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1.0 General:  The Naval Facilities (NAVFAC) Expeditionary and Engineering Warfare Center (EXWC) has a requirement for instructors to provide on-site instruction, including materials and logistics, of oil spill response training courses at Navy and Marine Corps activities or facilities worldwide.  These courses fulfill Navy and Federal regulations – particularly OPNAV M5090.1 Chapter 39, Oil and Hazardous Substance Spill Prevention and Response, and 29 CFR 1910.120, Hazardous Waste Operations and Emergency Response.  

2.0 Overview:  The three courses covered by this contract are:  Facility Response Plan (FRP) Training, Spill Management Team (SMT) Training, and New Skimmer Training.  

2.1 FRP Training – This type of training is described in OPNAV M5090.1, Chapter 39-3.3(a), FRP Training.  It is also known as Facility Response Team (FRT) Training.  The intent is to train Navy and Marine Corps personnel “on the safe use of [their facility’s oil spill response] equipment and in effective response techniques” according to their facility’s FRP.  This training should be specific to a facility.  Essentially, it should give the FRT the knowledge and skill it needs to execute the facility’s FRP.  

2.1.1 This training should be in compliance with the requirements given in OPNAV M5090.1 Chapter 39.3 and 29 CFR 1910.120.  Appendix E of 29 CFR 1910.120 gives guidelines for the FRP Training.  Each student who successfully completes this training shall be given a written certification that he is qualified as a tier one responder.  In addition, this training should satisfy the eight-hour Hazardous Waste Operations (HAZWOPER) refresher training requirement in 29 CFR 1910.120(e)(8).

2.2 SMT Training - This type of training is described as follows in OPNAV M5090.1, Chapter 39-3.3(c), National Incident Management System Training: “All personnel assigned to an SMT shall receive an appropriate level of Incident Command System (ICS) training.”  This course is designed to provide personnel with the knowledge and skills necessary to manage oil spill responses, in compliance with applicable Federal, State, U.S. Coast Guard, and local regulations and statutes.  The course should give students a practical understanding of their roles on the SMT and provide them with the knowledge to maintain an effective oil spill response program. 

2.2.1 The course should include a tabletop exercise simulating various spill incidents, which require students to utilize pertinent elements of spill response management techniques. Students should be given a post exercise critique.  In addition, each student who successfully completes this training should be given a written certification that he is qualified in his SMT role.

2.3 New Skimmer Training – This type of training is required by a Navy or Marine Corps FRT when it receives a new oil skimmer vessel.  This training should give FRT personnel the knowledge and skills necessary to effectively operate the new skimmer and to teach others to effectively operate it.

3.0  Requirements: The service provider shall provide an instructor whenever one of the above training courses is required.  Generally, 40 to 50 Navy and Marine Corps activities require FRP training each year.  The number of students for an FRP course depends on the size of the activity’s FRT; this number varies from 10 to 40.  The number of days of training at each activity should be sufficient to train and certify all students as first responders.  In addition, 1 to 2 SMT training courses and 5 to 15 New Skimmer courses are required each year.  

3.1 The instructor or service provider shall provide any course materials that are necessary for each training course conducted.  These materials shall address the requirements in OPNAV M5090.1 Chapter 39.3 and 29 CFR 1910.120. 

3.2 The instructor shall ensure that the hands-on portions of a training course exercises specific elements of the activity’s FRP such as spill response locations, spill response maneuvers, and booming strategies.  

3.3 The instructor is responsible for logistics, including travel to each training location – the location is the facility for which the training course is required.  In addition, the instructor is responsible for fulfilling all security requirements for travel and access to training facilities.

3.3.1 The instructor shall contact the activity 6-8 weeks in advance of a scheduled training course to arrange for course details like meeting times and to ensure that the appropriate classroom facilities are reserved.  Upon award of this contract, and in June of each year thereafter, the Government shall provide a schedule of FRP training courses for the following fiscal year.  The government shall also provide a point of contact for each activity on the schedule.
3.3.2 The Electronic Foreign Clearance Guide (https://www.fcg.pentagon.mil/) contains instructions for travel to locations outside of the Contiguous United States.  The instructor shall use the Aircraft and Personnel Automated Clearance System (APACS) for such travel.
3.3.3 The DOD Common Access Card (CAC) allows access to Navy and Marine Corps activities.  To obtain a CAC, the instructor shall submit a DD1172 Application for Identification Card/DEERS Enrollment to EXWC Security.  The Joint Personnel Adjudication System (JPAS) will be used to determine eligibility for the CAC.  JPAS involves a criminal and financial background check.

3.4 After each training course, the instructor shall submit a training report that summarizes the training activities conducted during the course, within 10 days after completion of the course (or monthly).  The report shall include the list of students who successfully completed the course and the contact information (name, phone number, email address) of the instructor’s primary point of contact at the facility.  Any obstacles to the training shall be noted, including inoperable equipment and adverse weather conditions.  For the FRP and New Skimmer training, the condition of each piece of equipment that is exercised during the training course shall be noted.  For the FRP Training, the report shall include a brief assessment of the FRT’s overall ability to respond to oil spills at its own facility.

3.5 The instructor shall prepare a course attendance sheet for each FRP course, and upon completion of the course submit the sheet to the Naval Safety and Environmental Training Center (NAVSAFENVTRACEN).  NAVSAFENVTRACEN shall prescribe the format of the attendance sheet.  In addition, the instructor shall distribute NAVSAFENVTRACEN-provided course critique sheets to the students at each course.  The instructor shall then collect the critique sheets and submit them to NAVSAFENVTRACEN. 
4.0 Contractual Relationship:
4.1 Non-personal Services: Contractor employees performing work under this task order will be controlled, directed and supervised at all times by management personnel of the Contractor. The Contractor’s management shall ensure that employees comply with the performance standards outlined in this performance work statement. Contractor employees will perform independent of and without the supervision of any Government official. Actions of Contractor employees may not be interpreted or implemented in any manner that results in any Contractor employee creating or modifying Federal policy, obligating appropriated funds of the U.S. Government, overseeing the work of Federal employees, providing direct personal services to any Federal employee or otherwise violating the prohibitions set forth in Parts 7.5 and 37.1 of the Federal Acquisition Regulation (FAR). The Government will perform the inspection and acceptance of the completed work.
4.2 Identification:  When meeting with Government personnel, contractor personnel shall introduce themselves, or be introduced as, contractor employees and shall display distinguishing badges or clothing that identifies them as employees of the firm.  When communicating with Government employees via telephone or email, contractor personnel shall also identify themselves as employees of the firm.
4.3 Disclosure of Information:  Information made available to the Contractor by the Government for the performance or administration of this effort shall be used only for those purposes and shall not be used in any other way without the written agreement of the Contracting Officer.  The Contractor is responsible for protecting the confidentiality of Government records and other records disclosed or made available to the Contractor in connection with the performance of this task order, which is not public information.  Each Contractor or employee of the Contractor to whom information may be made available or disclosed shall be notified in writing by the Contractor that such information may be disclosed only for a purpose and to the extent authorized herein.
5.0 Reimbursable Travel:
5.1 Contractor personal will be required to travel in the performance of this contract. The number of trips and locations will be identified for each task order. Travel will include trips to foreign countries. A valid passport is required for all contractor personnel traveling to foreign countries. Travel costs will be reimbursed in accordance with this section.
5.1.1 General Information
5.1.1.1 Travel costs will be reimbursed only when travel is specifically approved by the Contracting Officer.
5.1.1.2  Travel costs will be reimbursed in accordance with FAR 31.205-46.
5.1.1.3  Travel costs are payable only up to the the rates or amounts authorized by the following:
5.1.1.3.1 Joint Travel Regulation (http://www.defensetravel.dod.mil/site/travelreg.cfm) provisions applicable to civilian personnel as prescribed by the Department of Defense for travel in the United States, including Alaska, Hawaii, the commonwealth of Puerto Rico and its other territories and possessions; or
5.1.1.3.2 Standardized regulations (Government civilians, foreign areas) Section 925, maximum travel per diem allowances in foreign areas prescribed by the Department of State for travel in areas not covered in travel regulations cited above.
5.1.2 The contractor will be paid the fixed hourly rate for the specified category of labor for personnel in travel status subject to the following:
5.1.2.1 Travel must be to the temporary duty site from the regular work site (Home Office location) and from the temporary duty site to the regular work site (Home Office location);
5.1.2.2  Payment will be at the straight (regular) time rate regardless of when the travel occurs and its duration. Local (Home Office location) transportation, lodging, meals, or any other expenses contractor personnel will not be reimbursed.
5.1.3 Transportation
5.1.3.1 When transportation is required by privately owned conveyance, the Contractor shall be paid on a mileage basis not to exceed the applicable Government transportation rate specified in the travel regulations cited in FAR 31.205-46(a).
5.1.3.2  Contractor travel shall be reviewed and authorized by the COR prior to travel.
5.1.3.2.1 Any travel required to perform a task order should be specifically identified by the Contractor in its task order proposal.
5.1.3.2.2 If the contractor discovers a need to travel after task order award the Contractor shall send the travel request to the Contracting Officer’s Representative (COR), with the administrative Contracting Officer (ACO) cc’d, with the following information:
5.1.3.2.2.1 Date, time, and place of proposed travel
5.1.3.2.2.1.1  Purpose of the travel and how it relates to the contract
5.1.3.2.2.1.2  Contractor’s estimated cost of travel
5.1.3.2.2.1.3  Names of individuals travel
5.1.3.2.2.1.4 A breakdown of estimated travel and per diem charges
5.1.3.2.3 The Contractor is responsible for obtaining visas, passports, international driver’s licenses and any other documentation required to perform their work.
5.2 The contractor shall provide receipts for Air-fare, hotels, and any public transportation (over $25.00 per trip) as part of the supporting documentation with the invoice.

6.0  Government Furnished Property and Equipment:  The Government will provide facilities for the conduct of training, and may provide some Government furnished information.  There will be no Government Furnished Property or Equipment that will be turned over to the contractor. 







