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CHOIR DIRECTOR (MUSIC DIRECTOR) FOR PROTESTANT SERVICE

DUTIES AND RESPONSIBILITIES


1. CHOIR DIRECTOR (MUSIC DIRECTOR) FOR PROTESTANT SERVICE

1.1 Credentials:

1.1.1 Demonstrates knowledge and ability to lead a choir in singing a variety of worship music styles including traditional and contemporary hymns, praise songs, and worship songs.

1.1.2 Sings with proficiency (or alternatively plays piano/keyboard with proficiency) and can do so in the leading of a choir performing contemporary Gospel worship songs. 

1.1.3 Demonstrates past experience leading a choir.

1.1.4 A pastoral letter of reference (or equivalent).

1.2 The Offeror shall:
		
1.2.1 Direct, plan, and lead a choir to deliver songs for up to fifty-two (52) regular services for one or more of the protestant chapel services of MCB Butler (Camp Kinser, Camp Foster, Camp Courtney, Camp Schwab, and Camp Hansen) and MCAS Futenma. A "regular service" shall be defined as a regularly scheduled religious event (such as weekly Saturday evening worship service) that commences with an invocation/opening prayer and ends with a benediction/closing prayer.  Such services normally last approximately 90 minutes but may go as long as 120 minutes. These services are led by a Chaplain (referred to here as “Service Chaplain”).

1.2.2 Direct, plan, and lead music for no more than fourteen (14) special services.   A "special service" shall be any additional religious celebration that is not a regular service, as defined above.  Such "special services" include but are not limited to special religious celebrations at Christmas, Easter, and other Christian holy days, memorial and funeral observances, and Command Religious Program functions.  These special services will normally last between 60 and 120 minutes.  The Service Chaplain or the GOVERNMENT REPRESENTATIVE will provide the date and time of these special services to the Contractor.

1.2.3 Direct, plan, and lead choir rehearsal for as many as fifty-two (52) group rehearsals/practices per year.  Such rehearsals/practices will be scheduled in coordination with the GOVERNMENT REPRESENTATIVE.  These sessions will normally last no more than 60 to 90 minutes.

1.2.4 Utilize music from Government supplied sources.

1.2.5 Maintain liaison with the Service Chaplain before, during and after all services, and be prepared to direct music for all planned musical selections in a professional and proficient manner as required.  

1.2.6 Be present 30 minutes prior to the start of all services, remain in the Chapel for the duration of the service and notify the Service Chaplain prior to departure once the service has concluded.  Both regular and special service commencement times are subject to unforeseen change and advance notice.  The Service Chaplain will be responsible for ensuring the Contractor receives at least 24-hours advance notice before such changes are made.  

1.2.7 Perform all work at the chapel or at suitable locations elsewhere on the camp assigned (see 2.1 and 2.2) when such occasions may arise.  

1.2.8 Assist the substitute Service Chaplain in the selection of music for all services when the Service Chaplain is absent.  

1.2.9 Understand that musical services for events such as weddings are not considered 'special services' under this contract. Should contractor personnel perform services in support of that kind of event, any reimbursement must be negotiated between the interested parties and is not considered under this contract.  

1.2.10 Maintain a professional attitude and be appropriately attired for religious services.

1.2.11 Be familiar with the requirements of the individual chapel service aboard military bases.

1.2.12 Properly handle all Government supplied materials in accordance with FAR 52.245-2 (Government Property Installation Operation Services).  Additionally, the Contractor shall be responsible for the safety and upkeep of all Government property provided to him/her under this contract.

1.2.13 Reside within driving distance of the Marine Corps Base Camps, on the island of Okinawa, Japan.

2. THE GOVERNMENT SERVICE CHAPLAIN/GOVERNMENT REPRESENTATIVE WILL

[bookmark: _GoBack]2.1 Define delivery schedule of Contractor’s work. Normally, the delivery schedule will be one rehearsal and one regularly scheduled religious event per week. Normally, the “regular service” will take place Sunday mornings, 1130-1330, at Camp Foster Chapel. Normally, the choir rehearsals are schedule on Wednesday or Thursday evenings. The GOVERNMENT REPRESENTATIVE will provide at least twenty-eight (28) days lead time if the Contractor’s delivery schedule is to change. For example, the Contractor’s delivery schedule may change to provide the “regular service” on Sunday evenings at the MCAS Futenma Chapel (see 1.2.1) on a regular basis. 

2.2 Provide notification of time and location changes at least 24-hours prior to the commencement of the service. This only includes minor scheduling changes not major delivery schedule changes (see 2.1).

2.3 Coordinate with the Contractor and provide up to fourteen (14) days lead time for musical selections requiring advance preparation by the Contractor.

2.4 Provide information regarding routine music requirements and service script five (5) days prior to the event.

2.5 Coordinate musical tempos and instrument volumes with the Contractor, if required for the service. 

2.6 Provide to the Contractor all the necessary musical equipment (i.e. organ, piano, printed music, etc.) required by this contract in good working order and in a timely manner.

2.7 Coordinate and conduct all necessary practices, rehearsals and training within the guidelines of this contract.

2.8 Review performance of the contractor and submit performance reports to GOVERNMENT REPRESENTATIVE or Contracting Officer.  


3. PERIOD OF PERFORMANCE 

3.1 The anticipated period of performance (POP) is 01 Sep 2016 to 31 Aug 2017 with a two (2) option year period. 

4. LOCATION

4.1 The primary facilities for the services provided will be at MCB Butler or MCAS Futenma. The contractor, upon assignment by the Government Representative, shall provide services at at MCB Butler or MCAS Futenma, Okinawa, Japan. 

5. HOURS OF OPERATION

5.1 The Music Director services shall be coordinated between the Contractor, the GOVERNMENT REPRESENTATIVE, and the Service Chaplain.

6. SUPPLIES/MATERIALS

6.1 The Government will provide all necessary supplies and materials to the Contractor.  Nevertheless, the Contractor may submit requests for service-related material that he/she feels will enhance the service. Such requests will be submitted to the Service Chaplain, who will be solely responsible for approving or disapproving them. All requests are subject to availability of Government funds and thus may not be approved. Failure on the part of the Government to approve any such request does not relieve the Contractor from performing duties stipulated in this contract.

6.2 Items purchased with Government funds at the request of the Contractor remain the property of the Government.

7. LEAVE AND TEMPORARY ABSENCE

7.1 The Contractor shall notify the Service Chaplain at least fourteen (14) days in advance for planned absences. In the event of illness or emergency leave, the Contractor shall inform the Service Chaplain or GOVERNMENT REPRESENTATIVE as soon as the situation becomes known.

7.2 Regardless of the reason for the absence, the Contractor shall remain solely responsible for ensuring the performance of all work required by this contract is accomplished. Therefore, the Contractor shall ensure that a qualified and suitable replacement is provided in a timely manner. Additionally, the Contractor shall be responsible for ensuring the replacement is knowledgeable of the requirements of this contract. Finally, the Contractor shall be personally responsible for paying the replacement for services provided.

7.3 The Government will not be responsible for ensuring that a replacement for the Contractor is obtained or if that person is financially compensated for services rendered. No one other than the Contractor shall be paid directly from Government appropriated funds. Any replacement provided by the Contractor shall not be authorized to submit invoices to the U.S. Government for services rendered.

8. GOVERNMENT FURNISHED PROPERTY AND FACILITIES

8.1 The Government will not furnish any property/facilities to the Contractor in the execution of this contract.

9. SERVICES

9.1 The Government will provide the following services:

9.1.1 Utilities: Contractor shall be provided the use of utilities (i.e., water and electricity) when needed to perform the job. Contractor shall use the utilities conservatively. Lights shall be used only in areas where work is actually being performed. Water faucets or valves shall be turned off when not in use. The Contractor shall be authorized to recharge batteries for tools used in the performance of this requirement. 

9.1.2 Telephone: Use of Government telephones is authorized for use in support of the duties in the resulting contract.

9.1.3 Police and Fire Rescue Support: These services will be provided to the Contractor at no cost while aboard USMC camps and working in an official capacity.  

9.2 The following telephone numbers are provided to the Contractor in support of developing emergency response procedures aboard each camp:

9.2.1 Camp Emergency 911, Provost Marshall 098-893-7911, Fire Protection 645-7441, Security Guard (Main Gate) 645-2488, Camp Foster/Plaza 645-3904


9.2.2 Direct dial from Off base:	The Marine Corps Base now has direct dial from off base, including cell phones for many base telephone numbers.  Below is a list of the new numbers.

-622, from off base dial 954
-623, from off base dial 969
-645, from off base dial 970
-646, from off base dial 971

9.2.3 Examples:

-If DSN is 622-1234, from off base dial (098) 954-1234.
-If DSN is 623-2345, from off base dial (098) 969-2345
-If DSN is 645-3456, from off base dial (098) 970-3456 
-If DSN is 646-4567, from off base dial (098) 971-4567

10. TYPHOON READINESS

10.1 The Contractor shall depart military bases when Tropical Condition of Readiness 1C (TCCOR 1C or TC-1C) is declared by Military Weather Station authorities.  The Contractor shall depart military bases and monitor radio/television until it changes to TCCOR SW.  When Tropical Cyclone Condition of Readiness “STORM WATCH” (TCCOR SW or TC-SW) is declared by Military Weather Station authorities, the Contractor shall restart the service within 2 hours.  In this case, services will begin the next normal workday at 7:30am. 

11. QUALITY CONTROL

11.1 The Contractor shall develop and maintain a quality control program to ensure services are performed in accordance with commonly accepted commercial practices. The Contractor shall develop and implement procedures to identify and prevent defective services from reoccurring.  As a minimum, the Contractor shall develop quality control procedures that address the areas identified in the Service Delivery Summary (Section 13).  The QCP is a living document and may change throughout the life of the contract to ensure contract standards are met.   The Government evaluator must have a specific quality control inspector to notify in the event deficiencies are found.  The Contractor shall provide a copy of the quality control plan to the Contracting Officer and the Technical Representative no later than 30 days after receipt of contract award or the Post Award Orientation Conference. Records of all inspections conducted by the Contractor, and corrective action taken, shall be made available to the Government upon request.

12. QUALITY ASSURANCE

12.1 The Government may evaluate the Contractor’s performance any time during the duration of this contract.  Inspections shall be conducted with the intent of verifying compliance with contract requirements and performance.  The assessment/evaluation methods, in concert with the Contractor’s quality control procedures, will assure the government of satisfactory contractor performance.  Government may use the Contractor’s Quality Control Plan (QCP) as the basis for their evaluations.  Following contract award, the Contractor’s QCP will be reviewed.  The QCP is a living document and may change throughout the life of the contract to ensure contract standards are met.  When observation indicates defective performance, the QCP shall require the contract manager or representative at the site to initial the observation.  This initialing of the observations does not necessarily constitute concurrence with the observation only acknowledgment that he or she has been made aware of the defective performance.  If performance defects are identified and validated, the Contractor shall be provided the opportunity to re-perform.  Disputes between the government and Contractor personnel over performance standards shall be referred to the Contracting Officer for final determination.

12.2 Acceptable Performance: Acceptable performance is achieved when performance meets or exceeds the minimum contract performance standard(s).

12.3 Unacceptable Performance: Exists when the Contractor does not meet the minimum contract performance standard(s). Unacceptable performance will be addresses to the Contracting Office and the chaplain responsible and/or GOVERNMENT REPRESENTATIVE for corrective actions.

13. SERVICE DELIVERY SUMMARY

	Task
	Performance Objective
	PWS Reference
	Performance
Threshold
	Surveillance
Method
	Incentive

	Lead Worship Services
	Direct, plan, and lead a choir  for one or more of the protestant chapel services of MCB Butler (Camp Kinser, Camp Foster, Camp Courtney, Camp Schwab, and Camp Hansen) and MCAS Futenma.
	Para 1.2.1
	Services normally last 90 minutes but might go as long as 120 minutes.
	100% Inspection
	Exercise Option Year

	Lead Special Services
	Direct, plan, and lead a choir for special services of one or more of the protestant chapel services of MCB Butler (Camp Kinser, Camp Foster, Camp Courtney, Camp Schwab, and Camp Hansen) and MCAS Futenma.
	Para 1.2.2
	Special services normally last 60 to 120 minutes.
	100% Inspection
	Exercise Option Year

	Lead Worship Service Rehersals
	Direct, plan, and lead choir rehearsals for one or more of the protestant chapel services of MCB Butler (Camp Kinser, Camp Foster, Camp Courtney, Camp Schwab, and Camp Hansen) and MCAS Futenma.
	Para 1.2.3
	Rehearsals normally last between 60 and 90 minutes. The result is the choir is prepared to perform for an upcoming service.
	100%
Inspection
	Exercise Option Year




14. GENERAL DEFINITIONS

14.1 Contracting Officer (CO):  US Government official authorized to enter into, make changes to, or terminate contracts on behalf of the US Government.  Contracting officers are responsible for ensuring performance of all necessary actions for effective contracting, ensuring compliance with the terms of the contract, and safeguarding the interests of the United States in its contractual relationships.

14.2 Government Representative :  Government liaison, which functions as the technical representative monitoring, delivery and performance of the contract. Gov’t rep is not authorized to enter into any agreements, obligate the government or direct any changes to the contract. Gov’t reps (alternative gov’t reps) of this contract are also responsible for escorting the contractor to the work site when needed and securing keys of the buildings during the periods of performance.  The following individuals are identified as authorized Government Representatives for this effort.  

14.3 Technical Representative: The Government will evaluate the Contractor’s performance to monitor performance to ensure services are received.  The Government representative will evaluate the Contractor’s performance through on-site inspections of the Contractor’s quality control program and receipt complaints from base personnel.  The Government may inspect each task as completed or increase the number of quality control inspections if deemed appropriate because of repeated failures discovered during quality control inspections or because of repeated customer complaints. Likewise, the Government may decrease the number of quality control inspections if merited by performance.  

14.4 Contractor:  The prime Contractor and any Sub-Contractors employed by the prime.

14.5 Defective Service:  A service output that does not meet the standard of performance specified in the contract for that particular service.

14.6 Contractor Furnished Property and Material:  Property and material in the possession of, or directly acquired by, the Contractor.

14.7 Inspection:  Examining services to determine whether they conform to contract requirements.


