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 An organized site visit has been scheduled at Guantanamo Bay, Cuba for the pending Job Order Contract 
solicitation (N69450-15-R-1105) at 1000 a.m., local time, on Wednesday, March 4, 2015.  
 
In order to gain access to Guantanamo Bay, Cuba it is imperative the following steps be completed in the 
order given and by the deadlines stated.  
 
*** FAILURE TO COMPLETE AND RETURN ALL ENTRY ACCESS DOCUMENTATION BY THE 
DEADLINES WILL RESULT IN ACCESS BEING DENIED TO GUANTANAMO BAY, CUBA FOR THE 
SITE VISIT. *** 
 
THE FOLLOWING ENTRY ACCESS DOCUMENTS HAVE BEEN UPLOADED IN A ZIP FILE WITH THIS 
MODIFICATION: 
 
Attachment A_AMC Flight Reservation Request 
Attachment B_SECNAV 5512 Base Access Pass Registration   
Attachment C_Guantanamo Bay Entry Clearance Cover Sheet   
Attachment D_LOI Request form  
Attachment E_NAS JAX BASE Access AMAG Form  
  
STEP 1.  
 
MAKE LODGING RESERVATIONS: 
 
  To make lodging reservations, contact the Navy Lodge, telephone number 011-53-99-3103 or 7970, or NGIS 
(Navy Gateway Inns & Suites) 011-5399-2040/2091/2044 indicate you will be attending a Public Works 
Department/Facilities Engineering and Acquisition Division site visit and want to reserve a room.   
 
MAKE YOUR LODGING RESERVATIONS BY FEB 3, 2105 PRIOR TO SUBMITTING YOUR AMC 
FLIGHT RESERVATION REQUEST. 
To reserve a rental car, call 011-53-99-2600 and ask for NEX Car Rental. 
 
STEP 2. 
 
 MAKE FLIGHT RESERVATIONS FOR DEPARTURE FROM NAS JACKSONVILLE, FLORIDA ON 
MARCH 3, 2015 AND RETURN FROM GUANTANAMO BAY, CUBA ON MARCH 6, 2015: 
 
Fill out Attachment A_ AMC Flight Reservation request, and send to: flightrequest@gtmo.navy.mil   
THIS FORM MUST BE SENT TO THE FLIGHT RESERVATION DESK BY FEB 4, 2015. 
 
Contact for any additional information you may need: 
AMC Flight reservation desk 
PSD Guantanamo Bay, Cuba - Phone: 011-5399-4850 

mailto:flightrequest@gtmo.navy.mil
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Round trip air transportation from Naval Air Station Jacksonville, FL is approximately $650 per person and from 
Naval Air Station Norfolk, VA is approximately $900 per person.  Current airfare rates can be obtained by calling 
the flight reservation desk. Airfare is to be paid in the exact amount, be prepared to pay in cash at the AMC 
Terminal if the point of sale credit terminal is not working. 
 
*Instructions for access to NAS Jacksonville are below.  NAVFAC SE is not responsible for base access if 
your travelers elect to depart/return from NAS Norfolk. 
 
STEP 3. 
 
REQUEST ENTRY CLEARANCE TO GUANTANAMO BAY, CUBA 
 
The following forms must be completely filled out and returned to eric.binderim@navy.mil by 2 p.m. Tuesday, 
February 10, 2015:  
 
 Attachment B_SECNAV 5512 Base Access Pass Registration   
 Attachment C_Guantanamo Bay Entry Clearance Cover Sheet   
 Attachment D_LOI request form  
 
SECNAV 5512 Instructions for completing the form are on the last page of the document. 
Additional instructions: 
 
 Block 5 & 6- If you check NO in block 5 then you must check the applicable blocks in 6. 
 

Block 14- Only two of the documents listed are required for identity. If you elect to use a State photo 
ID/Driver’s License and your passport then you do not need to provide your social security number.  
The two identity documents (one of the documents must be a valid passport) you list on this form must be 
presented at the AMC terminal in order to board the flight. 
 

  Block 25 – Sponsor’s Name – Otis Davis    Sponsor phone – 011-5399-5636 
 
 Block 26 – check OTHER   Work Days check blocks T  W  TH  
  

Blocks 29, 30 & 31- must be a wet initial/signature. ELECTRONIC INITIALS/SIGNATURE WILL BE 
REJECTED 

 
All site visit attendees must bring the approved copy of Attachment B & C along with a the signed Letter of 
Introduction (LOI) and all identification that was listed for entry (e.g. passport & driver’s license) on the day they 
board the flight to Guantanamo Bay. All visitors are subject to an approved background check prior to entry. 
 
PASSPORT EXPIRATION DATE MUST BE AT LEAST 6 MONTHS BEYOND THE DATE OF 
DEPATURE FROM THE SITE VISIT. IF THE PASSPORT DOES NOT MEET THIS REQUIRMENT 
THE INDIVIDUAL WILL NOT BE ALLOWED TO BOARD THE FLIGHT TO GUANTANAMO BAY. 
 
All visitors to Guantanamo Bay, Cuba must be in good health.  Visits by the chronically ill or persons with a history 
of medical problems are prohibited.   
 
ENTRY APPROVAL:  No employee or representative of the Contractor will be admitted to the U.S. Naval Base, 
Guantanamo Bay, Cuba without prior entry approval.   
 

CORRECTLY FILLED OUT ENTRY CLEARANCE FORMS MUST BE RECEIVED BY ERIC 
BINDERIM NO LATER THAN 2 P.M. TUESDAY FEBRUARY 10, 2015 

mailto:eric.binderim@navy.mil
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Step 4.  
 
REQUEST ACCESS TO NAS JACKSONVILLE  
 
The following forms must be completely filled out and returned to eric.binderim@navy.mil by 2 p.m. Tuesday, 
February 17, 2015:  
 
Attachment E_NAS JAX BASE Access AMAG Form  
 
To access NAS Jacksonville, you MUST submit an AMAG Form (Attachment E) for the individual who will be 
“driving a vehicle” onto the base.  Passengers do not have to submit an AMAG Form.  . 

 
IF THE VISIT START/END DATES ON THE AMAG FORM CHANGE FOR ANY REASON, YOU MUST 
SUBMIT A NEW AMAG FORM.  VEHICLES WITHOUT A VEHICLE PASS WILL NOT BE PERMITTED ON 
THE BASE.  VEHICLE PASS REQUESTS RECEIVED AFTER THE DEADLINE WILL NOT BE ACCEPTED.  
VEHICLE DRIVERS MUST STOP AT THE SECURITY AND PASS OFFICE TO OBTAIN THEIR VEHICLE 
PASS.   
 
You must have a picture ID, vehicle registration, and proof of insurance.  The Security and Pass Office is located at 
the Main Gate, Yorktown Gate, 1st building on your right.  Please arrive early as it may take some time to get the 
vehicle pass.  All passengers in the vehicle must have a picture ID. 
 
 

mailto:eric.binderim@navy.mil

