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AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT

Except as provided herein, all terms and conditions of the document referenced in Item 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.

15A. NAME AND TITLE OF SIGNER (Type or print)

30-105-04

EXCEPTION TO SF 30

APPROVED BY OIRM 11-84

STANDARD FORM 30 (Rev. 10-83)

Prescribed by GSA

FAR (48 CFR) 53.243

Ths Amendment is issued to clarify the mileage distance requirement between the facility and Boston, MA. 

All other terms and conditions remain the same.

1. CONTRACT ID CODE

PAGE OF  PAGES

J

1

12

16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

16C. DATE SIGNED

BY

05-Oct-2015

16B. UNITED STATES OF AMERICA

15C. DATE SIGNED

15B. CONTRACTOR/OFFEROR

(Signature of Contracting Officer)

(Signature of person authorized to sign)

8. NAME AND ADDRESS OF CONTRACTOR  (No., Street, County, State and Zip Code)

X

N00189-16-T-G001

X

9B. DATED (SEE ITEM 11)

02-Oct-2015

10B. DATED  (SEE ITEM 13)

9A. AMENDMENT OF SOLICITATION NO.

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

X

The above numbered solicitation is amended as set forth in Item 14.  The hour and date specified for receipt of Offer  

is extended,

X

is not extended.

Offer must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended by one of the following methods: 

(a) By completing Items 8 and 15, and returning

copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted;

or (c) By separate letter or telegram which includes a reference to the solicitation and amendment numbers.  FAILURE OF YOUR ACKNOWLEDGMENT TO BE 

RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN  

REJECTION OF YOUR OFFER.  If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or letter, 

provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required)

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS.

IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO:  (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE

 CONTRACT ORDER NO. IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying 

office, appropriation date, etc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

D. OTHER (Specify type of modification and authority)

E. IMPORTANT:   Contractor

is not,   

is required to sign this document and return

copies to the issuing office.

14. DESCRIPTION OF AMENDMENT/MODIFICATION  (Organized by UCF section headings, including solicitation/contract subject matter

 where feasible.)

10A. MOD. OF CONTRACT/ORDER NO.

0001

2. AMENDMENT/MODIFICATION NO.

5. PROJECT NO.(If applicable)

6. ISSUED BY

3. EFFECTIVE DATE

05-Oct-2015

CODE

NAVSUP FLC NORFOLK CONTRACTING

GROTON OFFICE

ATTN: S. DEXTER

BOX 500 BLDG 84-2 CODE 245.2

GROTON CT 06349

N00189

7. ADMINISTERED BY  (If other than item 6)

4. REQUISITION/PURCHASE REQ. NO.

CODE

See Item 6

FACILITY CODE

CODE

EMAIL:

TEL:


SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES  

SECTION SF 1449 - CONTINUATION SHEET 

SUPPLIES OR SERVICES AND PRICES 

        CLIN 0001 

                The CLIN description has changed FROM

RETREAT ONE, FY16 NE STATES MER
TO

RETREAT 1, FY16 NE STATES MER. 

                The CLIN extended description has changed FROM

Retreat One, FY16 New England States Marriage Enrichment Retreat for active duty armed forces and their families. 

The facility shall be suitable to provide (5) Meals that will include (1) Light Meal (Friday Meet and Greet Reception) (2) Hot Breakfast (Saturday and Sunday), (1) Lunch Buffet (Saturday), (1) Dinner Voucher (Saturday), Full (non-alcoholic) Beverage Service (Friday, Saturday, and Sunday), (2) Snack Service (Saturday and Sunday morning) Lodging (15 Single Rooms, 24 Hotel Nights per Retreat, Presentation and Saturday Lunch Meeting Rooms, Parking, Fitness Center, and Pool for up to 27 people, 12 couples, which shall include (3) CREDO staff.
The facility must have a 3 star hotel rating.
The facility must be within 75 miles from the Boston, MA.FY 16 Retreats are contingent upon the passage of the FY 16 Appropriations Bill or the Continuing Resolution Act. Payment shall be authorized after each retreat in arrears.The facility shall be available for ALL retreat dates within the contract.
Retreat One-Period of Performance 4-6 December 2015
See Statement of Work for Details.
TO

Retreat One, FY16 New England States Marriage Enrichment Retreat for active duty armed forces and their families.
The facility shall be suitable to provide (5) Meals that will include(1) Light Meal (Friday Meet and Greet Reception) (2) Hot Breakfast (Saturday and Sunday), (1) Lunch Buffet (Saturday), (1) Dinner Voucher (Saturday), Full (non-alcoholic) Beverage Service (Friday, Saturday, and Sunday), (2) Snack Service (Saturday and Sunday morning) Lodging (15 Single Rooms, 24 Hotel Nights per Retreat, Presentation and Saturday Lunch Meeting Rooms, Parking, Fitness Center, and Pool for up to 27 people, 12 couples, which shall include (3) CREDO staff.
The facility must have a 3 star hotel rating.
The facility must be within 25 miles from the Boston, MA.FY 16 Retreats are contingent upon the passage of the FY 16 Appropriations Bill or the Continuing Resolution Act. Payment shall be authorized after each retreat in arrears.The facility shall be available for ALL retreat dates within the contract.
Retreat One-Period of Performance 4-6 December 2015
See Statement of Work for Details.. 

        CLIN 0002 

                The CLIN description has changed FROM

RETREAT TWO, FY16 NE STATES MER 
TO

RETREAT 2, FY16 NE STATES MER. 

                The CLIN extended description has changed FROM

Retreat Two, FY16 New England States Marriage Enrichment Retreat for active duty armed forces and their families.
The facility shall be suitable to provide (5) Meals that will include(1) Light Meal (Friday Meet and Greet Reception) (2) Hot Breakfast (Saturday and Sunday), (1) Lunch Buffet (Saturday), (1) Dinner Voucher (Saturday), Full (non-alcoholic) Beverage Service (Friday, Saturday, and Sunday), (2) Snack Service (Saturday and Sunday morning) Lodging (15 Single Rooms, 24 Hotel Nights per Retreat, Presentation and Saturday Lunch Meeting Rooms, Parking, Fitness Center, and Pool for up to 27 people, 12 couples, which shall include (3) CREDO staff.
The facility must have a 3 star hotel rating.
The facility must be within 75 miles from the Boston, MA.
FY 16 Retreats are contingent upon the passage of the FY 16 Appropriations Bill or the Continuing Resolution Act. Payment shall be authorized after each retreat in arrears.The facility shall be available for ALL retreat dates within the contract.
Retreat Two-Period of Performance 11-13 March 2016
See Statement of Work for Details. to Retreat Two, FY16 New England States Marriage Enrichment Retreat for active duty armed forces and their families.The facility shall be suitable to provide (5) Meals that will include(1) Light Meal (Friday Meet and Greet Reception) (2) Hot Breakfast (Saturday and Sunday), (1) Lunch Buffet (Saturday), (1) Dinner Voucher (Saturday), Full (non-alcoholic) Beverage Service (Friday, Saturday, and Sunday), (2) Snack Service (Saturday and Sunday morning) Lodging (15 Single Rooms, 24 Hotel Nights per Retreat, Presentation and Saturday Lunch Meeting Rooms, Parking, Fitness Center, and Pool for up to 27 people, 12 couples, which shall include (3) CREDO staff.
The facility must have a 3 star hotel rating.
The facility must be within 25 miles from the Boston, MA.
FY 16 Retreats are contingent upon the passage of the FY 16 Appropriations Bill or the Continuing Resolution Act. Payment shall be authorized after each retreat in arrears.The facility shall be available for ALL retreat dates within the contract.
Retreat Two-Period of Performance 11-13 March 2016
See Statement of Work for Details.

        CLIN 0003 

                The CLIN description has changed  FROM

RETREAT THREE,  FY16 NE STATES MER
TO RETREAT 3, FY16 NE STATES MER. 

                The CLIN extended description has changed FROM

Retreat Three, FY16 New England States Marriage Enrichment Retreat for active duty armed forces and their families.
The facility shall be suitable to provide (5) Meals that will include(1) Light Meal (Friday Meet and Greet Reception) (2) Hot Breakfast (Saturday and Sunday), (1) Lunch Buffet (Saturday), (1) Dinner Voucher (Saturday), Full (non-alcoholic) Beverage Service (Friday, Saturday, and Sunday), (2) Snack Service (Saturday and Sunday morning) Lodging (15 Single Rooms, 24 Hotel Nights per Retreat, Presentation and Saturday Lunch Meeting Rooms, Parking, Fitness Center, and Pool for up to 27 people, 12 couples, which shall include (3) CREDO staff.
The facility must have a 3 star hotel rating.
The facility must be within 75 miles from the Boston, MA.FY 16 Retreats are contingent upon the passage of the FY 16 Appropriations Bill or the Continuing Resolution Act. Payment shall be authorized after each retreat in arrears.The facility shall be available for ALL retreat dates within the contract.
Retreat Three - Period of Performance 24-26 June 2016
See Statement of Work for Details.
TO

Retreat Three, FY16 New England States Marriage Enrichment Retreat for active duty armed forces and their families.The facility shall be suitable to provide (5) Meals that will include(1) Light Meal (Friday Meet and Greet Reception) (2) Hot Breakfast (Saturday and Sunday), (1) Lunch Buffet (Saturday), (1) Dinner Voucher (Saturday), Full (non-alcoholic) Beverage Service (Friday, Saturday, and Sunday), (2) Snack Service (Saturday and Sunday morning) Lodging (15 Single Rooms, 24 Hotel Nights per Retreat, Presentation and Saturday Lunch Meeting Rooms, Parking, Fitness Center, and Pool for up to 27 people, 12 couples, which shall include (3) CREDO staff.
The facility must have a 3 star hotel rating.
The facility must be within 25 miles from the Boston, MA.
FY 16 Retreats are contingent upon the passage of the FY 16 Appropriations Bill or the Continuing Resolution Act. Payment shall be authorized after each retreat in arrears.The facility shall be available for ALL retreat dates within the contract.
Retreat Three - Period of Performance 24-26 June 2016
See Statement of Work for Details.. 

        CLIN 0004 

                The CLIN description has changed FROM

RETREAT FOUR, FY16 NE STATES MER
TO

 RETREAT 4, FY16 NE STATES MER. 

                The CLIN extended description has changed from Retreat Four, FY16 New England States Marriage Enrichment Retreat for active duty armed forces and their families.
The facility shall be suitable to provide (5) Meals that will include(1) Light Meal (Friday Meet and Greet Reception) (2) Hot Breakfast (Saturday and Sunday), (1) Lunch Buffet (Saturday), (1) Dinner Voucher (Saturday), Full (non-alcoholic) Beverage Service (Friday, Saturday, and Sunday), (2) Snack Service (Saturday and Sunday morning) Lodging (15 Single Rooms, 24 Hotel Nights per Retreat, Presentation and Saturday Lunch Meeting Rooms, Parking, Fitness Center, and Pool for up to 27 people, 12 couples, which shall include (3) CREDO staff.
The facility must have a 3 star hotel rating.
The facility must be within 75 miles from the Boston, MA.

FY16 Retreats are contingent upon the passage of the FY16 Appropriations Bill or the Continuing Resolution Act. Payment shall be authorized after each retreat in arrears.The facility shall be available for ALL retreat dates within the contract.
Retreat Four - Period of Performance 26-28 August 2016
See Statement of Work for Details.
TO Retreat Four, FY16 New England States Marriage Enrichment Retreat for active duty armed forces and their families.
The facility shall be suitable to provide (5) Meals that will include(1) Light Meal (Friday Meet and Greet Reception) (2) Hot Breakfast (Saturday and Sunday), (1) Lunch Buffet (Saturday), (1) Dinner Voucher (Saturday), Full (non-alcoholic) Beverage Service (Friday, Saturday, and Sunday), (2) Snack Service (Saturday and Sunday morning) Lodging (15 Single Rooms, 24 Hotel Nights per Retreat, Presentation and Saturday Lunch Meeting Rooms, Parking, Fitness Center, and Pool for up to 27 people, 12 couples, which shall include (3) CREDO staff.
The facility must have a 3 star hotel rating.
The facility must be within 25 miles from the Boston, MA.
FY16 Retreats are contingent upon the passage of the FY16 Appropriations Bill or the Continuing Resolution Act. Payment shall be authorized after each retreat in arrears.The facility shall be available for ALL retreat dates within the contract.
Retreat Four - Period of Performance 26-28 August 2016
See Statement of Work for Details..

The following have been modified: 

        INSTRUCTIONS TO QUOTERS
Interested vendors may send the quotation to the Navy in any of the following ways;

(a) By E-mail to: sharon.dexter@navy.mil
(b) By Fax to 860.694.4271

Quotes are due not later than (NLT) Tuesday, 13 October 2015, 12:00 p.m.. Groton, CT, local time.

The quotation shall include 12 parts: 

(1) The vendor shall state that it meets all requirements and takes no exceptions 

to the specifications listed in the Request for Quote (RFQ).

(2) Vendors shall submit one original signed copy of the completed Standard Form (SF) 1449 to include the vendor’s DUNS, CAGE code, and TIN.

(3) Price Information: Vendors shall complete Contract Line Item Number (CLIN) 0001 – 0004 and complete the Excel Spreadsheet “RFQ Pricing Details” NOTE: The Federal Government is TAX EXEMPT. to include the following:

(a) Price per Room Night per person (15) rooms, (30) hotel nights) Specify quoted bed size, King/Queen. Confirm 12:30 Check-Out Time 

(b) Cost for Breakfast Voucher per person (show meal cost per person, gratuity %, and include gratuity onto unit cost and extended unit cost) 

(c) Cost for Lunch per person (show meal cost per person, gratuity %, and include gratuity onto unit cost and extended unit cost)
(d) Cost for Dinner per person (show meal cost per person, gratuity %, and include gratuity onto unit cost and extended unit cost)


(e) Cost for Snacks/Refreshments per person/per snack according to specifications (show snack cost per person, gratuity %, and include gratuity onto unit cost and extended unit cost)
(f) Cost for Full Beverage Service per person (show beverage cost per person, gratuity %, and include gratuity onto unit cost and extended unit cost) 

(g) Meeting Room (Presentation Meeting Room) plus (Saturday Lunch Buffet Meeting

     Room)  

(h) Audio/Visual Projection Screen (Specify screen dimensions & type)

(i) Parking Total 

(j) Total Price for each CLIN in net amount

(k) Total cost per person for food/beverages per retreat

(l) Total cost of retreat 

(4) The vendor shall provide the facility address, phone number, web site, and a Point of Contact (POC) to work with the GTPOC throughout the contract.  For management service companies who wish to participate in this event, the contractor shall provide complete contact information including phone numbers, emails and alternate POC information of the representative that will coordinate with the Government Technical Point of Contact (GTPOC). 

(5) The vendor shall provide one or more current and dated information of the following: a literature, pamphlet, brochure, leaflet or similar documentation for the facility(s) indicating the facilities amenities satisfying the requirement specifications.  

(6) The vendor shall provide proof that the property is compliant with requirements of the Hotel and Motel Fire Safety Act of 1990 (Public Law 101-391) (15 U.S.C.2201 et. Seq., and is listed on the U.S.  Fire Administration Hotel and Motel National Master List found at 

http://www.usfa.fema.gov/hotel/search.cfm, and show that the facility is in compliance with the requirements of the Americans with Disabilities Act (Public Law 101-336) (42 U.S.C.12010 et. Seq.)

(7) The vendor shall provide the menu and snacks as requested in the Statement of Work (Section 5d)

(8) The vendor shall complete and return DFARS 252.209-7992 Representations by Corporations Regarding an Unpaid Delinquent Tax Liability or a Felony Conviction Under Any Federal Law-Fiscal Year 2015 (Deviation 2015-OO00005) (Deb 2014)

(9) The vendor shall complete and return DFARS 252.203-7998 Prohibition on Contracting with Entities that Require Certain Confidentiality Agreements-Representation (Deviation 2015-O0010) (Feb 2015)

(10) The vendor shall complete and return FAR 52.222-52   Exemption From Applications of the Service Contract Act to Contracts for Certain Services-Certification (NOV 2007)

(11) The vendor shall complete FAR 52.212-3 Offeror Representations and Certifications and/or show that FAR 52.212-3 is complete in the System for Award Management (SAM). Information may be found at:  https://www.sam.gov/portal/public/SAM/

(12) Vendors shall submit one original signed copy of the completed Standard Form (SF) 1449, and if applicable, executed copies of all Amendments, and executed Representations and Certifications. Signed copies may be submitted either as hard copies or via electronic submittal.  The address for electronic submittal via email is sharon.dexter@navy.mil .  Quotes submitted shall be in accordance with the Schedule of Services contained in the solicitation.  Quotes shall be held firm for sixty (60) days.

EVALUATION FOR AWARD (LOWEST COST, TECHNICALLY ACCEPTABLE)

Award of the purchase order resulting from this Request for Quote (RFQ) will be made to the responsible vendor whose submission (quote) is the lowest cost, technically acceptable, in full compliance with all other requirements set forth in the RFQ. The Government reserves the right to judge which submissions show the required capability.  

SELECTION

The Government reserves the right to not award a contract if a contract award is not in the best interest of the Government. 

        STATEMENT OF WORK
COMMANDER NAVY REGION MID-ATLANTIC (CNRMA)

CREDO MID-ATLANTIC REGION DETACHMENT GROTON, CT

CREDO MARRIAGE ENRICHMENT RETREATS (MER) NEW ENGLAND

(Connecticut, Rhode Island, Massachusetts, New Hampshire, Maine)
1. SCOPE

a. CREDO Navy Region Mid-Atlantic Groton (hereafter referred to as CREDO Groton) provides enrichment retreat opportunities for active duty military personnel, reservists, and their family members.  This statement of work (SOW) shall be for a hotel facility that will be utilized for four (4) Marriage Enrichment Retreats (MER).  Each retreat will be conducted under the supervision of the on-site CREDO Groton chaplain or a contract civilian hired by CREDO Groton.  They will be assisted by a CREDO Petty Officer.  A Navy chaplain appointed by CREDO Groton will participate if the CREDO Groton civilian facilitator leads the retreat as required by the Navy Chief of Chaplains.   
b. Our retreat goal is to provide a comfortable and relaxing setting in which married couples can learn concepts to deepen their relationship, spend quality time together, and, if so desired, socialize with other participating couples.
c. The facility for the retreats in Section 2 below shall be within 25 miles of Boston, Massachusetts.  
d. The contract will be in fiscal year 2016 for the period of 01 October 2015 through 30 September 2016.  All retreat dates are to be covered for this contract.  All funding for retreats is contingent upon the passing of a budget for the Department of Defense or approval of a Continuing Resolution Act.

2.  SCHEDULED RETREAT DATES 

All retreat dates below are to be covered for this contract.  The target dates that may only be amended by contract modification and mutual consent between CREDO Groton, the contracting officer, and the contractor.  For this contract, the target FY16 weekend retreat dates are:

a. Retreat One:   
4-6 December 2015

b. Retreat Two:   
11-13 March 2016

c. Retreat Three:
24-26 June 2016

d. Retreat Four:
26-28 August 2016

3.  NUMBER OF PARTICIPANTS

a. The Government shall pay for a minimum of ten (10) participants (4 married couples and 2 CREDO facilitators) and a maximum of 27 participants (12 married couples and 3 CREDO facilitators) for all retreats.
b. CREDO facilitators are defined as CREDO chaplains (active duty military), CREDO Petty Officers (active duty military), and other active duty or reserve chaplains appointed by CREDO Groton.
c. The Government shall pay for the exact number of participants and CREDO facilitators who attend between the minimum and maximum numbers for the retreat. 
d. If the number of participants on the retreat has been increased by mutual consent and receipt of a written bilateral modification of the purchase order by the contracting officer, CREDO and the contractor, the U.S. government shall pay for the exact number of persons attending the retreat.
e. CREDO Groton shall provide the contractor with participant name listing (5) business days prior to the scheduled retreat.

4.  THE RENTAL FACILITY

a. The facility shall have at least a 3 star hotel rating.
b. The facility shall have a front desk that shall be staffed 24 hours a day in order to address any issues or problems that arise.  The CREDO Groton Government Technical Point of Contacts (GTPOC; see Section 12 below) will serve as the liaison between the participants and site personnel.
c. The facility shall be available for all CREDO program events in Section 2 above. 
d. The facility shall be suitable meeting space and room accommodations as indicated below unless that number is modified by mutual agreement between the government and the contractor and in accordance with other terms and conditions.  
e. The facility shall have opportunities for physical fitness and relaxation such as a fitness center and indoor pool.
f. The facility shall have a business center with a computer, printer, and fax machine, or provide access to this equipment.
g. The facility shall be available to persons of any race, gender, creed, religion, or sexual orientation. 

5.  MEETING ROOM

a. There shall be one large meeting room that will comfortably accommodate up to 12 couples and 3 CREDO Staff (27 individuals) with tabled seating, have extra tables and seating for CREDO facilitators and material, and ample room for A/V equipment.  The meeting room shall be utilized exclusively by CREDO throughout the training event and must be able to be locked to protect electronic equipment when not in use. 
b. The contractor shall arrange the tables and chairs in classroom arrangement that will allow participating couples a forward view of a projection screen without having to turn in their seats to one side.  
c. The meeting room shall be in an area which affords privacy and where music and conversation will not disturb other patrons residing at the facility.

d. The contractor shall provide a projector (for computer slide presentations and videos) and a large projection screen.
e. The contractor shall provide an extension cord and surge suppressor with 110v, grounded outlets to power government-owned video projector, laptop computer, and other equipment, as well as a small table for placement of Audio Visual equipment and WI-FI/Internet access during contract period of performance. 

6.  HOUSING 

a. The maximum housing required for each Marriage Enrichment Retreat (MER) is fifteen (15) single rooms with King/Queen beds.  
b. The checkout time for participants of the retreat will be 12:30 p.m. to accommodate the retreat schedule.  
c. Rooms shall accommodate a maximum of two (2) persons. Participants will occupy the same room for the entire program retreat.  Individual rooms will be available for each couple and each CREDO facilitator.    

7.  MEALS, SNACKS & BEVERAGE SERVICE

a. The facility shall provide food for each registered participants and CREDO facilitators.  See Appendix A for desired food items for meals, snacks and beverage service.  The times for meals and snacks below are subject to change only by mutual agreement between the CREDO GTPOC and the vender. 
b. The contactor shall provide a Banquet Execution Order (BEO) that will include menus for meals for approval by the CREDO Groton GTPOC three (3) business days prior to the scheduled retreat.  Special dietary needs will be shared via the BEO.
c. Five meals shall be provided.  The contractor shall utilize table cloths, napkins, center pieces, full china, water glasses, and silverware.   Required meals and preferred times are:

1) Light meal (1) for Friday night "Meet and Greet Reception", serving no later than 6:00 p.m.   

2) Hot breakfast (2) on Saturday and Sunday, serving from 6:30-8:00 a.m.  Breakfast may be served in a common area or hotel restaurant by providing a voucher for each CREDO participant to eat breakfast on their own.

3) Lunch buffet (1) on Saturday, serving from 12:00-1:00 p.m.  This meal will be served to the entire CREDO group in a private dining area separate from other patrons of the hotel.  

4) Dinner Voucher in the hotel’s restaurant for each participant on Saturday evening.  If used, the couple will be dining alone (not as part of a group).
d. Snack Service.  The contractor shall provide two (2) snacks at the times indicated below.  

1) Morning of Day Two (Saturday) no later than 9:30 a.m.  

2) Morning of Day Three (Sunday) no later than 9:30 a.m. 
e. Beverage Service.  Schedule of desired beverage service is below.  Beverages are not necessary for the afternoon of Day Two (Saturday) because the training will end at 2:30 p.m. and couples will be going out on their own.

1) Evening of Day One (Friday) no later than 6:00 p.m.

2) Morning of Day Two (Saturday) no later than 9:30 a.m.

3) Morning of Day Three (Sunday) no later than 9:30 a.m.
f. The facility shall provide food groups and food group substitutes for those with special dietary needs. 

8.  PARKING

All participants and CREDO staff shall be provided free parking for the length of the retreat. 

9.  HOTEL SAFETY

a. The hotel must be compliant with the requirements of the Hotel and Motel Fire Safety Act of 1990 (Public Law 101-391) (15 U.S.C. 2201 SEQ.).Seq.), and is listed on the U.S. Fire Administration Hotel and Motel National Master List found at http://www.usfa.fema.gov/hotel/.
b. In addition, the facility must be compliant with the requirements of the Americans with Disabilities Act (Public Law 101-336) (42 U.S.C. 12010 et. seq.).

10.  CANCELLATION 

a. All scheduled retreats are subject to cancellation due to factors such as less than the minimum number of  participants signing up for a specific retreat, budget cuts, illness of the retreat leaders, lack of transportation, current operational schedule of the military, or inclement weather making travel hazardous.  If inclement weather makes traveling hazardous for the scheduled retreat and necessitates cancellation, an alternate weekend/or/days shall be scheduled that will be mutually agreed upon by the Government and the contractor.
b. If cancellation becomes necessary for any reason other than inclement weather or natural disaster, the Government shall give the Contractor notice of a Contract Bilateral Modification award signed by the Contracting Officer at least five (5) Business Days prior to the scheduled arrival time.  The retreat may be rescheduled on dates that are mutually agreeable to CREDO Northeast and the contractor.  If a mutually agreeable date is not available, the retreat shall be cancelled without penalty to the Government.
c. All cancellations or changes shall be made by written modification to the order that is signed by the Contracting Officer.

11.  METHOD OF PAYMENT

Payment for this contract shall be made via DFAS Electronic Funds Transfer (EFT) utilizing the Wide Area Work Flow (WAWF) System.  The contractor is required to register and setup an account in the WAWF System in order to receive payment.   The U.S. government reserves the right to change this method through other means only by a contract modification if necessary.

12.  GOVERNMENT TECHNICAL POINTS OF CONTACT (GTPOC)

a. Primary:
LCDR Tom Statler

Director, CREDO Groton

thomas.statler@navy.mil 

Phone:  860-694-1147

Fax:  860-694-1146

b. Alternates:
RP2 John Stageman





CREDO Staff RP





john.d.stageman@navy.mil
 



Phone:  860-694-1144





Fax:   860-694-1146




Appendix A

RECOMMENDED MENUS

BEVERAGE SERVICE

· COFFEE (REGULAR AND DECAF)

· CREAMER 

· HOT WATER

· TEA BAGS (REGULAR AND HERBAL)

· SUGAR AND SUGAR SUBSTITUTE

· LEMON SLICES

· ASSORTED SODAS

· ICE WATER

FRIDAY NIGHT MEET & GREET RECEPTION

· HOT HORS D’OERVRES

· COLD FINGER FOODS

· BEVERAGE SERVICE (SEE ABOVE)

SATURDAY AND SUNDAY BREAKFAST

· BAGELS, TOASTS, PASTRY ITEMS, CEREALS

· PANCAKES/FRENCH TOAST

· FRUIT

· SCRAMBLED EGGS

· SAUSAGE, BACON OR HAM

· HOME FRIED POTATOES OR HASHBROWNS

· THREE CHOICES OF JUICE

· MILK

· COFFEE AND TEA

SATURDAY MORNING & SUNDAY MORNING SNACKS

· FRUIT

· VEGETABLES WITH DIP

· PASTRIES

· CHIPS

· COOKIES OR BROWNIES

· FAT-FREE SNACKS

· SNACKS FOR DIABETICS (IF NEEDED)

· BEVERAGE SERVICE (SEE ABOVE)

 SATURDAY LUNCH

· HOT ENTRÉE (FACILITY’S CHOICE)

· HOT STARCH (POTATOES, PASTA, RICE, ETC.)

· TOSSED GREEN SALAD WITH VARIETY OF DRESSINGS

· FRESH SEASONAL VEGETABLES

· WARM ROLLS AND BUTTER

· ASSORTED DESSERTS

· BEVERAGE SERVICE (SEE ABOVE)
(End of Summary of Changes) 

