 
This is a SOURCES SOUGHT NOTICE, pursuant to FAR Part 10 (Market Research) and is not a pre-solicitation notice or solicitation for proposals/quotations. This synopsis does not constitute a Request for Quote (RFQ), Request for Proposal (RFP) or Invitation for Bid (IFB), nor does its issuance in any way restrict the Government as to its ultimate acquisition approach. The Government will neither award a contract solely on the basis of this notice, nor will it reimburse the contractor for any costs associated with preparing or submitting a response to this notice. Any information provided by the Government at this time is preliminary and may be updated or changed prior to release of a formal RFP.
Submission Due Date: July 31, 2015 at 9am Pacific Standard Time
Submission of Information:
Please respond by e-mail to jllee@nps.edu with the following:
(a) Capabilities statement in response to the Performance Based Statement of Work referenced below.  
(b) Business point of contact.
(c) Business size.  If small business, indicate any socio-economical classification
(d) North American Industry Classification System (NAICS) code(s) the business operates within.
(e) Does the business have a GSA schedule, SEAPORTe, or any other Multiple Award Contract? If so, provide the schedule number(s).
(f) Verify System for Award Management (SAM) registration. 
(g) Company security level clearance 
(h) Relevant past performance with similar academic institutions and/or DOD agencies 
(i) Any questions regarding the PWS referenced below shall be included in the submission.  











1.0 Background/Introduction 

The Naval Postgraduate School (NPS) Center for Multi-INT Studies (CMIS or Center) specializes in the study, teaching, and research of topics related to intelligence integration.  Topics primarily focus on data science and data fusion but also include United States intelligence and security policy and processes.   The Center’s mission is to expand the breadth and depth of Multi-INT research, develop high-quality Multi-INT education programs, and facilitate and advance cohesion among Multi-INT practitioners form public, private, and academic organizations.  The Center also serves as a vehicle for maturing the discipline of Multi-INT by building classified and unclassified repositories of related research and information pertaining to the science and study of Multi-INT.

Multi-INT is an emerging, interdisciplinary field seeking to understand how to integrate intelligence streams to vastly improve sensemaking, situational awareness, and decision making. 

In the sphere of Maritime Domain Awareness (MDA), United States Navy (USN) data collection efforts have expanded, precipitating an exponential increase in the volume of contacts and activity that must be understood.  The capability to process maritime information has not kept pace with the increased volume and the number of organic assets available to gather this information.  To make use of the data collected, the United States Navy (USN) requires automated Multi-INT systems and specialized human capital to exploit information in new ways in order to deliver enhanced situation awareness and decision making capabilities in real or near-real time.  

CMIS supports the Navy by conducting research and developing academic programs supporting advancements in MDA capabilities.  This is accomplished by engaging the scientific, technological, and policy studies expertise resident at NPS as well as in colleges, universities, and a variety of private sector organizations nationwide.  

To this end, the Center conducts research and develops academic programs across a spectrum of Multi-INT topic areas ranging from governance to development of technical solutions for addressing issues across the intelligence value stream.  CMIS brings together faculty from electrical engineering, computer science, operations research, space systems, mechanical engineering, information sciences, mathematics, and national security affairs.  Center affiliated faculty advise approximately 15-20 masters’ degree level and 3-5 Ph.D. students per year.  The Center conducts approximately $1.5M per year in research that expands student Multi-INT research opportunities, delivers MDA research products, and exposes mid-career Naval officers to Multi-INT issues and capabilities.

Like other NPS research centers, CMIS works with and supports research in multiple NPS academic departments.   NPS faculty funded by CMIS conduct Multi-INT research and participate in a variety of related technical meetings that identify new areas of research and gaps in educational offerings.  The goal of these efforts is to increase the breadth and depth of learning opportunities for NPS students as well as deliver the USN, Department of Defense, and Intelligence Community with capabilities for addressing the MDA needs of the USN.
	
2.0 Scope 

CMIS has an immediate requirement for contractual services from a TS/SCI cleared Contractor with experience providing program support for research and/or academic activities involving close coordination with the United States Intelligence Community (IC).  Services required are for technical support of the Center’s strategic research plan and development of an academic strategic plan.  This effort requires working with and drafting TS/SCI documents and corresponding with individuals through classified networks.  Contractor is required to staff this effort with individuals that either have access to the Government Wide Area Network (GWAN) and/or Contractor Wide Area Network (CWAN) or have taken and passed a counter intelligence polygraph in the 20 months prior to award of the contract.  Contractor will be responsible for all costs associated with obtaining appropriate clearances and access.  Under some circumstances, the Naval Postgraduate School can facilitate access to the networks required.\




This work  includes;
· Draft technical reports related to CMIS research activities.
· Prepare graduate-level literature searchers on topics such as; Multi-INT, data science, intelligence integration, human-machine interactions, cognitive computing, and multi-sensor data fusion. 
· Identify and draft lists of graduate-level thesis topics.
· Identify and compile open-source documents such as journal articles, reports, and policy documents from fields with relevance to Multi-INT research, data science, intelligence integration, human machine interactions, cognitive computing, and multi-sensor data fusion.
· Draft, review, and/or edit documents related to Multi-INT research topics.  Prepare recommendations for improvement.
· Draft read-ahead materials for technical meetings and discussions involving faculty from the Naval Postgraduate School and outside research partners from other government agencies, civilian universities, and the private sector.
· Draft Center related background and overview content for use in briefs, presentations, websites, and reports.
· Review materials prepared in conjunction with the development of a digital knowledge portal/library and provide recommendations for improvement.
· Participate in drafting the CMIS strategic academic plan and updating of the CMIS strategic research plan.
· Attend TS/SCI level Multi-INT related technical meeting to be held in Chantilly, VA the week of 14 September 2015.  Participation will be for the purpose of obtaining information needed to prepare a comprehensive technical report on the topics covered during the meetings and related outcomes.
· Participate in weekly TS/SCI status meetings to be held with government organizations working on CMIS related research and programs.

· Coordinate administrative logistics for technical meetings involving Multi-INT researchers and academic professionals.
· Draft cost estimates and monthly financial reports describing CMIS program activities.
· Draft and update 12-month rolling expenditure estimates for 5-8 Center projects.
· Draft weekly CMIS activity reports.
· Prepare draft forms, templates, and standard operating procedures for conducting and managing CMIS research and academic activities.
· Draft, maintain, and recommend updates to the CMIS annual calendar.
· Coordinate transfer of documents from unclassified to classified networks.

This work will require coordination with government employees of the Naval Postgraduate School and IC agencies.

This work will be conducted for the Center, under the guidance of a single Technical Point of Contact. 

3.0 Tasks   

The Contractor shall perform the following task as follows:

3.1	Engineering, Technical Writing, and Graduate-Level Academic and Research Support

3.1.1	Using templates provided by the NPS Technical Point of Contact, the Contractor shall draft (4) technical reports related to CMIS research and academic activities including; outcomes of technical meetings of Multi-INT professionals and results of academic activities such as unique course offerings.  This work may involve compiling data and information for inclusion in journal articles to be prepared by NPS faculty and staff and/or reviewing the technical content of documents and recommending improvements.  Work may also involve drafting related briefing materials for use in presentations by NPS faculty and staff.

3.1.2	Prepare two (2) graduate-level literature searches describing the relevant key publications related to Multi-INT research and academic activities.  These searches are to include an analysis of the “state-of-the-art” in the topic area/s and provide recommendations for addressing identified gaps through government sponsored research and/or development of new academic programs.

3.1.3	In consultation with appropriate NPS faculty and staff, prepare list of five (7) graduate-level thesis topics that can be disseminated to incoming students interested in pursuing research through the NPS Department of Electrical and Computer Engineering.  Thesis topics should include a notional title, brief description of the research to be carried out, and the contact information for the NPS faculty member who will service as the thesis advisor for that topic.  Contractor will also prepare one (1) corresponding Microsoft PowerPoint brief for use by NPS faculty in presenting topics to incoming students.

3.1.4	Prepare one (1) list and compile electronic copies of unclassified journal papers, news articles, and U.S. policy documents related to the field of Multi-INT, data science, and intelligence integration.  Contractor is required to provide 250 unique entries.  If compilation includes entries that must be purchased to be used and/or downloaded, contractor will not be responsible for purchasing these documents.  In these cases, contractor will include citation, brief description and, when available a link to the website where document can be obtained.

3.1.5	Draft, review, and edit four (4) technical papers including journal papers and articles related to the topic of Multi-INT.  Prepare recommendations for improvement.

3.1.6	Draft read-ahead materials such as discussion topics and panel-member questions for three (3) technical meetings involving faculty and staff from the NPS as well as from outside research partners from other government agencies, civilian universities, and the private sector.  These meetings will either be held at the NPS campus in Monterey or via conference call.  

3.1.7	Draft and/or compile materials describing CMIS research, academic, and community building activities for use in briefs, on websites, and in journal papers.  Information is to be submitted in the form of technical reports in a format prescribed by the NPS Technical Point of Contact one (1) time per month for the duration of the period of performance.

3.1.8	Review materials prepared for use in building a Multi-INT digital library/knowledge repository.  The knowledge repository is currently under construction.  When complete, it will be a web-based portal for accessing documents, data sets, and other information about the field of Multi-INT.  The Contractor will be responsible for assisting CMIS staff in reviewing the content and functionality of the repository.  The Contractor will not be responsible for building, standing-up, or otherwise maintaining the repository.  Contractor is expected to review a list of recommended repository entries and provide the NPS Technical Point of Contact with recommendations for additions, subtractions, and or other modification to the list.  The list will include between 500 and 1000 entries and will be developed over the course of the period of performance.  Contractor is will be required to review the list one (1) time per month and participate in repository development meetings one (1) time each week throughout the duration of the period of performance. 

3.1.9	Assist CMIS staff in drafting one (1)strategic academic plan for addressing academic gaps in the national education capacity related to Multi-INT and assist CMIS staff in updating one (1) existing CMIS strategic research plan.

3.1.10	Attend one (1) TS/SCI level technical meeting to be held in Chantilly, VA the week of 14 September 2015.  This meeting will be a 3 day meeting and include presentations, briefs, and other material related to classified research in the field of Multi-INT.  The Contractor will attend for the purpose of gathering/compiling information about the meeting topics and outcomes for use in preparing one (1) classified and one (1) unclassified technical report describing outcomes and recommendations for future discussions.

3.1.11	Participate in weekly TS/SCI level status meetings discussing CMIS activities and related work being conducted by Center research partners.  Contractor will be responsible for discussing status of work related to tasks included in this SOW, recording action items to be completed by CMIS staff.  Meetings will be held weekly throughout the period of performance. Contractor will be responsible for providing a written work status update in the form of one (1) PowerPoint slide, template to be provided by NPS Technical POC.

3.1.12 	Participate in weekly unclassified CMIS staff meeting.  Meetings will be held weekly throughout the period of performance.  Contractor will be responsible for providing a written work status update in the form of one (1) PowerPoint slide, template to be provided by NPS Technical POC.


3.2	Administrative Support

3.2.1	In consultation with the NPS Technical Point of Contact, the Contractor shall coordinate ten (10) technical meetings and guest lectures involving classified and unclassified presentations of current and emerging research efforts.  All classified work will be at the TS/SCI level and involve preparing and disseminating draft meeting invitations, briefs, notes, and coordinating administrative logistics.  Meetings will be held at the NPS campus, via teleconference, or at an off-site location in the Washington D.C. metro area.  Travel to off-site meetings will not be required for this task.  Meetings will be a combination of technical exchanges involving groups of 5-15 engineers and data scientists, research review meetings, technical lectures, and/or academic program discussions.  Work will require contact and coordination with individuals from other government organizations.

3.2.2	Using templates provided by, and in consultation with, the NPS Technical Point of Contact, the Contractor shall prepare draft budget estimates and compile monthly financial/activity data for CMIS five (5) research and academic projects. 

3.2.3	Using templates provided by, and in consultation with, the NPS Technical Point of Contact, the Contractor shall prepare draft 12-month rolling expenditure estimates for five (5) Center projects.  These estimates shall be revised monthly throughout the period of performance in conjunction with task 3.2.2.

3.2.4	Using template provided by the NPS Technical Point of Contact, the Contractor shall compile information one (1) time per week in the form of weekly activity reports describing CMIS work completed, in-progress, and planned.  Activity to be conducted weekly throughout the period of performance.

3.2.5	In consultation with the NPS Technical POC, prepare draft forms, templates, and standard operating procedures for use in administering CMIS research and academic activities.  Number of forms, templates, and procedures shall be, on average, ten (10) per month throughout the period of performance.

3.2.6	Using template provided by the NPS Technical Point of Contact, the Contractor shall prepare updates  one (1) time per month of CMIS annual activity calendar.	

3.2.7	Coordinate with the NPS Security Staff in transferring unclassified documentation to classified networks and disseminate to individuals who can only receive documents via classified networks.  This work will be conducted at the TS/SCI level.  This work will not involve classification of documents but will involve identifying documents as unclassified during dissemination via electronic means.   Ten (10) times per month throughout the period of performance.

4.0	Deliverables  

4.1	Engineering, Technical Writing, and Graduate-Level Academic and Research Support
4.1.1	Using template provided by the NPS Technical Point of Contact, draft four (4) technical reports related to CMIS research and academic programs.  Reports will be 6-8 pages in length and include appropriate bibliographic references when appropriate.  It is expected that, at minimum, two (2) of these reports will be at the TS/SCI classification level.

4.1.2	Prepare two (2) unclassified graduate-level literature searches:  one (1) describing the “state-of-the-art” in Multi-INT research being conducted at civilian universities and in the private sector and one (1) describing the “state-of-the-art” in Multi-INT related academic programs being offered by civilian universities.  Both searches shall include analysis of the topic areas and recommendations for addressing identified gaps through government sponsored research and/or development of new academic programs.

4.1.3	In consultation with appropriate faculty of the NPS Department of Electrical and Computer Engineering, prepare list of  (7) graduate-level Multi-INT related research topics suitable for pursuit by students at the Masters Degree level.  List shall be updated once during the period of performance.  Contractor shall prepare one (1) corresponding Microsoft PowerPoint brief for use by NPS faculty in presenting topics to incoming students.

4.1.4	In consultation with the NPS Technical Point of Contact research, prepare lists and compile electronic copies of documents of suitable for inclusion in a Multi-INT digital library/knowledge repository.   The initial version of the knowledge repository is expected to contain approximately 2500 documents and entries.  Contractor is expected to identify 250 unique items appropriate for inclusion in the catalogue.  Contractor is not responsible for adding documents to the collection and will not be responsible for purchasing documents which are available only through purchase.

4.1.5	Edit, and/or review four (4) draft journal papers and/or articles prepared by NPS faculty.  Provide recommendations for improvement.

4.1.6	Draft and/or compile read-ahead materials for (3) technical discussions involving members of NPS faculty, staff from other government agencies, and private sector groups conducting research funded by CMIS.

4.1.7	Draft and/or compile materials describing CMIS research activities and their applicability to Navy and other national Multi-INT objectives.    Information is to be submitted in the form of draft technical reports one (1) time per month throughout the period of performance.

4.1.8	Review materials prepared for launch of the CMIS digital library/knowledge repository.  This work is expected to be on-going throughout the period of performance.  Materials may include lists of journal articles, research reports, speeches, and policy documents recommended for inclusion in the repository and review of the web-based user interface.  Review will be for the purpose of identifying areas for improvement only.  The Contractor is not responsible making system changes or otherwise building and/or maintaining this system.  This work will include participating in weekly conference calls with CMIS staff and the repository developers and participation in in-person development review meeting one (1) time during the period of performance.

4.1.9	In coordination with CMIS technical staff, prepare draft for one (1) CMIS strategic academic plan and one (1) update of the CMIS strategic research plan based on the information generated via deliverable 4.1.2.

4.1.10	Attend TS/SCI level technical meeting in Chantilly, VA during the week of 14 September 2015.  Meeting will cover technical topics relevant to the field of Multi-INT.  Contractor is not expected to participate in or prepare materials for use during this meeting but will be responsible for preparing  one (1) classified and one (1) unclassified post-event technical report describing the issues, outcomes, and emerging research discussed during the meeting.  Contractor will be responsible for producing classified and unclassified versions of the report.  Meeting details will be provided upon award of contract and verification of clearance status.

4.1.11	Participate in weekly TS/SCI level status meetings discussing CMIS activities.  Provide verbal status update of work in progress as well as written update using template provided by NPS Technical Point of Contact.  Written update will be limited to the equivalent of one (1) Microsoft PowerPoint slide.  Activity will be ongoing throughout the period of performance.

4.1.12	Participate in weekly unclassified status meetings discussing CMIS activities.  Provide verbal and written status of work in progress using template provided by the NPS Technical POC.  Activity will be ongoing throughout the period of performance.

4.2	Administrative Support

4.2.1	Coordinate administrative logistics for ten (10) technical meetings, CMIS visitors, and guest lectures.  Technical meetings will involve between 5-15 people.  Visitor parties will include between 3-5 people each.   Guest lectures will be held in Chantilly, VA and coordination will be via phone with staff from other government agencies.

4.2.2	Using a template provided by the NPS Technical Point of contact, compile information required for production of a draft monthly financial/activity reports for five (5) CMIS research and academic projects. Contractor will not be responsible for producing the final report and/or providing recommendations for expenditure of government funds.  This is an information compiling activity only.  Contractor will not be responsible for making recommendations for the expenditure of funds.

4.2.3	Draft and update12-month rolling expenditure plans for five (5) CMIS projects.  Monthly throughout the period of performance.

4.2.4	Using a template provided by the NPS Technical Point of Contact submit a weekly activity report for the duration of the period of performance.

4.2.5	Draft forms, templates, and in coordination with the NPS Technical Point of Contact, draft standard operating procedures for recurring CMIS activities.  This work will be continuous throughout the period of performance.  Expected to be on average of ten (10) per month.

4.2.6	Update the annual CMIS activity calendar one (1) time per month throughout the period of performance.

4.2.7	Facilitate transfer of unclassified documents to classified networks, ten (10) times per month.

Performance Work Summary – Quality Assurance Surveillance Plan 
	Task
	What will be inspected
	Acceptable Quality Level (AQL)
	Method
	Frequency

	
3.1.1
	Draft Technical Reports
	MS Word Format
Professional-Graduate Academic Level Quality
	MS Word Files  
Electronically
100% Inspection 
	Upon submission during the period of performance.

	3.1.2
	Literature Search Reports
	MS Word Format
Graduate Academic Level 
Quality
	MS Word Files
Electronically
100% Inspection
	Upon submission during the period of performance.

	3.1.3
	Thesis Topic Lists
	MS Word and PowerPoint Formats
Graduate Academic Level Quality
	MS Word and PowerPoint Files
Electronically
100% Inspection
	Two (2) times during the period of performance but no later than 1 Oct 2015 and 15 Dec 2015

	3.1.4
	Lists and Electronic Copies of Documents
	MS Word and/or Excel Format as Appropriate for Document Type/s
	MS Word and/or Excel Files
Electronically
100% Inspection
	Throughout PoP but not less than one (1) time per month.

	3.1.5
	Comments and Recommendations
	MS Word, PowerPoint, and/or Excel Format as Appropriate for Document Type/s - Professional-Graduate Academic Level Quality
	MS Word, PowerPoint, and/or Excel Files
Electronically
100% Inspection
	Throughout PoP but expected to be no more than one (1) time per month.

	3.1.6
	Read-Ahead Materials
	MS Word, PowerPoint, and/or Excel Formats as Appropriate for Document Type/s
Professional Level Quality
	MS Word, PowerPoint, and/or Excel Files
Electronically
100% Inspection
	Upon submission 3x during PoP.

	3.1.7
	Documents and Written/Compiled Materials
	MS Word, PowerPoint, Excel, and/or Adobe Formats as Appropriate for Document Type/s
	MS Word, PowerPoint, Excel, and/or Adobe Files
Electronically
100% Inspection
	Throughout PoP upon submission, but not less than one (1) time per month.

	3.1.8
	Document and System Review
	MS Word and/or PowerPoint Formats
	MS Word and/or PowerPoint Files
Electronically and In-Person
100% Inspection
	Throughout PoP and expected to be no less than two (2) times per month. 

	3.1.9
	Documents and Written Correspondence
	MS Word, PowerPoint, and/or Outlook Formats as Appropriate for Document Type/s
	MS Word, PowerPoint, and/or Outlook Files
Electronically and In-Person
100% Inspection
	Throughout PoP.

	3.1.10
	Attendance at Meeting and Associated Written Report
	MS Word and/or PowerPoint Formats, and In-Person
	MS Word, PowerPoint Files, and On-Site in Person
Electronically and In-Person
100% Inspection
	Attendance at meeting 14-18 September 2015 and no later than 1 October 2015 for associated draft technical report.

	3.1.11
	Attendance at Weekly Status Meetings
	In-Person and via MS PowerPoint Formats
	In Person and MS PowerPoint Files
Electronically and In-Person
100% Inspection
	Each Thursday, 0730-0900,  throughout PoP

	3.2.1
	Coordination of Meetings, Lectures, & Documents
	MS Word, PowerPoint Formats, and In-Person
	In Person and MS Word and/or Power Point Files
Electronically and In-Person
100% Inspection
	As required but no less than ten (10) times during PoP.

	3.2.2
	Draft Reports
	MS PowerPoint and Excel Formats
	MS PowerPoint and Excel Files
Electronically
100% Inspection
	One (1) time per month throughout PoP

	3.2.3
	Draft Estimates
	MS Excel Format
	MS Excel Files
Electronically
100% Inspection
	One (1) time per month throughout PoP


	3.2.4
	Draft Report
	MS PowerPoint Format
	MS PowerPoint File
Electronically
100% Inspection
	One (1) time per week, by 1200 each Tuesday throughout PoP

	3.2.5
	Draft Forms, Templates, and Documents
	MS Word, PowerPoint, Excel, and/or Adobe Formats as Appropriate for Document Type
	MS Word, PowerPoint, Excel, and/or Adobe Files
Electronically
100% Inspection
	Throughout PoP

	3.2.6
	Calendar Update
	MS Word, PowerPoint, Excel Format as Appropriate for Document Type
	MS Word, PowerPoint, Excel, and/or Adobe Files
Electronically
100% Inspection
	One (1) time per month in conjunction with Task 3.2.2

	3.2.7
	Document Transfer
	MS Word, PowerPoint, Excel, and/or Adobe Format as Appropriate for Document Type
	MS Word, PowerPoint, Excel, and/or Adobe Files
Electronically
100% Inspection
	As needed through PoP



The surveillance method for the deliverables listed above will be personal observation at NPS by the NPS Technical Point of Contact.  If performance falls below the AQL defined above, the Contracting Officer’s Representative (COR) shall document the instance(s), coordinate with the Contracting Officer and advise the Contractor.  The Contractor will be requested to review the documentation and provide a written response on how performance will be corrected in the future.  Re-performance of any work for failure to perform in accordance with the specified AQL or task requirement shall be completed at the Contractor’s own expense and at no additional cost to the Government.

5.0 Minimum Technical Requirements

5.1	Engineering, Technical Writing, and Graduate-Level Academic and Research Support

· The Contractor shall have a minimum of a Master’s Degree in a technical field related to the discipline of Multi-INT.  This includes but is not limited to; data science, multi-sensor data fusion, electrical engineering, computer science, operations research, mathematics, human-machine symbiosis, and cognitive computing.
· Contractor shall have a minimum of 5 years’ experience working in or providing support to the U.S. Intelligence Community and be familiar with the general overarching organization of that community.
· Contractor shall have technical and academic writing experience.
· Contractor shall have experience conducting graduate-level research in a technical discipline.
· Contractor must have a TS/SCI clearance at the time contract is awarded.
· Contractor must have access to GWAN and/or CWAN networks or have taken and passed a counter intelligence polygraph no longer than 20 months prior to award of contract.

5.2	Administrative Support 

· The Contractor shall have a minimum of 5 years providing senior level administrative support to work units consisting of individuals in multiple time zones.
· Contractor shall be generally familiar with project management industry standards and methods such as is found in the “Project Management Body of Knowledge” (A.K.A. the PMBOK Guide).  PMP certification is not required.
· Contractor shall have outstanding editing and proofreading skills.
· Contractor shall be proficient in the use of the Microsoft Office suite of software including Work, Excel, and PowerPoint.
· Contract shall have a minimum of 3 years’ experience working in or providing support to the U.S. Intelligence Community and be familiar with the general overarching organization of that community.
· Contractor must have a TS/SCI clearance at the time contract is awarded.
· Contractor must have access to GWAN and/or CWAN networks or have taken and passed a counter intelligence polygraph no longer than 20 months prior to award of contract.

6.0  Period of Performance 

Date of award to 12/31/2015

7.0  Place of Performance

Place of performance will be in Monterey, California at the Naval Postgraduate School campus.

8.0   Government Furnished Property/Information 

The Government shall provide computer resources including access to workstations, printers, software, data, communication networks, etc.  Government will provide initial guidance, technical information, subject matter orientation and documentation such as reference manuals, work forms and templates as specified, and appropriate publications.  The Government will provide access to systems and software required to complete assigned tasks.  The Contractor shall identify and notify the Government of system documentation necessary for the proper performance of this effort.

The Government shall provide appropriate office space, supplies, and equipment necessary for performance of tasks performed at the Naval Postgraduate School campus in Monterey, California.  Any Government-provided property and information shall be used for official Government business only and only for purposes related to the tasks assigned herein.  Any applicable documents that are authorized for use in performance of these services shall be provided, in accordance with applicable security requirements and contract terms and conditions.

The Government will retain the rights to any work products and documentation produced in accordance with that tasks described herein.

9.0  Work Week and Hours of Operation:

The Contractor shall provide services during normal working hours excluding federal holidays. For the purposes of this contract, normal working hours are 0800-1700 Pacific Standard Time.  As noted in task 3.1.11, Contractor will be required to start work as early as 0730 Pacific Standard Time 1x per week and occasionally, not to exceed 2x during the period of performance, as early as 0600 Pacific Standard Time.

Following is a list of holidays observed by the Government.   

Name of Holiday				Time of Observance
New Year’s Day		 		1 January
	Martin Luther King Jr. Day			Third Monday in January
	President's Day				Third Monday in February
	Memorial Day				Last Monday in May
	Independence Day 				4 July
	Labor Day					 First Monday in September 
	Columbus Day				Second Monday in October
	Veteran's Day				11 November
	Thanksgiving Day				 Fourth Thursday in November
	Christmas Day				25 December

If any of the above holidays occur on a Saturday or a Sunday, then such holiday shall be observed by the Contractor in accordance with the practice as observed by the assigned Government employees at the using activity 

10.0  Travel 

· Travel for one (1) person for five (5) days to Chantilly, VA to attend TS/SCI level technical meeting on Multi-INT. 
· Travel for one (1) person for five (5) days to Chantilly, VA to support coordination of technical work with other government agencies at the TS/SCI level.
· Travel for one (1) person for two (4) days to Richland, WA to support technical discussion relevant to CMIS digital library/knowledge repository.   Meetings will be unclassified.

All travel durations noted above include anticipated travel time to and from the locations noted. 

All travel must be in accordance with the Joint Travel Regulation.   

11.0  Security Requirements

This work shall be performed at the TS/SCI classification level.  U.S. citizenship is required.  These security requirements are necessary to perform work for tasks 3.1 and 3.2.

Contractor personnel performing work under this contract must have a TS/SCI clearance at the time of proposal submission, and must maintain the level of security required for the life of the contract.  The security requirements are in accordance with the attached DD254. Contractor Key Personnel must be U.S. Citizens or possess a SECNAV waiver.

12.0	Privacy Act Statement 

“Pursuant to Title 5 United States Code 552a(m)(l), the Contractor and all employees of the Contractor working under this contract are required to comply with the requirements of 5 U.S.C. 552a (“The Privacy Act of 1974”).”  


13.0	Identification of Contractor Employees.

In accordance with DFAR 211.106, there shall be a clear distinction between Government employees and service Contractor employees.  Service Contractor employees shall identify themselves as Contractor personnel by introducing themselves or being introduced as Contractor personnel.  Contractor personnel will be required to obtain and wear badges or other visible identification for meetings with Government personnel to provide a clear distinction between service Contractor employees and Government personnel. In addition, Contractor personnel shall appropriately identify themselves as Contractor employees in telephone conversations and in formal and informal written correspondence.  They must also ensure that all documents or reports produced by Contractors are suitably marked as Contractor products or that Contractor participation is appropriately disclosed. 

14.0	Non-Personal Services Statement 

Contractor employees performing services under this order will be controlled, directed, and supervised at all times by management personnel of the Contractor.  Contractor management will insure that employees properly comply with the performance work standards outlined in the SOW.  Contractor employees will perform their duties independent of, and without the supervision of, any Government official or other Defense Contractor.  The tasks, duties, and responsibilities set forth in the task order may not be interpreted or implemented in any manner that results in any Contractor employee creating or modifying Federal policy, obligating the appropriated funds of the United States Government, overseeing the work of Federal employees, or otherwise violating the prohibitions set forth in Parts 7.5 and 37.1 of the Federal Acquisition Regulation (FAR).  The Government will control access to the facility and will perform the inspection and acceptance of the completed work.

Disclaimer and Important Notes: Regardless of the information obtained from this Sources Sought Notice, the Government reserves the right to consider any arrangement as deemed appropriate for this requirement. No proprietary, classified, confidential or sensitive information should be included in your response to this Sources Sought Notice. The Government reserves the right to use any information provided by respondents for any purpose deemed necessary and legally appropriate, including using technical information provided by respondents in any resultant solicitation. Responses to this Sources Sought Notice will not be considered adequate responses to any resultant solicitation.
Naval Postgraduate School Contracting Office Point of Contact
Contracts Specialist
Jennifer Lee
831-656-2034
jllee@nps.edu
Request for Information
Draft Performance Based Statement of Work
Technical Support for Multi-INT Research and Education Program
The Naval Postgraduate School Center for Multi-INT Studies 
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