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DELIVERABLE WILL TAKE THE FORM OF DRAFT MS-WORD DOCUMENT.  DRAFT DOCUMENT WILL BE COMPLIANT WITH FORMAT DESCRIBED IN USFFI 5401.1(SERIES) AND THE FLEET CONOPS WRITERS GUIDE. DRAFT DOCUMENT TO BE SUBMITTED WITHIN 5 WORKING DAYS OF THE PROMULGATED DUE DATE FOR A FINAL DRAFT DOCUMENT AS SPECIFIED IN TASKING MESSAGES TO THE ASSIGNED COMMAND.
COORDINATE WITH THE ASSIGNED FLEET STAKEHOLDER COMMANDS TO DEVELOP A USFF TASKED CONOPS DOCUMENT.
DRAW ON OPERATIONAL FLEET EXPERIENCE TO DESCRIBE AND ILLUSTRATE CAPABILITY EMPLOYMENT IN DRAFT CONOPS DOCUMENTS.
COORDINATE WITH NWDC STAFF AND USFFC N8/N9 WARFARE LEADS TO REVIEW AND ENSURE ADEQUACY OF CONOPS IN A JOINT CONTEXT. 
WHEN CAPABILITY GAPS ARE IDENTIFIED DURING FLEET CONOPS DEVELOPMENT, IDENTIFY DOCTRINE, ORGANIZATION, TRAINING, MATERIEL, LEADERSHIP & EDUCATION, PERSONNEL, AND FACILITIES (DOTMLPF) ACTIONS TO MITIGATE IDENTIFIED GAPS AND EASE CAPABILITY TRANSITION INTO THE FLEET. 
IDENTIFY VALIDATION AND EXPERIMENTATION OPPORTUNITIES TO EVALUATE OPERATIONAL CAPABILITIES PROPOSED IN THE CONOPS.  ARTICULATE THOSE OPPORTUNITIES AND VENUES IN THE DRAFT CONOPS DOCUMENT. 
PROVIDE LANGUAGE IN THE DRAFT CONOPS ON RECOMMENDATIONS TO ADDRESS CRITICAL OPERATIONAL ISSUES, AND CAPABILITY SHORTFALLS.
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ORGANIZE MATERIAL AND TECHNICAL SUPPORT FOR WORK SESSIONS, BRIEFINGS AND OTHER MEETINGS THAT SUPPORT CONOPS DEVELOPMENT.
COORDINATE PLANNING AND EXECUTION OF FLEET KEY STAKEHOLDER SUBJECT MATTER EXPERT (SME) PARTICIPATION IN CONOPS DEVELOPMENT WORK SESSION EVENTS.  ENSURE FOCUS IS GIVEN TO FLEET PRIORITIES AND WARFIGHTING GAPS AND THAT NAVY CAPABILITIES AND EQUITIES ARE APPROPRIATELY AND ACCURATELY REPRESENTED IN THE DRAFT CONOPS DOCUMENT.
REFINE CONOPS DRAFT DOCUMENTS BASED ON GUIDANCE FROM THE FLEET STAKEHOLDERS DURING WORK SESSIONS TO IMPROVE CONOPS DOCUMENT CONTENT.
ASSIST IN DRAFTING, EDITING AND STAFFING REVIEWS OF CONOPS DRAFTS.
REPRESENT USFFC AND THE NAVY AT SPONSORED WORKING GROUPS, FOCUS GROUPS, TIGER TEAMS, AND INTEGRATED PRODUCT TEAMS, ETC. AS REQUESTED BY THE USFFC FLEET CONOPS PROGRAM MANAGER OR DESIGNATED REPRESENTATIVE. 
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PROVIDE MONTHLY PROGRESS REPORTS (DUE BY THE 5TH OF THE MONTH) TO THE CONOPS PROGRAM MANAGER THAT INCLUDE AT A MINIMUM; PROGRESS ON THE CONOPS DEVELOPMENT (INCLUDE: OUTLINE, CONTENT, FLOW), KEY EVENTS ACCOMPLISHED, MAJOR STAKEHOLDERS ENGAGED, DEVELOPMENTAL SUSPENSES MET, DEVELOPMENTAL SUSPENSES IN  JEOPARDY OF NOT BEING MET, ANY ISSUES IMPACTING THE PROGRESS AND/OR QUALITY OF THE CONOPS DEVELOPMENT EFFORT. 
WHEN THE LENGTH OF THE CONOPS EFFORT WARRANTS (GREATER THAN 3 MONTHS), PROVIDE A QUARTERLY IN PROGRESS REVIEW THAT LEVERAGES THE MONTHLY REPORTS AND PROVIDES AN AGGREGATED VIEW OF CONOPS DELIVERABLE STATUS, FUNDING EXPENDED, ANY ISSUES IMPACTING QUALITY AND DELIVERY OF DRAFT CONOPS.  
AS REQUIRED BY THE CONOPS MANAGER, PROVIDE POWER POINT BRIEFINGS THAT SUMMARIZE THE INFORMATION REQUIRED IN THE MONTHLY AND QUARTERLY REPORTS. 
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