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Section SF 1449 - CONTINUATION SHEET
	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001
	
	
	
	
	

	
	LOGISTICS SUPPORT SERVICES

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

PURCHASE REQUEST NUMBER: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001AA
	
	12
	Months
	
	

	
	REGIONAL FINANCIAL MANAGEMENT

FFP

Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

PURCHASE REQUEST NUMBER: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001AB
	
	12
	Months
	
	

	
	ACCOUNTING AND FINANCIAL MANAGEMENT

FFP

SUPPORT.  Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

PURCHASE REQUEST NUMBER: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001AC
	
	12
	Months
	
	

	
	FINANCIAL BUDGET MANAGEMENT SUPPORT

FFP

Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

PURCHASE REQUEST NUMBER: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001AD
	
	12
	Months
	
	

	
	GTCC AGENCY PROGRAM COORDINATOR SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

PURCHASE REQUEST NUMBER: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001AE
	
	12
	Months
	
	

	
	FINANCIAL SYSTEMS SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

PURCHASE REQUEST NUMBER: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001AF
	
	12
	Months
	
	

	
	INCOMING REIMBURSABLE SUPPORT

FFP

Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

PURCHASE REQUEST NUMBER: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001AG
	
	12
	Months
	
	

	
	ADMIN PROGRAM MANAGEMENT SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

PURCHASE REQUEST NUMBER: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001AH
	
	12
	Months
	
	

	
	MATERIAL COORDINATOR SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

PURCHASE REQUEST NUMBER: N6883613RC38FQ

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001AJ
	
	
	
	
	

	
	TRAVEL

COST

Travel and per diem in accordance with the JTR.  Actual cost.  COR approval required.  In accordance with section 8.0 of the performance work statement.

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001
	
	
	
	
	

	OPTION
	LOGISTICS SUPPORT SERVICES

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001AA
	
	12
	Months
	
	

	OPTION
	REGIONAL FINANCIAL MANAGEMENT

FFP

Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001AB
	
	12
	Months
	
	

	OPTION
	ACCOUNTING AND FINANCIAL MANAGEMENT

FFP

SUPPORT.  Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001AC
	
	12
	Months
	
	

	OPTION
	FINANCIAL BUDGET MANAGEMENT SUPPORT

FFP

Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001AD
	
	12
	Months
	
	

	OPTION
	GTCC AGENCY PROGRAM COORDINATOR SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001AE
	
	12
	Months
	
	

	OPTION
	FINANCIAL SYSTEMS SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001AF
	
	12
	Months
	
	

	OPTION
	INCOMING REIMBURSABLE SUPPORT

FFP

Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001AG
	
	12
	Months
	
	

	OPTION
	ADMIN PROGRAM MANAGEMENT SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001AH
	
	12
	Months
	
	

	OPTION
	MATERIAL COORDINATOR SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001AJ
	
	
	
	
	

	OPTION
	TRAVEL

COST

Travel and per diem in accordance with the JTR.  Actual cost.  COR approval required.  In accordance with section 8.0 of the performance work statement.

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2001
	
	
	
	
	

	OPTION
	LOGISTICS SUPPORT SERVICES

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2001AA
	
	12
	Months
	
	

	OPTION
	REGIONAL FINANCIAL MANAGEMENT

FFP

Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2001AB
	
	12
	Months
	
	

	OPTION
	ACCOUNTING AND FINANCIAL MANAGEMENT

FFP

SUPPORT.  Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2001AC
	
	12
	Months
	
	

	OPTION
	FINANCIAL BUDGET MANAGEMENT SUPPORT

FFP

Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2001AD
	
	12
	Months
	
	

	OPTION
	GTCC AGENCY PROGRAM COORDINATOR SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2001AE
	
	12
	Months
	
	

	OPTION
	FINANCIAL SYSTEMS SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2001AF
	
	12
	Months
	
	

	OPTION
	INCOMING REIMBURSABLE SUPPORT

FFP

Anticipated 40 hours overtime throughout the year

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2001AG
	
	12
	Months
	
	

	OPTION
	ADMIN PROGRAM MANAGEMENT SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2001AH
	
	12
	Months
	
	

	OPTION
	MATERIAL COORDINATOR SUPPORT

FFP

FOB: Destination

MILSTRIP: N6883613RC38FQ

 
	

	
	
	

	
	

	

	
	NET AMT
	

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2001AJ
	
	
	
	
	

	OPTION
	TRAVEL

COST

Travel and per diem in accordance with the JTR.  Actual cost.  COR approval required.  In accordance with section 8.0 of the performance work statement.

FOB: Destination

MILSTRIP: N6883613RC38FQ

SIGNAL CODE: A


	

	
	ESTIMATED COST
	

	
	
	


PERFORMANCE WORK STATEMENT
Performance Work Statement (PWS)

FINANCIAL DEPARTMENT SUPPORT 

1.  SCOPE: The Contractor shall provide Financial Department Support Services for Commander, Navy Region Southeast (CNRSE) and shore installations belonging to CNRSE.  The basic areas of Financial Department Support Services are Government Travel Charge Card (GTCC) Management Support Services, Financial Systems Support Services, Incoming Reimbursable Processing Support Services, Financial Analysts Support, Financial Technician Support, Financial Process Documentation/Improvement, Administrative Support and Warehouse Support.

1.2  BACKGROUND:    Commander, Navy Region Southeast (CNRSE) is an Echelon Three Command reporting to Commander, Naval Installations Command (CNIC).  As a regional support staff command, the mission of CNRSE is to provide direct Base Operating Support (BOS) to shore installations located throughout the southeastern United States.  Among other activities, direct BOS includes providing Financial Department Support Services for CNRSE and shore installations belonging to CNRSE.  

2.1  ACRONYMS AND ABBREVIATIONS:

AO

Administrative Officer

AQL

Acceptable Quality Level

APC

Agency Program Coordinator

BOS

Base Operating Support

CAC

Common Access Card

CAC 

Cost Account Code

CC 

Cost Center

CELS 

Civilian Employee Labor System

CFMS

Command Financial Management System

CHOOSE
Cash History On-Line Search Engine

CNIC

Commander, Naval Installation Command

CNRSE 

Commander, Navy Region Southeast

COR 

Contract Officer Representative

COTS 

Commercial-Off-The-Shelf  

CTCC

Government Travel Charge Card

CDRL 

Contract Data Requirements List

DCAA 

Defense Contract Audit Agency

DFAS 

Defense Financial Accounting System

DFWP 

Drug Free Work Place

DGR 

Designated Government Representative

DISCO 

Defense Industrial Security Clearance Office

DOD 

Department of Defense

DON 

Department of Navy

DTS 

Defense Travel System

EMA

Enhancement Managerial Analysis

FAS 

Fuel Automated System

FHN

Family Housing Navy

FM 

Financial Management

FMR

Financial Management Regulations

F/SF 

Function/Sub-Function

FOUO

For Official Use Only

FY 

Fiscal Year

GTCC 

Government Travel Charge Card

HQ  

Headquarters 

IAW

In accordance with

INFOSEC
Information Security

ISSOP 

Inter-Service Supply Support Operations Program

JON 

Job Order Number

JTR 

Joint Travel Regulations

KO 

Contracting Officer

KTR

Contractor

LOA 

Line of Accounting

MIC

Management Information Code

NACLC

National Agency Check with Local Agency and Credit Checks

NAS

Naval Air Station

NS 

Naval Station

NAVFAC SE 
Naval Facilities Southeast

NAVOSH 
Naval Occupational Safety and Health

NISP 

National Industrial Security Program

NMCI 

Navy Marine Corps Internet

ODC 

Other Direct Charges

OMN 

Operations, Maintenance Navy

OMNR 

Operations, Maintenance Navy Reserve

OPM 

Office of Personnel Management

OPNAV 
Office of the Chief of Naval Operations 

OSHA 

Occupational Safety and Health Administration

OT 

Overtime 

POC 

Point of Contact

POV 

Privately Owned Vehicle

PSD 

Personnel Support Detachment

PRS 

Performance Requirement Summary

PWO

Public Works Officer

PWS 

Performance Work Statement

QAE 

Quality Assurance Evaluator

QCP 

Quality Control Plan

QMF 

Query Management Facility

SAG 

Sub Activity Group

SCC 

Sub-Cost Center

SCI 

Sensitive Compartmented Information

SEGT 

Segment

SIC

Special Interest Code
SLDCADA
Standard Labor Collection and Distribution Application

SOP 

Standard Operating Procedure

SQL 

Standard Query Language 

STARS-FL 
Standardized Accounting & Reporting System-Field Level

UIC

Unit Identification Code 

USSGL

United States Government General Ledger

VTC 

Video Teleconferencing

WAWF

Wide Area Work Flow

WYPC 

Work Year Personnel Cost

2.2      APPLICABLE DIRECTIVES:

Department of the Navy instructions and regulations

Department of Defense instructions and regulations

Congressional and local laws and regulations

3.0  REQUIREMENTS:

3.1 
REGIONAL FINANCIAL MANAGEMENT SUPPORT: 

· Provide support services as the Financial Management (FM) authority for the department by being the central POC for Stations on the funding process.  

· Point of Contact for assigned UICs within assigned SIC(S). 

· Consolidate, review and analyze data for assigned UICs within assigned SIC(s). 

· Process, and/or review accuracy of documents in CFMS and release within 3 days.

· Monitor Commitments to ensure timely acceptance and processing of contracts awards. 

· Analyze / monitor the 1960 and IDA 128 daily to ensure all accounting data is accurate.
· Validate Stars and work dailys to ensure proper and timely flow of execution and to identify possible corrections.

· Review execution flow to ensure timely and accurate billings of documents.

· Work Tri-Annual Review for assigned documents to ensure validity of outstanding obligations and timely close out of documents.

· Provide execution of details to supported stations and Financial Managers.  

· Provide financial management information to the appropriate personnel weekly, monthly or as required. Maintain a smooth and efficient flow of information from FM to the stations.  

· Deal effectively with callers to ensure customer satisfaction, 

· Ensure work products and processes adhere to the Department of Navy correspondence and guidelines furnished by higher authority.  

· Ensure consistency of FM procedures and adjust processes accordingly to remain within acceptable financial guidance and standards.  

· Attend meetings as required.  

· Perform support in the areas of program monitoring, administrative and financial reviews, and coordination.  

· Develop and maintain reports to include but not limited to Funds Status.  

· Maintain files and correspondence, input, review and collect data from various computer systems, prepare, modify, and update program briefs.  

· Develop and manage complex spreadsheets.  

· Prepare templates, compile data, and track completion of all program data calls.  

3.1.1
WORKLOAD DATA: It  is estimated that an average of 4,000 support actions pertinent to Financial Management Support are required annually, with a daily average of 16 support actions at an average of 2 support actions per hour. 
3.1.2 
OVERTIME REQUIREMENTS.  Approximately 2% of additional effort (approximately 40 hrs.) will be required outside normal working hours to support end of year requirements and budget cycle submissions.  Prior authorization for overtime shall be obtained from the ISSOP Director. 

3.1.3
SKILLS AND KNOWLEDGE REQUIRED FOR THE POSITION
During performance of this contract, the Contractor shall provide personnel with sufficient skills to accomplish the tasks contained in this PWS.  The government reserves the right to require the Contractor to remove and replace any personnel who provide unsatisfactory performance, demonstrate insufficient knowledge, or possess inadequate skill levels necessary to complete assigned tasks.  The skill level of the staff provided shall be current and consistent with new technologies.  The government will not bear the costs of any Contractor training or travel to execute this PWS.  Contractor employees must at a minimum:

· Possess a Bachelor of Science or Bachelor of Arts degree in a business or finance-related field or have, at a minimum, two years directly related to experience on STARS-FL accounting system and Reimbursable Profile reports.  Experience shall relate directly to the required supported systems and types of data. 

· Possess and demonstrate knowledge and application of accounting theories concepts principles and standards.

· Familiar with organization structure and operational methods of Navy and other Department of Defense components.

· Must possess excellent written and oral communications skill to effectively communicate both orally and in writing.

· Demonstrate strong organizational, prioritization and customer service skills.

· Demonstrate proficiency with the use of Microsoft Office suite and incorporated programs to include Excel, PowerPoint, Word, Outlook and Access. (2007 or newer version)

· Possess tact, sound judgment, initiative and be fully competent and professional at all times

3.2
ACCOUNTING AND FINANCIAL MANAGEMENT SUPPORT: 

· Provide Financial Management support services to the Accounting Officer and Financial Management staff. 

· Provide Accounting Officer with daily reports which include - cash status, fund status, budget status, OP81 comparison, reconciliation, CFMS status and checkbook summary report, etc.  

· Download execution data from STARS and EMA and update Excel spreadsheets, as required.
· Monitor Commitments to ensure timely acceptance and processing of contracts awards. 

· Analyze /monitor suspense reports (1960, IDA128 and TEXV) daily to ensure documents are being corrected and flowing to STARS.
· Upon request, provide execution of details to stations and/or Financial Managers/Analysts.  

· Provide financial management information to the appropriate personnel weekly, monthly or as required. Maintain a smooth and efficient flow of information from FM to the stations.  

· Deal effectively with callers to ensure customer satisfaction, 

· Ensure consistency of FM procedures and adjust processes accordingly to remain within acceptable financial guidance and standards.  

· Attend meetings as required.  

· Perform support in the areas of program monitoring, administrative and financial reviews, and coordination, as required  

· Develop various reports for Accounting Officer.  

· Assist Accounting Officer with various data calls.

· Maintain files and correspondence, input, review and collect data from various computer systems, prepare and modify.

· Responsible for the monitoring/analysis/research/tracking of Transportation of Things for the entire Southeast region.  Requests back-up documentation from various sources, if charges do not belong to region, works with DFAS to ensure costs are moved to correct command/LOA. Provides back-up documentation when requested to validate charges and creates obligation against valid charges for payments to process.     

· Annually validates TAC codes within CNIC data call.

· When required, submits required paperwork to establish new TAC codes for region.

· Responsible for pulling Tri-Annual reports to ensure documents have been reviewed across the region.  Continually performing follow-up until review period has been completed.  Consolidates supervisor’s Confirmation Statements and prepares Confirmation Statement for Accounting Officer signature and submission. 
· When required, review OBDailys for research/discrepancies.
· Weekly review reconciliation report to ensure discrepancies are being corrected in a timely manner by Analysts.

· Runs negative CAC and Expense Element reports monthly for Accounting Officer’s review and action.
3.2.1
WORKLOAD DATA: It is estimated that an average of 8,000 support actions pertinent to Accounting and Financial Management Support are required annually, with a daily average of 32 support actions at an average of 4 support actions per hour. 

3.2.2 
OVERTIME REQUIREMENTS.  Approximately 2% of additional effort (approximately 40 hrs.) will be required outside normal working hours to support end of year requirements.  Prior authorization for overtime shall be obtained from the ISSOP Director. 

3.2.3
SKILLS AND KNOWLEDGE REQUIRED FOR THE POSITION
During performance of this contract, the Contractor shall provide personnel with sufficient skills to accomplish the tasks contained in this PWS.  The government reserves the right to require the Contractor to remove and replace any personnel who provide unsatisfactory performance, demonstrate insufficient knowledge, or possess inadequate skill levels necessary to complete assigned tasks.  The skill level of the staff provided shall be current and consistent with new technologies.  The government will not bear the costs of any Contractor training or travel to execute this PWS.  Contractor employees must at a minimum:

· Possess at a minimum, two years directly related to experience on STARS-FL accounting system.  Experience shall relate directly to the required supported systems and types of data. 

· Familiar with organization structure and operational methods of Navy and other Department of Defense components.

· Must possess excellent written and oral communications skill to effectively communicate both orally and in writing.

· Demonstrate strong organizational, prioritization and customer service skills.

· Demonstrate proficiency with the use of Microsoft Office suite and incorporated programs to include Excel, PowerPoint, Word, Outlook and Access. (2007 or newer version)

· Possess tact, sound judgment, initiative and be fully competent and professional at all times

3.3
FINANCIAL BUDGET MANAGEMENT SUPPORT:   

· Independently perform a variety of tasks related to budget and records maintenance and support the annual budget execution.  Transactions involve two or more appropriations with different guidelines and procedures, or a comparable mix of appropriated fund and/or revolving fund accounts.  

· Review execution of funds to identify problem trends and possible issues.

· Use current execution and prior year execution to project remaining costs for the fiscal year and identify shortfalls and/or excesses in funding

· Produce execution status brief on a monthly basis incorporating information uncovered during execution reviews.  

· Maintain prior year, current year and out year control changes tracking spreadsheet/database

· Review and research control changes and identify to the Budget Officer those changes that are outside of normal inflation 

· Assist in the development of budget and mid-year review exhibits

· Assist in  the dissemination of controls to include updating spending plans/OPTARs

· Perform cost analysis projects for specific programs/SICs as requested.

· Deal effectively with callers to ensure customer satisfaction. 

· Ensure work products and processes adhere to the Department of Navy correspondence and guidelines furnished by higher authority.  

· Ensure consistency of FM procedures and adjust processes accordingly to remain within acceptable financial guidance and standards.  

· Attend meetings as required.  These include, but are not limited to, meetings with Program Managers and Analysts, Upper Management and other staff members concerning execution trends, program requirements and data calls.

· Maintain files and correspondence, input, review and collect data from various computer systems, prepare, modify, and update program briefs.  

· Develop and manage complex spreadsheets.  

· Financial Management Support/Budget Branch Desk must be manned from 0700-1600 Monday-Friday except for federal holidays for duration of the contract.  

· Ensure FM procedures remain within acceptable financial guidance and standards.

· Prioritize work accurately IAW degree of importance.

· Accurately maintain FM files.

· Provide reports as required.  These include, but are not limited to, execution /trend reports, status reports, and budget data call reports.

3.3.1
WORKLOAD DATA: It  is estimated that an average of 8,000 support actions pertinent to Financial Budget Management Support are required annually, with a daily average of 32 support actions at an average of  4 support actions per hour. 

3.3.2 
OVERTIME REQUIREMENTS.  Approximately 2% of additional effort (approximately 40 hrs.) will be required outside normal working hours to support end of year requirements and budget cycle submissions.  Prior authorization for overtime shall be obtained from the ISSOP Director. 

3.3.3
SKILLS AND KNOWLEDGE REQUIRED FOR THE POSITION
During performance of this contract, the Contractor shall provide personnel with sufficient skills to accomplish the tasks contained in this PWS.  The government reserves the right to require the Contractor to remove and replace any personnel who provide unsatisfactory performance, demonstrate insufficient knowledge, or possess inadequate skill levels necessary to complete assigned tasks.  The skill level of the staff provided shall be current and consistent with new technologies.  The government will not bear the costs of any Contractor training or travel to execute this PWS.  Contractor employees must at a minimum:

· Possess a Bachelor of Science or Bachelor of Arts degree in a business or finance-related field or have, at a minimum, two years directly related to experience on STARS-FL accounting system, CFMS/EMA CNICN Gateway and TWMS..  Experience shall relate directly to the required supported systems and types of data. 

· Familiar with organization structure and operational methods of Navy and other Department of Defense components.

· Must possess excellent written and oral communications skill to effectively communicate both orally and in writing.

· Demonstrate strong organizational, prioritization and customer service skills.

· Demonstrate proficiency with the use of Microsoft Office suite and incorporated programs to include Excel, PowerPoint, Word, Outlook and Access. (2007 or newer version)

· Demonstrate knowledge of regulations, procedures and policies for DON FMR.

· Possess tact, sound judgment, initiative and be fully competent and professional at all times

3.4
GOVERNMENT TRAVEL CHARGE CARD (GTCC)/AGENCY PROGRAM COORDINATOR (APC) SUPPORT:  

· Provide GTCC APC assistance for support services to hierarchies within CNRSE and APC assistance for support services to CNRSE HQ.  Data and information created by the Contractor in performance of the PWS shall be the property of the Government.  Provide CNRSE and all shore installations APC oversight assistance to CNRSE APC hierarchy, as required.

· Assist CNRSE APCs with GTCC issues, including, but not limited to, gaining access to the Citibank and DTS with new guidance, directives, and new rules and regulations change for GTCC.  

· Provide a weekly review on various reports from Citibank and DTS to identify possible fraud and/or abuse.  The Contractor shall verify transactions made by travelers were made while on travel; transactions are in compliance with Government travel card authorized usage, and identify any Government travel card unusual activity. 

· Provide CNRSE management a list of all members/employees in CNRSE hierarchy whose accounts exceed 60 days delinquent on a monthly basis.

· Provide CNRSE management each month metric data on delinquency rates, based on dollars outstanding for all organizations in CNRSE hierarchy

· Provide data call information to higher authorities, as required.

· Provide end-user GTCC training and DTS assistance by creating, updating, releasing and accepting personal profiles.   In addition contractor shall correct split disbursements and shall expedite short fuse travel through the AO.   

· Perform reconciliation for Centrally Billed Accounts (CBAs) to   match unmatched debits, credits, and refunds between Citibank and DTS.   Contractor shall initiate correction vouchers, inform correction to travelers and inform higher authority of additional research as required.

· Perform as the alternate Financial Defense Transportation Administrator  (FDTA) as required and should be able to upload new lines of accounting data and job orders in DTS, create and update new budgets,  and correct and change organization codes. 

3.4.1
WORKLOAD DATA: It  is estimated that an average of 8,000 support actions pertinent to GTCC/APC support are required annually, with a daily average of 32 support actions at an average of  4 support actions per hour. 

3.4.2
SKILLS AND KNOWLEDGE REQUIRED FOR THE POSITION
During performance of this contract, the Contractor shall provide personnel with sufficient skills to accomplish the tasks contained in this PWS.  The government reserves the right to require the Contractor to remove and replace any personnel who provide unsatisfactory performance, demonstrate insufficient knowledge, or possess inadequate skill levels necessary to complete assigned tasks.  The skill level of the staff provided shall be current and consistent with new technologies.  The government will not bear the costs of any Contractor training or travel to execute this PWS.  Contractor employees must at a minimum:

· Possess a Bachelor of Science or Bachelor of Arts degree in a business or finance-related field or have, at a minimum, two years directly related to experience on STARS-FL accounting system and Reimbursable Profile reports.  Experience shall relate directly to the required supported systems and types of data. 

· Possess and demonstrate knowledge and application of accounting theories concepts principles and standards.

· Familiar with organization structure and operational methods of Navy and other Department of Defense components.

· Must possess excellent written and oral communications skill to effectively communicate both orally and in writing.

· Demonstrate strong organizational, prioritization and customer service skills.

· Demonstrate proficiency with the use of Microsoft Office suite and incorporated programs to include Excel, PowerPoint, Word, Outlook and Access. (2007 or newer version)

· Demonstrate extensive knowledge of the Department of the Navy Non-DTS Travel and PCS regulations and STARS-FL accounting system.

· Possess tact, sound judgment, initiative and be fully competent and professional at all times

3.5 
Financial Systems Support Services   
· Access and run reports in STARS-FL

· Write new database QMF reports and retrieve information from STARS-FL database as required by the Financial Department

· Troubleshoot error codes in STARS-FL or data created from STARS-FL, as required.

· Use data from STARS-FL to perform fiscal year setup and maintenance during the beginning and end of the fiscal year as required. 

· Provide end-user support by training and assisting CNRSE financial personnel with the different financial systems created or in existence.

· Update CNIC Gateway/CNRSE web-site, as required.  The CNIC Gateway/CNRSE website provides information regarding all departments within CNRSE, access to databases, and most all other information for CNRSE operation.  The Contractor shall update CNIC Gateway (G2’s) financial section daily and post various file as required for data distribution.

· Pull information from FAS and upload to STARS-FL

· Validate the station data pulled from FAS and verify content as well as format prior to the upload process.

· Process downloads from FAS and upload into the CFMS via the STARS-FL B1 Engine, Bypass Checkbook Menu Selection.  This data is validated by the CFMS system and hourly uploaded to STARS-FL.

· Process fuel documents via the FAS Utilities menu and validate against data from STARS to ensure that all documents are processed. Documents not processed via CFMS will be processed in MS Access and uploaded into STARS-FL using the B1 data upload form.

· Pull Labor Reports

· Pull the following labor reports from STARS-FL/CA-View area - LXL3951A, LXL2955A, LXL3935A, LSL3953A on a bi-weekly basis.  The data is then uploaded in to the MS Access labor database SERCLA for further validation and processing by the CNRSE Financial Analyst.

· Pull the following Labor Reports from the STARS-FL - QMF Labor Acceleration report, JON report, and various other reports on a weekly basis, as required  and uploaded into the SERCLA database.

· Pull Daily Data Reports from STARS-FL

· Download fiscal year data for current FY and six prior FYs.  Data shall be processed and formatted using MS Access and post to the CNRSE Network Drive and Gateway as required on a daily basis.

· Download STARS-FL information for updating of the ADHOC database in MS Access.

· Download QMF reports from STARS-FL for the purpose of daily updating the ADHOC database. The updated data is available on the CNRSE Network Drive for daily data validation.

· Download IDA 128 daily from STARS-FL QMF and CA-View and process in MS Access combining the QMF and CA-View files and exporting in Excel format for posting to the CNRSE Network Drive and to the Gateway.

· Download IDA 129 Daily from STARS-FL QMF and CA-View and process in MS Access combining the QMF and CA-View files and exporting in Excel format for posting to the CNRSE Network Drive and to the Gateway.

· Download the USSGL from STARS-FL and process in MS Access format, convert data to Excel format and email copies to selected supervisory personnel or as directed on a daily basis.  In addition the Excel file will be posted to the CNRSE Network Drive.

· Provide maintenance for existing MS database to include Labor, ADHOC, Fuel Processing, IDA128, IDA129, USSGL and other assigned database maintenance and development as assigned.

· Provide assistance in automation of data validation in MS Access utilizing input from supervisory personnel.

· Provide recommendations for process improvements based on workflows, statistical analysis of data, documented SOPs and process owner/customer surveys.
3.5.1
WORKLOAD DATA: It  is estimated that an average of 3,328 support actions pertinent to Financial Systems Support are required annually, with a daily average of 16 support actions at an average of  2 support actions per hour

3.5.2
SKILLS AND KNOWLEDGE REQUIRED FOR THE POSITION
During performance of this contract, the Contractor shall provide personnel with sufficient skills to accomplish the tasks contained in this PWS.  The government reserves the right to require the Contractor to remove and replace any personnel who provide unsatisfactory performance, demonstrate insufficient knowledge, or possess inadequate skill levels necessary to complete assigned tasks.  The skill level of the staff provided shall be current and consistent with new technologies.  The government will not bear the costs of any Contractor training or travel to execute this PWS.  Contractor employees must at a minimum:

· Possess a Bachelor of Science or Bachelor of Arts degree in a business, finance or an IT-related field or have, at a minimum, four years directly related to experience in developing new financial programs and QueryManagement Facility (QMF) reports) using data from our official accounting system in STARS/FL.

·  Shall be proficient with use and configuration of database environments to include STARS/FL, CFMS, SERTO, CNRSE PORTAL and Profile Report.

· Shall be proficient with use and configuration of database environments to include STARS/FL, CFMS, SERTO, CNRSE PORTAL and Profile Report. 

· Be proficient in MS Access programming, including system testing and implementation. 

· Possess the ability to provide direct database management support as defined in 3.5.1.

· Familiar with organization structure and operational methods of Navy and other Department of Defense components.

· Possess excellent written and oral communications skill to effectively communicate both orally and in writing.

· Demonstrate strong organizational, prioritization and customer service skills.

· Demonstrate proficiency with the use of Microsoft Office suite and incorporated programs to include Excel, PowerPoint, Word, Outlook and Access. (2007 or newer version)

· Possess tact, sound judgment, initiative and be fully competent and professional at all times

3.6
Incoming Reimbursable Processing Support Services 
· Receive incoming reimbursable documents via fax, e-mail or regular mail, as required.

· Enter document by document number into the CFMS Reimbursable Profile (an Access database), and adhere to the subsequent processes, as required.

· Select CC, SCC, F/SF, CAC, SAG and MIC from available reference sources. The information is annotated on a stamp placed on the document.  

· After selecting the above data, develop a SEGT and applicable JONs, which are also annotated on the document.  A primary and secondary program, if necessary, shall be assigned and annotated on the document.  

· A file folder shall be created for the document with a color-coded label that includes the document number, SEGT, CC and program.

· Deliver the document to the supervisor/lead for review.

· After the supervisor/lead review and acceptance is processed, distribute the signed original document to customer by electronic means or fax.  After STARS-FL or CFMS inputting by reimbursable branch personnel, document is distributed to DFAS, installation, SLDCADA and/or DTS when required, and program budget analyst by electronic means and filed in the central files by station.

· Print monthly reimbursable profile for backup purposes, as required.

· Other Reimbursable Processing Support Services may include the following on an as required basis: pulling existing documents from central files and making copies when requested by budget analysts, pulling existing documents from central files and delivering to reimbursable branch analysts when requested.  Insert an annotated "check​out sheet" when pulling documents. Filing existing documents when returned. Remove the "check-out sheet" when re-filing documents, making telephone calls or sending e-mails to correct or verify administrative portions of the incoming documents. accessing STARS-FL to do basic research.

3.6.1
WORKLOAD DATA: It  is estimated that an average of 4,000 support actions pertinent to Financial Systems Support are required annually, with a daily average of 16 support actions at an average of  2 support actions per hour. 

3.6.2
OVERTIME REQUIREMENTS.  Approximately 1% of additional effort (approximately 20 hrs.) will be required outside normal working hours to support end of year requirements.  Prior authorization for overtime shall be obtained from the ISSOP Director. 

3.6.3
SKILLS AND KNOWLEDGE REQUIRED FOR THE POSITION
During performance of this contract, the Contractor shall provide personnel with sufficient skills to accomplish the tasks contained in this PWS.  The government reserves the right to require the Contractor to remove and replace any personnel who provide unsatisfactory performance, demonstrate insufficient knowledge, or possess inadequate skill levels necessary to complete assigned tasks.  The skill level of the staff provided shall be current and consistent with new technologies.  The government will not bear the costs of any Contractor training or travel to execute this PWS.  Contractor employees must at a minimum:

· Possess a Bachelor of Science or Bachelor of Arts degree in a business or finance-related filed or have, at a minimum, two years directly related to experience on STARS-FL accounting system and Reimbursable Profile reports.  Experience shall relate directly to the required supported systems and types of data. 

· Possess and demonstrate knowledge and application of accounting theories concepts principles and standards.

·  Familiar with organization structure and operational methods of Navy and other Department of Defense components.

· Must possess excellent written and oral communications skill to effectively communicate both orally and in writing.

· Demonstrate strong organizational, prioritization and customer service skills.

· Demonstrate proficiency with the use of Microsoft Office suite and incorporated programs to include Excel, PowerPoint, Word, Outlook and Access. (2007 or newer version)

· Demonstrate extensive knowledge of the Department of the Navy Non-DTS Travel and PCS regulations and STARS-FL accounting system.

· Possess tact, sound judgment, initiative and be fully competent and professional at all times.

3.7
ADMINISTRATIVE/PROGRAM ANALYST SUPPORT:  

· Provide on-site support at the Resource Management Department, CNRSE, Jacksonville, Monday – Friday, during 0700-1600.

· Serve as the administrative authority for the Financial Management (FM) Department by preparing policies, procedures and providing general administrative guidance and management necessary to enhance overall department functions.  

· Ensure standardization of functions related to central files and administrative procedure controls.  

· Provide for the efficient administrative operation of the FM Department using known protocol, business practices, and sound administrative judgment. 

· Courteously answer the telephone/greets guests.  

· Respond to and effectively resolve customer concerns.

· Determine the purpose of the visit/call and directs the visitor/caller to the appropriate office or individual.  

· Maintain the Comptroller appointment schedules in accordance with policy and priority.  

· Brief on action taken and appointment/commitments scheduled at the beginning of each day, providing background information as required.  

· Type correspondence, instructions, and naval messages, from rough drafts into final smooth format.  

· Ensure correct and appropriate spelling, grammar and format for all printed materials.  

· Compile and review correspondence, develop and analyze reports, charts, statistics, and documentation in support of the operations of the Regional FM Department.   

· Receive and route incoming miscellaneous materials, including publications, directives, messages, and correspondence for the applicability to the FM Department functions; proper routing; and determination of action required. 

· Forwards notification of new and existing policies, rules, regulations, guidance, procedures and plans that impact the FM Dept.  

· Maintain FM’s Tasker Version 4 (TV4) portion of CNIC’s Action Register for the FM Department for all data calls/reports/ correspondence requiring action.  Ensure the required action is completed by the due dates. 

· Places all orders for copier supplies for every department within Building 919.  Supplies are ordered through DOD EMALL.

· Conduct monthly inventory to ensure required quantity of supplies are maintained for the FM Dept and ensure compliance with NAVSUP Government Commercial Purchase Card Program when ordering supplies.  Supplies are ordered through DOD EMALL or (when required) directly from the vendor.

· Prepare Welcome Aboard packets for new FM associates

· Arrange set-up of office/cube assignments, activation of assigned telephone numbers; 

· Update the Southeast Region FM Department Phone Directory/Program.  

· Ensure e-mail distribution listings are correct for FM employees.

· Send notification to Information Systems for corrections, additions and/or deletions of personnel.  

· Process the Access Request Worksheets for Standard Accounting and Reporting System (STARS), ONE PAY and CHOOSE for the Southeast Region and forward to DFAS for processing.  Ensure all required information has been provided to include the correct access level.  

· Track worksheets to ensure members receive their STARS USERIDs within a timely manner, if not, initiate follow-up action.  

· Prior to the end of fiscal year, in accordance with the cut-off dates established by Fleet Logistics Center (FLC), generate Promise to Pay letters that are required for award of new contracts.  

· Prior to generating Promise to Pays, ensure approval documentation has been received from the Regional Program Analyst stating funds will be available to cover the costs.  Ensure Special Interest Code (SIC), dollar amount and point of contact w/phone numbers are included.  Ensure documents are signed, dated/serialized and forwarded to FLC.  Provide acknowledgement copies to the Accounting Supervisors and Program Analysts.  Maintain spreadsheet showing the status of each Promise to Pay until completion.  

· Ensure retirement Letters of Appreciation, certificates and plaques are prepared with accurate years of service and service dates prior to actual retirement date.  Make arrangements for retirement functions.

· Coordinate conference calls with twenty Forward Deployed Financial Supervisors on a bi-weekly basis ensuring notification email is sent prior to date/time of conference call stating the conference dial in and pass code information along with the proposed topics for discussion/comments.  

· Take and publish minutes and follow-up on any outstanding action items.  

· Assist with the development of the annual Operational Guidance/Strategic Plan ensuring that the Mission, Vision and Guiding Principles, Core Values and Fiscal Year Objections are accurately reflected for N8 FM. 

· Approximately 14,000 administrative support actions will be performed at an average of 56 per day.  

3.7.1
REGIONAL PERSONAL PROPERTY SUPPORT:  

· Perform as the Regional Personal Property Manager, responsible for ensuring the following assets are bar coded, and input/maintained in the Web Defense Property Accountability System (DPAS): 

· Perform analysis on equipment of  cost greater than $5,000, but less than $100,000; Items with an acquisition cost less than $5,000 but are determined to be sensitive; Pilferable items that are portable and can be easily converted to personal use; are critical to the activity’s business/mission; and/or are hard to repair/replace.  

· Advise CNRSE Department Heads on the proper treatment of new, transferred, lost, or disposed assets to ensure accurate accountability of property/assets maintained for over 3,000 items/assets.  

· Provide the Installation/Station Property Managers (20) in the Southeast Region documentation from the Navy PP&E Management Support Team (Norfolk) and the Monthly Statistics/Metric Reports indicating any/all errors requiring correction.  It is anticipated that 250 DPAS support actions will be performed at an average of 1 per day.

· Attend and/or plan meetings for Installation/Station Property Managers regarding DAPS changes.

· Evaluate/Review/Analyze DAPS documentation for correct format/submissions.

3.7.2
WORKLOAD DATA: It is estimated that an average of 14,000 Administrative/Analyst/ Personal Property support actions are required annually, with a daily average of 56 support actions. 
3.7.3
SKILLS AND KNOWLEDGE REQUIRED FOR THE POSITION:   The contractor shall be a qualified typist with knowledge of Navy correspondence, filing systems, and directives.  Knowledge of general office automation software including:  Microsoft Windows and related office package software (MS Word, Excel, Power Point, Access, Outlook Explorer, and Internet Explorer). Individual should be proficient in office automation practices and procedures for creating, storing, retrieving, transferring, computer and printing information.  The government reserves the right to require the Contractor to remove and replace any personnel who provide unsatisfactory performance, demonstrate insufficient knowledge, or possess inadequate skill levels necessary to complete assigned tasks.  The government will review the resume and approve personnel working on this project.   The Contractor’s Project Manager shall be notified verbally and then in writing of the need to remove any personnel. The government must approve, in writing, all personnel substitutions proposed by the Contractor at least 15 calendar days prior to the proposed substitution. Any proposed substitute must equal or exceed the qualifications of the individual being replaced.

3.8
MATERIAL COORDINATION SUPPORT:

· Verify materials (or merchandise) against receiving documents, 

· Note and report discrepancies and obvious damages

· Route materials in accordance with prescribed storage locations

· Store, stack, or palletize materials in accordance with prescribed storage materials

· Report deterioration and damage

· Remove material from storage and prepare it for shipment.  

· Collect recyclable paper products from each workstation in Bldg, 919.  There are approximately 400 workstations.  Collection will be done on a daily basis, 5 days per week.  Collected products will be transported via recycling cart to warehouse where it will be picked up by a recycling truck twice weekly.

· It is anticipated that approximately 10,000 warehouse support actions will be performed.  

· Route and track cargo and freight shipments, whether from airline, train, or truck terminals or from shipping docks.  

· Keep records of any missing or damaged items and any excess supplies.  

· Sort cargo according to its destination; separate items that cannot be scheduled for pickup or delivery of freight.  

· Deliver letters, important business documents, or packages to customers.  

· Keep records of deliveries and when required, obtain the recipient’s signature.  

· Provide after hours support for time-sensitive requirements that require immediate action.  

3.8.1
WORKLOAD DATA:  It is estimated that an average of 5,000 logistic support actions are required annually, with a daily average of 20 support actions. 

3.8.2
SKILLS AND KNOWLEDGE REQUIRED FOR THE POSITION:   

· Knowledge in receipt processing, shelf life, hazardous material handling and posting of receipt material into government provided personal computer. 

· Forklift and vehicle driver license is required. 

· Possess an understanding of the establishment’s storage plan.  
4.0
Performance Requirements Summary (PRS).  The performance standards for this PWS are stated in the PRS Below:

	Task
	Performance Objective
	Performance Standards
	Frequency
	Acceptable

Quality level

(AQL)
	Surveillance

Method

	3.1 
	REGIONAL FINANCIAL MANAGEMENT

SUPPORT
	Adhere to requirements specified in paragraph .3.1 of the PWS
	Continual
	Reports, requests, labor suspense corrections and documentations reviewed are done promptly and submitted without error. Files, forms, folders, and reports shall be made for inspection by government POC upon request.

100% performance, 99% Accuracy rate must be maintained.
	Random Inspection and/or Customer Surveys and Feedback.



	3.2
	ACCOUNTING AND FINANCIAL MANAGEMENT SUPPORT
	Adhere to requirements specified in paragraph 3.2 of the PWS
	Continual
	Reports and documentations reviewed are done promptly and submitted without error.  Commitments are monitored daily.  Files, forms, folders, and reports shall be made for inspection by government POC upon request.

100% performance, 99% Accuracy rate must be maintained.
	Random Inspection and/or Customer Surveys and Feedback.



	3.3
	FINANCIAL BUDGET MANAGEMENT SUPPORT
	Adhere to requirements specified in paragraph 3.3 of the PWS
	Continual
	Reports, requests, and status briefs are done promptly and submitted without error. Files, forms, folders, and reports shall be made for inspection by government POC upon request.

100% performance, 99% Accuracy rate must be maintained.
	Random Inspection and/or Customer Surveys and Feedback.



	3.4
	GOVERNMENT TRAVEL CHARGE CARD (GTCC)/AGENCY PROGRAM COORDINATOR (APC) SUPPORT
	Adhere to requirements specified in paragraph 3.4 of the PWS
	Continual
	Government Travel Card support shall include 100% performance of assistance to APCs, identification of possible fraud, reports to CNRSE management on accounts exceeding 60 days delinquency and provide metric data on delinquency rates as required.   Files, forms, folders, and reports shall be made for inspection by government POC upon request.

99%   Accuracy rate must be maintained.
	Random Inspection and/or Customer Surveys and Feedback.



	3.5
	Financial Systems Support Services   
	Adhere to requirements specified in paragraph 3.5 of the PWS
	Continual
	Reports, requests for information, and downloads from STARS –FL are done promptly and submitted without error. Files, forms, folders, and reports shall be made for inspection by government POC upon request.

100% performance, 99% Accuracy rate must be maintained.
	Random Inspection and/or Customer Surveys and Feedback.



	3.6
	Incoming Reimbursable Processing Support Services
	Adhere to requirements specified in paragraph 3.7 of the PWS
	Continual
	Reports, receipts, document entries, requests, are done promptly and submitted without error. Files, forms, folders, and reports shall be made for inspection by government POC upon request.

100% performance, 99% Accuracy rate must be maintained.
	Random Inspection and/or Customer Surveys and Feedback.



	3.7
	ADMINISTRATIVE/PROGRAM ANALYST AND REGIONAL PERSONAL PROPERTY SUPPORT
	Adhere to requirements specified in paragraph 3.9 of the PWS
	Continual
	Reports, requests, and  inventories are done promptly and submitted without error. Files, forms, folders, and reports shall be made for inspection by government POC upon request.

100% performance, 99% Accuracy rate must be maintained.
	Random Inspection and/or Customer Surveys and Feedback.



	3.8
	MATERIAL COORDINATION SUPPORT
	Adhere to requirements specified in paragraph 4.0 of the PWS
	Continual
	Materials are verified against receiving documents, discrepancies noted and reported to CNRSE management.   Materials are stored correctly and are correctly prepared for shipment.  Deterioration and damaged materials are reported to CNRSE management.  Recyclable paper products are collected daily.  

100% performance, 99% Accuracy rate must be maintained.
	Random Inspection and/or Customer Surveys and Feedback.



	3.1-3.8
	Meet Support Qualifications and Performance Requirements
	Provide required personnel with qualifications for all scheduled performance periods to ensure no adverse impact on the mission
	Contract Award and Continual
	Qualified personnel performing support.
	COR Inspection approval of resumes, clearances, certifications and feedback:

100% inspection


5.0 
PERIOD OF PERFORMANCE:   


Base Period:   1 October 2012 – 30 September 2013

Option One:    1 October 2013 – 30 September 2014

Option Two:   1 October 2014 – 30 September 2015

6.0  
NORMAL WORKING HOURS.  
The contractor shall develop personnel; work schedules to ensure task described in the PWS are performed.  The below information is provided as historical information only to provide insight on existing work schedule: Core hours are between Monday-Friday 0600-1630 excluding legal public holidays.  Should work outside the core hours become necessary, it is contractor’s responsibility to adjust the employees’ schedule as necessary.  
6.2
OVERTIME:

Financial workload surges results in overtime for task 3.1, 3.2, 3.3, and 3.6.

7.0 
OTHER DIRECT COSTS.  N/A
8.0
TRAVEL EXPENSES:  Travel will be required at various times throughout the life of the contract but is not estimated to exceed $5,000.00.
9.0
WORK ENVIRONMENT AND PHYSICAL DEMANDS:  Tasks 3.1-3.7 involves 100% work in an office environment, Task 3.8 involves 100% work in a warehouse environment.

10.0
NON-PERSONAL SERVICE STATEMENT: Contractor employees performing services under this order will be controlled, directed, and supervised at all times by management personnel of the contractor. Contractor management shall ensure that employees properly comply with the performance work standards outlined in the statement of work. Contractor employees shall perform their duties independent of, and without the supervision of, any Government official or other Defense Contractor. The tasks, duties, and responsibilities set forth in the task order may not be interpreted or implemented in any manner that results in any contractor employee creating or modifying Federal policy, obligating the appropriated funds of the United States Government, overseeing the work of Federal employees, providing direct personal services to any Federal employee, or otherwise violating the prohibitions set forth in Parts 7.5 and 37.1 of the Federal Acquisition Regulation (FAR). The Government will control access to the facility and will perform the inspection and acceptance of the completed work. 

11.0
EMPLOYMENT OF FEDERAL EMPLOYEES: The contractor shall not employ or enter into a contract with any person to perform work under this contract who is an employee of the United States Government, either military or civilian, unless such person receives approval IAW applicable Federal, and DOD regulations. 

12.0 
CONTRACT SECURITY REQUIREMENT

Work under this task order requires access to personally identifiable information (PII) and information protected by the Privacy Act of 1974.  In addition to the security requirements below, contractors performing work under this task order must meet the following criteria:  Per SECNAV M-5510.30, all individuals with access to PII or Privacy Act information must be US Citizens; therefore US Citizenship is a requirement.   In all cases contract employees must meet eligibility requirements for a position of trust at a minimum.  The contractor shall comply with all applicable DoD security regulations and procedures during the performance of this task order. Contractor shall not disclose and must safeguard procurement sensitive information, computer systems and data, privacy act data, sensitive but unclassified (SBU) information, classified information, and all government personnel work products that are obtained or generated in the performance of this task order.  Contractor employees are required to have National Agency Check, Local Agency Check and Local Credit Check (NACLC) investigation at a minimum in accordance with DoD Instruction 8500.2.  Local Agency Check and Local Credit Check must be submitted and results received prior to commencement of work. A security clearance may also be required to perform work under this contract.

AN “UNFAVORABLE” OR “NO DETERMINATION” ADJUDICATION OF THE CONTRACTOR EMPLOYEES INVESTIGATION WILL RESULT IN IMMEDIATE TERMINATION OF ACCESS TO THE WORKSPACE AND RECORDS.

Purpose:  Reference is hereby made to Navy awarded contracts requiring contractor access to Navy information systems, SBU information, areas critical to the operations of the command, and/or classified information.  Although these contracts may not be classified, contractor employees are required to have obtained a favorably adjudicated National Agency Check with Local Agency and Credit Checks (NACLC) determination at a minimum.  The Department of the Navy (DoN) has determined that all DoN Information systems are sensitive regardless of whether the information is classified or unclassified.  A contractor whose work involves access to sensitive unclassified information warrants a judgment of an employee's trustworthiness.  Therefore, all personnel accessing DoN Computer systems must undergo investigation for a position of trust to verify their trustworthiness.  Also, Commands will include Facility Access Determination (FAD) program requirements in the contract specifications when determinations for facility access only will be required on the contractor employees.  The following addresses those requirements for Security.

NO FOREIGN NATIONAL WILL BE EMPLOYED ON THIS GOVERNMENT CONTRACT. 

This clause does not apply to employees hired overseas In accordance with Status of Forces Agreements, Diplomatic (memorandums) of understanding or other Host Nation Agreements. Employees hired under these agreements are subject to local pre-employment checks.

“Each contractor employee shall comply with the HSPD-12 E-Verify Federal Acquisition Regulations FAR Clause 52.222-54 Employment Eligibility Verification”

 All contractors, working within DoN Spaces must be entered into the Joint Personnel Adjudication System (JPAS), and then owned by their contracting company facility security officer (FSO).  The receiving command Security Manager will then service those individuals in JPAS for tracking and monitoring of their investigation status.  

If no previous investigation exists the contractor personnel shall complete the requirement for a NACLC.

NACLC’s for positions of trust will be processed through the receiving command Security Manager.  

Investigative requirements for DoN Contractor personnel requiring access to classified information are managed under the National Industrial Security Program (NISP). Requests for investigation of contractor personnel for security clearance eligibility are processed by the Office of Personnel Management (OPM) and adjudicated by Defense Industrial Security Clearance Office (DISCO). When Sensitive Compartmented Information (SCI) access is at issue, the Department of the Navy Central Adjudication Facility (DoNCAF) is the adjudicative authority for all DoN Contractor personnel requiring SCI access eligibility. 

The Contractor shall ensure that a complete security package, (SF-85, SF-85P, SF-86 and FD258 2 copies) are submitted to the Command Security Officer receiving the contracted services in order for the Security Officer to conduct a suitability review of the submitted investigative forms.    

The Contractor FSO or security representative shall ensure that individuals assigned to the command are U.S. citizens and will ensure completion of the SF-85P or SF-86. The SF-85P or SF-86 along with the original signed release statements and two applicant fingerprint cards (FD 258) will be forwarded to the receiving command Security Manager at least one week prior to reporting for duty. 

Personnel can not be properly processed and provided system access prior to their reporting date without receiving the investigative paperwork one week prior. 

For contracts requiring a position of trust the Command Security Officer will submit the forms for a position of trust.  For classified contracts the contractor FSO will submit the SF-86 to OPM for processing and eventual adjudication by DISCO.

The completed SF-85P or SF-86 will be reviewed by the receiving command Security Manager for completeness, accuracy and suitability prior to the submission. If the contractor appears suitable after the questionnaire has been reviewed, the request will be forwarded to OPM.

The completed SF-85P or SF-86 along with attachments will be forwarded to the Office of Personnel Management (OPM) who will conduct the NACI investigation or equivalent. All contract personnel will in-process with the receiving command Security Manager and Information Assurance Manager upon arrival to the command and will out-process prior to their departure. 

Please note: When processing a Questionnaire for National Security Positions, the applicants can only access the e-QIP system if they have been instructed to do so by an appropriate official at sponsoring agency. Individuals cannot pre-apply for a security clearance, nor update their security questionnaire, unless granted access by an appropriate agency official. The e-QIP software can be accessed at the Office of Personnel Management (OPM) website http://www.opm.gov/e-qip/index.asp or http://www.dss.mil  the contractor shall provide the completed Questionnaire for Public Trust  Positions, or Questionnaire for National Security Positions with the original signed release statements and two applicant fingerprint cards (FD 258) to the receiving command Security Manager for suitability determination. The receiving command Security Manager will review the form for completeness, accuracy and suitability issues, and forward to OPM as detailed on the OPM website.  Applicants can obtain an SF-86 or SF-85P by visiting the Office of Personnel Management (OPM) website located at: http://www.opm.gov/forms/html/sf.asp.   The responsibility for providing the fingerprint cards rests with the contractor.  

 The Department of the Navy Central Adjudication Facility will provide the completed investigation to the receiving command Security Manager for the determination in cases where a favorable determination cannot be reached due to the discovery of potentially derogatory information.  The command will provide written notification to the contractor advising whether or not the contractor employee will be admitted to command areas or be provided access to unclassified but sensitive business information.   Determinations are the sole prerogative of the commanding officer of the sponsor activity.  If the commanding officer determines, upon review of the investigation, that allowing a person to perform certain duties or access to certain areas, would pose an unacceptable risk, that decision is final.  No due process procedures are required.

The contractor employee shall take all lawful steps available to ensure that information provided or generated pursuant to this arrangement is protected from further disclosure unless the agency provides written consent to such disclosure. Security clearance requirements are defined in the DD-254 of the basic contract for those contracts that will require employees to handle classified information.

The FSO will ensure that the SAAR-N is forwarded to the receiving command Security Manager for receipt at least one week prior to the start date for the individual.

"ALL AUTHORIZED USERS OF DoD INFORMATION SYSTEMS SHALL RECEIVE INITIAL INFORMATION ASSURANCE IA ORIENTATION AS A CONDITION OF ACCESS AND THEREAFTER MUST COMPLETE ANNUAL IA REFRESHER AWARENESS TRAINING TO MAINTAIN AN ACTIVE USER ACCOUNT." 
Pre-employment Clearance Action:  Employees requiring access to classified information, upon reporting to their position, will be read into access by the local command security representative.  A local classified material handling indoctrination will take place at that time.  

The I-9 form lists acceptable forms of identification that can be provided to prove U.S. citizenship.  Dual citizens are required to renounce their secondary citizenship in order to work for the U.S. government.  Citizenship can be renounced by turning in the foreign national passport to a government security officer for destruction or to the originating embassy of the passport.   Individuals should request a signed affidavit from their embassy recognizing the renouncing of their citizenship.

Acceptable Proof of Citizenship 
a. For individuals born in the United States, a birth certificate is the primary and preferred means of citizenship verification. Acceptable certificates must show that the birth record was filed shortly after birth and it must be certified with the registrar's signature. It must bear the raised, impressed, or multicolored seal of the registrar's office. The only exception is if a state or other jurisdiction does not issue such seals as a matter of policy. Uncertified copies of birth certificates are not acceptable. A delayed birth certificate is one created when a record was filed more than one year after the date of birth. Such a certificate is acceptable if it shows that the report of birth was supported by acceptable secondary evidence of birth. Secondary evidence may include: baptismal or circumcision certificates, hospital birth records, or affidavits of persons having personal knowledge about the facts of birth. Other documentary evidence can be early census, school, or family bible records, newspaper files, or insurance papers. All documents submitted as evidence of birth in the U.S. shall be original or certified documents. 

b. If the individual claims citizenship by naturalization, a certificate of naturalization is acceptable proof of citizenship. 

c.. A Passport, current or expired, is acceptable proof of citizenship. 

d. A Record of Military Processing-Armed Forces of the United States (DD Form 1966) is acceptable proof of citizenship, provided it reflects U.S. citizenship. 

e. If Citizenship is from the Island of Puerto Rico; see Puerto Rico Birth Certificates Law 191of 2009,at web site http://www.prfaa.com/birthcertificates/.

f. If citizenship was acquired by birth abroad to a U.S. citizen parent or parents, the following are acceptable evidence: 

(1) A Certificate of Citizenship issued by the Department of Homeland Security, U.S. Citizenship and Immigration Services (USCIS) or its predecessor organization.  

(2) A Report of Birth Abroad of a Citizen of the United States of America 

(3) A Certificate of Birth. 

13.0
GOVERNMENT FURNISHED PROPERTY: The Government will provide adequate working space, all equipment (e.g., desk, chair, computer, drafting equipment, printer, copier, telephone, etc.), utilities, janitorial services and expendable operating supplies for the duration of this task order. The contractor shall maintain the assigned office space in a neat and orderly manner. Contractor shall only use government-furnished facilities, equipment and supplies to accomplish the tasks required under this order. Personal or company use of phones, utilities, computers, printers, copiers, etc., not directly related to required services is strictly prohibited. The use of government vehicles incidental in the performance of this tasking is authorized. Contractor shall not remove any government-furnished equipment or supplies from the worksite without the express written permission of the Contracting Officer’s Technical Representative or his/her designated representative. 

14.0
CONTRACTOR IDENTIFICATION: Contracting personnel must identify themselves as “contractors” when attending meetings, answering Government telephones, or working in situations where their actions could be construed as official government acts. The Contractor must ensure that their employee(s) display(s) his or her name and the name of the company while in the work area, and include the company’s name in his or her email display. 

15.0
PERSONNEL COMPLIANCE: The contractor shall ensure that contractor employees observe and comply with all local and higher authority policies, regulations, and procedures concerning fire, safety, environmental protection, sanitation, security, traffic, parking, energy conservation, flag courtesy, “off limits” areas, and possession of firearms or other lethal weapons. When two or more directives or instructions apply, the contractor shall comply with the more stringent of the directives or instructions. 

16.0
SMOKING/DRUG/ALCOHOL POLICY: The contractor shall comply with local command smoking policies and workforce requirements. The contractor shall also comply with all Federal statutes, laws, and regulations to implement a Drug Free Workplace Program (DFWP) as well as work force requirements and local command policies. Copies of all policies will be provided to the contractor by the local command Administrative Officer (AO) at performance start date.  The contractor shall provide urinalysis test results prior to start date.  Random urinalysis will be required throughout the lifetime of the contract.  

17.0
PERSONNEL CONDUCT: The selection, assignment, reassignment, transfer, supervision, management, and control of contractor personnel employed to perform tasks specified herein shall be the responsibility of the contractor. The contractor shall be responsible for the performance and conduct of contractor and subcontractor employees at all times. Personnel employed by the contractor in the performance of this contract, or any representative of the contractor entering the installation shall abide by the security regulations listed in the contract and shall be subject to such checks by the Government as deemed necessary. The contractor shall not employ for performance under this contract any person whose employment would result in a conflict of interest with the Government’s standards of conduct. 

18.0
PERSONNEL REMOVAL: Government rules, regulations, laws, directives, and requirements that are issued during the term of the performance period relating to law and order, installation administration, and security shall be applicable to all contractor employees and representatives who enter the installation. Violation of such rules, regulations, laws, directives, or requirements shall be grounds for removal (permanently or temporarily as the Government determines) from the work site or installation. Removal of employees does not relieve the contractor from the responsibility for the work defined in this contract. The contractor is expected to provide support services despite personnel removal or other unforeseen condition. If a replacement becomes necessary, the government reserves the right to review all resumes of the proposed candidates. 

· Removal by Installation Commander: The Installation Commander may, at his discretion, bar an individual from the installation under the authority of 18 USC 1382 (1972), for conduct that is determined to be contrary to good order, discipline, or installation security and safety. 

· Removal Requested by Designated Government Representative (DGR): The DGR may require the contractor to remove an employee working under this contract for reasons of misconduct or security violations. Contractor employees shall be subject to dismissal from the premises upon determination by the DGR that such action is necessary in the interest of the Government. 

· Removal by Military Police: Contractor employees may be denied entry to or may be removed from the installation by Military Police if it is determined that the employee’s presence on the installation may be contrary to good order, discipline, or installation security and safety. 

· Removal for Unsatisfactory Performance: The government reserves the right to require the Contractor to remove and replace any personnel who provide unsatisfactory performance, demonstrate insufficient knowledge, or possess inadequate skill levels necessary to complete assigned tasks. The skill level of the staff provided shall be current and consistent with new technologies. 

19.0 
INTERACTION WITH OTHER ACTIVITIES: Government and contractor personnel will be working in common areas during working hours. Contractor performance shall not interfere with Government work in the area where any service or maintenance work is being performed. In the event the contractor believes that Government and other contractor personnel are interfering with the performance of the tasks described in this PWS, the contractor shall notify the DGR immediately. The contractor is obligated to continue performance of the effort described in this contract unless there is authorization from the KO or DGR/COR to stop work. Failure by the contractor to notify the DGR and receive necessary instructions could result in denial of any additional costs incurred in performance of the contract under such conditions. Other Government contractor’s may be performing required services in areas that interrelate with the requirements of this contract. The Government will facilitate initial contact between contractors performing other contracts and this contract. The contractor shall provide all further required coordination between other contractors for any task specified in this contract that relates to or impacts on any other contracted work. 

20.0
GENERAL SAFETY AND HOUSEKEEPING: The contractor is solely responsible for compliance of all safety regulations of employees while working on government owned facilities. All accidents which may arise out of, or in connection with, performance of services required hereunder which result in injury, death, or property damage, shall be reported in writing to the Contracting Officer and cognizant Contracting Officer Representative (COR) within twenty-four hours of such occurrence. Reports shall provide full details of the accident, including statements from witnesses. The fore-going procedures shall also apply to any claim made by a third party against the contractor as a result of any accident that occurs in connection with performance under this contract. 

Contractor personnel shall keep work area in a clean, presentable, safe condition at all times. Access to the RDC is restricted to authorized personnel, all visitors must be escorted. No food or open drink containers are allowed in the dispatching center. Cell phones, iPods, cameras and other recordable devices are not allowed in the dispatch center. Lockers are provided for dispatcher use while on duty. 

21.0
DELIVERABLES: The Contractor shall provide the following deliverable within the specified time. 

· Management/Quality Control Plan (QCP): The contractor shall ensure quality service is maintained to perform services throughout the life of the contract and methods for improving the overall quality are also employed.  Offerors shall therefore prepare and submit a management/quality control plan. The final Government approved plan shall be submitted within five working days of contract start date. The plan shall discuss the Contractor’s overall approach and procedures for evaluating each of the major service areas contained in the PWS, communicating with the Government, resolving deficiencies, identifying potential improvements, and managing day to day operations. As part of the management/QCP, the contractor may conduct internal QC inspections. Results of any contractor internal QC inspections and corrective actions taken shall be made available to the Government for review throughout the performance of this PWS. The Government may periodically require the contractor to update/revise the management/QCP to ensure quality service is maintained throughout the life of the contract. 

· Transition-In Plan: The contractor shall develop a Transition-In Plan to effect the smooth and orderly assumption of the responsibilities contained in the PWS. A draft of this Transition-In Plan shall be submitted to the Government for use in evaluation of the contractor’s proposal. The submission date of the contractor’s final Transition Plan shall be negotiated between the contractor and the Government, but no later than 4 calendar days prior to performance start date. 

· Heightened Security Operations Plan: The contractor shall comply with CNRSE, CNIC and local base policies to ensure mission accomplishment during heightened naval installation security postures known as Force Protection Conditions (FPCON) Bravo, Charlie and Delta. These postures apply when an incident occurs or intelligence is received indicating some form of terrorist action against personnel and facilities is imminent. To provide continuity of operations, the contractor shall designate in writing and within five working days of contract start date to the DGR, the identity of those staff members deemed “mission essential personnel,” who will require access to naval installations during increased FPCON instances (Charlie and Delta). The DGR will include the names, social security numbers, and dates of birth of those deemed mission essential on a roster and submit to the Security Department. The submission date of Plan shall be negotiated between the contractor and the Government, but shall be submitted no later than 4 calendar days prior to performance start date. 

· Contingency Operations Plan: The contractor shall prepare a contingency plan to ensure uninterrupted service is provided 24 hours a day, 7 days a week and in the event of a work stoppage, slow down, declared labor strike, or similar action by contractor employees. A draft of this Transition-In Plan shall be submitted to the Government for use in evaluation of the contractor’s proposal. The contractor shall maintain a copy of this plan onsite and provide a copy to the DGR no later than the date of full performance. 

22.0
MEETINGS AND BRIEFINGS: When requested by the DGR, the contractor shall attend, participate in and furnish input to scheduled and unscheduled meetings, conferences, and briefings. Frequency may be weekly, monthly, or as otherwise required. 

· Monthly Meetings: 
· The contractor shall meet with the designated government representative (DGR), and the Government Quality Assurance Evaluator (QAE) on a monthly basis to review contract performance. Meetings shall include review and analyses of key process indicators, analyses of process deficiencies, and problem resolution. At these meetings, the DGR and the contractor will discuss the contractor’s performance as viewed by the Government and problems, if any, being experienced. The contractor shall take appropriate action to resolve outstanding issues. A mutual effort shall be made by the contractor and DGR/COR to resolve any and all problems identified. 

· Meeting Attendees: Meeting attendees shall include contractor managerial, supervisory, and/or other personnel knowledgeable of the subject matter. 

· Reporting Requirements: When the contractor is the sole representative on behalf of the Government at meetings or conferences, the contractor shall deliver a related report to the DGR within two working days after meeting completion. The report shall include identifying information, general observations and conclusions or recommended actions, and any additional information, such as handouts. 

23.0
GOVERNMENT MANAGEMENT OVERSIGHT: Government management will provide general instructions on limitations and deadlines. Additional instructions will be provided for any unusual assignments or those that vary from established procedures. The contractor’s employees will independently carry out the assignments. Completed work will be spot-checked by Government management for adherence to procedures, accuracy and completeness. The government reserves the right to require the Contractor to remove and replace any personnel who provide unsatisfactory performance, demonstrate insufficient knowledge, or possess inadequate skill levels necessary to complete assigned tasks. The COR will notify the Contractor in writing of the need to remove any personnel. The Government must approve, in writing, personnel substitutions proposed by the Contractor at least 15 calendar days prior to the proposed substitution. Any proposed substitute must equal or exceed the qualifications of the individual being replaced. 

24.0
TECHNICAL POINT OF CONTACT AND INSPECTION AND ACCEPTANCE: The Contracting Officer's Representative and Technical Assistants under this Task Order are the persons responsible for performing inspection and acceptance of the contractor’s performance at the destination. Contact information will be disclosed at time of award. 


24.1 
COR: 
Barbara Burch



Voice Phone:          
904-270-5308 x822 or DSN 270-5308 x822

Fax Phone:            
904-241-1624

E-mail:               
barbara.baker-burch@navy.mil

INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:
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CLAUSES INCORPORATED BY REFERENCE

	52.204-4 
	Printed or Copied Double-Sided on Postconsumer Fiber Content Paper 
	MAY 2011 
	 

	52.204-9 
	Personal Identity Verification of Contractor Personnel 
	JAN 2011 
	 

	52.204-99 (Dev) 
	System for Award Management Registration (Deviation) 
	AUG 2012 
	 

	52.209-5 
	Certification Regarding Responsibility Matters 
	APR 2010 
	 

	52.212-1 
	Instructions to Offerors--Commercial Items 
	FEB 2012 
	 

	52.212-4 
	Contract Terms and Conditions--Commercial Items 
	FEB 2012 
	 

	52.228-5 
	Insurance - Work On A Government Installation 
	JAN 1997 
	 

	52.232-18 
	Availability Of Funds 
	APR 1984 
	 

	252.204-7003 
	Control Of Government Personnel Work Product 
	APR 1992 
	 

	252.209-7001 
	Disclosure of Ownership or Control by the Government of a Terrorist Country 
	JAN 2009 
	 

	252.209-7004 
	Subcontracting With Firms That Are Owned or Controlled By The Government of a Terrorist Country 
	DEC 2006 
	 

	252.232-7010 
	Levies on Contract Payments 
	DEC 2006 
	 


CLAUSES INCORPORATED BY FULL TEXT

Contractor will furnish Request for Proposal (RFP) Submission Package.  The package should include the following:

Tab 1.  Contractor’s Information:

· Contractor’s Name and Address

· Cage Code, DUNS, SIN and TIN number

· Certifications and Reps

Tab 2: Non-Cost Evaluation Factor Information

     Factor 1: Technical Information: 

· Proposal meets criteria listed in PWS

· RESUMES (Limit to 4 pages per proposed employee. Resumes will not count against page count for Technical Proposal):   Offeror’s shall submit resumes for employee proposed. The resumes shall demonstrate that the proposed candidate/s meets or exceeds the required educational and experience levels listed in the PWS. 

· STANDARD RESUME FORMAT

· Name:

· Current Position/Company Labor Category: (If the proposed personnel are contingent hires, the offeror’s shall submit a contingency hiring letter signed by the prospective employee.)
· Level of Security Clearance:

· Education:  (include degree(s), major, name of university, and year degree attained)

· Experience: (list in chronological order from present to past, list name of company or organization experience was obtained with, position title, duties and responsibilities, actual quantifiable accomplishments) - identify only that experience which is pertinent to the performance of the requirements listed in the Statement of Work

     Factor 2:  Past Performance Information 

Tab 3:  Price Evaluation Factor

1. Signed SF1449 and completed bid schedule with unit prices and extended amounts

Proposals shall be emailed to: ronald.slater1@navy.mil 

LOWEST PRICED TECHNICALLY ACCEPTABLE (LPTA) AWARD

52.212-2  EVALUATION--COMMERCIAL ITEMS (JAN 1999)

(a) The Government will award a contract resulting from this solicitation to the responsible offeror whose offer conforming to the solicitation will be most advantageous to the Government, price and other factors considered. The following factors shall be used to evaluate offers:


1. Technical Information: The Contractor will describe how their proposal is technically compliant in meeting the requirements set forth in the PWS.  The following adjectival ratings will apply as set forth below.  The Contractor must meet all the specifications listed.

· ACCEPTABLE:  The Offeror meets and/or exceeds the requirements.  

· UNACCEPTABLE:  The Offeror has a not met one or more of the requirements of their technical capability in performing the work.
2. Past Performance: The contractor shall submit a minimum of two Past Performance points of contacts for the past 3 years for similar orders.  The following adjectival ratings will apply:

· ACCEPTABLE:  The offeror’s response and other information provided to the Government, indicates an acceptable performance in meeting the requirements of this acquisition.  Note:  In the case of an offeror without a record of relevant past performance or for whom information on past performance is not available or so sparse that no meaningful past performance rating can reasonably be assigned, the offeror may not be evaluated favorably or unfavorably on past performance (see FAR 15.305 (a)(2)(iv)).  Therefore, the offeror shall be determined to have unknown past performance. In the context of acceptability/unacceptability, "unknown" shall be considered "acceptable."
· UNACCEPTABLE:  The contractor’s past performance record indicates unacceptable performance based on data submitted and/or other information provided to the Government as the basis of unacceptability. 

3.  Price proposal:  

· Submit completed item list with unit pricing and total amount for each CLIN with complete Request for Proposal (RFP) Package.  

Questions: Any questions should be forwarded to ronald.slater1@navy.mil NLT 17 Sep 2012.  Only written questions forwarded to the appriate email will be responded to.  Questions will be answered via an amendment before the anticipated closing of the solicitation.
Note:  Failure to furnish a complete Request for Proposal package may render your offer/proposal unacceptable.

 (b) Options. The Government will evaluate offers for award purposes by adding the total price for all options to the total price for the basic requirement. The Government may determine that an offer is unacceptable if the option prices are significantly unbalanced. Evaluation of options shall not obligate the Government to exercise the option(s). 

(c) A written notice of award or acceptance of an offer mailed or otherwise furnished to the successful offeror within the time for acceptance specified in the offer, shall result in a binding contract without further action by either party. Before the offer's specified expiration time, the Government may accept an offer (or part of an offer), whether or not there are negotiations after its receipt, unless a written notice of withdrawal is received before award.

(End of clause)

STATEMENT OF EQUIVALENT RATES FOR FEDERAL HIRES (MAY 1989)

In compliance with the Service Contract Act of 1965, as amended, and the regulations of the Secretary of Labor (29 CFR Part 4), this clause identifies the classes of service employees expected to be employed under the contract and states the wages and fringe benefits payable to each if they were employed by the contracting agency subject to the provisions of 5 U.S.C. 5341 or 5332. 

THIS STATEMENT IS FOR INFORMATION ONLY:  IT IS NOT A WAGE DETERMINATION 

                                        
       Employee Class                                               Monetary Wage-Fringe Benefits *

TASK   
 LABOR CATEGORY                                     

3.1

FINANCIAL MANAGER
GS 9

3.2

FINANCIAL ANALYST
GS 7

3.3

FINANCIAL MANAGER
GS 9

3.4

FINANCIAL MANAGER
GS 9

3.5

SYSTEMS MANAGER
GS 12

3.6

FINANCIAL ANALYST
GS 7

3.7

PROGRAM MANAGER
GS 11


                              
MATERIAL COORDINATOR (DOL)                  WAGE DETERMINATION 

3.8                                 
OCCUPATION CODE 21030                                2005-2115  

ESTIMATING TOOL

The table below shows the historical labor mix used for this effort and is provided only as a tool that may be useful in preparing the proposal.

	HISTORICAL MANNING DOCUMENT

	 
	Base Year

	TASK
	# OF PERSONNEL

	3.1
	1

	3.2
	1

	3.3
	1

	3.4
	1

	3.5
	1

	3.6
	1

	3.7
	1

	3.8
	1

	TOTAL MANNING
	8


Incumbent Contractor: CTI Resource Management, Inc. under contract N68836-07-C-0061
EXECUTIVE ORDER 13495 NON-DISPLACEMENT OF QUALIFIED WORKERS (JAN 30, 2009)

     "(a)  Consistent with the efficient performance of this contract, the contractor and its subcontractors shall, except as otherwise provided herein, in good faith offer those employees (other than managerial and supervisory employees) employed under the predecessor contract whose employment will be terminated as a result of award of this contract or the expiration of the contract under which the employees were hired, a right of first refusal of employment under this contract in positions for which employees are qualified.  The contractor and its subcontractors shall determine the number of employees necessary for efficient performance of this contract and may elect to employ fewer employees than the predecessor contractor employed in connection with performance of the work.  Except as provided in paragraph (b) there shall be no employment opening under this contract, and the contractor and any subcontractors shall not offer employment under this contract, to any person prior to having complied fully with this obligation.  The contractor and its subcontractors shall make an express offer of employment to each employee as provided herein and shall state the time within which the employee must accept such offer, but in no case shall the period within which the employee must accept the offer of employment be less than 10 days.

     "(b)  Notwithstanding the obligation under paragraph (a) above, the contractor and any subcontractors (1) may employ under this contract any employee who has worked for the contractor or subcontractor for at least 3 months immediately preceding the commencement of this contract and who would otherwise face lay-off or discharge, (2) are not required to offer a right of first refusal to any employee(s) of the predecessor contractor who are not service employees within the meaning of the Service Contract Act of 1965, as amended, 41 U.S.C. 357(b), and (3) are not required to offer a right of first refusal to any employee(s) of the predecessor contractor whom the contractor or any of its subcontractors reasonably believes, based on the particular employee's past performance, has failed to perform suitably on the job.

     "(c)  In accordance with Federal Acquisition Regulation 52.222–41(n), the contractor shall, not less than 10 days before completion of this contract, furnish the Contracting Officer a certified list of the names of all service employees working under this contract and its subcontracts during the last month of contract performance.  The list shall also contain anniversary dates of employment of each service employee under this contract and its predecessor contracts either with the current or predecessor contractors or their subcontractors.  The Contracting Officer will provide the list to the successor contractor, and the list shall be provided on request to employees or their representatives.

     "(d)  If it is determined, pursuant to regulations issued by the Secretary of Labor (Secretary), that the contractor or its subcontractors are not in compliance with the requirements of this clause or any regulation or order of the Secretary, appropriate sanctions may be imposed and remedies invoked against the contractor or its subcontractors, as provided in Executive Order (No.) 13495, the regulations, and relevant orders of the Secretary, or as otherwise provided by law.

     "(e)  In every subcontract entered into in order to perform services under this contract, the contractor will include provisions that ensure that each subcontractor will honor the requirements of paragraphs (a) through (b) with respect to the employees of a predecessor subcontractor or subcontractors working under this contract, as well as of a predecessor contractor and its subcontractors.  The subcontract shall also include provisions to ensure that the subcontractor will provide the contractor with the information about the employees of the subcontractor needed by the contractor to comply with paragraph 5(c), above.  The contractor will take such action with respect to any such subcontract as may be directed by the Secretary as a means of enforcing such provisions, including the imposition of sanctions for non-compliance:  provided, however, that if the contractor, as a result of such direction, becomes involved in litigation with a subcontractor, or is threatened with such involvement, the contractor may request that the United States enter into such litigation to protect the interests of the United States."

52.212-3     OFFEROR REPRESENTATIONS AND CERTIFICATIONS--COMMERCIAL ITEMS (APR 2012)

An offeror shall complete only paragraph (b) of this provision if the offeror has completed the annual representations and certifications electronically via https://www.acquisition.gov. If an offeror has not completed  the annual representations and certifications electronically at the ORCA website, the offeror shall complete only paragraphs (c) through (o) of this provision.

(a) Definitions. As used in this provision -- 

“Economically disadvantaged women-owned small business (EDWOSB) Concern” means a small business concern that is at least 51 percent directly and unconditionally owned by, and the management and daily 

business operations of which are controlled by, one or more women who are citizens of the United States and who are economically disadvantaged in accordance with 13 CFR part 127. It automatically qualifies as a women-owned small business eligible under the WOSB Program.

"Forced or indentured child labor" means all work or service- 

(1) Exacted from any person under the age of 18 under the menace of any penalty for its nonperformance and for which the worker does not offer himself voluntarily; or 

(2) Performed by any person under the age of 18 pursuant to a contract the enforcement of which can be accomplished by process or penalties. 

Inverted domestic corporation, as used in this section, means a foreign incorporated entity which is treated as an inverted domestic corporation under 6 U.S.C. 395(b), i.e., a corporation that used to be incorporated in the United States, or used to be a partnership in the United States, but now is incorporated in a foreign country, or is a subsidiary whose parent corporation is incorporated in a foreign country, that meets the criteria specified in 6 U.S.C. 395(b), applied in accordance with the rules and definitions of 6 U.S.C. 395(c). An inverted domestic corporation as herein defined does not meet the definition of an inverted domestic corporation as defined by the Internal Revenue Code at 26 U.S.C. 7874.

Manufactured end product means any end product in Federal Supply Classes (FSC) 1000-9999, except--

(1) FSC 5510, Lumber and Related Basic Wood Materials;

(2) Federal Supply Group (FSG) 87, Agricultural Supplies;

(3) FSG 88, Live Animals;

(4) FSG 89, Food and Related Consumables;

(5) FSC 9410, Crude Grades of Plant Materials;

(6) FSC 9430, Miscellaneous Crude Animal Products, Inedible;

(7) FSC 9440, Miscellaneous Crude Agricultural and Forestry Products;

(8) FSC 9610, Ores;

(9) FSC 9620, Minerals, Natural and Synthetic; and

(10) FSC 9630, Additive Metal Materials.

Place of manufacture means the place where an end product is assembled out of components, or otherwise made or processed from raw materials into the finished product that is to be provided to the Government. If a product is disassembled and reassembled, the place of reassembly is not the place of manufacture.

Restricted business operations means business operations in Sudan that include power production activities, mineral extraction activities, oil-related activities, or the production of military equipment, as those terms are defined in the Sudan Accountability and Divestment Act of 2007 (Pub. L. 110-174). Restricted business operations do not include business operations that the person (as that term is defined in Section 2 of the Sudan Accountability and Divestment Act of 2007) conducting the business can demonstrate--

(1) Are conducted under contract directly and exclusively with the regional government of southern Sudan;

(2) Are conducted pursuant to specific authorization from the Office of Foreign Assets Control in the Department of the Treasury, or are expressly exempted under Federal law from the requirement to be conducted under such authorization;

(3) Consist of providing goods or services to marginalized populations of Sudan;

(4) Consist of providing goods or services to an internationally recognized peacekeeping force or humanitarian organization;

(5) Consist of providing goods or services that are used only to promote health or education; or

(6) Have been voluntarily suspended.

Sensitive technology--

(1) Means hardware, software, telecommunications equipment, or any other technology that is to be used specifically--

(i) To restrict the free flow of unbiased information in Iran; or

(ii) To disrupt, monitor, or otherwise restrict speech of the people of Iran; and

(2) Does not include information or informational materials the export of which the President does not have the authority to regulate or prohibit pursuant to section 203(b)(3) of the International Emergency Economic Powers Act (50 U.S.C. 1702(b)(3)).

Service-disabled veteran-owned small business concern--

(1) Means a small business concern--

(i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled veterans; and

(ii) The management and daily business operations of which are controlled by one or more service-disabled veterans or, in the case of a service-disabled veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran.

(2) Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16).

"Small business concern" means a concern, including its affiliates, that is independently owned and operated, not dominant in the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and size standards in this solicitation. 

Subsidiary means an entity in which more than 50 percent of the entity is owned--

(1) Directly by a parent corporation; or

(2) Through another subsidiary of a parent corporation.

Veteran-owned small business concern means a small business concern--

(1) Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and

(2) The management and daily business operations of which are controlled by one or more veterans.

"Women-owned business concern" means a concern which is at least 51 percent owned by one or more women; or in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; and whose management and daily business operations are controlled by one or more women. 

"Women-owned small business concern" means a small business concern-- 

(1) That is at least 51 percent owned by one or more women or, in the case of any publicly owned business, at least 51 percent of its stock is owned by one or more women; or

(2) Whose management and daily business operations are controlled by one or more women. 

Women-owned small business (WOSB) concern eligible under the WOSB Program (in accordance with 13 CFR part 127)”, means a small business concern that is at least 51 percent directly and unconditionally owned by, and the management and daily business operations of which are controlled by, one or more women who are citizens of the United States.

(b) (1) Annual Representations and Certifications. Any changes provided by the offeror in paragraph (b)(2) of this provision do not automatically change the representations and certifications posted electronically on the Online Representations and Certifications Application (ORCA) website.

(2) The offeror has completed the annual representations and certifications electronically via the ORCA website accessed through https://www.acquisition.gov. After reviewing the ORCA database information, the offeror verifies by submission of this offer that the representations and certifications currently posted electronically at FAR 52.212-3, Offeror Representations and Certifications--Commercial Items, have been entered or updated in the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201), except for paragraphs ----------.

[Offeror to identify the applicable paragraphs at (c) through (o) of this provision that the offeror has completed for the purposes of this solicitation only, if any.) These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete as of the date of this offer. Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications posted electronically on ORCA.]

(c) Offerors must complete the following representations when the resulting contract will be performed in the United States or its outlying areas. Check all that apply.

(1) Small business concern. The offeror represents as part of its offer that it (  ) is, (  ) is not a small business concern. 

(2) Veteran-owned small business concern. (Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of this provision.) The offeror represents as part of its offer that it (  ) is, (  ) is not a veteran-owned small business concern.

(3) Service-disabled veteran-owned small business concern. (Complete only if the offeror represented itself as a veteran-owned small business concern in paragraph (c)(2) of this provision.) The offeror represents as part of its offer that it (  ) is, (  ) is not a service-disabled veteran-owned small business concern.

(4) Small disadvantaged business concern. (Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of this provision.) The offeror represents, for general statistical purposes, that it (  ) is, (  )  is not a small disadvantaged business concern as defined in 13 CFR 124.1002.

(5) Women-owned small business concern. (Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of this provision.) The offeror represents that it (  ) is, (  )  is not a women-owned small business concern.

Note to paragraphs (c)(8) and (9): Complete paragraphs (c)(8) and (c)(9) only if this solicitation is expected to exceed the simplified acquisition threshold.

(6) WOSB concern eligible under the WOSB Program. [Complete only if the offeror represented itself as a women-owned small business concern in paragraph (c)(5) of this provision.] The offeror represents that--

(i) It [ ] is, [ ] is not a WOSB concern eligible under the WOSB Program, has provided all the required documents to the WOSB Repository, and no change in circumstances or adverse decisions have 

been issued that affects its eligibility; and

(ii) It [ballot] is, [ballot] is not a joint venture that complies with the requirements of 13 CFR part 127, and the representation in paragraph (c)(6)(i) of this provision is accurate for each WOSB concern eligible under the WOSB Program participating in the joint venture. [The offeror shall enter the name or names of the WOSB concern eligible under the WOSB Program and other small businesses that are participating in the joint venture: ----------.] Each WOSB concern eligible under the WOSB Program participating in the joint venture shall submit a separate signed copy of the WOSB representation.
(7) Economically disadvantaged women-owned small business (EDWOSB) concern. [Complete only if the offeror represented itself as a WOSB concern eligible under the WOSB Program in (c)(6) of this provision.] The offeror represents that--

(i) It [ballot] is, [ballot] is not an EDWOSB concern, has provided all the required documents to the WOSB Repository, and no change in circumstances or adverse decisions have been issued that affects its eligibility; and

(ii) It [ballot] is, [ballot] is not a joint venture that complies with the requirements of 13 CFR part 127, and the representation in paragraph (c)(7)(i) of this provision is accurate for each EDWOSB concern participating in the joint venture. [The offeror shall enter the name or names of the EDWOSB concern and 

other small businesses that are participating in the joint venture: ----------.] Each EDWOSB concern participating in the joint venture shall submit a separate signed copy of the EDWOSB representation.

(8) Women-owned business concern (other than small business concern). (Complete only if the offeror is a women-owned business concern and did not represent itself as a small business concern in paragraph (c)(1) of this provision.) The offeror represents that it (  ) is, a women-owned business concern.

(9) Tie bid priority for labor surplus area concerns. If this is an invitation for bid, small business offerors may identify the labor surplus areas in which costs to be incurred on account of manufacturing or production (by offeror or first-tier subcontractors) amount to more than 50 percent of the contract price: 

_________________________________________ 

(10) (Complete only if the solicitation contains the clause at FAR 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns or FAR 52.219-25, Small Disadvantaged Business Participation Program-Disadvantaged Status and Reporting, and the offeror desires a benefit based on its disadvantaged status.)

(i) General. The offeror represents that either--

(A) It (  ) is, (  ) is not certified by the Small Business Administration as a small disadvantaged business concern and identified, on the date of this representation, as a certified small disadvantaged business concern in the CCR Dynamic Small Business Search database maintained by the Small Business Administration, and that no material change in disadvantaged ownership and control has occurred since its certification, and, where the concern is owned by one or more individuals claiming disadvantaged status, the net worth of each individual upon whom the certification is based does not exceed $750,000 after taking into account the applicable exclusions set forth at 13 CFR 124.104(c)(2); or

(B) It (  ) has, (  ) has not submitted a completed application to the Small Business Administration or a Private Certifier to be certified as a small disadvantaged business concern in accordance with 13 CFR 124, Subpart B, and a decision on that application is pending, and that no material change in disadvantaged ownership and control has occurred since its application was submitted.

(ii) Joint Ventures under the Price Evaluation Adjustment for Small Disadvantaged Business Concerns. The offeror represents, as part of its offer, that it is a joint venture that complies with the requirements in 13 CFR 124.1002(f) and that the representation in paragraph (c)(10)(i) of this provision is accurate for the small disadvantaged business concern that is participating in the joint venture. (The offeror shall enter the name of the small disadvantaged business concern that is participating in the joint venture: ____________.)

(11) HUBZone small business concern. (Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of this provision.) The offeror represents, as part of its offer, that--

(i) It [ ] is, [ ] is not a HUBZone small business concern listed, on the date of this representation, on the List of Qualified HUBZone Small Business Concerns maintained by the Small Business Administration, and no material changes in ownership and control, principal office, or HUBZone employee percentage have occurred since it was certified in accordance with 13 CFR Part 126; and

(ii) It [ ] is, [ ] is not a HUBZone joint venture that complies with the requirements of 13 CFR Part 126, and the representation in paragraph (c)(11)(i) of this provision is accurate for each HUBZone small business concern participating in the HUBZone joint venture. [The offeror shall enter the names of each of the HUBZone small business concerns participating in the HUBZone joint venture: _______.] Each HUBZone small business concern participating in the HUBZone joint venture shall submit a separate 

signed copy of the HUBZone representation.

(d) Certifications and representations required to implement provisions of Executive Order 11246-- 

(1) Previous Contracts and Compliance. The offeror represents that-- 

(i) It (  ) has, (  ) has not, participated in a previous contract or subcontract subject either to the Equal Opportunity clause of this solicitation, the and 

(ii) It (  ) has, (  ) has not, filed all required compliance reports. 

(2) Affirmative Action Compliance. The offeror represents that-- 

(i) It (  ) has developed and has on file, (  ) has not developed and does not have on file, at each establishment, affirmative action programs required by rules and regulations of the Secretary of Labor (41 CFR Subparts 60-1 and 60-2), or 

(ii) It (  ) has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor. 

(e) Certification Regarding Payments to Influence Federal Transactions (31 U.S.C. 1352). (Applies only if the contract is expected to exceed $150,000.) By submission of its offer, the offeror certifies to the best of its knowledge and belief that no Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress or an employee of a Member of Congress on his or her behalf in connection with the award of any resultant contract. If any registrants under the Lobbying Disclosure Act of 1995 have made a lobbying contact on behalf of the offeror with respect to this contract, the offeror shall complete and submit, with its offer, OMB Standard Form LLL, Disclosure of Lobbying Activities, to provide the name of the registrants. The offeror need not report regularly employed officers or employees of the offeror to whom payments of reasonable compensation were made.

(f) Buy American Act Certificate. (Applies only if the clause at Federal Acquisition Regulation (FAR) 52.225-1, Buy American Act --Supplies, is included in this solicitation.)

(1) The offeror certifies that each end product, except those listed in paragraph (f)(2) of this provision, is a domestic end product and that for other than COTS items, the offeror has considered components of unknown origin to have been mined, produced, or manufactured outside the United States. The offeror shall list as foreign end products those end products manufactured in the United States that do not qualify as domestic end products, i.e., an end product that is not a COTS item and does not meet the component test in paragraph (2) of the definition of “domestic end product.” The terms “commercially available off-the-shelf (COTS) item,” “component,” “domestic end product,” “end product,” “foreign end product,” and “United States” are defined in the clause of this solicitation entitled “Buy American Act--Supplies.”

(2) Foreign End Products:

	Line Item No.
	Country of Origin

	______________
	_________________

	______________
	_________________

	______________
	_________________


(List as necessary)

(3) The Government will evaluate offers in accordance with the policies and procedures of FAR Part 25.

(g)(1) Buy American Act-Free Trade Agreements-Israeli Trade Act Certificate. (Applies only if the clause at FAR 52.225-3, Buy American Act-Free Trade Agreements-Israeli Trade Act, is included in this solicitation.) 

(i) The offeror certifies that each end product, except those listed in paragraph (g)(1)(ii) or (g)(1)(iii) of this provision, is a domestic end product and that for other than COTS items, the offeror has considered components of unknown origin to have been mined, produced, or manufactured outside the United States. The terms “Bahrainian, Moroccan, Omani, or Peruvian end product,” “commercially available off-the-shelf (COTS) item,” “component,” “domestic end product,” “end product,” “foreign end product,” “Free Trade Agreement country,” “Free Trade Agreement country end product,” “Israeli end product,” and “United States” are defined in the clause of this solicitation entitled “Buy American Act-Free Trade Agreements-Israeli Trade Act.”

(ii) The offeror certifies that the following supplies are Free Trade Agreement country end products (other than Bahrainian, Moroccan, Omani, or Peruvian end products) or Israeli end products as defined in the clause of this solicitation entitled ``Buy American Act--Free Trade Agreements--Israeli Trade Act'':

Free Trade Agreement Country End Products (Other than Bahrainian, Moroccan, Omani, or Peruvian End Products) or Israeli End Products:

	Line Item No.
	Country of Origin

	______________
	_________________

	______________
	_________________

	______________
	_________________


[List as necessary]

(iii) The offeror shall list those supplies that are foreign end products (other than those listed in paragraph (g)(1)(ii) of this provision) as defined in the clause of this solicitation entitled "Buy American Act-Free Trade Agreements-Israeli Trade Act." The offeror shall list as other foreign end products those end products manufactured in the United States that do not qualify as domestic end products, i.e., an end product that is not a COTS item and does not meet the component test in paragraph (2) of the definition of “domestic end product.” 

Other Foreign End Products: 

	Line Item No.
	Country of Origin

	______________
	_________________

	______________
	_________________

	______________
	_________________


[List as necessary] 

(iv) The Government will evaluate offers in accordance with the policies and procedures of FAR Part 25. 

(2) Buy American Act-Free Trade Agreements-Israeli Trade Act Certificate, Alternate I (Jan 2004). If Alternate I to the clause at FAR 52.225-3 is included in this solicitation, substitute the following paragraph (g)(1)(ii) for paragraph (g)(1)(ii) of the basic provision: 

(g)(1)(ii) The offeror certifies that the following supplies are Canadian end products as defined in the clause of this solicitation entitled "Buy American Act-Free Trade Agreements-Israeli Trade Act": 

Canadian End Products: 

	Line Item No.

	_______________________________________

	_______________________________________

	_______________________________________


[List as necessary] 

(3) Buy American Act-Free Trade Agreements-Israeli Trade Act Certificate, Alternate II (Jan 2004). If Alternate II to the clause at FAR 52.225-3 is included in this solicitation, substitute the following paragraph (g)(1)(ii) for paragraph (g)(1)(ii) of the basic provision: 

(g)(1)(ii) The offeror certifies that the following supplies are Canadian end products or Israeli end products as defined in the clause of this solicitation entitled "Buy American Act-Free Trade Agreements-Israeli Trade Act": 

Canadian or Israeli End Products: 

	Line Item No.
	Country of Origin

	______________
	_________________

	______________
	_________________

	______________
	_________________


[List as necessary] 

(4) Buy American Act--Free Trade Agreements--Israeli Trade Act Certificate, Alternate III. If Alternate III to the clause at 52.225-3 is included in this solicitation, substitute the following paragraph (g)(1)(ii) for paragraph (g)(1)(ii) of the basic provision:
(g)(1)(ii) The offeror certifies that the following supplies are Free Trade Agreement country end products (other than Bahrainian, Korean, Moroccan, Omani, or Peruvian end products) or Israeli end products as defined in the clause of this solicitation entitled ``Buy American Act--Free Trade Agreements--Israeli Trade Act'':

Free Trade Agreement Country End Products (Other than Bahrainian, Korean, Moroccan, Omani, or Peruvian End Products) or Israeli End Products:

	Line Item No.
	Country of Origin

	______________
	_________________

	______________
	_________________

	______________
	_________________


[List as necessary] 

(5) Trade Agreements Certificate. (Applies only if the clause at FAR 52.225-5, Trade Agreements, is included in this solicitation.) 

(i) The offeror certifies that each end product, except those listed in paragraph (g)(5)(ii) of this provision, is a U.S.-made or designated country end product, as defined in the clause of this solicitation entitled "Trade Agreements." 

(ii) The offeror shall list as other end products those end products that are not U.S.-made or designated country end products. 

Other End Products: 

	Line Item No.
	Country of Origin

	______________
	_________________

	______________
	_________________

	______________
	_________________


(List as necessary) 

(iii) The Government will evaluate offers in accordance with the policies and procedures of FAR Part 25. For line items covered by the WTO GPA, the Government will evaluate offers of U.S.-made or designated country end products without regard to the restrictions of the Buy American Act. The Government will consider for award only offers of U.S.-made or designated country end products unless the Contracting Officer determines that there are no offers for such products or that the offers for such products are insufficient to fulfill the requirements of the solicitation. 

(h) Certification Regarding Responsibility Matters (Executive Order 12689). (Applies only if the contract value is expected to exceed the simplified acquisition threshold.) The offeror certifies, to the best of its knowledge and belief, that --

(1) The offeror and/or any of its principals (  ) are, (  ) are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency,

(2) (  ) Have, (  ) have not, within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a Federal, state or local government contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, violating Federal criminal tax laws, or receiving stolen property; and 

(3) (  ) are, (  ) are not presently indicted for, or otherwise criminally or civilly charged by a Government entity with, commission of any of these offenses enumerated in paragraph (h)(2) of this clause; and

(4) (  ) Have, (  ) have not, within a three-year period preceding this offer, been notified of any delinquent Federal taxes in an amount that exceeds $3,000 for which the liability remains unsatisfied.

(i) Taxes are considered delinquent if both of the following criteria apply:

(A) The tax liability is finally determined. The liability is finally determined if it has been assessed. A liability is not finally determined if there is a pending administrative or judicial challenge. In the case of a judicial challenge to the liability, the liability is not finally determined until all judicial appeal rights have been exhausted.

(B) The taxpayer is delinquent in making payment. A taxpayer is delinquent if the taxpayer has failed to pay the tax liability when full payment was due and required. A taxpayer is not delinquent in cases where enforced collection action is precluded.

(ii) Examples. 

(A) The taxpayer has received a statutory notice of deficiency, under I.R.C. Sec.  6212, which entitles the taxpayer to seek Tax Court review of a proposed tax deficiency. This is not a delinquent tax because it is not a final tax liability. Should the taxpayer seek Tax Court review, this will not be a final tax liability until the taxpayer has exercised all judicial appeal rights.

(B) The IRS has filed a notice of Federal tax lien with respect to an assessed tax liability, and the taxpayer has been issued a notice under I.R.C. Sec.  6320 entitling the taxpayer to request a hearing with the IRS Office of Appeals contesting the lien filing, and to further appeal to the Tax Court if the IRS determines to sustain the lien filing. In the course of the hearing, the taxpayer is entitled to contest the underlying tax liability because the taxpayer has had no prior opportunity to contest the liability. This is not a delinquent tax because it is not a final tax liability. Should the taxpayer seek tax court review, this will not be a final tax liability until the taxpayer has exercised all judicial appeal rights.

(C) The taxpayer has entered into an installment agreement pursuant to I.R.C. Sec.  6159. The taxpayer is making timely payments and is in full compliance with the agreement terms. The taxpayer is not delinquent because the taxpayer is not currently required to make full payment.

(D) The taxpayer has filed for bankruptcy protection. The taxpayer is not delinquent because enforced collection action is stayed under 11 U.S.C. 362 (the Bankruptcy Code).

(i) Certification Regarding Knowledge of Child Labor for Listed End Products (Executive Order 13126). [The Contracting Officer must list in paragraph (i)(1) any end products being acquired under this solicitation that are included in the List of Products Requiring Contractor Certification as to Forced or Indentured Child Labor, unless excluded at 22.1503(b).] 

(1) Listed end products.

	Listed End Product
	Listed Countriesof Origin

	
	

	
	

	
	


(2) Certification. [If the Contracting Officer has identified end products and countries of origin in paragraph (i)(1) of this provision, then the offeror must certify to either (i)(2)(i) or (i)(2)(ii) by checking the appropriate block.] 

[  ] (i) The offeror will not supply any end product listed in paragraph (i)(1) of this provision that was mined, produced, or manufactured in the corresponding country as listed for that product. 

[  ] (ii) The offeror may supply an end product listed in paragraph (i)(1) of this provision that was mined, produced, or manufactured in the corresponding country as listed for that product. The offeror certifies that it has made a good faith effort to determine whether forced or indentured child labor was used to mine, produce, or manufacture any such end product furnished under this contract. On the basis of those efforts, the offeror certifies that it is not aware of any such use of child labor. 

(j) Place of manufacture. (Does not apply unless the solicitation is predominantly for the acquisition of manufactured end products.) For statistical purposes only, the offeror shall indicate whether the place of manufacture of the end products it expects to provide in response to this solicitation is predominantly— 

(1) (  ) In the United States (Check this box if the total anticipated price of offered end products manufactured in the United States exceeds the total anticipated price of offered end products manufactured outside the United States); or 

(2) (  ) Outside the United States. 

(j) Place of manufacture. (Does not apply unless the solicitation is predominantly for the acquisition of manufactured end products.) For statistical purposes only, the offeror shall indicate whether the place of manufacture of the end products it expects to provide in response to this solicitation is predominantly--

(1) (  ) In the United States (Check this box if the total anticipated price of offered end products manufactured in the United States exceeds the total anticipated price of offered end products manufactured outside the United States); or

(2) (  ) Outside the United States.

(k) Certificates regarding exemptions from the application of the Service Contract Act. (Certification by the offeror as to its compliance with respect to the contract also constitutes its certification as to compliance by its subcontractor if it subcontracts out the exempt services.)

[The contracting officer is to check a box to indicate if paragraph (k)(1) or (k)(2) applies.] 

[  ] (1) Maintenance, calibration, or repair of certain equipment as described in FAR 22.1003-4(c)(1). The offeror (  ) does (  ) does not certify that— 

(i) The items of equipment to be serviced under this contract are used regularly for other than Governmental purposes and are sold or traded by the offeror (or subcontractor in the case of an exempt subcontract) in substantial quantities to the general public in the course of normal business operations; 

(ii) The services will be furnished at prices which are, or are based on, established catalog or market prices (see FAR 22.1003-4(c)(2)(ii)) for the maintenance, calibration, or repair of such equipment; and 

(iii) The compensation (wage and fringe benefits) plan for all service employees performing work under the contract will be the same as that used for these employees and equivalent employees servicing the same equipment of commercial customers. 

[  ] (2) Certain services as described in FAR 22.1003-4(d)(1). The offeror (  ) does (  ) does not certify that— 

(i) The services under the contract are offered and sold regularly to non-Governmental customers, and are provided by the offeror (or subcontractor in the case of an exempt subcontract) to the general public in substantial quantities in the course of normal business operations; 

(ii) The contract services will be furnished at prices that are, or are based on, established catalog or market prices (see FAR 22.1003-4(d)(2)(iii)); 

(iii) Each service employee who will perform the services under the contract will spend only a small portion of his or her time (a monthly average of less than 20 percent of the available hours on an annualized basis, or less than 20 percent of available hours during the contract period if the contract period is less than a month) servicing the Government contract; and 

(iv) The compensation (wage and fringe benefits) plan for all service employees performing work under the contract is the same as that used for these employees and equivalent employees servicing commercial customers. 

(3) If paragraph (k)(1) or (k)(2) of this clause applies— 

(i) If the offeror does not certify to the conditions in paragraph (k)(1) or (k)(2) and the Contracting Officer did not attach a Service Contract Act wage determination to the solicitation, the offeror shall notify the Contracting Officer as soon as possible; and 

(ii) The Contracting Officer may not make an award to the offeror if the offeror fails to execute the certification in paragraph (k)(1) or (k)(2) of this clause or to contact the Contracting Officer as required in paragraph (k)(3)(i) of this clause. 

(l) Taxpayer Identification Number (TIN) (26 U.S.C. 6109, 31 U.S.C. 7701). (Not applicable if the offeror is required to provide this information to a central contractor registration database to be eligible for award.)

(1) All offerors must submit the information required in paragraphs (l)(3) through (l)(5) of this provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M, and implementing regulations issued by the Internal Revenue Service (IRS).

(2) The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror's relationship with the Government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment reporting requirements described in FAR 4.904, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror's TIN.

(3) Taxpayer Identification Number (TIN).

(  ) TIN: --------------------.

(  ) TIN has been applied for.

(  ) TIN is not required because:

(  ) Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively connected with the conduct of a trade or business in the United States and does not have an office or place of business or a fiscal paying agent in the United States;

(  ) Offeror is an agency or instrumentality of a foreign government;

(  ) Offeror is an agency or instrumentality of the Federal Government.

(4) Type of organization.

(  ) Sole proprietorship;

(  ) Partnership;

(  ) Corporate entity (not tax-exempt);

(  ) Corporate entity (tax-exempt);

(  ) Government entity (Federal, State, or local);

(  ) Foreign government;

(  ) International organization per 26 CFR 1.6049-4;

(  ) Other ----------.

(5) Common parent.

(  ) Offeror is not owned or controlled by a common parent;

(  ) Name and TIN of common parent:

Name --------------------.

TIN --------------------.

(m) Restricted business operations in Sudan. By submission of its offer, the offeror certifies that the offeror does not conduct any restricted business operations in Sudan.

(n) Prohibition on Contracting with Inverted Domestic Corporations—

(1) Relation to Internal Revenue Code. An inverted domestic corporation as herein defined does not meet the definition of an inverted domestic corporation as defined by the Internal Revenue Code 25 U.S.C. 7874.

(2) Representation. By submission of its offer, the offeror represents that--

(i) It is not an inverted domestic corporation; and

(ii) It is not a subsidiary of an inverted domestic corporation.

(o) Sanctioned activities relating to Iran. 
(1) The offeror shall email questions concerning sensitive technology to the Department of State at CISADA106@state.gov.

(2) Representation and Certification. Unless a waiver is granted or an exception applies as provided in paragraph (o)(3) of this provision, by submission of its offer, the offeror--

(i) Represents, to the best of its knowledge and belief, that the offeror does not export any sensitive technology to the government of Iran or any entities or individuals owned or controlled by, or acting on behalf or at the direction of, the government of Iran; and

(ii) Certifies that the offeror, or any person owned or controlled by the offeror, does not engage in any activities for which sanctions may be imposed under section 5 of the Iran Sanctions Act.

(3) The representation and certification requirements of paragraph (o)(2) of this provision do not apply if--

(i) This solicitation includes a trade agreements certification (e.g., 52.212-3(g) or a comparable agency provision); and    

(ii) The offeror has certified that all the offered products to be supplied are designated country end products.

(End of provision)
52.212-5     CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR EXECUTIVE ORDERS--COMMERCIAL ITEMS (JUL 2012) 

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses, which are incorporated in this contract by reference, to implement provisions of law or Executive orders applicable to acquisitions of commercial items:

(1) 52.222-50, Combating Trafficking in Persons (FEB 2009) (22 U.S.C. 7104(g)).

 ___    Alternate I (Aug 2007) of 52.222-50 (22 U.S.C. 7104(g)).

(2) 52.233-3, Protest After Award (AUG 1996) (31 U.S.C. 3553).

(3) 52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Pub. L. 108-77, 108-78).

(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the Contracting Officer has indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items: (Contracting Officer check as appropriate.)

 _X_   (1) 52.203-6, Restrictions on Subcontractor Sales to the Government (Sept 2006), with Alternate I (Oct 1995) (41 U.S.C. 253g and 10 U.S.C. 2402).
____ (2) 52.203-13, Contractor Code of Business Ethics and Conduct (Apr 2010) (Pub. L. 110-252, Title VI, Chapter 1 (41 U.S.C. 251 note)). 

____  (3) 52.203-15, Whistleblower Protections under the American Recovery and Reinvestment Act of 2009 (June 2010) (Section 1553 of Pub. L. 111-5). (Applies to contracts funded by the American Recovery and Reinvestment Act of 2009.) 

_X__ (4) 52.204-10, Reporting Executive Compensation and First-Tier Subcontract Awards (Feb 2012) (Pub. L. 109-282) (31 U.S.C. 6101 note). 

___  (5) 52.204-11, American Recovery and Reinvestment Act—Reporting Requirements (Jul 2010) (Pub. L. 111-5). 

_X_  (6) 52.209-6, Protecting the Government’s Interest When Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment. (Dec 2010) (31 U.S.C. 6101 note). 

____ (7) 52.209-9, Updates of Publicly Available Information Regarding Responsibility Matters (Feb 2012) (41 U.S.C. 2313).

____ (8) 52.209-10, Prohibition on Contracting with Inverted Domestic Corporations (MAY 2012) (section 738 of Division C of Pub. L. 112-74, section 740 of Division C of Pub. L. 111-117, section 743 of Division D of Pub. L. 111-8, and section 745 of Division D of Pub. L. 110-161).
____ (9) 52.219-3, Notice of HUBZone Set-Aside or Sole-Source Award (NOV 2011) (15 U.S.C. 657a).

____ (10) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business Concerns (Jan 2011) (if the offeror elects to waive the preference, it shall so indicate in its offer) (15 U.S.C. 657a). 

____ (11) [Reserved] 

_X_ (12)(i)  52.219-6, Notice of Total Small Business Set-Aside (NOV 2011) (15 U.S.C. 644).

____ (ii) Alternate I (NOV 2011).
____ (iii) Alternate II (NOV 2011).

____ (13)(i)  52.219-7, Notice of Partial Small Business Set-Aside (June 2003) (15 U.S.C. 644). 

____ (ii) Alternate I (Oct 1995) of 52.219-7. 

____ (iii) Alternate II (Mar 2004) of 52.219-7. 

_X_ (14) 52.219-8, Utilization of Small Business Concerns (Jan 2011) (15 U.S.C. 637(d)(2) and (3)). 

____ (15)(i)  52.219-9, Small Business Subcontracting Plan (Jan 2011) (15 U.S.C. 637(d)(4)). 

____ (ii) Alternate I (Oct 2001) of 52.219-9. 

____ (iii) Alternate II (Oct 2001) of 52.219-9. 

____ (iv) Alternate III (Jul 2010) of 52.219-9. 

____ (16) 52.219-13, Notice of Set-Aside of Orders (NOV 2011) (15 U.S.C. 644(r)).

_X_ (17) 52.219-14, Limitations on Subcontracting (NOV 2011) (15 U.S.C. 637(a)(14)).

____ (18) 52.219-16, Liquidated Damages—Subcon-tracting Plan (Jan 1999) (15 U.S.C. 637(d)(4)(F)(i)).

____ (19)(i)  52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns (Oct 2008) (10 U.S.C. 2323) (if the offeror elects to waive the adjustment, it shall so indicate in its offer). 

____ (ii) Alternate I (June 2003) of 52.219-23.

____ (20) 52.219-25, Small Disadvantaged Business Participation Program—Disadvantaged Status and Reporting (Dec 2010) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323). 

____ (21) 52.219-26, Small Disadvantaged Business Participation Program— Incentive Subcontracting (Oct 2000) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323). 

_X__ (22) 52.219-27, Notice of Service-Disabled Veteran-Owned Small Business Set-Aside (NOV 2011) (15 U.S.C. 657f).

____ (23)  52.219-28, Post Award Small Business Program Rerepresentation (Apr 2012) (15 U.S.C. 632(a)(2)). 

____ (24) 52.219-29, Notice of Set-Aside for Economically Disadvantaged Women-Owned Small Business (EDWOSB) Concerns (APR 2012) (15 U.S.C. 637(m)).

____ (25) 52.219-30, Notice of Set-Aside for Women-Owned Small Business (WOSB) Concerns Eligible Under the WOSB Program (APR 2012) (15 U.S.C. 637(m)).

_X__ (26) 52.222-3, Convict Labor (June 2003) (E.O. 11755).

_X__ (27) 52.222-19, Child Labor—Cooperation with Authorities and Remedies (MAR 2012) (E.O. 3126). 

_X__ (28) 52.222-21, Prohibition of Segregated Facilities (Feb 1999). 

_X__ (29) 52.222-26, Equal Opportunity (Mar 2007) (E.O. 11246). 

_X__ (30) 52.222-35, Equal Opportunity for Veterans (Sep 2010)(38 U.S.C. 4212). 

_X__ (31) 52.222-36, Affirmative Action for Workers with Disabilities (Oct 2010) (29 U.S.C. 793).

____ (32) 52.222-37, Employment Reports on Veterans (Sep 2010) (38 U.S.C. 4212).

_X__ (33) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act (Dec 2010) (E.O. 13496). 

_X_ (34) 52.222-54, Employment Eligibility Verification (Jul 2012). (Executive Order 12989). (Not applicable to the acquisition of commercially available off-the-shelf items or certain other types of commercial items as prescribed in 22.1803.) 

____ (35)(i)  52.223-9, Estimate of Percentage of Recovered Material Content for EPA–Designated Items (May 2008) (42 U.S.C. 6962(c)(3)(A)(ii)). (Not applicable to the acquisition of commercially available off-the-shelf items.) 

____ (ii) Alternate I (May 2008) of 52.223-9 (42 U.S.C. 6962(i)(2)(C)). (Not applicable to the acquisition of commercially available off-the-shelf items.) 

____ (36) 52.223-15, Energy Efficiency in Energy-Consuming Products (Dec 2007) (42 U.S.C. 8259b).

____ (37)(i)  52.223-16, IEEE 1680 Standard for the Environmental Assessment of Personal Computer Products (Dec 2007) (E.O. 13423). 

____ (ii) Alternate I (Dec 2007) of 52.223-16. 

_X__ (38) 52.223-18, Encouraging Contractor Policies to Ban Text Messaging While Driving (Aug 2011) (E.O. 13513). 

____ (39) 52.225-1, Buy American Act—Supplies (Feb 2009) (41 U.S.C. 10a-10d). 

____(40)(i) 52.225-3, Buy American Act--Free Trade Agreements--Israeli Trade Act (MAY 2012) (41 U.S.C. chapter 83, 19 U.S.C. 3301 note, 19 U.S.C. 2112 note, 19 U.S.C. 3805 note, 19 U.S.C. 4001 note, 

Pub. L. 103-182, 108-77, 108-78, 108-286, 108-302, 109-53, 109-169, 109-283, 110-138, 112-41, and 112-42).

____ (ii) Alternate I (Mar 2012) of 52.225-3.

____ (iii) Alternate II (Mar 2012) of 52.225-3.

____ (iv) Alternate III (Mar 2012) of 52.225-3.

____ (41) 52.225-5, Trade Agreements (MAY 2012) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 note).

____ (42) 52.225-13, Restrictions on Certain Foreign Purchases (June 2008) (E.O.’s, proclamations, and statutes administered by the Office of Foreign Assets Control of the Department of the Treasury). 

____ (43) 52.226-4, Notice of Disaster or Emergency Area Set-Aside (Nov 2007) (42 U.S.C. 5150

____ (44) 52.226-5, Restrictions on Subcontracting Outside Disaster or Emergency Area (Nov 2007) (42 U.S.C. 5150).

____ (45) 52.232-29, Terms for Financing of Purchases of Commercial Items (Feb 2002) (41 U.S.C. 255(f), 10 U.S.C. 2307(f)). 

____ (46) 52.232-30, Installment Payments for Commercial Items (Oct 1995) (41 U.S.C. 255(f), 10 U.S.C. 2307(f)).

____ (47) 52.232-33, Payment by Electronic Funds Transfer—Central Contractor Registration (Oct 2003) (31 U.S.C. 3332). 

_X__ (48) 52.232-34, Payment by Electronic Funds Transfer—Other than Central Contractor Registration (May 1999) (31 U.S.C. 3332). 

____ (49) 52.232-36, Payment by Third Party (Feb 2010) (31 U.S.C. 3332). 

____  (50) 52.239-1, Privacy or Security Safeguards (Aug 1996) (5 U.S.C. 552a). 

____ (51)(i)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (Feb 2006) (46 U.S.C. Appx. 1241(b) and 10 U.S.C. 2631). 

____ (ii) Alternate I (Apr 2003) of 52.247-64. 

(c) The Contractor shall comply with the FAR clauses in this paragraph (c), applicable to commercial services, that the Contracting Officer has indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items: (Contracting Officer check as appropriate.)

_X_ (1) 52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.). 

_____ (2) 52.222-42, Statement of Equivalent Rates for Federal Hires (May 1989) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.). 

_____ (3) 52.222-43, Fair Labor Standards Act and Service Contract Act—Price Adjustment (Multiple Year and Option Contracts) (Sep 2009) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.). 

_____ (4) 52.222-44, Fair Labor Standards Act and Service Contract Act—Price Adjustment (Sep 2009) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.). 

_____ (5) 52.222-51, Exemption from Application of the Service Contract Act to Contracts for Maintenance, Calibration, or Repair of Certain Equipment—Requirements (Nov 2007) (41 351, et seq.). 

_____ (6) 52.222-53, Exemption from Application of the Service Contract Act to Contracts for Certain Services—Requirements (Feb 2009) (41 U.S.C. 351, et seq.). 

_____ (7) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (Mar 2009) (Pub. L. 110-247). 

_____ (8) 52.237-11, Accepting and Dispensing of $1 Coin (Sept 2008) (31 U.S.C. 5112(p)(1)).

(d) Comptroller General Examination of Record. The Contractor shall comply with the provisions of this paragraph (d) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit and Records--Negotiation. 

(1) The Comptroller General of the United States, or an authorized representative of the Comptroller General, shall have access to and right to examine any of the Contractor's directly pertinent records involving transactions related to this contract. 

(2) The Contractor shall make available at its offices at all reasonable times the records, materials, and other evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for any shorter period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If this contract is completely or partially terminated, the records relating to the work terminated shall be made available for 3 years after any resulting final termination settlement. Records relating to appeals under the disputes clause or to litigation or the settlement of claims arising under or relating to this contract shall be made available until such appeals, litigation, or claims are finally resolved. 

(3) As used in this clause, records include books, documents, accounting procedures and practices, and other data, regardless of type and regardless of form. This does not require the Contractor to create or maintain any record that the Contractor does not maintain in the ordinary course of business or pursuant to a provision of law. 

(e) (1) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of this clause, the Contractor is not required to flow down any FAR clause, other than those in this paragraph (e)(1)in a subcontract for commercial items. Unless otherwise indicated below, the extent of the flow down shall be as required by the clause—

(i) 52.203-13, Contractor Code of Business Ethics and Conduct (APR 2010) (Pub. L. 110-252, Title VI, Chapter 1 (41 U.S.C. 251 note).

(ii) 52.219-8, Utilization of Small Business Concerns (DEC 2010) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts that offer further subcontracting opportunities. If the subcontract (except subcontracts to small business concerns) exceeds $650,000 ($1.5 million for construction of any public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer subcontracting opportunities.

(iii) Reserved.

(iv) 52.222-26, Equal Opportunity (MAR 2007) (E.O. 11246).

(v) 52.222-35, Equal Opportunity for Veterans (SEP 2010) (38 U.S.C. 4212).
(vi) 52.222-36, Affirmative Action for Workers with Disabilities (OCT 1998) (29 U.S.C. 793).

(vii) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act (DEC 2010) (E.O. 13496). Flow down required in accordance with paragraph (f) of FAR clause 52.222-40.

(viii) 52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.).

(ix) 52.222-50, Combating Trafficking in Persons (FEB 2009) (22 U.S.C. 7104(g)). 

Alternate I (AUG 2007) of 52.222-50 (22 U.S.C. 7104(g)).

(x) 52.222-51, Exemption from Application of the Service Contract Act to Contracts for Maintenance, Calibration, or Repair of Certain Equipment--Requirements (Nov 2007) (41 U.S.C. 351, et seq.).

(xi) 52.222-53, Exemption from Application of the Service Contract Act to Contracts for Certain Services--Requirements (FEB 2009) (41 U.S.C. 351, et seq.).

(xii) 52.222-54, Employment Eligibility Verification (JUL 2012). 

(xiii) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations. (MAR 2009) (Pub. L. 110-247). Flow down required in accordance with paragraph (e) of FAR clause 52.226-6.

(xiv) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006) (46 U.S.C. Appx 1241(b) and 10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause 52.247-64.

(2) While not required, the contractor May include in its subcontracts for commercial items a minimal number of additional clauses necessary to satisfy its contractual obligations.

(End of clause)
52.216-1     TYPE OF CONTRACT (APR 1984)

The Government contemplates award of a firm fixed-price contract resulting from this solicitation.

(End of provision)

52.217-5     EVALUATION OF OPTIONS (JUL 1990)

Except when it is determined in accordance with FAR 17.206(b) not to be in the Government's best interests, the Government will evaluate offers for award purposes by adding the total price for all options to the total price for the basic requirement. Evaluation of options will not obligate the Government to exercise the option(s). 

(End of provision)

52.217-8     OPTION TO EXTEND SERVICES (NOV 1999)

The Government may require continued performance of any services within the limits and at the rates specified in the contract.  These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor.  The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months.  The Contracting Officer may exercise the option by written notice to the Contractor within 15 days prior to end of contract.

(End of clause)

52.217-9     OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(a) The Government may extend the term of this contract by written notice to the Contractor within 

10 days prior to expiration of contract; provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least 30 days before the contract expires. The preliminary notice does not commit the Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause.

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 36 months.

(End of clause)

52.228-10     VEHICULAR AND GENERAL PUBLIC LIABILITY INSURANCE (APR 1984) 

(a) The Contractor, at the Contractor's expense, agrees to maintain, during the continuance of this contract, vehicular liability and general public liability insurance with limits of liability for (1) bodily injury of not less than $1,000,000 for each person and $1,000,000 for each occurrence, and (2) property damage of not less than $1,000,000 for each accident and $1,000,000 in the aggregate. 

(b) The Contractor also agrees to maintain workers' compensation and other legally required insurance with respect to the Contractor's own employees and agents.

52.252-2      CLAUSES INCORPORATED BY REFERENCE (FEB 1998)   

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):

FAR Clauses http://acquisition.gov/comp/far/
DFARS Clauses http://www.acq.osd.mil/dpap/dars/dfars/
(End of clause)

252.212-7001  CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR EXECUTIVE ORDERS APPLICABLE TO DEFENSE ACQUISITIONS OF COMMERCIAL ITEMS (JUN 2012)

(a) The Contractor agrees to comply with the following Federal Acquisition Regulation (FAR) clause which, if checked, is included in this contract by reference to implement a provision of law applicable to acquisitions of commercial items or components.

_X__ 52.203-3, Gratuities (APR 1984) (10 U.S.C. 2207).

(b) The Contractor agrees to comply with any clause that is checked on the following list of Defense FAR Supplement clauses which, if checked, is included in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items or components.

(1)  _X_ 252.203-7000, Requirements Relating to Compensation of Former DoD Officials (SEP 2011) (Section 847 of Pub. L. 110-181).

(2)  ____ 252.203-7003, Agency Office of the Inspector General (APR 2012)(section 6101 of Pub. L. 110-252, 41 U.S.C. 3509).
(3)  _X_ 252.205-7000, Provision of Information to Cooperative Agreement Holders (DEC 1991) (10 U.S.C. 2416). 

(4) ____ 252.219-7003, Small Business Subcontracting Plan (DoD Contracts) (JUN 2012) (15 U.S.C. 637).

(5) ____ 252.219-7004, Small Business Subcontracting Plan (Test Program) (JAN 2011) (15 U.S.C. 637 note).

(6)(i) ____ 252.225-7001, Buy American and Balance of Payments Program (JUN 2012) (41 U.S.C. chapter 83, E.O. 10582).

(ii) ____ Alternate I (OCT 2011) of 252.225-7001.
(7) ____
 252.225-7008, Restriction on Acquisition of Specialty Metals (JUL 2009) (10 U.S.C. 2533b).
(8) ____
 252.225-7009, Restriction on Acquisition of Certain Articles Containing Specialty Metals (JUN 2012) (10 U.S.C. 2533b).
(9) ____
 252.225-7012, Preference for Certain Domestic Commodities (JUN 2012) (10 U.S.C. 2533a). 

(10) ____ 252.225-7015, Restriction on Acquisition of Hand or Measuring Tools (JUN 2005) (10 U.S.C. 2533a).
(11) ____ 252.225-7016, Restriction on Acquisition of Ball and Roller Bearings (JUN 2011) (Section 8065 of Pub. L. 107-117 and the same restriction in subsequent DoD appropriations acts).

12) ____  252.225-7017, Photovoltaic Devices (JUN 2012) (Section 846 of Pub. L. 111-383).

13)(i) ____  252.225-7021, Trade Agreements (JUN 2012) (19 U.S.C. 2501-2518 and 19 U.S.C. 3301 note).

(ii) ____ Alternate I (OCT 2011) of 252.225-7021.

(iii) ____ Alternate II (OCT 2011) of 252.225-7021.
(14) ____ 252.225-7027, Restriction on Contingent Fees for Foreign Military Sales (APR 2003) (22 U.S.C. 2779).
(15) ____ 252.225-7028, Exclusionary Policies and Practices of Foreign Governments (APR 2003) (22 U.S.C. 2755).
(16)(i) ____  252.225-7036, Buy American Act—Free Trade Agreements—Balance of Payments Program (JUN 2012) (41 U.S.C. chapter 83 and 19 U.S.C. 3301 note).
(ii) ____ Alternate I (JUN 2012) of 252.225-7036.
(iii) ____ Alternate II (JUN 2012) of 252.225-7036.
(iv) ____ Alternate III (JUN 2012) of 252.225-7036.

(v) ____ Alternate IV (JUN 2012) of 252.225-7036.

(vi) ____Alternate V (JUN 2012) of 252.225-7036.

(17)  ____ 252.225-7038, Restriction on Acquisition of Air Circuit Breakers (JUN 2005) (10 U.S.C. 2534(a)(3)).
(18) ____ 252.225-7039, Contractors Performing Private Security Functions (JUN 2012) (Section 862 of Pub. L. 110-181, as amended by section 853 of Pub. L. 110-417 and sections 831 and 832 of Pub. L. 111-383).
(19) ____ 252.226-7001, Utilization of Indian Organizations, Indian-Owned Economic Enterprises, and Native Hawaiian Small Business Concerns (SEP 2004) (Section 8021 of Pub. L. 107-248 and similar sections in subsequent DoD appropriations acts).

(20)  ____ 252.227-7013, Rights in Technical Data--Noncommercial Items (FEB 2012), if applicable (see 227.7103-6(a)).
(21) ____ 252.227-7015, Technical Data—Commercial Items (DEC 2011) (10 U.S.C. 2320).
(22) ____ 252.227-7037, Validation of Restrictive Markings on Technical Data (JUN 2012), if applicable (see 227.7102-4(c)))(10 U.S.C. 2321).
(23) _X_ 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports (MAR 2008) (10 U.S.C. 2227).

(24) ____ 252.237-7010, Prohibition on Interrogation of Detainees by Contractor Personnel (NOV 2010) (Section 1038 of Pub. L. 111-84)

(25) ____ 252.237-7019, Training for Contractor Personnel Interacting with Detainees (SEP 2006) (Section 1092 of Pub. L. 108-375).

(26) _X_ 252.243-7002, Requests for Equitable Adjustment (MAR 1998) (10 U.S.C. 2410). 

(27) ____ 252.246-7004, Safety of Facilities, Infrastructure, and Equipment For Military Operations (OCT 2010) (Section 807 of Pub. L. 111-84).

(28) ____ 252.247-7003, Pass-Through of Motor Carrier Fuel Surcharge Adjustment to the Cost Bearer (SEP 2010) (Section 884 of Pub. L. 110-417).

(29)(i) ____ 252.247-7023, Transportation of Supplies by Sea (MAY 2002) (10 U.S.C. 2631).

(ii) ____ Alternate I (MAR 2000) of 252.247-7023.

(iii) ____ Alternate II (MAR 2000) of 252.247-7023.

(iv) ____ Alternate III (MAY 2002) of 252.247-7023.

(30) ____ 252.247-7024, Notification of Transportation of Supplies by Sea (MAR (2000) (10 U.S.C. 2631).

(31) ____ 252.247-7027, Riding Gang Member Requirements (OCT 2011) (Section 3504 of Pub. L. 110-417).
c) In addition to the clauses listed in paragraph (e) of the Contract Terms and Conditions Required to Implement Statutes or Executive Orders--Commercial Items clause of this contract (FAR 52.212-5), the Contractor shall include the terms of the following clauses, if applicable, in subcontracts for commercial items or commercial components, awarded at any tier under this contract:

(1) 252.225-7039, Contractors Performing Private Security Functions (JUN 2012) (Section 862 of Pub. L. 110-181, as amended by section 853 of Pub. L. 110-417 and sections 831 and 832 of Pub. L. 111-383).
2) 252.227-7013, Rights in Technical Data--Noncommercial Items (FEB 2012), if applicable (see 227.7103-6(a)).
(3) 252.227-7015, Technical Data--Commercial Items (DEC 2011), if applicable (see 227.7102-4(a)).

(4) 252.227-7037, Validation of Restrictive Markings on Technical Data (JUN 2012), if applicable (see 227.7102-4(c)).

(5) 252.237-7010, Prohibition on Interrogation of Detainees by Contractor Personnel (NOV 2010) (Section 1038 of Pub. L. 111-84).

(6) 252.237-7019, Training for Contractor Personnel Interacting with Detainees (SEP 2006) (Section 1092 of Pub. L. 108-375).

(7) 252.247-7003, Pass-Through of Motor Carrier Fuel Surcharge Adjustment to the Cost Bearer (SEP 2010) (Section 884 of Pub. L. 110-417).

(8) 252.247-7023, Transportation of Supplies by Sea (MAY 2002) (10 U.S.C. 2631).

(9) 252.247-7024, Notification of Transportation of Supplies by Sea (MAR 2000) (10 U.S.C. 2631).

(End of clause)
252.232-7006 WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (JUN 2012)

 

(a) Definitions. As used in this clause--

    

Department of Defense Activity Address Code (DoDAAC) is a six position code that uniquely identifies a unit, activity, or organization.

Document type means the type of payment request or receiving report available for creation in Wide Area WorkFlow (WAWF).

Local processing office (LPO) is the office responsible for payment certification when payment certification is done external to the entitlement system.

(b) Electronic invoicing. The WAWF system is the method to electronically process vendor payment requests and receiving reports, as authorized by DFARS 252.232-7003, Electronic Submission

of Payment Requests and Receiving Reports.

(c) WAWF access. To access WAWF, the Contractor shall--

(1) Have a designated electronic business point of contact in the Central Contractor Registration at https://www.acquisition.gov; and

(2) Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step procedures for self-registration available at this Web site.

(d) WAWF training. The Contractor should follow the training instructions of the WAWF Web-Based Training Course and use the Practice Training Site before submitting payment requests through

WAWF. Both can be accessed by selecting the “Web Based Training” link on the WAWF home page at https://wawf.eb.mil/.

(e) WAWF methods of document submission. Document submissions may be via Web entry, Electronic Data Interchange, or File Transfer Protocol.

(f) WAWF payment instructions. The Contractor must use the following information when submitting payment requests and receiving reports in WAWF for this contract/order:

(1) Document type. The Contractor shall use the following document type(s).

2 in 1 Services Only
 

 (2) Inspection/acceptance location. The Contractor shall select the following inspection/acceptance location(s) in WAWF, as specified by the contracting officer.

 

N45928 – Jacksonville, FL and Mayport, FL
 

(3) Document routing. The Contractor shall use the information in the Routing Data Table below only to fill in applicable fields in WAWF when creating payment requests and receiving reports in the system.

 

                           Routing Data Table*

	Field Name in WAWF
	Data to be entered in WAWF 

	Pay Official DoDAAC
	  N68732

	Issue By DoDAAC
	  N68836

	Admin DoDAAC
	  N68836

	Inspect By DoDAAC
	  N45928

	Service Approver (DoDAAC)
	  N45928

	Service Acceptor (DoDAAC)
	  N45928

	LPO DoDAAC
	  N09697

	Contract Number
	  N68836-12-C-


 

(4) Payment request and supporting documentation. The Contractor shall ensure a payment request includes appropriate contract line item and subline item descriptions of the work performed or supplies delivered, unit price/cost per unit, fee (if applicable), and all relevant back-up documentation, as defined in DFARS Appendix F, (e.g. timesheets) in support of each payment request.

(5) WAWF email notifications. The Contractor shall enter the email address identified below in the “Send Additional Email Notifications” field of WAWF once a document is submitted in the system.

 

Barbara.baker-burch@navy.mil 
 
(g) WAWF point of contact. (1) The Contractor may obtain clarification regarding invoicing in WAWF from the following contracting activity’s WAWF point of contact.

 

 “Not applicable.”
(2) For technical WAWF help, contact the WAWF helpdesk at 866-618-5988.

 

(End of clause)

5252.243-9400 Authorized Changes Only By The Contracting Officer (Jan 1992)

(a) Except as specified in paragraph (b) below, no order, statement, or conduct of Government personnel who visit the Contractor's facilities or in any other manner communicate with Contractor personnel during the performance of this contract shall constitute a change under the "Changes" clause of this contract.

(b) The Contractor shall not comply with any order, direction or request of Government personnel unless it is issued in writing and signed by the Contracting Officer, or is pursuant to specific authority otherwise included as a part of this contract.

(c) The Contracting Officer is the only person authorized to approve changes in any of the requirements of this contract and notwithstanding provisions contained elsewhere in this contract, the said authority remains solely with the Contracting Officer. In the event the Contractor effects any change at the direction of any person other than the Contracting Officer, the change will be considered to have been made without authority and no adjustment will be made in the contract price to cover any increase in charges incurred as a result thereof. The address and telephone number of the Contracting Officer is:

NAME: Mattie Washington 
ADDRESS: FLCJ Code 200 Bldg 110, 3rd FL, NAS Jacksonville FL 32212
TELEPHONE: 904-542-4452
(End of Clause)

