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AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT

Except as provided herein, all terms and conditions of the document referenced in Item 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.

15A. NAME AND TITLE OF SIGNER (Type or print)

30-105-04

EXCEPTION TO SF 30

APPROVED BY OIRM 11-84

STANDARD FORM 30 (Rev. 10-83)

Prescribed by GSA

FAR (48 CFR) 53.243

The purpose of this amendment is to provide answers to relevant questions submitted to the Government. See summary of changes for

 details. 

The deadline to submit questions pertaining to this solicitation is 5:00PM Eastern, 15 October 2015.

1. CONTRACT ID CODE

PAGE OF  PAGES

U

1

13

16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

16C. DATE SIGNED

BY

01-Oct-2015

16B. UNITED STATES OF AMERICA

15C. DATE SIGNED

15B. CONTRACTOR/OFFEROR

(Signature of Contracting Officer)

(Signature of person authorized to sign)

8. NAME AND ADDRESS OF CONTRACTOR  (No., Street, County, State and Zip Code)

X

N00189-15-R-Z087

X

9B. DATED (SEE ITEM 11)

15-Sep-2015

10B. DATED  (SEE ITEM 13)

9A. AMENDMENT OF SOLICITATION NO.

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

X

The above numbered solicitation is amended as set forth in Item 14.  The hour and date specified for receipt of Offer  

is extended,

X

is not extended.

Offer must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended by one of the following methods: 

(a) By completing Items 8 and 15, and returning

copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted;

or (c) By separate letter or telegram which includes a reference to the solicitation and amendment numbers.  FAILURE OF YOUR ACKNOWLEDGMENT TO BE 

RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN  

REJECTION OF YOUR OFFER.  If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or letter, 

provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required)

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS.

IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO:  (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE

 CONTRACT ORDER NO. IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying 

office, appropriation date, etc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

D. OTHER (Specify type of modification and authority)

E. IMPORTANT:   Contractor

is not,   

is required to sign this document and return

copies to the issuing office.

14. DESCRIPTION OF AMENDMENT/MODIFICATION  (Organized by UCF section headings, including solicitation/contract subject matter

 where feasible.)

10A. MOD. OF CONTRACT/ORDER NO.

0001

2. AMENDMENT/MODIFICATION NO.

5. PROJECT NO.(If applicable)

6. ISSUED BY

3. EFFECTIVE DATE

01-Oct-2015

CODE

NAVSUP FLC NORFOLK CONTRACTING

PHILADELPHIA OFFICE

700 ROBBINS AVENUE, BLDG 2B

PHILADELPHIA PA 19111-5083

N00189

7. ADMINISTERED BY  (If other than item 6)

4. REQUISITION/PURCHASE REQ. NO.

CODE

See Item 6

FACILITY CODE

CODE

EMAIL:

TEL:


SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

The following items are applicable to this modification:   

        SUMMARY OF CHANGES
SECTION A - SOLICITATION/CONTRACT FORM 

The following have been added by full text: 

        QUESTIONS AND ANSWERS
Q1: If my company submits a proposal as the prime with a subcontractor, can the same subcontractor also submit a proposal as a prime contractor with my company as a subcontractor?

A1: Yes.

Q2. Is a subcontracting plan required from small business primes?

A2: Small businesses are not required to submit a small business subcontracting plan in accordance with FAR 52.219-9 ALT II, as stated on page 147 of the RFP.

Q3: Will the Government afford offerors the opportunity to submit questions?  If so, what is the intended deadline and will all questions and answers be made available to all Offerors? 

A3: Yes. The deadline to submit questions is 5:00PM Eastern, October 15, 2015. 

Q4: Considering the length of the PWS requirements we must show relevant corporate experience and past performance to (48 total pages of requirements just from Section 6), would the government consider an additional 15-25 pages just to allow all Offerors the opportunity to address the PWS relevancy requirements effectively? (Ref. Section L.II.(5), pg 148)

A4: An additional 25 pages will be afforded, for a total of 50 pages. See changes within the RFP.

Q5: Page 143 of 154 (3) (i) provides for the time and location of delivery of the solicitation. Will the place identified in Block 7 on the cover page of the solicitation be able to accept packages on Saturday and/or Sunday? (Ref. Section L.I.(3)(i), pg 143)

A5: No. Packages will only be accepted Monday-Friday. To ensure your package is delivered, be sure to monitor tracking records. 

Q6: Section L, III (2)(c) of the RFP indicates Offerors shall propose labor rates by utilizing the actual labor rates for personnel working under the labor categories specified in Section B.  With the absence of 5252.237-9601 KEY PERSONNEL in the RFP, will the Government consider removing the reference of “actual” or allow the Offerors the ability to base labor rates on any applicable current Forward Pricing Rate Proposals (FPRP) and Forward Pricing Rate Agreements (FPRA) on file?

A6:  The language in Section L, III(2)(c) of the RFP is unchanged.  If the offeror has actual labor rates for employees that will be used, it should provide their actual labor rates.  To the extent that the offeror does not have actual labor rates, the offeror should demonstrate how it arrived at the proposed labor rates for each labor category.

Q7: Section L, III (2)(d) of the RFP stipulates the ratio of 20% on-site and 80% off-site for all labor categories.  With the assumption that the majority of the technical work to be performed at Government facilities located in the National Capitol Region (NCR), will the Government allow Offeror’s to take the approach of having the 20%/80% at the overall estimated manhours of direct labor and not for each labor category?

A7: Yes.

Q8: With labor performance to be expected at Contractor facility and the existence of FAR 52.215-16, will the Government require DD Form 1861?

A8: It is not required for offerors to submit a DD Form 1861. 

Q9: The solicitation includes DFARS clauses 252.204-7008 and 252.204-7009 which are dated AUG 2015 and refer to the August 2015 version of FAR 252.204-7012, including the NIST Standard 800-171 which is required by the August 2015 version of the clause. Will the Government be replacing DFARS Clause 252-204-7012, NOV 2013 with DFARS 252-204-7012, SEP 2015 so the clauses work in concert with the latest Cybersecurity standards?

A9: DFARS Clause 252-204-7012, NOV 2013 is hereby replaced with DFARS 252-204-7012, SEP 2015.

Q10: Will the Government confirm that Block 7 of the Standard Form 33 is in fact the delivery location Offerors are to use when delivering their respective proposals?

A10: Confirmed.

Q11: RFP:     Page 148:  Section II, paragraph (5) references Volume 1 and the requirement to use 12 font or greater. Page 149:  Section II, paragraph (5) continued references an exception to the font size (10 or greater) for the “corporate experience past performance  information” form. Page 149:  Section III, paragraph (1) allows for continuation pages for the “corporate experience past performance  information” form. Question:  What are the font requirements for the continuation pages; 10 and greater or 12 and greater?

A11: The font size requirement for the continuation pages is 10 and greater.

Q12: Section L, III, (1), (c) (Page 150). Socio-Economic Plan: Referenced guidance requires the offeror to submit targets for various socio-economic categories, including historically black colleges or universities and minority institutions. Request the requirement for this category be deleted. First, the DOD Office of Small Business Programs does not define a target subcontracting goal for 2015 for this category. Second, the nature of the CNIC PMOS contract requirements do not lend themselves to bringing in historical black colleges or universities or minority institutions to perform on task orders. Requiring offerors to establish a target for this socio-economic category is unachievable.

A12: Section L, III, (1), (c) Socio-Economic Plan remains unchanged.

Q13: Section L, III, (2), (c) (Page 151): This requirement requires the proposed labor rates “should “ be arrived at by utilizing the actual labor rates for personnel working under the labor categories specified in Section B. Two questions:

Can salary survey data be used in lieu of actual salaries to reflect current market conditions?

What supporting documentation must be submitted, if any, to validate base salaries used to build labor category rates?

A13: Reference Answer 6 of this amendment. 

Q14: Section L, 1. (Page147): Requirement exists for the Offeror to submit a Professional Compensation Plan. Should plans be submitted for all subcontractors as well?

A14: Yes.

Q15: Section C, para 5.4 (Page 20): Solicitation states that hours of operation are 0730-1700 Monday thru Friday except for Federal Holidays and when the Government is closed. There are existing task orders that require 24/7/365 coverage. Recommend this requirement be changed to reflect the requirement to support 24/7/365 coverage as well as occasional extended work days.

A15: Section C para 5.4 is hereby changed accordingly.

Q16: The Software Engineers (Senior and Junior) (pages 88-89) as well as the Database Administrator/System Administrator (page 89) do not include years of experience required in the labor category descriptions. Can the Government provide years of experience for these labor categories?

A16: Junior Software Engineer, 2 years; Senior Software Engineer, 5 years. Database Administrator/System Administrator minimum of 10 years. Descriptions in the solicitation are modified accordingly.

Q17: Do SCA Wage Determination Guidelines apply to any labor categories in this solicitation? If so, which labor categories are affected?

A17: SCA wage determination guidelines do not apply to any labor categories in this solicitation.

Q18: The Training Support Specialist I (pages 87-88) requires a Bachelor’s Degree. However, the Training Support Specialist II (page 88) does not state that requirement. Is a Bachelor’s Degree required for both positions or only the Training Support Specialist I?

A18: A Bachelor's Degree is required for both positions.  The Training Support specialist II (Training and Delivery) description is hereby modified. 

Q19: Section L Pricing: Will the Government be providing a pricing template?

A19: See table shown in Section L.

Q20: Can additional subcontractors be added after award or must all team members and subcontractors be identified at the time of proposal?

A20: Additional subcontractors may be added after award.

Q21: Section I – Contract Clauses, 52.250-1 Alt I (Indemnification under Public Law 85-804). Please clarify that inclusion of this FAR clause is correct as it applies only to unusually hazardous or nuclear situations.

A21: FAR 52.250-1 Alt I is hereby stricken from the contract.

SECTION C - DESCRIPTIONS AND SPECIFICATIONS 

The following have been modified: 

        PERFORMANCE WORK STATEMENT
5.4 Hours of Operation/Place of Performance:  The Contractor is responsible for conducting work between the hours of 0730 hours to 1700 hours Monday thru Friday except Federal holidays or when the Government facility is closed due to local or national emergencies, administrative closings, or similar Government directed facility closings.  In rare circumstances, the contractor may be required to support 24/7/365 coverage as well as occasional extended work days. Unless noted otherwise, the services to be performed will be conducted at Government facilities located in the National Capitol Region (NCR).  The Contractor must at all times maintain an adequate work force for the uninterrupted performance of all tasks defined within this performance work statement when the Government facility is not closed for the above reasons.  When hiring personnel, the Contractor shall keep in mind that the stability and continuity of the work force are essential.  To prevent uninterrupted service, the contractor may be required to provide temporary personnel if primary person will be away from the place of performance for more than two consecutive work days. 
Technical Exhibit 4 - List of General/Minimal Qualifications

(16) Training Support Specialist II (Training & Delivery)

A Secret clearance is required.  Must possess expert level knowledge of DoD emergency management, National Incident Management System, National Response Framework, Multi Agency Coordination System, Incident Command System, Defense Support for Civil Authorities and Homeland Security Exercise Evaluation Program.  A minimum of a Bachelor’s degree (any discipline), a minimum of 10 years Emergency Management (EM) experience is desired, and possession of an IAEM Certification as Emergency Manager and a Navy Master Training Specialist, or equivalent experience, is highly desired.  Recent relevant experience in providing SME support for the development of EM training-related documentation, including training plans, course curriculum and Tactics, Techniques and Procedures (TTP)/Doctrine in order to determine the most effective approaches to fulfill training requirements.  An in-depth knowledge of "adult learning" principles and techniques used in designing training programs and in applying instructional design methods to the improvement of instructional effectiveness and delivery is highly desired.  Product delivery includes (but is not limited to) providing classroom instruction, coordinating classroom assignments, preparing course materials, and assessing student performance for all EM courses and technical training in support of CNIC Training and Readiness.

(17) Software Engineer:  

Experience in the following areas:

(1)  Performing software maintenance. The majority of the software maintenance is for CFMS (Java, Oracle), and other applications (PBIT, RAM) are maintained using Microsoft .Net.

(2) The industry standard Simple Object Access Protocol (SOAP) over Hypertext Transfer Protocol Secure (HTTPS) with client certificate authentication, and experience working with Keystores, Apache Axis Jars, and DoD certificates.

(3) External interfaces and data flows include client access via HTTPS using CAC/PKI; outbound mail using SMTP; administrative access via HTTPS and CAC/PKI; SFTP (SSH) for outbound interface with

STARS-FL and DRRS-N; web services (HTTPS) inbound for interface with WebOTF, CNIC’s BI Tool,

and CNIC’s Enterprise Data Warehouse (EDW)

Minimum Requirements: 

(a)  Provide software support functions to include troubleshooting, correction of errors (bugs), analysis of data and data sources; provide on-call support as needed to include evenings, weekends and holidays.

(b)  Provide training, as required, to government personnel consisting of financial systems analysts, program management personnel, and application users. Training will include classroom training and the production of learning materials.

(c)  Participate in requirements gathering and analysis.

(d)  Draft Software Requirements Specifications (SRS) for all projects; develop application code.

(e)  Develop training materials, desk guides and software release notes as required.

(f)  Maintain configuration management and version control for all supported financial management applications.

(g)   Participate and provide consultation to working groups established to collaboratively resolve financial management issues.

(h)  Provide ad hoc reporting capabilities via Oracle Discoverer, Cognos and other Business Intelligence (BI) tools; provide expertise regarding the STARS-FL Query Management Facility (QMF) to facilitate data extraction and analysis used to support the CFMS Enhanced Managerial Analysis (EMA) module.

(a) Senior Software Engineer indicates a particular rank based on experience and levels of competence as related to the required skill sets. Five (5) years of experience in a variety of areas within the discipline are required.

(b) Junior Software Engineer typically has less exposure to multiple areas in the software engineering field, however, their skill sets in their assigned areas are considered expert level. Two (2) years of experience in a variety of areas within the discipline are required.

Each Software Engineer must have a Bachelor's degree in computer science, engineering, information

systems, information management or equivalent experience in the specified area; the appropriate skill set, certifications, and work expertise and experience necessary to meet the specifications identified in this Performance Work Statement (PWS); demonstrated and documented/verifiable experience in designing and implementing systems of similar size and scope; familiarity and a strong understanding of security and configuration requirements of DoD and DoN; experience in best practices with regard to consulting, documentation, support, and training for government personnel.  Contractor personnel should have demonstrated experience, understanding, and familiarity with appropriations, appropriation concepts, basic appropriation law, the DoD budget process, flow of funds, incremental and full funding, allotment accounting, lines of accounting and associated data elements, civilian labor budgeting, non-labor budgeting, reimbursable orders, operating budgets, operating targets, accounting with regard to execution, the role of the Defense Finance and Accounting Service (DFAS), the Standard Accounting and Reporting System - Field Level (STARS-FL), STARS-FL execution codes, use of the STARS-FL Query Management Facility (QMF), suspense, exception processing, cost transfers, monthly closeout, month-plus processing, fiscal year-end closeout, new fiscal year startup, continuing resolutions and their impact, job order numbers (JON), JON rolls, the Installation Management Accounting Project (IMAP) and its relationship to CNIC's budgeting and accounting processes, the Navy's Program Budget Information System (PBIS), Privacy Act and Privacy Impact Assessments (PIA), as well as a documented plan to scan database tables for Personally Identifiable Information (PII). Contractor personnel should also have a general understanding of Standard Labor Data Collection and Distribution Application (SLDCADA) and Defense Civilian Pay System (DCPS), Work Year & Personal Cost (WYPC), Defense Travel System (DTS), Defense Energy Support Center (DESC) Fuel Automated System, working capital funds, and Total Workforce Management System (TWMS).

(18) Database Administrator/System Administrator:

Provide network engineering support to include system administration, data integrity and ensuring Information Assurance (IA) requirements are maintained; conduct system tests including contingency tests at the Continuity of Operations (COOP) site; upgrade operating system software, application software and databases as required or directed; ensure compliance with all IAVA, IAVB and Retina scans; conduct system backups; restore systems; interface maintenance and development including web services and SFTP with various DoD/DoN applications to include STARS-FL, NAVSUP FDM, DRRS-N, and the DESC Fuel Automated System (FAS).

Perform all System Administration (SA) functions for Linux, and all Database Administration (DBA) functions for Oracle 11g or similar programs in the event of a program upgrade. A minimum of 10 years experience required.
Database Administrator/System Administrator must have a Bachelor's degree in computer science, engineering, information systems, information management or equivalent experience in the specified area; the appropriate skill set, certifications, and work expertise and experience necessary to meet the specifications identified in this Performance Work Statement (PWS); demonstrated and documented/verifiable experience in designing and implementing systems of similar size and scope; familiarity and a strong understanding of security and configuration requirements of DoD and DoN; experience in best practices with regard to consulting, documentation, support, and training for government personnel.  Contractor personnel should have demonstrated experience, understanding, and familiarity with appropriations, appropriation concepts, basic appropriation law, the DoD budget process, flow of funds, incremental and full funding, allotment accounting, lines of accounting and associated data elements, civilian labor budgeting, non-labor budgeting, reimbursable orders, operating budgets, operating targets, accounting with regard to execution, the role of the Defense Finance and Accounting Service (DFAS), the Standard Accounting and Reporting System - Field Level (STARS-FL), STARS-FL execution codes, use of the STARS-FL Query Management Facility (QMF), suspense, exception processing, cost transfers, monthly closeout, month-plus processing, fiscal year-end closeout, new fiscal year startup, continuing resolutions and their impact, job order numbers (JON), JON rolls, the Installation Management Accounting Project (IMAP) and its relationship to CNIC's budgeting and accounting processes, the Navy's Program Budget Information System (PBIS), Privacy Act and Privacy Impact Assessments (PIA), as well as a documented plan to scan database tables for Personally Identifiable Information (PII). Contractor personnel should also have a general understanding of Standard Labor Data Collection and Distribution Application (SLDCADA) and Defense Civilian Pay System (DCPS), Work Year & Personal Cost (WYPC), Defense Travel System (DTS), Defense Energy Support Center (DESC) Fuel Automated System, working capital funds, and Total Workforce Management System (TWMS).

SECTION I - CONTRACT CLAUSES 

The following have been added by reference: 

	252.204-7012 
	Safeguarding Covered Defense Information and Cyber Incident Reporting 
	AUG 2015 
	 


The following have been deleted: 

	52.250-1 Alt I 
	Indemnification Under Public Law 85-804 (Apr 1984) - Alternate I 
	APR 1984 
	 

	252.204-7012 
	Safeguarding of Unclassified Controlled Technical Information 
	NOV 2013 
	 

	252.204-7012 
	Safeguarding of Unclassified Controlled Technical Information 
	NOV 2013 
	 


SECTION L - INSTRUCTIONS, CONDITIONS AND NOTICES TO BIDDERS 

The following have been modified: 

SUBMISSION OF PROPOSALS (BEST VALUE/TRADE-OFF) 

I. GENERAL

In addition to instructions to offerors contained elsewhere in this solicitation, the following instructions are provided.  

Initial proposals and any modifications thereto are to be submitted to the Contracting Officer on or before the closing date and time cited elsewhere in this Request for Proposals.  Faxes and/or responses through NECO are not acceptable.

Hand-carried proposals are not encouraged.  The Contracting Office is located on a secured compound.  Only personnel with current DoD Common Access Cards (CACs) or appropriate military credentials will be able to access the compound.  There will be no ability to drop off the proposals outside the compound.

Offerors shall submit hard copy proposals in two separate volumes as follows:


Volume I
Non-price Proposal
Original and 5 copies


Volume II
Price/Cost Proposal
Original and 1 electronic* copy

* Email electronic copy of detailed price/cost breakdown, in Microsoft Excel format, to rachel.mcginley@navy.mil. Subject line should read “N00189-15-R-Z087 Price/Cost Proposal Volume II”. The electronic copy of the price/cost proposal must be received at the initial point of entry to the Government infrastructure not later than the date and time specified for receipt of offers. The Government will confirm receipt of timely electronic price/cost proposals. If no Government response is received, the offeror is expected to follow-up telephonically. If a discrepancy between the hard copy and electronic copy of the price/cost proposal exists, the hard copy shall supersede. 

In addition, offers consist of and shall include the following items as part of Volume II:


Solicitation cover sheet with appropriate blocks completed by the offeror;


Solicitation pricing pages completed by the offeror;

Acknowledgement of solicitation amendments pursuant to FAR 52.215-1 (if not previously acknowledged);

Representations and Certifications completed by the offeror in accordance with instructions contained elsewhere in this solicitation.  If the offeror has completed all of the representations and certifications required by this solicitation in SAM (www.sam.gov) in accordance with FAR 52.204-8 and DFARS 252.204-7007 ALT A, then the offeror need not submit the hardcopy Representations and Certifications;


The offeror’s Small Business Subcontracting Plan (this Plan not required for Small Business offerors); and

The offeror’s Compensation Plan for Professional Employees pursuant to FAR 52.222-46.

The completion and submission of the above items will constitute an offer (proposal) and will be considered the offeror’s unconditional assent to the terms and conditions of this solicitation and any attachments and/or exhibits hereto.  Alternate proposals are not authorized.  An objection to any of the terms and conditions of the solicitation will constitute a deficiency (see FAR 15.001) which will make the offer ineligible for award.

Volume I 
Non-price Proposal

This volume shall address Corporate Experience, Past Performance, and Socio-Economic Plan and include all information required for proposal evaluation.  

The non-price volume of the proposal shall exclude any pricing/cost information.   The information required to be provided under the Socio-economic Plan factor shall not reveal any cost/ price information, such as dollars or total contract value detailed in Volume II.
Each page of each copy should include the following legend:


Source Selection Information - See FAR 2.101 and 3.104

Volume II
Price/Cost Proposal

This volume shall include the completed solicitation documents and a complete and detailed price/cost breakdown with all supporting information.  The price/cost proposal shall be based upon the government’s estimated level of effort and labor categories in Section B of the solicitation.  Each page of each copy should include the following legend:


Source Selection Information - See FAR 2.101 and 3.104

IMPORTANT NOTES:

(1)  Offerors shall respond to all requirements of the solicitation document.  Offerors are cautioned not to alter the solicitation.

(2)  In the event any person who is not a bona fide employee of the offeror participated in the creation, formulation, or writing of any portion of the proposal, a certificate to this effect shall be included in the proposal which shall be signed by an officer of the offeror.  Such certificate shall identify the name of the person who is not a bona fide employee, that person’s employment capacity, the name of the person’s firm, the relationship of that firm to the offeror, and the portion of the proposal in which the person participated.

II. REQUIREMENTS FOR PROPOSAL CONTENT 

(1) Any offeror who will be submitting CLASSIFIED data in its Non-price proposal shall first notify the Contracting Officer by contacting the point of contact in the solicitation.  CLASSIFIED data that is forwarded as part of an offeror’s proposal shall be housed in its own binder, separate from the unclassified portion.

(2)  Introduction and Purpose - This section specifies the format that offerors should use in proposals submitted in response to this solicitation.  The intent is not to restrict the offerors in the manner in which they will perform their work but rather to ensure a certain degree of uniformity in the format of the proposals for evaluation purposes.

(3)  Each volume should contain the following items in addition to the other information  required by this solicitation:



Cover:



The cover should indicate the following:








Title of the proposal








Volume Number (I or II)








Solicitation number








Name and address of offeror








DUNS and CAGE of offeror








Identification of original signature copies

Table of Contents:
The table of contents should provide detail sufficient to allow the important elements to be easily located.  The use of tabs and dividers is encouraged. 

(4)  Requirements for Style:  Each offeror shall submit a proposal that clearly and concisely sets forth the contractor’s response to the requirements of the solicitation.  Unnecessary elaboration or other presentations beyond that sufficient to present a complete and effective proposal are not desired and may be construed as an indication of the offeror’s lack of cost consciousness.  Elaborate artwork, expensive paper or bindings, and expensive visual or other presentation aids are neither necessary nor desired.  The proposal shall contain all the pertinent information in sufficient detail in the one area of the proposal where it contributes most critically to the discussion.  When necessary, the offeror shall refer to the initial discussion and identify its location within its proposal.

(5)  Page Limitations

Volume I, “Non-price Proposal,” is limited to a maximum of 50 pages in length inclusive of any charts, diagrams, and/or other graphics.  Each “page” is defined as one sheet, 8 ½ “ x 11”, with at least one inch margins on all sides, using a font with a point size of 12 or greater (e.g., "Times New Roman" style with 12 point font).  Lines shall, at a minimum, be single-spaced.   Pages shall be consecutively numbered.  Multiple pages, double pages, two-sided pages, or foldouts will count as an equivalent number of 8 ½" x 11" pages.  The cover sheet, table of contents (not to exceed one page per volume), tabs, and dividers will not count toward the page limit.  The one exception to the font size requirement shown above is that the "corporate experience and past performance information forms" may be completed with a point size of 10 or greater.  Pages submitted in excess of the page limitations described above will not be evaluated.

Volume II, “Price/Cost Proposal,” is not page limited.  

III. PROPOSAL CONTENT

(1)  Volume I – Non-price Proposal

The Non-price evaluation factors are listed below with Corporate Experience and Past Performance being of equal importance, and both being significantly more important than Socio-Economic Plan:

(a)  Corporate Experience

The offeror shall demonstrate relevant corporate experience.  Relevant corporate experience is experience within the past five years that is the same as, or similar to, the scope, magnitude, and complexity of the work described by this solicitation.

To demonstrate its corporate experience, the offeror shall identify up to five (5) of its most relevant contracts or efforts within the past five (5) years, and provide any other information the offeror considers relevant to the requirements of the solicitation.  Offerors shall provide a detailed explanation demonstrating the relevance of the contracts or efforts to the requirements of the solicitation.  If subcontractor experience is provided as part of the five (5) of its most relevant contracts or efforts, the subcontractor experience will be given weight relative to the scope, magnitude and complexity of the aspects of the work under the solicitation that the subcontractor is proposed to perform.  Therefore, the offeror’s proposal shall detail clearly the aspects of the work in the solicitation that the subcontractor is proposed to perform. To demonstrate the relevance of the contracts or efforts to the requirements of the solicitation, the offeror should provide a detailed explanation of:

(1) The offeror’s relevant past performance regarding the eight (8) tasks in part six (6) of the PWS;

(2) The offeror’s previous experience in management under relevant references, including management of projects, personnel, and if applicable, management of subcontractor personnel; 

(3) The offeror’s previous experience with transition periods under relevant references, if applicable; 

(4) The offeror’s previous experience with the implementation of risk mitigation; and

(5) Any other information the offeror considers relevant to the requirements of the solicitation.

The corporate experience references will be evaluated in the aggregate in order to allow offerors who may not have the entire scope, magnitude, and complexity of the requirement under one individual contract to still be considered acceptable if experience with the full scope, magnitude, and complexity of the requirement can be demonstrated within the allotted number of references as described above.  

The offeror should complete a “Corporate Experience and Past Performance Information Form” for each reference submitted.  The form is an attachment to the solicitation.  The forms will count toward the Volume I page limit described above.  For additional information regarding a particular reference beyond that which will fit on the form, the offeror may continue onto another sheet of paper.  Such continuation sheet(s) for submitted references will count toward the Volume I page limit.  Relevant references submitted under the Corporate Experience factor will also be considered in the evaluation of Past Performance.  Only a single set of up to five references shall be submitted.  

The corporate experience proposed for each offeror will be used to assess the extent of the offeror’s understanding of the scope, magnitude, and complexity of the requirement and the extent of risk of unsuccessful performance.

NOTE:  The Corporate Experience factor is defined by what relevant experience the offeror has gained under specific contracts within the five years immediately preceding the submission of its proposal; while the Past Performance factor, identified below, is defined by how well the offeror has performed on the relevant efforts over those five years.  The primary focus of the Past Performance evaluation will be on those contracts identified in the proposal that are found to be relevant to the solicitation’s requirements.  While Corporate Experience and Past Performance are separate evaluation factors, they principally focus on different aspects of the same contracts.  Accordingly, offerors shall submit a single set of corporate experience and past performance information (maximum of five (5) of its most relevant contracts) to satisfy the submission requirements for both factors.   


(b)  Past Performance 
The offeror shall demonstrate relevant past performance or affirmatively state that it possesses no relevant past performance.  Relevant past performance is performance under contacts or efforts (within the past five years) that is of similar scope, magnitude, and complexity to that which is described in the solicitation.  The Government will evaluate the relevant references submitted under Corporate Experience factor.  Only a single set of up to five (5) references shall be submitted.

The offeror should address its past performance in complying with requirements of the clauses at FAR 52.219-8, "Utilization of Small Business Concerns," and 52.219-9, "Small Business Subcontracting Plan."


(c) Socio-Economic Plan 
The offeror shall address the extent of participation of small businesses, small disadvantaged businesses, women-owned small businesses, historically black colleges or universities and minority institutions, veteran-owned small businesses, service-disabled veteran-owned small businesses, and HUBZone small businesses in performance of any resultant contract.  The solicitation, however, does not require participation by such entities.  The offeror shall provide targets, expressed as dollars and percentages of total contract value*, for small businesses, small disadvantaged businesses, women-owned small businesses, historically black colleges or universities and minority institutions, veteran-owned small businesses, service-disabled veteran-owned small businesses, and HUBZone small businesses in any of the North American Industry Classification System (NAICS) Major Groups as determined by the Department of Commerce.   The targets may provide for participation by a prime contractor, joint venture partner, teaming arrangement member, or subcontractor.  Targets will be incorporated into and become part of any resultant contract.

*Targets expressed as dollars and contract value amounts shall be redacted from Vol. I, the non-price/cost proposal.  The offeror’s price/cost proposal, Vol. II, shall include the unredacted information for the Socio-Economic Plan.   

If the offeror fails to provide targets for the contract and/or any of the seven socio-economic factors, the offeror's proposal will be evaluated at zero percent and/or zero dollars for the contract and/or any socio-economic factor for which a target is not provided.  However, an offeror that provides no socio-economic plan in response to this factor may be considered ineligible for award.
(2)  Volume II – Price/Cost

Volume II shall include the completed solicitation documents and a complete and detailed price/cost breakdown with all supporting documentation.    The price/cost proposal shall be based upon the government’s estimated level of effort and labor categories in Section B of the solicitation.  The FFP line items (0002 and 0007) are not separately priced and will not be included as part of the total evaluated price. The price/cost proposal shall include all elements of cost and such other cost information as considered appropriate to support the offeror’s proposal.  The cost and pricing information shall be completed in accordance with the following:


(a)  Separate cost and pricing information shall be submitted for each time period specified in the pricing pages of the solicitation.


(b)  Supporting data including labor rates and hours, burden rates, material lists and costs, travel charges, and “other direct costs” used in developing the price/cost breakdown shall be furnished.  The supporting data for “other direct costs” shall include an itemization of those costs and an explanation and justification for each cost so itemized.


(c)  For personnel, the proposed labor rates should be arrived at by utilizing the actual labor rates for personnel working under the labor categories specified in Section B.


(d)  For proposal purposes, the following ratios of On-site (Contractor facility) and Off-site (Government facility) labor performance are established for all labor categories:


ON-SITE

OFF-SITE


     20% 

                   80%


(e) The following amounts (plus applicable G&A and Material Handling) will be utilized by the Government for evaluation purposes only in determining the total evaluated cost of a proposal.


Travel 


Material


$1,500,000/year

$1,000,000/year



(i) Travel estimated above is for travel and subsistence associated with performance under any resultant contract which will be reimbursed in accordance with the clause entitled “Reimbursement of Travel Costs.”



(ii) Material estimated above is for incidental material and special materials as defined in the clause entitled, ”Allowability of Material and General Business Expenses” and elsewhere in the solicitation.



(iii) Any offeror having an accounting system which includes, within overhead or G&A, travel and/or material shall specifically state this fact within the price/cost proposal.  


(f) Any and all subcontracts identified in the Non-price proposal shall be identified and priced in the price/cost proposal.  Subcontracts (regardless of dollar value) shall be adequately documented.  Subcontractor price/cost breakdowns may be submitted in separate sealed envelopes.


(g) If the offeror is currently being audited, or has been audited, by the Defense Contract Audit Agency, the name and location of the assigned DCAA office should be furnished with the price/cost proposal. 

In addition to the above regarding the structure/format of an offeror’s Price/Cost Proposal, all cost elements (prime and subcontractor), should be tallied vertically in at least one summary spreadsheet per contract year. For example:

	Prime Direct Labor

	Fringe %

	OH %

	G&A %

	Subtotal Prime

	Subcontractor Costs

	Subtotal Sub

	ODC 

	Travel 

	Subtotal Cost

	Fixed Fee

	Total CPFF


(End of Summary of Changes) 

