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Description:

This is a SOURCES SOUGHT NOTICE, pursuant to FAR Part 10 (Market Research) and is not a pre-solicitation notice or solicitation for proposals/quotations. This synopsis does not constitute a Request for Quote (RFQ), Request for Proposal (RFP), or Invitation for Bid (IFB), nor does its issuance in any way restrict the Government as to its ultimate acquisition approach. The Government will neither award a contract solely on the basis of this notice, nor will it reimburse the contractor for any costs associated with preparing or submitting a response to this notice. Any information provided by the Government at this time is preliminary and may be updated or changed prior to release of a formal RFQ.
Background:
[bookmark: _GoBack]Statement of Work

Instruction of AE3804 Thermal Control of Spacecraft and 2nd Reader Services to Astronautical Engineering Students 
Mechanical and Aerospace Engineering Department 
Naval Postgraduate School

1.0 Background/Introduction 

The Department of Mechanical and Aerospace Engineering at the Naval Postgraduate School (NPS) has a requirement for contractual services to teach AE3804 Thermal Control of Spacecraft to resident students during the Fall Quarter, Academic Year 2016. Additionally, 2nd Reader services of Astronautical Engineering (Curriculum 591) thesis students is needed which requires a top secret security clearance. 

2.0 Scope 

Contractor support of a knowledgeable instructor is needed to deliver one section of AE3804.  The course builds upon knowledge of physics, fluid mechanics, and thermodynamics, so a basic review of these is the starting point. A solid foundation in heat transfer is the basis for design, testing, operation and evaluation of spacecraft thermal control systems. Therefore, the three fundamental modes of heat transfer singly and in combination in one and two dimensions, in unsteady conditions, and involving phase changes, with emphasis on application to spacecraft design are examined. Also covered are thermal design, thermal testing, thermal operation, and integration of thermal design into the overall spacecraft systems. Finally unique problems and solutions in spacecraft design integration are also considered.

2nd Reader services of Astronautical Engineering (Curriculum 591) students is needed as these often require TS/SCI clearance because of the Navy’s space assets. Intimate working of space satellites and their design requirements are needed to provide 2nd Reader services for 591 students.


3.0 Tasks  

Development of all the classroom and laboratory materials for a combustion course, which in support of the NPS Energy Curriculum.

The contractor shall perform the following task as follows:

3.1 The contractor shall develop and deliver a course within the existing syllabus which articulates the learning objectives, the enabling objectives and the grading criteria and have it reviewed by the MAE department Technical Point of Contact prior to course delivery.
3.2 The contractor shall refine and update lectures and store supporting materials on a Sakai site for student access.
3.3 The contractor shall develop homework readings, assignments and/or projects to support the learning environment for each course that is taught. The contractor shall periodically monitor student progress by evaluating students through a series of quizzes and/or exams, papers or projects.
3.4 The contractor shall develop a final comprehensive examination or final project/paper that will be issued to the students during week eleven of the summer quarter.
3.5 The contractor shall provide 2 hours per week of regularly scheduled office hours during the fall quarter of AY2016 at the Naval Postgraduate School.
3.6  The contractor shall conduct regular laboratory sessions that have a well defined write up with instructions as to what is required of the students for a laboratory report. The report will be assessed a suggested grade.
3.7 The contractor shall submit student grade recommendations to the NPS Technical Point of Contact (POC) by an agreed upon date.
3.8 The contractor shall respond to student requests within 48 hours and provide written feedback on papers and projects within 5 business days.
3.9 Contractor shall conduct an overall course assessment and make suggestions for refinement.




4.0 Deliverables  

The contractor shall be responsible for preparing deliverables in support of the tasks identified in this SOW.  
 
4.1 Syllabus and Course Materials 
4.2 Updated Homework and Experiments
4.3 Updated and developed homework 
4.4 Final examination, project, or paper 
4.5 Lab-write ups 
4.6 Mid-way course assessment 
4.7 Held office hours
4.8 Suggested Grades 
4.9 Complete Course Journal/Binder 
 


	Task
	What will be inspected
	Acceptable Quality Level (AQL)
	Method
	Frequency

	3.1 and 3.2
	Updated syllabus and course materials  on Sakai Site 
	Contains appropriate PowerPoint presentations to conduct class and supplemental reading materials that meet the course objectives. Course materials must be uploaded to Sakai by one week prior to delivery in the classroom
	100% Inspection by the TPOC.
	Inspection one week prior to delivery to students in the classroom.

	3.3
	Updated and any Developed homework readings, assignments and quizzes, papers, projects, and exam results.
	Academic Quality 


	100% Inspection by the TPOC.



	Due in Sakai as updated or developed 




	3.4
	Final, comprehensive examination or final project/paper
	Academic Quality 
Recommended grades to be submitted to TPOC. Instructor will report to the Academic Associate or the Program Officer any student that has not successfully passed an exam or project.
	100% Inspection by the TPOC.

	Inspection one week prior to delivery to students in the classroom.

	3.5
	Lab write ups
	Typed and submitted into the course journal

	Random Sampling 
	Within 1 week of delivered lab 

	3.6
	Mid-way student assessment 
	Instructor will provide the TPOC with a progress report. This will include the grades from the exam and an evaluation of class at that point.
Instructor will report to the Academic Associate or the Program Officer any student that has not successfully passed an exam or project.
	100% Inspection 
	Mid-way through Fall quarter at a mutually agreed upon time. 

	3.7
	Office hours
	Instructor will post office hours and provide a list of students met with weekly.
	Random Sampling 
	Continuous

	3.8
	Submission of suggested grades.
	Instructor must have grades to the TPOC by an agreed upon date following the end of the Fall Quarter.
	100% Inspection by TPOC 
	End of Course

	3.9
	Course Journal Binder 
	Complete portrayal of the course materials, lab materials, and instructor notes 
	100% Inspection by TPOC 
	End of Course 



The surveillance method for the deliverables listed above will be personal observation at NPS.  If performance falls below the AQL defined above, the Contracting Officer’s Representative (COR) shall document the instance(s), coordinate with the Contracting Officer and advise the Contractor.  The Contractor will be requested to review the documentation and provide a written response on how performance will be corrected in the future.  Re-performance of any work for failure to perform in accordance with the specified AQL or task requirement shall be completed at the Contractor’s own expense and at no additional cost to the Government.

5.0 Minimum Requirements

5.1 The contractor must have at least four years of experience at teaching graduate level education to U.S. and International military officers and DOD civilian students.  
5.2 The contractor is required to have a strong academic background, as demonstrated by a graduate degree in Engineering and at least five academic publications. 
5.3 The contractor is required to be an expert in research and design of combustion systems, including expertise in computational and experimental methods as demonstrated through publications in professional journals and conference proceedings.
5.4 Knowledge of defense and security related issues in missile technology and International Traffic in Arms Regulations (ITAR) restrictions on these technologies.
5.5 Have a TS/SCI security clearance.

6.0 Period of Performance

30 September 2015 through 31 December 2015.

AE3804 - FALL QUARTER AY 16 

ACADEMIC SCHEDULE WILL BE SUPPLIED TO THE CONTRACTOR 

7.0 Place of Performance  

At NPS – Watkins Hall 

8.0 Work Week and Hours of Operation:

The Contractor shall provide services during normal working hours excluding federal holidays. Normal working hours are 0730-1630, Monday through Friday, unless requirements dictate otherwise. Exceptions can be permitted by the COR upon request and at the COR’s discretion.

Work required on-site at NPS shall be performed by the Contractor, as required.  

Following is a list of holidays observed by the Government.   

Name of Holiday				Time of Observance
New Year’s Day		 		1 January
	Martin Luther King Jr. Day			 Third Monday in January
	President's Day				Third Monday in February
	Memorial Day				Last Monday in May
	Independence Day 				4 July
	Labor Day					 First Monday in September 
	Columbus Day				Second Monday in October
	Veteran's Day				11 November
	Thanksgiving Day				 Fourth Thursday in November
	Christmas Day				25 December

If any of the above holidays occur on a Saturday or a Sunday, then such holiday shall be observed by the Contractor in accordance with the practice as observed by the assigned Government employees at the using activity

9.0 Government Furnished Property 

The government shall provide previous course journals and an appropriate office space, supplies and equipment to perform tasks at NPS. Any Government-provided property and information shall be used for official Government business only.   Any applicable documents that are authorized for use in performance of these services shall be provided, in accordance with security and contract terms and conditions.  

10.0 Travel 

No travel is required for this contract

11.0   Classification  

TS/SCI security clearance required. 


1.0 
2.0 
3.0 
4.0 
5.0 
6.0 
7.0 
8.0 
9.0 
10.0 
10.1 Privacy Act Statement 

“Pursuant to Title 5 United States Code 552a(m)(l), the contractor and all employees of the contractor working under this contract are required to comply with the requirements of 5 U.S.C. 552a (“The Privacy Act of 1974”).”  

10.2 Contractor Identification

In accordance with DFAR 211.106, there shall be a clear distinction between Government employees and service contractor employees.  Service contractor employees shall identify themselves as contractor personnel by introducing themselves or being introduced as contractor personnel and displaying distinguishing badges or other visible identification for meetings with Government personnel.  In addition, contractor personnel shall appropriately identify themselves as contractor employees in telephone conversations and in formal and informal written correspondence.  

12.0  Non-Personal Services Statement

Contractor employees performing services under this order will be controlled, directed, and supervised at all times by management personnel of the contractor.  Contractor management will insure that employees properly comply with the performance work standards outlined in the SOW.  Contractor employees will perform their duties independent of, and without the supervision of, any Government official or other Defense Contractor.  The tasks, duties, and responsibilities set forth in the task order may not be interpreted or implemented in any manner that results in any contractor employee creating or modifying Federal policy, obligating the appropriated funds of the United States Government, overseeing the work of Federal employees, or otherwise violating the prohibitions set forth in Parts 7.5 and 37.1 of the Federal Acquisition Regulation (FAR).  The Government will control access to the facility and will perform the inspection and acceptance of the completed work.

13.0   Contractor Identification

In accordance with DFAR 211.106, there shall be a clear distinction between Government employees and service contractor employees. Service contractor employees shall identify themselves as contractor personnel by introducing themselves or being introduced as contractor personnel and displaying distinguishing badges or other visible identification for meetings with Government personnel. In addition, contractor personnel shall appropriately identify themselves as contractor employees in telephone conversations and in formal and informal written correspondence.

14.0  Transition Plan:   
To minimize any decreases in productivity and to prevent possible negative impacts on additional services, the contractor shall propose a draft Transition Plan and present a finalized Transition Plan for the migration of current systems and operations recommend 30/60 days prior to the expiration of the contract.  The contractor shall facilitate the accomplishment of a seamless transition from the incumbent to an incoming contractor /government personnel at the expiration of the contract.  The contractor shall identify how it will coordinate with the incoming contractor and/or Government personnel to transfer knowledge regarding the following:

• Project management processes
• Points of contact
• Location of technical and project management documentation
• Status of ongoing technical initiatives
• Appropriate contractor to contractor coordination to ensure a seamless transition
• Transition of key personnel
• Identify schedules and milestones
• Identify actions required of the Government,
• Establish and maintain effective communication with the incoming contractor/ Government personnel for the period of the transition via weekly status meetings.

Objectives:
The purpose of this Request for Information is to allow potential sources to demonstrate their capabilities and this Statement of Work is intended as a guideline, not as an all-encompassing requirement statement.  
Submission of Information:
Please respond by e-mail to rbgallag@nps.edu with the following:
(a) Capabilities statement in response to the objectives aforementioned.
(b) Business point of contact.
(c) Business size.
(d) North American Industry Classification System (NAICS) code(s) the business operates within.
(e) Does the business have a GSA schedule? If so, provide the schedule number(s).
(f) Verify System for Award Management (SAM) registration. 
Disclaimer and Important Notes:
Regardless of the information obtained from this Sources Sought Notice, the Government reserves the right to consider any arrangement as deemed appropriate for this requirement. No proprietary, classified, confidential or sensitive information should be included in your response to this Sources Sought Notice. The Government reserves the right to use any information provided by respondents for any purpose deemed necessary and legally appropriate, including using technical information provided by respondents in any resultant solicitation. Responses to this Sources Sought Notice will not be considered adequate responses to any resultant solicitation.

