

Performance Work Statement
Explosive Ordnance Disposal Expeditionary Support Unit One (EODESU ONE)
Technical/Operational Support 

NAB Coronado, San Diego, CA
Introduction.  Since the attacks of September 11, 2001, the supporting role of the Naval Explosive Ordnance Disposal (EOD) community has greatly increased. EOD Group ONE units maintain a presence in Africa, Iraq, and abroad various warships supporting U.S. Pacific Command,  U.S. Central Command, Third Fleet, Fifth Fleet, and Seventh Fleet operations. In addition, EODGRU ONE is routinely tasked to support the U.S. Secret Service and other CONUS and OCONUS EOD missions.

The ubiquitous and longstanding presence of EODESU ONE personnel providing global support has impacted all aspects of individual and detachment maintenance and training requirements. Extended, accelerated, and unplanned deployments continue to create urgent requirements in individual and detachment pre-deployment training schedules that are already competing for limited resources. Further, the presence of EODESU ONE personnel providing global support has impacted the unit’s ability to meet individual and detachment training requirements. To counter extended, emerging, and unplanned deployments, and hence diminished training agendas, EODESU ONE will need to augment its technical, operational and training force with contractor personnel to perform the logistical and administrative support for its training requirements.

1.0 Purpose and Scope.  The objective of the Performance Work Statement (PWS) is to acquire subject 
matter experts (SME) to support and assist in maintenance and repair for continuity in the Diving Division at EODESU ONE Diving Life Support System program. To acquire subject matter expertise (SME), technical and operational logistic support for various aspects of EODESU ONE’s, EODGRU One’s and NECC’s training mission. The contractor shall provide the necessary level of support to successfully accomplish all requirements set forth within this PWS. All contractor personnel must possess the necessary qualifications, skills, background, and expertise as specified within this PWS. The contract support will free our limited EOD and diving forces for deployment and ensure continuity of our escalating requirements. The contractor will provide support familiar with the tasks assigned by EODESU ONE to support the tasking in this PWS. The key to accomplishing the technical requirements of this contract are the personnel assigned. The premise behind contractor manning is “one team,” with each contractor’s primary role defined and secondary skills applied across the effort to promote efficiency and flexibility. It is envisioned that the contractor will effectively manage its workforce across the program, including shifting resources to apply expertise to tasks most effectively and to accommodate changes in schedules, high-tempo requirements and/or simultaneous events. EODESU ONE’s expectation is such that the contractor will provide a workforce of individuals each capable of serving in the capacities described herein. The contractor support tasks indicated in this PWS are a key facet and a critical component as Commander, EOD Group ONE focuses on the long-term mission accomplishment of EOD forces in support of PACCOM, CENTCOM, Seventh Fleet and Third Fleet area of operations.
1.1
Acronyms and Abbreviations

	3M
	Maintenance and Material Management 

	ADP
	Automatic Data Processing

	AIS
	Automated Information System

	AWS
	Alternative Work Schedule

	CAC
	Common Access Card

	CDRL
	Contract Data Requirements List

	CO2
	Carbon Dioxide 

	COR
	Contracting Officer’s Representative

	DD
	Department of Defense

	DFARS
	Defense Federal Acquisition Regulation Supplement

	DOD
	Department of Defense

	DON
	Department of the Navy

	DONCAF
	Department of the Navy Central Adjudication Facility

	EEO
	Equal Employment Opportunity 

	EOD
	Explosive Ordnance Disposal

	EODESU ONE
	Explosive Ordnance Disposal Expeditionary Support Unit One

	EODGRU ONE
	Explosive Ordnance Disposal Group One

	FAR
	Federal Acquisition Regulation

	FD
	Fingerprint Card

	FLCSD
	Fleet Logistics Center San Diego

	FSO
	Facility Security Officer

	HEO2
	Helium, Molecular Oxygen 

	HPA
	High Pressure Air

	JPAS
	Joint Personnel Adjudication System

	JTR
	Joint Travel Regulation

	KO
	Contracting Officer

	LO-MU
	Low Magnetic

	NAB
	Naval Amphibious Base 

	NEC
	Navy Enlisted Classification

	NECC
	Naval Expeditionary Combat Command

	NISP
	Naval Industrial Security Program

	NSWC PCD
	Naval Sea Systems Command Panama City Division

	OMMS
	Organizational Maintenance Management System

	OPM
	Office of Personnel Management

	OPNAVINST
	Operational Naval Instruction

	PWS
	Performance Work Statement

	QAE
	Government Quality Assurance Evaluator

	QASP
	Quality Assurance Surveillance Plan

	QC
	Quality Control

	QCP
	Quality Control Plan

	RCRP
	Readiness Cost Reporting Program

	SAAR-N
	System Authorization Access Request Navy

	SCUBA
	Self-Contained Underwater Breathing Apparatus 

	SCI
	Sensitive Compartmented Information

	SF
	Standard Form

	SME
	Subject Matter Expert

	TR
	Technical Representative

	UBA
	Underwater Breathing Apparatus


2.0 
Applicable Documents.  The following documents of the exact issue form a part of this requirement to the extent noted.  In the event of a conflict between the documents referenced here and the content of this PWS, this PWS shall be considered a superseding requirement.

3.0 
Task Requirements.  

3.1 
Project Plan.  The contractor shall prepare a project plan that must include the purpose of the effort, a description of each task, list of resources required, detailed schedule and cost breakdown.  The contractor shall present the plan at the kick-off meeting for Government approval.

3.2 
Kick-Off Meeting.  The contractor shall host a kick-off meeting for this overall effort not later than 10 days after contract award (ACA).

3.3 
Personnel Support Specifications. The contractor personnel assigned to EODESU ONE Diving Division shall provide continuity and subject matter expertise during the maintenance of critical diver’s life support equipment. They will provide scheduled and corrective maintenance on MK-16 UBA and SCUBA dive rigs. In general the work of the MK-16 and SCUBA SME requires rounded training and experience, a detailed understanding of the MK-16, SCUBA, and ancillary equipment. They will replace broken or defective parts with items obtained from stock, ordering replacements with OMMS. Will install, repair, maintain, and adjust indicating, recording, and controlling instruments used to measure and control variables, such as pressure, flow, temperature, motion, force, and chemical composition, using hand tools and precision instruments. They shall update readiness reporting system RCRP to reflect operational status of gear.  Troubleshoot equipment and replace or repair defective parts. Work may be reviewed by EODESU ONE Diving Division staff for general compliance with accepted practices, technical accuracy and/or conformity with instructions. The SME may provide technical guidance to lower level technicians. The contractor personnel shall have attained an NEC 5343, 5342, 5341, 5335 or 5337 with a minimum of six (6) years’ experience with MK-16 UBA and SCUBA gear to include all of the following qualifications: DLSS Technician, REC Supervisor, Quality Assurance, Oxygen Worker, 3M maintenance and Gas Transfer Systems.  This positon will not provide dive support. 
3.4
Key Personnel Labor. Key personnel categories, requirement and qualifications noted below.


MK-16 SME Maintenance Technician (2) Each
3.4.1 
The contractor shall provide technical, logistical, administrative, and training support for pre-deployment training development, coordination, execution, and documentation. The contractor will be comprised of the following specific skill sets to assist with the EODESU ONE effort. Support tasks will include, but not be limited to:

3.4.2 Specific Tasks: 

3.4.2.1             Scheduling of all Lo-Mu testing and certification. Ensures MK-16 and associated equipment have current Lo-Mu certification and class certification dates.
3.4.2.2             Pack MK-16 related equipment and deliver from Dive Division to required locations as required.
3.4.2.3             Providing material solution recommendations to Diving Techniques, and Procedures (TTP).
3.4.2.4             Train and qualify for the Poseidon, APEX and Conshelf Regulator Maintenance Course of Instruction for EODGRU ONE Assets.
3.4.2.5             Have experience in and demonstrate familiarity in maintaining and operating in an “Oxygen Safe

Room”: maintain the MK-16 O2 clean room in accordance with NAVSEA directives.
3.4.2.6             Maintains maintenance qualification and currency with all Navy requirements for working with 100% oxygen, MK-16 Mod 1 UBA, open circuit SCUBA, and ancillary diving support equipment.
3.4.2.7             Issue and track MK-16 gear to members of the military who require such gear as determined by 

Dive Division staff.

3.4.2.8             Tracks scheduled corrective maintenance on MK-16’s, SCUBAs and associated equipment including but  not limited to: air systems, oxygen systems, HEO2 systems and prepare/submit all deferred maintenance actions for completion.

3.4.2.9             Maintains stock and re-orders, as required, MK-16 spare parts, SCUBA spare parts, oxygen/HEO2 and CO2 absorbent, and HAZMAT required within the confines of DoN and DoD directives.
3.4.2.10 Maintain and update regulations, publication, and directives required by higher authority pertaining to MK-16 UBA and SCUBA applicable equipment maintenance and diving waterborne MK-16 and SCUBA diving operations.
3.4.2.11 Properly dispose of HAZWASTE generated during routine maintenance within DoN and DoD directives.
3.4.2.12 Conduct monthly 10 percent inventory and annual one hundred percent inventory of MK-16 
UBA and SCUBA diving equipment and associated equipment is applicable, creating/maintaining inventory records as applicable.
3.4.2.13 Verify and update the receipt and storage of managed inventory daily.

3.4.2.14 Contractor shall travel to Hawaii and Guam twice annually to provide maintenance training and assistance to local dive lockers for repairs for MK16 UBAs and SCUBA gear at EOD Mobile Unit FIVE and Mobile Diving and Salvage Unit ONE.  
3.4.2.15 Provide for other logistics scheduling and coordinating efforts, provide necessary administrative 
support, and System Data Entry to reflect operational status of gear in RCRP weekly.
3.4.2.16 Access systems/portal daily to update and respond to request for information.
3.4.2.17 Attend daily/weekly meetings and briefings as required.
3.4.2.18 Contractor personnel will perform daily tasks which require mainly physical abilities and effort 

involving little or no specialized skill or prior work experience. The following tasks will be typical: load and unload trucks, and other conveyances; moves supplies and material to proper locations; stacks materials for storage or binning; moves heavy pieces of machinery and equipment; prepare material for shipping; life/carry items over 50lbs; stand for long periods of time; dispose of refuse as needed; assist with maintaining workspaces to EODESU ONE standards.
3.4.3 General Positional Requirements:
3.4.3.1 SME for MK-16 and SCUBA technical maintenance and troubleshooting, assists maintenance technicians in 
technical maintenance, trouble shooting, repair, and TOA inventory. Have extensive diving operational and maintenance experience in all facets of MK-16 UBA and SCUBA diving operations. 
3.4.3.2 Have experience in and demonstrate familiarity in operation and maintenance of portable and installed 
HPA systems, HPA storage and delivery systems.

3.4.3.3 Be intimately familiar with, implement and employ the US Navy 3M system as it applies to diving 
equipment and maintenance requirements.
3.4.3.4 Assist Dive Division in maintenance in preventative, corrective, and troubleshooting areas.
3.4.3.5 Shall possess the ability to read blueprints and schematic drawings, understand specifications, and 
interpret illustrated parts breakdowns and other publications used in the field of specialization.

3.4.3.6 Knowledge of command EEO policy and sexual harassment prevention policy.

3.4.3.7 Must be able to interpret equipment maintenance manuals and have a thorough knowledge of all diving 
equipment associated with EODESU ONE’s mission.

3.4.3.8 Must have experience in maintenance and administration of a quality assurance plan and will ensure that 
all equipment is inspected when received, and ensure stowage of all equipment with proper protection; maintain all necessary records and files in accordance with NAVSEA regulations.

3.4.3.9 Must have the ability to effectively interact with contractors and military personnel.

3.4.3.10 Have the ability to use automated information or data processing systems that support Inventory 
Management operations. 
3.4.3.11 Must be proficient in Microsoft Office Suite. 
3.4.3.12 Proficient in SKED, PMS 408, NAVSEA00C SUPSALV, OMMS; meaning contractor personnel 
will not require training in their use beyond familiarization of EODESU ONE’s business practices. 

3.4.3.12 Ability to communicate effectively both orally and in writing. Must be able to prepare and 
present briefs, point papers, and presentations to officials at all levels of the chain of command.

3.4.3.13 Must be willing to travel as needed. The contractor personnel will be assigned and will travel to 
off-site training ranges, training facilities, conferences and meetings, and other places as required.
3.4.3.14 Assignment requires assessing issues or problems that are complicated by missing or incomplete 
data, and a wide dispersion and diversity of the functions.

3.4.3.15 Report issues or discrepancies to the EODESU ONE Diving Division Chain of Command when 
they become evident.
3.4.3.16 This position is non-critical sensitive. Contractor personnel will be required to possess and 
maintain a SECRET clearance.

3.4.4 Work Environment.  Contractor personnel shall be available to perform duties in outdoor field 
conditions and in an environment in and around military vehicles, naval ships and small boats where moderate risks or discomforts require wearing of protective clothing and gear.
3.4.3
Personnel Removal.  Should the contractor personnel be found to perform unsatisfactorily or be unfit for duty at any time during the course of the contract performance, the contractor personnel may be asked to leave if it is deemed to be in the best interests of EODESU ONE. The Command’s TR or COR upon the site of unsatisfactory performance, in coordination with the KO, shall make this decision. 
Government rules, regulations, laws, directives, and requirements that are issued during the term of the performance period relating to law and order, installation administration, and security shall be applicable to all contractor personnel and representatives who enter the installation.  Violation of such rules, regulations, laws, directives, or requirements shall be grounds for removal (permanently or temporarily as the Government determines) from the work site or installation.  
The contractor shall provide a replacement if the individual providing the service is removed. Failure to provide replacement personnel may result in contract termination. Removal of contractor personnel does not relieve the contractor from the responsibility for the work defined in this contract.
3.4.4
Personnel Conduct. The selection, assignment, reassignment, transfer, supervision, management, and control of contractor personnel employed to perform tasks specified herein shall be the responsibility of the contractor.  The contractor shall be responsible for the performance and conduct of contractor and subcontractor employees at all times.  Personnel employed by the contractor in the performance of this contract, or any representative of the contractor entering the installation shall abide by the security regulations listed in the contract and shall be subject to such checks by the Government as deemed necessary.  The contractor shall not employ for performance under this contract any person whose employment would result in a conflict of interest with the Government’s standards of conduct.
3.4.5
Interaction with Other Activities. Professional Government Personnel: Government and contractor personnel will be working in common office and work areas during working hours.  Contractor performance shall not interfere with Government work in the area where any service is being performed.  The contractor is obligated to continue performance of the effort described in this contract unless there is authorization from the contracting officer to stop work.
3.4.6
Safety. The contractor is solely responsible for compliance of all safety regulations of employees while working on Government owned facilities.  All accidents which may arise out of, or in connection with, performance of services required hereunder which result in injury, death, or property damage, shall be reported in writing to the Contracting Officer and COR within twenty-four hours of such occurrence.  Reports shall provide full details of the accident, including statements from witnesses.  The fore-going procedures shall also apply to any claim made by a third party against the contractor as a result of any accident that occurs in connection with performance under this contract.
3.4.7    Smoking/Alcohol/Drug Policy.
3.4.7.1 Smoking/Alcohol Policy:  The contractor shall comply with local command smoking policies and workforce requirements.  The contractor shall also comply with all Federal drug-free workplace and work force requirements and local command policies.  Copies of both policies will be provided to the contractor by the COR at performance start date.

3.4.7.2 Drug Policy:  The contractor shall comply will all applicable Federal statutes, laws, and regulations to implement a Drug Free Workplace Program.
3.4.7.3 Drug Testing: The contractor shall screen all potential employees for “drug free” employment initially

(pre-employment screening). Minimum of one random test on each contractor personnel will be conducted annually during the course of performance. The contractor shall maintain the drug screening schedule and results, and provide them for review to the Contracting Officer on request. Contractors testing positive for drug use through initial screening or randomly will be removed for cause.

3.4.8 Hours of Performance.  Normal duty hours, 0730 – 1600 Monday through Friday except Federal 
holidays or when the Government facility is closed, will equate to a 40-hour workweek to include a thirty minute lunch period. Contractor personnel will observe the US Federal holiday schedule with allowances for shift coverage during holiday periods. AWS or Flextime schedule may be utilized to fulfill the 40-hours workweek dependent upon the needs of the Navy, example: 4-tens. Core hours of work are from 0900 to 1500 daily. All employees are expected to be available during core hours on schedule work days. Hours may be extended and occasional work may be required on weekends based on the needs of the organization.  Contractor’s normal duty hours may need to be changed on an as required basis and on a temporary basis in order to maintain the 40-hour workweek. 
Contactor must be able to provide proof of hours worked upon request.

3.4.9 Clothing and Equipment Issue.
3.4.9.1 Unless otherwise directed contractors shall not wear military clothing.  Clothing should be distinctive and unique and not imply that the contractor is a military member.

3.4.9.2 Safety equipment and special clothing unique to government training requirements will be issued

to the contractor by the government.  The contractor shall return to the government all issued equipment and clothing. Local procedures shall apply to the issuance and return of equipment and clothing. The replacement cost of issued clothing and equipment not returned shall be offset against contract payments due or/and collected in accordance with applicable legal procedures.
3.4.9.2 Contractor personnel must identify themselves as contractors at all times, when attending meetings, answering Government telephones, or working in situations where their actions could be construed as official Government acts.
3.4.10 Vehicle and Equipment Operation.
3.4.10.1 The contractor shall ensure that employees possess the required civilian licenses to operate the equipment necessary to perform the contract in accordance with the PWS. The government, at its discretion, may train and license contractor employees to operate military or leased equipment. The contractor may be held liable for all damages resulting from willful misconduct in the operation of military owned or leased equipment.
3.4.10.2 Indemnification and Hold Harmless Agreement. The contractor shall indemnify and hold harmless the United States, the Department of Defense, the Department of the Navy, the EODESU ONE and the United States’ officers, representatives, agents, and military and civilian personnel from any and all claims, disputes, causes of action, or demands for damages of any person or entity resulting from the contractor’s or its employees negligence in the care, maintenance or operation of Government vehicles.
3.5
Place of Performance.
3.5.1
The contractor personnel shall perform his/her on site work at EODESU ONE at NAB Coronado, CA with travel to training areas used by EODGRU ONE.  Performance under this PWS may be at other government or contractor facilities. Contracting Officer is the only entity that may direct the contractor personnel to report to other commands. 
3.5.2  The Government shall make available workspace, utilities, infrastructure, local telephone access,

computers, NMCI access and administrative supplies required for contract performance.

3.5.3  Government will supply all available documentation required to perform this task. The government will 
make available all required regulations, directives, planning documents, policy documents, literature, schematics, etc., necessary to perform assigned tasks.
3.5.4
General Safety and Housekeeping. Contractor personnel shall keep his/her work area in a clean, presentable, safe condition at all times.
3.6 Minimum Personnel Qualifications.  
3.6.1     The MK-16/SCUBA SME shall have attained an NEC 5343, 5342, 5341, 5335 or 5337 with a minimum of six (6) years’ experience with MK-16 UBA and SCUBA to include DLSS Technician, REC Supervisor, Quality Assurance, Oxygen Worker, 3M maintenance and Gas Transfer Systems. Of particular value in awarding of the contract is previous experience in working with Diver Life Support Systems within EOD structure. The contractor shall also have SME reach-back capabilities to assist with technical issues for all diving life support systems from system certification to deployment of said equipment.  Additionally all qualifications listed in paragraph 3.3 are required.

3.6.2
 A resume documenting the proposed contractor’s experience with references shall be submitted with the proposal for evaluation, to include course completion certificates or other proof of qualifications.

3.7  Travel.  Some travel will be required throughout the Continental United States in support of this program. The contractor shall use the Federal lodging and per diem allowances in accordance with FAR 31.205-46 and the applicable Federal Travel Regulations governing the travel performed directly referable to this PWS. The cost of all travel by the contractor in connection with the services to be performed under this PWS shall be agreed to, in advance, by the government. For contract costing purposes it is anticipated that the following travel will be required by each individual during a twelve month period of performance: 
· ONE (1) trip to NSWC PCD Panama City, FL for five (5) day event trip, with one additional day for travel.
3.7.1
 Other Reimbursable Travel.  Any travel required outside the scope of this PWS not specified in paragraph 3.6 shall be reimbursed to the contractor if approved in advance by the Contracting Officer. All approved travel exceeding a 50 mile radius will be reimbursed in accordance with the JTR. The contractor shall use the Federal lodging and per diem allowances in accordance with FAR 31.205-46 and the applicable Federal Travel Regulations governing the travel performed. The cost of all travel by the contractor in connection with the services to be performed shall be agreed to by the government. Travel costs shall be incurred by the contractor and reimbursed by the government if outside the scope of this contract. All travel costs shall be in accordance with FAR part 31 and the JTR. Invoices shall include actual costs experienced. Airfare shall be based on the lowest available cost for coach or economy in writing, in advance. Rental car shall be based on the lowest available cost for intermediate, compact, or economy in writing, in advance. The Contractor is not authorized to perform any travel that is not in conjunction with this contract. It is the Department of the Navy (DON) policy not to allow a charge of profit or fee on reimbursable items. The Government will make no reimbursements for a contractor’s local travel.
3.8 
 Documentation of Project.  The contractor shall prepare a final report that summarizes all technical and operational support provided to EODESU ONE during the course of this task order.

3.9
Facilitate Face-to-face Government/Contractor Meetings. The Contractor and Government shall agree on an established schedule for attending meetings and strategic planning sessions on the tasks performed under this PWS. EODESU ONE will establish the time, location and agenda for these meetings. The Contractor will facilitate all other aspects to enable discussion congruent with EODESU ONE timelines and requirements.
3.10
Transition. The Contractor shall provide a transition plan submitted as part of the Contractor's Management Plan (CMP). This plan shall describe how work would be transitioned to a different contractor or contract vehicle at the end of the contract. It shall include a staffing and training plan for new personnel. The Contractor shall plan for the transfer of work control and information, addressing any security issues, the transfer and accountability of GFE, inspections and acceptance, and delineating the method for processing and assigning tasks during the phase-in/phase-out periods. The plan shall address how the Contractor will implement adequate measures to coordinate communications with the incumbent contractor and EODESU ONE staff in order to ensure uninterrupted workflow and minimal mission impact during the transition process and keep the Government fully informed of status throughout the transition period. 

4.0 
Deliverables

4.1 
Hardware.  All training developed and produced for EODESU ONE, must reflect current technology and trends encountered.  Training must meet the daily requirements by the Command’s TR. Training must function as designed and may require visual and or audio monitoring. 
4.2  
Data.  The contractor shall deliver data deliverables as delineated herein.  All documentation (proposals, correspondence, meeting minutes, reports, plans, etc.) will have the Task Title and Contract Number on the front sheet.  Additionally, all data shall be delivered in accordance with the schedule as specified in the attached CDRL, DD Form 1423.

4.2.1
Project Plan (A001).  The contractor shall prepare a project plan that must include the purpose of the effort, a description of each task, list of resources required, detailed schedule and cost breakdown.  

The plan is due no later than 10 days after contract award date and shall be briefed by the contractor at the contract kick-off meeting for Government approval per paragraph 3.1 & 3.2 and in accordance with CDRL A001.

4.2.2 
Contractor’s Progress, Status, and Management Reports (A002)  

The contractor shall provide monthly status reports in accordance with CDRL A002 (refer to DI-MGMT-80227).  The reports will be forwarded to the Contracting Officer, and the EODESU ONE COR and TR via associated e-mail addresses listed in paragraph 5.0 in Microsoft Word format by the 15th of each month.  These reports are to cover the period of the previous calendar month.  The contractor shall document all significant technical and programmatic events of the previous month including activities, issues and planned/recommended mitigation, future forecast activity and financial/schedule status.  In the first Monthly Status Report, the contractor shall include the master schedule.  For subsequent reports, the contractor shall explain significant variances from the master schedule and impacts and actions being taken to correct the problems.  The contractor shall include EOD Equipment Table of Allowance and Material Management Allowance status and changes.  The contractor shall include a summary of all trips taken during the reporting period or attach the trip report(s).  The contractor shall document complete financial status including current monthly expenditures and billings, planned expenditures and billings for next month, cumulative expenditures and billings (both planned and actual).  The contractor shall include in the financial status a projected spend plan, the current amount authorized, current cumulative charges, amounts and percentages expended and the amount remaining.  The contractor shall include a numeric and graphical depiction of the financial status.  The contractor shall provide an analysis of adequacy of remaining funds to complete remaining work during the specified period of performance.  The contractor shall include update status of all action items and describe any issues encountered.  If significant variance with either the approved schedule or budget is discovered or an irresolvable issue is encountered, the contractor shall call the Contracting Officer immediately and not depend on the monthly report to inform the government.  The contractor shall include a final financial status in the last monthly report.

The EODESU ONE COR and TR shall review all deliverables. Deliverables deemed unacceptable shall be returned to the contractor for re-work within fifteen (15) days and shall be resubmitted by the contractor no later than five (5) days after return.

4.2.3 
Meeting Minutes/Conference Notes (A003)

The contractor shall take all minutes and notes for all contract related meetings and provide them for mutual concurrence in accordance with CDRL A003 (refer to DI-MGMT-80368).

4.2.4
Technical Reports (Final Report) (A004)

The contractor shall provide Technical Reports and a Final Summary Report (with a maximum 2000 word abstract), per paragraph 3.7 and in accordance with CDRL A004 (refer to DI-MISC-80711) at the completion of contract period of performance.
5.0 
Addressees.  The contractor shall use the following mailing addresses and information for the activities listed in Block 14 of the CDRL DD Form 1423.

Contracting Officer (CO):

Contracting Officer Representative (COR)

TO BE PROVIDED AT TIME OF AWARD
Command Technical Representative (TR):

TO BE PROVIDED AT TIME OF AWARD
6.0 
Markings/Distribution of Reports

6.1 
Data Rights.  All reports and deliverables shall contain the following:

“This material may be reproduced by or for the U.S. Government pursuant to the copyright license under clause at DFARS 252.227-7013 (November 1995).”  The U.S. Government retains Unlimited Rights.  Unlimited rights means right to use, modify, perform, display, release, or disclose technical data in whole or in part, in any manner and for any purpose whatsoever, and to have or authorize others to do so.

6.2 
Distribution/Release Limitation Statements.  All data provided to the contractor by the Government and/or developed by the contractor for the Government shall be protected from disclosure in accordance with the markings contained thereon and paragraphs below.  All other information relating to the items to be delivered or services to be performed under this delivery order may not be disclosed by any means without prior approval by the Government.  Dissemination or public disclosure includes, but is not limited to, permitting access to such information by foreign nationals or by any other person or entity; publication of technical or scientific papers; advertising; or, any other proposed public release.  The contractor shall provide adequate physical protection to such information so as to preclude access by any person or entity not authorized such access by the Government.

DISTRIBUTION STATEMENT D.  Distribution authorized to Department of Defense Components and US DoD contractors only.

7.0 
Government Furnished Equipment, Property and Data.  Government furnished information and equipment is authorized per paragraphs: 3.4.1.1, 3.4.2, 3.4.5, 3.4.8, 3.4.9, 3.4.10, 3.5.2, 3.5.3, 3.5.4, and appropriate subparagraphs of this PWS.

8.0 
Period of Performance.  One year from the date of award plus, four (4) year extension options at twelve (12) month increments at the government’s discretion by exclusive approval authority of the Contracting Officer. 

8.1
The Government may extend the term of this contract by written notice to the Contractor within 30 days; provided that the Government shall give the Contractor a preliminary written notice of its intent to extend at least 60 days before the contract expires.  The preliminary notice does not commit the Government to an extension.

8.2
If the Government exercises this option, the extended contract shall be considered to include this option clause.

9.0 Costs

This is a Firm Fixed Price contract.  Award consideration for this task order should emphasize technical capabilities identified in task requirements specified in paragraph and subparagraphs of 3.0 over lowest cost proposed (price reasonable). 

9.1
Other Direct Costs
9.1.1
Materials.  Any materials, supplies, and training aids required for the performance of the tasks shall be submitted to the EODESU ONE COR and TR in writing with justification for prior approval, to purchase within the terms of this PWS. All material shall be invoiced on a monthly basis.

9.1.2
Travel. See 3.7 & 3.7.1 for authorized reimbursable travel costs.
10.0 Security Requirements.

10.1
General.  Performances of the tasks of this PWS require access to classified information up to the level of SECRET.
10.1.1
The government may exclude contractor personnel from certain events, locations and venues for various reasons. The respective technical representative will make every effort to inform contractor personnel of such events, locations, and venues in advance to avoid violations of regulations, procedures, and related embarrassment.

10.1.2
Within five (5) calendar days after award of this delivery order, the contractor shall furnish to the EODGRU ONE COR and TR appropriate security clearance forms, as identified below for each person who will require access to EODESU ONE facilities. All personnel shall have a current Defense Security Service issued Secret clearance at time of award with a current single scope background investigation, which must be maintained during the performance of this contract.
10.1.3
The government will issue a DD-254 after award of the contract.

10.2 Personnel Security Clearances.  All Owners, offices, directors, executive personnel, and personnel of the contractor with access to EODESU ONE facilities shall possess a DoD Secret clearance. A current Secret clearance achieved through a national agency check/local check background investigation is required to be filled out and submitted to the COR.
10.3 Contract Security Representative.  The Contractor shall designate one of its staffs as Contract Security Officer (CSR). The name of the CSR shall be submitted to the Contracting Officer, EODESU ONE COR and EODESU ONE TR. The Contractor shall ensure that the so named individual shall not be removed from this position without written approval from the Contracting Officer.  The CSR shall be the individual who will deal with EODESU ONE on all security matters. For the purposes of this project, all security matters will be handled through the EODESU ONE TR. 

Contractor shall conform to the provisions of OPNAVINST 5510.1 (series) and Department of the Navy Information and Personnel Security Program regulations. 

The Contractor shall comply with all AIS security requirements in accordance with OPNAVINST 5239.1 (Series). In addition, any ADP product (disk, tape or hard copy) prepared by the contractor for the government (whether produced on government or Contractor-owned equipment) will be the property of the government. The Contractor shall be required to adhere to command policies on the handling of all AIS materials.

The government will issue all contractor employees working under this contract a government CAC. This card authorizes the contractor computer and facility access during the performance of this contract. The contractor shall provide all required information and ensure that employees are capable of obtaining a CAC at time of award.

The contractor shall adhere to all access requirements as established by the government facility to obtain access. The contractor shall provide all required information and ensure that employees are capable of obtaining base entry by contract start date.

The contractor shall advise the COR of personnel who become an employee or ex-employee. The contractor shall contact the COR whenever a contracted employee resigns, is dismissed, laid-off, or if a change to his/her personnel security clearance status occurs. Additionally, the contractor shall ensure all ex-employee security access badges are returned to the appropriate military authority.

The contractor shall be responsible for safeguarding all Government equipment and information provided for contractor use.  

Work under this task order requires access to classified items. A minimum of a Secret Security Clearance is necessary for any contractor employee hired to fulfill the tasks 3.4.1 of this PWS. In all cases contract employees must meet eligibility requirements for a position of trust at a minimum.  The contractor shall comply with all applicable DoD security regulations and procedures during the performance of this task order. Contractor shall not disclose and must safeguard procurement sensitive information, computer systems and data, privacy act data, sensitive but unclassified (SBU) information, and all Government personnel work products that are obtained or generated in the performance of this task order.
AN UNFAVORABLE OR NO DETERMINATION ADJUDICATION OF THE CONTRACTOR EMPLOYEES INVESTIGATION WILL RESULT IN IMMEDIATE TERMINATION OF ACCESS TO THE WORKSPACE AND RECORDS.

Purpose: Reference is hereby made to Navy awarded contracts requiring contractor access to Navy information systems, SBU information, areas critical to the operations of the command, and/or classified information.  The Department of the Navy (DoN) has determined that all DoN Information systems are sensitive regardless of whether the information is classified or unclassified.  A contractor whose work involves access to sensitive unclassified information warrants a judgment of an employee's trustworthiness.  Therefore, all personnel accessing DoN Computer systems must undergo investigation for a position of trust to verify their trustworthiness.  Also, Commands will include Facility Access Determination (FAD) program requirements in the contract specifications when determinations for facility access only will be required on the contractor employees.  The following addresses those requirements for Security.

NO FOREIGN NATIONAL WILL BE EMPLOYED ON THIS GOVERNMENT CONTRACT.

This clause does not apply to employees hired overseas In accordance with Status of Forces Agreements, Diplomatic (memorandums) of understanding or other Host Nation Agreements. Employees hired under these agreements are subject to local pre-employment checks.

Each contractor employee shall comply with the HSPD-12 E-Verify Federal Acquisition Regulations FAR Clause 52.222-54 Employment Eligibility Verification.

All contractors, working within DoN Spaces must be entered into JPAS, and then owned by their contracting company FSO.  The receiving command Security Manager will then service those individuals in JPAS for tracking and monitoring of their investigation status.

If no previous investigation exists the contractor personnel shall complete the requirement for a NACLC. NACLC’s for positions of trust will be processed through the receiving command Security Manager.

Investigative requirements for DoN Contractor personnel requiring access to classified information are managed under the National Industrial Security Program (NISP). Requests for investigation of contractor personnel for security clearance eligibility are processed by the Office of Personnel Management (OPM) and adjudicated by Defense Industrial Security Clearance Office (DISCO). When Sensitive Compartmented Information (SCI) access is at issue, the Department of the Navy Central Adjudication Facility (DoNCAF) is the adjudicative authority for all DoN Contractor personnel requiring SCI access eligibility.

The Contractor shall ensure that a complete security package, (SF-85, SF-85P, SF-86 and FD258 2 copies) are submitted to the Command Security Officer receiving the contracted services in order for the Security Officer to conduct a suitability review of the submitted investigative forms.

The Contractor FSO or security representative shall ensure that individuals assigned to the command are U.S. citizens and will ensure completion of the SF-85P or SF-86. The SF-85P or SF-86 along with the original signed release statements and two applicant fingerprint cards (FD 258) will be forwarded to the receiving command Security Manager at least one week prior to reporting for duty.

Personnel cannot be properly processed and provided system access prior to their reporting date without receiving the investigative paperwork one week prior.

For contracts requiring a position of trust the Command Security Officer will submit the forms for a position of trust.  For classified contracts the contractor FSO will submit the SF-86 to OPM for processing and eventual adjudication by DISCO.

The completed SF-85P or SF-86 will be reviewed by the receiving command Security Manager for completeness, accuracy and suitability prior to the submission. If the contractor appears suitable after the questionnaire has been reviewed, the request will be forwarded to OPM.

The completed SF-85P or SF-86 along with attachments will be forwarded to OPM who will conduct the NACI investigation or equivalent. All contract personnel will in-process with the receiving command Security Manager and Information Assurance Manager upon arrival to the command and will out-process prior to their departure.

Please note: When processing a Questionnaire for National Security Positions, the applicants can only access the e-QIP system if they have been instructed to do so by an appropriate official at sponsoring agency. Individuals cannot pre-apply for a security clearance, nor update their security questionnaire, unless granted access by an appropriate agency official. The e-QIP software can be accessed at the OPM website http://www.opm.gov/e-qip/index.asp or http://www.dss.mil; the contractor shall provide the completed
Questionnaire for Public Trust Positions or Questionnaire for National Security Positions with the original signed release statements and two applicant fingerprint cards (FD 258) to the receiving command Security Manager for suitability determination. The receiving command Security Manager will review the form for completeness, accuracy and suitability issues, and forward to OPM as detailed on the OPM website.  Applicants can obtain an SF-86 or SF-85P by visiting the OPM website located at: http://www.opm.gov/forms/html/sf.asp.   The responsibility for providing the fingerprint cards rests with the contractor.

The Department of the Navy Central Adjudication Facility will provide the completed investigation to the receiving command Security Manager for the determination in cases where a favorable determination cannot be reached due to the discovery of potentially derogatory information.  The command will provide written notification to the contractor advising whether or not the contractor employee will be admitted to command areas or be provided access to unclassified but sensitive business information.   Determinations are the sole prerogative of the commanding officer of the sponsor activity.  If the commanding officer determines, upon review of the investigation, that allowing a person to perform certain duties or access to certain areas, would pose an unacceptable risk, that decision is final.  No due process procedures are required.

The contractor employee shall take all lawful steps available to ensure that information provided or generated pursuant to this arrangement is protected from further disclosure unless the agency provides written consent to such disclosure.

The FSO will ensure that the SAAR-N is forwarded to the receiving command Security Manager for receipt at least one week prior to the start date for the individual.

ALL AUTHORIZED USERS OF DoD INFORMATION SYSTEMS SHALL RECEIVE INITIAL INFORMATION ASSURANCE IA ORIENTATION AS A CONDITION OF ACCESS AND THEREAFTER MUST COMPLETE ANNUAL IA REFRESHER AWARENESS TRAINING TO MAINTAIN AN ACTIVE USER ACCOUNT.

Pre-employment Clearance Action:  Employees requiring access to classified information, upon reporting to their position, will be read into access by the local command security representative.  A local classified material handling indoctrination will take place at that time.

The I-9 form lists acceptable forms of identification that can be provided to prove U.S. citizenship.  Dual citizens are required to renounce their secondary citizenship in order to work for the U.S. Government.  Citizenship can be renounced by turning in the foreign national passport to a Government security officer for destruction or to the originating embassy of the passport.   Individuals should request a signed affidavit from their embassy recognizing the renouncing of their citizenship.

Acceptable Proof of Citizenship

a.  For individuals born in the United States, a birth certificate is the primary and preferred means of citizenship verification. Acceptable certificates must show that the birth record was filed shortly after birth and it must be certified with the registrar's signature. It must bear the raised, impressed, or multicolored seal of the registrar's office. The only exception is if a state or other jurisdiction does not issue such seals as a matter of policy. Uncertified copies of birth certificates are not acceptable. A delayed birth certificate is one created when a record was filed more than one year after the date of birth. Such a certificate is acceptable if it shows that the report of birth was supported by acceptable secondary evidence of birth. Secondary evidence may include: baptismal or circumcision certificates, hospital birth records, or affidavits of persons having personal knowledge about the facts of birth. Other documentary evidence can be early census, school, or family bible records, newspaper files, or insurance papers. All documents submitted as evidence of birth in the U.S. shall be original or certified documents.

b.  If the individual claims citizenship by naturalization, a certificate of naturalization is acceptable proof of citizenship.

c.  A Passport, current or expired, is acceptable proof of citizenship.

d.  A Record of Military Processing-Armed Forces of the United States (DD Form 1966) is acceptable proof of citizenship, provided it reflects U.S. citizenship.

e.   If Citizenship is from the Island of Puerto Rico; see Puerto Rico Birth Certificates Law 191of 2009, at web site http://www.prfaa.com/birthcertificates/.

f.  If citizenship was acquired by birth abroad to a U.S. citizen parent or parents, the following are acceptable evidence:

(1)
 A Certificate of Citizenship issued by the Department of Homeland Security, U.S. Citizenship and Immigration Services (USCIS) or its predecessor organization.

(2)
A Report of Birth Abroad of a Citizen of the United States of America

(3)
A Certificate of Birth.

