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AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT

Except as provided herein, all terms and conditions of the document referenced in Item 9A or 10A, as heretofore changed, remains unchanged and in full force and effect.

15A. NAME AND TITLE OF SIGNER (Type or print)

30-105-04

EXCEPTION TO SF 30

APPROVED BY OIRM 11-84

STANDARD FORM 30 (Rev. 10-83)

Prescribed by GSA

FAR (48 CFR) 53.243

I: The subject amendment is hereby issued to revise the Solicitation and the PWS.

II: Extend the Solicitation closing date.

1. CONTRACT ID CODE

PAGE OF  PAGES

J

1

14

16A. NAME AND TITLE OF CONTRACTING OFFICER (Type or print)

16C. DATE SIGNED

BY

17-Mar-2015

16B. UNITED STATES OF AMERICA

15C. DATE SIGNED

15B. CONTRACTOR/OFFEROR

(Signature of Contracting Officer)

(Signature of person authorized to sign)

8. NAME AND ADDRESS OF CONTRACTOR  (No., Street, County, State and Zip Code)

X

N00189-15-T-0058

X

9B. DATED (SEE ITEM 11)

05-Mar-2015

10B. DATED  (SEE ITEM 13)

9A. AMENDMENT OF SOLICITATION NO.

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

X

The above numbered solicitation is amended as set forth in Item 14.  The hour and date specified for receipt of Offer  

X

is extended,

is not extended.

Offer must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended by one of the following methods: 

(a) By completing Items 8 and 15, and returning

1

copies of the amendment; (b) By acknowledging receipt of this amendment on each copy of the offer submitted;

or (c) By separate letter or telegram which includes a reference to the solicitation and amendment numbers.  FAILURE OF YOUR ACKNOWLEDGMENT TO BE 

RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN  

REJECTION OF YOUR OFFER.  If by virtue of this amendment you desire to change an offer already submitted, such change may be made by telegram or letter, 

provided each telegram or letter makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.

12. ACCOUNTING AND APPROPRIATION DATA (If required)

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS/ORDERS.

IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14.

A. THIS CHANGE ORDER IS ISSUED PURSUANT TO:  (Specify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE

 CONTRACT ORDER NO. IN ITEM 10A.

B. THE ABOVE NUMBERED CONTRACT/ORDER IS MODIFIED TO REFLECT THE ADMINISTRATIVE CHANGES (such as changes in paying 

office, appropriation date, etc.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(B).

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHORITY OF:

D. OTHER (Specify type of modification and authority)

E. IMPORTANT:   Contractor

is not,   

is required to sign this document and return

copies to the issuing office.

14. DESCRIPTION OF AMENDMENT/MODIFICATION  (Organized by UCF section headings, including solicitation/contract subject matter

 where feasible.)

10A. MOD. OF CONTRACT/ORDER NO.

0002

2. AMENDMENT/MODIFICATION NO.

5. PROJECT NO.(If applicable)

6. ISSUED BY

3. EFFECTIVE DATE

17-Mar-2015

CODE

NAVSUP FLC NORFOLK CONTRACTING

NORFOLK OFFICE

ATTN: S. ROBERTS

1968 GILBERT ST, SUITE 600

NORFOLK VA 23511-3392

N00189

7. ADMINISTERED BY  (If other than item 6)

4. REQUISITION/PURCHASE REQ. NO.

CODE

See Item 6

FACILITY CODE

CODE

EMAIL:

TEL:
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SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES  

SECTION SF 1449 - CONTINUATION SHEET 

SOLICITATION/CONTRACT FORM 

                The required response date/time has changed from 17-Mar-2015 12:00 PM to 19-Mar-2015 12:00 PM.

SUPPLIES OR SERVICES AND PRICES 

        CLIN 1002 is added as follows: 

	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1002
	
	1
	Lot
	
	

	
	TRAVEL AND PER DIEM

FFP

IN ACCORDANCE WITH FEDERAL TRAVEL REGULATIONS (FTR) AND PERFORMANCE WORK STATEMENT ATTACHED HEREIN NTE $10,000.00

FOB: Destination

 
	

	
	
	

	
	

	
	NET AMT
	

	
	
	
	


        CLIN 2002 is added as follows: 

	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	2002
	
	1
	Lot
	
	

	OPTION
	TRAVEL AND PER DIEM

FFP

IN ACCORDANCE WITH FEDERAL TRAVEL REGULATIONS (FTR) AND PERFORMANCE WORK STATEMENT ATTACHED HEREIN NTE $10,000.00

FOB: Destination

 
	

	
	
	

	
	

	
	NET AMT
	

	
	
	
	


        CLIN 3002 is added as follows: 

N00189-15-T-0058

                        0002


Page 3 of 14

	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	3002
	
	1
	Lot
	
	

	OPTION
	TRAVEL AND PER DIEM

FFP

IN ACCORDANCE WITH FEDERAL TRAVEL REGULATIONS (FTR) AND PERFORMANCE WORK STATEMENT ATTACHED HEREIN NTE $10,000.00

FOB: Destination

 
	

	
	
	

	
	

	
	NET AMT
	

	
	
	
	


        CLIN 4002 is added as follows: 

	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	4002
	
	1
	Lot
	
	

	OPTION
	TRAVEL AND PER DIEM

FFP

IN ACCORDANCE WITH FEDERAL TRAVEL REGULATIONS (FTR) AND PERFORMANCE WORK STATEMENT ATTACHED HEREIN NTE $10,000.00

FOB: Destination

 
	

	
	
	

	
	

	
	NET AMT
	

	
	
	
	


        CLIN 5002 is added as follows: 

	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	5002
	
	1
	Lot
	
	

	OPTION
	TRAVEL AND PER DIEM

FFP

IN ACCORDANCE WITH FEDERAL TRAVEL REGULATIONS (FTR) AND PERFORMANCE WORK STATEMENT ATTACHED HEREIN NTE $10,000.00

FOB: Destination

 
	

	
	
	

	
	

	
	NET AMT
	

	
	
	
	


DELIVERIES AND PERFORMANCE 

The following Delivery Schedule item has been added to CLIN 1002:
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	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 



	 
	 
	 
	 
	 

	 
	POP 01-APR-2015 TO

31-MAR-2016 
	N/A 
	NAVAL DISTRICT WASHINGTON

ALBA GONZALEZ

OFFICE OF STRATEGY & FUTURE REQUIRMENTS (N5)

1411 PARSON AVE, SE

BUILDING 101, SUITE 200

WASHINGTON DC 20374

202-433-3661

FOB:  Destination 
	N00171 


The following Delivery Schedule item has been added to CLIN 2002:

	         
	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 

	 
	 
	 
	 
	 

	 
	POP 01-APR-2016 TO

31-MAR-2017 
	N/A 
	NAVAL DISTRICT WASHINGTON

ALBA GONZALEZ

OFFICE OF STRATEGY & FUTURE REQUIRMENTS (N5)

1411 PARSON AVE, SE

BUILDING 101, SUITE 200

WASHINGTON DC 20374

202-433-3661

FOB:  Destination 
	N00171 


The following Delivery Schedule item has been added to CLIN 3002:

	         
	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 

	 
	 
	 
	 
	 

	 
	POP 01-APR-2017 TO

31-MAR-2018 
	N/A 
	NAVAL DISTRICT WASHINGTON

ALBA GONZALEZ

OFFICE OF STRATEGY & FUTURE REQUIRMENTS (N5)

1411 PARSON AVE, SE

BUILDING 101, SUITE 200

WASHINGTON DC 20374

202-433-3661

FOB:  Destination 
	N00171 


The following Delivery Schedule item has been added to CLIN 4002:
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	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 

	 
	 
	 
	 
	 

	 
	POP 01-APR-2018 TO

31-MAR-2019 
	N/A 
	NAVAL DISTRICT WASHINGTON

ALBA GONZALEZ

OFFICE OF STRATEGY & FUTURE REQUIRMENTS (N5)

1411 PARSON AVE, SE

BUILDING 101, SUITE 200

WASHINGTON DC 20374

202-433-3661

FOB:  Destination 
	N00171 


The following Delivery Schedule item has been added to CLIN 5002:

	         
	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 

	 
	 
	 
	 
	 

	 
	POP 01-APR-2019 TO

31-MAR-2020 
	N/A 
	NAVAL DISTRICT WASHINGTON

ALBA GONZALEZ

OFFICE OF STRATEGY & FUTURE REQUIRMENTS (N5)

1411 PARSON AVE, SE

BUILDING 101, SUITE 200

WASHINGTON DC 20374

202-433-3661

FOB:  Destination 
	N00171 


INSPECTION AND ACCEPTANCE 

The following Acceptance/Inspection Schedule was added for CLIN 1002:

	 
	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	 
	Destination 
	Government 
	Destination 
	Government 


The following Acceptance/Inspection Schedule was added for CLIN 2002:

	 
	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	 
	Destination 
	Government 
	Destination 
	Government 


The following Acceptance/Inspection Schedule was added for CLIN 3002:

	 
	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	 
	Destination 
	Government 
	Destination 
	Government 


The following Acceptance/Inspection Schedule was added for CLIN 4002:

	 
	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	 
	Destination 
	Government 
	Destination 
	Government 


The following Acceptance/Inspection Schedule was added for CLIN 5002:
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	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	 
	Destination 
	Government 
	Destination 
	Government 


The following have been added by full text: 

REIMBURSEMENT FOR TRANSPORTATION AND TRAVEL COSTS

1.
Personnel Transportation/Travel Costs


a.
(i) As set forth in FAR Part 31, local transportation of an employee both from their place of residence to their place of work and the return trip (i.e. work commute) is an unallowable cost under the contract regardless of whether the cost is reported as taxable income to the employees.

(ii) In accordance with FAR Part 31, local travel incurred during performance of contract 

services/tasks by contractor personnel residing in the metropolitan area may be billed as a direct cost.  Local travel includes services performed at any location within a fifty (50) mile radius of the Contractor’s home facility or any facility required by this contract.

(iii) All local travel proposed must be billed as an additional Other Direct Cost (ODC) outside the 

Level of Effort (LOE) estimated for travel in Section B.  If the Contractor does not estimate local travel and include it in its proposal, the Government will not consider local travel an allowable expense during the performance of the contract. 


b.
For travel costs/personnel transportation other than described in paragraph 1.a above, the Contractor shall be reimbursed on the basis of actual amounts paid to the extent that such transportation is necessary for the performance of services under the contract.  Amounts shall not exceed guidelines established in the Joint Travel Regulation (JTR), Volume II.  For indefinite delivery contracts, the Ordering Officer shall authorize travel costs via each individual delivery order.


c.
When transportation by privately owned conveyance is authorized, the Contractor shall be paid on a mileage basis.  This mileage rate will not exceed the applicable Government transportation rate as contained in the Department of Defense Joint Travel Regulation, Volume II.


d.
The Contractor agrees, in the performance of necessary travel, to use the lowest cost mode commensurate with the requirements of the mission and in accordance with good traffic management principles.  When it is necessary to use rail travel, the Contractor agrees to use coach, tourist class or similar accommodations to the extent consistent with the successful and economical accomplishment of the mission for which the travel is being performed.  Airfare costs in excess of the lowest customary standard, coach, or equivalent airfare offered during normal business hours will only be allowable if they meet the terms and conditions set forth in FAR 31.205-46.


e.
The Contractor's invoices shall include evidence, such as receipts, substantiating actual costs incurred for authorized travel.


f.
Personnel time spent in travel status (other than paragraph 1.a. above) from and to the Contractor's plant and designated work site may be considered as time of performance under the contract, and the Contractor may bill to direct labor hours at the straight (regular) time rate.  However, such billing shall not exceed eight (8) man-hours per day for any one (1) person while in travel status during one (1) calendar day.
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g.
The Contractor is responsible for making all travel arrangements to support his personnel during the conduct of tasks assigned under this contract.  All air travel shall be Commercial Airline Coach Class, unless deviations are authorized elsewhere in the contract or are authorized in advance by the Ordering or Contracting Officer.  The Contractor shall make no direct labor charges for making travel arrangements.


h.
The Contractor shall be responsible for obtaining and maintaining an up-to-date passport for all personnel who will be required to travel outside the United States to accomplish work assigned under this contract.  The Contractor shall be responsible for obtaining any visas required for travel to foreign countries to accomplish work assigned under this contract.  The Contractor shall make no direct labor charges for obtaining/maintaining passports and/or visas.

2.
Auto Rental.  Auto rental costs directly attributable to specific contract performance are allowable and will be reimbursed as direct costs, so long as the most economical class of rental cars consistent with the needs of the contract are utilized.  These costs must be justified as reasonable in accordance with FAR 31.205-46.  Contractors are cautioned to consider reasonableness.

3.
Per Diem


a.
The Contractor shall not be paid for per diem for contractor personnel who reside in the metropolitan area in which the tasks are being performed.  Per diem shall not be paid on services performed at Contractor's home facility and at any facility required by the contract, or at any location within a fifty (50) mile radius of the Contractor's home facility and any facility required by this contract.


b.
Expenses for subsistence and lodging shall be paid to the Contractor only to the extent that overnight stay is necessary for the performance of the services ordered under this contract.  In the case of indefinite delivery contracts, per diem shall be authorized in advance on each individual delivery order.  The authorized per diem rate shall be the same as the prevailing per diem locality and will be based on rates contained in the Department of Defense Joint Travel Regulations, Volume II.  Fractional parts of a day shall be payable on a prorated basis for purposes of billing for subsistence charges.  Reimbursement to the Contractor for per diem shall be limited to actual payments to employees for authorized per diem not to exceed the authorized per diem defined herein.  The Contractor shall retain supporting documentation for per diem expenses as evidence of actual payment, as required by the "Payments" clause of the contract.
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The following have been modified: 

        PERFORMANCE WORK STATEMENT
PERFORMANCE WORK STATEMENT

HUMAN RESOURCES SUPPORT SERVICES

1.0
PLACE OF PERFORMANCE: Washington Navy Yard, Human Resource Office, 1411 Parsons Avenue S. E., Washington, DC 20374-5033

2.0
TASK DESCRIPTION

This performance based acquisition shall support the operations of the Washington Navy Yard, Washington, DC.  The work will be performed within the Naval District Washington (NDW) work spaces at the Washington Navy Yard. The vendor shall:

· Provide individuals to perform specific tasks with a focus on applicable Federal Laws, regulations, and agency specific requirements and applicable professional standards. 

· Possess experience with the Defense Civilian Personnel Data System (DCPDS) and Total Workforce Management System (TWMS) to perform duties, develop, and deliver reports of status on hiring actions

· Possess experience with both word processing and spreadsheet programs needed to produce detailed reports used by management

· Meet all the background investigation requirements prior to beginning work

· Prepare and submit Position Management Board (PMB) documents to record the gains and losses for a variety of positions in multiple occupational series at NDW (for manpower and manning purposes).  The primary occupations are in security fields with the 0083

· Prepare documents required to initiate the hiring process, including fill forms, essential task statements, and job analyses or, when available, retrieval of previously approved documents

· Prepare Requests for Personnel Action to initiate hiring process to fill vacant positions plus an established over-hire authorization to account for attrition

· Market hiring opportunities through various sources including electronic and print media, social media, professional associations and other groups

· Participate actively at job fairs and other hiring events to raise awareness of NDW positions, including but not limited to security, police officer and other job opportunities at NDW

· Track hiring activities to ensure timely processing.  Collaborate with HRO and the OCHR Operations Center to expedite processing of hiring actions

· Assist potential applicants with completion of resumes and other application forms to meet the requirements of the hiring process

· Recommend applicants who, based on their scores, should be passed to the interview process and those that are not identified as being highly qualified and are therefore not selectable.  Prepare a statement of fact identifying why individuals are not selectable

· Assist selecting officials with close-out of Selection Manager documentation to finalize the selection process

· Create On-Boarding Manager accounts for selectees to gain access to employment forms

· Schedule pre-employment physicals, coordinating schedules with selectees and medical facility providing services

· Schedule drug testing, coordinating schedules with selectees and drug testing facility
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· Notify the HRO Advisor at NDW when all pre-employment requirements have been met.  The HRO Advisor will notify OCHR Stennis Operations Center that the final offer can be made and an Entrance on Duty date can be scheduled.

· Update the hiring status report at each step of the process to ensure that all interested parties are kept informed

· The Contractor shall ensure that its staff maintains any generally required professional certification, accreditation, and proficiency relative to their area of expertise. The Contractor shall retain documentation of such records. The Government will not pay for expenses to meet this requirement.

· The Contractor shall possess an identification (ID) badge, easily readable and including name, contractor's name, functional area of assignment, with recent color photograph of the employee

3.0
EXPERIENCE REQUIREMENTS:

Human Resource Support Personnel – 5 years of experience in Government human resources.  In addition, experience in and demonstrated ability to make sound recommendations to Agency Wide written regulations, instructions, and guidelines. 

Senior HR Specialist: A minimum of 5 years professional or managerial experience in recruiting, marketing, or managing a recruitment/marketing operation.  Experience developing and implementing a strategic recruiting plan with emphasis on security/police officer positions.  Experience conducting program briefings to senior civilian and military personnel.  No special licenses or certifications required, but a minimum of 5 years of HR professional experience in the fields of recruitment/staffing/placement is highly desirable.

HR Specialist: A minimum of 3 years technical or administrative experience in recruiting, marketing, or conducting a recruitment/marketing operation.  No special licenses or certifications required, but a minimum of 3 years of technical or administrative HR experience in recruitment/ staffing/placement is highly desirable.  Experience creating and maintaining data bases and/or spreadsheets and the ability to develop and present periodic and ad hoc reports and statistical data describing the status of the project.

4.0
HOURS OF OPERATION:  The contractor shall work a 40-hour work week, which will consist of five (5) eight (8) hour days plus ½ hour uncompensated lunch break.  Working hours shall begin no earlier than 6:00 AM and no later than 9:00 AM.  

The observed government holidays are listed below:

New Year’s Day

               1 January

Martin Luther King Jr. Day
Third Monday in January

President’s Day


Third Monday in February

Memorial Day


Last Monday in May

Independence Day

4 July

Labor Day


First Monday in September

Columbus Day


Second Monday in October

Veteran’s Day


11 November

Thanksgiving Day

Fourth Thursday in November

Christmas Day


25 December
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5.0
SECURITY REQUIREMENTS

No security clearance is required; however, a successful background investigation is required so that the contracted employee(s) may attend decision meetings and have access to Government computers.

6.0
GOVERNMENT PROVIDED EQUIPMENT

When the Contractor is working on-site, the Government will provide access to the following Government-furnished equipment: desks, office space, workstations, phones, data lines, copy machines, fax machines, and other normal office supplies. 

7.0         TRAVEL

Travel required to recruitment fairs to do conduct outreach at colleges in and around DC, VA, MD and surrounding states.  Travel may be required to military bases nationwide to recruit personnel separating from active duty.

Contractor Unclassified Access to Federally Controlled Facilities, Sensitive Information, Information Technology (IT) Systems or Protected Health Information 

(July 2013)

Homeland Security Presidential Directive (HSPD)-12, requires government agencies to develop and implement Federal security standards for Federal employees and contractors.  The Deputy Secretary of Defense Directive-Type Memorandum (DTM) 08-006 – “DoD Implementation of Homeland Security Presidential Directive – 12 (HSPD-12)” dated November 26, 2008 (or its subsequent DoD instruction) directs implementation of HSPD-12.  This clause is in accordance with HSPD-12 and its implementing directives.

APPLICABILITY

This clause applies to contractor employees requiring physical access to any area of a federally controlled base, facility or activity and/or requiring access to a DoN or DoD computer/network/system to perform certain unclassified sensitive duties.  This clause also applies to contractor employees who access Privacy Act and Protected Health Information, provide support associated with fiduciary duties, or perform duties that have been identified by DON as National Security Position, as advised by the command security manager. It is the responsibility of the responsible security officer of the command/facility where the work is performed to ensure compliance.  

Each contractor employee providing services at a Navy Command under this contract is required to obtain a Department of Defense Common Access Card (DoD CAC).  Additionally, depending on the level of computer/network access, the contract employee will require a successful investigation as detailed below. 
ACCESS TO FEDERAL FACILITIES

Per HSPD-12 and implementing guidance, all contractor employees working at a federally controlled base, facility or activity under this clause will require a DoD CAC.  When access to a base, facility or activity is required contractor employees shall in-process with the Navy Command’s Security Manager upon arrival to the Navy Command and shall out-process prior to their departure at the completion of the individual’s performance under the contract. 
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ACCESS TO DOD IT SYSTEMS

In accordance with SECNAV M-5510.30, contractor employees who require access to DoN or DoD networks are categorized as IT-I, IT-II, or IT-III.  The IT-II level, defined in detail in SECNAV M-5510.30, includes positions which require access to information protected under the Privacy Act, to include Protected Health Information (PHI).  All contractor employees under this contract who require access to Privacy Act protected information are therefore categorized no lower than IT-II.  IT Levels are determined by the requiring activity’s Command Information Assurance Manager. Contractor employees requiring privileged or IT-I level access, (when specified by the terms of the contract) require a Single Scope Background Investigation (SSBI) which is a higher level investigation than the National Agency Check with Law and Credit (NACLC) described below. Due to the privileged system access, a SSBI suitable for High Risk public trusts positions is required. Individuals who have access to system control, monitoring, or administration functions (e.g. system administrator, database administrator) require training and certification to Information Assurance Technical Level 1, and must be trained and certified on the Operating System or Computing Environment they are required to maintain.  

Access to sensitive IT systems is contingent upon a favorably adjudicated background investigation.  When access to IT systems is required for performance of the contractor employee’s duties, such employees shall in-process with the Navy Command’s Security Manager and Information Assurance Manager upon arrival to the Navy command and shall out-process prior to their departure at the completion of the individual’s performance under the contract.  Completion and approval of a System Authorization Access Request Navy (SAAR-N) form is required for all individuals accessing Navy Information Technology resources.  The decision to authorize access to a government IT system/network is inherently governmental.  The contractor supervisor is not authorized to sign the SAAR-N; therefore, the government employee with knowledge of the system/network access required or the COR shall sign the SAAR-N as the “supervisor”. 

The SAAR-N shall be forwarded to the Navy Command’s Security Manager at least 30 days prior to the individual’s start date.  Failure to provide the required documentation at least 30 days prior to the individual’s start date may result in delaying the individual’s start date.   

When required to maintain access to required IT systems or networks, the contractor shall ensure that all employees requiring access complete annual Information Assurance (IA) training, and maintain a current requisite background investigation.  The Contractor’s Security Representative shall contact the Command Security Manager for guidance when reinvestigations are required.  

INTERIM ACCESS

The Navy Command's Security Manager may authorize issuance of a DoD CAC and interim access to a DoN or DoD unclassified computer/network upon a favorable review of the investigative questionnaire and advance favorable fingerprint results.  When the results of the investigation are received and a favorable determination is not made, the contractor employee working on the contract under interim access will be denied access to the computer network and this denial will not relieve the contractor of his/her responsibility to perform.   

DENIAL OR TERMINATION OF ACCESS

The potential consequences of any requirement under this clause including denial or termination of physical or system access in no way relieves the contractor from the requirement to execute performance under the contract within the timeframes specified in the contract.  Contractors shall plan ahead in processing their employees and subcontractor employees. The contractor shall insert this clause in all subcontracts when the subcontractor is permitted to have unclassified access to a federally controlled facility, federally-controlled information system/network and/or to government information, meaning information not authorized for public release.
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CONTRACTOR’S SECURITY REPRESENTATIVE

The contractor shall designate an employee to serve as the Contractor’s Security Representative.  Within three work days after contract award, the contractor shall provide to the requiring activity’s Security Manager and the Contracting Officer, in writing, the name, title, address and phone number for the Contractor’s Security Representative.  The Contractor’s Security Representative shall be the primary point of contact on any security matter.  The Contractor’s Security Representative shall not be replaced or removed without prior notice to the Contracting Officer and Command Security Manager. 

BACKGROUND INVESTIGATION REQUIREMENTS AND SECURITY APPROVAL PROCESS FOR CONTRACTORS ASSIGNED TO NATIONAL SECURITY POSITIONS OR PERFORMING SENSITIVE DUTIES 

Navy security policy requires that all positions be given a sensitivity value based on level of risk factors to ensure appropriate protective measures are applied.  Navy recognizes contractor employees under this contract as Non-Critical Sensitive [ADP/IT-II] when the contract scope of work require physical access to a federally controlled base, facility or activity and/or requiring access to a DoD computer/network, to perform unclassified sensitive duties.  This designation is also applied to contractor employees who access Privacy Act and Protected Health Information (PHI), provide support associated with fiduciary duties, or perform duties that have been identified by DON as National Security Positions.  At a minimum, each contractor employee must be a US citizen and have a favorably completed NACLC to obtain a favorable determination for assignment to a non-critical sensitive or IT-II position.  The NACLC consists of a standard NAC and a FBI fingerprint check plus law enforcement checks and credit check.  Each contractor employee filling a non-critical sensitive or IT-II position is required to complete:

· SF-86 Questionnaire for National Security Positions (or equivalent OPM investigative product)

· Two FD-258 Applicant Fingerprint Cards (or an electronic fingerprint submission)

· Original Signed Release Statements

Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in delaying the individual’s start date.   Background investigations shall be reinitiated as required to ensure investigations remain current (not older than 10 years) throughout the contract performance period.  The Contractor’s Security Representative shall contact the Command Security Manager for guidance when reinvestigations are required.

Regardless of their duties or IT access requirements ALL contractor employees shall in-process with the Navy Command’s Security Manager upon arrival to the Navy command and shall out-process prior to their departure at the completion of the individual’s performance under the contract.  Employees requiring IT access shall also check-in and check-out with the Navy Command’s Information Assurance Manager.  Completion and approval of a System Authorization Access Request Navy (SAAR-N) form is required for all individuals accessing Navy Information Technology resources.  The SAAR-N shall be forwarded

to the Navy Command’s Security Manager at least 30 days prior to the individual’s start date.  Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in delaying the individual’s start date. 

The contractor shall ensure that each contract employee requiring access to IT systems or networks complete annual Information Assurance (IA) training, and maintain a current requisite background investigation.  Contractor employees shall accurately complete the required investigative forms prior to submission to the Navy Command Security Manager.  The Navy Command’s Security Manager will review the submitted documentation for completeness prior to submitting it to the Office of Personnel Management (OPM).  Suitability/security issues identified by the Navy may render the contractor employee ineligible for the assignment.  An unfavorable determination made by the Navy is final (subject to SF-86 appeal procedures) and such a determination does not relieve the contractor from meeting any contractual obligation under the contract.  The Navy Command’s Security 
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Manager will forward the required forms to OPM for processing.  Once the investigation is complete, the results will be forwarded by OPM to the DON Central Adjudication Facility (CAF) for a determination.  

If the contractor employee already possesses a current favorably adjudicated investigation, the contractor shall submit a Visit Authorization Request (VAR) via the Joint Personnel Adjudication System (JPAS) or a hard copy VAR directly from the contractor’s Security Representative.  Although the contractor will take JPAS “Owning” role over the contractor employee, the Navy Command will take JPAS "Servicing" role over the contractor employee during the hiring process and for the duration of assignment under that contract.  The contractor shall include the IT Position Category per SECNAV M-5510.30 for each employee designated on a VAR.  The VAR requires annual renewal for the duration of the employee’s performance under the contract. 

BACKGROUND INVESTIGATION REQUIREMENTS AND SECURITY APPROVAL PROCESS FOR CONTRACTORS ASSIGNED TO OR PERFORMING NON-SENSITIVE DUTIES 

Contractor employee whose work is unclassified and non-sensitive (e.g., performing certain duties such as lawn maintenance, vendor services, etc ...) and who require physical access to publicly accessible areas to perform those duties shall meet the following minimum requirements: 

· Must be either a US citizen or a US permanent resident with a minimum of 3 years legal residency in the United States (as required by The Deputy Secretary of Defense DTM 08-006 or its subsequent DoD instruction) and 

· Must have a favorably completed National Agency Check with Written Inquiries (NACI) including a FBI fingerprint check prior to installation access.  

To be considered for a favorable trustworthiness determination, the Contractor’s Security Representative must submit for all employees each of the following: 

· SF-85 Questionnaire for Non-Sensitive Positions

· Two FD-258 Applicant Fingerprint Cards (or an electronic fingerprint submission)
· Original Signed Release Statements

The contractor shall ensure each individual employee has a current favorably completed National Agency Check with Written Inquiries (NACI) or ensure successful FBI fingerprint results have been gained and investigation has been processed with OPM 

Failure to provide the required documentation at least 30 days prior to the individual’s start date may result in delaying the individual’s start date.  

* Consult with your Command Security Manager and Information Assurance Manager for local policy when IT-III (non-sensitive) access is required for non-US citizens outside the United States.
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