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I.  BACKGROUND

The Office of the Judge Advocate General (OJAG) and Commander, Naval Legal Service  Command  (CNLSC),  are  responsible  for  providing  legal  advice  and related services throughout the Department of the Navy (DON) in the areas of military justice, operational and international law, administrative law, legal assistance, environmental law, claims, investigations, and litigation. In coordination with the General Counsel, the JAG is responsible for ensuring intelligence activities are conducted in a legal manner and for providing or supervising legal advice and services with respect to legislation. OJAG is a staff office of the Secretary of the Navy and is comprised of the Judge Advocate General (JAG), Deputy Judge Advocate General (DJAG), the Assistant Judge Advocates General, and their staffs. The DJAG serves as CNLSC and has command authority and responsibility over a system of Naval Legal Offices and Detachments located globally.

II.  PURPOSE

The major purpose of this solicitation is to acquire conference facilities and hotel accommodations in support of the Judge Advocate Training Symposium to occur on April 28, 29, 30, and May 1, 2015 in San Diego, CA.  Conference facilities should include the conference/meeting spaces and audio/visual equipment.  

III. REQUIREMENTS

Specific requirements are as follows:

1. Lodging:  84 estimated hotel rooms for guests arriving on April 28, 2015 and departing on May 1, 2015.  A number of overseas travelers may be required to stay an extra night and depart on May 2, 2015 dependent on flight availability.  Payment will only be made for rooms utilized.  

2.  Conference/meeting facilities:

a. 1 main room that can seat up to 200 people theatre-style;

b. 7-10 breakout rooms required with a capacity of up to 25 people in each;

c. All rooms should have the ability to be set up as requested by the Government Facilitator, e.g. a request to set up tables and chairs in a U-shape;  Configuration and room service instructions will be provided after award within 2 weeks of event.

d. All rooms, including the main room and breakout rooms, shall be available from 0600 on April 29 through 1500 on May 1, 2015.

3. Audio Visual:  A/V support including laptop-compatible projectors, large screen displays with sound system for presentations shall be available in all meeting rooms.  Dais/stage with podium and microphone shall also be available in all meeting rooms.  Wireless lapel microphones shall be available in all meeting rooms.  OJAG will supply its own laptop computers.

4. Food:  Meals will not be required as part of this procurement; however, on-site commercial dining facilities must be available for all meals.

5. Parking:  The hotel must be able to provide parking for symposium attendees from the morning of April 28 through the afternoon of May 1.  Although parking will not be a priced line item under the prospective contract, the contractor is required to provide the parking rate for the parking service or facility to be utilized by the conference attendees.  The parking rate provided will be utilized for evaluation purposes based on the following estimate of parking spots required:  maximum of 100 but may be less due to metro use and other public transportation.

6. Contractor is aware the United States Government has adopted a zero tolerance policy regarding trafficking in persons and is compliant with FAR Section 52.222-50; Combating Trafficking in Persons.

IV.	DELIVERABLES.

1. An introductory meeting shall be held at the Contractor site or telephonically within one (1) week of award.  The Contractor shall bring at least the contract project manager and the individuals who will perform the work.

2. The Contractor shall set aside a block of 84 hotel rooms at the Contractor site within one (1) week of award.  The Contractor shall allow conference participants to make individual reservations on-line or by telephone using their government credit card.  The Contractor shall provide the Government instructions via email on how conference participants may make individual reservations on-line or by telephone.

3. The Contractor shall charge no more than the prevailing U.S. government rate at the time of the conference based upon the location of the Contractor site.

4. The Contractor shall allow conference participants to make individual reservations until March 27, 2015.

5. The Contractor shall provide a roster of all conference participants who have reserved hotel rooms at the Contractor site to the Government no later than March 27, 2015.

6. The Contractor shall allow conference participants to cancel room reservations without charge or penalty until April 27, 2015.

7. [bookmark: _GoBack]A progress meeting shall be held at the Contractor site on April 28, 2015.  The Contractor shall bring at least the contract project manager and the individuals who will perform the work.  The Contractor shall update the Government on room reservations and provide viewing of the conference/meeting spaces to include a viewing of A/V capabilities.

8. The Contractor shall provide a final roster of all conference participants who actually stayed in hotels rooms at the Contractor site during the week of the conference to the Government no later than May 7, 2015.  The roster shall break out all contract costs billed to each conference participant.

9. The Contractor shall provide a final invoice breaking out all contract costs, to include individual participant costs as described above, no later than May 7, 2015.

V.  PERIOD OF PERFORMANCE.

The period of performance including introductory and progress meetings is estimated to be four (4) months of work.


VI.   CONTRACT POINT OF CONTACT.

Contract Officer’s Technical Representative (COTR):   Stephney Drinkard, Stephney.drinkard@navy.mil, (202)685-5227.



VII. RFQ Requirements.


1. Companies must provide a letter of intent and availability signed by proposed candidate.

2. Contractors without the experience, knowledge, capabilities, training, and clearance as identified in the SOW will not be considered.

3. All responses to RFQ should demonstrate how qualifications meet the requirements of the SOW by providing references and past performance information to meet Sections II (Purpose) and III (Requirements).

4. Award of contract is based on meeting the requirements of the SOW, technically acceptable and lowest price.


5. Respondents are requested to provide their Commercial and Government Entity number or Joint Personnel Adjudication System Security Management Office Code, a point of contact, his/her phone number, fax number, and e-mail address.



VIII. CONTRACT POINT OF CONTACT

	Name
	Title/Position
	Phone
	Email

	Stephney Drinkard
	Program Manager (COTR)
	(202) 685-5227
	Stephney.drinkard@navy.mil

	CDR Kim McCann
	Code 67 Deputy, Operations
	(202) 685-4625
	Kimberley.mccann@navy.mil

	LCDR John Reese
	Code 67 Deputy, Plans
	(202) 685-5297
	John.b.reese@navy.mil
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