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Section A - Solicitation/Contract Form
NOTES
NOTES:
1. The acceptance period of offers submitted in response to this RFP is 180 days from the closing date of the RFP.

2. On the cover page of the RFP, block 12 is hereby deleted.

GENERAL INFORMATION
POINT OF CONTACT/COMMUNICATIONS

The point of contact regarding this contract is Cathy Kelly, who can be reached at 215-697-9693 or via e-mail at cathy.kelly@navy.mil. 
                                            

SUBMISSION OF PROPOSALS

All offerors must submit their proposals no later than the date identified on page one of the Solicitation or subsequent amendments issued in support of this Solicitation to the attention of Cathy Kelly, Code 270.2A at NAVSUP Fleet Logistics Center Norfolk, Philadelphia Office, 700 Robbins Avenue, Building 2B, Philadelphia, Pennsylvania, 19111-5083, via regular or overnight mail.  

NOTE: Method of Proposal Submission

Faxes, e-mails, and/or responses through NECO or any method other than Hard Copy format are not acceptable.   Hand-carried proposals are not permitted.

CONTRACTOR QUESTIONS

All questions from contractors concerning the RFP must be received in writing (e-mail) no later than COB 21 Aug 2015  in order to allow adequate time for a response or amendment.

START-UP PERIOD

It is intended to make award of the resultant contract in time to allow an approximate 60 day start-up period in advance of the actual commencement of the performance period.  The contractor shall make all necessary preparations, during this start-up period, to assume full responsibility for contract performance as of the contract start date.  It is noted that invoicing by the contractor will begin as of the commencement of services and no reimbursement will be paid by the Government for efforts expended during the start-up period. 
Section B - Supplies or Services and Prices
	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001
	
	
	Lot
	
	

	
	NLO Support Services

CPFF

CPFF- Services in support of the Naval Litigation Office, Office of General Counsel in accordance with Section C (PWS) 

Base year:  24 Apr 2016 - 23 Apr 2017

FOB: Destination

PURCHASE REQUEST NUMBER: N6891020150625


	

	
ESTIMATED COST
	

	
FIXED FEE
	

	
TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0002
	
	
	Lot
	
	

	
	TRAVEL

COST

Travel in support of CLIN 0001 

Base Year 

Travel will be reimbursed at cost in accordance with the Joint Federal Travel Regulations.  Travel is a NOT TO EXCEED amount of $70,000, plus applicable G&A.

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0003
	
	
	
	
	

	
	OTHER DIRECT COSTS

COST

ODC  (Refer to ODC language in Section B) 

ODC is a NOT TO EXCEED amount of $799,806

This line item is not fee bearing.

Base Year

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0004
	
	
	Lot
	
	

	
	DATA

COST

Data/Deliverables in support of CLIN 0001, in accordance with the DD1423 - Contract Data Requirements List (CDRL) 

Base Year

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001
	
	
	Lot
	
	

	OPTION
	NLO Support Services

CPFF

CPFF- Services in support of the Naval Litigation Office, Office of General Counsel in accordance with Section C (PWS) 

Option year I:  24 Apr 2017 - 23 Apr 2018

FOB: Destination


	

	
ESTIMATED COST
	

	
FIXED FEE
	

	
TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1002
	
	
	Lot
	
	

	OPTION
	TRAVEL

COST

Travel in support of CLIN 1001 

OY I  

Travel will be reimbursed at cost in accordance with the Joint Federal Travel Regulations.  Travel will NTE $70,000, plus applicable G&A.

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1003
	
	
	Lot
	
	

	OPTION
	OTHER DIRECT COSTS

COST

ODC   (Refer to ODC language in Section B) 

This line item is not fee bearing

ODC is a NOT TO EXCEED amount of $799,806

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1004
	
	
	
	
	

	OPTION
	DATA

FFP

Data/Deliverables in support of CLIN 1001, in accordance with the DD1423 - Contract Data Requirements List (CDRL) 

Option Year I

FOB: Destination

 
	

	
	
	

	
	

	
	NET AMT
	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2001
	
	
	Lot
	
	

	OPTION
	NLO Support Services

CPFF

CPFF- Services in support of the Naval Litigation Office, Office of General Counsel in accordance with Section C (PWS) 

Option Year II:  24 Apr 2018 - 23 Apr 2019

FOB: Destination


	

	
ESTIMATED COST
	

	
FIXED FEE
	

	
TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2002
	
	
	Lot
	
	

	OPTION
	TRAVEL

COST

Travel in support of CLIN 2001

OY II 

Travel will be reimbursed at cost in accordance with the Joint Federal Travel Regulations.  Travel will NTE $70,000, plus applicable G&A.

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2003
	
	
	Lot
	
	

	OPTION
	OTHER DIRECT COSTS

COST

ODC   (Refer to ODC language in Section B) 

Option Year II

ODC is a NOT TO EXCEED amount of $799,806

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2004
	
	
	
	
	

	OPTION
	DATA

FFP

Data/Deliverables in support of CLIN 2001, in accordance with the DD1423 - Contract Data Requirements List (CDRL) 

Option Year II

FOB: Destination

 
	

	
	
	

	
	

	
	NET AMT
	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	3001
	
	
	Lot
	
	

	OPTION
	NLO Support Services

CPFF

CPFF- Services in support of the Naval Litigation Office, Office of General Counsel in accordance with Section C (PWS) 

Option Year III:  24 Apr 2019 - 23 Apr 2020

FOB: Destination


	

	
ESTIMATED COST
	

	
FIXED FEE
	

	
TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	3002
	
	
	Lot
	
	

	OPTION
	TRAVEL

COST

Travel in support of CLIN 3001

Option Year III 

Travel will be reimbursed at cost in accordance with the Joint Federal Travel Regulations.  Travel will NTE $70,000, plus applicable G&A.

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	3003
	
	
	Lot
	
	

	OPTION
	OTHER DIRECT COSTS

COST

ODC   (Refer to ODC language in Section B) 

Option Year III

ODC is a NOT TO EXCEED amount of $799,806

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	3004
	
	
	
	
	

	OPTION
	DATA

COST

Data/Deliverables in support of CLIN 2001, in accordance with the DD1423 - Contract Data Requirements List (CDRL) 

Option Year III

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	4001
	
	
	Lot
	
	

	OPTION
	NLO Support Services

CPFF

CPFF- Services in support of the Naval Litigation Office, Office of General Counsel in accordance with Section C (PWS) 

Option Year IV:  24 Apr 2020 - 23 Apr 2021

FOB: Destination


	

	
ESTIMATED COST
	

	
FIXED FEE
	

	
TOTAL EST COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	4002
	
	
	Lot
	
	

	OPTION
	TRAVEL

COST

Travel in support of CLIN 4001 

Base Year 

Travel will be reimbursed at cost in accordance with the Joint Federal Travel Regulations.  Travel will NTE $70,000, plus applicable G&A.

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	4003
	
	
	Lot
	
	

	OPTION
	OTHER DIRECT COSTS

COST

ODC   (Refer to ODC language in Section B) 

ODC is a NOT TO EXCEED amount of $799,806

OY IV

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	4004
	
	
	
	
	

	OPTION
	DATA

COST

Data/Deliverables in support of CLIN 2001, in accordance with the DD1423 - Contract Data Requirements List (CDRL) 

Option Year IV

FOB: Destination


	

	
	ESTIMATED COST
	

	
	
	


LEVEL OF EFFORT
LEVEL OF EFFORT (COST TYPE CONTRACT) 
(a)
The level of effort for the performance of this contract during the period from the start of contract performance to 12-months thereafter is based upon 60,732 estimated manhours of direct labor. If all options are exercised by the government, the level of effort for the performance of this contract will be increased by an additional 242,928 estimated manhours of direct labor, for a total level of effort of 303,660 estimated manhours of direct labor (hereinafter referred to as the “Estimated Total Hours”).

(b)          The estimated composition by labor category of the Estimated Total Hours is as follows:

	Program Manager
	1,500
	1,500
	1,500
	1,500
	1,500

	Assistant Program Manager
	300
	300
	300
	300
	300

	Senior Paralegal
	3,000
	3,000
	3,000
	3,000
	3,000

	Associate Paralegal
	15,000
	15,000
	15,000
	15,000
	15,000

	Paralegal
	6,000
	6,000
	6,000
	6,000
	6,000

	Legal Technician
	200
	200
	200
	200
	200

	Law Clerk
	4,000
	4,000
	4,000
	4,000
	4,000

	Senior Program Analyst
	1,600
	1,600
	1,600
	1,600
	1,600

	Program Analyst/Data Base
	232
	232
	232
	232
	232

	Senior Computer Programmer
	2,300
	2,300
	2,300
	2,300
	2,300

	Computer Programmer
	1,500
	1,500
	1,500
	1,500
	1,500

	Junior Computer Programmer
	2,300
	2,300
	2,300
	2,300
	2,300

	Senior Scanning Technician
	4,000
	4,000
	4,000
	4,000
	4,000

	Scanning Technician
	3,500
	3,500
	3,500
	3,500
	3,500

	Document Custodian/Librarian
	600
	600
	600
	600
	600

	Electronic Discovery Consultant
	200
	200
	200
	200
	200

	Administrative Assistant
	2,000
	2,000
	2,000
	2,000
	2,000

	Clerk
	1,000
	1,000
	1,000
	1,000
	1,000

	Coding Technician
	3,000
	3,000
	3,000
	3,000
	3,000

	Site  Manager
	8,500
	8,500
	8,500
	8,500
	8,500

	TOTAL
	60,732
	60,732
	60,732
	60,732
	60,732




 (c)
The Estimated Total Hours include subcontracting hours but exclude holidays, sick leave, vacation days and other absences.

(d)
The number of manhours expended per month may fluctuate in the pursuit of performance of the contract statement of work, provided that such fluctuation does not result in the utilization of the total manhours of effort prior to the expiration of the contract.  The number of manhours for any labor category may be utilized by the contractor for any other labor category if necessary in performance of the contract.

(e)
The contractor shall not be obligated to continue performance beyond the Estimated Total Hours, except that the Contracting Officer may require the contractor to continue performance in excess of the Estimated Total Hours until the total estimated cost has been expended.  The government will not be obligated to pay fee on any hours expended in excess of the Estimated Total Hours.  Any hours expended in excess of the Estimated Total Hours shall be excluded from all fee computations and adjustments.  The Contracting Officer may also require the contractor to continue performance in excess of the total estimated cost until the Estimated Total Hours have been expended.  In no event, however, will the Contracting Officer, pursuant to this paragraph (e), require the contractor to continue performance in excess of the Estimated Total hours if the Contracting Officer is requiring or has required the contractor to continue performance in excess of the total estimated cost.  Nor will the Contracting Officer, pursuant to this paragraph (e), require the contractor to continue performance in excess of the total estimated cost if the Contracting Officer is requiring or has required the contractor to continue performance in excess of the Estimated Total Hours.  The Contracting Officer may extend the period of performance in order to expend either the total estimated cost or the Estimated Total Hours.  

(f)
If at any time during the performance of this contract the contractor expends in excess of 85% of the available estimated manhours of direct labor, the contractor shall immediately notify the Contracting Officer in writing.  Nothing herein shall be construed to alter or waive any of the rights or obligations of either party pursuant to the clause entitled “Limitation of Cost” and/or “Limitation of Funds.”

_____________________________________________________________________________________

PAYMENT OF FIXED FEE
PAYMENT OF FIXED FEE 

The fixed fee for work performed under this contract is $_____ provided that approximately _____ hours of technical effort are employed by the contractor in performance of this contract.  If substantially fewer than _____ hours of technical effort are employed, the fixed fee shall be equitably reduced to reflect the reduction of work.  The Government shall make monthly payments of the fixed fee at the rate of $_____ per direct labor hour invoiced by the contractor.  All payments shall be in accordance with the provisions of FAR 52.216-8, “Fixed Fee,” and FAR 52.216-7, “Allowable Cost and Payment.”  Payments shall be subject to the withholding provisions of Paragraph (b) of FAR 52.216-8, provided that the total of all such monthly payment shall not exceed eighty-five (85%) percent of the fixed fee.  Any balance of fixed fee due the contractor shall be paid to the Contractor, and any over-payment of fixed fee shall be repaid to the Government by the Contractor, or otherwise credited to the Government at the time of final payment.


____________*_____________


  Hours



   ***
Lot I
To be specified at time of award


  xx,xxx 


  
  */**

Lot II
To be specified at time of award


  xx,xxx


  
  */**

Lot III
To be specified at time of award


  xx,xxx


  
  */**

Lot IV
To be specified at time of award


  xx,xxx


  
  */**

Lot V
To be specified at time of award


  xx,xxx 


  
  */**

* To be filled in by the offeror using the proposed fixed fee dollar amount.

** To be filled in by the offeror.  Calculate this rate by dividing the fixed fee amount by the number of hours.

TRAVEL
REIMBURSEMENT OF TRAVEL COST 

(a)  Travel


(1)  Area of Travel.  Performance under this contract may require travel by contractor personnel.  If travel, domestic or overseas, is required, the contractor is responsible for making all needed arrangements for his personnel.  This includes but is not limited to the following:


Medical Examinations


Immunization


Passports, visas, etc.


Security Clearances


All contractor personnel required to perform work on any U.S. Navy vessel will have to obtain boarding authorization from the Commanding Officer of the vessel prior to boarding.


(2)  Travel Policy.  The Government will reimburse the contractor for allowable travel costs incurred by the contractor in performance of the contract and determined to be in accordance with FAR subpart 31.2, subject to the following provisions:


Travel required for tasks assigned under this contract shall be governed in accordance with rules set forth for temporary duty travel in FAR 31.205-46.


(3)  Travel.  Travel, subsistence, and associated labor charges for travel time are authorized, whenever a task assignment requires work to be accomplished at a temporary alternate worksite.


Travel performed for personal convenience and daily travel to and from work at contractor’s facility will not be reimbursed.


(4)  Per Diem.  Per diem for travel on work assigned under this contract will be reimbursed to employees consistent with company policy, but not to exceed the amount authorized in the Department of Defense Joint Travel Regulations.


(5)  Shipboard Stays.  Whenever work assignments require temporary duty aboard a Government ship, the contractor will be reimbursed at the per diem rates identified in paragraphs C8101.2C or C81181.3B(6) of the DOD Joint Travel Regulations, Volume 2.


(6)  Air/Rail Travel.  In rendering the services, the contractor shall be reimbursed for the actual costs of transportation incurred by its personnel not to exceed the cost of tourist class rail, or plane fare, to the extent that such transportation is necessary for the performance of the services hereunder and is authorized by the Ordering Officer.  Such authorization by the Ordering Officer shall be indicated in the order or in some other suitable written form.


NOTE:  To the maximum extent practicable without the impairment of the effectiveness of the mission, transportation shall be tourist class.  In the event that only first class travel is available, it will be allowed, provided justification therefore is fully documented and warranted.


(7)  Private Automobile.  The use of privately owned conveyance within the continental United States by the traveler will be reimbursed to the contractor at the mileage rate allowed by Joint Travel Regulations.  Authorization for the use of privately owned conveyance shall be indicated on the order.  Distances traveled between points shall be shown in standard highway mileage guides.  Any deviations from distance shown in such standard mileage guides shall be explained by the traveler on his expense sheet.


(8)  Car Rental.  The contractor shall be entitled to reimbursement for car rental, exclusive of mileage charges, as authorized by each order, when the services are required to be performed outside the normal commuting distance from the contractor’s facilities.  Car rental for TDY teams will be limited to a rate of one car for every four (4) persons on TDY at one site.   

ALLOWABILITY OF MATERIAL AND GENERAL BUSINESS EXPENSES  (OTHER DIRECT COSTS) 
As used in this clause, the term “material” includes shipping, courier services, remote bates labeling charges, remote copy charges, telehone, WestLaw research Database usage, Hardware purchases, binders/tabs, hosting and miscellaneous materials.   This is a services contract, and the procurement of material of any kind, other than that incidental to, and necessary for the furnishing of the required services is not authorized and will not be considered an allowable cost under the contract.  
DATA LINE ITEM
SECTION B:
DATA LINE ITEM (NOT SEPARATELY PRICED)

Contractor data to be furnished in accordance with DD Form 1423, Exhibit A.

Section C - Descriptions and Specifications

PERFORMANCE WORK STATEMENT
PERFORMANCE WORK STATEMENT (PWS)

FOR SERVICES IN SUPPORT OF NAVY LITIGATION
1.0 GENERAL REQUIREMENTS

1.1 Introduction: The contractor shall provide litigation support services to Naval Litigation Office (NLO) trial attorneys and, as required, to other attorneys within the Office of the General Counsel of the Navy (OGC).    

1.2 Litigation Complexity: The litigation to be supported includes complex class actions; multi-million dollar contract claims; and complaints involving important policy matters, multiple issues, or multiple parties.  Environmental litigation with administrative records consisting of many thousands of documents is commonplace.  In general, the litigation is complex, but smaller, less complex litigation must also be supported.

1.3 Testimony/Presentation of Evidence: The services described in the PWS support litigation.  They generally do not involve testimony or the presentation of evidence by the contractor.
1.3.1 Ineligibility for expert work: To preserve all relevant privileges, the contractor shall be ineligible for contracts to provide the Department of the Navy (DON) with expert witness services. 
1.4 Forums: The contractor shall support litigation and potential litigation in a variety of forums:  Federal Courts, State Courts, the Armed Services Board of Contract Appeals, the Civilian Board of Contract Appeals, the Merit Systems Protection Board, the Equal Employment Opportunity Commission, the Federal Labor Relation Authority, the Government Accountability Office, and other forums as required.

1.5 Litigation Subject Matter: 
1.5.1 Contract claims and disputes under Federal contracts for supplies (including major weapon systems), services, construction, and research and development.

1.5.2 Civilian personnel cases involving members of the federal civil service, employees of non-appropriated funded activities, or applicants for employment.

1.5.3 Federal employment discrimination cases and those alleging sexual harassment.

1.5.4 Environmental law, land use, and natural resources issues involving federal activities and/or base realignment and closure cases.

1.5.5 Any other litigation in which the DON is a party or has an interest in the litigation.

1.6 Contractor staffing: The contractor shall provide and retain sufficient experienced staff to meet applicable case and project deadlines.

1.7 Technical Direction: The Contracting Officer’s Representative (COR) will issue technical direction letters (TDL) in accordance with NAVSUP clause 5252.242-9402 that may encompass individual cases, multiple cases, or independent projects.  Tasks that may be required under this contract are generally described below in Sections 3 through 7.  Specific requirements will be specified in implementing TDLs, and the COR will monitor performance.  In addition to the specific tasks, overall contract tasks shall apply to all work performed under the TDL.
1.7.1 Case-Specific Support Services: Services will be required to provide litigation support to a specific case or group of cases and may include any and all tasks needed for the specific litigation.  The PWS provides examples, but these examples do not restrict or limit in any way the type, nature, or extent of litigation support that may be required under this contract.  The work performed under the TDLs shall support DON trial attorneys with responsibility for the case or group of cases.  The performance locations may be within the Washington, D.C., metropolitan area, elsewhere in the United States, or outside of the United States as specified (estimated OCONUS work is significantly less than1%).  The general types of source documents and their possible locations shall be specified by the Government.   

1.7.2 Office-wide Support Services: Services are required to cover a variety of tasks for different cases.  These services shall generally include one or more of the tasks described in Sections 3 through 7 of the PWS.  The Office Wide services shall be in direct support of the trial attorney(s) with responsibility for a specific case or group of cases or in general support of ongoing litigation.  Because the services may cover many cases, the COR shall identify the location or locations where services shall be required.  The locations may be within the Washington, D.C. metropolitan area, elsewhere in the United States, or outside of the United States.  The general types of source documents and their possible locations shall be specified by the COR.  
1.8 Determination of Conflicts of Interest: The COR shall provide the contractor the following information:  the name of the case or cases to be supported, the names of the parties involved, and, if possible, the names of the attorneys representing the parties.  To the best of his knowledge and belief, the contractor shall inform the COR:  (1) whether it has an organizational, personal, financial, or legal conflict of interest, and (2) whether such conflicts are real, potential, or have the appearance of a conflict.  This information must be provided to the COR in writing and signed by an individual with authority to bind the contractor.  Based on the information provided, the COR shall determine whether the contractor has a conflict of interest.  The contractor shall also be responsible for ensuring that all personnel assigned to perform the work do not have a conflict of interest.  
1.9 Initial Meeting:  The contractor shall be available to meet with the COR and/or any other NLO or OGC representatives to discuss the specifications, and schedule to assure a thorough understanding of the various requirements. 
1.9.1 Written Plan: When requested by the COR or Trial Attorney, the contractor shall provide a preliminary written plan of the case specific or office wide support work required.  This plan shall include, but not be limited to: (1) a brief discussion of the scope of the anticipated support requirements; (2) a detailed plan for accomplishing the task on schedule and within budget; (3) an outline of the tasks and subtasks; (4) a schedule for accomplishing each task and subtask; : (5) all proposed case specific reports; (6) a quality control plan for each task and subtask; (7) the contract labor categories, the specific personnel required to perform each task and subtask, and the estimated hours for each labor category; (8) the names and qualifications of proposed personnel and the applicable labor category; (9) the type(s) and amounts of equipment and materials required; (10) the location(s) where work shall be performed, and (11) any anticipated problems or concerns and recommended solutions. When specified, litigation support plans shall be maintained and modified/updated as necessary.  The timetable for subsequent updates or revisions shall be as specified by the Government.

1.10 Confidentiality and Non-Disclosure: The contractor and its employees shall not communicate with anyone other than the contracting officer, the COR, NLO management, and NLO attorneys and staff concerning any work performed under the contract and/or information obtained by working on the contract.  The contractor shall restrict access to information to those with a need to know and ensure that all of the Government’s evidentiary privileges are retained.  All personnel working under the contract are required to sign non-disclosure agreements.  Failure to comply with these requirements shall be a basis for the Government to terminate this contract.  Related requirements are set forth in Section 11 of the PWS and DFARS 252.204-7014 in Section I of the contract.
1.11 Management Responsibilities and Functions: The contractor  shall provide general contract management as required by Section 2.1 and case-specific project management as required by Section 3.1.  
1.12 Conflicts of Interest: The contractor shall comply with the following provisions with respect to conflicts of interest. The contractor, contractor personnel, subcontractors, subcontractor personnel, and their agents or assigns shall not:

1. Represent, enter into a business transaction, or contract with another person or entity in the same or substantially related matter in which that person or entity’s interests are materially adverse to the interests of the DON.

2. Use information obtained under this contract unless the DON consents in writing after full and complete disclosure/consultation.

3. Acquire interests adverse to the DON without the DON’s informed, written consent

The contractor shall also inform the COR/Trial Attorney of any relationships that create a conflict of interest, potential conflict of interest, or the appearance of a conflict of interest on the part of the contractor or the contractor’s employees, including all instances in which a former or current client is or is likely to become the subject of a DON lawsuit.  In addition, the contractor may not use any information obtained under the contract for financial gain.

1.13 Facilities: Section 12 covers general facilities requirements.  Government facilities shall be provided only if expressly stated by the Government. 
1.14 Litigation Support Systems: Because of the rapid evolution of  information technology (IT) and IT systems, it is impossible to specify the hardware and software needed to perform this contract; however, the Government shall undoubtedly require support for new technologies. Toward this end, the contractor shall provide a staff that is trained and competent to work with new technologies as the need arises.  The Government anticipates that Internet and browser based technologies shall continue to grow in prominence over the life of the contract.  Data security and system security shall therefore be of paramount importance when designing and providing databases.  Section 5 covers the requirements for litigation support equipment.  The contractor shall have sufficient resources to provide all litigation support required by the contract without relying on government assistance.
2.0 GENERAL TASKS
2.1 Contract Management: Professional management is essential to the contractor’s ability to perform this contract successfully.  Resources must be employed and monitored to ensure that overall contract requirements are met and that work is completed accurately, on schedule, and within cost estimates. 
2.2 Litigation Support Equipment, Workstations, and Software: The property administration provisions of this contract apply to items (litigation support equipment, workstations, software, and other equipment or materials) delivered to the contractor upon completion of litigation support performed under other contracts.
2.3 Historic Reference Files: The contractor shall receive and maintain historical reference materials used to support litigation.  The contractor shall add to the reference files those materials so designated by NLO.  Materials may be in hard copy or computer readable form.
2.4 Electronic Discovery Advice and Training: The contractor shall provide advice and guidance on electronic discovery issues that arise or may arise in ongoing litigation.  This may include training OGC attorneys and staff on electronic discovery matters and such other tasks as may be directed by the COR.
2.4.1 Quality Control and Quality Assurance:  The services provided under this contract support DON litigation; they must meet the highest standards of quality and professional excellence.  The contractor shall employ quality control and quality assurance processes and procedures to ensure its work meets all identified standards, is accurate, and is performed within applicable time constraints.
2.5 Data and System Security: The maintenance of system and data security is a critical component of the contract.  The appropriate level of security awareness and of active security enforcement is an inherent responsibility of all IT personnel performing at every level. IT personnel are responsible for knowing and observing Government security requirements, for ensuring a high level of security awareness among their co-workers, and for promptly reporting security lapses or violations.
3.0 SPECIFIC TASKS: PROJECT MANAGEMENT AND DIRECTION
3.1 Project Management: The contractor shall implement, manage, and coordinate the various litigation support tasks necessary to support OGC attorneys, other Government employees, and other contractors employed by the DON to support litigation. The following sub-tasks shall be performed. 
3.1.1 Project Direction: The contractor shall provide project direction as required to meet the litigation support requirements of the case within the schedule requirements directed by the COR/Trial Attorney.
3.1.2 Project Schedule: The contractor shall maintain a project schedule, in automated form, including the schedule imposed by the forum, the progress of all tasks, and the availability of key project staff and attorneys for the duration of the case.  Specific computer requirement information will be provided by the Government by indicating a selection from the standard software requirements of the PWS. The contractor shall incorporate into the schedule information provided by the attorneys assigned to the case, other contractors (including expert witnesses and consultants), and information relative to the contractor’s tasks and responsibilities.  
3.1.3 Project Meetings: The contractor shall sponsor periodic project meetings to review task progress, status, and to plan efforts in coordination with OGC attorneys and other contractors.  The project meetings shall be chaired by the attorney(s) assigned to the case or by an individual(s) designated for this function.  The extent of the contractor’s responsibilities for project meetings shall be defined in the applicable TDL and shall address the following:
1. Where the meetings shall be held.

2. The frequency and the anticipated duration of the meetings.

3. Whether the contractor shall be responsible for providing copies of documents for use by the participants at the meeting.

4. The extent to which video teleconferencing shall be used and the Contractor’s responsibilities for providing video teleconferencing equipment.

5. The contractor’s responsibility, if any, for providing minutes of the meeting.

3.14 Cooperation: The contractor shall cooperate with other contractors retained by the DON.  Other contractors shall be identified by the Government issued or by the Trial Attorney during performance

3.15 Compatible Software: For each case, the contractor shall submit all documents and files using software compatible with the software used by the Trial Attorneys.  To the maximum extent feasible, all work performed by contractor personnel shall use the same versions of software used by the Trial Attorneys.  Information concerning the type of software to be used shall be identified by the Government or during performance by the Trial Attorney. The software currently used by NLO is identified in Attachment J to this contract.

4.0 CASE-SPECIFIC TASKS: DOCUMENT MANAGEMENT
4.1 Scope: The contractor shall manage all litigation documents.  As used herein, the term “documents” has the broad meaning defined in Rule 34 of the Federal Rules of Civil Procedure and includes all types of media.  Document management sub-tasks include acquisition, processing, electronic processing, deduplication, electronic data discovery, review, production, storage, reproduction, and the preparation of document management plans.  The specific requirements for each sub-task shall be defined by the COR.  The contractor may be required to screen documents for relevance, privilege, or both prior to photocopying, scanning, and/or coding.  Any additional screening requirements shall be set forth in by the COR.
4.2 Document Management Plan: The contractor shall prepare a Document Management Plan.  The plan shall address with particularity all requirements for each aspect of document acquisition, processing, deduplication, review, production, storage, and reproduction sub-tasks.  The plan shall also describe the security provisions that shall be employed to protect against the improper disclosure of documents and to meet any special security requirements specified in the TDL.

4.3 Document and Data Acquisition: The contractor shall acquire all documents, data, and other media required to support the litigation.  This includes coordination with cognizant document custodians or contractors responsible for DON IT systems.  The documents/data shall be acquired, numbered, reviewed, reproduced, and coded as necessary.  In addition to processing Government documents/data, the contractor may be required to acquire documents/data at the repositories of adverse parties or other sites to which the Government does not control access to the documents/data and/or facilities.  In these situations, the contractor shall provide adequate staff, with any necessary clearances, to coordinate and monitor the activities associated with the acquisition of such documents/data.

4.4 Document Management and Processing: The contractor shall provide document management and processing.  Document management includes establishing control over the movement of all materials (including delivery and pickup), and the associated numbering, copying, retrieving and refiling of the documents.  Organization and indexing services shall typically be required immediately prior to image capture.  Individuals other than the scanner operators should provide these services.  Coordination between any document processing team and other contractor activities is also required.  The contractor shall provide all personnel, training, facilities, equipment, and supplies for the performance of all document-processing services.  Document processing shall include the creation and maintenance of detailed log sheets and associated document controls.  Dissemination of documents, data, and other media is on a need-to-know basis only.  The contractor shall ensure that only appropriate individuals have access to such information.  The COR/Trial Attorney shall determine the extent to which any particular document may be disseminated.

4.4.1 Document Identification and Marking: To the extent specified, the contractor shall design, implement, and complete document identification and marking system.  
4.4.2 Documents for Adverse Parties: The contractor shall prepare documents for review by adverse parties.  This may include, but is not limited to:  placing all Government documents in one location (either physically or in an online database); reviewing Government documents for privilege/relevancy (either physically or in an online database); organizing Government documents in boxes, file cabinets, or other storage media (including but not limited to an online database); and indexing Government documents either online or in hard copy.  The contractor may be required to assist the Government to supervise adverse party review of Government documents and  to duplicate Government documents requested by the adverse party. The contractor may also be required to maintain a database of all documents selected by the adverse party for copying.  When directed by the COR/Trial Attorney, the contractor shall establish an online database for the adverse party to review Government documents (see paragraph 6.7 for an example).

4.4.3 Deduplication of Documents: The contractor shall deduplicate documents within a repository by using any/all combinations of the following methods:

4.4.3.1  identify total duplicates based on standard file-level hashing algorithms;

4.4.3.2 identify total duplicates based on text (extracted text from electronic files and/or OCR text from images);

4.4.3.3 identify near-duplicates (less than 100% match) based on text (extracted text from electronic files and/or OCR text from images);

4.4.3.4 review near-duplicate documents side-by-side to allow determination of duplicate status

4.5 Review:  The contractor shall review documents for relevancy, privilege, and near duplicates (less than 100% match) using keyword term lists and other technologies that enhance speed and quality, as well as other reviews as needed.  The review instructions are to be prepared and approved in advance of the review.
4.6 Production: The contractor shall prepare documents to be produced.  The documents to be produced, as well as the format of the production, shall be specified in a document management plan conforming to Section 4.2 of this PWS.

4.7 Document Storage: The contractor shall store all documents and supporting records generated in the course of the work on the litigation.  The COR/ Trial Attorney may also instruct that sets or subsets of these materials be shredded or otherwise destroyed with appropriate security and confidentiality precautions.  The contractor shall protect all material, including documentation, reports, software, data, and other types of information under this contract from disclosure to third parties. In the unlikely event that the contractor is ordered by a court, administrative, or legislative body to disclose any information, or release any material related to this contract, the contractor shall provide notice in writing to the COR/Trial Attorney and NLO within two business days of the date the order is issued.

4.8 Document Reproduction: The Contractor shall provide personnel, equipment, and materials for the purpose of organizing and preparing documents for reproduction (including photocopying) or for other image capture.  The contractor shall minimize the amount of reproduction (including photocopying) and scan as many documents as possible to electronic form.  When specified, the Defense Logistics Agency Document Services Defense Printing Service shall be used for reproduction efforts including both photocopying and scanning.   
4.8.1 Reproduction Quality Control: The contractor shall maintain a high level of quality control to assure that each page is reproduced so that every line and character on the original page appear on the reproduced page and is clearly legible.  The contractor shall bring to the COR/Trial Attorney’s attention when the originals are in a poor condition and cannot be accurately copied.  Documents shall be organized and collated as per the originals or upon instruction by the COR/Trial Attorney.  The contractor shall verify the reproduction quality of all efforts, including those performed by the Defense Printing Service.  Reproduced pages with missing lines or characters or pages that are not clearly legible due to lack of contrast between the information and the background shall be rejected by the Government; however, reproduced pages shall only be rejected if the condition is not due to the quality of the original page.  If pages are rejected by the Government, the contractor shall reproduce the rejected page at no additional cost to the Government.  The Government shall also reject improperly collated copies; the contractor shall bear the cost of reassembling the originals and copies to the proper pagination.  In the case of rejected pages reproduced by the Defense Printing Service, the contractor shall return those pages to the Defense Printing Service to be reproduced or reassembled.  The Government shall also reject copies containing physical defects such as folds, wrinkles, or tears.  The contractor shall bear the cost of recopying all rejected output.

4.8.2 Reproduction: The contractor shall provide for high volume, high-speed reproduction (including photocopying) of case related materials according to priorities established by the COR/Trial Attorney.  
4.8.3 Reproduction and other media:  The contractor shall reproduce documents on other media, including, but not limited to, diskette, tape, poster board, CD, DVD, hard drives, and microfilm as specified in the TDL.  The contractor shall provide the capability to copy digital data as well as video and audiotapes for distribution in support of the litigation.

4.8.4 Specific Reproduction Requirements: The contractor shall comply with the following requirements:

4.8.4.1 The contractor shall provide high-volume reproduction of documents.  The contractor shall provide all facilities, equipment, labor, and supplies to perform this work.

4.8.4.2 The contractor shall have in place established procedures for ensuring that all incoming documents are logged, tracked, and accounted for at all times. 
4.8.4.3 Original documents shall often have to be disassembled for copying and then reassembled exactly as they originally appeared, including nested stapling, tabs and inserts, etc.  Copies shall also be reassembled to match the original document collection, unless otherwise specified by the COR/TA.  Documents must be returned in good condition.  The contractor must have in place established management procedures and controls for performing reproduction jobs.

4.8.4.4 Document preparation, logging, disassembly and reassembly, quality control, and local delivery, are all part of the photocopying task.

4.8.4.5 Each page shall be reproduced so that every line and character on the original page appears on the reproduced page and is clearly legible.  Documents shall also be collated and assembled as per originals or special instructions by the COR/Trial Attorney.

4.8.4.6 Output paper size, quality, and weight shall be the same as the original documents unless otherwise specified by the COR/Trial Attorney.  Copies must be free off wrinkles, folds, tears, and other physical defects.
4.8.5 Reproduction of other materials: In addition to standard size and type documents, the contractor shall be able to reproduce a wide-range of varying sized documents such as charts, engineering drawings, blueprints, and photographs. The contractor shall provide color copying of documents in color and special copying techniques that may be required to preserve grey tones in source documents, charts, or drawings.  The contractor shall also be able to duplicate electronic documents on computer drives, CDs, or DVDs as directed by the COR/Trial Attorney.

4.8.6 Scan/Image: The contractor shall image and/or scan litigation materials according to priorities established by the COR/Trial Attorney.  All documents shall be accessible on CD, DVD, portable hard drives, or Web-enabled applications to be viewed and/or printed from any workstation through an online secure internet-accessible litigation database provided by the contractor.  Electronic files shall be marked and indexed for search purposes and made available using options identified herein or pursuant to COR direction.  The contractor shall use image-enhancing software to improve the quality of the scanned images.  Unless otherwise specified in the TDL, the contractor shall select the scanning equipment and the computer hardware and software to be employed for the purpose of image enhancement.  The contractor shall ensure that the scanned images can be accessed in a secure web-based repository provided by the contractor.  The web-based repository must operate with software that is compatible with the DON’s IT system, NGEN.  See Attachment J, listing of Navy software.

4.8.7 Specific Scanning Requirements: The contractor shall comply with the following requirements:

4.8.7.1 The contractor shall provide document image scanning and related services.  Image scanning of Government and non-Government documents and related services shall be provided at Government and non-Government sites, including the contractor’s or subcontractor’s facilities. 

4.8.7.2 A system of creating a unique, sequential number for each page scanned is required.  This unique number identifies the location of each document in the collection and shall control document indexing, storage, and retrieval processes throughout the course of the litigation.  The accuracy with which the numbering and indexing procedures is performed is therefore critical to the subsequent use of the image-based systems and products, and is as important as the physical quality of the image products themselves.  Scanning systems shall provide for two options: (1) the unique, sequential number is not physically placed on the original document prior to scanning, but is associated with the digital image file, and is printable or not printable with the digital image file at the user’s discretion; printed numbers shall ideally appear on hard copy in an information channel separate from the page image itself; and (2) the unique, sequential number is physically printed on the original document by the scanning equipment as part of the scanning process, and the document image includes the number. The system must accommodate sequential, consecutive numbering for two-sided originals.
4.8.7.3 The numbering system must have the flexibility to duplicate a numbering scheme that has already been used on the documents, when there is one.  Such flexibility must accommodate alphanumeric characters, including imbedded blank spaces, in any order and length specified by the COR/Trial Attorney.

4.8.7.4 Most scanning shall be performed at 200 dpi or 300 dpi.  In the context of litigation support, it is extremely important that the quality of the images be such as to ensure readability and admissibility in court.  Accordingly, the contractor must have in place and adhere to procedures to maintain the integrity of the document collection and of the collection of digital images, so that document authenticity can be proven in court, if necessary.

4.8.7.5 The contractor shall prepare documents for scanning (i.e., remove staples, paper clips, and prong fasteners), scan each page, and reassemble the documents.  The contractor shall control the flow of documents through supervision, the use of log sheets, and other procedures.  Batches of documents must be controlled so that a particular batch may be immediately retrieved if required.  The contractor shall maintain document integrity throughout the processing cycle.  
4.8.7.6 The contractor shall ensure that all documents designated for scanning are in fact scanned and that an orderly flow of documents through the scanning process is maintained.  In addition, the Contractor shall be responsible for supervising the scanning crew and for dealing with various Government and non-Government officials at field locations (including trial attorneys, other trial staff members, and adversaries) to access to and scan document collections.  The contractor shall ensure that all document collections are kept secure and restored to their original state after scanning.  During scanning, the contractor shall use an indicator system to record information as to the physical attachments present in the original source document file.

4.8.7.7 Organizing, preparing, and indexing document collections shall often be required 
4.8.7.8 To obtain the optimal scanning quality and throughput for source documents of differing qualities, the Contractor shall, at a minimum, employ the following techniques:

a. Adjustment of the scanning density for a particular document or document collection.  This would typically range from 150 to 400 dpi.  A test batch of documents can help determine the balance between quality of image and throughput.

b. Use of scanner contrast settings in relation to image quality.

c. Use of enhancement techniques of a particular scanner by the scanning technician shall be required.  This shall involve both hardware and software techniques and procedures.

d. Checking and adjusting scanner calibration; scan test target pages to analyze system performance.

e. Continual monitoring of image quality by the scanning operator as the images are scanned.

f. The use of target test sheets is to be employed at the start of all batches of documents for scanning, when the type of source documents changes to require new scanner optimization settings, or when a scanning technician suspects hardware inaccuracy.  The target test sheets shall measure the scanner performance with regard to gray scales, resolution, continuous tones, precision measurement marks, linearity, rectangularity, scan size, alignment of page and text characters.

g. Use of optical lens filters for improved image quality as appropriate.

h. Visual comparison of sample image prints to source documents
4.8.7.9 Careful page number records shall be kept of any enhancements or adjustments made to images to ensure legal admissibility

4.8.7.10 All scanning shall be performed in accordance with the latest revision of NSI/AIIM MS44-1993, Recommended Practices for Quality Control of Image Scanners, and other applicable standards.

4.8.7.11 Output media may include diskettes, tape cartridges, CD-ROM disks, DVDs,optical disks, magneto-optical disks, etc., and shall be specified by the COR/Trial Attorney.

4.8.7.12 Periodic review of scanning technology is required to maintain the highest possible standards.  Output must be compatible with downstream information management use of the images in litigation.  In addition, output may be requested to be stored on either the contractor’s or Government’s web servers for web-enabled access.

4.8.7.13 The deliverables for scanned images shall be specified by the COR/Trial Attorney. Generally, however, the contractor shall provide the following as standard deliverables for each unit of digital image media produced with the numbers of copies to be specified by the Government.

a. Copies of the images on the output media specified.

b. Hard copies of typed file level indices.

c. Electronic copies of ASCII or word processing file(s) of typed file level indices, on  media as specified by the COR/TA

4.8.7.14 As specified by the COR/Trial Attorney, the contractor shall deliver one copy of the images to a location specified by the COR/Trial Attorney for archival storage.  The contractor may be required to store the other copy at its own facility for use in providing other, subsequent litigation support services, such as blowback and document processing.
4.8.7.15  The contractor shall provide one copy of the file level indices along with the scanned images.  The indices must be free of typographical errors.  The contractor shall also establish and maintain a comprehensive library of file level indices for all scanning work performed under the contract.  This library shall be turned over to the Government at the COR/Trial Attorney’s direction or at the conclusion of the contract.

4.8.7.16 Depending on the complexity of the case, the sites, and the document acquisition task,             “scouting trips” to survey document collections and sites may be required.  Performance may require document screening that involves the application of established written criteria for selection of documents to be scanned for a particular case.

4.8.7.17 The contractor shall ensure that all deliverables meet applicable AIIM and ANSI standards as well as all other requirements for resolution, contrast, grey scaling, skew, integrity of phrase label index, and general workmanship. The contractor shall ensure at the end of each TDL that the image record is complete, the sequence numbering is correct, and that all image products, including hard copies, meet all contract requirements.
4.8.7.18 Each page of a source document shall be scanned so that each line, character, and image is clearly legible with the naked eye on paper copies made from the digital image.  The reproduction ratio and document orientation shall be such that the entire original page appears on the hard copy page, and the image is not unnecessarily reduced.  Media with missing lines or characters, or with pages that are not clearly legible due to lack of contrast between the information and the background, shall be rejected by the Government where the condition is not due to the quality of the source document  provided to the contractor.  Rejected media shall be rescanned by the contractor at no  additional cost to the Government

4.8.7.19 Scanned/imaged pages shall be returned in the exact order, collation, and condition in which they were received.  Batches not properly collated shall be rejected by the Government and reassembled to the proper pagination and condition by the contractor  at no additional cost to the Government.

4.8.7.20 As specified by the COR/Trial Attorney, the contractor shall provide hard copies from digital image media.  These hard copies shall be delivered in the same order as they appear on the digital media unless otherwise directed by the COR/Trial Attorney. The quality of the hard copy must be vigorously controlled so that all information on a scanned image appears legible on the hard copy.

4.8.7.21 Each image shall be blown back (reproduced in paper format) so that every line and character in the image appears on the blowback and is clearly legible.  Unless otherwise   specified by the COR/Trial Attorney, the reproduction ratio and document orientation shall be such that the entire original page appears on the blowback.  The COR/Trial Attorney may require that the image number be printed on the blowback and that it not

obscure any document information, or the COR/Trial Attorney may require the TIFF header (including all “phrase label information”) be printed on the blowback in a position that does not overlap or obscure any portion of the image. The image shall not be unnecessarily reduced on the page. 

4.8.7.22 Blowbacks with missing lines or characters and blowbacks that are not clearly legible due to lack of contrast between the information and the background shall be rejected by the Government where the condition is not due to the quality of the media.  In instances where the Government rejects blowbacks, the contractor shall be responsible for blowing back (or re-filming/rescanning, if need be) the rejected pages at no additional cost to the Government.  Blowbacks delivered in an order other than that specified by the  COR/Trial Attorney, and blowbacks incorrectly reassembled from the media “first/last” markers shall be rejected and reworked  at no additional cost to the Government.

4.8.8 Duplicating Digital Documents and Images: The contractor shall duplicate digital images, databases, web based files, and websites to current industry standard.
4.8.9 OCR from Digital Image: The contractor shall process digital document images to produce computer readable ASCII data via an optical character recognition scanning process.  OCR data shall be delivered as directed by the COR/Trial Attorney
4.8.10 Data Conversion: The contractor shall be responsible for converting deposition and trial transcripts, interrogatories, interrogatory responses, briefs, and other documents for full-text searching and storing them on CD. Converted data shall be provided in a format specified by the COR/Trial Attorney.  The contractor shall retain backup versions of all converted data until otherwise directed

4.9 Electronic Document Processing: The Contractor shall process electronic documents according to priorities established by the COR/Trial Attorney.  Electronic files shall be accessible on CD, DVD, portable hard drives, or web-enabled applications to be viewed and/or printed from any workstation through an online, secure, internet-accessible database provided by the contractor.  The electronic files shall be marked and indexed for search purposes and made available on options identified herein.   The contractor shall select the equipment used to process the files.  The contractor shall ensure the files can be accessed in a secure web-based repository to be provided by the contractor pursuant to this Section.  The web-based repository must use software and processes that are compatible with the DON’s NGEN IT system and that comply with all applicable requirements for its use, including information assurance (IA) and security requirements .  See Attachment J.

4.9.1 Specific Electronic Document Processing Requirements: The contractor shall comply with the following requirements:

4.9.1.1 Extract metadata from electronic files that can be used to auto fill data fields.

4.9.1.2 Convert native files to images for loading to a web-enabled repository
4.9.1.3 Host natives and images on a web-enabled repository
4.9.1.4 Extract original text from electronic files that can be loaded to the repository and searched.

4.9.1.5 Extract OCR text from image-only files that can be loaded to the repository and searched

4.9.1.6 Create blowback files (i.e., hard copy reproductions of electronically stored media) using  a high speed printer
4.9.1.7 Identify total duplicates based on standard file-level hashing algorithms, identify total duplicates based on text (extracted text from electronic files and/or OCR text from images),  identify near-duplicates (less than100% match) based on text (extracted text from electronic files and/or OCR text from images), and review near-duplicate documents side-by-side to determine duplicate status.

5.0 CASE-SPECIFIC TASKS: LITIGATION SUPPORT SYSTEMS
5.1 Scope: To the extent specified in the TDL, the contractor shall maintain and update a litigation-support system in accordance with the requirements in this section or as otherwise specified in TDLs.  References to NGEN here or elsewhere in this contract refers to the DON’s principal intranet.
5.2 System Requirements: The contractor shall install all software and networking systems to provide:  (1) the necessary capability at each required work station, and (2) communication between the sites for the Government attorneys and other contractors working on the litigation.  The Government will provide information on  the extent to which the required software and networking systems shall:   (1) consist of pre-existing workstations,  (2) be implemented from the inventory of pre-existing litigation support hardware and software,  (3) require the purchase of new hardware or software, (4) require upgrades or modifications to pre-existing workstations, or (5) require upgrades or modifications to software.  The Government will provide specific information as to which the contractor is responsible for the litigation support system.  Unless otherwise advised by the COR, all litigation support systems designed, developed, or used in performing the contract must use software and processes that are compatible with the NGEN and that comply with all applicable requirements for its use, including information assurance (IA) and security requirements .  See Attachment J.

5.3 Computer Software: Unless otherwise directed by the COR, all software used to perform the contract must be compatible with the software used by NLO (see Attachment J).  The contractor may be required to update its software if the software used by NLO changes, is supplemented, or is updated during the contract’s period of performance.

5.4 Software Training and Support: The contractor shall provide training on litigation support software.  All training shall be “hands-on” emphasizing the immediate use of the software. 

6.0 CASE-SPECIFIC TASKS: LITIGATION SUPPORT DATABASES
6.1 Scope:  At a minimum, the contractor shall have the ability to host 10 TB of data in a secure facility that meets NIST/FISMA requirements and is FEDRamp compliant.  To the extent specified in the TDL, the contractor shall design, develop, implement, maintain, and update litigation-support databases.  These databases shall be designed to operate either in a web-enabled environment or on personal computers in support of the litigation.  System design manuals shall describe information requirements and system design issues, define each data element, describe the relationships between the data elements, provide designs for data entry screens and output reports, etc.  Unless otherwise specified, databases shall be in appropriately secure Internet-accessible repositories that can operate in the NLO NGEN environment.  Databases and their associated systems (“systems”) must comply with DoD Instruction (DoDI) 8510.01 (March 12, 2014).  In accordance with Federal Information Processing Standards (FIPS) Publication 199, the systems shall be categorized at the moderate confidentiality, moderate integrity, and low availability level.  Though the systems are not required to be commercial cloud computing services, FedRAMP security controls shall be implemented. 

In addition to these controls, DoD FedRAMP+ Security Controls/Enhancements shall be implemented at Information Impact Level 4. The controls from the Privacy Overlay (Committee on National Security Systems Instruction No.1253F, Attachment 6, March 23, 2015) shall also be implemented.  The relevant Personally Identifiable Information (PII) Confidentiality Impact Level shall be set at moderate.  At a minimum, the contractor shall meet the values defined in the FedRAMP Securty Controls Baseline Workbook. 

 All data at rest, i.e., all hard drives or other storage media within system devices, as well as all removable media created by or written from the devices while outside a protected workplace, shall be encrypted.  Minimally, the cryptography shall be NIST certified (i.e., FIPS 140-2 or current).      

Using industry standards in addition to the requirements above, the contractor shall immediately report all security incidents involving the systems to the government and respond appropriately. The government may verify compliance with the foregoing security requirements through onsite and remote inspections. 

When developing databases, program code must conform in format and structure to industry standard guidelines and be compatible with NLO systems and software.  Testing of all systems must be comprehensive.  Minor revisions, when required, must be effected in a timely and accurate manner.  Written documentation must conform to DOD guidelines and applicable FIPS standards for software documentation.  Software specifications must comply with applicable DOD, DON, and FIPS requirements; content must accurately reflect system requirements.  The databases required under this contract include, but are not limited to:  (1) searchable, full-text databases; (2) databases composed of coded and formatted data; (3) databases consisting of graphic images of a variety of document types; and (4) such other databases as may be specified by the Government.

The contractor shall immediately notify the government of employees who have left the contract and require their government network credentials to be revoked.

6.1.1 Database Design Requirements: The contractor shall test all databases on its host system.   The contractor shall establish user access to the database, which must conform to DON standards.  The contractor shall design and test the following for all databases:  (1) user data entry screens, reports, query, and navigation tools;  (2) preprocessors and edits;  (3) procedures for database loading and verification as well as database updating or edits, software version upgrades, etc.; (4) remote access to the database and/or procedures for downloading the database or portions of the database, including images, to laptop computers and for synchronization upon return; (5) user documentation , including preliminary and final system design documentation and documentation for end users.

6.1.2 Government ownership of custom databases: If the contractor is tasked to develop custom database applications, the contractor shall provide to the COR copies of any programs or utilities developed in connection with this contract to format data or otherwise used in building database applications, along with documentation and instructions on their use, as requested by the COR.

6.1.3 Archiving Databases: As directed by the COR, the contractor shall archive databases in one or more formats when they are no longer required.  The contractor shall develop archiving process procedures and submit them to the COR for approval.  Following approval, the contractor shall archive the databases and related materials such as images, program code, scripts, and data entry and report modules as directed to enable the databases to be restored if the need arises. 
6.2 Full-Text Databases: The contractor shall provide secure, Internet-accessible database repositories.  The full-text databases shall consist of :  (1) documents that have accurate or “cleaned text” (errors corrected after OCR) and/or (2) documents that that have  “uncleaned text” (no error correcting after OCR). These repositories shall host the native file along with the image and text.

6.2.1 Line and Page Numbering: All documents included in the full-text databases shall retain their original page and line numbering.
6.2.1.1 Image Viewing: The full-text databases shall have an image viewing capability consistent with software approved for NGEN pursuant to Attachment J.  Documents such as handwritten deposition exhibits must be able to be viewed while working with related text.  The system should include the ability to annotate and redact images and documents.  Redacted, annotated, and original documents and images must be maintained and remain available for printing or viewing.

6.3 Coded and Formatted Databases Derived from Expert Databases: The Govt. shall specify databases prepared by experts/consultants that must be made available to the trial team in coded and formatted databases.  The contractor shall convert the database formats as necessary.

6.4 Coded and Formatted Databases based on Manual Input: The contractor shall perform accurate document surveys to identify document types, obtain sample documents, and collect other information as directed by the COR/Trial Attorney in preparation for document coding.  The contractor shall provide the coded databases described in the following subparagraphs.

6.4.1 Document Control Database: The contractor shall create a database to track all documents, data, and other media applicable to the litigation.  This database shall include the title, bar code number, location, and any other identifying information associated with each item.  This database shall also track the originals and all copies of the documents in terms of any one or more of the following: documents that have been distributed or signed out; the recipient of the documents; and when each document is scheduled to be returned.

6.4.2 Case Management Databases: Case Management Databases shall have the following capabilities:

6.4.2.1 Ability to track important factual developments and procedural activity for each case, such as consolidations, venue, and appeal status.

6.4.2.2 Ability to capture relevant information regarding individual claimants, plaintiffs, or parties.

6.4.2.3 Ability to capture relevant information concerning expert witnesses.

6.4.2.4 Ability to capture background information concerning witnesses or other individuals with relevant knowledge or information as directed by the COR

6.4.2.5 Ability to identify the Parties that called the witness and scheduled appearance dates.

6.4.2.6 Ability to track depositions held, including Government attendance.

6.4.2.7 Ability to track such other information/documents as directed by the COR/Trial Attorney.

6.4.3 Master Exhibit and Exhibit Tracking Systems: Master exhibit and exhibit tracking system databases may include any of the following:  deposition exhibits; exhibits submitted by declaration, affidavit, or otherwise; pre-hearing or pretrial exhibits; Armed Services Board of Contract Appeals Rule 4 exhibits; administrative record exhibits; hearing or trial exhibits; and any other type of exhibits relevant to the case.  Information tracked by these systems includes, but is not limited to:  the exhibit number; the name of the offering party and attorney; the name of the witness through whom the exhibit was offered; any objections raised to its use; rulings by the judge or other presiding official on objections, if any; history of the status of each exhibit, i.e., offered, objected to, admitted for limited uses, etc., with corresponding dates and transcript page numbers; the document number of each exhibit, enabling the Trial Attorney to link exhibits to the document database; and other information about the document, which may include a description of the document for purposes of generating Master Exhibit lists.

6.4.4 Prior Claims Database: The contractor shall develop a prior-claims database, which shall include information on all prior claims by the opposing party or parties in the litigation during the relevant time period.  
6.4.5 Other databases: The contractor may be required to develop a variety of databases required by specific cases.

6.5 Coded and Formatted Databases Derived from Pre-Existing Digital Data:  The contractor shall develop coded and formatted databases from pre-existing digital data to be made available to the members of the trial team.  The pre-existing data may include a wide variety of the types typically found in the electronic business records of industrial, commercial, and Government organizations.  The contractor may be required to extract such data from IT systems and convert it into the necessary format(s).
6.6 Document Image Databases: The contractor shall provide local or web-enabled document image litigation databases.  The images shall be displayed using software that is compatible with NGEN (see Attachment J).

6.7 Text Searchable Document Data Bases: The contractor shall design and implement standard design imaging databases for use on a web-enabled system to be provided by the contractor.  The database records shall be linked with their associated digital image files to enable the user, after retrieving a database record, to retrieve the appropriate images.  The contractor shall load data files and digital image files to the database and ensure that records rejected during either the initial load or subsequent updates are corrected and loaded.  These document databases shall have the ability to perform various types of document coding directly into the database.  The database shall also allow trial attorneys to create image notebooks as needed.  The text files, electronic image, and bibliographic data must be fully integrated so that the user can rapidly switch  between electronic images, the associated text files, the native files, and bibliographic data.  The following features shall be provided:

6.7.1 Bibliographic coding shall be recorded for each document to the extent specified.

6.7.2 An approved document numbering system shall be used.

6.7.3 No manual OCR clean up shall be performed, but the contractor shall use state of the art image enhancements to the maximum extent feasible.  
6.7.4 The data that the contractor provides must separate text and images by document and by pages within a document.  The contractor must ensure that pages and documents remain distinct in the data.

6.7.5 The system must provide security that allows access control at the document level.  The functionality must include the ability to allow coded information and/or images to be viewed by certain groups, while restricting access to other groups.

6.7.6 The system must provide a method to group documents sets/notebooks logically and allow those groupings to be printed or exported as a group.  As with document level security, notebook security must control access rights for individual users.

6.7.7 The system shall have the ability to provide lists of terms by categorization (such as relevance, privilege, issue-specific) and record which documents within the database  match those lists.
6.7.8 The system shall have the ability to encompass work flow components to support distinctive tasks such as coding, relevancy review, privilege review, and/or other user-defined modes.  These modes shall also allow for assigning and prioritizing batches as well as regulating required prior steps.

6.7.9 The system shall support the identification and review of potential duplicate documents/pairs, including the ability to review documents side-by-side and to mark such documents.  

6.7.10 All viewing components of the system must fall within NGEN approved standards (see  Attachment J).

6.7.11 The system shall be able to record document status, such as privileged, produced, or withheld.

6.7.12 The system shall be able to track reviewers’ metrics, such as their pace or whether the marking on a document was changed.

6.7.13 The system shall be able to record information about the document source.

6.8 Portable Document Data Bases: The contractor shall provide all services and equipment to copy, scan, index, assemble, and retrieve documents using the standard database software.  The contractor shall provide and maintain the document databases on CD-ROMs or portable hard drives with IBM-compatible notebook computers of sufficient capacity to perform all searches rapidly and to display clear images of the documents.  The contractor shall install and maintain the document databases on designated media.  Bibliographic coding shall be recorded for each document as directed by the COR/Trial Attorney.  The file numbering system must be approved by the COR/Trial Attorney.


6.9 Key Word Data Base: The contractor shall provide all services and equipment to provide a key word descriptive database in a database system specified.  The contractor shall have the ability to update the databases on notebook computers remotely.  The electronic image and coded data must be fully integrated to enable the user to switch rapidly between electronic images, and associated text files, and bibliographic data.

6.10 General Database Requirements: The contractor shall be responsible for designing databases based on instructions provided by the COR/Trial Attorney.  The design must include a security plan to ensure data integrity, access security, backup versions of the data, and recovery procedures.  The contractor shall be responsible for maintaining current backup versions of all electronic databases created under the contract during its period of performance.  At contract completion, all data, including data that pertains to database software and files, must be delivered in the format and media specified by the COR/Trial Attorney.  The contractor shall also be required to design, create, maintain, update, and perform searches on electronic databases and other special applications as directed by the Trial Attorney.  The contractor shall be responsible for maintaining the data and associated records in storage in a secured, access controlled environment for the life of the contract.  The contractor shall be responsible for training the attorneys and trial team staff  to use each database provided.
6.11 System Maintenance and Support: The contractor shall maintain the application software, Fields Definition Tables, and data editing instructions.  The contractor shall modify and correct each of these as required and shall revise and distribute all documentation as appropriate.  Any problems with system software shall be brought to the COR/Trial Attorney’s  attention immediately with recommended solutions.  The contractor shall also be required to maintain, support, and/or update the various databases established under the contract as specified in individual TDLs, including, but not limited to: performing on-line batch retrievals, maintaining software, performing database updates, and providing training to all Government and other contractor personnel in the use of any automated databases created or maintained by the  by the contractor.  The contractor may also be required to extract, convert, analyze, and report on a wide variety of data received from outside the DON and to assist in the production of electronic data to opposing counsel.

6.12 Document Coding: Where coding is called for, the contractor shall develop coding instruction manuals, design document coding forms, code relevant information, develop keying instructions, and verify and perform quality control to ensure accuracy.  Inaccurate coding shall be reworked at no additional cost to the Government.  Coding includes the following:

a.  Bibliographic Coding:   all pertinent information found outside the text of the document is to be coded, including the document title or subject.  Coders may be required to create document titles if titles do not exist.

b. Bibliographic with Mentioned Names Coding.   
c. Single Pass Coding including Bibliographic Information, Mentioned Names, and Subject Terms.

d. Bibliographic with Mentioned Names coding, with the additional extraction of subject and/or issue terms according to the definitions, rules, and conventions developed in the taxonomy
e. Subsequent Pass Coding Mentioned Names and Subject Terms:  Subsequent or                  
 simultaneously with the bibliographic coding described above, the contractor may be requested to code either a subset or all of the documents to extract mentioned additional information, such as names and subject terms, from the text of the document.

f. Subsequent Pass Coding Subject Terms:  Subsequent or simultaneously with the bibliographic coding described above, the contractor may be requested to code either a  subset or all of the documents to extract subject terms from the text of the document.
g. Predictive Coding.
6.12.1 Development of Coded Databases:  Prior to development of the database, the contractor shall review the pleadings and other materials provided by the COR/Trial Attorney to become familiar with the case and relevant issues.  The contractor shall develop key words or codes based on this information, which shall be used for the database subject to the COR/Trial Attorney’s approval. The contractor shall also be responsible for the development of any vocabularies; taxonomic structures; definitions; and  rules, conventions, and procedures for applying key words or codes, etc.  These vocabularies; taxonomic structures; definitions; and  rules, conventions, and procedures for applying key words or codes shall be subject to the COR/Trial Attorney’s approval y prior to use. Once approved, the contractor shall provide the taxonomy to the COR/Trial Attorney in the number of copies specified.
6.12.2 Specific Requirements for Document Coding:  To the extent specified in the TDL, the contractor shall:
                    
a.   provide document-coding services specified by the COR/Trial Attorney.  Document         

                         coding  involves the identification of specific information from source documents and 

                         entering such information onto either a computer data entry screen or a paper document 

                            coding form.  Document coding may be ordered at any of several different levels.           

              The contractor shall provide all personnel, training, facilities, equipment and 

                         supplies for the performance of this work.  Document coding services require the creation                

                            and maintenance of detailed procedures and forms for document intake, processing, and 

             quality control, as well as appropriate management, reporting, and tracking procedures and forms;

b.    provide supporting resources, such as staging and storage space, and develop and 

                          implement the necessary procedures for support, control, and tracking functions.  


 The contractor shall be responsible for storing all documents, blowbacks, document               control files (DCFs), and supporting records generated in the course of the contract.  The COR/Trial Attorney may also instruct that sets or subsets of these materials be shredded or  otherwise destroyed with appropriate security precautions


c.  establish control over the movement of all materials (including delivery and pickup) and 
                           the associated numbering, copying, retrieval. and refilling, including coordination 

                           between the document coding team and other contractor activities, such as blowback, 

                           keying, data processing, file maintenance, etc.;
d.  develop quality control procedures for all document coding tasks to ensure compliance  with the coding instructions, including  procedures for modifying the procedures and timely dissemination of any changes.  Procedures shall be submitted to the COR/Trial Attorney for approval;

e.   perform quality control on all assigned document coding tasks to ensure that deliverables  are accurate and have been prepared according to approved instructions, guidelines, and procedures;

            f.  provide training to all appropriate contractor personnel, including supervisors, team 

                 leaders, coders, and quality control reviewers to ensure personnel are able to perform their duties satisfactorily;  

g.    provide  necessary labor, supervision, management, facilities, equipment, supplies, etc.; 


            h.  provide output from the document coding process in a data file directly loadable to the 

                               database management package used for a particular application;

h. process all coder security clearances;

i.  develop and maintain a document coding manual, including creation of coding procedures and conventions, authority lists, and exception handling; create and maintain records of any coding rule changes; distribute this information to the coding team, to the COR/Trial Attorney, and to other individuals as directed.  Design and development of the coding manual shall include:

i.    Design, development, and implementation of the document coding form (DCF) or 
                       computer screens to be used for data entry

                 ii   Compilation of sample documents and sample coding for coder training.  The 
collection of sample coded documents shall be a reasonably complete representation of the document to be coded. 

    iii.  Vocabulary control tools and techniques, including but not limited to authority lists, 

                       lookup tables, data-entry screen edits, and simple subject term lists.

                 iv.  Procedures and forms for production control, document security, and reportin

                 v.  Procedures for modifying coding instructions and for distributing and implementing changes. 
                 vi.  All revisions to the coding instructions, including “coding alerts,” manual revisions 

                       required for successful operation of the coding effort, and manual revisions for final documentation of the project.

                vii. The number of copies of the completed coding manual required for the 
                       Government’s use shall be specified by the COR.

6.13 Database searches: The contractor shall perform database searches.  If requested, the results shall be produced in hard copy.  The results of all searches shall be provided to the COR/Trial Attorney within the timeframe directed.
6.14 Review and Approval Process: The contractor shall submit for review and approval by the COR/Trial Attorney a system design for each database created under this contract.  At a minimum, system design shall include:  Draft Fields Definition Table (DFDT) and proposed data edits; system flow charts (functional block diagrams showing the contractor’s proposed approach to fulfilling the requirements of the TDL, as well as major computer logical decisions); in-process review schedule; project milestones with completion schedules and costs; and identification of personnel assigned to system implementation.  Upon approval of the design, the contractor shall develop, test, debug, and install software to allow on-line data entry and updating and on-line retrieval with search/query capability.  Batch update and retrieval shall also be available. The development of databases includes, but is not be limited to:  design of new file layouts; design of new output reports; preparation of milestones with completion schedules;  DFDT listings; design and implementation of data entry screens, including editing and validation functions, default values,  etc.; design and implementation of a menu system for selecting options, moving from one system function to another, etc., for on-line, full screen systems; development of a user documentation manual, including all revisions and corrections to the manual; implementation of quality control instructions and procedures for activities; keying instructions; linkage of all users and maintenance established for the case to the appropriate database or databases; implementation of macros; implementation of edits for input data; implementation of standardized duplicate check programs with DCFs to be loaded to the database and checked against items previously loaded to the database for duplicate document number values and/ or duplicate document numbers within the file to be loaded; establishment and maintenance of appropriate system documentation of files and macros created for each database; and periodic updates  to reflect changes, deletions, additions, or other modifications.
7.0 CASE-SPECIFIC TASKS:  SUPPORT FOR TRIALS, HEARINGS, AND OTHER PROCEEDINGS.
7.1 Scope:  The contractor shall support the Trial Attorney before, during, and after trials, hearings, and other proceedings.  The support may include a wide variety of tasks including, but not limited to, those described in this section.
7.2 Organization and Maintenance of Case Files:  Case files include a wide variety of  information pertinent to litigation, including pleadings, discovery, correspondence, research, etc..  To the extent specified, the contractor shall maintain case files in hard copy and/or electronic versions.  Hard copies of case files shall be maintained in a series of binders at the locations described by the COR with additional copies distributed to experts and other contractors as specified.  Electronic versions of the case files shall be maintained as directed by the COR/Trial Attorney.  The contractor may be required to obtain docket information from the applicable forums on a periodic basis and to verify the accuracy of the docket in comparison with the pleading files maintained for the case.  To perform this task, a subscription with the U.S. Federal Courts PACER service shall be required.  The website for PACER may be found at http://pacer.psc.uscourts.gov/.
7.3 Case Submissions: The Contractor shall assist the Trial Attorney to prepare case submissions in hard copy and/or electronic media as required.  Such assistance shall include checking to assure that each submission is properly formatted and that citations follow the current edition of “A Uniform System of Citations” or other format requirements as specified.  The contractor shall ensure timely delivery to the forum, to attorneys or representatives for other parties, and to other required recipients in the format specified.
7.4 Discovery Assistance:  The Contractor shall assist the Trial Attorney by (1) collecting and reproducing in both hard copy and electronic formats documents produced by the opposition in response to the DON’s discovery requests, (2) preparing responses to opposition’s requests for production of documents, (3) assisting with answers to interrogatories or other discovery requests, (4) supervising document review by other parties involved in the litigation, (5) maintaining files of responses to discovery requests and determining whether responses are consistent with earlier responses, (6) assisting and providing guidance on electronic discovery issues, (7) updating discovery responses, and (8) providing such other discovery support as may be requested by the Trial Attorney.
7.4.1 Discovery by Adverse Parties: The contractor shall assist the Trial Attorney by providing adequate staff to coordinate and monitor the activities associated with the Government’s production of documents to adverse parties.  In consultation with the trial staff and after issuance of any necessary protective orders, the contractor may be required to review Government documents to be produced.  The contractor may also be required to track documents selected for copying by the adverse parties and to amend the database with a notation as to each document selected.  The contractor may be required to duplicate all documents selected for copying by the adverse party.  The contractor shall provide the assistance required to produce documents in electronic format.  Occasionally, this may necessitate providing limited access by opposing parties to databases.
7.4.2 Discovery by Government:  To assist the Trial Attorney, the contractor shall provide appropriate numbers of adequately trained and knowledgeable staff to assist with the review and collection of documents belonging to adverse parties and third parties.  These tasks may include, but are not to be limited to:  cataloging adverse party and third party documents, selecting adverse party and third party documents for copying pursuant to directions from the Trial Attorney, maintaining a list or database of adverse party and third party documents, comparing copies of adverse party and third party documents received to the list or database prepared and providing the Trial Attorney with a list of missing documents, copying adverse party or third party documents (including providing equipment and personnel to copy such documents and returning the originals to their original condition or arranging to reimburse the third party or adverse party for the cost of duplication).  
7.4.3 Electronic Discovery Efforts: As directed by the Trial Attorney, the contractor shall assist with electronic discovery obligations.  Such assistance may include drafting directions/instructions  to DON personnel to retain electronic documents, drafting discovery requests for electronic files, collecting electronic files for production to adverse parties and for other litigation uses, ensuring that all electronic data can be properly authenticated, identifying total duplicates based on standard file-level hashing algorithms, identifying total duplicates based on text (extracted text from electronic files and/or OCR text from images), identifying near-duplicates (less than 100% match) based on text (extracted text from electronic files and/or OCR text from images), reviewing near- duplicate documents side-by-side to determine duplicate status, working with the Trial Attorney to ensure that all relevant electronic data is identified and produced as required, working with the Trial Attorney to negotiate electronic discovery agreements with adverse parties, and providing such other assistance as may be required
7.4.4 Log of documents in special categories: As directed by the Trial Attorney, the contractor shall maintain a log of documents in designated categories including, but not limited to:  privileged, classified, proprietary, Privacy Act, business sensitive, deliberative process, For Official Use Only, Unclassified Controlled Nuclear Information, and otherwise sensitive or confidential information.
7.4.5 Subpoenas: As directed by the Trial Attorney, the contractor shall assist in the subpoena process, including drafting, preparing, and serving subpoenas.
7.4.6 Preparation of Deposition Exhibits: The contractor shall provide the Trial Attorney with copies of documents for depositions.  The Trial Attorney shall specify the specific number of deposition exhibits required.  When directed by the Trial Attorney, the documents shall be indexed and tabbed.
7.4.7 Suggestions for Discovery: When requested by the Trial Attorney, the contractor shall provide recommendations for lines of inquiry and specific topics, requests for admissions, and questions with respect to various forms of discovery available for the case.  Such assistance may include electronic discovery issues.
7.5 Preparation of Documents Required for the Case: The contractor shall prepare various documents required for the proceedings in the case in hard copy, electronic version, or both.  Such documents may include, but are not limited to, those described in the following subsections.
7.5.1 Creation of binders for witnesses or potential witnesses: The contractor shall prepare binders containing information on each witness or potential witness to be deposed or examined during proceedings in the case.  Such binders shall include documents as directed by the Trial Attorney and may include correspondence, memoranda, investigation reports, previous witness statements, declarations and affidavits, transcripts of depositions or prior testimony, and any other requested documents.  When requested by the Trial Attorney, the contractor shall recommend specific documents to be included in each binder.  When directed by the Trial Attorney, the documents included in the binder shall be indexed and tabbed.
7.5.2 Creation of Subject Binders:  The contractor shall prepare subject binders on the topics identified by the Trial Attorney or on topics recommended by the contractor and approved by the Trial Attorney.  When directed by the Trial Attorney, the documents included in the binders shall be indexed and tabbed.
7.5.3 Preparation of Document Compilations and Summaries:  The contractor shall provide relevant document compilations and summaries for issues that arise during the course of litigation.
7.5.4 Production of exhibits and exhibit lists: The contractor shall:  (1) produce exhibits in the form and quantity directed by the Trial Attorney, (2) prepare displays of selected exhibits in the required size and format, (3) maintain a list of exhibits designating those that are proffered and entered into the record during the proceedings, (4) prepare exhibit binders for the proceedings, (5) prepare exhibits for projection or electronic display, and (6) prepare other exhibits as directed.
7.5.5 Preparation of Administrative Records: The contractor shall compile, index, tab, and prepare copies of the administrative record applicable to the case.  Administrative records may be in hard copy, electronic media, or both.  For example, in ASBCA cases, the contractor may be required to prepare indexed and tabbed Rule 4 files and Rule 4 supplements pursuant to the Rules of the Armed Services Board of Contract Appeals.  In civilian personnel cases, the contractor may be required to prepare administrative records for proceedings conducted pursuant to the Administrative Procedure Act.  In environmental cases, administrative records may be required to support various types of DON actions.  The COR/Trial Attorney shall specify the number of copies required for each administrative record as well as any specific requirements for the particular administrative record to be prepared.  
7.5.6 Digests: At the direction of the Trial Attorney, the contractor shall prepare and provide digests for depositions, trials, hearings, transcripts, and other documents.  Persons knowledgeable about the facts and legal issues in the case shall prepare the digests.  The digest shall be in a format directed by the Trial Attorney.  The contractor shall prepare digest guidelines based on the TDL as well as issues identified by the Trial Attorney and the contractor based on its review of the facts and legal issues in the case.  The contractor shall provide the digest guidelines to the Trial Attorney approval.
7.6 Interview of Potential Witnesses: Under the direction of the Trial Attorney, the contractor shall: (1) identify potential witnesses, (2) provide investigators to locate witnesses, (3) assist the Trial Attorney to contact witnesses; (4) assist the Trial Attorney with preliminary and in-depth interview
7.7 Paralegal and Legal Analysis Support: The contractor shall assist the Trial Attorney by providing paralegal and legal analysis support for a wide range of tasks including, but not limited to:  legal research; factual research; preparation of pleadings, motions, discovery responses, and discovery requests; preparation of deposition digests; and preparation of legal memoranda.
7.8 Subject-matter Research and Investigation: The contractor shall research issues relevant to the litigation.  For example, in an environmental case, this might encompass the following tasks:  (1) locate, copy, review, organize, and index old records; (2) assist the Trial Attorney to locate parties: and (3) review scientific and technical data to identify and track contaminants at a cleanup site and to identify the source or sources.
7.9 Videotape synchronization and editing:  The contractor may be required to provide support for video depositions (tape, CD, DVD or other media) during a trial, hearing, or other proceeding, including coding video to match segments with transcript pages and line numbers to allow rapid access, and preparing media segments separated by appropriate blank spacers.
7.10 Assistance During Proceedings: The contractor shall provide, set up, and operate the following:  video monitors, video and audio players for the presentation of  exhibits, document exhibit cameras, laptops, projectors, interactive white boards, and video teleconferencing equipment.  The equipment provided shall be in the format directed by the Trial Attorney.  The contractor shall also provide and use the following types of software programs: presentation tools, programs for on-site exhibit creation, video-editing, and real-time transcript programs.  The contractor shall provide other assistance as required to support the proceedings.
7.11 Consultant Services: The contractor shall provide consulting services required during litigation including, but not limited to, jury consultants, trial exhibit consultants, and subject matter consultants.
7.11.1 Translation services: The contractor shall provide translation and consecutive interpreter services.  Translations may be entered into evidence and must be able to be certified as complete and accurate.  Documents needing translation may be typed or handwritten.  Translators may also be required to work with output from computer-aided translation programs as an initial draft.  Formatting and any other special requirements shall be specified by the COR/Trial Attorney.  The contractor shall deliver final translations in hard copy with an electronic copy in Microsoft Word or other word processing format specified by the COR/Trial Attorney.
7.12 Research and Analysis Services: The contractor shall perform subject matter, technical, or historical research in support of  litigation.  Such research may include, but not be limited to:  conducting interviews, gathering information from various sources, synthesizing and summarizing information, preparing reports, and assisting with case preparation.  The research may also involve specialized support for environmental litigation, including CERCLA liability allocation, cost analysis for CERCLA settlements, and liability insurance issues.
7.13 Other Litigation Support Services: The contractor shall provide other litigation support services including, but not limited to:  (1) recommending areas of discovery; (2) responding to discovery requests; (3) recommending lines of examination and cross- examination; (4) preparing documents for archiving; (5) arranging depositions;  (6) issuing, administering, and monitoring litigation holds (6) preparing appeal files in accordance with the rules of the applicable Court or forum; (7) other necessary litigation support.
8.0 GENERAL DATA REQUIREMENTS
8.1 Scope:  The project reports delivered under this contract shall be submitted in accordance with the Contract Data Requirements List (DD Form 1423).  The contractor shall furnish all work incidental to preparation of the reports.
8.2 Reports:  The contractor shall be required to deliver a wide-range of data and reports pursuant to the requirements of the contract.
8.2.1 Status and Progress Reports: The contractor shall report to the COR/Trial Attorney as required.  Reports shall include expenditures, schedules, and projections.  The contractor shall be responsible for reporting progress on each task and subtask for each case and project.  The COR/Trial Attorney may require a wide variety of daily, weekly, and monthly progress and status reports; daily task reports; daily, weekly, and monthly progress and financial status reports; and monthly narratives of accomplishments, etc.  The reports required for individual cases shall vary with the needs of the litigation.  Numerous specialized reports may be required, particularly on large or complex projects or the creation of databases.  The contractor shall also provide case-specific reports and written minutes of meetings as required by the COR/Trial Attorney.  Meetings with the COR/Trial Attorney may be required to discuss the required reports and project status.  Fiscal reporting must conform to the Government’s fiscal year, October 1 through September 30.  Reports may be required in hard copy and/or electronic formats.
8.2.1.1 Status Reports: The contractor shall submit status reports requested by the COR/Trial Attorney for each case or project.  The reports shall include, at a minimum, a narrative addressing:
                     1.  work progress during the reporting period;


         2.  activities scheduled to be completed during the reporting period that remain incomplete;

         3.  problems encountered or anticipated that shall affect completion of the work;
         4.  recommendations to correct any problems encountered or to otherwise improve performance; 

         5.  work planned for the next reporting period.

8.2.1.2 Tracking Reports: The following tracking reports may be required by the COR/Trial Attorney during performance of the contract:  a report showing the progress of database creation (specific information and milestones/stages to be reported shall vary with the case methodology and complexity); a summary by labor category of the units delivered and funds expended for the reporting period, the invoice period, the cumulative to date for the individual project(s) and a total for the TDL and balances remaining

8.2.1.3 Monthly Summary TDL Report: This report is used to ensure that both the Government and the contractor maintain an accurate record and common understanding of all various tasks  under the contract and their financial status. The Monthly Summary Report shall contain, at minimum, for each project:
1.  TDL number



2.  Current amount obligated and history of all modifications of the total amount.

          3.  Cases or project names

          4.  Total amount obligated by labor category

          5.  Amount expended by labor category for the reporting period
          6.  Cumulative amount expended by labor category for the TDL

          7.  Accrued costs (unbilled contractor obligations)

          8.  Rebates, credits, and penalties

          9.  Balance remaining by labor category for the TDL

          10.  Planned/actual date of completion

          11.  Updated projected annual cost

          12.  TDL date

          13.  Contractor assigned project number
          14.  Other relevant information.

Using these categories of information, other specialized financial reports shall be produced as requested (such as total funds obligated, expended, and remaining for the entire contract).

8.2.1.4 Contractor Personnel Security Status Report: The purpose of this report is to maintain current and accurate records of the hiring and related clearance status of all contractor personnel who have submitted security clearance packages.  The Contractor Personnel Security Status Report may be requested on a weekly/monthly basis and shall be delivered to the COR/Trial Attorney on a day to be specified by the close of the reporting period.

8.2.1.5 Government Owned Property Report:  
The Government Owned Property Report is used to maintain current and accurate records of the property type, location, identification number, and quantity of any property furnished to the contractor by the Government or acquired by the contractor on behalf of the Government for use under this contract.  The contractor shall conduct a monthly review of all Government owned property in its custody and document and update the holdings.  The Government Owned Property Report shall be delivered to the COR/Trial Attorney at the close of the specified business day.  The report shall contain, at a minimum, the following information:
             1.
Item Type

             2.
Item description

             3.
Make and model

             4.
Serial Number

             5.
DOD/DON inventory numbers

             6.
Leased or purchased

             7.
Month/Year invoiced, if purchased for DON

             8.
Warranty/maintenance information

             9.
Current location (bldg./room)

             10.
Previous location or disposition

             11.
Case or project for which originally acquired

             12.
Comments

At the end of this contract, these reports shall be used in conjunction with invoice records to determine Government furnished materials owed by the contractor to the Government.

8.2.1.6 Summary Report: At the completion of the various projects, the contractor may be required to submit a summary report containing a history of the project, important statistics for the project, operational lessons learned, and recommendations for improvements in the performance of future projects.  For long-lived projects or projects of exceptional significance, a more detailed report may be requested.

8.2.1.7 Case File:  At the completion of  various tasks , the contractor shall ensure that a master set of documentation for each project is archived at the contractor’s site for a period to be determined by the COR/Trial Attorney.  The contractor must retain both hard copies and word processing versions of the documentation.  Word processing versions must be compatible with Microsoft Word.  In addition to the summary report required above, the documentation must include all screening, coding, document handling, and user manuals; system design manuals, including file layouts and decode table; location of any original media or copies of original media (in any form) in the Contractor’s possession; and identification and location of all data files.  Throughout the life of the contract and at the end of contract performance, the contractor shall provide the services needed to transfer any or all of the data in the proper format.

8.2.2 Substantive Data: The contractor shall be required to deliver a wide-range of data encompassed by the requirements of Sections 3 through 7 above.

9.0 PERSONNEL REQUIREMENTS
9.1 Scope: The contractor shall be responsible for providing a trained and experienced staff to perform the work required by this contract and to monitor, manage, and control the work. The contractor shall make every effort to retain staff who have experience on the contract and to minimize staff turnover.
9.2 Staff Training: The contractor shall train its staff to ensure that all personnel are able to perform their duties satisfactorily.  Except where specifically approved by the COR/Trial Attorney, training is not separately billable as a contract cost.  In addition to job-specific or professional training, the contractor shall ensure its staff are trained on “contract-specific” issues such as DON ethics, standards of conduct, individual conflicts of interest, confidentiality requirements, DON security requirements, litigation processes and terminology, contract reporting requirements, quality control and quality assurance, and relevant facts and issues concerning specific litigation.  In addition, the contractor’s managers and supervisors should be familiar with the terms and conditions of the contract.

9.3 Contractor Responsibility for personnel: The contractor is responsible for the assignment, reassignment, transfer, and overall supervision of contractor employees pursuant to the terms of this contract.

9.4 Qualifications of contractor personnel: The Government reserves the right to review the qualifications of any individual(s) selected to work on the contract, including the individuals proposed and any replacements for those individuals, and to reject any individual(s) failing to meet the qualifications set forth in this contract.  In addition, the COR or Contracting Officer may require the contractor to reassign from the contract contractor employee(s),  subcontractor employee(s),  or any other individual deemed incompetent or unsuitable to perform work under the contract, whose performance endangers the timely completion of any work required under the contract, or whose continued performance on the contract is otherwise not in the best interests of the Government.  The contractor shall remove and replace any employee within two working days of receiving notice to do so in accordance with this Section.

9.5 Labor Category Requirement: Personnel assigned to work under this contract must meet the requirements as described in Section 9.6 “Labor Categories”. Additionally, all personnel must be United States citizens or have been legal permanent residents for at least four years.

9.6 Labor Categories
9.6.1 PROGRAM MANAGER 

A.  Education



1)  Masters degree in business, technical (computer science, management information systems, or engineering) or related field or J.D.




2)  Seven (7) years of management experience of complex litigation support

operations including coordination of staff activities in diverse organizational units inside and outside the home company

3)  Four (4) years directly related litigation services.

or


1) Bachelor’s degree in business, technical (computer science, management information systems, or engineering) or related field.

2) Ten (10) years of management experience of complex litigation support operations including coordination of staff activities in diverse organizational units inside and outside the home company.

3)  Five (5) years directly related litigation services.


B.
Experience

1)  Five (5) years in design and implementation of information 

                         delivery systems experience.

                    
2)  Three (3) years of legal information delivery systems experience.

              C.  
Duties

1) The Program Manager directs and supports all work under this contract.  The individual shall manage, monitor, and audit numerous complex litigation support operations.  The Program Manager must demonstrate the ability to deliver high quality product in a timely manner under extreme pressure.

9.6.2 ASSISTANT PROGRAM MANAGER 

A.  Education


      
1)  Masters degree in business, technical (computer science, management information systems, or engineering) or related field or J.D.

            2)  Three (3) years of management experience of complex litigation support operations including coordination of staff activities in diverse organizational units inside and outside the home company.

3)  Two (2) years directly related litigation services.

or

1)  Bachelors degree in business, technical (computer science, management information 

                              systems, or engineering) or related field.



2)  Five (5) years of management experience of complex litigation support operations including coordination of staff activities in diverse organizational units inside and outside the home company.

                              3)
Three (3) years directly related litigation services.

             B.  Experience


    
  1)  Five (5) years in design and implementation of information 

                         delivery systems experience.

                  
  2)  Three (3) years of legal information delivery systems experience.

              C.  Duties

1)  This will tend to be the Government’s primary point of contact for all support for a particular case or cases. The APM will have frequent contact with the COR/TA, and sometimes opposing counsel.  The APM will be responsible for planning and managing all support for the case and assure that contract requirements are fully complied with in a timely manner.  The individual shall manage, monitor and audit numerous complex litigation support operations. The APM MUST have the ability to assure timely, high quality work under extreme pressure.

9.6.3 SITE MANAGER

A.
Education

1)  Masters degree in relevant field with three years of relevant experience.



or

2)  Broad understanding of budget, personnel and facilities management requirements

B.
Experience

1)  Experience in management of litigation support or relevant field.

2)  Broad understanding of budget, personnel and facilities management requirements of complex litigation.

C.
Duties

1)  Works under the direction of a project manager and/or assistant project manager.  Responsible for managing LSOs, DCCs or both.  Individual shall be responsible for overall management of document control centers.

9.6.4 SENIOR PARALEGAL 

A.
Education

1)  Legal Assistant/Paralegal certification



or

2)  Post High School Degree (Associates, Bachelors, Juris Doctor) in legal related studies.



B.
Experience



1)  Five (5) years as an Associate Paralegal or equivalent preparing legal 
documents.



2)  Familiarization with automated research techniques such as West-Law, 
LEXIS, Juris and 



Electronic Legal Research tools.

3)  Background in one or more of the following government contracts, environmental law, federal civilian personnel law/EEO



C.
Duties

1)  Directs and supervises the work of paralegals and other support staff on cases.  Coordinates with TA to make certain that all work is performed in a timely manner and to quality standards.  May be responsible for specific smaller cases.  It is anticipated that the contractor will assign an assistant project manager to the larger cases.  The individual shall perform and when necessary supervise the contractor’s performance of a variety of paralegal tasks as outlined in the task order.  Such tasks may include but not be limited to legal research using Westlaw, Lexis, or Juris and other document research using the databases created under the contract.  Must have the ability to deliver high quality product in a timely manner under extreme pressure.

9.6.5 ASSOCIATE PARALEGAL


A
Education



1)  Associates degree in paralegal studies or related field.



2)  Background, training and experience in litigation support.



B   Experience

1)  Prior experience in one or more of government contracts, environmental 

law, federal personnel/EEO.



C
Duties

1)  Individual shall perform such duties as outlined in the task order or technical direction.    Tasks may include performing research using West-Law, Lexis, Juris.  May also use other Electronic Legal Research tools as needed to support the case.  May perform factual research, assist in discovery efforts, and perform other paralegal functions.  Must have the ability to deliver extremely high quality product in a timely manner under extreme pressure.

9.6.6 PARALEGAL


A.
Education

Associate degree in paralegal studies, Library Science, or related field.

1) Outstanding experience in relevant field.



or


B.  
Experience



1)  Equivalent experience in paralegal studies, Library Science, or related 

field.


C.
Duties

1)  Individual shall perform such tasks as are outlined in individual task orders or technical directions.  Work may include organizing documents for varying purposes
and performing various research tasks.  Must have the ability to deliver extremely high quality product in a timely manner under extreme pressure.

9.6.7 LEGAL TECHNICIAN


A.
Education

1)  Associates degree in paralegal studies library science or related field or 
equivalent experience can substitute on a year for year basis with the 
degree requirement (i.e. two years of related experience).


B.
Experience

1)  One (1) year of related legal experience


C.
Duties

1)  Individual shall perform such tasks as are ordered in individual task orders or technical directions. Work may include organizing documents for varying purposes and performing various research tasks.  Must have ability to provide highest quality work under extreme pressure.

9.6.8  Law Clerk

A.  Qualifications.  

1)  Law degree or currently attending an ABA accredited law school having satisfactorily completed one year of study.

2) Demonstrated ability to use law library resources, working knowledge of automated legal research tools such as LEXIS or WESTLAW.  Demonstrated excellent legal writing skills; excellent written and oral communication skills.  Proficiency in using WORD and/or WORDPERFECT software.

B.  
Duties. Works under the direction of the Senior Paralegal.  Performs complex legal research for the trial staff.  Prepares draft legal documents.  Screens documents for privilege.  Assists the trial attorney with all phases of the litigation

9.6.9  SENIOR PROGRAM ANALYST 

A
Education

1)  Bachelor’s degree in computer science or management information systems.

2)  Four years experience in computer systems analysis and/or computer programming two of which were in systems programming

3)  Experience in computer systems analysis and/or computer programming can substitute on a year for year basis for the required college education

or

1)  Bachelors degree

and

2)  Five (5) years experience in computer systems analysis and /or computer programming, two years of which were in system programming.

3)  Experience in computer systems analysis and/or computer programming can substitute on a year for year basis for the required college education.

B.  Duties

1)  Individual shall perform computer programming and systems analysis as provided in each task order in support of numerous complex litigation support operations.  Personnel in this position must demonstrate substantial in-depth skills and experience to a variety of programming and systems responsibilities and tasks.  Must be able to manage and assure timely and high quality performance of all applicable tasks.

9.6.10 PROGRAM ANALYST/DATA BASE
A.
Education

1) Doctorate in computer science or management information systems.

2) One (1) year experience in data base design

or

1) Masters degree in computer science or management information systems

2) Two (2) years experience in computer programming

3) One (1) year experience in data base design

or

1) Bachelors degree in computer science or management information systems

2) Three (3) years experience in computer programming

3) One (1) years must have involved data base design

or

1) Bachelors degree in computer science or management information systems

2) Four (4) years experience in computer programming

3) One (1) year must have been in data base design

B.
Duties

1) Individual shall perform such tasks as is outlined in the task order.  Work shall include the development, improvement, updating of, and working with various management information systems needed to support numerous litigation support operation. Ability to research, design, and integrate innovative technical solutions to litigation support needs.

9.6.11 SENIOR COMPUTER PROGRAMMER
A.
Education

1) Masters degree with related field.

2) Ten (10) years related experience

or

1)  Bachelors Degree with fifteen (15) years experience in the field

B.
Experience

1) Experience must include computer programming and providing technical support on PC Based hardware and software.

2) Must be familiar with MS-DOS, Windows, and network environments.

C.
Duties

1) Individual shall be responsible for computer programming and providing technical support using PC based hardware and software in support of numerous complex litigation support operations.

9.6.12 COMPUTER PROGRAMMER

A.
Education

1) Bachelor’s degree with related field.

2) Five (5) years related experience.

B.  Experience

1) Experience must include computer programming and providing technical support on PC based hardware and software including programming and support for the LAN/WAN

2) Must be familiar with MS-DOS, Windows, and network environments

C.
Duties

1) Individual shall be responsible for computer programming and providing technical support using PC based hardware and software in support of numerous complex litigation support operations.

9.6.13 JUNIOR COMPUTER PROGRAMMER
A.
Education

1) Associates degree with related field and/or equivalent training.

2) Outstanding experience in relevant field.

B. Experience

1) Experience must include computer programming and providing technical support on PC based hardware and software.

2) Must be familiar with MS-DOS, Windows, and network environments

C
Duties

1) Individual shall be responsible for computer programming and providing  technical support using PC based hardware and software in support of numerous complex litigation support operations.

9.6.14 SR. SCANNING TECHNICIAN & SCANNING TECHNICIAN
A. Education

1) Training and experience in document scanning

B.  Experience

1) For a Senior Scanning Technician:  

i. One(1) year of experience document scanning and coding in a litigation support environment and demonstrated leadership ability.

2) For a Scanning Technician:  

i. Prior experience doing equivalent work in litigation context.

ii. For certain cases prior military experience, preferable with the Department of the Navy/U.S Marine Corps may be required.

C.
Duties

3) Individual shall operate digital image processing equipment, performance of OCRing from digital images, burning CD’s, creation of backup copies of image files, establishment and maintenance of links between images and database files, conversion of image files from one medium to another.

9.6.15 Coding Technician

A.  Qualifications:  High school diploma or GED certificate.  Undergraduate degree preferable. Ability to analyze documents to extract appropriate level of information.  Typing skills and familiarity with office automation programs, especially data entry. Ability to pay attention to detail.  Ability to understand and follow oral and written instructions explicitly and consistently.

B.  Responsibilities:  Extracts bibliographic and /or subjective information for documents and records the extracted information.

9.6.16 DOCUMENT CUSTODIAN/LIBRARIAN
A.
Education

1) Bachelors degree or equivalent in Library Science or related field

2) Two (2) years experience in Library Science or related field

or

1) Associates degree and two (2) years office work experience

2) Two (2) years experience in Library Science or related field

B.
Experience

1) Thorough Knowledge of one or more of government personnel documents, government contract documents or environmental document

C.
Duties

1) Individual shall be responsible for maintaining, retrieving and filing individual documents as requested by each individual task order in support of numerous complex litigation support operations. Must be able to perform tasks with either hardcopies or in an online environment.

9.6.17 Electronic Discovery Consultant 
A.
Education

1) Individuals will either have sufficient education or practical

experience

B.
Experience/Duties

1) Personnel in this labor category will have extensive demonstrable knowledge, skills and abilities to provide advanced level assistance and training on the subject of electronic discovery obligations and requirements.  Personnel will assist with electronic document retention and discovery issues both affirmatively and defensively during all phases of the litigation.  The contractor will demonstrate that personnel proposed for this labor category have the background, education and skills to provide assistance in electronic discovery both defensively and offensively. 

9.6.18 ADMINISTRATIVE ASSISTANT
A.
Education

1) Bachelors degree or equivalent in Library Science or related field

or

1) High School diploma or GED

2)  Four (4) years of administrative assistant type experience.

B. 
Experience

1)  Experience shall include administering office policies and procedures,   preparing documents and planning travel and meetings.

C.
Duties

1) Individual shall assist in monitoring, managing and administering each  individual task order in support of numerous complex litigation support operations.  Must be able to operate a variety of office equipment.  Attention to detail is critical.  Must be able to produce high quality work in a high pressure environment.

9.6.19 CLERK/ADMINISTRATIVE SUPPORT
A.
Education

1)  High School diploma or GED

2)  One (1) year of secretarial or clerical experience

B.
Experience

1)  Hands on experience with a word processing system

2)  Vocational/technical training in an area of secretarial science or  office/business studies can substitute at the rate of 60 classroom hours for each month of the required work experience.


C.
Duties

Individual shall provide accurate high quality secretarial support in support of numerous complex litigation support operations.  Attention to detail is critical.

10.0 QUALITY ASSURANCE
10.1 Scope: The contractor shall develop and use quality control procedures and processes to ensure that all tasks are completed accurately and within the time period specified

10.2 Work Performed: The contractor shall maintain quality control of all work performed, review the condition and appearance of output, check output for accuracy and consistency, ensure completion of all tasks, and produce the required number of deliverables in the required format and timeframe. 
10.3 Failure to Meet Standards: Work failing to meet the standards set forth in this contract or otherwise specifically identified by the COR/Trial Attorney shall be rejected and reworked at no additional cost to the Government.  The COR/Trial Attorney shall notify the contractor of any work that fails to meet the standards set forth in the contract.  In the event the COR determines that case deadlines or other factors preclude the necessary rework, the contractor shall not invoice the Government for any costs associated with the rejected work. The COR’s decision in this regard shall be considered final and not subject to the Disputes clause of this contract.

10.4 Quality Assurance Plan: The Contractor shall provide a tailored quality assurance plan for the work performed under the contract.  The quality assurance plan shall address the level of review, the type and scope of review, sample sizes (if applicable), the criteria for non-conforming work, and the quality controls applicable to each type of litigation support required by the contract.  These requirements and controls shall apply to all work performed under the contract.  Additional quality assurance may be requested by the COR/Trial Attorney in individual cases.

11.0 ACCESS AND CONTROL REQUIREMENTS
11.1 Access Restrictions: The contractor shall comply with all access and distribution restrictions applicable to information and documents it receives during the course of contract performance.  Among these are legally privileged documents, classified information, documents marked For Official Use Only, Unclassified Controlled Nuclear Information, proprietary information, trade secrets, Privacy Act information, PII (personally identifiable information), and other sensitive or confidential information.

11.2 Consultant Status: With the exception of matters addressed in Section 1.3, the contractor, contractor employees, agents, subcontractor(s),  and subcontractor employees are  retained solely to facilitate confidential attorney-client communication , to perform tasks in anticipation of litigation, and/ or to prepare for trial and are not expected to serve as witnesses within the meaning of Rule 26(b)(4)(B) of the Federal Rules of Civil Procedure.
11.3 Compartmentalization: All information, in whatever form, pertaining to or related to a case shall be separated or partitioned from information pertaining to or related to other cases.  The contractor is responsible for ensuring that all information is compartmented and that access to case specific information is limited to those individuals that are specifically assigned to that particular case.  A breach of this requirement shall be a basis for the Government to terminate the contract.
11.3.1 Assigned Personnel: Contractor personnel to be assigned to each task/project relating to a case shall be specifically identified.  Prior to commencing a task/project, the contractor shall submit a written list of the names of the personnel to be assigned for approval by the COR/Trial Attorney.  In the event the personnel are already assigned to another pending or ongoing task/project, the COR/Trial Attorney may reject the individual at his or her discretion.  For all new tasks/projects on a case, the contractor shall make every effort to assign personnel who are familiar with that type of case.  The contractor shall also make every effort to assign personnel who are already familiar with the case to perform additional and ongoing work.  

11.3.2 Execution of Contract Non-Disclosure Agreement: Every individual assigned by the contractor to work under this contract must execute a Non-Disclosure Agreement in accordance with DFARS 252.204-7014.

11.4 Fencing Requirements: When required by the COR/Trial Attorney, the contractor shall ensure that designated personnel do not have access to specified information.

11.5 Security Clearances: The contractor’s employees shall be required to have current security clearances and the contractor shall be required to have a facility clearance at the level of Top Secret within a 20-mile radius of the Washington Navy Yard (see 12.2).  The necessary clearances shall be required at contract award if the contractor does not already have such clearances.

11.6 Foreign Nationals: The contractor shall comply with applicable requirements restricting the access of foreign nationals to data and documents subject to such restrictions.

12.0 FACILITY REQUIREMENTS
12.1 Contractor Facilities: The contractor shall perform a substantial portion of this contract in the Washington D.C. metropolitan area.  Accordingly, a local facility within a 20-mile radius (street entrance to street entrance) by bus, subway, or automobile of the Washington Navy Yard is required.  The facility shall enable contractor personnel to work closely with DON trial attorneys whenever required, either at NLO or at the contractor’s offices.  The contractor’s local facility must have the capacity to store documents, especially for smaller cases, and key documents for all cases.  Storage of large volumes of documents may be required as part of a case specific Government direction.  The facilities must also have sufficient space to conduct meetings with trial attorneys and other persons working on the case.  The facility must be fully furnished and equipped for contract work.  
12.2 Access: Access to contractor facilities must be restricted to Government staff and those contractor and subcontractor employees who have signed appropriate non-disclosure agreements and are authorized to have access.  
DEFINITIONS

	ASCII
	American Standard Code for Information Interchange 

	AIIM
	Association for Information and Image Management 

	ANSI
	American National Standards Institute 

	TIFF
	Tagged Image File Format

	OCR
	Optical Character Recognition 

	NGEN
	Next Generation Enterprise Network (NGEN) 

	NIST
	National Institute of Standards and Technology 

	FISMA
	Federal Information Security Management Act 

	CERCLA
	Comprehensive Environmental Response, Compensation & Liability Act is better known as the “SuperFund Act”.   


CONTRACT ADMINISTRATION PLAN
CONTRACT ADMINISTRATION PLAN (CAP) FOR COST TYPE, INDEFINITE DELIVERY CONTRACTS 

In order to expedite the administration of this contract, the following delineation of duties is provided. The names, addresses and phone numbers for these offices or individuals are included elsewhere in the contract award document. The office or individual designated as having responsibility should be contacted for any questions, clarifications or information regarding the administration function assigned. 

1. The Procuring Contract Office (PCO) is responsible for:


a. All pre-award duties such as solicitation, negotiation and award of contracts.


b. Any information or questions during the pre-award stage of the procurement.


c. Freedom of Information inquiries.


d. Changes in contract terms and/or conditions.


e. Post award conference.

2. The Contract Administration Office (CAO) is responsible for matters specified in FAR 42.302, except those areas otherwise designated as the responsibility of the Contracting Officer's Representative (COR) or someone else herein. 

3. The Defense Contract Audit Agency (DCAA) is responsible for audit verification/provisional approval of invoices and final audit of this contract prior to final payment to the contractor.

4. The paying office is responsible for making payment of proper invoices after acceptance is documented.

5. The Ordering Officer is responsible for:


a. Requesting, obtaining and evaluating proposals for orders to be issued.


b. Determining that the price/estimated cost of the order is fair and reasonable for the effort proposed.


c. Obligating the funds by issuance of the delivery order.


d. Authorizing the contractor to begin performance.


e. Providing subcontract approval.


f. Monitoring direct costs on orders issued.

NOTE: The PCO and the Ordering Officer may be the same individual, but in no case shall the COR perform the duties of the Ordering Officer.

6. The Contracting Officer's Representative (COR) is responsible for interface with the contractor and performance of duties such as those set forth below. It is emphasized that only the PCO/CAO has the authority to modify the terms of the contract. In no event will any understanding, agreement, modification, change order, or other matter deviating from the terms of the basic contract between the contractor and any other person be effective or binding on the government. If in the opinion of the contractor an effort outside the scope of the contract is requested, the contractor shall promptly notify the PCO in writing. No action may be taken by the contractor unless the PCO or CAO has issued a contractual change. The COR duties are as follows:

 
a. Technical Interface



(1) The COR is responsible for all Government technical interface concerning the contractor and furnishing technical instructions to the contractor. These instructions may include: technical advice/recommendations/clarifications of specific details relating to technical aspects of contract requirements; milestones to be met within the general terms of the contract or specific subtasks of the contract; or, any other interface of a technical nature necessary for the contractor to perform the work specified in the contract or order. The COR is the point of contact through whom the contractor can relay questions and problems of a technical nature to the PCO.



(2) The COR is prohibited from issuing any instruction which would constitute a contractual change. The COR shall not instruct the contractor how to perform. If there is any doubt whether technical instructions contemplated fall within the scope of work, contact the PCO for guidance before transmitting the instructions to the contractor.


b. Contract Surveillance



(1) The COR shall monitor the contractor's performance and progress under the contract. In performing contract surveillance duties, the COR should exercise extreme care to ensure that he/she does not cross the line of personal services. The COR must be able to distinguish between surveillance (which is proper and necessary) and supervision (which is not permitted). Surveillance becomes supervision when you go beyond enforcing the terms of the contract. If the contractor is directed to perform the contract services in a specific manner, the line is being crossed. In such as situation, the COR's actions would be equivalent to using the contractor's personnel as if they were government employees and would constitute transforming the contract into one for personal services.



(2) The COR shall monitor the contractor's performance to see that inefficient or wasteful methods are not being used. If such practices are observed, the COR is responsible for taking reasonable and timely action to alert the contractor and the PCO to the situation. When contract performance is taking place at a government location, the COR shall also monitor contractor employees performing under the contract with regard to kind, number and hours worked to ensure that the contractor is properly charging time applied to the contract. A record of such personal observations should be kept and compared with charges invoiced by the contractor for that task and time frame. This information can also be used as a tool in evaluating the contractor certificate of performance. It is essential that the COR coordinate these efforts with the CAO designated in the contract.



(3) The COR will take timely action to alert the PCO to any potential performance problems. If performance schedule slippage is detected, the COR should determine the factors causing the delay and report them to the PCO, along with the contractor's proposed actions to eliminate or overcome these factors and recover the slippage. Once a recovery plan has been put in place, the COR is responsible for monitoring the recovery and keeping the PCO advised of progress.



(4) The COR shall maintain surveillance of the contractor's performance to determine if the percentage of work performed reasonably corresponds to the percentage of funds expended. This responsibility requires a thorough review of the contractor's progress reports. The COR shall immediately report to the PCO any difficulties perceived in this area. The COR is also responsible for providing the contractor with any written comments the PCO may make in response to the progress reports and/or personal observations of the COR.



(5) If the Contractor Performance Assessment Reporting System (CPARS) is applicable to the contract you are responsible for completing a Contractor Performance Assessment Report (CPAR) in the CPARS Automated Information System (AIS).  The initial CPAR, under an eligible contract, must reflect evaluation of at least 180 days of contractor performance.  The completed CPAR, including contractor comments if any, (NOTE: contractors are allowed 30 days to input their comments) should be available in the CPARS AIS for reviewing official (PCO) review no later than 270 days after start of contract performance.  Subsequent CPARs covering any contract option periods should be ready at 1-year intervals thereafter. 

c. Invoice Review and Approval/Inspection and Acceptance



(1) The COR is responsible for quality assurance of services performed and acceptance of the services or deliverables. The COR shall expeditiously review copies of the contractor's invoices or vouchers, certificate of performance and all other supporting documentation to determine the reasonableness of the billing. In making this determination, the COR must take into consideration all documentary information available and any information developed from personal observations. 



(2) The COR must indicate either complete or partial concurrence with the contractor's invoice/voucher by executing the applicable certificate of performance furnished by the contractor. The COR may request DCAA to take a payment offset on questioned costs, when documentary evidence or personal observations do not support submitted invoices. The COR shall notify DCAA when questioned costs have been resolved with the contractor. The COR will ensure that DCAA conducts floor checks and/or timecard checks when actual monitoring is not feasible. The COR will be cognizant of the invoicing procedures and the prompt payment due dates detailed elsewhere in the contract.



(3) The COR will provide the PCO and the CAO with copies of acceptance documents such as Certificates of Performance. 



(4) Upon completion of all services under the contract, the COR shall work with the Contractor to obtain and execute a final voucher no more than 60 days after completion of performance.  The COR shall ensure that the voucher is clearly marked as a “Final Voucher.”


d. Contract Modifications/Orders Under Indefinite Delivery Contracts. 



(1) The COR is responsible for developing the statement of work for tasking orders, change orders or modifications and for preparing an independent government cost estimate of the effort described in the proposed statement of work.



(2) Once the Ordering Officer has requested and received the contractor's proposal the COR shall review and evaluate the contractor's proposal and furnish comments and recommendations to the authorized Ordering Officer, as appropriate.



(3) The COR may interface with the contractor to obtain necessary information to assist in his/her development of the task statements, but the contractor shall not develop the task.


e. Administrative Duties



(1) The COR is responsible for taking appropriate action on technical correspondence pertaining to the contract and for maintaining files on each contract. This includes all modifications, government cost estimates, contractor invoices/vouchers, certificates of performance, DD 250 forms and contractor's status reports. 



(2) The COR shall maintain files on all correspondence relating to contractor performance, whether satisfactory or unsatisfactory, and on trip reports for all government personnel visiting the contractor's place of business for the purpose of discussing the contract. 



(3) The COR must take prompt action to provide the PCO with any contractor or technical code request for change, deviation or waiver, along with any supporting analysis or other required documentation. 


f. Government Furnished Property. When government property is to be furnished to the contractor, the COR will take the necessary steps to ensure that it is furnished in a timely fashion and in proper condition for use. The COR will maintain adequate records to ensure that property furnished is returned and/or that material has been consumed in the performance of work.


g. Security. The COR is responsible for ensuring that any applicable security requirements are strictly adhered to.


h. Standards of Conduct. The COR is responsible for reading and complying with all applicable agency standards of conduct and conflict of interest instructions.


i. Written Report/Contract Completion Statement.





(1) The COR is responsible for timely preparation and submission to the PCO, of a written, annual evaluation of the contractors performance.  The report shall be submitted within 30 days prior to the exercise of any contract option and 60 days after contract completion.  The report shall include a written statement that services were received in accordance with the Contract terms and that the contract is now available for close-out.  The report shall also include a statement as to the use made of any deliverables furnished by the contractor.  For contracts where delivery orders are issued, one consolidated report which addresses all actions under the contract may be submitted.



(2) If the Contractor Performance Assessment Reporting System (CPARS) is applicable to the contract you are responsible for completing a final Contractor Performance Assessment Report (CPAR) in the CPARS with 30 days of contract completion.



(3) The COR is responsible for providing necessary assistance to the Contracting Officer in performing Contract Close-out in accordance with FAR 4.804, Closeout of Contract Files.

7. The Technical Assistant (TA), if appointed, is responsible for providing routine administration and monitoring assistance to the COR. The TA does not have the authority to provide any technical direction or clarification to the contract. Duties that may be performed by the TA are as follows: 


a. Identify contractor deficiencies to the COR. 


b. Review contract/delivery order deliverables, recommend acceptance/rejection, and provide the COR with documentation to support the recommendation.


c Assist in preparing the final report on contractor performance for the applicable contract/delivery order in accordance with the format and procedures prescribed by the COR.


d. Identify contract noncompliance with reporting requirements to the COR.


e. Evaluate the contractor's proposals for specific delivery orders and identify, for the COR, any potential problems, areas of concern, or issues to be discussed during negotiations.


f. Review contractor status and progress reports, identify deficiencies to the COR, and provide the COR with recommendations regarding acceptance, rejection, and/or Government technical clarification requests.


g. Review invoices for the appropriate mix of types and quantities of labor, materials, and other direct costs, and provide the COR with recommendations to facilitate COR certification of the invoice.


h. Provide the COR with timely input regarding technical clarifications for the statement of work, possible technical direction to provide the contractor, and recommend corrective actions.


i. Provide detailed written reports of any trip, meeting, or conversation to the COR subsequent to any interface between the TA and contractor.

 

 

QASP
QUALITY ASSURANCE SURVEILLANCE PLAN

Purpose:  To ensure that the Government has an effective and systematic method of surveillance for the services in the PWS.  The QASP will be used primarily as a tool to verify that the contractor is performing all services required by the PWS in a timely, accurate and complete fashion.

1.
 Critical performance processes and requirements.   Critical to the performance of litigation support  services  is the timely, accurate and thorough completion of all contract/task order requirements.

2.
 Performance Standards


a.
Schedule - The due dates for deliverables and the actual accomplishment of the schedule will be assessed against original due dates and milestones established for the contract or task order(s).

b.
Deliverables – The deliverables required to be submitted will be assessed against the specifications for the deliverables detailed in the contract/task order(s) and the Quality Control Plan (QCP), if required by the contract,  for the required content, quality, timeliness, and accuracy.


c.
Cost - The COR will review monthly cost vouchers to monitor the contractor’s expenditures throughout the contract and/or task order performance period(s).  Also, the COR will analyze the impact on cost of any inaccurate management assertions, acceleration of the due dates for the financial reports, or the lack of personnel.

d.
Past Performance - In addition to any schedule, deliverables, and cost aspects of performance discussed above, pursuant to FAR 42.15, the Government will assess the contractor’s record of conforming to contract requirements and to standards of good workmanship, the contractor’s record of  forecasting and controlling costs,  the contractor’s adherence to contract schedules including the administrative aspects of performance, the contractor’s history of reasonable and cooperative behavior and commitment to customer satisfaction, and the contractor’s business-like concern for the interest of the customer.

3.
Surveillance methods:  The primary methods of surveillance used to monitor performance of this contract will include, but not be limited to, random or planned sampling, periodic or inspection, and validated customer complaints.  

4.
 Performance Measurement:  Performance will be measured in accordance with the following table:
	Performance Element
	Performance Requirement
	Surveillance Method
	Frequency
	Acceptable Quality Level

	Contractor Quality Control Plan

 (If required by the contract)


	QC activities, inspections, and corrective actions completed as required by the plan.
	Inspection by the COR
	Quarterly for overall QC activities; ]

As Required for corrective actions.
	100% Compliance with the contractor plan.

	Contract Deliverables 
	Contract deliverables furnished as prescribed in the PWS, attachments, CDRLs, Task Orders, etc., as applicable.
	Inspection by the COR
	100% inspection of all contract deliverables.
	>95% of deliverables submitted timely and without rework required.

	
	
	
	
	

	
	
	
	
	

	Overall Contract Performance
	Overall contract performance of sufficient quality to earn a Satisfactory (or higher) rating in the COR’s annual report on Contractor Performance
	Assessment by the COR
	Annual
	All performance elements rated Satisfactory (or higher)

	
	
	
	
	

	
	
	
	
	

	Invoicing
	Monthly invoices per contract procedures are timely and accurate.
	Review & acceptance of the invoice
	Monthly
	100% accuracy

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


If performance is within acceptable levels, it will be considered to be satisfactory.  If not, overall performance may be considered unsatisfactory.  

Incentives/Disincentives:

The COR’s makes an annual report on Contractor Performance (CPARS or other annual report).  The contractor’s failure to achieve satisfactory performance under the contract/task order, reflected in the COR’s annual report, may result in termination of the contract/task order and may also result in the loss of future Government contracts/task orders.  The contractor’s failure to achieve satisfactory performance under the contract/task order may result in the non-exercise of available options.
For each item that does not meet acceptable levels, the Government may issue a Contract Discrepancy Report (CDR).  CDRs will be forwarded to the Contracting Officer with a copy sent to the contractor.  The contractor must reply in writing within 5 days of receipt identifying how future occurrences of the problem will be prevented.  Based upon the contractor’s past performance and plan to solve the problem, the Contracting Officer will determine if any further action will be taken.    
In accordance with inspection of services provisions of the contract, the contractor will be incentivized to provide quality products in a timely manner since the Government can require the Contractor, at no additional fee, to replace or correct work that fails to meet contract requirements.  To maximize the profit earned on costs incurred, the contractor is incentivized to ensure that quality products are provided in a timely manner.

FACILITIES
IDENTIFICATION OF UNCOMPENSATED OVERTIME (FAR 52.237-10) (OCT 1997)

(a)
Definitions.


As used in this provision-

“Uncompensated overtime” means the hours worked in excess of an average of 40 hours per week by direct charge employees who are exempt from the Fair Labor Standards Act (FLSA).  Compensated personal absences, such as holidays, vacations, and sick leave, shall be included in the normal work week for purposes of computing uncompensated overtime hours.

“Uncompensated overtime rate” is the rate which results from multiplying the hourly rate for a 40 hour work week by 40, and then dividing by the proposed hours per week.  For example, 45 hours proposed on a 40 hour work week basis at $20.00 would be converted to an uncompensated overtime rate of $17.78 per hour.  ($20 x 40) divided by 45 = $17.78.

(b)
For any proposed hours against which an uncompensated overtime rate is applied, the Offeror shall identify in its proposal the hours in excess of an average of 40 hours per week, by labor category at the same level of detail as compensated hours, and the uncompensated overtime rate per hour, whether at the prime or subcontract level.  This includes uncompensated overtime hours that are in indirect cost pools for personnel whose regular hours are normally charged direct. 

(c)
The Offeror's accounting practices used to estimate uncompensated overtime must be consistent with its cost accounting practices used to accumulate and report uncompensated overtime hours.

(d)
Proposals that include unrealistically low labor rates, or that do not otherwise demonstrate cost realism, will be considered in a risk assessment and will be evaluated for award in accordance with that assessment.

(e)
The Offeror shall include a copy of its policy addressing uncompensated overtime with its proposal.

REQ'D STANDARD OF WORKMANSHIP
REQUIRED STANDARD OF WORKMANSHIP 

Unless otherwise specifically provided in this contract, the quality of all services rendered hereunder shall conform to the highest standards in the relevant profession, trade or field of endeavor.  All services shall be rendered by or supervised directly by individuals fully qualified in the relevant profession, trade or field, and holding any licenses required by law.

Section E - Inspection and Acceptance
INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:

	CLIN 
	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	0001 
	Destination 
	Government 
	Destination 
	Government 

	0002 
	Destination 
	Government 
	Destination 
	Government 

	0003 
	Destination 
	Government 
	Destination 
	Government 

	0004 
	Destination 
	Government 
	Destination 
	Government 

	1001 
	Destination 
	Government 
	Destination 
	Government 

	1002 
	Destination 
	Government 
	Destination 
	Government 

	1003 
	Destination 
	Government 
	Destination 
	Government 

	1004 
	Destination 
	Government 
	Destination 
	Government 

	2001 
	Destination 
	Government 
	Destination 
	Government 

	2002 
	Destination 
	Government 
	Destination 
	Government 

	2003 
	Destination 
	Government 
	Destination 
	Government 

	2004 
	Destination 
	Government 
	Destination 
	Government 

	3001 
	Destination 
	Government 
	Destination 
	Government 

	3002 
	Destination 
	Government 
	Destination 
	Government 

	3003 
	Destination 
	Government 
	Destination 
	Government 

	3004 
	Destination 
	Government 
	Destination 
	Government 

	4001 
	Destination 
	Government 
	Destination 
	Government 

	4002 
	Destination 
	Government 
	Destination 
	Government 

	4003 
	Destination 
	Government 
	Destination 
	Government 

	4004 
	Destination 
	Government 
	Destination 
	Government 


CLAUSES INCORPORATED BY REFERENCE

	52.246-5 
	Inspection Of Services Cost-Reimbursement 
	APR 1984 
	 


Section F - Deliveries or Performance
DELIVERY INFORMATION

	CLIN 
	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 

	 
	 
	 
	 
	 

	0001 
	POP 24-APR-2016 TO

23-APR-2017 
	N/A 
	OFFICE OF THE GENERAL COUNSEL

JOSEPH L. BROWN

NAVY LITIGATION OFFICE  BLDG 36, RM 233

720 KENNON ST. SE

WASHINGTON NAVY YARD DC 

(703) 697-2097

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	0002 
	POP 24-APR-2016 TO

23-APR-2017 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	0003 
	POP 24-APR-2016 TO

23-APR-2017 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	0004 
	POP 24-APR-2016 TO

23-APR-2017 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	1001 
	POP 24-APR-2017 TO

23-APR-2018 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	1002 
	POP 24-APR-2017 TO

23-APR-2018 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	1003 
	POP 24-APR-2017 TO

23-APR-2018 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	1004 
	POP 24-APR-2017 TO

23-APR-2018 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	2001 
	POP 24-APR-2018 TO

23-APR-2019 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	2002 
	POP 24-APR-2018 TO

23-APR-2019 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	2003 
	POP 24-APR-2018 TO

23-APR-2019 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	2004 
	POP 24-APR-2018 TO

23-APR-2019 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	3001 
	POP 24-APR-2019 TO

23-APR-2020 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	3002 
	POP 24-APR-2019 TO

23-APR-2020 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	3003 
	POP 24-APR-2019 TO

23-APR-2020 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	3004 
	POP 24-APR-2019 TO

23-APR-2020 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	4001 
	POP 24-APR-2020 TO

23-APR-2021 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	4002 
	POP 24-APR-2020 TO

23-APR-2021 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	4003 
	POP 24-APR-2020 TO

23-APR-2021 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 

	 
	 
	 
	 
	 

	4004 
	POP 24-APR-2020 TO

23-APR-2021 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	N68910 


CLAUSES INCORPORATED BY REFERENCE

	52.242-15 
	Stop-Work Order 
	AUG 1989 
	 

	52.242-15 Alt I 
	Stop-Work Order (Aug 1989) -  Alternate I 
	APR 1984 
	 


Section G - Contract Administration Data
CLAUSES INCORPORATED BY REFERENCE

	252.201-7000 
	Contracting Officer's Representative 
	DEC 1991 
	 


CLAUSES INCORPORATED BY FULL TEXT

252.232-7006 WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (MAY 2013)
- - TO BE COMPLETED AT TIME OF AWARD- -
(a) Definitions. As used in this clause—

Department of Defense Activity Address Code (DoDAAC) is a six position code that uniquely identifies a unit, activity, or organization.

Document type means the type of payment request or receiving report available for creation in Wide Area WorkFlow (WAWF).

Local processing office (LPO) is the office responsible for payment certification when payment certification is done external to the entitlement system.

(b) Electronic invoicing. The WAWF system is the method to electronically process vendor payment requests and receiving reports, as authorized by DFARS 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports.

(c) WAWF access. To access WAWF, the Contractor shall—

(1) Have a designated electronic business point of contact in the System for Award Management at https://www.acquisition.gov; and
(2) Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step procedures for self-registration available at this web site.

(d) WAWF training. The Contractor should follow the training instructions of the WAWF Web-Based Training Course and use the Practice Training Site before submitting payment requests through WAWF. Both can be accessed by selecting the “Web Based Training” link on the WAWF home page at https://wawf.eb.mil/.
(e) WAWF methods of document submission. Document submissions may be via Web entry, Electronic Data Interchange, or File Transfer Protocol.

(f) WAWF payment instructions. The Contractor must use the following information when submitting payment requests and receiving reports in WAWF for this contract/order:

(1) Document type. The Contractor shall use the following document type(s).

___________________________________________________________

(Contracting Officer: Insert applicable document type(s). Note: If a “Combo” document type is identified but not supportable by the Contractor’s business systems, an “Invoice” (stand-alone) and “Receiving Report” (stand-alone) document type may be used instead.)
(2) Inspection/acceptance location. The Contractor shall select the following inspection/acceptance location(s) in WAWF, as specified by the contracting officer.

____________________________________________________________

(Contracting Officer: Insert inspection and acceptance locations or “Not applicable.”)
(3) Document routing. The Contractor shall use the information in the Routing Data Table below only to fill in applicable fields in WAWF when creating payment requests and receiving reports in the system.

Routing Data Table*

	Field Name in WAWF
	Data to be entered in WAWF

	Pay Official DoDAAC
	

	Issue By DoDAAC
	

	Admin DoDAAC
	

	Inspect By DoDAAC
	

	Ship To Code
	

	Ship From Code
	

	Mark For Code
	

	Service Approver (DoDAAC)
	

	Service Acceptor (DoDAAC)
	

	Accept at Other DoDAAC
	

	LPO DoDAAC
	

	DCAA Auditor DoDAAC
	

	Other DoDAAC(s)
	


(*Contracting Officer: Insert applicable DoDAAC information or “See schedule” if multiple ship to/acceptance locations apply, or “Not applicable.”)
(4) Payment request and supporting documentation. The Contractor shall ensure a payment request includes appropriate contract line item and subline item descriptions of the work performed or supplies delivered, unit price/cost per unit, fee (if applicable), and all relevant back-up documentation, as defined in DFARS Appendix F, (e.g. timesheets) in support of each payment request.

(5) WAWF email notifications. The Contractor shall enter the e-mail address identified below in the “Send Additional Email Notifications” field of WAWF once a document is submitted in the system.

________________________________________________________________

________________________________________________________________

(Contracting Officer: Insert applicable email addresses or “Not applicable.”)
(g) WAWF point of contact.
(1) The Contractor may obtain clarification regarding invoicing in WAWF from the following contracting activity’s WAWF point of contact.

_________________________________________________________________

(Contracting Officer: Insert applicable information or “Not applicable.”)

(2) For technical WAWF help, contact the WAWF helpdesk at 866-618-5988.

(End of clause)
COR
APPOINTMENT OF CONTRACTING OFFICER’S REPRESENTATIVE 
(a)  The Contracting Officer hereby designates the following individual as Contracting Officer’s Representative(s) (COR) for this contract:


__________________________________________


NAME




CODE


__________________________________________


MAIL ADDRESS


__________________________________________


TELEPHONE NUMBER

(b)  In the absence of the COR named above, all responsibilities and functions assigned to the COR shall be the responsibility of the alternate COR acting on behalf of the COR.  The Contracting Officer hereby appoints the following individual as the alternate COR:


__________________________________________


NAME




CODE


__________________________________________


MAIL ADDRESS


__________________________________________


TELEPHONE NUMBER

(c)  The COR will act as the Contracting Officer’s representative for technical matters, providing technical direction and discussion as necessary with respect to the specification or statement of work, and monitoring the progress and quality of contractor performance.  The COR is not an Administrative Contracting Officer and does not have authority to take any action, either directly or indirectly, that would change the pricing, quantity, quality, place of performance, delivery schedule, or any other terms and conditions of the contract (or delivery/task order), or to direct the accomplishment of effort which goes beyond the scope of the statement of work in the contract (or delivery/task order).

(d)  It is emphasized that only a Contracting officer has the authority to modify the terms of the contract, therefore, in no event will any understanding, agreement, modification, change order, or other matter deviating from the terms of the basic contract between the contractor and any other person be effective or binding on the Government.  When/if, in the opinion of the contractor, an effort outside the existing scope of the contract (or delivery/task order) is requested, the contractor shall promptly notify the PCO in writing.  No action shall be taken by the contractor under such direction unless the PCO or ACO has issued a contractual change or otherwise resolved the issue.

SECURITY ADMINISTRATION
SECURITY ADMINISTRATION 

The highest level of security that will be required under this contract is  TOP SECRET as designated on DD Form 254 attached hereto and made a part hereof.

The offeror shall indicate the name, address and telephone number of the cognizant security office;


______________________________


______________________________


______________________________


______________________________

The facilities to be utilized in the performance of this effort have been cleared to TOP SECRET level.

The offeror should also provide the above information on all proposed subcontractors who will be required to have a security clearance.
OCI
ORGANIZATIONAL CONFLICT OF INTEREST 

(a) Definitions - In this clause:


(i) “Contractor” means the firm signing this contract;


(ii) “Expert Witness” means any employees or officer under this contract 


(iii) “Affiliates” means employees or officers of the contractor and first tier subcontractors involved in the performance of this contract, or in the decision making process concerning this contract.


(iii) “Interest” means organizational or financial interest.


(iv) “Term of this Contract” means the period of performance plus any extensions thereto.

(b) Warranty Against Existing Conflicts of Interest

(i) By submission of its offer, the Offeror represents, to the best of its knowledge and belief, that –

1) there are no relevant facts that could give rise to an Organizational Conflict of Interest, as defined in FAR Part 2; or

2) the Offeror has disclosed all relevant information regarding any actual or potential conflicts of interest.

If the Contractor identifies an actual or potential organizational conflict of interest after award that has not already been adequately disclosed and resolved (or waived in accordance with FAR 9.503), the Contractor shall make a prompt and full disclosure in writing to the Contracting Officer. This disclosure shall include a description of the action the Contractor has taken or proposes to take in order or resolve the conflict. This reporting requirement also includes subcontractors' actual or potential organizational conflicts of interest not adequately disclosed and resolved prior to award.



(ii) During the period of contract performance, including any options to be exercised under this contract, neither the contractor nor any of his employees, agents, principles, subcontractors, or any other person or entity performing work on behalf of or for the contractor, shall be eligible for a contract for providing expert witness services to the Naval Litigation Office or for any case being handled by the Naval Litigation Office.  In such event, the contractor agrees to immediately disclose to the Government information concerning any contract or interest between the contractor and its affiliates and any system supplier if the contract or interest arises during the term of this contract.


(iii) The contracting officer shall have the sole discretion to determine whether a potential organizational conflict of interest exists concerning any interest or contract which arises or is identified during the term of this contract.  The contracting officer may take such steps as are necessary in the best interest of the Government to eliminate a potential conflict of interest.

(c) Restrictions on Contracting


(i) In order to preserve all relevant privileges, the contractor agrees that during the term of this contract, and for a period of twelve months thereafter, neither it nor its affiliates shall provide the Department of the Navy with expert witness services in any actual or potential litigation



(ii) The contractor further agrees to not compete on any acquisitions in which an organizational conflict of interest exist as determined by the contracting officer in accordance with FAR 9.5.   
(d) Government Remedy

The contractor agrees that any breach or violation of the warranties, restrictions, disclosures or non-disclosures set forth in this conflict of interest clause shall constitute a material and substantial breach of terms, conditions, and provisions of the contract and that the Government may, in addition to any other remedy available, terminate the contract for default.

LIABILITY INSURANCE
LIABILITY INSURANCE (COST TYPE CONTRACTS) 

The following types of insurance are required in accordance with the clause entitled “INSURANCE-LIABILITY TO THIRD PERSONS” (FAR 52.228-7) and shall be maintained in the minimum amounts shown:


(1)  Comprehensive General Liability:  $200,000 per person and $500,000 per accident for bodily injury.  No property damage general liability insurance is required.


(2)  Automobile Insurance:  $200,000 per person and $500,000 per accident for bodily injury and $20,000 per accident for property damage.  Comprehensive form of policy is required.


(3)  Standard Workmen’s Compensation and Employer’s Liability Insurance (or, where maritime employment is involved, Longshoremen’s and Harbor Worker's Compensation Insurance) in the minimum amount of $100,000.
SUBCONTRACTING PLAN
SUBCONTRACTING PLAN - INCORPORATED 

NOTE TO OFFERORS: The goal for offerors’ Small Business Subcontracting Plan for this requirement is 5% of the subcontracted level of effort.  See FAR 52.219-9 for details.

In accordance with FAR 19.702, the contractor has submitted a subcontracting plan which has been reviewed and approved by the contracting officer.  The plan is hereby incorporated into this award as attachment * .  The ACO is hereby delegated authority to monitor implementation of The Small Business and Small Disadvantaged Business Subcontracting Plan.

The Contractor shall provide a copy of all SF 294s, Subcontracting Reports for Individual Contracts, and SF 295s, Summary Subcontracting Reports, associated with the contract to NAVSUP Fleet Logistics Center Norfolk, 700 Robbins Avenue, Building 2B, Philadelphia, PA 19111-5083 Attn Code: 280.3E   

*To be completed at time of award   
SUBCONTRACTING WITH FIRMS THAT ARE OWNED OR CONTROLLED BY THE GOVERNMENT OF A TERRORIST COUNTRY (252.209-7004) (DEC 2006)

a) Unless the Government determines that there is a compelling reason to do so, the Contractor shall not enter into any subcontract in excess of $30,000 with a firm, or a subsidiary of a firm, that is identified in the Excluded Parties List System as being ineligible for the award of Defense contracts or subcontracts because it is owned or controlled by the government of a terrorist country.

(b) A corporate officer or a designee of the Contractor shall notify the Contracting Officer, in writing, before entering into a subcontract with a party that is identified, on the List of Parties Excluded from Federal Procurement and Nonprocurement Programs, as being ineligible for the award of Defense contracts or subcontracts because it is owned or controlled by the government of a terrorist country. The notice must include the name of the proposed subcontractor and the compelling reason(s) for doing business with the subcontractor notwithstanding its inclusion on the List of Parties Excluded from Federal Procurement and Nonprocurement Programs.

Section H - Special Contract Requirements
COST LIMITATION CEILING
COST LIMITATION CEILING
COST LIMITATION CEILINGS ON INDIRECT RATES 
If an offeror proposes cost limitation ceilings on indirect rates the offeror is advised that the Government may evaluate the offeror’s cost proposal accordingly.  The decision to propose cost limitation ceilings is the offeror’s decision.  In the event the offeror proposes indirect rate limitations, these same ceiling rate limitations may be incorporated into any resultant contract without discussion.  Under any cost reimbursement contract, the indirect rates billed shall be limited to the ceiling rate(s) identified in the contract.  Any costs incurred above ceiling rates are not allowable.

LIMITATION OF LIABILITY
LIMITATION OF LIABILITY - INCREMENTAL FUNDING (NAVSUP 5252.232-9400) (JAN 1992)

This contract is incrementally funded and the amount currently available for payment hereunder is limited to $_____*_____ inclusive of fee.  It is estimated that these funds will cover the cost of performance through ____________**____________. Subject to the provisions of the clause entitled “Limitation of Funds” (FAR 52.232-22) of the General Provisions of this contract, no legal liability on the part of the Government for payment in excess of $_____*_____ shall arise unless additional funds are made available and are incorporated as a modification to this contract.

* TO BE COMPLETED AT TIME OF AWARD

Section I - Contract Clauses 

CLAUSES INCORPORATED BY REFERENCE

	52.202-1 
	Definitions 
	NOV 2013 
	 

	52.203-3 
	Gratuities 
	APR 1984 
	 

	52.203-5 
	Covenant Against Contingent Fees 
	MAY 2014 
	 

	52.203-6 
	Restrictions On Subcontractor Sales To The Government 
	SEP 2006 
	 

	52.203-7 
	Anti-Kickback Procedures 
	MAY 2014 
	 

	52.203-8 
	Cancellation, Rescission, and Recovery of Funds for Illegal or Improper Activity 
	MAY 2014 
	 

	52.203-10 
	Price Or Fee Adjustment For Illegal Or Improper Activity 
	MAY 2014 
	 

	52.203-12 
	Limitation On Payments To Influence Certain Federal Transactions 
	OCT 2010 
	 

	52.203-13 
	Contractor Code of Business Ethics and Conduct 
	APR 2010 
	 

	52.203-16 
	Preventing Personal Conflicts of Interest 
	DEC 2011 
	 

	52.203-17 
	Contractor Employee Whistleblower Rights and Requirement To Inform Employees of Whistleblower Rights 
	APR 2014 
	 

	52.204-2 
	Security Requirements 
	AUG 1996 
	 

	52.204-4 
	Printed or Copied Double-Sided on Postconsumer Fiber Content Paper 
	MAY 2011 
	 

	52.204-9 
	Personal Identity Verification of Contractor Personnel 
	JAN 2011 
	 

	52.204-10 
	Reporting Executive Compensation and First-Tier Subcontract Awards 
	JUL 2013 
	 

	52.204-13 
	System for Award Management Maintenance 
	JUL 2013 
	 

	52.204-14 
	Service Contract Reporting Requirements 
	JAN 2014 
	 

	52.204-18 
	Commercial and Government Entity Code Maintenance 
	NOV 2014 
	 

	52.204-19 
	Incorporation by Reference of Representations and Certifications. 
	DEC 2014 
	 

	52.209-6 
	Protecting the Government's Interest When Subcontracting With Contractors Debarred, Suspended, or Proposed for Debarment 
	AUG 2013 
	 

	52.209-9 
	Updates of Publicly Available Information Regarding Responsibility Matters 
	JUL 2013 
	 

	52.209-10 
	Prohibition on Contracting With Inverted Domestic Corporations 
	DEC 2014 
	 

	52.210-1 
	Market Research 
	APR 2011 
	 

	52.215-2 Alt II 
	Audit and Records--Negotiation (Oct 2010) -  Alternate II 
	APR 1998 
	 

	52.215-8 
	Order of Precedence--Uniform Contract Format 
	OCT 1997 
	 

	52.215-10 
	Price Reduction for Defective Certified Cost or Pricing Data 
	AUG 2011 
	 

	52.215-11 
	Price Reduction for Defective Certified Cost or Pricing Data--Modifications 
	AUG 2011 
	 

	52.215-12 
	Subcontractor Certified Cost or Pricing Data 
	OCT 2010 
	 

	52.215-13 
	Subcontractor Certified Cost or Pricing Data--Modifications 
	OCT 2010 
	 

	52.215-14 
	Integrity of Unit Prices 
	OCT 2010 
	 

	52.215-16 
	Facilities Capital Cost of Money 
	JUN 2003 
	 

	52.215-21 
	Requirements for Certified Cost or Pricing Data and Data Other Than Certified Cost or Pricing Data -- Modifications 
	OCT 2010 
	 

	52.215-21 Alt III 
	Requirements for Certified Cost or Pricing Data and Data Other Than Certified Cost or Pricing Data -- Modifications (Oct 2010) -  Alternate III 
	OCT 1997 
	 

	52.215-23 
	Limitations on Pass-Through Charges 
	OCT 2009 
	 

	52.215-23 Alt I 
	Limitations on Pass-Through Charges (Oct 2009) - Alternate I 
	OCT 2009 
	 

	52.216-7 
	Allowable Cost And Payment 
	JUN 2013 
	 

	52.216-8 
	Fixed Fee 
	JUN 2011 
	 

	52.219-8 
	Utilization of Small Business Concerns 
	OCT 2014 
	 

	52.219-9 Alt II 
	Small Business Subcontracting Plan (OCT 2014) Alternate II 
	OCT 2001 
	 

	52.219-28 
	Post-Award Small Business Program Rerepresentation 
	JUL 2013 
	 

	52.222-2 
	Payment For Overtime Premiums 
	JUL 1990 
	 

	52.222-3 
	Convict Labor 
	JUN 2003 
	 

	52.222-19 
	Child Labor -- Cooperation with Authorities and Remedies 
	JAN 2014 
	 

	52.222-21 
	Prohibition Of Segregated Facilities 
	APR 2015 
	 

	52.222-26 
	Equal Opportunity 
	APR 2015 
	 

	52.222-35 
	Equal Opportunity for Veterans 
	JUL 2014 
	 

	52.222-36 
	Equal Opportunity for Workers with Disabilities 
	JUL 2014 
	 

	52.222-37 
	Employment Reports on Veterans 
	JUL 2014 
	 

	52.222-40 
	Notification of Employee Rights Under the National Labor Relations Act 
	DEC 2010 
	 

	52.222-41 
	Service Contract Labor Standards 
	MAY 2014 
	 

	52.222-42 
	Statement Of Equivalent Rates For Federal Hires 
	MAY 2014 
	 

	52.222-49 
	Service Contract Labor Standards -- Place Of Performance Unknown 
	MAY 2014 
	 

	52.222-50 
	Combating Trafficking in Persons 
	MAR 2015 
	 

	52.222-50 Alt I 
	Combating Trafficking in Persons (MAR 2015) Alternate I 
	MAR 2015 
	 

	52.222-54 
	Employment Eligibility Verification 
	AUG 2013 
	 

	52.222-55 
	Minimum Wages Under Executive Order 13658 
	DEC 2014 
	 

	52.223-5 
	Pollution Prevention and Right-to-Know Information 
	MAY 2011 
	 

	52.223-6 
	Drug-Free Workplace 
	MAY 2001 
	 

	52.223-10 
	Waste Reduction Program 
	MAY 2011 
	 

	52.223-18 
	Encouraging Contractor Policies To Ban Text Messaging While Driving 
	AUG 2011 
	 

	52.224-1 
	Privacy Act Notification 
	APR 1984 
	 

	52.224-2 
	Privacy Act 
	APR 1984 
	 

	52.225-13 
	Restrictions on Certain Foreign Purchases 
	JUN 2008 
	 

	52.228-7 
	Insurance--Liability To Third Persons 
	MAR 1996 
	 

	52.230-2 
	Cost Accounting Standards 
	MAY 2014 
	 

	52.230-3 
	Disclosure And Consistency Of Cost Accounting Practices 
	MAY 2014 
	 

	52.230-6 
	Administration of Cost Accounting Standards 
	JUN 2010 
	 

	52.232-17 
	Interest 
	MAY 2014 
	 

	52.232-18 
	Availability Of Funds 
	APR 1984 
	 

	52.232-19 
	Availability Of Funds For The Next Fiscal Year 
	APR 1984 
	 

	52.232-22 
	Limitation Of Funds 
	APR 1984 
	 

	52.232-23 
	Assignment Of Claims 
	MAY 2014 
	 

	52.232-25 
	Prompt Payment 
	JUL 2013 
	 

	52.232-25 Alt I 
	Prompt Payment (July 2013) Alternate I 
	FEB 2002 
	 

	52.232-33 
	Payment by Electronic Funds Transfer--System for Award Management 
	JUL 2013 
	 

	52.233-1 
	Disputes 
	MAY 2014 
	 

	52.233-1 Alt I 
	Disputes (May 2014) -  Alternate I 
	DEC 1991 
	 

	52.233-2 
	Service Of Protest 
	SEP 2006 
	 

	52.233-4 
	Applicable Law for Breach of Contract Claim 
	OCT 2004 
	 

	52.236-1 
	Performance of Work by the Contractor 
	APR 1984 
	 

	52.237-2 
	Protection Of Government Buildings, Equipment, And Vegetation 
	APR 1984 
	 

	52.237-3 
	Continuity Of Services 
	JAN 1991 
	 

	52.242-1 
	Notice of Intent to Disallow Costs 
	APR 1984 
	 

	52.242-3 
	Penalties for Unallowable Costs 
	MAY 2014 
	 

	52.242-13 
	Bankruptcy 
	JUL 1995 
	 

	52.243-2 
	Changes--Cost-Reimbursement 
	AUG 1987 
	 

	52.243-2 Alt II 
	Changes--Cost Reimbursement (Aug 1987) -  Alternate II 
	APR 1984 
	 

	52.244-2 
	Subcontracts 
	OCT 2010 
	 

	52.244-5 
	Competition In Subcontracting 
	DEC 1996 
	 

	52.245-9 
	Use And Charges 
	APR 2012 
	 

	52.246-25 
	Limitation Of Liability--Services 
	FEB 1997 
	 

	52.248-1 
	Value Engineering 
	OCT 2010 
	 

	52.249-6 
	Termination (Cost Reimbursement) 
	MAY 2004 
	 

	52.249-14 
	Excusable Delays 
	APR 1984 
	 

	52.252-2 
	Clauses Incorporated By Reference 
	FEB 1998 
	 

	252.203-7001 
	Prohibition On Persons Convicted of Fraud or Other Defense-Contract-Related Felonies 
	DEC 2008 
	 

	252.204-7003 
	Control Of Government Personnel Work Product 
	APR 1992 
	 

	252.204-7012 
	Safeguarding of Unclassified Controlled Technical Information 
	NOV 2013 
	 

	252.204-7013 
	Limitations on the Use or Disclosure of Information by Litigation Support Solicitation Offerors 
	FEB 2014 
	 

	252.204-7014 
	Limitations on the Use or Disclosure of Information by Litigation Support Contractors 
	FEB 2014 
	 

	252.204-7015 
	Disclosure of Information to Litigation Support Contractors 
	FEB 2014 
	 

	252.205-7000 
	Provision Of Information To Cooperative Agreement Holders 
	DEC 1991 
	 

	252.215-7002 
	Cost Estimating System Requirements 
	DEC 2012 
	 

	252.227-7013 
	Rights in Technical Data--Noncommercial Items 
	FEB 2014 
	 

	252.227-7013 
	Rights in Technical Data--Noncommercial Items 
	FEB 2014 
	 

	252.227-7014 
	Rights in Noncommercial Computer Software and Noncommercial Computer Software Documentation 
	FEB 2014 
	 

	252.227-7015 
	Technical Data--Commercial Items 
	FEB 2014 
	 

	252.227-7016 
	Rights in Bid or Proposal Information 
	JAN 2011 
	 

	252.232-7003 
	Electronic Submission of Payment Requests and Receiving Reports 
	JUN 2012 
	 

	252.232-7003 
	Electronic Submission of Payment Requests and Receiving Reports 
	JUN 2012 
	 

	252.243-7001 
	Pricing Of Contract Modifications 
	DEC 1991 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.217-9     OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(a) The Government may extend the term of this contract by written notice to the Contractor 15 days prior to the contract expiration.

(b) 
If the Government exercises this option, the extended contract shall be considered to include this option clause.

(c) 
The total duration of this contract, including the exercise of any options under this clause, shall not exceed 60 months.

(End of clause)
52.232-20      LIMITATION OF COST (APR 1984)

(a) The parties estimate that performance of this contract, exclusive of any fee, will not cost the Government more than (1) the estimated cost specified in the Schedule or, (2) if this is a cost-sharing contract, the Government's share of the estimated cost specified in the Schedule. The Contractor agrees to use its best efforts to perform the work specified in the Schedule and all obligations under this contract within the estimated cost, which, if this is a cost-sharing contract, includes both the Government's and the Contractor's share of the cost. 

(b) The Contractor shall notify the Contracting Officer in writing whenever it has reason to believe that-- 

(1) The costs the Contractor expects to incur under this contract in the next 60 days, when added to all costs previously incurred, will exceed 75 percent of the estimated cost specified in the Schedule; or 

(2) The total cost for the performance of this contract, exclusive of any fee, will be either greater or substantially less than had been previously estimated. 

(c) As part of the notification, the Contractor shall provide the Contracting Officer a revised estimate of the total cost of performing this contract. 

(d) Except as required by other provisions of this contract, specifically citing and stated to be an exception to this clause-- 

(1) The Government is not obligated to reimburse the Contractor for costs incurred in excess of (i) the estimated cost specified in the Schedule or, (ii) if this is a cost-sharing contract, the estimated cost to the Government specified in the Schedule; and 

(2) The Contractor is not obligated to continue performance under this contract (including actions under the Termination clause of this contract) or otherwise incur costs in excess of the estimated cost specified in the Schedule, until the Contracting Officer (i) notifies the Contractor in writing that the estimated cost has been increased and (ii) provides a revised estimated total cost of performing this contract. If this is a cost-sharing contract, the increase shall be allocated in accordance with the formula specified in the Schedule. 

(e) No notice, communication, or representation in any form other than that specified in subparagraph (d)(2) above, or from any person other than the Contracting Officer, shall affect this contract's estimated cost to the Government. In the absence of the specified notice, the Government is not obligated to reimburse the Contractor for any costs in excess of the estimated cost or, if this is a cost-sharing contract, for any costs in excess of the estimated cost to the Government specified in the Schedule, whether those excess costs were incurred during the course of the contract or as a result of termination. 

(f) If the estimated cost specified in the Schedule is increased, any costs the Contractor incurs before the increase that are in excess of the previously estimated cost shall be allowable to the same extent as if incurred afterward, unless the Contracting Officer issues a termination or other notice directing that the increase is solely to cover termination or other specified expenses. 

(g) Change orders shall not be considered an authorization to exceed the estimated cost to the Government specified in the Schedule, unless they contain a statement increasing the estimated cost. 

(h) If this contract is terminated or the estimated cost is not increased, the Government and the Contractor shall negotiate an equitable distribution of all property produced or purchased under the contract, based upon the share of costs incurred by each.

(End of clause)

5252.204-9400 Contractor Unclassified Access to Federally Controlled Facilities, Sensitive Information, Information Technology (IT) Systems or Protected Health Information 

(July 2013)

Homeland Security Presidential Directive (HSPD)-12, requires government agencies to develop and implement Federal security standards for Federal employees and contractors.  The Deputy Secretary of Defense Directive-Type Memorandum (DTM) 08-006 – “DoD Implementation of Homeland Security Presidential Directive – 12 (HSPD-12)” dated November 26, 2008 (or its subsequent DoD instruction) directs implementation of HSPD-12.  This clause is in accordance with HSPD-12 and its implementing directives.

APPLICABILITY

This clause applies to contractor employees requiring physical access to any area of a federally controlled base, facility or activity and/or requiring access to a DoN or DoD computer/network/system to perform certain unclassified sensitive duties.  This clause also applies to contractor employees who access Privacy Act and Protected Health Information, provide support associated with fiduciary duties, or perform duties that have been identified by DON as National Security Position, as advised by the command security manager. It is the responsibility of the responsible security officer of the command/facility where the work is performed to ensure compliance.  

Each contractor employee providing services at a Navy Command under this contract is required to obtain a Department of Defense Common Access Card (DoD CAC).  Additionally, depending on the level of computer/network access, the contract employee will require a successful investigation as detailed below. 
ACCESS TO FEDERAL FACILITIES

Per HSPD-12 and implementing guidance, all contractor employees working at a federally controlled base, facility or activity under this clause will require a DoD CAC.  When access to a base, facility or activity is required contractor employees shall in-process with the Navy Command’s Security Manager upon arrival to the Navy Command and shall out-process prior to their departure at the completion of the individual’s performance under the contract. 

ACCESS TO DOD IT SYSTEMS

In accordance with SECNAV M-5510.30, contractor employees who require access to DoN or DoD networks are categorized as IT-I, IT-II, or IT-III.  The IT-II level, defined in detail in SECNAV M-5510.30, includes positions which require access to information protected under the Privacy Act, to include Protected Health Information (PHI).  All contractor employees under this contract who require access to Privacy Act protected information are therefore categorized no lower than IT-II.  IT Levels are determined by the requiring activity’s Command Information Assurance Manager. Contractor employees requiring privileged or IT-I level access, (when specified by the terms of the contract) require a Single Scope Background Investigation (SSBI) which is a higher level investigation than the National Agency Check with Law and Credit (NACLC) described below. Due to the privileged system access, a SSBI suitable for High Risk public trusts positions is required. Individuals who have access to system control, monitoring, or administration functions (e.g. system administrator, database administrator) require training and certification to Information Assurance Technical Level 1, and must be trained and certified on the Operating System or Computing Environment they are required to maintain.  

Access to sensitive IT systems is contingent upon a favorably adjudicated background investigation.  When access to IT systems is required for performance of the contractor employee’s duties, such employees shall in-process with the Navy Command’s Security Manager and Information Assurance Manager upon arrival to the Navy command and shall out-process prior to their departure at the completion of the individual’s performance under the contract.  Completion and approval of a System Authorization Access Request Navy (SAAR-N) form is required for all individuals accessing Navy Information Technology resources.  The decision to authorize access to a government IT system/network is inherently governmental.  The contractor supervisor is not authorized to sign the SAAR-N; therefore, the government employee with knowledge of the system/network access required or the COR shall sign the SAAR-N as the “supervisor”. 

The SAAR-N shall be forwarded to the Navy Command’s Security Manager at least 30 days prior to the individual’s start date.  Failure to provide the required documentation at least 30 days prior to the individual’s start date may result in delaying the individual’s start date.   

When required to maintain access to required IT systems or networks, the contractor shall ensure that all employees requiring access complete annual Information Assurance (IA) training, and maintain a current requisite background investigation.  The Contractor’s Security Representative shall contact the Command Security Manager for guidance when reinvestigations are required.  

INTERIM ACCESS

The Navy Command's Security Manager may authorize issuance of a DoD CAC and interim access to a DoN or DoD unclassified computer/network upon a favorable review of the investigative questionnaire and advance favorable fingerprint results.  When the results of the investigation are received and a favorable determination is not made, the contractor employee working on the contract under interim access will be denied access to the computer network and this denial will not relieve the contractor of his/her responsibility to perform.   

DENIAL OR TERMINATION OF ACCESS

The potential consequences of any requirement under this clause including denial or termination of physical or system access in no way relieves the contractor from the requirement to execute performance under the contract within the timeframes specified in the contract.  Contractors shall plan ahead in processing their employees and subcontractor employees. The contractor shall insert this clause in all subcontracts when the subcontractor is permitted to have unclassified access to a federally controlled facility, federally-controlled information system/network and/or to government information, meaning information not authorized for public release.

CONTRACTOR’S SECURITY REPRESENTATIVE

The contractor shall designate an employee to serve as the Contractor’s Security Representative.  Within three work days after contract award, the contractor shall provide to the requiring activity’s Security Manager and the Contracting Officer, in writing, the name, title, address and phone number for the Contractor’s Security Representative.  The Contractor’s Security Representative shall be the primary point of contact on any security matter.  The Contractor’s Security Representative shall not be replaced or removed without prior notice to the Contracting Officer and Command Security Manager. 

BACKGROUND INVESTIGATION REQUIREMENTS AND SECURITY APPROVAL PROCESS FOR CONTRACTORS ASSIGNED TO NATIONAL SECURITY POSITIONS OR PERFORMING SENSITIVE DUTIES 

Navy security policy requires that all positions be given a sensitivity value based on level of risk factors to ensure appropriate protective measures are applied.  Navy recognizes contractor employees under this contract as Non-Critical Sensitive [ADP/IT-II] when the contract scope of work require physical access to a federally controlled base, facility or activity and/or requiring access to a DoD computer/network, to perform unclassified sensitive duties.  This designation is also applied to contractor employees who access Privacy Act and Protected Health Information (PHI), provide support associated with fiduciary duties, or perform duties that have been identified by DON as National Security Positions.  At a minimum, each contractor employee must be a US citizen and have a favorably completed NACLC to obtain a favorable determination for assignment to a non-critical sensitive or IT-II position.  The NACLC consists of a standard NAC and a FBI fingerprint check plus law enforcement checks and credit check.  Each contractor employee filling a non-critical sensitive or IT-II position is required to complete:

· SF-86 Questionnaire for National Security Positions (or equivalent OPM investigative product)

· Two FD-258 Applicant Fingerprint Cards (or an electronic fingerprint submission)

· Original Signed Release Statements

Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in delaying the individual’s start date.   Background investigations shall be reinitiated as required to ensure investigations remain current (not older than 10 years) throughout the contract performance period.  The Contractor’s Security Representative shall contact the Command Security Manager for guidance when reinvestigations are required.

Regardless of their duties or IT access requirements ALL contractor employees shall in-process with the Navy Command’s Security Manager upon arrival to the Navy command and shall out-process prior to their departure at the completion of the individual’s performance under the contract.  Employees requiring IT access shall also check-in and check-out with the Navy Command’s Information Assurance Manager.  Completion and approval of a System Authorization Access Request Navy (SAAR-N) form is required for all individuals accessing Navy Information Technology resources.  The SAAR-N shall be forwarded

to the Navy Command’s Security Manager at least 30 days prior to the individual’s start date.  Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in delaying the individual’s start date. 

The contractor shall ensure that each contract employee requiring access to IT systems or networks complete annual Information Assurance (IA) training, and maintain a current requisite background investigation.  Contractor employees shall accurately complete the required investigative forms prior to submission to the Navy Command Security Manager.  The Navy Command’s Security Manager will review the submitted documentation for completeness prior to submitting it to the Office of Personnel Management (OPM).  Suitability/security issues identified by the Navy may render the contractor employee ineligible for the assignment.  An unfavorable determination made by the Navy is final (subject to SF-86 appeal procedures) and such a determination does not relieve the contractor from meeting any contractual obligation under the contract.  The Navy Command’s Security Manager will forward the required forms to OPM for processing.  Once the investigation is complete, the results will be forwarded by OPM to the DON Central Adjudication Facility (CAF) for a determination.  

If the contractor employee already possesses a current favorably adjudicated investigation, the contractor shall submit a Visit Authorization Request (VAR) via the Joint Personnel Adjudication System (JPAS) or a hard copy VAR directly from the contractor’s Security Representative.  Although the contractor will take JPAS “Owning” role over the contractor employee, the Navy Command will take JPAS "Servicing" role over the contractor employee during the hiring process and for the duration of assignment under that contract.  The contractor shall include the IT Position Category per SECNAV M-5510.30 for each employee designated on a VAR.  The VAR requires annual renewal for the duration of the employee’s performance under the contract. 

BACKGROUND INVESTIGATION REQUIREMENTS AND SECURITY APPROVAL PROCESS FOR CONTRACTORS ASSIGNED TO OR PERFORMING NON-SENSITIVE DUTIES 

Contractor employee whose work is unclassified and non-sensitive (e.g., performing certain duties such as lawn maintenance, vendor services, etc ...) and who require physical access to publicly accessible areas to perform those duties shall meet the following minimum requirements: 

· Must be either a US citizen or a US permanent resident with a minimum of 3 years legal residency in the United States (as required by The Deputy Secretary of Defense DTM 08-006 or its subsequent DoD instruction) and 

· Must have a favorably completed National Agency Check with Written Inquiries (NACI) including a FBI fingerprint check prior to installation access.  

To be considered for a favorable trustworthiness determination, the Contractor’s Security Representative must submit for all employees each of the following: 

· SF-85 Questionnaire for Non-Sensitive Positions

· Two FD-258 Applicant Fingerprint Cards (or an electronic fingerprint submission)
· Original Signed Release Statements

The contractor shall ensure each individual employee has a current favorably completed National Agency Check with Written Inquiries (NACI) or ensure successful FBI fingerprint results have been gained and investigation has been processed with OPM 

Failure to provide the required documentation at least 30 days prior to the individual’s start date may result in delaying the individual’s start date.  

* Consult with your Command Security Manager and Information Assurance Manager for local policy when IT-III (non-sensitive) access is required for non-US citizens outside the United States.

5252.232-9400 LIMITATION OF LIABILITY – INCREMENTAL FUNDING (Jan 1992)

This contract is incrementally funded and the amount currently available for payment hereunder is limited to  ____________ inclusive of fee.  It is estimated that these funds will cover the cost of performance through _____________.  Subject tot eh provisions of the clause entitled “Limitation of Funds” FAR 52.232-22 of the General Provisions of this contract, no legal liability on the part of the Government for payment in excess of  _________________ shall arise unless additional funds are made available and are incorporated as a modification to this contract.

(End of Clause)

ECMRA
Enterprise-wide Contractor Manpower Reporting Application (ECMRA)

The contractor shall report ALL contractor labor hours (including subcontractor labor hours) required for performance of services provided under this contract for the Services provided via a secure data collection site.  The contractor is required to completely fill in all required data fields using the following web address:  https://doncmra.nmci.navy.mil.

Reporting inputs will be for the labor executed during the period of performance during each Government fiscal year (FY), which is October 1 through September 30.  While inputs may be reported any time during the FY, all data shall be reported no later than October 31 of each calendar year.  Contractors may direct questions to the help desk, linked at https://doncmra.nmci.navy.mil. 

AVAILIABILIY OF FUNDS
AVAILABILITY OF FUNDS: 

Funding provided hereunder for CLINS 0001 through 0004 are subject to the Continuing Resolution Acts, if any, and the final FY 16 Appropriations Act passed by Congress.  This funding is released for the period of time covered by the Continuing Resolution Act (CRA), in an amount proportionate to the period of time covered by CRA.  Upon approval of further CRAs, if any, funding is released for the period of time covered by the additional CRA(s), in an amount proportionate to the amount of time covered by any additional CRA(s).  The funding becomes fully available upon passage of the FY 16 Appropriations Act.

ESTABLISHING A MINIMUM WAG
52.222-99, Establishing a Minimum Wage for  Contractors. (DEVIATION) 

ESTABLISHING A MINIMUM WAGE FOR CONTRACTORS (DEVIATION 2014-00017) (JUNE 2014)

This clause implements Executive Order 1365.8, Establishing a Minimum Wage for Contractors,  dated February 12, 2014, and OMB Policy Memorandum M-14-09, dated June  12, 2014.

(a) Each service employee, laborer, or mechanic employed in the United States (the 50 States and the District of Columbia) in the performance of this contract by the prime Contractor or any subcontractor,  regardless of any contractual relationship which may be alleged to exist between the Contractor  and service employee, laborer, or mechanic, shall be paid not less than the applicable  minimum wage under Executive Order 13658. The minimum wage required  to be paid to each service employee, laborer, or mechanic performing work on this contract between January 1, 2015, and December 31, 2015, shall be $10.10 per hour.

(b) The Contractor  shall adjust the minimum wage paid under this contract each time the Secretary of Labor's annual determination of the applicable minimum wage under section 2(a)(ii) of Executive Order 13658 results in a higher minimum wage.  Adjustments to the Executive Order minimum wage under section 2(a)(ii) of Executive Order 13658 will be effective for all service employees, laborers, or mechanics subject to the Executive Order beginning January 1of the following year. The Secretary of Labor will publish annual determinations in the Federal Register no later than  90 days before such new wage is to take effect. The Secretary will also publish the applicable ininimum wage on www.wdol.gov (or any successor website). The applicable published minimum wage is incorporated by reference into this contract.

(c) The Contracting  Officer will adjust the contract price or contract  unit price under this clause only for the increase in labor costs resulting from the annual inflation increases in the Executive Order 13658 minimum wage beginning on January 1, 2016. The Contracting Officer shall consider documentation as to the specific costs and workers impacted in determining the amount of the adjustment.

(d) The Contractor  Officer will not adjust the contract price under this clause for any costs other than  those identified in paragraph (c) of this clause, and will not provide price adjustments under this clause that result in duplicate price adjustments with the respective clause of this contract implementing the Service Contract Labor Standards statute (formerly known as the Service Contract Act) or the Wage Rate Requirements (Construction) statute (formerly known as the Davis Bacon Act).

 (e) The Contractor shall include the substance of this clause, including this paragraph (e) in all subcontracts.

(End of clause)

Section J - List of Documents, Exhibits and Other Attachments

ATTACHMENT J
EXHIBITS

EXHIBIT A – CONTRACT DATA REQUIREMENTS LIST (CDRL) DD FORM 1423

EXHIBIT B – DOD CONTRACT SECURITY CLASSIFICATION SPECIFICATION DD FORM 254

ATTACHMENTS

CORPORATE EXPERIENCE AND PAST PERFORMANCE FORM 

WAGE DETERMINATION 

SOFTWARE INFORMATION - SEE BELOW

SOFTWARE INFORMATION  
The software currently used by the Navy Litigation Office is, but not limited to the following: 

Adobe Acrobat 9 Pro

Microsoft Office Suite

Microsoft Office Project 2013

Microsoft Office Visio 2010
Section K - Representations, Certifications and Other Statements of Offerors 

CLAUSES INCORPORATED BY REFERENCE

	52.203-11 
	Certification And Disclosure Regarding Payments To Influence Certain Federal Transactions 
	SEP 2007 
	 

	52.204-5 
	Women-Owned Business (Other Than Small Business) 
	OCT 2014 
	 

	52.204-16 
	Commercial and Government Entity Code Reporting 
	NOV 2014 
	 

	52.204-17 
	Ownership or Control of Offeror 
	NOV 2014 
	 

	52.209-2 
	Prohibition on Contracting with Inverted Domestic Corporations--Representation 
	DEC 2014 
	 

	52.219-1 Alt I 
	Small Business Program Representations (Oct 2014) Alternate I 
	MAY 2014 
	 

	52.222-25 
	Affirmative Action Compliance 
	APR 1984 
	 

	52.222-38 
	Compliance With Veterans' Employment Reporting Requirements 
	SEP 2010 
	 

	52.225-25 
	Prohibition on Contracting with Entities Engaging in Certain Activities or Transactions Relating to Iran-- Representation and Certifications. 
	DEC 2012 
	 

	52.230-7 
	Proposal Disclosure--Cost Accounting Practice Change 
	APR 2005 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.209-5     CERTIFICATION REGARDING RESPONSIBILITY MATTERS (APR 2010)

(a)(1) The Offeror certifies, to the best of its knowledge and belief, that- 

(i) The Offeror and/or any of its Principals- 

(A) Are (  ) are not (  ) presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency; 

(B) Have (  ) have not (  ), within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) contract or subcontract; violation of Federal or State antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, violating Federal criminal tax laws, or receiving stolen property (if offeror checks “have”, the offeror shall also see 52.209-7, if included in this solicitation); and 

(C) Are (  ) are not (  ) presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in paragraph (a)(1)(i)(B) of this provision.; and

(D) Have      , have not      , within a three-year period preceding this offer, been notified of any delinquent Federal taxes in an amount that exceeds $3,000 for which the liability remains unsatisfied.

(1) Federal taxes are considered delinquent if both of the following criteria apply:

(i) The tax liability is finally determined. The liability is finally determined if it has been assessed. A liability is not finally determined if there is a pending administrative or judicial challenge. In the case of a judicial challenge to the liability, the liability is not finally determined until all judicial appeal rights have been exhausted.

(ii) The taxpayer is delinquent in making payment. A taxpayer is delinquent if the taxpayer has failed to pay the tax liability when full payment was due and required. A taxpayer is not delinquent in cases where enforced collection action is precluded.

(2) Examples. (i) The taxpayer has received a statutory notice of deficiency, under I.R.C. Sec.  6212, which entitles the taxpayer to seek Tax Court review of a proposed tax deficiency. This is not a delinquent tax because it is not a final tax liability. Should the taxpayer seek Tax Court review, this will not be a final tax liability until the taxpayer has exercised all judicial appeal rights.

(ii) The IRS has filed a notice of Federal tax lien with respect to an assessed tax liability, and the taxpayer has been issued a notice under I.R.C. Sec.  6320 entitling the taxpayer to request a hearing with the IRS Office of Appeals contesting the lien filing, and to further appeal to the Tax Court if the IRS determines to sustain the lien filing. In the course of the hearing, the taxpayer is entitled to contest the underlying tax liability because the taxpayer has had no prior opportunity to contest the liability. This is not a delinquent tax because it is not a final tax liability. Should the taxpayer seek tax court review, this will not be a final tax liability until the taxpayer has exercised all judicial appeal rights.

(iii) The taxpayer has entered into an installment agreement pursuant to I.R.C. Sec.  6159. The taxpayer is making timely payments and is in full compliance with the agreement terms. The taxpayer is not delinquent because the taxpayer is not currently required to make full payment.

(iv) The taxpayer has filed for bankruptcy protection. The taxpayer is not delinquent because enforced collection action is stayed under 11 U.S.C. 362 (the Bankruptcy Code).

(ii) The Offeror has (  ) has not (  ), within a three-year period preceding this offer, had one or more contracts terminated for default by any Federal agency. 

(2) Principal, for the purposes of this certification, means an officer, director, owner, partner, or a person having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a division or business segment; and similar positions).

(b) The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances. 

(c) A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this solicitation. However, the certification will be considered in connection with a determination of the Offeror's responsibility. Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror nonresponsible. 

(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 

(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award. If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this solicitation for default. 

(End of provision)

52.209-7   INFORMATION REGARDING RESPONSIBILITY MATTERS (JULY 2013)

(a) Definitions. As used in this provision--

Administrative proceeding means a non-judicial process that is adjudicatory in nature in order to make a determination of fault or liability (e.g., Securities and Exchange Commission Administrative Proceedings, Civilian Board of Contract Appeals Proceedings, and Armed Services Board of Contract Appeals Proceedings). This includes administrative proceedings at the Federal and State level but only in connection with performance of a Federal contract or grant. It does not include agency actions such as contract audits, site visits, corrective plans, or inspection of deliverables.

Federal contracts and grants with total value greater than $10,000,000 means--

(1) The total value of all current, active contracts and grants, including all priced options; and

(2) The total value of all current, active orders including all priced options under indefinite-delivery, indefinite-quantity, 8(a), or requirements contracts (including task and delivery and multiple-award Schedules).

Principal means an officer, director, owner, partner, or a person having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a 

division or business segment; and similar positions).
(b) The offeror ( ) has ( ) does not have current active Federal contracts and grants with total value greater than $10,000,000.

(c) If the offeror checked “has” in paragraph (b) of this provision, the offeror represents, by submission of this offer, that the information it has entered in the Federal Awardee Performance and Integrity Information System (FAPIIS) is current, accurate, and complete as of the date of submission of this offer with regard to the following information:

(1) Whether the offeror, and/or any of its principals, has or has not, within the last five years, in connection with the award to or performance by the offeror of a Federal contract or grant, been the subject of a proceeding, at the Federal or State level that resulted in any of the following dispositions:

(i) In a criminal proceeding, a conviction.

(ii) In a civil proceeding, a finding of fault and liability that results in the payment of a monetary fine, penalty, reimbursement, restitution, or damages of $5,000 or more.

(iii) In an administrative proceeding, a finding of fault and liability that results in--

(A) The payment of a monetary fine or penalty of $5,000 or more; or

(B) The payment of a reimbursement, restitution, or damages in excess of $100,000.

(iv) In a criminal, civil, or administrative proceeding, a disposition of the matter by consent or compromise with an acknowledgment of fault by the Contractor if the proceeding could have led to any of the outcomes specified in paragraphs (c)(1)(i), (c)(1)(ii), or (c)(1)(iii) of this provision.

(2) If the offeror has been involved in the last five years in any of the occurrences listed in (c)(1) of this provision, whether the offeror has provided the requested information with regard to each occurrence.

(d) The offeror shall post the information in paragraphs (c)(1)(i) through (c)(1)(iv) of this provision in FAPIIS as required through maintaining an active registration in the System for Award Management database via https://www.acquisition.gov (see 52.204-7).

(End of provision)

AUTHORIZED NEGOTIATORS
AUTHORIZED NEGOTIATORS 

The offer or quote represents that the following persons are authorized to negotiate on its behalf with the Government in connection with this request for proposals or quotations:  [list names, titles, and telephone numbers of authorized negotiators]
	NAME

	TITLE

	TELEPHONE NO.
	E-MAIL ADDRESS

	
	
	
	

	
	
	
	


Section L - Instructions, Conditions and Notices to Bidders

SUBMISSION OF PROPOSALS
SUBMISSION OF PROPOSALS (BEST VALUE/TRADE-OFF) 

I. GENERAL

In addition to instructions to offerors contained elsewhere in this solicitation, the following instructions are provided.  

Initial proposals and any modifications thereto are to be submitted to the Contracting Officer on or before the closing date and time cited elsewhere in this Request for Proposals.  Faxes, e-mails, and/or responses through NECO or any method other than Hard Copy format are not acceptable. Hand-carried proposals are not permitted.  

Offerors shall submit their proposals in two separate volumes as follows:


Volume I
Non-price Proposal
Original and 5 copies and one CD copy


Volume II
Price/Cost Proposal
Original and 1 copy,  and one CD copy

The hardcopy proposal takes precedence over the CD/ DVD to the extent there is a discrepancy. The CD copy shall utilize Microsoft Office (Word and Excel)  to docuemnt its contents.  All Excel files and cells shall be unlocked and any formulas used shall be clear.

In addition, offers consist of and shall include the following items as part of Volume II:


Solicitation cover sheet with appropriate blocks completed by the offeror


Solicitation pricing pages completed by the offeror


Acknowledgement of solicitation amendments pursuant to FAR 52.215-1 (if not previously acknowledged).


Representations and Certifications completed by the offeror in accordance with instructions contained 
elsewhere in this solicitation.  If the offeror has completed all of the representations and certifications 
required 
by this solicitation in ORCA in accordance with FAR 52.204-8 and DFARS 252.204-7007 


ALT A, then the offeror need not submit the hardcopy Representations and Certifications.


The offeror’s Small Business Subcontracting Plan (this Plan not required for Small Business offerors).

The completion and submission of the above items will constitute an offer (proposal) and will be considered the offeror’s unconditional assent to the terms and conditions of this solicitation and any attachments and/or exhibits hereto.  Alternate proposals are not authorized.  An objection to any of the terms and conditions of the solicitation will constitute a deficiency (see FAR 15.001) which will make the offer ineligible for award.

Volume I 
Non-price Proposal

This volume shall address Corporate Experience, Past Performance, Management Approach, Performance Approach and Socio Economic Plan and include all information required for proposal evaluation.  

This volume of the proposal shall exclude any pricing/cost information, except for the information required to be provided under the Socio-economic Plan factor, that would reveal the total costing/pricing detailed in Volume II of the proposal.

Each page of each copy should include the following legend:


Source Selection Information - See FAR 2.101 and 3.104

Volume II
Price/Cost Proposal

This volume shall include the completed solicitation documents and a complete and detailed price/cost breakdown with all supporting information.  Each page of each copy should include the following legend:


Source Selection Information - See FAR 2.101 and 3.104

IMPORTANT NOTES:

(1)  Offerors shall respond to all requirements of the solicitation document.  Offerors are cautioned not to alter the solicitation.

(2)  In the event any person who is not a bona fide employee of the offeror participated in the creation, formulation, or writing of any portion of the proposal, a certificate to this effect shall be included in the proposal which shall be signed by an officer of the offeror.  Such certificate shall identify the name of the person who is not a bona fide employee, that person’s employment capacity, the name of the person’s firm, the relationship of that firm to the offeror, and the portion of the proposal in which the person participated.

II. REQUIREMENTS FOR PROPOSAL CONTENT 

(1) Any offeror who will be submitting CLASSIFIED data in its Non-price proposal shall first notify the Contracting Officer by contacting the point of contact in the solicitation.  CLASSIFIED data that is forwarded as part of an offeror’s proposal shall be housed in its own binder, separate from the unclassified portion.

(2)  Introduction and Purpose - This section specifies the format that offerors should use in proposals submitted in response to this solicitation.  The intent is not to restrict the offerors in the manner in which they will perform their work but rather to ensure a certain degree of uniformity in the format of the proposals for evaluation purposes.

(3)  Each volume should contain the following items in addition to the other information required by this solicitation:

Cover:




The cover should indicate the following:







Title of the proposal







Volume Number (I or II)







Solicitation number







Name and address of offeror







Identification of original signature copies

Table of Contents:
The table of contents should provide detail sufficient to allow the important elements to be easily located.   The use of tabs and dividers is encouraged. 




 

(4)  Requirements for Style:  Each offeror shall submit a proposal that clearly and concisely sets forth the contractor’s response to the requirements of the solicitation.  Unnecessary elaboration or other presentations beyond that sufficient to present a complete and effective proposal are not desired and may be construed as an indication of the offeror’s lack of cost consciousness.  Elaborate artwork, expensive paper or bindings, and expensive visual or other presentation aids are neither necessary nor desired.  The proposal shall contain all the pertinent information in sufficient detail in the one area of the proposal where it contributes most critically to the discussion.  When necessary, the offeror shall refer to the initial discussion and identify its location within its proposal.

(5)  Page Limitations

Volume I, “Non-price Proposal,” is limited to a maximum of 38 pages in length inclusive of any charts, diagrams, and/or other graphics.  No more than two pages of introductory information, which is not part of the evaluated material and not counted as part of the 38 page limitation is permitted.  The non-price factors shall have the following page limitations:

Non-Price Evaluation Factors



Page Limit (# of Pages)

Corporate Experience and Past Performance



  6 pages (2 pages per reference)

 (Use Corporate Experience/Past Performance Information Form attached to the solicitation)


Management Approach





15 pages

Performance Approach 





15 pages

Socio-Economic Plan





  2 pages

Each “page” is defined as one sheet, 8 ½ “ x 11”, with at least one inch margins on all sides, using a font with a point size of 12 or greater (e.g., "Times New Roman" style with 12 point font).  Lines shall, at a minimum, be single-spaced.   Pages shall be consecutively numbered.  Multiple pages, double pages, two-sided pages, or foldouts will count as an equivalent number of 8 ½" x 11" pages.  The cover sheet, table of contents (not to exceed one page per volume), tabs, and dividers will not count toward the page limit.  The one exception to the font size requirement shown above is that the "corporate experience and past performance information forms" may be completed with a point size of 10 or greater.  Pages submitted in excess of the page limitations described above will not be evaluated.

Volume II, “Price/Cost Proposal,” is not page limited.  

III. PROPOSAL CONTENT

(1)  Volume I – Non-price Proposal

The Non-Price proposal consists of the following evaluation factors:   Corporate Experience, Past Performance, Management Approach, Performance Approach and Socio Economic Plan, with Corporate Experience, Past Performance and Management Approach and Performance Approach being of equal importance and the Socio-Economic Plan significantly less important than the other factors.

The Non-price evaluation factors are listed below: 

(a)  Corporate Experience

The offeror shall demonstrate relevant corporate experience.  Relevant corporate experience is experience within the past five years that is the same as, or similar to, the scope, magnitude, and complexity of the work described by this solicitation.

To demonstrate its corporate experience, the offeror shall identify up to three of its most relevant contracts or efforts within the past five (5) years, and provide any other information the offeror considers relevant to the requirements of the solicitation.  Offerors shall provide a detailed explanation demonstrating the relevance of the contracts or efforts to the requirements of the solicitation.  If subcontractor experience is provided as part of the three of its most relevant contracts or efforts, the subcontractor experience will be given weight relative to the scope, magnitude and complexity of the aspects of the work under the solicitation that the subcontractor is proposed to perform.  Therefore, the offeror’s proposal shall detail clearly the aspects of the work in the solicitation that the subcontractor is proposed to perform.

The corporate experience references will be evaluated in the aggregate in order to allow offerors who may not have the entire scope, magnitude, and complexity of the requirement under one individual contract to still be considered acceptable if experience with the full scope, magnitude, and complexity of the requirement can be demonstrated within the allotted number of references as described above.  

The offeror should complete a “Corporate Experience and Past Performance Information Form” for each reference submitted.  The form is an attachment to the solicitation.  The forms will count toward the Volume I page limit described above.  For additional information regarding a particular reference beyond that which will fit on the form, the offeror may continue onto another sheet of paper.  Such continuation sheet(s) for submitted references will count toward the Volume I page limit.  Relevant references submitted under the Corporate Experience factor will also be considered in the evaluation of Past Performance.  Only a single set of up to five references shall be submitted.  

The corporate experience proposed for each offeror will be used to assess the extent of the offeror’s understanding of the scope, magnitude, and complexity of the requirement and the extent of risk of unsuccessful performance.

NOTE:  The Corporate Experience factor is defined by what relevant experience the offeror has gained under specific contracts within the five years immediately preceding the submission of its proposal; while the Past Performance factor, identified below, is defined by how well the offeror has performed over those five years.  The primary focus of the Past Performance evaluation will be on those contracts identified in the proposal that are found to be relevant to the solicitation’s requirements.  While Corporate Experience and Past Performance are separate evaluation factors, they principally focus on different aspects of the same contracts.  Accordingly, offerors shall submit a single set of corporate experience and past performance information (maximum of [insert number] of its most relevant contracts) to satisfy the submission requirements for both factors.   


(b)  Past Performance 
The offeror shall demonstrate relevant past performance or affirmatively state that it possesses no relevant past performance.  Relevant past performance is performance under contacts or efforts (within the past five years) that is of similar scope, magnitude, and complexity to that which is described in the solicitation (as defined under the Corporate Experience factor).  The Government will evaluate the relevant references submitted under Corporate Experience factor.  Only a single set of up to three references shall be submitted.

The offeror should address its past performance in complying with requirements of the clauses at FAR 52.219-8, "Utilization of Small Business Concerns," and 52.219-9, "Small Business Subcontracting Plan."

(c)  Management Approach

The offeror shall provide in detail a management approach that will successfully accomplish the requirements of the solicitation, including the PWS.  The Management Approach should address the offeror’s plan for recruiting and retaining personnel with the necessary skill sets to accomplish the PWS requirements, including adding temporary employees when needed to meet court imposed deadlines; the offeror’s plan for the 60 day transition period to ensure full performance at the end of the period; the offeror’s plan to comply with the security controls described in section 6.1 of the PWS.  The offeror should describe any risks associated with the solicitation, including the PWS and any risks associated with implementation of the offeror’s management approach; describe any techniques and actions to mitigate such risks; and explain whether the techniques and actions identified for risk mitigation have been successfully used by the offeror.  The offeror should provide any other information the offeror considers relevant to the solicitation.   Certification of Compliance with DD254 is required at the time of proposal submission. 

         (d) Performance Approach

The offeror shall address the case scenario below:

Government Contracts Case:
A U.S. Navy contractor (appellant) has filed a case at the Armed Services Board of Contract Appeals to recover approximately $50,000,000 on a Naval Sea Systems Command (NAVSEA) ship repair contract.  The Naval Litigation Office (NLO) is handling the case, which has been assigned to an attorney you have worked with before, but on a limited basis.  Both the appellant and the Navy have served each other with 50 Document Production Requests.   Under ASBCA rules, the parties have 45 days to respond.   It is anticipated that depositions will begin within four months and that trial will take place within a year. 

The NLO trial attorney estimates that the Navy will make available to the other side about 500,000 pages of files, both hard copy (15%) and electronic documents (85%).  The other side has informally indicated that it expects to produce about 250,000 pages of files of the same approximate proportion of hard copy and electronic pages.   

Task Areas:

1.
Document Production and Scanning: The offeror will be expected to assist the Navy trial team to respond to the appellant’s first document production request.  It is anticipated that the Navy’s documents and personnel will be located at NAVSEA headquarters in Washington, D.C, and two separate NAVSEA field offices in Bremerton, Washington, and Norfolk, Virginia.  The servers for the computers of these individuals are also located respectively in Washington, D.C.; Bremerton, Washington; and Norfolk, Virginia.  The offeror will need to assist the trial team to devise a discovery plan, including how to collect copies of the hard copy documents (many of which appear unlikely to result in good OCR (optical character recognition), as well as electronic files and numerous e-mails.  The e-mails are maintained on the desktop computers of Navy personnel who were associated with the contract in various ways.  While some individuals have sorted the e-mails according to project or subject, others have not.  Some individuals maintain their files solely on their computer’s hard drive; others maintain their files on a drive that is regularly backed up.  Further, we understand from preliminary interviews with several key personnel that during a recent conversion to a new network, many potentially relevant e-mails were deleted from the desktop computers.  The offeror should provide  advice on how to handle the Navy’s discovery obligations as to these e-mails, including e-mails that may have been lost during the recent conversion.  The offeror should also provide advice and recommendations on the most effective means to identify and collect responsive records so that they can be entered into an on-line document database.  The database must be completed one month before the commencement of depositions to support deposition preparation.  

2.
Privilege Review:  The trial team intends to review the government documents for Attorney-Client Privilege and Attorney Work Product before producing them to the other side.  Given the magnitude of documents (approximately 500,000 pages) and short-turnaround time (45 days), the offeror should provide a plan on how to review these documents.  Assume that in addition to the trial attorney, there will be one NAVSEA field attorney assisting part-time in this effort.  But the lead trial attorney does not believe that two attorneys will have enough time during the 45-day period to look at more than half of the 500,000 pages.  The offeror’s proposed plan should address a privilege review conducted solely by contractor personnel and/or a recommendation for a privilege review conducted jointly by contractor personnel and the Navy attorneys assigned to the case.   

3.  Appellant’s Discovery Response:  The trial team will need to evaluate appellant’s document production response (250,000 pages) quickly and efficiently to prepare for depositions and to support a planned motion for summary judgment.  With respect to defending depositions, the trial team wants to ensure that any potentially-harmful documents to the Navy’s case are seen by the appropriate Navy witness or witnesses.  With respect to depositions of appellant’s personnel, the trial team wants to ensure that the most appropriate witnesses are selected for deposition and that they are asked questions about the most probative documents.  Similarly, to support the Navy’s motion for summary judgment, the most pertinent documents must be identified, selected, and attached as exhibits to the motion.  The offeror should propose a plan to support all of these trial team objectives.      

4.
Expert Support:  The Navy has retained an expert consultant firm with offices in Jacksonville, Florida.  The offeror must work with the firm to make sure it has access to all databases needed for its work in support of the case.  The offeror must also work with the trial attorney to identify and withhold any information that should not be made available to the expert consultant. The offeror should  devise a plan to meet these objectives.  Assume we will have a database to which we would like the expert to have access, a database to which the expert will not have access, and the expert has a database to which we will have access.

5.  
Deposition Support:  The offeror will support the NLO attorney to prepare and conduct depositions.  The offeror should explain its approach and provide detailed information regarding how to prepare notebooks, information, input for questions, and discovery areas.  The offeror should also explain how it would create an appropriate deposition support team and the functions of its members  

6.   Trial Support:  The offeror will provide all facilities and equipment needed to support this case.  A litigation support office (LSO) close to the NAVSEA field office in Bremerton will be required for the trial, which will take place in Bremerton and is expected to last two weeks.  The offeror will be expected to provide personnel to assist during the trial.  The offeror should provide recommendations concerning how to equip the LSO, how to prepare trial presentations, and what types of trial presentations would be most effective for the trial and a possible settlement conference.  The courtroom will be a fully-equipped electronic courtroom, but may have intermittent problems with the electronic media and support.

Offeror response to Performance Approach:  The offeror’s responses to the case scenario should include its approach to accomplish the tasks, should identify necessary labor and non-labor resources, and should include any other information the offeror considers relevant.  In addition, the offeror should describe any differences in its approaches if this were (a) an environmental CERCLA case filed against the Navy in U.S. District Court, and (b) if this were a Title VII Class Action filed with the Equal Employment Opportunity Commission alleging discrimination in selections and promotions.

       (d) Socio-Economic Plan 
The offeror shall address the extent of participation of small businesses, small disadvantaged businesses, women-owned small businesses, historically black colleges or universities and minority institutions, veteran-owned small businesses, service-disabled veteran-owned small businesses, and HUBZone small businesses in performance of any resultant contract.  The solicitation, however, does not require participation by such entities.  The offeror shall provide targets, expressed as dollars and percentages of total contract value, for small businesses, small disadvantaged businesses, women-owned small businesses, historically black colleges or universities and minority institutions, veteran-owned small businesses, service-disabled veteran-owned small businesses, and HUBZone small businesses in any of the North American Industry Classification System (NAICS) Major Groups as determined by the Department of Commerce.   The targets may provide for participation by a prime contractor, joint venture partner, teaming arrangement member, or subcontractor.  Targets will be incorporated into and become part of any resultant contract.

If the offeror fails to provide targets for the contract and/or any of the seven socio-economic factors, the offeror's proposal will be evaluated at zero percent and/or zero dollars for the contract and/or any socio-economic factor for which a target is not provided.  However, an offeror that provides no socio-economic plan in response to this factor may be considered ineligible for award.

 (2)  Volume II – Price/Cost

Volume II shall include the completed solicitation documents and a complete and detailed price/cost breakdown with all supporting documentation.   An offeror's cost proposal shall be based upon the level of effort, education and minimum experience information described in the solicitation.  The offeror shall not deviate from the Level of Efforts identified in Section B of the Solicitation. 
The price/cost proposal shall include all elements of cost and such other cost information as considered appropriate to support the offeror’s proposal.  

The cost and pricing information shall be completed in accordance with the following:


(a)  Separate cost and pricing information shall be submitted for each time period specified in the pricing pages of the solicitation (base year plus four option years)

 
(b)

· The direct rates and hours for the labor categories found in Section B, Level of Effort clause, including how they were developed

· The fringe and overhead rates, including how they are applied to the direct labor

· G&A rates

· The fixed fee, which should be derived by applying the rate of the fee to only the burdened labor costs, not the Other Direct Costs (ODC’s)/Travel 

· The Government provided amount for ODC’s and Travel found below, plus any G&A or material handling fees on ODC’s and Travel, if applicable (as identified in paragraph d below) 


(c)  For proposal purposes, the following ratios of On-site (Contractor facility) and Off-site (Government facility) labor performance are established for all labor categories:


ON-SITE

OFF-SITE


       5 % 

        
   95   %


(d) The following amounts (plus applicable G&A and Material Handling) will be utilized by the Government for evaluation purposes only in determining the total evaluated cost of a proposal.

Travel and ODC’s:  $70,000 and $799,806 respectively for the base year and each option period.



(i) Travel estimated above is for travel and subsistence associated with performance under any resultant contract which will be reimbursed in accordance with the clause entitled “Reimbursement of Travel Costs.”



(ii) Material estimated above is for incidental material and special materials as defined in the clause entitled, ”Allowability of Material and General Business Expenses” in Section B of the Solicitation. 



(iii) Any offeror having an accounting system which includes, within overhead or G&A, travel and/or material shall specifically state this fact within the price/cost proposal.  


(e) Any and all subcontracts identified in the Non-price proposal shall be identified and priced in the price/cost proposal.  Subcontracts (regardless of dollar value) shall be adequately documented.  Subcontractor price/cost breakdowns may be submitted in separate sealed envelopes.


(f)  For any indirect expense cost categories (identified in Section B), the offeror shall indicate in detail where in their CPFF proposal these expenses are included.  Any offeror having an accounting system which includes, within overhead or G&A, the cost categories set forth above shall specifically state this fact within the CPFF proposal.  This will preclude these costs from being unduly considered in the Government’s cost evaluation.


(g) If the offeror is currently being audited, or has been audited, by the Defense Contract Audit Agency, the name and location of the assigned DCAA office should be furnished with the price/cost proposal. 

CLAUSES INCORPORATED BY REFERENCE

	52.204-7 
	System for Award Management 
	JUL 2013 
	 

	52.215-1 
	Instructions to Offerors--Competitive Acquisition 
	JAN 2004 
	 

	52.215-22 
	Limitations on Pass-Through Charges--Identification of Subcontract Effort 
	OCT 2009 
	 

	52.222-46 
	Evaluation Of Compensation For Professional Employees 
	FEB 1993 
	 

	52.252-1 
	Solicitation Provisions Incorporated By Reference 
	FEB 1998 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.216-1     TYPE OF CONTRACT (APR 1984)

The Government contemplates award of a Cost Plus Fixed Fee contract resulting from this solicitation.

(End of provision)

52.252-1     SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998)

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at this/these address(es):

FAR Clauses: http://acquisition.gov/far/
DFARS Clauses: http://www.acq.osd.mil/dpap/dars/dfars/
(End of provision)

NOTICE OF INCLUSION OF OCI
NOTICE OF INCLUSION OF AN ORGANIZATIONAL CONFLICT OF INTEREST CLAUSE 

a) This solicitation contains a clause entitled Organizational Conflict of Interest, pursuant to FAR subpart 9.5, which is to be included in any contract to be awarded hereunder.  Prospective offerors are requested to furnish with their proposals, information pertaining to any existing contract between the offeror and the companies engaged in furnishing to the United States Government any services or supplies pertaining to the development, production or analysis of any of the weapon systems, equipment or programs identified in the statement of work of this solicitation or listed below, if any, which may have a bearing on any existing or potential conflict of interest within the meaning of the clause in the Schedule.  Such information shall include:


-the identity of the company

-a description of the work to be performed under the contract with the company or the relationship between the offeror and the company


-the dollar amount of the contract or any other ownership interest


-the period of performance

-a description of the internal control taken by the offeror to avoid potential organizational conflict of interest, and 


-any other information requested by the Contracting Officer.

b) The basis for including an Organizational Conflict of Interest clause are that, in the performance of the prospective contract, the Contractor could: 

1. Represent, enter into a business transaction, or contract with another person or entity in the same or substantially related matter in which that person or entity’s interests are materially adverse to the interests of the DON.

2. Use information obtained under this contract unless written DON consent received (after full and complete disclosure/consultation).

3. Acquire interests adverse to the DON without the DON’s informed, written consent.

4. Have detailed knowledge that could impact the competitive and/or legal environment of the NLO work, as the Contractor will be involved in litigation support for the NLO.
c) This solicitation contains a clause entitled Organizational Conflict of Interest which is to be included in the contract to be awarded hereunder.  The language of this clause is subject to revision, based on questions/concerns raised by prospective offerors to the attention of the Contracting Officer prior to solicitation closing.

Section M - Evaluation Factors for Award

EVALUATION CRITERA
EVALUATION CRITERIA AND THE BASIS FOR AWARD

(1)  The Government intends to award a contract  resulting from this solicitation to the responsible offeror whose proposal represent the best value after evaluation in accordance with the factors in the solicitation.  The offeror’s proposal shall be in the form prescribed by, and shall contain a response to each of the areas identified in the Section L solicitation provision entitled “Submission of Proposals.”  The evaluation of proposals will consider the offeror’s Non-price proposal more important than the offeror’s cost/price proposal.

(2)  The non-price evaluation factors are:  Corporate Experience, Past Performance, Management Approach, Performance Approach and Socio Economic Plan, with Corporate Experience, Past Performance and Management Approach and Performance Approach being of equal importance and the Socio-Economic Plan significantly less important than the other factors.

In determining the rating for the Corporate Experience evaluation factor, the Government will give greater consideration to the contracts or efforts which the Government feels are most relevant to the RFP.

The Government reserves the right to obtain information for use in the evaluation of past performance from any and all sources including sources outside of the Government.  Offerors lacking relevant past performance history will not be evaluated favorably or unfavorably on past performance.  However, the proposal of an offeror with no relevant past performance history, while not rated favorably or unfavorably for past performance, may not represent the most advantageous proposal to the Government and thus, may be an unsuccessful proposal when compared to the proposals of other offerors.  The offeror should provide the information requested above for past performance evaluation, or affirmatively state that it possesses no relevant directly related or similar past performance.  If an offeror fails to provide any past performance information which is similar in scope, magnitude and complexity to that which is detailed in the RFP or fails to affirmatively state that it possesses no relevant directly related or similar past performance, the offer may not be awardable.   The Government will consider the quality of offeror’s past performance.  This consideration is separate and distinct from the Contracting Officer’s responsibility determination.  The assessment of the offeror’s past performance will be used as a means of evaluating the relative capability of the offeror and other competitors to successfully meet the requirements of the RFP.  In determining the rating for the Past Performance evaluation factor, the Government will give greater consideration to the contracts or efforts which the Government feels are most relevant to the RFP.

An offeror determined to have no record of relevant past performance (or in an instance where no information on the offeror’s past performance is available), will not be evaluated favorably or unfavorably for the Past Performance factor.  

When an offeror is determined to have relevant past performance, the quality of its past performance will be evaluated; an offeror whose past performance demonstrates either a low expectation or no expectation that the offeror will be able to successfully perform the required effort will be considered ineligible for award.

For all other non-price factors, an offeror’s proposal must be determined to be acceptable or better in order to be eligible for award.

The Government reserves the right to award the contract to other than the lowest priced offeror.  
The Government intends to evaluate proposals and award a contract without discussions with offerors.  Therefore, the offeror’s initial offer should contain the offeror’s best terms from a cost/price and non-price standpoint.  However, the Government reserves the right to conduct discussions if later it is determined by the Contracting Officer to be necessary.  

Costs will be evaluated on the basis of cost realism.  Cost realism pertains to the offeror’s ability to project costs which are realistic and reasonable and which indicate that the offeror understands the nature and scope of work to be performed.

Labor will be evaluated on the basis of 100% straight time.  
Uncompensated overtime and uncompensated overtime rates will not be used in the evaluation. 

The method of evaluation used by the Contracting Officer is solely within the discretion of the Contracting Officer.

Evaluation of personnel compensation will be part of the cost realism evaluation.  Unrealistic rates, as determined by the Contracting Officer, may also be considered in risk assessment and the offeror’s overall proposal may be downgraded.

For the purpose of preparing a cost/price proposal, the offeror shall assume that the basic period of performance shall be from 24 Apr 2016 through 23 Apr 2017 with four, 1-year option periods as follows:

Base:

24 Apr 2016 to 23 Apr 2017

OYI:

24 Apr 2017 to 23 Apr 2018

OYII:

24 Apr 2018 to 23 Apr 2019

OYIII:

24 Apr 2019 to 23 Apr 2020

OYIV:

24 Apr 2020 to 23 Apr 2021

The Government has estimated travel and material costs as specified below:

Travel and ODC’s:  $70,000 and $799,806 respectively for the base year and each option period.

The Government’s estimated travel and ODC costs (plus applicable burden) shall be used for the purpose of evaluating the cost/price proposal.  Therefore, offerors shall use these estimates in preparing their cost/price proposal.  Application of material handling charges and/or G&A rates, as appropriate, will be allowed only if the contractor maintains separate accounts for such costs and will be in addition to the common evaluation amounts.

PREPARATION OF PROPOSALS
PREPARATION OF PROPOSALS/COST LIMITATION CEILINGS ON INDIRECT RATES 

Offerors who are considering the use of cost limitation ceilings in their proposal are advised to refer to the clause entitled “Cost Limitation Ceilings on Indirect Rates” herein.

