal Government employees”.  Per Section 5(2)(B), inherently governmental functions include management of Government programs requiring value judgments, conduct foreign relations, selection of program priorities, and the direction of intelligence and counter-intelligence operations.  Per Section 5(2)(C), inherent Governmental function DO NOT include, (i) gathering information for or providing advice, opinions, recommendations, or ideas to Federal Governmental officials; or (ii) any function that is primarily ministerial and internal in nature.  The Government reserves the right, during the life of the resulting contract, to request work histories on any contractor employee for the purposes of verifying compliance with the above requirements; additionally, the government reserves the right to review resumes of contractor personnel proposed to be assigned.  Personnel assigned to, or utilized by, the Contractor in performance of work shall be fully capable of performing the contemplated functions of the respective labor categories in an efficient, reliable, and professional manner.

The following are personnel qualifications for positions that may be utilized under the resultant contract.  If utilized, the personnel shall meet or exceed the qualifications identified.

3.1
Senior Business Process Re-Engineering Specialist (Key)

The incumbent of this position shall have experience equivalent to that which might have been acquired by completing a Bachelor’s Degree in engineering, mathematics, computer science or related field and a Master’s Degree in a business, management, or related field and/or a combination of education and equivalent experience which demonstrates the required knowledge, skill and ability.  In addition, the incumbent of this position shall have general experience of ten years minimum Naval Air Force Experience in facilitation, Naval Aviation training, methodology development and evaluation, project management across all project phases, identification of best practices, change management techniques, organizational development, logical process modeling or information system development methods and practices.  The incumbent shall have a minimum of ten years specialized experience as a Type Commander or higher staff preferably working with Naval Aviation policies and programs.

3.2
Senior Technical Training Specialist
The incumbent of this position shall have experience equivalent to that which might have been acquired by completing a Bachelor’s Degree in engineering, mathematics, computer science or related field and a Master’s Degree in a business or related field and/or a combination of education and equivalent experience which demonstrates the required knowledge, skill and ability.  In addition, the incumbent of this position shall have general experience of ten years minimum in training management or training development.  The incumbent shall have a minimum of five years specialized experience in developing training programs or training policy to support Naval Aviation and experience developing CD/DVD based and classroom training tools to support aircraft carrier,  squadron, wing,  and executive level understanding of Naval Aviation readiness assessment, reporting, policies, and software programs.  Preferred experience includes training in development and life cycle support of DRRS-N, CNAL/CNAP Training and Readiness (T&R) policy and the Navy Mission Essential Task List development process. 
3.3
Technical Training Specialist
The incumbent of this position shall have experience equivalent to that which might have been acquired by completing a Bachelor’s Degree in engineering, mathematics, computer science or related field and a Master’s Degree in a business or related field and/or a combination of education and equivalent experience which demonstrates the required knowledge, skill and ability.  In addition, the incumbent of this position shall have general experience of ten years minimum in computer based training development including HTML, Adobe Flash and graphics.  The incumbent shall have a minimum of five years specialized experience in developing training programs or training policy to support Naval Aviation and experience developing on-line CD/DVD based and classroom training tools to support squadron, wing and executive level understanding of Naval Aviation readiness assessment, reporting, policies, and software programs.  Preferred experience includes training in development and life cycle support of the CNAL/CNAP Training and Readiness (T&R) and DRRS-N policy.  Preferred experience also includes knowledge of the various Type/Model/Series (T/M/S) aircraft operated in the CNAL/CNAP claimancy.
4.0
TASK REQUIREMENTS

4.1
The Contractor shall provide technical and analytical support in determining the state of CNAL/CNAP readiness through the identification and analysis of current readiness issues.  Through liaison with Fleet Commanders, TYCOM/Fleet staffs, and operating units, as well as continuous analysis of available DRRS-N, SHARP and other information sources, the Contractor shall support the development and prioritization of critical readiness issues with recommended courses of action to address resolution of selected issues.  Analysis of readiness issues will include the integration of personnel, maintenance, supply, training, and ordnance resource allocations.
4.2
The Contractor shall assist the CNAL N40 in the development and execution of the CNAF Bi-monthly Readiness Brief. This task includes scheduling brief dates and times, coordinating the secure Video Teleconference (VTC) between CNAP and CNAL, mining aircraft carrier, squadron, and detachment data from SHARP, DRRS-N and DRRS-S to build the brief slides, coordinating with the participating staff codes to build the executive briefing books, and managing any N40 action items generated during the brief. 
4.3
The Contractor shall develop and maintain CD/DVD –based and classroom training to support aircraft carrier, squadron, wing, and executive level understanding of Naval Aviation readiness assessment, reporting, policies, and software programs.  The Contractor shall work closely with key Fleet Commander, TYCOM, Wing, and unit level readiness personnel to ensure that the training requirements of CNAL/CNAP units are reflected in the end product.  This task includes not only the management of training requirements, but also the development of future plans, testing, deployment, and long-term program/life cycle support of the training products. 
4.4
The Contractor shall assist CNAL/CNAP staff in the development and life cycle support of the CNAL/CNAP Training and Readiness (T&R) policy. This task includes policy development, maintenance, and implementation, management of training policy waivers, validation of Navy Tasks against the approved Navy Mission Essential Task List (NMETL) as well as the review, validation and maintenance of the Capabilities Based Training & Readiness Matrices (CBTRM) for all aviation T/M/S.   The contractor shall have in-depth knowledge of the T&R policy, be able to assist Type Wings in building or updating T&R matrices, and fully understand the training variances in each of the T/M/S matrices.  The Contractor shall also provide administrative support for the semi-annual T&R Readiness Review conferences to include site evaluation and selection, conference package preparation for command approval (cost analysis, executive summary,  conference request), security requirements, attendee confirmations, coordination of venue contracts, manage the check –in process, manage any transportation or logistics requirements. The Contractor shall support the CNAL/CNAP N40 in ensuring each T/M/S CBTRM incorporates the ACTC requirements.
4.5
The Contractor shall provide direct support to the CNAL/CNAP DRRS-N Program Manager for the implementation and data validation support of the Defense Readiness Reporting System – Navy (DRRS-N).  Under this task, the Contractor shall assist CNAL/CNAP staff in the revision and maintenance of DRRS-N training for aircraft carriers, squadrons, wings, and other supporting units as required.  The Contractor shall be required to travel to Joint Bases and Naval Air Stations worldwide to periodic DRRS-N training. The Contractor shall assist the CNAL/CNAP staff in the collection of survey data for the sole purpose of improving DRRS-N and associated training materials.  The Contractor shall also directly troubleshoot CVN, wing and squadron data latency and accuracy issues within the DRRS-N system though liaison with TYCOM and Fleet Commander Pillar leads and software developers.  The Contractor shall support the CNAL/CNAP N40 in the maintenance of CNAL/CNAP aviation-related DRRS-N policy and procedures. 

4.6
The contractor shall assist the CNAP/CNAL N40 in the management and maintenance of the Mission Essential Task List (METL) for each T/M/S. This task requires that the Contractor is proficient in the use of the Navy Training Information System (NTIMS) to build new METLs or update existing METLs for approval by U.S, Fleet Forces Command (USFFC). The Contractor shall ensure that all T/M/S METLs are reviewed annually. 
4.7
Through close liaison with other TYCOMs and major U.S. Navy operational/administrative support staffs, the Contractor shall develop written reports of findings and recommendations to improve the readiness, operational efficiency and effectiveness of CNAL/CNAP units and programs.  The Contractor may be required to participate in working groups created for the sole purpose of evaluating inefficiencies in a particular area and tasked with developing network solutions to improve one or more processes.  Mechanisms to improve Fleet/TYCOM efficiency will include the application of business process reengineering techniques, outsourcing reorganization, functional integration, streamlining, and consolidation.

4.8
The Contractor shall assist the CNAL/CNAP staff in the development and maintenance of plans and policy to support the on-going platform transitions and home port changes outlined in the CNAL/CNAP Master Aviation Plan.  The contractor shall assist CNAL/CNAP, Type Wings, and squadrons with T&R matrix changes, Global Force Management (GFM) database changes, DRRS-N updates, and NTIMS organizational changes as a result of the required MAP transitions.  The Contractor shall also assist the CNAL N40 MAP Manager in the development of the MAP to include the creation of MAP briefs, management of the MAP conferences, and other administrative functions that support the CNAL MAP Manager. 

4.9         The Contractor shall assist the CNAL/CNAP N40 in executing NASMP goals to support effective and efficient aircrew training.  Efforts include ensuring the continued development of simulator and other training device policies relevant to overall T&R policy and maintaining liaison with type wings, Wing Training Units (WTUs), and the Navy Aviation Distributed Training Center (NADTC).  
4.10
The Contractor shall employ a program management structure to ensure the efficient execution of all tasks.  The Contractor shall provide a Team Leader to serve as principal Point of Contact (POC) for all matters regarding project administration and reporting.  The Contractor POC shall ensure the following:

Maintain efficient on-site management and administration of all orders at primary places of performance (see para 7.0).

Provide the direct interface between the Contractor and the CNAL/CNAP designated Contractor Officer Representative (COR)
Promptly notify the CNAL/CNAP COR of any issues or problems which would require a Government response.

5.0
DELIVERABLES
5.1
The Contractor shall maintain and periodically update the CNAF Readiness Reference Tool (CD based readiness training). The CNAL/CNAP Readiness Reference Tool shall be distributed via CD/DVD media. The Contractor shall be responsible for the labeling, production, and distribution of training CD/DVDs. The CNAF Readiness Reference Tool shall contain at a minimum:  A Prospective Executive Officer (PXO) DRRS-N Course, a CVN Operations Administrative Officer DRRS-N Course, aircraft carrier, squadron, and detachment DRRS-N classroom presentations user training modules, DRRS-N and SHARP software tutorials,  squadron and detachment T&R classroom presentations and user training modules, reference library (to include related policy documents, CNAL/CNAP T&R matrices and a Point of Contact list), site map, and a search function. 

5.2
The contractor shall support the maintenance and continued development of the CNAL/CNAP 3500.38 (series) Supplemental Guidance for DRRS-N Reporting policy by conducting and annual review with the TYCOM and Type Wing staffs, and drafting all updates/changes for approval by the TYCOM. 
5.3
The Contractor shall provide instructors on both TYCOM staffs who can conduct DRRS-N and T&R on-site training for Prospective Commanding/Executive Officers, CVN and squadron operations and training personnel, Type Wing and Carrier Air Wing staff personnel, and as required, Detachment Officer-in-Charge (OIC) courses.  These instructors will be required to travel to the locations outlined in paragraph 10 as required to meet the training goals of the CNAL/CNAP N40. 
5.4
The Contractor shall maintain, update, and provide readiness analysis for the DRRS-N section of the CNAF Bi-monthly Readiness Brief.  Additionally, the Contractor shall provide CNAP N40 a weekly “Deep Dive” readiness report that serves to track, analyze and identify issues and trends that will inform man, train and equip decisions for the TYCOM.   

5.5
The Contractor shall support the maintenance and continued development of the CNAL/CNAP 3500 (series) T&R policy.  This includes tracking, development, review, validation, and formatting of the various T/M/S CBTRM and associated training policy. The Contractor shall also manage the site selection and command approval process for the semi-annual T&R reviews. 
5.6
The Contractor shall support the maintenance and continued development of the various Navy Mission Essential Task Lists (METLS) assigned under the CNAL/CNAP claimancy.  This includes tracking, development, review, and formatting of the Type Wing approved METLs.  The Contract shall fill the role of CNAL/CNAP METL Manager under the direction of the CNAL/CNAP N40. 

5.7         The Contractor shall directly support the development, implementation, and life-cycle maintenance for the Master Aviation Plan (MAP) to include management of unit status and ISIC changes in DRRS-N, development of status briefs, assisting with MAP conferences, and administrative support as required by the MAP manager. 

6.0
PERIOD OF PERFORMANCE

The period of performance will include one base year plus four one year option periods.   It is estimated that the performance will begin 01 July 2016, date of award, or later and continue for one year for the base period.

7.0 PLACE OF PERFORMANCE

The primary place of performance is Commander Naval Air Force Atlantic staff headquarters in Norfolk, VA and Commander Naval Air Force Pacific staff headquarters in San Diego, CA. Development and Instructional Design work may be performed at the contractor site as required, but all reviews of such work will be conducted at the primary place(s) of performance.

8.0 
WORK HOURS
The contractor shall develop personnel work schedules to ensure all task described in the PWs are performed. Contractor services are to be provided during the core hours of 0600-1600 Monday – Friday. When the workload dictates, and or overall material shipments increase, the contractor shall provide additional overtime hours to support working as the situation warrants or as directed by appropriate CNAL government representative, and must be able to adjust to CNAL un-planned deployment requirements. Prior authorization for extended hours/overtime shall be obtained from  the Contracting Officer’s Representative

Federal Holidays: The following Federal holidays are public holidays that are observed by DON:

A. New Year’s Day (1 January)

B. Martin Luther King’s Birthday (Third Monday in January)

C. President’s Day (Third Monday in February)

D. Memorial Day (Last Monday in May)

E. Independence Day (4 July)

F. Labor Day (First Monday in September)

G. Columbus Day (Second Monday in October)

H. Veteran’s Day (11 November)

I. Thanksgiving Day (Fourth Thursday in November)

J. Christmas Day (25 December)

In the event that a Federal holiday falls on a Saturday, the holiday will be observed on the Friday immediately before the holiday; if the Federal holiday falls on a Sunday, the holiday will be observed on the Monday immediately following the holiday. Other holidays are determined by Executive Order.

9.0
SECURITY REQUIREMENTS

SECRET clearance required: Security clearance requirements are defined in DD254. The contractor shall comply with all applicable DOD security regulations and procedures during the performance of this task order. Contractor shall not disclose and must safeguard procurement sensitive information, computer systems and data, privacy act data, and government personnel work products that are obtained or generated in the performance of this task order.

Contractors are required to register employees into the RAPIDGate Program to gain access to U.S. Navy Ships and Shipyards when required. Instructions for accessing RAPIDGate are attached to this solicitation. In addition to the security requirements below, contractors performing work under this task order must meet the following criteria: Per SECNAV M5530, all individuals with access to PII or Privacy Act information must be US Citizen; therefore US Citizenship is a requirement. The contractor shall comply with all applicable DOD security regulations and procedures during the performance of this task order. Contractor shall not disclose and must safeguard procurement sensitive information, computer systems and data, privacy act data, and government personnel work products that are obtained or generated in the performance of this task order. Contractor personnel employed to operate any part of the RAPIDS workstation are subject to the same criteria as a U.S. Government employee. Contractor is required to have National Agency Check, Local Agency Check and Local Credit Check (NACLC) in accordance with DOD Instruction 8500.2. Local Agency Check and Local Credit Check must be submitted and results received prior to commencement of work. A NEGATIVE NAC DETERMINATION WILL RESULT IN IMMEDIATE TERMINATION OF ACCESS TO THE WORKSPACE AND RECORDS.

Purpose: Reference is hereby made to Navy awarded contracts requiring contractor access to Navy information systems, sensitive unclassified information or areas critical to the operations of the command. Although these contracts are not classified contractor employees are required to have obtained a favorably adjudicated National Agency Check with Local Agency and Credit Checks (NACLC) determination, the Department of the Navy (DON) has determined that all DON information systems are sensitive regardless of whether the information is classified or unclassified. A contractor whose work involves access to sensitive unclassified information warrants a judgment of an employee's trustworthiness. Therefore, all personnel accessing DON computer systems must undergo a NACLC to verify their trustworthiness. Also, Commands will include Facility Access Determination (FAD) program requirements in the contract specifications when determinations will be required on the contractor employees. The following addresses those requirements for Security.

NO FOREIGN NATIONAL WILL BE EMPLOYED ON A GOVERNMENT CONTRACT REQUIRING ACCESS TO SENSITIVE BUT UNCLASSIFIED INFORMATION WITHOUT THE CONSENT OF THE UNITED STATES GOVERNMENT.

In accordance with SECNAV M-5510.30B, if the contractor employee is a Foreign National, a waiver must be obtained from Department of the Navy Central Adjudication Facility (DONCAF) prior to granting access to sensitive information.

"Each contractor employee shall have a favorably completed National Agency Check with Local Agency and Credit Checks (NACLC).

If contractor personnel currently have a favorably adjudicated NACLC the contractor will notify the Security Manager of the command they shall visit utilizing OPNAV 5521/27 Visit Request form. The visit request will be renewed annually or for the duration of the contract if less than one year.

If no previous investigation exists the contractor personnel shall complete the requirement for a NACLC. The NACLC is processed through the command Security Manager. The NACLC will be processed through the use of the Electronic Questionnaires for Investigations Processing (e-QIP). Please note: Applicants can only access the e-QIP system if they have been instructed to do so by an appropriate official at sponsoring agency. Individuals cannot pre-apply for a security clearance, nor update their security questionnaire, unless granted access by an appropriate agency official. Investigative requirements for DON contractor personnel requiring access to classified information are managed under the National Industrial Security Program (NISP). Requests for investigation of contractor personnel for security clearance eligibility are processed by the OPM and adjudicated by Defense Industrial Security Clearance Office (DISCO). When SCI access is at issue, the DONCAF is the adjudicative authority for all DON contractor personnel requiring SCI access eligibility.

The e-QIP software can be accessed at the Office of Personnel Management (OPM) website http://www.opm.gov/e-qip/index.asp or http://www.dss.mil the contractor should provide the completed PSQ for verification or a completed SF-86 or SF-85P to the Command Security Manager along with the original signed release statements and two applicant fingerprint cards (FD 258). Applicants can obtain an SF-86 or SF-85P by visiting the Office of Personnel Management (OPM) website located at: http://www.opm.gov/forms/html/sf.asp. The responsibility for providing the fingerprint cards rests with the contractor. The Security Manager will review the form for completeness, accuracy and suitability issues.

The Department of the Navy Central Adjudication Facility will provide the completed investigation to the requesting command security manager for the determination. The command will provide written notification to the contractor advising whether or not the contractor employee will be admitted to command areas or be provided access to unclassified but sensitive business information.

Determinations are the sole prerogative of the commanding officer of the sponsor activity. If the commanding officer determines, upon review of the investigation, that allowing a person to perform certain duties or access to certain areas, would pose an unacceptable risk, that decision is final. No due process procedures are required.

The contractor employee shall take all lawful steps available to ensure that information provided or generated pursuant to this arrangement is protected from further disclosure unless the agency provides written consent to such disclosure." Security clearance requirements are defined in DD254 attached to the solicitation.

"ALL AUTHORIZED USERS OF DOD INFORMATION SYSTEMS SHALL RECEIVE INITIAL IA AWARENESS ORIENTATION AS A CONDITION OF ACCESS AND THEREAFTER MUST COMPLETE ANNUAL IA REFRESHER AWARENESS TRAINING TO MAINTAIN AN ACTIVE USER ACCOUNT." Pre-employment Clearance Action: Employees requiring access to classified information, upon reporting to their position, will be read into access by the local command security representative. A local classified material handling indoctrination will take place at that time.

The I-9 form lists acceptable forms of identification that can be provided to prove U.S. citizenship. Dual citizens are required to renounce their secondary citizenship in order to work for the U.S. government. Citizenship can be renounced by turning in the foreign national passport to a government security officer for destruction or to the originating embassy of the passport. Individuals should request a signed affidavit from their embassy recognizing the renouncing of their citizenship.

Acceptable Proof of Citizenship

a. For individuals born in the United States, a birth certificate is the primary and preferred means of citizenship verification. Acceptable certificates must show that the birth record was filed shortly after birth and it must be certified with the registrar's signature. It must bear the raised, impressed, or multicolored seal of the registrar's office. The only exception is if a state or other jurisdiction does not issue such seals as a matter of policy. Uncertified copies of birth certificates are not acceptable. A delayed birth certificate is one created when a record was filed more than one year after the date of birth. Such a certificate is acceptable if it shows that the report of birth was supported by acceptable secondary evidence of birth. Secondary evidence may include: baptismal or circumcision certificates, hospital birth records, or affidavits of persons having personal knowledge about the facts of birth. Other documentary evidence can be early census, school, or family bible records, newspaper files, or insurance papers. All documents submitted as evidence of birth in the U.S. shall be original or certified documents. 

b. If the individual claims citizenship by naturalization, a certificate of naturalization is acceptable proof of citizenship.

c. A Passport, current or expired, is acceptable proof of citizenship.

d. A Record of Military Processing-Armed Forces of the United States (DD Form 1966) is acceptable proof of citizenship, provided it reflects U.S. citizenship.

e. If Citizenship is from the Island of Puerto Rico; see Puerto Rico Birth Certificates Law 191of 2009,at web site http://www.prfaa.com/birthcertificates/.

f. If citizenship was acquired by birth abroad to a U.S. citizen parent or parents, the following are acceptable evidence:

(1) A Certificate of Citizenship issued by the Department of Homeland  Security, U.S. Citizenship and Immigration Services (USCIS) or its predecessor organization.

(2) A Report of Birth Abroad of a Citizen of the United States of America


(3) A Certificate of Birth.
10.0 GOVERNMENTAL SUPERVISION OF CONTRACTOR EMPLOYEES

The Government will not supervise or otherwise direct contractor employees.  The Government will inspect contractor performance in accordance with the Quality Assurance Surveillance Plan (QASP) and any other clauses included in the contract.

11.0 TRAVEL

It is estimated that the Contractor may be required to travel annually to the locations listed below.  All travel shall be approved in advance by the COR.  The Contractor will be required to make all travel arrangements.  Instructional and assist visits to commands within the Hampton Roads and Greater San Diego areas will be required by the Contractor but are not included in the below matrix. Travel will originate from either of the two primary places of performance. 

	DESTINATION
	NUMBER OF TRIPS
	PERSONS TRAVELING
	TRAVEL DURATION

	Atsugi/Yokosuka Japan
	1
	1
	5 days

	San Diego, CA
	3
	2
	4 days

	Norfolk, VA
	2
	1
	4 days

	Pearl Harbor, HI
	1
	1
	4 days

	Whidbey Island, WA
	2
	1
	3 days

	Ft. Worth, TX
	1
	1
	2 days

	New Orleans, LA
	1
	1
	2 days

	Jacksonville/Mayport , FL
	3
	1
	2 days

	Patuxent River MD
	1
	1
	1 day

	Lemoore, CA
	3
	1
	2 days

	Washington, DC
	1
	1
	2 days

	Oklahoma City, OK
	1
	1
	2 days

	Pt. Mugu, CA
	2
	1
	2 days

	Fallon, NV
	1
	1
	2 days

	Andersen AFB, Guam
	1
	1
	4 days

	Key West, FL
	1
	1
	2 days

	McGuire AFB, NJ
	1
	1
	2 days


12.0 EXPENSES

Travel expenses, exclusive of relocation expenses incurred in the performance of the contract, will be reimbursed in accordance with the Joint Travel Regulation (JTR) rates.  All travel must have prior approval by the Contractor Officer Representative (COR). 
13.0 "ENTERPRISE-WIDE CONTRACTOR MANPOWER REPORTING APPLICATION (ECMRA):  
The contractor shall report ALL contractor labor hours (including subcontractor labor hours) required for performance of  services provided under this contract for the [named component] via a secure data collection site.  Contracted services excluded from reporting are based on Product Service Cods (PSC's).  The excluded PSCs are:


(1) W, Lease/Rental of Equipment


(2) X, Lease/Rental of Facilities


(3) Y, Construction of Structures and Facilities


(4) S, Utilities Only


(5) V, Freight and Shipping Only

The contractor is required to completely fill in all required data fields using the following web address https://doncmra.nmci.navy.mil.  

Reporting inputs will be for the labor executed during the period of performance during each Government fiscal year (FY), which runs October 1, 2012 through September 30, 2013.  While inputs may be reported any time during the FY, all data shall be reported no later than October 31 of each calendar year.  Contractors may direct questions to the help desk, linked at https://doncmra.nmci.navy.mil."
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