


[bookmark: _GoBack]PERFORMANCE WORK STATEMENT
FOR
ROMAN CATHOLIC PRIEST SERVICES IN SUPPORT OF
NAVY REGION MID-ATLANTIC

1.0 BACKGROUND:  Roman Catholic Priest services are required to meet the Religious Program requirements for Navy Region Mid Atlantic under OPNAVINST 1730.1E (Religious Ministry within the Department of the Navy).
2.0 SPECIFICATIONS:  The contractor shall provide Roman Catholic Priest religious services (Mass, special services, and reconciliation) to support the missions and responsibilities of Joint Expeditionary Base Little Creek-Fort Story (Little Creek Chapel), Naval Station Norfolk (Our Lady of Victory Chapel), and occasionally at NAS Oceana as needed. The period of this contract is from 15 May 2016 to 30 September 2016, renewed annual on 1 Oct for FY17-2020, ending 30 September 2020.   Immediate supervisor for this contract will be the Command Chaplain, Joint Expeditionary Base Little Creek-Fort Story.  For the purpose of this contract a unit will equal one hour and a half.   The Contractor shall coordinate the schedule as to not work more than 40 hours per week. The services shall include, but not be limited to the following:

2.1  Provide Catholic Mass and Reconciliation (confession).
2.2  Conduct Catholic Mass every Sunday and/or Saturday evening as scheduled.
2.3  Be on site and available for confessions every Sunday for one hour prior to the start of Mass and for fellowship opportunities for one half hour after Mass.
2.4 Conduct weekday Catholic Mass as scheduled.
2.5 Conduct Catholic Mass on all Holy Days of obligation.
2.6 Conduct Advent Services.
2.7 Conduct all other Mass requirements as defined in the Command Religious Program’s  (CRP) Planned Ministry Objectives.  Other worship services will be performed as needed and at the discretion of the Command Chaplain.
2.8 Conduct and oversee the training and certification of worship volunteers as required.
2.9 Compose Prayers of the Faithful for Sunday and Holy Day liturgies with respect to liturgical guidelines and the needs of the CRP.
2.10 Perform additional sacramental and emergency ministrations.
2.11 Prepare personnel and authorized family members for sacramental ministrations.
2.12 Schedule, administer, and conduct Baptism as required. 
2.13 Provide Anointing of the Sick and Funeral/Memorial Services as requested and authorized.
2.14 Conduct and supervise Catholic religious education and spiritual formation programs. 
2.15 Instruct and supervise the Rite of Christian Initiation of Adults (RCIA), scripture study sessions, and the Confraternity of Christian Doctrine (CCD) programs as required.
2.16 Work under the supervision of the Command Chaplain and with the Catholic CRE in regards to the Catholic education program. 
2.17 Provide spiritual support within the scope of the Catholic program.
2.18 Provide individual and/or group counseling sessions for spiritual formation, marriage preparation, baptismal preparation, and personal and/or family matters.
2.19 Attend community-building fellowship events.
2.20 Accomplish necessary administrative tasks.
2.21 Provide timely information and professional guidance to CRP personnel for worship service programs/bulletins, required sacramental documentation, and other various administrative requirements.  
2.22 Ensure the timely submission of all required contract documentation. 
2.23 Attend and participate in staff meetings of the CRP when convened by the Command Chaplain.
2.24 Maintain ministerial faculties and liaison with the Archdiocese for the Military Services, USA (AMS).   This includes advising AMS of any change in ecclesiastical status or contact information.   
2.25 Perform various administrative tasks as required.  This includes quarterly reports and other such documentation as may be required by AMS.
2.26 Maintain current certification for access to the installation.  Comply with station and government policies and regulations in regard to identification badges, parking, and professional decorum.
2.27 Provide Lessons Learned to the Command Chaplain within 5 days of any issues encountered and resolved.
2.28 Direct concerns regarding morale, breach of ethical standards, or moral infractions to the Command Chaplain as soon as possible.
2.29 Notify the Command Chaplain when unable to perform services due to scheduled time off, illness, inclement weather and/or emergency leave.
2.30 Provide and compensate a pre-approved substitute when unable to perform services required as depicted in this Statement of Work (SOW).  Contractor is allowed 2 weeks for vacation and 2 weeks for retreat/professional development per year.

2.31 Provide a list of possible substitutes in advance of requirements for approval by the Command Chaplain.

2.32 Arrange absences (i.e. vacations and holidays) two weeks in advance.

3.0 DELIVERABLES.  
The Contract Priest shall deliver all services as described above and include the following minimums:
Item Description of Service and Quantity of Units
BASE PERIOD: 15 MAY 2016 – 30 SEPTEMBER 2016

0001 Saturday Mass:  20 units 
0002 Sunday Mass: 40 units 
0003 Sacrament of Reconciliation (by request prior to Mass): 40 units                                                        
0004 Holy Days of Obligation Services: 5 units
0005 Sacramental/emergency ministrations (as required):   5 units    
0006 Baptisms/Weddings (as required): 10 units                                                                    
0007 Office hours/Weekly Mass (as required to meet all tasks, not to exceed 20 units per week; does not include units in section 0001-0006): 480 units    
Total Units: 600

OPTION YEAR: 01 OCTOBER 2016 – 30 SEPTEMBER 2017

0001 Saturday Mass:  48 units
0002 Sunday Mass: 96 units                                                                                                                                
0003 Sacrament of Reconciliation (by request prior to Mass): 96 units                                                        
0004 Holy Days of Obligation/Advent Penance Services: 11 units
0005 Sacramental/emergency ministrations (as required):   9 units    
0006 Baptisms/Weddings (as required): 30 units                                                                    
0007 Office hours/Weekly Mass (as required to meet all tasks, not to exceed 20 units per week; does not include units in section 0001-0006): 960 units
Total Units: 1250

Contractor shall not exceed 40 hours per week for all services rendered for 48 weeks per year. The contractor may sub-contract out to a qualified priest from AMS during times of absence for any reason. The contractor may not reimburse a Uniformed Catholic Priest in the area for their service, but may arrange such coverage.

4.0 PLACE OF PERFORMANCE. 
The contractor shall perform services at Little Creek Chapel, Joint Expeditionary Base Little Creek-Fort Story, Virginia Beach, Virginia and Naval Station Norfolk Chapel, Norfolk, Virginia. Weekend Mass schedule will usually be a Saturday evening Mass at Little Creek Chapel, Sunday morning Mass at Naval Station Norfolk Chapel, and Sunday afternoon Mass at Little Creek Chapel. To assist with area support or to respond to emergency situations, on occasion services may be directed to be performed at NAS Oceana. If this area support is required work shall be shifted from other commitments (a weekday Mass, etc) so that the total units of this contract shall not be exceeded. Contractor shall usually conduct daily Mass at Little Creek Chapel 3 days a week, and one day a week at Naval Station Norfolk Chapel, times determined by the Command Chaplain.  Contractor shall also perform office hours at Naval Station Norfolk Chapel on Wednesdays.  Holy Days of Obligation shall be offered at both sites, times determined by need and the Command Chaplain. 
5.0 PERSONNEL QUALIFICATIONS. 
Offerors for this contract must be ordained Roman Catholic priests with the requisite skills and experience acceptable to AMS.  Personnel proposed for this contract must be able to qualify for a Confidential Security Clearance at a minimum. 
5.1 Resumes for prospective contractor(s) shall be submitted to the Contracting Officer and be reviewed by the Command Chaplain.  Resumes will be evaluated in accordance with the Instructions to Quoters:
· Quoter(s) must have a clear understanding of Navy organization and the pluralistic ministry requirements that affect the use of Chapel facilities and staff.
· Quoter(s) must have references from his diocese or religious order.
· Quoter(s) shall have an approved Statement of Ecclesiastical Endorsement (DD form 2088). 
6.0 BASE ACCESS AND COMPUTER ACCESS REQUIREMENTS
The contractor is required to obtain a Department of Defense Common Access Card (DoD CAC) for base access and to have computer access.    

Access to sensitive IT systems is contingent upon a favorably adjudicated background investigation.  When access to IT systems is required for performance of the contractor employee’s duties, such employees shall in-process with the Navy Command’s Security Manager and Information Assurance Manager upon arrival to the Navy command and shall out-process prior to their departure at the completion of the individual’s performance under the contract.  Completion and approval of a System Authorization Access Request Navy (SAAR-N) form is required for all individuals accessing Navy Information Technology resources.  The decision to authorize access to a government IT system/network is inherently governmental.  The contractor supervisor is not authorized to sign the SAAR-N; therefore, the government employee with knowledge of the system/network access required or the COR shall sign the SAAR-N as the “supervisor”. 

The SAAR-N shall be forwarded to the Navy Command’s Security Manager at least 30 days prior to the individual’s start date.  Failure to provide the required documentation at least 30 days prior to the individual’s start date may result in delaying the individual’s start date.   
     
When required to maintain access to required IT systems or networks, the contractor shall ensure that all employees requiring access complete annual Information Assurance (IA) training, and maintain a current requisite background investigation.  The Contractor’s Security Representative shall contact the Command Security Manager for guidance when reinvestigations are required.  

The Navy Command's Security Manager may authorize issuance of a DoD CAC and interim access to a DoN or DoD unclassified computer/network upon a favorable review of the investigative questionnaire and advance favorable fingerprint results.  When the results of the investigation are received and a favorable determination is not made, the contractor employee working on the contract under interim access will be denied access to the computer network and this denial will not relieve the contractor of his/her responsibility to perform.   

DENIAL OR TERMINATION OF ACCESS
The potential consequences of any requirement under this clause including denial or termination of physical or system access in no way relieves the contractor from the requirement to execute performance under the contract within the timeframes specified in the contract.  Contractors shall plan ahead in processing their employees and subcontractor employees. The contractor shall insert this clause in all subcontracts when the subcontractor is permitted to have unclassified access to a federally controlled facility, federally-controlled information system/network and/or to government information, meaning information not authorized for public release.

BACKGROUND INVESTIGATION REQUIREMENTS AND SECURITY APPROVAL PROCESS FOR CONTRACTORS ASSIGNED TO NATIONAL SECURITY POSITIONS OR PERFORMING SENSITIVE DUTIES 
Navy security policy requires that all positions be given a sensitivity value based on level of risk factors to ensure appropriate protective measures are applied.  Navy recognizes contractor employees under this contract as Non-Critical Sensitive [ADP/IT-II] when the contract scope of work require physical access to a federally controlled base, facility or activity and/or requiring access to a DoD computer/network, to perform unclassified sensitive duties.  This designation is also applied to contractor employees who access Privacy Act and Protected Health Information (PHI), provide support associated with fiduciary duties, or perform duties that have been identified by DON as National Security Positions.  At a minimum, each contractor employee must be a US citizen and have a favorably completed NACLC to obtain a favorable determination for assignment to a non-critical sensitive or IT-II position.  The NACLC consists of a standard NAC and a FBI fingerprint check plus law enforcement checks and credit check.  Each contractor employee filling a non-critical sensitive or IT-II position is required to complete:

· SF-86 Questionnaire for National Security Positions (or equivalent OPM investigative product)
· Two FD-258 Applicant Fingerprint Cards (or an electronic fingerprint submission)
· Original Signed Release Statements

Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in delaying the individual’s start date.   Background investigations shall be reinitiated as required to ensure investigations remain current (not older than 10 years) throughout the contract performance period.  The Contractor’s Security Representative shall contact the Command Security Manager for guidance when reinvestigations are required.

Regardless of their duties or IT access requirements ALL contractor employees shall in-process with the Navy Command’s Security Manager upon arrival to the Navy command and shall out-process prior to their departure at the completion of the individual’s performance under the contract.  Employees requiring IT access shall also check-in and check-out with the Navy Command’s Information Assurance Manager.  Completion and approval of a System Authorization Access Request Navy (SAAR-N) form is required for all individuals accessing Navy Information Technology resources.  The SAAR-N shall be forwarded to the Navy Command’s Security Manager at least 30 days prior to the individual’s start date.  Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in delaying the individual’s start date. 
     
The contractor shall ensure that each contract employee requiring access to IT systems or networks complete annual Information Assurance (IA) training, and maintain a current requisite background investigation.  Contractor employees shall accurately complete the required investigative forms prior to submission to the Navy Command Security Manager.  The Navy Command’s Security Manager will review the submitted documentation for completeness prior to submitting it to the Office of Personnel Management (OPM).  Suitability/security issues identified by the Navy may render the contractor employee ineligible for the assignment.  An unfavorable determination made by the Navy is final (subject to SF-86 appeal procedures) and such a determination does not relieve the contractor from meeting any contractual obligation under the contract.  The Navy Command’s Security Manager will forward the required forms to OPM for processing.  Once the investigation is complete, the results will be forwarded by OPM to the DON Central Adjudication Facility (CAF) for a determination.  

If the contractor employee already possesses a current favorably adjudicated investigation, the contractor shall submit a Visit Authorization Request (VAR) via the Joint Personnel Adjudication System (JPAS) or a hard copy VAR directly from the contractor’s Security Representative.  Although the contractor will take JPAS “Owning” role over the contractor employee, the Navy Command will take JPAS "Servicing" role over the contractor employee during the hiring process and for the duration of assignment under that contract.  The contractor shall include the IT Position Category per SECNAV M-5510.30 for each employee designated on a VAR.  The VAR requires annual renewal for the duration of the employee’s performance under the contract. 

7.0     POINTS OF CONTACT:
	
Primary Technical: 
Name:              	Kevin Anderson, CDR, CHC, USN
Email:		kevin.anderson1@navy.mil 
Address:	 	Joint Expeditionary Base Little Creek-Fort Story (Code N00R)
1160 D Street
Virginia Beach, VA 23459
757-462-7427

Contracts/Invoicing
Name:		RP1 Tiara Spearman
Email:		tiara.spearman@navy.mil
Address:		Joint Expeditionary Base Little Creek-Fort Story (Code N00R)
1160 D Street
Virginia Beach, VA 23459
757-462-7427




