STATEMENT OF WORK

NAVAL FACILITIES ENGINEERING COMMAND SOUTHWEST

PUBLIC WORKS BUSINESS LINE

CONTRACT SUPPORT SERVICES FY-2012

VARIOUS LABOR TRADES

1.0 INTRODUCTION
The mission of the Naval Facilities Engineering Command Southwest (NAVFACENGCOMSW) is to provide the support required to enable our war fighters to succeed in their national defense mission. We are responsible for leadership in facilities acquisition, installation engineering/support, and Seabees contingency engineering required by the Navy and Marine Corps team. With a commitment to delivering products and services interdependently, we offer customers a single focal point for a range of cost-effective choices to achieve their desired outcomes.

The intent of this contract is to acquire Contractor services in support of the NAVFACENGCOMSW mission, to supplement the NAVFACENGCOMSW Government workforce. The scope of this contract is to provide the necessary level of expertise for the overall operational objectives of the NAVFACENGCOMSW Team the employee will be assigned to.
2.0 SCOPE
Naval Facilities Engineering Command, Southwest – San Diego (NAVFAC SW) is issuing this contract that defines the customers project goals and objectives to meet their specific agency requirements. The Contractor shall provide the required employees, and the necessary management and administrative support.

3.0 REQUIREMENTS

The required labor categories and number of labor hours shall not be exceeded (NTE) without the written consent of the Naval Facilities Engineering Command, Southwest – San Diego (NAVFAC SW) Contracting or Ordering Officer. 

The contractor shall provide the following labor categories:
3.1 Carpenter

3.1.1 Level of Effort
· Two (2) Carpenters
· 4016 ST hours

· 600 OT hours

· Other Direct Cost (ODC) to be included $500 per employee for safety equipment and other items for a total of $1,000.

3.1.2 Statement of Work

· Contractor shall receive assignment from the customer representative in the form of oral or written instruction (work order) to perform a variety of carpenter task where fit, accuracy and spacing are essential and structural soundness or appearance is important. These require constructing, altering, repairing or modifying items made of wood or wood substitutes, e.g. framework, windows, trusses, rafters

· Contractor shall repair, construct, remodel, and maintain a variety of wooden structures, including administrative and office buildings, buildings, storage shed, related facilities.

· Working alone or with other workers to perform rough or simple type carpentry in the repair and maintenance of buildings and related furnishings or structures, constrain wooden form for pouring concrete molds.

· Nail shingles to roofs after correct layout is established and apply building paper or roofing felt as required. Make minor repairs to buildings and structure such as replacing broken boards, nailing down loose wall sliding, and caulking door and window sills. Does repair work on office and shop furniture and equipment as need. Install shelves in cabinets, on walls, and in workbenches by fitting and nailing as called for in work plans. Use variety of tools and equipment related to the carpentry trade, in accordance with plans and detailed instructions, selects lumber, materials, and supplies.

· Measure and cut materials to the required lengths and dimension, sands, and finishes completed work when necessary. Installed components are level and accurately aligned with other parts of the structure. Install doors and windows sashes.

· Repair, sharpens, and maintains hand shop tools.

.  

3.1.3 Special Requirements

· Contractor employee shall have a general knowledge and skill in the carpentry trade. Some basic mathematics is required to help compute features such as arcs, tangents and circles. Employee must be able to read, interpret standard construction blueprint. Has a general knowledge in framing and finishing. Operates all types of shop equipment. Has a basic knowledge of how the work relates to other trades. Is capable of using level, transits and lasers in forming and grading work. Must know how to use all hand tools of the carpenter trade.

· Good familiarity of NAVFACENGCOMSW Safety and Health Requirement manual, instructions, agency equipment regulations and directives. In addition, must be familiar with NAVFACENGCOMSW contracts and procurement procedures, policies and instructions. 

· Visual and sensory perception along with hand-eye coordination is required to detect deficiency and make repairs; diagnose problems; and make installment of devices, equipment, parts, etc., 

· Work assignments are usually provided by the customer representative, work leader or higher graded through oral instructions or work orders. Specific assignments of work are provided with detailed instructions on all but the repetitive tasks. Work is checked during progress and upon completion for compliance with instructions, adherence to established practices and standards, and overall acceptability of work. A higher-level journey-level employee normally checks daily assignments. Higher graded journey-level employee, leader or supervisor gives advise on unusual problems and checks to see if completed work meets the requirement

· Contractor employee shall have the ability to drive a motorized vehicle and possess a valid California “C” driver’s license.

· GUIDELINES:


1. Guidelines will include a variety of Federal, Department of Defense, 
 and Department of Navy, Commander Naval Facilities Engineering Command Southwest publications, manuals, directives, standards, 
 policies and procedures. Published guidance will be provided by the Government as needed. 


3.1.4 Travel
· No travel is anticipated.

· An approval, from a NAVFAC Southwest Supervisor, is mandatory for any reimbursable travel in support of the contract's requirements. Reimbursable travel, not funded at contract award, requires a modification of the contract to include the reimbursable travel.
3.2 General Maintenance Workers 

3.2.1 Level of Effort

· Four (4) General Maintenance Workers

· 8032 ST hours

· 1200 OT hours

· Other Direct Cost (ODC) to be included $500 per employee for safety equipment and other items for a total of $2,000.

3.2.2 Statement of Work

· Contractor shall receive assignment from the customer representative in the form of oral or written instruction (work order) to perform lift and move heavy objects over 50 pounds, dig and excavates earth for ditches, foundations, pipe lines and roadways using a pick and shovel and guided by grade stakes and oral instructions from supervisors or higher graded employee, maintaining proper grade and slope. Refills holes as necessary by shoveling dirt and tamping with hand, gas operated or pneumatic tamper.

· Unload sand, cement, lumber, pipe and other construction materials by lifting manually from a vehicle or material lay-down area to a construction area or material storage area. Manually lifts from the ground, with the aid of another co-worker, heavy trash barrels loaded with scrap, metal, wood, dirt, sand, paper and other waste materials damps into the waste containers or dump truck.

· Assist building trade-workers in the construction repairs and modification of buildings, roads and sidewalks by performing miscellaneous heavy laboring tasks. Removes broken stones, concrete or block top with pick and shovel. Pushes and pour wheelbarrow loads of sand, gravel, concrete or block top. Manually carries construction materials to journey caliber workers as needed.

· Perform services to assist lead technician to setup hand tools, and material required. Contractor shall clean put away tools and material after each use.
3.2.3 Special Requirements

· Contractor employee shall have a general knowledge and skill of basic understanding of various trade techniques, practice tools and equipment such as: carpentry, masonry, electrical, sheets metal, and painting. Some of the work may include making repairs to or installing or adjusting or replaces regulating valves; wiring; switches; controls; door closers, strike, and catches; windows and door frames; windows panes; relays partitions; floors, walls, ceiling; pit covers; stairways; faucets; drains; and other structural fixtures, equipment and machinery located in various shops and offices. Repairs and modifies a variety of equipment and systems used to regulate climatic conditions. 

· Apply knowledge of the construction of commercial/industrial facilities, utilities and equipment, knowledge of appropriate trade principles, theories and methods to ensure acceptable application of methods and techniques. 

· Ability to apply oral and written directions relating to appropriate trade practices.

· Ability to evaluate structural or other damages in applicable trade to plan and lay out repair and modification projects.

· Familiarity of PWC’s Safety and Health Requirement manual, instructions, agency equipment regulations and directives. In addition, must be familiar with PWC’s, contracts and procurement procedures, policies and instructions. 

· Visual and sensory perception along with hand-eye coordination is required to detect deficiency and make repairs; diagnose problems; and make installment of devices, equipment, parts, etc.
· GUIDELINES:


1. Guidelines will include a variety of Federal, Department of 

   
    Defense, and Department of Navy, Commander Naval Facilities 
  
   
    Engineering Command Southwest publications, manuals, directives,  
   
    standards, policies and procedures. Published guidance will be provided 
    by the Government as needed. 


3.2.4 Travel

· No travel is anticipated.

· An approval, from a NAVFAC Southwest Supervisor, is mandatory for any reimbursable travel in support of the contract's requirements. Reimbursable travel, not funded at contract award, requires a modification of the contract to include the reimbursable travel.
3.3 HVAC Mechanic
 

3.3.1 Level of Effort

· Four (4) HVAC Mechanics

· 8032 ST hours

· 1200 OT hours

· Other Direct Cost (ODC) to be included $500 per employee for safety equipment and other items for a total of $2,000.

3.3.2 Statement of Work

· Contractor shall receives assignments in the form of work orders oral instructions, or follows established maintenance schedules, which identify the equipment to be repaired and the nature of work to be accomplished to install, operate, inspect, maintain and, repairs, heating, ventilating, air-conditioning, and refrigeration systems station wide. Systems include a central steam distribution system, diesel, natural gas, propane, and kerosene fired space heating systems, general and special purpose air conditioning systems, ice machines, refrigerators, and freezers, (household type and commercial walk-in), display cases, water coolers, ice cream cabinets, beverage dispensers, beer coolers, salad bars. 

· Contractor perform full range of work involved in the repair, overhaul, maintenance and servicing of industrial and domestic reach-in and walk-in refrigerators; air-conditioning units and systems; ventilating systems, freezers; water coolers; dehumidifiers and related equipment; and cold storage and cold room equipment.

· Diagnose and locate malfunctions. Check heating, ventilating refrigeration, and air conditioning systems ensure that systems are operating properly. Read and calibrate gauges, thermostats and thermometers. Check expansion coils for excessive ice formation, listens for unusual noises. Check oil refrigerant level in systems and checks piping and fittings for refrigerant leaks. Check air filters for cleanliness, operation of fans, dampers, louvers, and control of air movement.

· Test and treat water in closed heating and cooling systems and water-cooled condensers to control deposit of soil and algae. Install maintain, replace and/or adjust as necessary compressors, pumps, blowers, fans, copper tubing, heat exchange equipment, various types of valves, filters, and dryers, pressures control devices, temperature, humidity, and air control devices of both electrical and pneumatic types.

· Repair troubleshoots, and install large complicated heating units and systems including oil and gas fired low and higher-pressure boilers, steam production and distribution plans and turbine and generator power plants. These heating and power units include a variety of complex auxiliary components, automatic controls, circulating systems, super-heaters, pre-heaters economizers, etc. installs new heating plants, boilers, furnaces, piping, pumps and controls, and connects new equipment to existing facilities. 

· Install, maintain and repair steam traps, pressure reducing valves, temperature controlling valves, heat exchangers, steam heating systems. Secure and connect to piping systems, steam fuel, and fixtures such as radiation, oil or natural gas fired heating units and heaters, risers, flexible branches, expansion joints, pressure regulators, pumps and control valves. Joins, seals, and tests systems and equipment for proper pressure and leak free joints. Calibrates and repairs pneumatic control systems related to steam or hot water heating systems. Cleans and repairs heating exchangers and heating coils.  

3.3.3 Special Requirements

· The work requires knowledge of complex heating systems; steam production and distribution systems; and the systems that supply steam to propel turbines and generators that provide power. Must be able to trace and locate equipment failure and perform complex repairs on large expensive components and equipments.

· Must have a thorough knowledge of refrigeration and air conditioning practices including understanding pneumatic, electronic, and electrical control circuits. Must have full working knowledge of various types of ventilating systems including steam, electrical gas and oil-fired types.

· Read blueprints, specifications or sketches. Solves problems using arithmetic or practical mathematics. Uses test instruments related to the trade. Must be familiar with refrigerant liquids, their characteristic, proper operating pressures and temperatures at either saturated for super heated conditions and safe handling. Must know brazing and soldering techniques. Must be able to operate assigned motor vehicle on the job (pick-up truck). Must have knowledge of environmental laws and regulations and must be certified on Freon recovery equipment. 

· The work requires refrigeration cycle knowledge in order to diagnose a variety of large complex commercial and industrial air-conditioning systems and to make extensive repairs quickly so that inoperative time can be kept to a minimum. Must be able to repair or build major units (e.g. pumps, impellers, compressors, chillers, evaporators, etc.) and place them back in the system and fine tune the components to achieve the proper balance.

· Must have the ability to interpret and apply building plans, blueprints, diagrams and engineering drawings and uses formulas. Must have skills in the use of hand tools and a wide variety of trade equipment. 

· Good familiarity of PWC Safety and Health Requirements manual, instructions, agency equipment regulations and directives. In addition, must be familiar with PWC’s, contracts and procurement procedures, policies and instructions. 

· Visual and sensory perception along with hand-eye coordination is required to detect deficiencies and make repairs; diagnose problems; and make installment of devices, equipment, parts, etc.

· The assigned customer representative will provide general guidance and inspects finished work of Contractor employee. 

· Responsible for reporting to supervisor all discrepancies or unsatisfactory performance of equipment as well as unsafe conditions. Must be familiar and comply with all safety regulations. Must wear appropriate safety equipment. 

· Contractor works from ladders, scaffolding and platforms, and where parts of the systems worked on are hard to reach places. The works requires considerable standing, climbing, stooping, bending, stretching and working in cramped, awkward positions. Frequently lists, carries, and set up items weighting up to 50 pounds. Occasionally may lifts items weighting over 50 pounds with assistance or use of materials handling equipment.

· GUIDELINES:


1. Guidelines will include a variety of Federal, Department of  Defense, and Department of Navy, Commander Naval Facilities Engineering Command Southwest publications, manuals, directives,  standards, policies and procedures. Published guidance will be provided 
    by the Government as needed.

3.3.4 Travel

· No travel is anticipated.

· An approval, from a NAVFAC Southwest Supervisor, is mandatory for any reimbursable travel in support of the contract's requirements. Reimbursable travel, not funded at contract award, requires a modification of the contract to include the reimbursable travel.
3.4 Plumber

3.4.1 Level of Effort

· One (1) Plumber

· 2008 ST hours

· 300 OT hours

· Other Direct Cost (ODC) to be included $500 per employee for safety equipment and other items for a total of $500.

3.4.2 Statement of Work

· Contractor shall receive assignment from the customer representative in the form of oral or written instruction (work order) to perform tasking in connection with the fabrication, repair and maintenance of plumbing systems. Perform full range of journey-level plumbing tasking including estimating material requirements; i.e., pipe, fittings, and fixtures in the sizes, types, or lengths needed; locating and marking spots for openings through which pipes are to pass or in which equipment will be installed; threading, and pipe bending operations; determining and marking guide lines; placing and connecting air, natural or manufactured gas, sewage, and water fixtures and facilities such as hydrants, water mains, water closets, lavatories, showers, sinks, dish-washing machines, domestic size water heaters, unit gas heaters, stoves, and air compression equipment; clearing difficult stoppages in drain pipe; inspecting and testing piping after completing repairs, alterations, or additions periodically checking piping,  fittings, an fixtures for defective parts or connections; and disassembling and repairing damaged sections or fabricating replacements and covering pipes with insulating material. When required assists lower graded workers supplying needed guidance. 

· Install, modify and repair new and existing utility, supply and disposal systems and equipment such as; sewage, water, oil and gas distribution systems, water closet, lavatories, tubs, fire sprinkler systems and shower. Measure, cut, bend, and thread pipe, remove and install water heater, drinking fountain, traps, fixtures, valves, regulators, pumps, etc.

3.4.3 Special Requirements

· Contractor shall use appropriate knowledge of how various supply, disposal and utility systems and equipment such as water and gas systems, fire sprinkler equipment and water closets are installed and operate; plan and layout for the installation and modification of various systems and equipment such as routing and leveling and water lines and roughing in water closets, lavatories and fire sprinkler equipment; interpret and apply building plans and blueprints use shop mathematics and lay out angles, arcs, and circles; follow Uniform Plumbing Code; use standard hand tools and equipment used in the plumbing trade such as tapes, rules, hacksaws, hand and power thread and cutters, packing and caulking irons, pipe wrenches, plumb bobs, mercury gauges, dividers, closet augers, hydrostatic pumps and lead pots; measure, cut, bend and tread pipe, tile pipe and caulk and seal elbows, union joints, tile pipe, faucets shower drains, etc. Must be able to assemble and install rough underground soil pipe, venting and atop out; rough measurements of various fixtures; i.e. toilets, lavatories, urinal, etc, both for water service and drains; wiping and pouring lead joints, seating equipment and installing any combination of couplings, unions and joints needed for the proper operation of the systems; install galley and hospital equipment and comply with sanitary codes; knowledge of gas appliances and controls.

· Good familiarity of PWC Safety and Health Requirement manual, instructions, agency equipment regulations and directives. In addition, must be familiar with PWC’s, contracts and procurement procedures, policies and instructions. 

· Visual and sensory perception along with hand-eye coordination is required to detect deficiency and make repairs; diagnose problems; and make installment of devices, equipment, parts, etc.

3.4.4 Travel

· No travel is anticipated.
· An approval, from a NAVFAC Southwest Supervisor, is mandatory for any reimbursable travel in support of the contract's requirements. Reimbursable travel, not funded at contract award, requires a modification of the contract to include the reimbursable travel.

3.5 Painter


3.5.1 Level of Effort

· One (1) Painter
· 2008 ST hours

· 300 OT hours

· Other Direct Cost (ODC) to be included $500 per employee for safety equipment and other items for a total of $500.

3.5.2 Statement of Work

· Contractor shall receive assignments from the customer representative in the form of oral or written instruction (work order) to perform a variety of painting tasks where the application of coating materials is accomplished by any of the accepted methods of the trade by using common materials (Enamels, latex' varnished and stains) and some special materials (lacquers, rubber based paints and special surface sealers). Material are applied by the usual trade techniques i.e. brush and roller and spraying using both airless and conventional rigs.

· Contractor applies a variety of painting techniques to a wide variety of surfaces, primarily including interior and exterior finishing of large structures, houses, offices, buildings and stationary and mobile or auxiliary equipment. Final appearance as well as surface protection is important. The surfaces primarily include concrete, wood, plastered areas, fiberglass. 
· Determines the methods and techniques for applying materials to achieve the desired finish to surfaces. Prepares surfaces for finish by smoothing, filling, shaping, taping and flushing using repair material such as putty, window glazing & spackle, wood fillers and glazes. 

· Prepares primers for the application by tinting to the finished shades, thinning and mixing in various additives.

· Prepares surfaces for the application of paints and wall coverings to meet approved trade standards. Performs repairs to drywall and plaster surfaces as well as minor structural repairs to concrete and wood decks, window trim, window and door casing etc. Applies acoustical, ceiling texture as well as wall texture using both trowel and mechanical means.

· Lays out parking and traffic markings and at times airfield markings following blueprints and engineering drawings. Removes old markings using bead blasters as well as eradicating machines. Applies new markings using stencils and airless spray rig.

· Responsible for on the job site planning of the method of application and tools needed to complete the work with little or no supervision.

· Maintains all hand & shop tools.
3.5.3 Special Requirements

· Employee must be knowledgeable and skilled in the paint trade. Must be able to properly prepare all surfaces, wood, metal and masonry for painting.  Must know the proper procedure from bare wall to finish coat, gloss and flat. Employee must be able to read, interpret and apply building specifications, blueprints and building codes. The employee must be able to recognize and select proper materials from a variety of paint products. Must be able to use shop mathematics, simple tools and standard paint machinery such as, paint sprayers, convention and airless, air compressors and portable generators. Must have knowledge of catalysts and retardants.

· Must have a working knowledge of swing stages, JLG lifts, scaffolds and safety procedures in the use of this equipment. Must have some knowledge of EPA procedures for the removing and handling of construction debris.

· Good familiarity of NAVFACENGCOMSW Safety and Health Requirement manual, instructions, agency equipment regulations and directives. In addition, must be familiar with NAVFACENGCOMSW contracts and procurement procedures, policies and instructions. 

· Visual and sensory perception along with hand-eye coordination is required to detect deficiency and make repairs; diagnose problems; and make installment of devices, equipment, parts, etc., 

· Work assignments are usually provided by the customer representative, work leader or higher graded employee through oral instructions or work orders. Specific assignments of work are provided with detailed instructions on all but the repetitive tasks. Work is checked during progress and upon completion for compliance with instructions, adherence to established practices and standards, and overall acceptability of work. A higher-level journey-level employee normally checks daily assignments. Higher graded journey-level employee, leader or supervisor gives advice on unusual problems and checks to see if completed work meets the requirement.

· Contractor employee shall have the ability to drive a motorized vehicle and possess a valid California “C” driver’s license.

3.5.4  Travel

· No travel is anticipated.

· An approval, from a NAVFAC Southwest Supervisor, is mandatory for any reimbursable travel in support of the contract's requirements. Reimbursable travel, not funded at contract award, requires a modification of the contract to include the reimbursable travel.

4.0 PERIOD OF PERFORMANCE

The period of performance is 01 October 2011 through 30 September 2012.

5.0 HOURS OF OPERATIONS
Work shall be full time during the government's regular business hours, which are Monday through Friday between the hours of 0630 AM and 1600 PM, except federal holidays. The contractor is not required to provide services on federal holidays. The federal holidays are Columbus Day, Veteran’s Day, Thanksgiving Day, Christmas Day, New Year’s Day, Martin Luther King, Jr. Day, Presidents Day, Memorial Day, Independence Day and Labor Day.

The contractor can request an Alternative Workweek Schedule (AWS). An AWS permits an individual employee to work more than eight hours in a day, but not more than the alternative number of hours – either ten or eleven, at the employee’s request and under clearly specified conditions, without payment of overtime.
6.0 PLACE OF PERFORMANCE
Naval Facilities Engineering Command, Code PW5 San Diego, California, locations may vary base on where the work is needed.

7.0 PERSONNEL SUBSTITUTE
If one or more of the personnel for whatever reason becomes, or is expected to become,

unavailable for work under this contract for a continuous period exceeding thirty (30) work days, or is expected to devote substantially less effort to the work than indicated in the proposal or initially anticipated, the contractor shall immediately notify the Contracting Officer and shall, subject to the concurrence of the Contracting Officer or his authorized representative, promptly replace such personnel with personnel of at least substantially equal ability and qualifications.

All requests for approval of substitutions hereunder must be in writing, no less than 10 business days in advance and provide a detailed explanation of the circumstances necessitating the proposed substitutions. The Contractor shall submit justification with a proposed substitute whose qualifications are equal or superior to the individual being replaced.  The justification shall be accompanied by a one to two page introductory summary in sufficient detail to permit the Government’s evaluation of proposed replacement.
8.0 SECURITY CLEARANCE

Unless otherwise determined by NAVFACENGCOMSW, work under this contract is unclassified.  However, Trustworthiness Security is required as determined by NAVFACENGCOMSW.  The contractor shall comply with all applicable DoD security regulations and procedures during the performance of this contract.  Contractor shall not disclose and must safeguard procurement sensitive information, computer systems and data, privacy act data, and government personnel work products, which are obtained or generated in the performance of this contract.

9.0 GOVERNMENT FURNISHED PROPERTY
NAVFACENGCOMSW will provide a government provided vehicle to proceed to job site to perform assigned tasking, make miscellaneous errands, such as pick up and delivery of supplies.  Driver shall be licensed in accordance with Local, State or Federal Laws. Contractor will be provided adequate working space, all equipment (e.g., special tools and supplies, computer, printer, copier, telephone, etc.), and expendable operating supplies, and material handling equipment/trucks for the duration of this contract.  The contractor shall maintain the assigned space in a neat and orderly manner.  Contractor shall only use government-furnished facilities and equipment to accomplish the tasks required under this order.  

Contractor employee is required to bring basic trade tools and the government will provide special tools and expendable supplies to perform and complete tasking.  Personal or company use of phones, utilities, computers, printers, copiers, etc., not directly related to required services is strictly prohibited.  Contractor shall not remove any government – furnished equipment or supplies from NAVFACENGCOMSW, San Diego, California without the express written permission of the Commander of his/her designated representative.

10.0 NON PERSONAL SERVICE STATEMENT

Contractor employees performing services under this order will be controlled, directed, and supervised at all times by management personnel of the Contractor. Contractor management will ensure that employees properly comply with the performance work standards outlined in the statement of work. Contractor employees will perform their duties independent of, and without the supervision of, any Government official or other Defense Contractor. The tasks, duties, and responsibilities set forth in the contract may not be interpreted or implemented in any manner that results in any Contractor employee creating or modifying Federal policy, obligating the appropriated funds of the United States Government, overseeing the work of Federal employees, providing direct personal services to any Federal employee, or otherwise violating the prohibitions set forth in Parts 7.5 and 37.1 of the Federal Acquisition Regulation (FAR). The Government will control access to the facility and will perform the inspection and acceptance of the completed work.

11.0  DELIVERABLES

For successful completion of this effort, the Contractor shall provide the following deliverables. All deliverables shall be submitted to the Contracting Officers Representative (COR) and Contract Specialist (CS), unless otherwise agreed upon.

Unless otherwise specified, the Government will have a maximum of ten (10) working days from the day the draft deliverable is received to review the document, provide comments back to the Contractor, and approve or disapprove the deliverable(s). The Contractor will also have a maximum of ten (10) working days from the day comments are received to incorporate all changes and submit the final deliverable to the Government. All days identified below are intended to be workdays unless otherwise specified.

Deliverables shall follow the Contractor’s format. Contractor shall provide soft and hard copy of the final deliverables to the COR and CS.

11.1 Orientation Briefing

Within 10 days of award, the Contractor shall conduct an orientation briefing for the Government. The Government does not want an elaborate orientation briefing nor does it expect the Contractor to expend significant resources in preparation for this briefing.  The intent of the briefing is to initiate the communication process between the Government and Contractor by introducing key task participants and explaining their roles, reviewing communication ground rules, and assuring a common understanding of subtask requirements and objectives.

The Orientation Briefing will be held at NAVFAC SW in San Diego, California or another designated location or by teleconference, and the date and time will be mutually agreed upon by both parties.

The completion of this briefing will result in the following:

· Introduction of both Contractor and Government personnel performing work under this Contract.

· The Contractor will demonstrate confirmation of their understanding of the work to be accomplished under this PWS.

11.2 Communication Plan

The Contractor shall provide a plan outlining the processes to be used by the Contractor to assure effective and timely communication with its employees.

11.3 Monthly Status Report

The Contractor shall provide monthly status report to the COR and CS that summarizes the work efforts and accomplishments performed under this PWS.  Submission of monthly status report is required for the following positions:

1.) Carpenter

2.) General Maintenance Workers

3.) HVAC Mechanic

4.) Painter

5.) Plumber

11.4 Final Report

The Contractor shall provide a final report to the COR and CS at the conclusion of this contract. The report will summarize tasks accomplished, turnover of project files, unresolved ongoing projects and issues, objectives achieved, significant issues, problems and recommendations to improve the process in the future.

11.5 Deliverables Table

	DELIVERABLE
	RESPONSIBILITY
	DATE

	Orientation Briefing
	Government / Contractor
	10 business days after award

	Communication Plan
	Government / Contractor
	5 business days after award

	Monthly Status Report
	Contractor
	Every 5th day of each month

	Final Report
	Contractor
	30 days prior to contract completion


12.0  QUALITY ASSURANCE

The COR will review, for completeness, preliminary or draft documentation that the Contractor submits, and may return it to the Contractor for correction.  Absence of any comments by the designated point of contact will not relieve the Contractor of the responsibility for complying with the requirements of this PWS. Final approval and acceptance of documentation required herein shall be by written approval and acceptance by the COR. The Contractor shall not construe any letter of acknowledgment of receipt material as a waiver of review, or as an acknowledgment that the material is in conformance with this work statement. Any approval given during preparation of the documentation, or approval for shipment shall not guarantee the final acceptance of the completed documentation.  See Attachment J-1.
13.0 POINT OF CONTACTS


13.1 Technical/COR

· Daniel Redmond



Daniel.redmond@navy.mil



619-532- 1535

· Mike Tyer (Alternate COR)



Michael.tyer@navy.mil

 

619-524-8577


13.2 Contracts

· Richard Lovering



Richard.lovering@navy.mil



619-532-3040

· Khay Meneses



Kennette.meneses@navy.mil



619-532-1387


13.4 Invoice Inspectors 

· Daniel Redmond



Daniel.redmond@navy.mil



619-532- 1535

· Mike Tyer (Alternate Inspector)



Michael.tyer@navy.mil

 

619-524-8577

14.0 INVOICING INSTRUCTIONS

INVOICING PROCEDURES ELECTRONIC (FEB 2009)


a)  In accordance with DFARS Clause 252.232-7003 titled "Electronic Submission of Payment Requests", this contract/order requires use of the DoD Wide Area Workflow (WAWF) system for the submission of invoices.  This web-based system, located at https://wawf.eb.mil, provides the technology for Government contractors and authorized Department of Defense (DoD) personnel to generate, capture and process receipt and payment-related documentation in a paperless environment.  Invoices rendered under this contract shall be submitted electronically through WAWF.  Submission of hard copy DD250/invoices will no longer be accepted for payment.


(b)  It is recommended that the person in your company designated as the Central Contractor Registration (CCR) Electronic Business Point of Contact (EBPOC), and anyone responsible for the submission of invoices, use the online training system for WAWF at http://wawftraining.com. The Vendor, Group Administrator (GAM), and sections marked with an asterisk in the training system should be reviewed.  Vendor Quick Reference Guides also are available at http://acquisition.navy.mil/navyaos/content/view/full/3521/.  The most useful guides are "Getting Started for Vendors" and "WAWF Vendor Guide".


(c)  Within ten (10) days after award, the designated CCR EBPOC is responsible for activating the company's CAGE code in WAWF by calling 1-866-618-5988.  Once the company’s CAGE code is activated, the CCR EBPOC must self-register under the company's CAGE code on WAWF and follow the instructions for a group administrator.  After the company is set-up on WAWF, any additional persons responsible for submitting invoices must self-register under the company's CAGE code at https://wawf.eb.mil.


(d)  The contractor shall use the following document type, DODAAC codes with corresponding extensions, and inspection and acceptance locations when submitting invoices in WAWF:

	Initial Document Creation requires the following:

	Contract Number
	FILL IN

	Delivery Order Number
	N/A

	Cage Code/Ext
	FILL IN

	Pay DoDAAC
	N68732

	Invoice Type


Note: Invoice “Item” Structure

1) NavCoN/FMI Invoice, ‘Item Number’ must be four digits, e.g. 0001. Invoice total amount at CLIN level

2) All other WAWF invoices, ‘Item Number’ must be six digits, e.g. 000101 (SLIN).  Your total invoice amount must be broken out per SLIN.
	FILL IN

	On the WAWF "Header Tab" the following is required:

	Issue Date
	1 OCT 2011

	Issue By DoDAAC
	N62473 (Vendor, replace WAWF prefills with this DoDAAC as needed.)

	Admin By DoDAAC
	N62473 (Vendor, replace WAWF prefills with this DoDAAC as needed.)

	Vendor, the below fields MUST be filled in with DoDAAC and Extension, as available in WAWF:

Inspect By DoDAAC/Ext

Service Acceptor/Ext

Ship To Code/Ext 

Service Approver/Ext

Contracting Officer/Ext

LPO/Ext
	N62473/RAQ30

	Mark For Code

Ship From Code
	"LEAVE BLANK"

	Unit of Measure MUST be:
	FILL INN

	Price and Quantity
	Often reversed – verify on award prior to submitting invoice.

	Item Number
	1) “ITEM NO” – It must be either four or six digits depending on Invoice type (see above block titled “Invoice Type”

2) Price and Quantity are often reversed on Contract.  Build Invoice consistent with the Contract.

3) Unit of Measure – FILL IN
4) Data required for mandatory prefills not address by this clause are determined by the Vendor, i.e. write “none”, or other specific data.

5) ACRN – FILL IN SDN – FILL IN, & AAA – FILL IN

	
	

	Once Submitted, select "Send More Email Notifications"

	Inspector Email Address
	Daniel.redmond@navy.mil
Michael.tyer@navy.mil 



	Operations Assistant (OA) Email Address

	rose.krueger@navy.mil / cecilia.whaley@navy.mil 

	Notification Email Address
	NAVFAC_SW_RAQ30_inspector@navy.mil 


The NAVFAC WAWF point of contact for this contract is Khay Meneses and can be reached at kennette.meneses@navy.mil  or 619-532-1387.  

Note:  Supporting documentation must be attached.  File names cannot contain spaces or special characters, except underscore "_" which is an acceptable character.  There is NO maximum to the number of files that can be attached to an invoice, however EACH file is limited to a maximum file size UNDER 2 megabytes.


(e)  Before closing out of an invoice session in WAWF, but after submitting the document(s), you will be prompted to "Send More Email Notifications."  Select "Send More Email Notification" and add additional email addresses noted above in the first email address blocks.  This additional notification to the Government is important to ensure that the specific acceptor/receiver is aware the invoice documents have been submitted into WAWF.


(f)  If you have any questions regarding WAWF, please contact the WAWF helpdesk at 866-618-5988 or the NAVFAC WAWF point of contact identified above in section (d).  

 (d).
15.0 THE FOLLOWING CLAUSE APPLIES TO THIS CONTRACT TRUSTWORTHINESS SECURITY - NAVY CONTRACT/TASK ORDERS

Purpose: Reference is hereby made to Navy awarded contracts requiring Contractor access to Navy information systems, sensitive unclassified information or areas critical to the operations of the command. Although these contracts are not classified and therefore Contractor employees are not required to have obtained a National Agency Check (NAC) trustworthiness determination, the Department of the Navy (DoN) has determined that all DoN information systems are sensitive regardless of whether the information is classified or unclassified. Contractors whose work involves access to sensitive unclassified information warrants a judgment of an employee's trustworthiness. Therefore, all personnel accessing DoN computer systems must undergo a National Agency Check to verify their trustworthiness. Also, Commands will include Facility Access Determination (FAD) program requirements in the contract specifications when trustworthiness determinations will be required on the Contractor employees. The following addresses those requirements for Trustworthiness Security!

"Each Contractor employee will have a favorably completed National Agency Check (NAC).

If Contractor personnel currently have a favorably adjudicated NAC the Contractor will notify the Security Manager of the command they will visit utilizing OPNAV 5521/27 Visit Request form. The visit request will be renewed annually or for the duration of the contract if less than one year.

If no previous investigation exists the Contractor personnel will complete the requirement for a Trustworthiness NAC.

In accordance with NAVSUPINST 5239.1A, if the Contractor employee is a Foreign National prior approval of the Network Security Officer (NSO) is required. Access may be granted to Foreign Nationals who have a need to know and at least one of the following applies:


(a)  Foreign National is employed by DoD, or


(b) Foreign National possesses a current Functional Accreditation approved by the Navy International Program Office (NAVIPO), or 

(c) Foreign National possesses a current Visit Request Form (OPNAV 5521/27 (1-73) as defined n OPNAVINST 5510.1H), which is on file with the requesting activity.

The Trustworthiness NAC is processed through the command Security Manager. The NAC will be processed through the use of the Electronic Personnel Security Questionnaire (EPSQ) SF 85P. The EPSQ software can be downloaded at the Defense Security Service (DSS) website http://www.dss.mil/epsq/index.htm. The Contractor should provide the completed EPSQ electronically (electronic mail/diskette) to the Command Security Manager along with the original signed release statements and two applicant fingerprint cards (FD 258). The responsibility for providing the fingerprint cards rests with the Contractor. The Security Manager will review the form for completeness, accuracy and suitability issues. The completed SF 85P along with attachments will be forwarded to (DSS) who will conduct the NAC. 

The Department of the Navy Central Adjudication Facility will provide the completed investigation to the requesting command security manager for the trustworthiness determination. The command will provide written notification to the Contractor advising whether or not the Contractor employee will be admitted to command areas or be provided access to unclassified but sensitive business information.

Trustworthiness determinations are the sole prerogative of the commanding officer of the sponsor activity. If the commanding officer determines, upon review of the investigation, that allowing a person to perform certain duties or access to certain areas, would pose an unacceptable risk, that decision is final. No due process procedures are required.

The Contractor employee shall take all lawful steps available to ensure that information provided or generated pursuant to this arrangement is protected from further disclosure unless the agency provides written consent to such disclosure."

End of Section
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