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AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT

Except as provided herein, all terms and conditions of the document referenced in Item 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.

15A. NAME AND TITLE OF SIGNER (Type or print)

30-105-04

EXCEPTION TO SF 30

APPROVED BY OIRM 11-84

STANDARD FORM 30 (Rev. 10-83)

Prescribed by GSA

FAR (48 CFR) 53.243

THIS AMENDMENT IS BEING ISSUED TO REVISE THE STATEMENT OF WORK AND TO EXTEND THE CLOSING DATE.

1. CONTRACT ID CODE

PAGE OF  PAGES

J

1

6

16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

16C. DATE SIGNED

BY

05-Mar-2014

16B. UNITED STATES OF AMERICA

15C. DATE SIGNED

15B. CONTRACTOR/OFFEROR

(Signature of Contracting Officer)

(Signature of person authorized to sign)

8. NAME AND ADDRESS OF CONTRACTOR  (No., Street, County, State and Zip Code)

X

N00406-14-T-0138

X

9B. DATED (SEE ITEM 11)

28-Jan-2014

10B. DATED  (SEE ITEM 13)

9A. AMENDMENT OF SOLICITATION NO.

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

X

The above numbered solicitation is amended as set forth in Item 14.  The hour and date specified for receipt of Offer  

X

is extended,

is not extended.

Offer must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended by one of the following methods: 

(a) By completing Items 8 and 15, and returning

copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted;

or (c) By separate letter or telegram which includes a reference to the solicitation and amendment numbers.  FAILURE OF YOUR ACKNOWLEDGMENT TO BE 

RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN  

REJECTION OF YOUR OFFER.  If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or letter, 

provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required)

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS.

IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO:  (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE

 CONTRACT ORDER NO. IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying 

office, appropriation date, etc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

D. OTHER (Specify type of modification and authority)

E. IMPORTANT:   Contractor

is not,   

is required to sign this document and return

copies to the issuing office.

14. DESCRIPTION OF AMENDMENT/MODIFICATION  (Organized by UCF section headings, including solicitation/contract subject matter

 where feasible.)

10A. MOD. OF CONTRACT/ORDER NO.

0002

2. AMENDMENT/MODIFICATION NO.

5. PROJECT NO.(If applicable)

6. ISSUED BY

3. EFFECTIVE DATE

05-Mar-2014

CODE

NAVSUP FLC PUGET SOUND

467 W STREET, 2ND FLOOR

ATTN: MELINDA JOY C/260

BREMERTON WA 98314-5100

N00406

7. ADMINISTERED BY  (If other than item 6)

4. REQUISITION/PURCHASE REQ. NO.

CODE

See Item 6

FACILITY CODE

CODE

EMAIL:

TEL:


SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES  

SECTION  SF 30 - BLOCK 14 CONTINUATION PAGE 

The following have been added by full text: 

NECO

The following have been modified: 

        SOW
PERFORMANCE WORK STATEMENT

NAVAL BASE KITSAP – JACKSON PARK

RELIGIOUS EDUCATION PROGRAM COORDINATOR

1. SCOPE: The contractor will manage the day to day operation of the Roman Catholic Education (CRE) and Protestant Religious Education (DRE) Programs at the Naval Base Kitsap (NBK) Chapel and Jackson Park Chapel.

2. REFERENCES:

a. ARCHIOCESE FOR THE MILITARY SERVICES, USA,

   “Catechist Manual”

3. OBJECTIVES AND TASKS:

The contractor shall organize and direct a Religious Education Program for the Protestant

and Roman Catholic Ministry Programs, coordinating with the Command Chaplain while

working with the Protestant Chaplains, contract Roman Catholic Priest, and Religious Ministries

Department Staff to provide support for the Protestant and Roman Catholic Religious

Programs.

A. Religious Education, Training, and Management

1)   Make recommendations to the Command Chaplain regarding a necessary budget

to encompass the needs of the Protestant and Roman Catholic Religious Education Programs at the NBK Bangor and Jackson Park Chapels.  As required, attend budget preparation meetings concerning Protestant and Roman Catholic religious education. Provide recommended materials with a cost estimate per item for next fiscal year no later than 30 April to the Command Chaplain.

2)   Design and/or revise and update a Roman Catholic Religious Education Program

Registration Form that is appropriate for the needs of active duty military families (adults and children). Begin pre-registration by 15 May to continue until the beginning of the Religious Education year. Due to the  transitory nature of the military, an open registration policy will need to be maintained.

3)  From 15 June to 15 August, recruit and train teachers and teacher assistants for

     school-year Protestant and Roman Catholic Religious Education classes. Submit

     rosters of volunteer teachers and teacher assistants to the chapel POC for

     approval. Only approved teacher and teacher assistants shall be used.

4)  Complete the following no later than 30 July:

i. Determine space requirements and make written request for use of spaces

   based on student registration.

 
           ii. Coordinate scheduling and allocation of spaces used for Protestant and

   Roman Catholic religious education programs, teacher training sessions,

   parent conferences, and special events with Religious Ministries Department                Staff.  

5)   Plan a Protestant and Roman Catholic religious education program on a year-by year

        basis. Submit the plan to the appropriate chaplain, in calendar at least two

        months prior to the beginning of the Protestant and Roman Catholic Religious

        Education Program year, to include classes and related activities.

B. Sacramental Education and Preparation:

1)   Plan and execute a sacramental education and preparation program, to include

      classroom education and retreat experiences for First Penance, First Communion,

      and Confirmation classes.

2)  Work with pastoral staff and catechists to establish the goals for age and the

     sacramental appropriate levels. Monitor and adjust as necessary for goal

     achievement.

3)  Conduct Sacramental Preparation meetings for parents of children in Sacramental

     Classes.

C. No later than 15 July, coordinate facility reservations and schedules for registration, class

     sessions, teacher training, parental training sessions for reconciliation and First Eucharist

     and rehearsals for the celebration of sacraments for the following year with the Chapel

    Administration Office.

D. Conduct annual Open House and Parents meetings at the beginning of each new

     Protestant and Roman Catholic Religious Education School year in September.

E. Recruit and train teachers and teacher assistants for Protestant and Roman Catholic

     Religious Education classes for adults, Kindergarten through 12th grade students,

     Sacramental preparation (Baptism First Reconciliation, First Eucharist, and

     Confirmation). Submit the roster of volunteer teachers and teacher assistants to the

     chapel POC for approval. Only approved teacher and teacher assistants shall be used.

     Place emphasis on the following:

1) Proper classroom management techniques.

2) Provide on-going training

3) General catechetical knowledge.

4) Grade appropriate learning designs.

5) Proper use of catechetical materials and supplemental materials.

6) Conduct monthly faculty meetings for all catechists and assistants.

7) Provide in-service training in August for all catechists and assistants.

8) Provide feedback to all in regards to improving the program and providing the

    best in religious education for the students and their families.

F. Work closely with the Installation Chapel Leading Chief Petty Officer to insure adequate administrative support is provided to the NBK Religious Education program.  

G. Attend the Protestant and Catholic Advisory Councils, providing updates covering the

    scope of this contract.

H. Maintain contact with the Archdiocese of Seattle Department of Formation and Education

    as necessary for the scope of this contract.

I. Provide program updates as requested by the Command Chaplain during the following     Religious Ministries Department meetings:

1. Weekly Religious Ministries Staff Meetings

2. Quarterly Department Religious Ministries Planning meetings

J. Information and Advertising

1) Prepare and maintain current announcements regarding classes, related events and

    special events to ensure adequate participation. Submit all announcements for

    bulletins no later than the Wednesday prior to the weekend service. Make

    announcements for special events at appropriate time to insure adequate

    participation.

1. DELIVERABLES:

A. Monthly Status Report – Due to the POC no later than the 5th of each month

B. Recommended materials list and cost estimate - no later than 30 April

C. Weekly supply needs of the Protestant and Roman Catholic religious education

     classes.

D. Registration roster with registration forms for Protestant and Catholic Religious

     Education

E. Turnover files containing, but not limited to the following: end of religious

    education year report; program highlights; lessons learned; issues requiring attention

    for the upcoming year; and program suggestions. Due for review two weeks after

    religious education classes break for summer.

F. Space allocation and schedule for Protestant and Roman Catholic religious education

    programs, teacher training sessions, parent conferences, and special events. Due  no

    later than 30 July

G. Protestant and Roman Catholic religious education plan. Due – 15 July

H. Sacramental education and preparation program plan. Due – 15 July

I.  Facility reservations and schedule. Due – 15 July

K. Open House and Parents meetings. Due – 15 September

L. Records of registration, attendance, list of volunteers, sacramental and other records

    necessary for the continuity of the religious education program.

M. Submit all required documentation and information related to the receiving of

     sacraments. Due - one month prior to the celebration of the particular sacrament.

2. QUALIFICATIONS:

A. The Archdiocese for the Military Services (AMS) has identified the minimum

     requirements for the Coordinator of Religious Education (CRE) as:

    The CRE should have a master's degree in Religious Education or the equivalent and

    be experienced in Catholic theology and catechesis. The CRE must possess a valid

   Catechist Certificate issued by the AMS. The requirements for obtaining AMS

    catechist certification are outlined in Reference A, ‘AMS Catechist Manual’. The

    contractor must either possess a valid AMS Catechist Certificate or complete the

    certification requirements outlined in Reference A, ‘AMS Catechist Manual’ and

    submit the signed application within 60 days of contract award.

B. Have a working knowledge of the Protestant tradition and Roman Catholic Christian

    Faith.

C. Experience with single and married Active Duty Military and their

    dependents/families is desired, but not a prerequisite.

D. Experience with military protocol, ability to accommodate the transient nature of the

    chapel congregation.

E. Have general working knowledge of Microsoft Word, Microsoft Excel, and Microsoft

    Outlook, or the equivalent software and desktop computer hardware.

F. Work with volunteer coordinators in the Protestant and Roman Catholic

    Communities, including but not limited to the following:

Altar Servers / Acolytes

Lectors / Readers

Eucharist Ministries

Greeters

3. ADMINISTRATIVE REQUIREMENTS

A. Place of Performance: Naval Base Kitsap - Jackson Park and Bangor

B. Working Hours: Hours are flexible and should not exceed an annual average of 25

     hours per week. The expectation of onsite work is 5.5 hours per day 4 days per week,

     plus 3 hours on Sunday.

C. Computer Access

a. Access to NMCI is required. The contractor must complete Information

   Assurance training; submit a SARS-N form; and have completed the

   appropriate background investigation necessary to obtain an NMCI account

   and a CAC. The government does not anticipate work under this task order

   will require access to classified information.

D. Furnished Property and Information:

a. The Government activity will provide adequate work space on NBK Bangor

    and all necessary equipment (e.g. desk, chair, computer, printer access, copier

    access and telephone) for the duration of this task order. The contractor shall

    maintain the assigned office space in a neat and orderly manner. The contractor shall       only use Government furnished resources in support of work under this contract. Personal or company use of telephones, utilities, computers, printers, copiers, etc. not directly related to required services is strictly prohibited.

E. Training

a. The Government will not reimburse costs associated with contractor training

    in an effort to attain and/or maintain minimum personnel qualification

    requirements of this contract. Attendance at workshops or symposiums is

   considered training. Contractor may attend government specific training as

   required.

F. Contractors in the Government Workplace

   Contractor employees are required to identify themselves as follows:

a. All Contractor spaces/desks on a government site shall be clearly marked as

   contactor spaces.

b. All email sent by Contractor personnel from a government computer shall

    identify the company name in the signature block. All Contractor

   correspondence sent to the government shall be clearly marked with company

   name or letterhead.

c. All Contractor personnel shall insure that they identify themselves as

   Contractor personnel when answering a government telephone, or in meetings

   with government personnel.

d. All documents or reports produced in performance of the contract are suitably

    marked as contractor products or that contractor participation is appropriately

   disclosed.

G. Special Instructions/Requirements

     The Government shall have unlimited rights in all data or information (electronic or

     otherwise) designed, developed or used by contractor personnel in the performance of

     this contract. No data provided to, or developed by, the contractor shall be used for

    any purpose other than this contract without the prior approval of the CNRNW PAO.

   All information (data files, hard copy reports, and analysis) becomes the property of

   the government and the contractor shall return them to government at the completion

   of the task.
SECTION SF 1449 - CONTINUATION SHEET 

SOLICITATION/CONTRACT FORM 

                The required response date/time has changed from 21-Feb-2014 03:30 PM to 17-Mar-2014 03:30 PM. 

(End of Summary of Changes) 

