SITE VISIT
for 
RFP Number
N00604-16-R-3011 - Vessel Maintenance Services

Event Date:			Tuesday, May 17th 2016
Event Time:			1000
Registration Due Date:	Tuesday, May 10th, 2016 by 5:00 p.m. (HST)
Check-in Begins:		0930
Location:			Ford Island, Building 3 (Waterside)
			Hornet Avenue
Ford Island, Hawaii 96818
Parking:			Parking is available at onsite 
Firms interested in submitting a proposal in response to RFP# N00604-16-R-3011 for Vessel Maintenance services at Joint Base Pearl Harbor-Hickam are encouraged, but not required, to attend the site visit.  The tentative agenda is as follows:   
TENTATIVE AGENDA
0930 - 0945	Sign-In at Ford Island on the waterside of Building 3  	
[bookmark: _GoBack]0945 - 0955     	Site Visit Rules of Conduct Brief 
1000 - 1100 	Harbor Boat Tour 
1100                	Site Visit Concludes

This is a no-fee event.  Pre-registration is REQUIRED by Tuesday, May 10th, 2016 at 5:00 p.m. (HST)  
I. Registration Instructions:  
a. Firms are invited to register via e-mail by providing the information required below.  The Subject Line of the registration e-mail should read, “N00604-16-R-3011:  SITE VISIT - (Your Company’s Name).”  
1. Organization name, address and website URL (if applicable)
2. Site Visit Attendee(s) - Name, Telephone Number and email address
3. Business Size and applicable small business classification (i.e. HUBZone, 8(a))
4. Cage Code 
b. Site visit attendees without a valid DoD Common Access Card (CAC) must coordinate as instructed below to gain access to Ford Island, Hawaii.  Failure to follow the procedures will result in denied access.
1. Each individual attendee must complete the spreadsheet attached to the RFP titled “Contractor Temp Access Request.”  Please attach the spreadsheet(s) to the registration email. 
2. The Base Access Passes will be distributed via e-mail prior to the event.  Upon receipt, please print the passes and show them, along with a valid photo ID, at the Ford Island Gate.
It is required that the above registration information be provided no later than Tuesday, May 10th, 2016 at 5:00 p.m. (HST).  Responses should be emailed to kristen.moody@navy.mil, please courtesy copy Julie.nguyen-livic@navy.mil.
