REQUEST FOR BASE ACCESS 

FOR OFFICIAL USE ONLY 

Privacy Act Statement:  Pursuant to 5 U.S.C. section 552 and SECNAVINST 5720.42F, this  information  being requested is on a voluntary basis; however, failure to provide the personal information requested is grounds to deny you entry onto Naval Base Guam  property, in accordance with DODINST 2000.16.
DATE OF REQUEST: 

COMPANY NAME OR INDIVIDUAL:





 DESCRIPTION OF WORK TO BE PERFORMED:  Listing the Contract # is insufficient.  Please be specific.

AREA(S) OF ACCESS (Must include Base Name(s), Location(s) and Building #(s) if applicable)

(Example:  Main Base, NCTS, USNH and (Ordnance Annex or Naval Mag Admin only),  KILO Wharf, Hsg Area etc.  

AUTHORIZED DATE/TIME OF ACCESS:

DATE: 


TIME: 


(Example:  0700-1630, if after normal working hours, please include justification)


DAYS OF ACCESS NEEDED:  




(Example:  MON-FRI OR MON-SUN)


DURATION/EXPIRATION DATE:

EMPLOYEE(S)  LAST NAME, FIRST NAME:



SSN:
(Note: Full SSN is needed to properly identify persons requesting access.  Failure to provide this information may prevent Naval Base Guam from processing your request) 
GOVT AGENCY POC (NAME AND TITLE):
POC TELEPHONE NUMBER:

POC EMAIL ADDRESS:
A STANDARD ADVANCE NOTICE OF ONE WEEK IS REQUIRED, ALTHOUGH BONIFIED EMERGENCIES WILL BE CONSIDERED ON A CASE, BY CASE BASIS.  Requests for weekend, non-standard duty hours and access to restricted areas (i.e. the naval magazine or supply) require special consideration and longer processing times.  Please take this into consideration when making your requests.  


