Statement of Work for Medical Construction Liaison
 located in the Medical Facilities Design Office 
1. Introduction
The Medical Facilities Design Office (MFDO), part of Capital Improvements, Naval Facilities Engineering Command, Washington Navy Yard, Washington D.C. serves as the Command Advisor and Coordinator as well as Mandatory Center of Expertise for all Navy Medical Treatment Facilities in the acquisition of all Health Care Facilities (hospitals, medical clinics, dental clinics, fleet hospitals, laboratories, etc.) and Related Facilities (medical logistic warehouses, aviation water treatment facilities, bioenvironmental engineering buildings, etc.) world-wide for the Navy and Air Force where Naval Facilities Engineering Command (NAVFACENGCOM) is the execution agent. The MFDO is responsible for providing specialized consultation in the areas of Navy Medical Facilities acquisition, policy setting, criteria maintenance, and other such activities related to Medical Treatment Facilities. MFDO responsibilities include planning and programming coordination of criteria, responsibilities of mandatory certifications to ensure the implementation of medical related financial aspects, and sole responsibility for reviewing medical specific criteria. MFDO also provides support during and after construction to ensure facilities are maintained, and operated as designed which includes monitoring and instilling life-cycle management. The MFDO is chartered with responding to request for information and consultation from higher authority and/or client base. NAVFAC’s experts in this area, MFDO is also responsible for ensuring that Public Laws effecting Medical Facilities are implemented into the Facilities.  
MFDO requires contractor support for a Medical Construction Liaison stationed in NAVFAC Headquarters (HQ) but with the possibility of working remotely.  The position is a medical liaison for financial information, policy guidance, and criteria for Medical Treatment Facilities (MTF) to Navy Enterprise Sponsors. The incumbent must be able to; provide financial, criteria, and policy support on medical treatment facilities, provide support for overall strategic planning and policy coordination of the Navy’s MFDO program, understand application of the MILCON Authorization and Appropriation language as it applies to the execution of Department of Defense (DoD) Medical Treatment Facilities, and provide other support as defined in this document.
2.
Scope
The purpose of this requirement is to provide a Medical Construction Liaison.  The contractor shall provide those services, personnel, materials, and related equipment to perform the work delineated herein.  
This work will be fully funded and is required for 80 hours of work per two week period, to be accomplished within normal working hours at NAVFAC HQ, which are Monday-Friday, 6:30-6:30 EST.

3.
Statement of Work
The Contractor shall provide professional, administrative, and technical services in support of the MFDO’s initiatives and assigned mission. The contractor shall be responsible and responsive to meet workload demands.  Specific work shall include, but not be limited to assisting the Government in the following:

a. Assist in coordinating, developing and advocating multi-year DoD Military Medical Treatment Facilities (MTF), program and Medical DoD-Facilities related matters with OASD(HA)/Defense Health Agency (DHA) and BUMED.

b. Assist in providing DoD MTF guidance on medical criteria during all aspects of development.
c. Assist in providing guidance on medical equipment requirements and commissioning for DoD Medical Treatment Facilities.  
d. Support as a Medical Liaison to the field for the Medical Facilities Design Office.  Have the ability to develop, interpret and provide guidance to Navy enterprise sponsors.
e. Review and provide guidance on Quality Control (QC) issues specific medical criteria on Medical Treatment Facilities, including changes that may need to occur.
f.  Be able to incorporate, apply, and advocate the Medical Treatment Facilities practices including, but not limited to, techniques; business practices; criteria   strategies; acquisition strategies; budgeting and criteria processes.  The contractor needs to have the understanding of criteria, medical technical expertise, and be able to provide that expertise to projects.
g. Ensure all information related to DoD MTF conforms to DoD Medical UFC.

h. Review all information provided for medical UFC compliance.
4. Contractor Interfaces

The Contractor and/or its Sub-Contractors may be required as part of the performance of this effort to work with other Contractors working for the Government.  Such other Contractors shall not direct this Contractor or this Contractor’s Sub-Contractor in any manner.  Also, this Contractor and/or its Sub-Contractor shall not direct the work of such other Contractors in any manner.

5. Disclosure of Information

Information made available to the Contractor by the Government for the performance or administration of this effort shall be used only for those purposes and shall not be used in any other way without the written agreement of the Contracting Officer.

The Contractor agrees to assume responsibility for protecting the confidentiality of Government records and other records disclosed or made available to the Contractor in connection with the performance of this work, which is not public information.  Each Contractor or employee of the Contractor to whom information may be made available or disclosed shall be notified in writing by the Contractor that such information may be disclosed only for a purpose and to the extent authorized herein.

The Contractor may be required to complete a non-disclosure agreement prior to the tasks beginning.
6.
Period of Performance

The contract will be for a base year and four one-year options. 
8.
Government Furnished Facilities, Equipment, Materials, and Services

For work performed at or on Government site- Naval Facilities Engineering Command, the Government will furnish work space, furnishings, office supplies, document duplication facilities, telephone services, and computer resources including access to processors, terminals, printers, software, and data.

9.
Special Instructions/Considerations

No data provided to, or developed by, the contractor shall be used for any purpose other than this contract.  All information (data files and hard copy) becomes the property of the Government and the contractor shall return them to the NAVFAC HQ at the completion of the task.

10.       Physical Security

The Contractor shall be responsible for safeguarding all government property provided for Contractor use.  At the end of normal duty hours and/or after normal duty hours, all government facilities, equipment, and materials must be secured.

11.
Travel

All travel shall be in accordance with the Government’s Joint Travel Regulation (JTR) or Federal Travel Regulation (FTR).  Travel vouchers and supporting documents must be presented for payment within 10 days after completion of the travel.

Local and long distance travel may be required.  

12.
Non-Personal Service Statement

Contractor employees performing services under this order will be controlled, directed, and supervised at all times by management personnel of the contractor.  Contractor management will ensure that employees properly comply with the performance work standards outlined in the statement of work.  Contractor employees will perform their duties independent of, and without the supervision of, any Government official.  The tasks, duties, and responsibilities under this requirement shall not be interpreted or implemented in any manner that results in any contractor employee creating or modifying Federal policy, obligating the appropriated funds of the United States Government, overseeing the work of Federal employees, providing personal services to any Federal employee, or otherwise violating the prohibitions set forth in Parts 7.5 and 37.1 of the Federal Acquisition Regulation (FAR).  

13.
Personnel Qualifications

The contractor shall be responsible for employing a candidate that is qualified to perform the work specified in this statement of work.  The contractor shall maintain the personnel, organization, and administrative control necessary to ensure that the work delivered meets the contract specifications and requirements.  The work history of the contractor employee must contain experience directly related to the task and functions he/she is intended to perform under this contract.

The Government reserves the right, during the life of this requirement, to request work histories on any contractor employee for purposes of verifying compliance with the above requirements; additionally, the Government reserves the right to review resumes of contractor personnel proposed to be assigned.  Personnel assigned to, or utilized by, the contractor in performance of work shall be fully capable of performing the contemplated functions of the respective labor categories in an efficient, reliable and professional manner.
Specific Personnel Qualifications Requirements – Personnel required to perform the services set forth herein shall meet the minimum qualifications for the Medical Construction Liaison.  Qualifications include but are not limited to; knowledge of the DoD Medical Treatment Facilities criteria specifically the UFC- 4-510-01, understanding and analyzing financial  schedules, and quality control criteria on Navy MTF’s, be familiar with and able to understand policies related to MTF’s, understand and advise on information processed for Navy MTF’s, understand  Navy Medical equipment,  and have experience in operations such as noise control, HIPPA requirements, and other applicable laws related to providing  HealthCare in our MTF’s which could affect medical functions.  The candidate must also possess at least 15 years of this type experience, preferably within the medical field.
