FAR 10 Market Research – Sources Sought
N62271-15-I-1158
Management Information System for Finance Support 

This is a SOURCES SOUGHT NOTICE, pursuant to FAR Part 10 (Market Research) and is not a pre-solicitation notice or solicitation for proposals/quotations. This synopsis does not constitute a Request for Proposal (RFP) or Invitation for Bid (IFB), nor does its issuance in any way restrict the Government as to its ultimate acquisition approach. The Government will neither award a contract solely on the basis of this notice, nor will it reimburse the contractor for any costs associated with preparing or submitting a response to this notice. Any information provided by the Government at this time is preliminary and may be updated or changed prior to release of a formal RFP.
It is anticipated that this work will begin before the end of the fiscal year 2015.
[bookmark: _GoBack]Submission Due Date: Monday June 8  at 5pm Pacific Standard Time
Submission of Information:
Please respond by e-mail to jllee@nps.edu with the following:
(a) Capabilities statement in response to the Performance Work Statement referenced below.  
(b) Business point of contact.
(c) Business size.  If small business, indicate any socio-economical classification
(d) North American Industry Classification System (NAICS) code(s) the business operates within.
(e) Does the business have a GSA schedule, SEAPORTe, or any other Multiple Award Contract? If so, provide the schedule number(s).
(f) Verify System for Award Management (SAM) registration. 
(g) Ability to supply key personnel to Government facility located in Monterey, California
(i) Fixed Firm Estimated Monthly Cost to accomplish task and deliverables
(h) Any questions regarding the PWS referenced below shall be included in the submission.  








Performance Based Statement of Work
Defense Property and Accountability System Update
Contracting & Logistics Management
Naval Postgraduate School

1.0 Background/Introduction: Property Management is a department within the Contracting and Logistics Management Directorate at the Naval Post Graduate School. Property Management is responsible for the accountability of personal property in the care of the Naval Post Graduate School.

2.0 Scope:  The contractor shall support the Property Management Department with inventory specialist support.  This support shall be of in relation to the specific tasks and deliverables identified below.  The contractor shall facilitate key inventory documentation, assess market value, and support inventory processing.  

3.0 Tasks: Contractor shall facilitate the upload of key supporting documentation for 20,000 property assets and create fair market valuation documentation for approximately 7500 assets. Contractor shall research equipment in support of the inventory process to include but not limited to locating, identifying, and the inventory of misplaced equipment.

The contractor shall perform the following task(s) as follows:

3.1 – Supporting Documentation for Defense Property and Accountability System. (DPAS) 
	3.1.1 – The contractor shall facilitate uploading of key supporting documentation for up to 75 assets a day into the Government database.  The contractor will be provided with access and training for use of the Government system.  

3.2 – Assessing fair market value	
	3.2.1 - The contractor shall research and identify fair market value in accordance with SECNAVINST 7320.1A for up to 32 assets per day.  

3.3 – Support of Inventory Processing
3.3.1 – The contractor shall locate missing equipment, identify, and verify inventory items as required in a database of  20,000 line items.
	3.3.2 – The contractor shall identify any equipment that is not property tagged and record the inventory into DPAS
	3.3.3 – The contractor shall scan property tags and upload results into DPAS
	3.3.4 - The contractor shall create the 1348 form for disposition of excess equipment to Defense Logistics Agency. (DLA)
	3.4.5 – Pickup and delivery of Government Furnished Equipment. (GFE)

3.4 – Government Equipment and Materials Support 
	3.4.1 – The contractor shall facilitate Government accepted equipment and goods to proper recipient and keep proper records to be supplied by the TPOC
	3.4.2 – The contractor shall facilitate the receipt of equipment for excess processing. 

4.0 Deliverables: 

4.1 Documentation uploaded to DPAS
4.2 Document fair market value
4.3 Property is appropriately located, tagged, scanned, and/or processed for excess to DRMO 
4.4 Receipts for accepted and excessed equipment 


Performance Measurement - Quality Assurance Surveillance Plan 

	Task
	Deliverable that will be inspected 
	Acceptable Quality Level (AQL)
	Method
	Frequency

	

4.1




4.2



4.3





4.4
	

KSD’s uploaded to DPAS




Fair market valuation for assets without KSD’s 


 Verified / processed equipment will be updated and tagged in DPAS. Missing items will be located and or documented.

Receiving/Distribution of excessed and incoming supplies and equipment.
	

Required documents are uploaded to DPAS with a 99% accuracy.


Fair market valuation completed per SECNAVINST 7320.1

98% accuracy in updated data. Missing assets will be researched within 5 workdays from notification.

98% accuracy.
	

Reports will be generated indicating assets with documents on file.


10% Review of processed fair market value sheets.


DPAS reports will be monitored and validated. (increase/decrease report and last updated field will be used)

All receiving paperwork will be reviewed for authorized signature. 
	

Continuously through the period of performance.



Monthly



Monthly





Continuously through the period of performance.



If performance falls below the AQL defined above, the Contracting Officer’s Representative (COR) shall document the instance(s), coordinate with the Contracting Officer and advise the Contractor.  The Contractor will be requested to review the documentation and provide a written response on how performance will be corrected in the future.  Re-performance of any work for failure to perform in accordance with the specified AQL or task requirement shall be completed at the Contractor’s own expense and at no additional cost to the Government.

5.0 Minimum Technical Requirements: 
· 1 year of DPAS experience
· 1 year of disposition experience within the Department of Defense.
· 3 years of Microsoft Office experience. 
· Must be able to lift 50 pounds.
· Must be able to read nameplate data that may be located in hard to reach areas.

6.0 Period of Performance:  1 year with 2 option years
  
7.0 Place of Performance: Work will be completed on the NPS campus. – Must be onsite to verify asset information to property database and to print asset tags)

8.0 Government Furnished Property: Computer and peripherals, document scanner, DPAS printer and scanner.

9.0 Work Week and Hours of Operation:

The Contractor shall provide services during normal working hours excluding federal holidays. Normal working hours are 0730-1630, Monday through Friday, unless requirements dictate otherwise. Exceptions can be permitted by the COR upon request and at the COR’s discretion.

Following is a list of holidays observed by the Government.   

Name of Holiday				Time of Observance
New Year’s Day		 		1 January
	Martin Luther King Jr. Day			Third Monday in January
	President's Day				Third Monday in February
	Memorial Day				Last Monday in May
	Independence Day 				4 July
	Labor Day					First Monday in September 
	Columbus Day				Second Monday in October
	Veteran's Day				11 November
	Thanksgiving Day				Fourth Thursday in November
	Christmas Day				25 December

If any of the above holidays occur on a Saturday or a Sunday, then such holiday shall be observed by the Contractor in accordance with the practice as observed by the assigned Government employees at the using activity

10.0 Travel: Travel is not necessary to perform the associated task and deliverables.

Travel will be in accordance with the Joint Travel Regulations (JTR) and will be reimbursed by the government on an as-incurred basis.  

11.0 Security Requirements: UNCLASS ONLY. Will not deal with PII or classified equipment. Must have access to KFS to pull down purchase orders for property files as needed. Does access to KFS require anything special?

Contractor personnel performing work under this contract must have a UNCLASS at time of the proposal submission, and must maintain the level of security required for the life of the contract.  The security requirements are in accordance with the attached DD254.  Contractor Key Personnel must be U.S. Citizens or possess a SECNAV waiver. 

12.0 Privacy Act Statement: 

“Pursuant to Title 5 United States Code 552a(m)(l), the contractor and all employees of the contractor working under this contract are required to comply with the requirements of 5 U.S.C. 552a (“The Privacy Act of 1974”).”  

13.0 Identification of Contractor Employees: 

In accordance with DFAR 211.106, there shall be a clear distinction between Government employees and service contractor employees.  Service contractor employees shall identify themselves as contractor personnel by introducing themselves or being introduced as contractor personnel.  Contractor personnel will be required to obtain and wear badges or other visible identification for meetings with Government personnel to provide a clear distinction between service contractor employees and Government personnel. In addition, contractor personnel shall appropriately identify themselves as contractor employees in telephone conversations and in formal and informal written correspondence.  They must also ensure that all documents or reports produced by contractors are suitably marked as contractor products or that contractor participation is appropriately disclosed. 

14.0 Non-Personal Services Statement: 

Contractor employees performing services under this order will be controlled, directed, and supervised at all times by management personnel of the contractor.  Contractor management will insure that employees properly comply with the performance work standards outlined in the SOW.  Contractor employees will perform their duties independent of, and without the supervision of, any Government official or other Defense Contractor.  The tasks, duties, and responsibilities set forth in the task order may not be interpreted or implemented in any manner that results in any contractor employee creating or modifying Federal policy, obligating the appropriated funds of the United States Government, overseeing the work of Federal employees, or otherwise violating the prohibitions set forth in Parts 7.5 and 37.1 of the Federal Acquisition Regulation (FAR).  The Government will control access to the facility and will perform the inspection and acceptance of the completed work.

15.0 Transition Plan:   

To minimize any decreases in productivity and to prevent possible negative impacts on additional services, the contractor shall propose a draft Transition Plan and present a finalized Transition Plan for the migration of current systems and operations recommend 30/60 days prior to the expiration of the contract.  The contractor shall facilitate the accomplishment of a seamless transition from the incumbent to an incoming contractor /government personnel at the expiration of the contract.  The contractor shall identify how it will coordinate with the incoming contractor and/or Government personnel to transfer knowledge regarding the following:
• Project management processes
• Points of contact
• Location of technical and project management documentation
• Status of ongoing technical initiatives
• Appropriate contractor to contractor coordination to ensure a seamless transition
• Transition of key personnel
• Identify schedules and milestones
• Identify actions required of the Government,
• Establish and maintain effective communication with the incoming contractor/ Government personnel for the period of the transition via weekly status meetings.

Disclaimer and Important Notes: Regardless of the information obtained from this Sources Sought Notice, the Government reserves the right to consider any arrangement as deemed appropriate for this requirement. No proprietary, classified, confidential or sensitive information should be included in your response to this Sources Sought Notice. The Government reserves the right to use any information provided by respondents for any purpose deemed necessary and legally appropriate, including using technical information provided by respondents in any resultant solicitation. Responses to this Sources Sought Notice will not be considered adequate responses to any resultant solicitation.
Naval Postgraduate School Contracting Office Point of Contact
Contracts Specialist
Jennifer Lee
831-656-2034
jllee@nps.edu
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