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GENERAL INFORMATION
GENERAL INFORMATION
NOTE:  This acquisition will be conducted utilizing FAR Part 13.5, Simplified Procedures for Certain Commercial Items.  

This solicitation is a Request for Quote (RFQ).  Due to technical difficulties, the term RFP (Request for Proposal) may appear in the solicitation. If appearing in this solicitation, the term "RFP" shall mean "RFQ", the words proposal" or "offer  shall mean “quote", the word "offeror" shall mean "quoter", and the word "contract" shall mean "purchase order."

Due to system limitations, Box 27a on page one of the solicitation is blank. Please note Box 27a should be checked and an addendum (additional instructions)  to FAR 52.212-1 is included in the solicitation.   
POINT OF CONTACT ON THIS EFFORT
The  POC is Cathy Kelly, who can be reached at 215-697-9693 or via e-mail at cathy.kelly@navy.mil. 
                                            
CONTRACTOR QUESTIONS

All questions from contractors concerning the RFQ must be received in writing (e-mail) no later than COB 01 Aug 2016  in order to allow adequate time for a response or amendment.

SUBMISSION OF QUOTES 

All quoters must submit their quotes no later than the date identified on page one of the Solicitation or subsequent amendments issued in support of this Solicitation to the attention of Cathy Kelly, Code 270.2A at NAVSUP Fleet Logistics Center Norfolk, Philadelphia Office, 700 Robbins Avenue, Building 2B, Philadelphia, Pennsylvania, 19111-5083, via regular or overnight mail.  

NOTE: Method of Proposal Submission

Faxes, e-mails, and/or responses through NECO or any method other than Hard Copy format are not acceptable.   Hand-carried proposals are not permitted.

PERFORMANCE WORK STATEMENT
Review, Revise and Validate 

Navy Standard Core Menu Recipes

1.0  BACKGROUND.  The Navy Standard Core Menu supports afloat and ashore food service operations.  Recipe ingredients supporting Navy’s menu require review, analysis, updating, and validation.  Ingredients listed on recipes shall align to ingredients contained in the Navy’s Master Load List.  Equipment required for recipes shall align with the Navy’s food service equipment catalog.  The Department of Defense Go For Green® program seeks to color code ingredients and recipes to help influence Sailor choice toward healthier food options.  Green, yellow, and red colors identify how often sailors should consume food items to establish and maintain optimal nutritional fitness.  Navy recipes shall be assessed and coded using established G4G compliance criteria.  
2.0  SCOPE.  

The scope of the effort is to review, modify, and validate recipes required to support the Navy Standard Core Menu and the Go For Green® Program. The number of recipes under this statement of work shall not exceed 900.  In addition, the contractor shall provide “best practices” recommendations from corporate and industry experience on recipe , and importable / exportable to formats including: .txt, .html, .pdf, xls, .doc, .ppt, .dat, .jpg, etc.
Recipes contain administrative data, ingredients, weights/measures, methods, and notes. Recipes provided by the government will be reviewed to update and validate each of these areas using the United States Department of Agriculture (USDA) nutrient data base located at https://ndb.nal.usda.gov/ and the Department of Defense Go For Green program (G4G) coding criteria (See below for G4G Coding Chart and 2015 Sodium Criteria Chart). 

Each recipe’s individual ingredients and weight/measure information requires review and analysis to validate yield and portion accuracy. All recipe ingredients shall be analyzed to determine the overall Go For Green color code and sodium level assigned to the recipe. The Contractor shall improve the healthiness of recipes by using healthier variants of the same ingredient when available. As examples, the Contractor can modify recipes to propose leaner cuts of meat, unsaturated oils, lower fat dairy ingredients, reduced sodium ingredients, and reduced total sugar without using artificial sweeteners.  The Contractor should use high fiber ingredients where and when possible.  The below nutrients and calculations shall be validated for accuracy on each recipe: 


a. Total calories for the recipe

b. Carbohydrates measured in grams

c. Protein measured in grams

d. Fat measured in grams

e. Percentage of calories from fat in total recipe with each gram equal to 9 calories

f. Saturated Fat measured in grams (new category on recipe)

g. Percentage of calories from saturated fat in total recipe with each gram equal to 9 calories (new category on recipe)

h. Fiber measured in grams

i. Cholesterol measured in milligrams

j. Calcium measured in milligrams

k. Sodium measured in milligrams

l. Total sugar measured in grams

Go For Green® (G4G) is a color code based food identification system designed to influence patron food choices that improve performance.  Color codes are Green (Eat Often), Yellow (Eat Occasionally), and Red (Eat Rarely). Recipes shall be color coded according to G4G criteria. Green, yellow, and red coding (G, Y, R) and sodium levels (Low, Moderate, High) shall be annotated conspicuously on the recipe in all electronic formats.  Place the letters G, Y, or R and L, M, or H to identify the recipe G4G color code and sodium level.  Beverage recipes shall not have a sodium level.
Recipe color-coding requires an assessment of percentage of calories from total fat, percentage of calories from saturated fat, sugar content, fiber content, and degree of processing (See below Go For Green coding worksheet).

Green coded recipes have less than 30% of the recommended daily allowance (RDA) of total fat and less than 10% of saturated fat. Yellow coded recipes have 31-49% total fat and 11-15% saturated fat.  Red coded recipes contain greater than 50% total fat and greater than or equal to 16% saturated fat.  

Sodium levels listed on recipes do not impact the color of a recipe (See below Go For Green coding worksheet).

3.0  CONTRACTOR REQUIREMENTS.  The contractor shall have expertise in:

· Revision and validation of food service recipes 

· Analyzing recipes and ingredients using the USDA nutrient database

· Applying established criteria to enhance the nutritional benefit of recipes
· Standardizing recipes for large quantity food production
Best practice recommendations, to include:  

     - Utilize more efficient production practices/procedures/equipment (cooking with combi-ovens)

     - Substitute healthier ingredients to improve recipe when available/listed on Master Load List

· Serve Safe Hazard Analysis Critical Control Point food safety principles and industry standards

· Ability to keep data secure from outside sources

· Have the ability to provide US citizens work on or handle the project in any way 

· At least one staff member is required to have current serve safe certification to ensure recipe compliance with HACCP food safety principles  
4.0  TASKS.  The contractor shall complete the following tasks:

4.1
 Initial analysis and needs assessment of recipes 

     - In depth look at recipe ingredients, methods, weights, measures, yield, portion size, equipment and notes. Recipes shall detail step-by-step instructions (methods) on how to develop each meal to yield 100 portions using USDA standard item portion size.
               4.2     
Complete nutrient analysis of all recipes including sugar and sodium 

     - Utilize United States Department of Agriculture nutrient analysis database for all ingredients in each recipe



- Refer to link https://ndb.nal.usda.gov/

4.3
Assign Go For Green color code

     - Color code all recipes using Go For Green criteria and coding worksheets

4.4
Assign Sodium Level

     - Sodium code all recipes except beverages 

(Refer to the 2015 Sodium Criteria Chart for sodium levels

4.5   
  Develop Best practices recommendation report, to include:  

     - Utilize more efficient production practices/procedures/equipment (cooking with combi-ovens)

     - Substitute healthier ingredients to improve recipe when available/listed on Master Load List

     - At least one staff member is required to have current serve safe certification to ensure recipe    compliance with HACCP food safety principles  
4.6 
 Update recipe methods, notes 

-  Culmination of all proper procedures into written logical step-by-step instructions written at 8th grade education level.  Ingredients and methods should sync in order of use in the recipe.
     -  Order of ingredients shall coincide with methods on recipes
     -  Notes updated to reflect best cooking practices and information not contained in methods

     -  Completed recipes with completed Go For Green and Sodium coding worksheets shall be provided two weeks post award, then monthly afterward.  The two week post award recipes and coding worksheets shall number no less than 10.  The monthly rate starting six weeks post award shall be at least 180. 

4.7
Provide completed recipe as importable /exportable formats
     -  A completed recipe is defined as:

· reviewed and updated administrative data, ingredients, weights, measures, methods, and notes.  A completed Go For Green color coding and sodium worksheet shall be provided with each completed recipe. All data and completed recipes shall be importable /exportable to formats including .txt,   .html, .pdf, .xls, .doc, .ppt, .dat, .jpg, etc.
- Electronic formats shall be modifiable to support future recipe changes as needed. 
     - The contractor shall use ingredients and equipment solely contained within the Navy’s Master Load List and equipment catalog. 

4.8   
Provide monthly status report to include completed recipes with worksheets and any challenges, issues, and recommendations for improvement to date.  Status report shall provide update as to project timeline, accomplishments to date.
4.9 
Provide Information briefings, (As requested by government) 
4.10 
Provide POA&M report - Contractor shall address what, how, and when the contractor shall meet each task to support the deliverable.

Note:  The Government will provide the Master Load List and equipment catalog.
5.0  DELIVERABLES.  NAVSUP will review each deliverable at their discretion and provide feedback to the contractor when required.  The contractor shall support periodic review meetings when progress is not aligned with tasks and deliverables identified herein. The contractor shall deliver the following information to the COR or designated Government individual.

              Note:   Reports should be given in written (contractor) format no later than the 5th of each month (for monthly reports), within 7 days of completion of a deliverable, or within 7 days of request by government

	Deliverable


	Deliverable description
	Copies
	Due Date(s)
	Section

	1
	POA&M
	 1) Electronic


	7 Days after contract award
	4.10

	2
	Status report
	 1) Electronic
	Monthly 
	4.8

	3
	Compiled and Written Best Practice report 
	 1) Electronic
	Within 120 days of Contract Award
	4.5

	4
	Completed recipes with coding worksheets
	 1) Electronic
	Two weeks after date of contract; monthly thereafter
	4.7

	5
	Briefings
	 1) Electronic
	As requested by the Government
	4.9


6.0  PERFORMANCE REQUIREMENTS.
QUALITY ASSURANCE SURVEILLANCE PLAN

Purpose:  To ensure that the Government has an effective and systematic method of surveillance for the services in the PWS.  The QASP will be used primarily as a tool to verify that the contractor is performing all services required by the PWS in a timely, accurate and complete fashion.

1.
 Critical performance processes and requirements.   Critical to the performance of the recipe management services to be provided is the timely, accurate and thorough completion of all contract/task order requirements.

2.
 Performance Standards


a.
Schedule - The due dates for deliverables and the actual accomplishment of the schedule will be assessed against original due dates and milestones established for the contract or task order(s).


b.
Deliverables – The deliverables required to be submitted will be assessed against the specifications for the deliverables detailed in the contract/task order(s) and the Quality Control Plan (QCP), if required by the contract, for the required content, quality, timeliness, and accuracy.


c.
Past Performance - In addition to any schedule, deliverables, and cost aspects of performance discussed above, pursuant to FAR 42.15, the Government will assess the contractor’s record of conforming to contract requirements and to standards of good workmanship, the contractor’s adherence to contract schedules including the administrative aspects of performance, the contractor’s history of reasonable and cooperative behavior and commitment to customer satisfaction, and the contractor’s business-like concern for the interest of the customer.

3.
Surveillance methods:  The primary methods of surveillance used to monitor performance of this contract will include, but not be limited to, random or planned sampling, periodic or inspection, and validated customer complaints.  

4.
 Performance Measurement:  Performance will be measured in accordance with the following table:

	Quality Assurance Surveillance Plan (QASP) 

	PWS  para.
	Performance Requirement
	Performance Standard
	Acceptable Quality level
	Method of Surveillance

	
	Contract Deliverables
	Contract deliverables furnished as prescribed in the PWS, attachments, etc., as applicable.
	>95% of deliverables submitted timely and without rework required.
	Inspection by the COR

	4. –4.4


	Go For Green Color Coding and Sodium Level Coding 


	Identify recipe fields, format and nutrient information. Provide recipes with 12 nutrient criteria determined from USDA nutrient analysis database.  Color code/sodium level compliance with G4G Coding worksheet and 2015 Sodium Criteria Chart. Recipe shall have a G, Y, or R for color code and L, M, or H for sodium level.  Beverages shall not have a sodium code. 
	>95% of deliverables submitted timely and without rework required.
	Measured by receiving recipes to review for all parameters defined. 

	4.6-4.7;


	Update Recipe Methods and Provide Output Report
	In accordance with the PWS, within 180 days of contract award, provide editable importable/exportable formats including: .txt, .html, .pdf, xls, .doc, .ppt, .dat, .jpg, etc. digital media, to include clear, precise procedures with step by step instructions; written at 8th grade education level on completed recipes.  Ingredients and methods should sync in order of preparation in the recipe.
	All performance elements rated Satisfactory (or higher)
	Measured by date of receipt of recipes received 

	
	Overall Contract Performance,  including providing required staffing levels
	Overall contract performance of sufficient quality to earn a Satisfactory (or higher) rating in the COR’s report on Contractor Performance
	All performance elements rated Satisfactory (or higher)
	Assessment by the COR


Go For Green Coding Worksheet
	Nutrition Component
	Value
	Possible points
	Points

	Preparation 
	Is the cooking method of the product deep-frying?
	Stop here – automatically Red

	Trans fat
	Does the product contain “partially hydrogenated or hydrogenated fat” (trans fat)?
	Stop here – automatically Red

	Additives
	Does the product contain monosodium glutamate (MSG)? 
	Stop here – automatically Red

	% of calories from saturated fat 


	Calculate % of calories from saturated fat or use nutrient analysis 


	 </=10% sat fat = 2

11-15% sat fat = 1 

>/=16% or more sat fat = 0
	

	Fiber
	Grams of naturally occurring fiber per serving


	>6 grams = 3

3-6 grams = 1 

<3 grams = 0
	

	Sugar – Beverages 


	Amount of total sugar per nutrient analysis


	</=15 grams of sugar = 3 

16-24 grams of sugar = 1 

>24 grams of sugar = 0
	

	Sugar – other
	Amount of sugar per nutrient analysis
	Low = 3 

Moderate = 1

High = 0
	

	Non-Nutritive sweeteners

*For beverages, yogurts, desserts, and breads only


	Does the product have any of the following ingredients:

· Acesulfame potassium (“Sunett”, “Sweet One”)

· Aspartame (“Equal”, “NutraSweet”)
· Saccharin (“Sweet ‘N Low”)

· Sucralose (“Splenda”)

· Truvia, Neotame, or Stevia
	Product no longer qualifies for Green - use points to determine Yellow or Red.

	
	
	Yes = 0 

No = 1
	

	Degree of processing 

(“Bad” processing=chemical additives and/or preservatives, ingredients where nutrients have been stripped away, fillers, artificial flavors and colors

Ok processing=canning, dehydrating, freezing, etc. (what is added during processing can be bad, but the processes themselves are not bad)
	How processed are the ingredients in the product?

· Whole food ingredients: fresh or frozen vegetables, fresh fruits, nuts, seeds, whole grains, unprocessed proteins

· Lightly processed: canned plain vegetables (ex: tomatoes or beans), canned fruits in juice or water; dehydrated fruits or vegetables; canned soups

· Moderately processed and/or Refined: refined (white) grains (ex: white bread, rice and pasta), canned fruits or vegetables with added sat fat and/or low to moderate amounts of added sugar

· Highly processed ingredients as demonstrated by: chemical additives and/or preservatives, such as sulfites, nitrates/nitrites; fillers, artificial flavors
	Mostly whole foods ingredients = 3

Lightly processed, but still of high nutritional value = 2

Moderately processed and/or refined ingredients=1 

Highly processed= 0
	

	% of calories from 

total fat


	Calculate % of calories from total fat


	</= 30% total fat (up to 40% if sat fat is low) = 2

31-49% total fat = 1

>/= 50% total fat = 0 
	

	
	
	Total points:
	

	
	
	Color code:
	


Scoring (Total Points): Green = 9-14, Yellow = 6-8, Red = ≤5
Coding Worksheet Nutrient Analysis At The Recipe Level: To code the recipe, start by asking 3 questions which may determine the color code to be red.  If the answer to any of the 3 questions is yes, stop and code the recipe red but continue to identify the sodium level for all recipes except beverages.  Proceed to look at the recipe and assigning points to the additional six nutrition components on coding worksheet.  Total the points from the coding worksheet and assign a color based on the points at the bottom of the coding worksheet.
Nutrient Analysis AT The Ingredient Level: Nutrient analysis has to be completed on each ingredient in the recipe. The nutrient criteria identified under the 2.0 Scope section lists the required nutrients. Begin by using the USDA Nutrient database and look up the nutrients for each ingredient listed in the recipe. These shall be in grams and milligrams. Next, move to the nutrient analysis at the recipe level.

Calculate the percentage of total calories from fat in the nutrient analysis of recipe.  

How To Calculate Percent of Calories From Total Fat

a. Formula = (total fat grams x 9 calories per gram)/total calories x 100.

b. Use the example: an item has 254 total calories, 3 grams of total fat, and 1 gram of saturated fat.

c. 3 grams of total fat x 9 calories per gram = 27 calories from fat

d. Divide the total fat calories by the total calories = 27 calories from total fat/254 total calories = 0.106

e. Multiply by 100 to get percent calories from total fat = 0.106 x 100 = 10.6% calories from total fat.

Calculate the percentage of total calories from saturated fat in the nutrient analysis of recipe.  

How To Calculate The Percent of Calories From Saturated Fat

a. Formula = (saturated fat grams x 9)/total calories x 100

b. Use the example: an item has 254 total calories, 3 grams of total fat, and 1 gram of saturated fat.

c. 1 gram of saturated fat x 9 calories per gram = 9 calories from saturated fat

d. Divide the total saturated fat calories by the total calories = 9 calories from saturated fat/254 total calories = 0.035

e. Multiply by 100 to get percent calories from saturated fat = 0.035 x 100 = 3.5% calories from saturated fat

Sodium: 

Sodium is an independent factor but must be identified for each recipe.  The criteria for a recipe to be classified low, moderate or high sodium differs according to the food category.  Beverages shall not have a sodium code.
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7.0     PERIOD OF PERFORMANCE.  Period of performance shall be the day after contract award and continue for 6 months thereafter. 

8.0    PLACE OF PERFORMANCE.  Work shall be accomplished and at the Contractor site. 
9.0   CLASSIFICATION/SECURITY.  Unclassified.  Security clearance not required.  Must meet and comply

with all U.S. Navy and Installation security requirements.  Release of information outside the government is not authorized.
10.0 GOVERNMENT FURNISHED ITEMS
10.1 
The Government will provide the Contractor with all recipes, the Master Load List of Navy approved ingredients, and the Navy approved food service equipment catalog via email after award is made.   The Contractor is responsible for providing all equipment, personnel, work space and supplies necessary to deliver the services in accordance with the PWS.
11.0 INFORMATION COLLECTED WITHIN CONTRACT
All information collected or provided within this contract and all information produced in response to this contract shall be the sole property of the Government and maintained in a secure environment with strict access controls.  No information under this contract shall be disseminated without the express permission of the Government. 

12.0    Enterprise-wide Contractor Manpower Reporting Application (ECMRA)
The contractor shall report ALL contractor labor hours (including subcontractor labor hours) required for performance of services provided under this contract for the Services provided via a secure data collection site.  The contractor is required to completely fill in all required data fields using the following web address:  https://doncmra.nmci.navy.mil.

Reporting inputs shall be for the labor executed during the period of performance during each Government fiscal year (FY), which is October 1 through September 30.  While inputs may be reported any time during the FY, all data shall be reported no later than October 31 of each calendar year.  Contractors may direct questions to the help desk, linked at https://doncmra.nmci.navy.mil. 

CONTRACT ADMINISTRATION PLAN
CONTRACT ADMINISTRATION PLAN (CAP)

FOR FIXED PRICE CONTRACTS

In order to expedite the administration of this contract, the following delineation of duties is provided.  The names, addresses and phone numbers for these offices or individuals are included elsewhere in the contract award document.  The office or individual designated as having responsibility should be contacted for any questions, clarifications, or information regarding the administration function assigned.

1.  The Procuring Contract Office (PCO) is responsible for:

    
a.  All pre-award duties such as solicitation, negotiation and award of contracts. 

    
b.  Any information or questions during the pre-award stage of the procurement.

    
c.  Freedom of Information inquiries.

   
 d.  Changes in contract terms and/or conditions.

   
 e.  Post award conference.

2.  The Contract Administration Office (CAO) is responsible for matters specified in the FAR 42.302 and DFARS 42.302 except those areas otherwise designated as the responsibility of the Contracting Officer's Representative (COR) or someone else herein. 

3.  The paying office is responsible for making payment of proper invoices after acceptance is documented.

4.  The Contracting Officer's Representative (COR) is responsible for interface with the contractor and performance of duties such as those set forth below.  It is emphasized that only the PCO/CAO has the authority to modify the terms of the contract.  In no event will any understanding, agreement, modification, change order, or other matter deviating from the terms of the basic contract between the contractor and any other person be effective or binding on the Government.  If in the opinion of the contractor an effort outside the scope of the contract is requested, the contractor shall promptly notify the PCO in writing.  No action may be taken by the contractor unless the PCO or CAO has issued a contractual change.  The COR duties are as follows:

  
a.  Technical Interface                                                                                                                                                                                                       
                                                                                                                                               


               
(1) The COR is responsible for all Government technical interface concerning the contractor and furnishing technical instructions to the contractor.  These instructions may include:  technical advice/recommendations/clarifications of specific details relating to technical aspects of contract requirements; milestones to be met within the general terms of the contract or specific subtasks of the contract; or, any other interface of a technical nature necessary for the contractor to perform the work specified in the contract.   The COR is the point of contact through whom the contractor can relay questions and problems of a technical nature to the PCO. 


  
(2) The COR is prohibited from issuing any instruction which would constitute a contractual change.  The COR shall not instruct the contractor how to perform. If there is any doubt whether technical instructions contemplated fall within the scope of work, contact the PCO for guidance before transmitting the instructions to the contractor.

    
b.  Contract Surveillance


  
(1) The COR shall monitor the contractor's performance and progress under the contract.  In performing contract surveillance duties, the COR should exercise extreme care to ensure that he/she does not cross the line of personal services.  The COR must be able to distinguish between surveillance (which is proper and necessary) and supervision (which is not permitted).  Surveillance becomes supervision when you go beyond enforcing the terms of the contract.  If the contractor is directed to perform the contract services in a specific manner, the line is being crossed.  In such a situation, the COR's actions would be equivalent to using the contractor's personnel as if they were government employees and would constitute transforming the contract into one for personal services.


  
(2) The COR shall monitor contractor performance to see that inefficient or wasteful methods are not being used.  If such practices are observed, the COR is responsible for taking reasonable and timely action to alert the contractor and the PCO to the situation.


  
(3) The COR will take timely action to alert the PCO to any potential performance problems.  If performance schedule slippage is detected, the COR should determine the factors causing the delay and report them to the PCO, along with the contractor's proposed actions to eliminate or overcome these factors and recover the slippage.  Once a recovery plan has been put in place, the COR is responsible for monitoring the recovery and keeping the PCO advised of progress.



(4) If the Contractor Performance Assessment Reporting System (CPARS) is applicable to the contract you are responsible for completing a Contractor Performance Assessment Report (CPAR) in the CPARS Automated Information System (AIS).  The initial CPAR, under an eligible contract, must reflect evaluation of at least 180 days of contractor performance.  The completed CPAR, including contractor comments if any, (NOTE: contractors are allowed 30 days to input their comments) should be available in the CPARS AIS for reviewing official (PCO) review no later than 270 days after start of contract performance.  Subsequent CPARs covering any contract option periods should be ready at 1-year intervals thereafter. 
    
c.  Invoice Review and Approval/Inspection and Acceptance


  
(1) The COR is responsible for quality assurance of services performed and acceptance of the services or deliverables.  The COR shall expeditiously review copies of the contractor's invoices or vouchers, certificate of performance and all other supporting documentation to determine the reasonableness of the billing.  In making this determination, the COR must take into consideration all documentary information available and any information developed from personal observations. 


  
(2) The COR must indicate either complete or partial concurrence with the contractor's invoice/voucher by executing the applicable certificate of performance furnished by the contractor.  The COR must be cognizant of the invoicing procedures and prompt payment due dates detailed elsewhere in the contract. 


 
(3) The COR will provide the PCO and the CAO with copies of acceptance documents such as Certificates of Performance. 



(4) The COR shall work with the Contractor to obtain and execute a final invoice no more than 60 days after completion of contract performance.  The COR shall ensure that the invoice is clearly marked as a “Final Invoice.”

    
d.  Contract Modifications.  The COR is responsible for developing the statement of work for change orders or modifications and for preparing an independent government cost estimate of the effort described in the proposed statement of work. 

    
e.  Administrative Duties


  
(1) The COR shall take appropriate action on technical correspondence pertaining to the contract and for maintaining files on each contract.  This includes all modifications, government cost estimates, contractor invoices/vouchers, certificates of performance, DD 250 forms and contractor's status reports. 


  
(2) The COR shall maintain files on all correspondence relating to contractor performance, whether satisfactory or unsatisfactory, and on trip reports for all government personnel visiting the contractor's place of business for the purpose of discussing the contract. 


  
(3) The COR must take prompt action to provide the PCO with any contractor or technical code request for change, deviation or waiver, along with any supporting analysis or other required documentation.

    
f.  Government Furnished Property.  When government property is to be furnished to the contractor, the COR will take the necessary steps to insure that it is furnished in a timely fashion and in proper condition for use. The COR will maintain adequate records to ensure that property furnished is returned and/or that material has been consumed in the performance of work. 

    
g.  Security.  The COR is responsible for ensuring that any applicable security requirements are strictly adhered to.

    
h.  Standards of Conduct.  The COR is responsible for reading and complying with all applicable agency standards of conduct and conflict of interest instructions. 

    
i.  Written Report/Contract Completion Statement.  



(1) The COR is responsible for timely preparation and submission to the PCO, of a written, annual evaluation of the contractors performance.  The report shall be submitted within 30 days prior to the exercise of any contract option and 60 days after contract completion.  The report shall include a written statement that services were received in accordance with the Contract terms and that the contract is now available for close-out.  The report shall also include a statement as to the use made of any deliverables furnished by the contractor. 



(2) If the Contractor Performance Assessment Reporting System (CPARS) is applicable to the contract you are responsible for completing a final Contractor Performance Assessment Report (CPAR) in the CPARS with 30 days of contract completion.



(3) The COR is responsible for providing necessary assistance to the Contracting Officer in performing Contract Close-out in accordance with FAR 4.804, Closeout of Contract Files.

5.  The Technical Assistant (TA), if appointed, is responsible for providing routine administration and monitoring assistance to the COR.  The TA does not have the authority to provide any technical direction or clarification to the contract.  Duties that may be performed by the TA are as follows: 

    
a.  Identify contractor deficiencies to the COR.  

    
b.  Review contract deliverables, recommend acceptance/rejection, and provide the COR with documentation to support the recommendation.  

    
c.  Assist in preparing the final report on contractor performance for the applicable contract in accordance with the format and procedures prescribed by the COR.

    
d.  Identify contract noncompliance with reporting requirements to the COR.

    
e.  Review contractor status and progress reports, identify deficiencies to the COR, and provide the COR with recommendations regarding acceptance, rejection, and/or Government technical clarification requests.

    
f.  Review invoices and provide the COR with recommendations to facilitate COR certification of the invoice.

    
g.  Provide the COR with timely input regarding technical clarifications for the statement of work, possible technical direction to provide the contractor, and recommend corrective actions.

    
h.  Provide detailed written reports of any trip, meeting, or conversation to the COR subsequent to any interface between the TA and contractor.

INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:

	CLIN 
	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	0001 
	Destination 
	Government 
	Destination 
	Government 


DELIVERY INFORMATION

	CLIN 
	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 

	 
	 
	 
	 
	 

	0001 
	N/A 
	N/A 
	N/A 
	N/A 


COR
Note:  To be completedd at the time of award 

APPOINTMENT OF CONTRACTING OFFICER’S REPRESENTATIVE 

(a)  The Contracting Officer hereby designates the following individual as Contracting Officer’s Representative(s) (COR) for this contract:


__________________________________________


NAME




CODE


__________________________________________


MAIL ADDRESS


__________________________________________


TELEPHONE NUMBER

(b)  In the absence of the COR named above, all responsibilities and functions assigned to the COR shall be the responsibility of the alternate COR acting on behalf of the COR.  The Contracting Officer hereby appoints the following individual as the alternate COR:


__________________________________________


NAME




CODE


__________________________________________


MAIL ADDRESS


__________________________________________


TELEPHONE NUMBER

(c)  The COR will act as the Contracting Officer’s representative for technical matters, providing technical direction and discussion as necessary with respect to the specification or statement of work, and monitoring the progress and quality of contractor performance.  The COR is not an Administrative Contracting Officer and does not have authority to take any action, either directly or indirectly, that would change the pricing, quantity, quality, place of performance, delivery schedule, or any other terms and conditions of the contract (or delivery/task order), or to direct the accomplishment of effort which goes beyond the scope of the statement of work in the contract (or delivery/task order).

(d)  It is emphasized that only a Contracting officer has the authority to modify the terms of the contract, therefore, in no event will any understanding, agreement, modification, change order, or other matter deviating from the terms of the basic contract between the contractor and any other person be effective or binding on the Government.  When/if, in the opinion of the contractor, an effort outside the existing scope of the contract (or delivery/task order) is requested, the contractor shall promptly notify the PCO in writing.  No action shall be taken by the contractor under such direction unless the PCO or ACO has issued a contractual change or otherwise resolved the issue.

CLAUSES INCORPORATED BY REFERENCE

	252.201-7000 
	Contracting Officer's Representative 
	DEC 1991 
	 


CLAUSES INCORPORATED BY FULL TEXT

Note:  To be completed at the time of award

252.232-7006 WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (MAY 2013)
(a) Definitions. As used in this clause—

Department of Defense Activity Address Code (DoDAAC) is a six position code that uniquely identifies a unit, activity, or organization.

Document type means the type of payment request or receiving report available for creation in Wide Area WorkFlow (WAWF).

Local processing office (LPO) is the office responsible for payment certification when payment certification is done external to the entitlement system.

(b) Electronic invoicing. The WAWF system is the method to electronically process vendor payment requests and receiving reports, as authorized by DFARS 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports.

(c) WAWF access. To access WAWF, the Contractor shall—

(1) Have a designated electronic business point of contact in the System for Award Management at https://www.acquisition.gov; and
(2) Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step procedures for self-registration available at this web site.

(d) WAWF training. The Contractor should follow the training instructions of the WAWF Web-Based Training Course and use the Practice Training Site before submitting payment requests through WAWF. Both can be accessed by selecting the “Web Based Training” link on the WAWF home page at https://wawf.eb.mil/.
(e) WAWF methods of document submission. Document submissions may be via Web entry, Electronic Data Interchange, or File Transfer Protocol.

(f) WAWF payment instructions. The Contractor must use the following information when submitting payment requests and receiving reports in WAWF for this contract/order:

(1) Document type. The Contractor shall use the following document type(s).

___________________________________________________________

(Contracting Officer: Insert applicable document type(s). Note: If a “Combo” document type is identified but not supportable by the Contractor’s business systems, an “Invoice” (stand-alone) and “Receiving Report” (stand-alone) document type may be used instead.)
(2) Inspection/acceptance location. The Contractor shall select the following inspection/acceptance location(s) in WAWF, as specified by the contracting officer.

____________________________________________________________

(Contracting Officer: Insert inspection and acceptance locations or “Not applicable.”)
(3) Document routing. The Contractor shall use the information in the Routing Data Table below only to fill in applicable fields in WAWF when creating payment requests and receiving reports in the system.

Routing Data Table*

	Field Name in WAWF
	Data to be entered in WAWF

	Pay Official DoDAAC
	

	Issue By DoDAAC
	

	Admin DoDAAC
	

	Inspect By DoDAAC
	

	Ship To Code
	

	Ship From Code
	

	Mark For Code
	

	Service Approver (DoDAAC)
	

	Service Acceptor (DoDAAC)
	

	Accept at Other DoDAAC
	

	LPO DoDAAC
	

	DCAA Auditor DoDAAC
	

	Other DoDAAC(s)
	


(*Contracting Officer: Insert applicable DoDAAC information or “See schedule” if multiple ship to/acceptance locations apply, or “Not applicable.”)
(4) Payment request and supporting documentation. The Contractor shall ensure a payment request includes appropriate contract line item and subline item descriptions of the work performed or supplies delivered, unit price/cost per unit, fee (if applicable), and all relevant back-up documentation, as defined in DFARS Appendix F, (e.g. timesheets) in support of each payment request.

(5) WAWF email notifications. The Contractor shall enter the e-mail address identified below in the “Send Additional Email Notifications” field of WAWF once a document is submitted in the system.

________________________________________________________________

________________________________________________________________

(Contracting Officer: Insert applicable email addresses or “Not applicable.”)
(g) WAWF point of contact.
(1) The Contractor may obtain clarification regarding invoicing in WAWF from the following contracting activity’s WAWF point of contact.

_________________________________________________________________

(Contracting Officer: Insert applicable information or “Not applicable.”)

(2) For technical WAWF help, contact the WAWF helpdesk at 866-618-5988.

(End of clause)
CLAUSES INCORPORATED BY REFERENCE

	52.204-7 
	System for Award Management 
	JUL 2013 
	 

	52.204-13 
	System for Award Management Maintenance 
	JUL 2013 
	 

	52.209-7 
	Information Regarding Responsibility Matters 
	JUL 2013 
	 

	52.212-4 
	Contract Terms and Conditions--Commercial Items 
	MAY 2015 
	 

	52.252-1 
	Solicitation Provisions Incorporated By Reference 
	FEB 1998 
	 

	52.252-2 
	Clauses Incorporated By Reference 
	FEB 1998 
	 

	252.203-7000 
	Requirements Relating to Compensation of Former DoD Officials 
	SEP 2011 
	 

	252.203-7997 (Dev) 
	Prohibition on Contracting with Entities that Require Certain Internal Confidentiality Agreements (Deviation 2016-O0003) 
	OCT 2015 
	 

	252.204-7003 
	Control Of Government Personnel Work Product 
	APR 1992 
	 

	252.204-7012 
	Safeguarding Covered Defense Information and Cyber Incident Reporting. 
	DEC 2015 
	 

	252.227-7020 
	Rights In Special Works 
	JUN 1995 
	 

	252.232-7003 
	Electronic Submission of Payment Requests and Receiving Reports 
	JUN 2012 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.212-5     CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR EXECUTIVE ORDERS--COMMERCIAL ITEMS (JUN 2016) 

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses, which are incorporated in this contract by reference, to implement provisions of law or Executive orders applicable to acquisitions of commercial items:

(1) 52.209-10, Prohibition on Contracting with Inverted Domestic Corporations (Nov 2015).

(2) 52.233-3, Protest After Award (AUG 1996) (31 U.S.C. 3553).

(3) 52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Public Laws 108-77 and 108-78 (19 U.S.C. 3805 note)).
(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the Contracting Officer has indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items: (Contracting Officer check as appropriate.)

 ___   (1) 52.203-6, Restrictions on Subcontractor Sales to the Government (Sept 2006), with Alternate I (Oct 1995) (41 U.S.C. 4704 and 10 U.S.C. 2402).
____ (2) 52.203-13, Contractor Code of Business Ethics and Conduct (Oct 2015) (41 U.S.C. 3509).

_X___  (3) 52.203-15, Whistleblower Protections under the American Recovery and Reinvestment Act of 2009 (June 2010) (Section 1553 of Pub. L. 111-5). (Applies to contracts funded by the American Recovery and Reinvestment Act of 2009.) 

_X__ (4) 52.204-10, Reporting Executive Compensation and First-Tier Subcontract Awards (Oct 2015) (Pub. L. 109-282) (31 U.S.C. 6101 note).

___  (5) [Reserved] 

___  (6) 52.204-14, Service Contract Reporting Requirements (JAN 2014) (Pub. L. 111-117, section 743 of Div. C).
___  (7) 52.204-15, Service Contract Reporting Requirements for Indefinite-Delivery Contracts (JAN 2014) (Pub. L. 111-117, section 743 of Div. C).

___  (8) 52.209-6, Protecting the Government's Interest When Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment. (Oct 2015) (31 U.S.C. 6101 note).

_X___ (9) 52.209-9, Updates of Publicly Available Information Regarding Responsibility Matters (July 2013) (41 U.S.C. 2313).

____ (10) [Reserved]

____ (11)(i) 52.219-3, Notice of HUBZone Set-Aside or Sole-Source Award (NOV 2011) (15 U.S.C. 657a).

    _
____  (ii) Alternate I (NOV 2011) of 52.219-3.

____ (12) (i) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business Concerns (OCT 2014) (if the offeror elects to waive the preference, it shall so indicate in its offer) (15 U.S.C. 657a).

____ (ii) Alternate I (JAN 2011) of 52.219-4.

____ (13) [Reserved] 

__X__ (14)(i)  52.219-6, Notice of Total Small Business Set-Aside (NOV 2011) (15 U.S.C. 644).

____ (ii) Alternate I (NOV 2011).
____ (iii) Alternate II (NOV 2011).

____ (15)(i)  52.219-7, Notice of Partial Small Business Set-Aside (June 2003) (15 U.S.C. 644). 

____ (ii) Alternate I (Oct 1995) of 52.219-7. 

____ (iii) Alternate II (Mar 2004) of 52.219-7. 

____ (16) 52.219-8, Utilization of Small Business Concerns (OCT 2014) (15 U.S.C. 637(d)(2) and (3)).
____ (17)(i)  52.219-9, Small Business Subcontracting Plan (Oct 2015) (15 U.S.C. 637(d)(4)).

____ (ii) Alternate I (Oct 2001) of 52.219-9. 

____ (iii) Alternate II (Oct 2001) of 52.219-9. 

____ (iv) Alternate III (Oct 2015) of 52.219-9.
____ (18) 52.219-13, Notice of Set-Aside of Orders (NOV 2011) (15 U.S.C. 644(r)).

_X___ (19) 52.219-14, Limitations on Subcontracting (NOV 2011) (15 U.S.C. 637(a)(14)).

____ (20) 52.219-16, Liquidated Damages—Subcon-tracting Plan (Jan 1999) (15 U.S.C. 637(d)(4)(F)(i)).

____ (21) 52.219-27, Notice of Service-Disabled Veteran-Owned Small Business Set-Aside (NOV 2011) (15 U.S.C. 657f).

____ (22)  52.219-28, Post Award Small Business Program Rerepresentation (July 2013) (15 U.S.C. 632(a)(2)). 

____ (23) 52.219-29, Notice of Set-Aside for, or Sole Source Award to, Economically Disadvantaged Women-Owned Small Business Concerns (Dec 2015) (15 U.S.C. 637(m)).

____(24) 52.219-30, Notice of Set-Aside for, or Sole Source Award to, Women-Owned Small Business Concerns Eligible Under the Women-Owned Small Business Program (Dec 2015) (15 U.S.C. 637(m)).

_X___ (25) 52.222-3, Convict Labor (June 2003) (E.O. 11755).

_X___(26) 52.222-19, Child Labor--Cooperation with Authorities and Remedies (FEB 2016) (E.O. 13126).
____ (27) 52.222-21, Prohibition of Segregated Facilities (Apr 2015).
_X___ (28) 52.222-26, Equal Opportunity (Apr 2015) (E.O. 11246).

_X___ (29) 52.222-35, Equal Opportunity for Veterans (Oct 2015) (38 U.S.C. 4212).
____ (30) 52.222-36, Equal Opportunity for Workers with Disabilities (July 2014) (29 U.S.C. 793).

__X__ (31) 52.222-37, Employment Reports on Veterans (FEB 2016) (38 U.S.C. 4212).

____ (32) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act (Dec 2010) (E.O. 13496). 
_X___ (33)(i) 52.222-50, Combating Trafficking in Persons (March 2, 2015) (22 U.S.C. chapter 78 and E.O. 13627).
____ (ii) Alternate I (March 2, 2015) of 52.222-50 (22 U.S.C. chapter 78 and E.O. 13627).
____ (34) 52.222-54, Employment Eligibility Verification (Oct 2015). (E. O. 12989). (Not applicable to the acquisition of commercially available off-the-shelf items or certain other types of commercial items as prescribed in 22.1803.)

____ (35)(i)  52.223-9, Estimate of Percentage of Recovered Material Content for EPA–Designated Items (May 2008) (42 U.S.C. 6962(c)(3)(A)(ii)). (Not applicable to the acquisition of commercially available off-the-shelf items.) 

____ (ii) Alternate I (May 2008) of 52.223-9 (42 U.S.C. 6962(i)(2)(C)). (Not applicable to the acquisition of commercially available off-the-shelf items.) 

____ (36) 52.223-11, Ozone-Depleting Substances and High Global Warming Potential Hydrofluorocarbons (June, 2016) (E.O. 13693).

____ (37) 52.223-12, Maintenance, Service, Repair, or Disposal of Refrigeration Equipment and Air Conditioners (June, 2016) (E.O. 13693).
____ (38) (i) 52.223-13, Acquisition of EPEAT® Registered Imaging Equipment (Jun 2014) (E.O.s 13423 and 13514).

 ____  (ii) Alternate I (OCT 2015) of 52.223-13.
____ (39)(i) 52.223-14, Acquisition of EPEAT® Registered Televisions (Jun 2014) (E.O.s 13423 and 13514).
 ____   (ii) Alternate I (Jun 2014) of 52.223-14.

____ (40) 52.223-15, Energy Efficiency in Energy-Consuming Products (Dec 2007) (42 U.S.C. 8259b).

____ (41)(i)  52.223-16, Acquisition of EPEAT[supreg]-Registered Personal Computer Products (OCT 2015) (E.O.s 13423 and 13514).

____ (ii) Alternate I (Jun 2014) of 52.223-16. 

____X (42) 52.223-18, Encouraging Contractor Policies to Ban Text Messaging While Driving (Aug 2011) (E.O. 13513). 

____ (43) 52.223-20, Aerosols (June, 2016) (E.O. 13693).
____ (44) 52.223-21, Foams (June, 2016) (E.O. 13693).
____ (45) 52.225-1, Buy American--Supplies (May 2014) (41 U.S.C. chapter 83).
____(46) (i) 52.225-3, Buy American--Free Trade Agreements--Israeli Trade Act (May 2014) (41 U.S.C. chapter 83, 19 U.S.C. 3301 note, 19 U.S.C. 2112 note, 19 U.S.C. 3805 note, 19 U.S.C. 4001 note, Pub. L. 

103-182, 108-77, 108-78, 108-286, 108-302, 109-53, 109-169, 109-283, 110-138, 112-41, 112-42, and 112-43.
____ (ii) Alternate I (May 2014) of 52.225-3.
____ (iii) Alternate II (May 2014) of 52.225-3.
____ (iv) Alternate III (May 2014) of 52.225-3.
____ (47) 52.225-5, Trade Agreements (FEB 2016) (19 U.S.C. 2501,  et seq., 19 U.S.C. 3301 note).

_X___ (48) 52.225-13, Restrictions on Certain Foreign Purchases (June 2008) (E.O.’s, proclamations, and statutes administered by the Office of Foreign Assets Control of the Department of the Treasury). 

____ (49) 52.225-26, Contractors Performing Private Security Functions Outside the United States (Jul 2013) (Section 862, as amended, of the National Defense Authorization Act for Fiscal Year 2008; 10 U.S.C. 2302 Note).

____ (50) 52.226-4, Notice of Disaster or Emergency Area Set-Aside (Nov 2007) (42 U.S.C. 5150

____ (51) 52.226-5, Restrictions on Subcontracting Outside Disaster or Emergency Area (Nov 2007) (42 U.S.C. 5150).

____ (52) 52.232-29, Terms for Financing of Purchases of Commercial Items (Feb 2002) (41 U.S.C. 4505, 10 U.S.C. 2307(f)). 

____ (53) 52.232-30, Installment Payments for Commercial Items (Oct 1995) (41 U.S.C. 4505, 10 U.S.C. 2307(f)).

_X___ (54) 52.232-33, Payment by Electronic Funds Transfer—System for Award Management (July 2013) (31 U.S.C. 3332). 

____ (55) 52.232-34, Payment by Electronic Funds Transfer—Other than System for Award Management (July 2013) (31 U.S.C. 3332). 

____ (56) 52.232-36, Payment by Third Party (MAY 2014) (31 U.S.C. 3332).

____  (57) 52.239-1, Privacy or Security Safeguards (Aug 1996) (5 U.S.C. 552a). 

____ (58)(i)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (Feb 2006) (46 U.S.C. Appx. 1241(b) and 10 U.S.C. 2631). 

____ (ii) Alternate I (Apr 2003) of 52.247-64. 

(c) The Contractor shall comply with the FAR clauses in this paragraph (c), applicable to commercial services, that the Contracting Officer has indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items: (Contracting Officer check as appropriate.)

_____(1) 52.222-17, Nondisplacement of Qualified Workers (May 2014) (E.O. 13495).

_____ (2) 52.222-41, Service Contract Labor Standards (MAY 2014) (41 U.S.C. chapter 67).
_____ (3) 52.222-42, Statement of Equivalent Rates for Federal Hires (MAY 2014) (29 U.S.C. 206 and 41 U.S.C. chapter 67).

_____ (4) 52.222-43, Fair Labor Standards Act and Service Contract Labor Standards--Price Adjustment (Multiple Year and Option Contracts) (MAY 2014) (29 U.S.C. 206 and 41 U.S.C. chapter 67).
_____ (5) 52.222-44, Fair Labor Standards Act and Service Contract Labor Standards--Price Adjustment (MAY 2014) (29 U.S.C 206 and 41 U.S.C. chapter 67).

_____ (6) 52.222-51, Exemption from Application of the Service Contract Labor Standards to Contracts for Maintenance, Calibration, or Repair of Certain Equipment--Requirements (MAY 2014) (41 U.S.C. chapter 67).

_____ (7) 52.222-53, Exemption from Application of the Service Contract Labor Standards to Contracts for Certain Services--Requirements (MAY 2014) (41 U.S.C. chapter 67).

_____(8) 52.222-55, Minimum Wages Under Executive Order 13658 (DEC 2015) (E.O. 13658).

_____ (9) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (MAY 2014) (42 U.S.C. 1792).
_____ (10) 52.237-11, Accepting and Dispensing of $1 Coin (Sept 2008) (31 U.S.C. 5112(p)(1)).

(d) Comptroller General Examination of Record. The Contractor shall comply with the provisions of this paragraph (d) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit and Records--Negotiation. 

(1) The Comptroller General of the United States, or an authorized representative of the Comptroller General, shall have access to and right to examine any of the Contractor's directly pertinent records involving transactions related to this contract. 

(2) The Contractor shall make available at its offices at all reasonable times the records, materials, and other evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for any shorter period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If this contract is completely or partially terminated, the records relating to the work terminated shall be made available for 3 years after any resulting final termination settlement. Records relating to appeals under the disputes clause or to litigation or the settlement of claims arising under or relating to this contract shall be made available until such appeals, litigation, or claims are finally resolved. 

(3) As used in this clause, records include books, documents, accounting procedures and practices, and other data, regardless of type and regardless of form. This does not require the Contractor to create or maintain any record that the Contractor does not maintain in the ordinary course of business or pursuant to a provision of law. 

(e) (1) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of this clause, the Contractor is not required to flow down any FAR clause, other than those in this paragraph (e)(1)in a subcontract for commercial items. Unless otherwise indicated below, the extent of the flow down shall be as required by the clause—

(i) 52.203-13, Contractor Code of Business Ethics and Conduct (Oct 2015) (41 U.S.C. 3509).

(ii) 52.219-8, Utilization of Small Business Concerns (OCT 2014) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts that offer further subcontracting opportunities. If the subcontract (except subcontracts to small business concerns) exceeds $700,000 ($1.5 million for construction of any public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer subcontracting opportunities.

(iii) 52.222-17, Nondisplacement of Qualified Workers (MAY 2014) (E.O. 13495). Flow down required in accordance with paragraph (l) of FAR clause 52.222-17.

(iv)  52.222-21, Prohibition of Segregated Facilities (Apr 2015).
(v) 52.222-26, Equal Opportunity (APR 2015) (E.O. 11246).
(vi) 52.222-35, Equal Opportunity for Veterans (Oct 2015) (38 U.S.C. 4212).

(vii) 52.222-36, Equal Opportunity for Workers with Disabilities (Jul 2014) (29 U.S.C. 793).

(viii) 52.222-37, Employment Reports on Veterans (Feb 2016) (38 U.S.C. 4212).

(ix) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act (Dec 2010) (E.O. 13496). Flow down required in accordance with paragraph (f) of FAR clause 52.222-40.

(x) 52.222-41, Service Contract Labor Standards (May 2014), (41 U.S.C. chapter 67).

(xi) ___X__ (A) 52.222-50, Combating Trafficking in Persons (March 2, 2015) (22 U.S.C. chapter 78 and E.O. 13627).

_____ (B) Alternate I (March 2, 2015) of 52.222-50 (22 U.S.C. chapter 78 and E.O. 13627).

(xii) 52.222-51, Exemption from Application of the Service Contract Labor Standards to Contracts for Maintenance, Calibration, or Repair of Certain Equipment--Requirements (May 2014) (41 U.S.C. chapter 67.)

(xiii) 52.222-53, Exemption from Application of the Service Contract Labor Standards to Contracts for Certain Services--Requirements (May 2014) (41 U.S.C. chapter 67)

(xiv) 52.222-54, Employment Eligibility Verification (Oct 2015) (E. O. 12989).

(xv)52.222-55, Minimum Wages Under Executive Order 13658 (Dec 2015) (E.O. 13658).

(xvi) 52.225-26, Contractors Performing Private Security Functions Outside the United States (Jul 2013) (Section 862, as amended, of the National Defense Authorization Act for Fiscal Year 2008; 10 U.S.C. 2302 Note).

(xvii) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations. (May 2014) (42 U.S.C. 1792). Flow down required in accordance with paragraph (e) of FAR clause 52.226-6.

(xviii) 52.247-64, Preference for Privately-Owned U.S. Flag Commercial Vessels (Feb 2006) (46 U.S.C. Appx 1241(b) and 10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause 52.247-64.
(2) While not required, the Contractor may include in its subcontracts for commercial items a minimal number of additional clauses necessary to satisfy its contractual obligations.

(End of clause)

CLAUSES INCORPORATED BY REFERENCE

	52.212-3 
	Offeror Representations and Certification--Commercial Items 
	APR 2016 
	 

	52.212-1 
	Instructions to Offerors--Commercial Items 
	OCT 2015 
	 


ADDENDUM TO FAR 52.212-1
Note:  The following sections were deleted from FAR 52.212-1, Instructions to Offerors- Commercial Items:  52.212-(b) (1) through (11), 52.212-1(d) and 52.212-1(e).

The following sections of FAR 52.212-1 Instructions to Offerors- Commercial Items were edited:  52.212-(b), 52.212-1(c), 52.212-1(f)(2), and 52.212-1(f)(5).

ADDITIONAL INSTRUCTIONS

SUBMISSION OF QUOTES (BEST VALUE/TRADE-OFF) 

I. GENERAL

In addition to instructions to Quoters contained elsewhere in this solicitation, the following instructions are provided.  

Initial quotes and any modifications thereto are to be submitted to the Contracting Officer on or before the closing date and time cited elsewhere in this Request for Quotes.  Faxes, e-mails, and/or responses through NECO or any method other than Hard Copy format are not acceptable.

QUOTERs shall submit their quotes in two separate volumes as follows:


Volume I
Non-price Quote
Original and 1 electronic (CD)  copy

Volume II
Price Quote
Original and 1 electronic (CD)  copy

The CD copy shall utilize Microsoft Office (Word and Excel)  to document its contents.  All Excel files and cells shall be unlocked and any formulas used shall be clear.

In addition, offers consist of and shall include the following items as part of Volume II:


Solicitation cover sheet with appropriate blocks completed by the Quoter

Solicitation pricing pages completed by the Quoter

Acknowledgement of solicitation amendments pursuant to FAR 52.215-1 (if not previously acknowledged).


Representations and Certifications completed by the Quoter in accordance with instructions contained 
elsewhere in this solicitation.  If the Quoter has completed all of the representations and certifications required 
by this solicitation in ORCA in accordance with FAR 52.204-8 and DFARS 252.204-7007 ALT A, then the 
Quoter need not submit the hardcopy Representations and Certifications.

Alternate quotes are not authorized.  An objection to any of the terms and conditions of the solicitation will constitute a deficiency which will make the offer ineligible for award.

Volume I 
Non-price Quote
This volume shall address the non-price factors  and include all information required for quote evaluation.  

This volume of the quote shall exclude any reference to the price/cost aspects of the quote.  

Each page of each copy should include the following legend:


Source Selection Information - See FAR 2.101 and 3.104

Volume II
Price Quote
This volume shall include the completed solicitation documents and a complete and detailed price breakdown with all supporting information.  Each page of each copy should include the following legend:


Source Selection Information - See FAR 2.101 and 3.104

IMPORTANT NOTES:

(1)  Quoters shall respond to all requirements of the solicitation document.  Quoters are cautioned not to alter the solicitation.

(2)  In the event any person who is not a bona fide employee of the Quoter participated in the creation, formulation, or writing of any portion of the quote, a certificate to this effect shall be included in the quote which shall be signed by an officer of the Quoter.  Such certificate shall identify the name of the person who is not a bona fide employee, that person’s employment capacity, the name of the person’s firm, the relationship of that firm to the Quoter, and the portion of the quote in which the person participated.

II. REQUIREMENTS FOR QUOTE CONTENT 

(1) Any Quoter who will be submitting CLASSIFIED data in its Non-price quote shall first notify the Contracting Officer by contacting the point of contact in the solicitation.  CLASSIFIED data that is forwarded as part of a Quoter’s submission shall be housed in its own binder, separate from the unclassified portion.

(2)  Introduction and Purpose - This section specifies the format that Quoters should use in quotes submitted in response to this solicitation.  The intent is not to restrict the Quoters in the manner in which they will perform their work but rather to ensure a certain degree of uniformity in the format of the quotes for evaluation purposes.

(3)  Each volume should contain the following items in addition to the other information required by this solicitation:



Cover:




The cover should indicate the following:


Title of the quote

Volume Number (I or II)


Solicitation number


Name and address of Quoter along with POC name, phone number and e-mail address

Identification of original signature copies

Table of Contents: The table of contents should provide detail sufficient to allow the important elements to be easily located.  The use of tabs and dividers is encouraged. 

(4)  Requirements for Style:  Each Quoter shall submit a quote that clearly and concisely sets forth the contractor’s response to the requirements of the solicitation.  Unnecessary elaboration or other presentations beyond that sufficient to present a complete and effective quote are not desired and may be construed as an indication of the Quoter’s lack of cost consciousness.  Elaborate artwork, expensive paper or bindings, and expensive visual or other presentation aids are neither necessary nor desired.  The quote shall contain all the pertinent information in sufficient detail in the one area of the quote where it contributes most critically to the discussion.  When necessary, the Quoter shall refer to the initial discussion and identify its location within its quote.

(5)  Page Limitations

Volume I, “Non-price Quote,” is limited to a maximum of nine (9) pages in length inclusive of any charts, diagrams, and/or other graphics. No more than one page of introductory information, which is not part of the evaluated material, may be included.  This introductory information does not count toward the nine (9) count page limitation.  The non-price factors shall have the following page limitations:

Non-Price Evaluation Factors Being Evaluated


Page Limit (# of Pages)

Performance Approach





5 pages

Past Performance
* 





4 pages (2 pages per reference)

* (Use Past Performance Information Form attached to the solicitation)

 Each “page” is defined as one sheet, 8 ½ “ x 11”, with at least one inch margins on all sides, using a font with a point size of 12 or greater (e.g., "Times New Roman" style with 12 point font).  Lines shall, at a minimum, be single-spaced.   Pages shall be consecutively numbered.  Multiple pages, double pages, two-sided pages, or foldouts will count as an equivalent number of 8 ½" x 11" pages.  The cover sheet, table of contents (not to exceed one page per volume), tabs, and dividers will not count toward the page limit.  The one exception to the font size requirement shown above is that the "Past Performance information form" may be completed with a point size of 10 or greater.  Pages submitted in excess of the page limitations described above will not be evaluated.

Volume II, “Price Quote,” is not page limited.  

III. QUOTE CONTENT

(1)  Volume I – Non-price Quote
The Non-price evaluation factors are listed below in descending order of importence:  Performance Approach and Past Performance.  

(a)  Performance Approach

The Quoter shall provide in detail a performance approach that will successfully accomplish the requirements of the solicitation, including the PWS.  The Quoter should describe any risks associated with the solicitation, including the PWS and any risks associated with implementation of the Quoter’s performance approach; describe any techniques and actions to mitigate such risks; and explain whether the techniques and actions identified for risk mitigation have been successfully used by the Quoter.  The Quoter should provide any other information the Quoter considers relevant to the solicitation.

(b)  Past Performance 
The Quoter shall demonstrate relevant past performance or affirmatively state that it possesses no relevant past performance.  Relevant past performance is performance under contracts or efforts within the past five years that is the same as, or similar to, the scope, magnitude, and complexity of the work described by this solicitation.

To demonstrate its past performance, the Quoter shall identify up to  two (2) of its most relevant contracts or efforts within the past five (5) years, and provide any other information the Quoter considers relevant to the requirements of the solicitation.  Quoters should provide a detailed explanation demonstrating the relevance of the contracts or efforts to the requirements of the solicitation.  If subcontractor past performance is provided as part of the two of its most relevant contracts or efforts, the subcontractor past performance will be given weight relative to the scope, magnitude and complexity of the aspects of the work under the solicitation that the subcontractor is proposed to perform.  Therefore, the Quoter’s quote should detail clearly the aspects of the work in the solicitation that the subcontractor is proposed to perform.

 The references will be evaluated in the aggregate in order to allow Quoters who may not have the entire scope, magnitude, and complexity of the requirement under one individual contract to still be considered acceptable if past performance with the full scope, magnitude, and complexity of the requirement can be demonstrated within the allotted number of references as described above.  

The Quoter should complete a “Past Performance Information Form” for each reference submitted.  The form is an attachment to the solicitation.  The forms will count toward the Volume I page limit described above.  For additional information regarding a particular reference beyond that which will fit on the form, the Quoter may continue onto another sheet of paper.  Such continuation sheet(s) for submitted references will count toward the Volume I page limit.  

(2)  Volume II – Price
Volume II shall include the completed solicitation documents and a complete and detailed price breakdown with all supporting documentation.  The price quote shall support the Non-price quote.  The pricing information shall be completed in accordance with the following:


(a) Any and all subcontracts identified in the Non-price quote shall be identified and priced in the price quote.  Subcontracts (regardless of dollar value) shall be adequately documented.  Subcontractor price breakdowns may be submitted in separate sealed envelopes.


(b) If the Quoter is currently being audited, or has been audited, by the Defense Contract Audit Agency, the name and location of the assigned DCAA office should be furnished with the price/cost quote. 

_____________________________________________________________________________________________

CLAUSES INCORPORATED BY FULL TEXT

52.212-2     EVALUATION--COMMERCIAL ITEMS (OCT 2014)

EVALUATION CRITERIA AND THE BASIS FOR AWARD

(1)  The Government intends to award a contract resulting from this solicitation to the responsible Quoter whose quote represents the best value after evaluation in accordance with the factors in the solicitation.  The Quoter’s submission shall be in the form prescribed by, and shall contain a response to each of the areas identified in the solicitation provision entitled “Submission of Quotes.”  The evaluation of quotes will consider the Quoter’s Non-price quote approximately equal to the Quoter’s price quote.

(2)  The non-price evaluation factors are listed below in descending order of importance


Performance Approach


Past Performance

The Government reserves the right to obtain information for use in the evaluation of past performance from any and all sources including sources outside of the Government.  Quoters lacking relevant past performance history will not be evaluated favorably or unfavorably on past performance.  However, the quote of an Quoter with no relevant past performance history, while not rated favorably or unfavorably for past performance, may not represent the most advantageous quote to the Government and thus, may be an unsuccessful quote when compared to the quotes of other Quoters.  The Quoter should provide the information requested above for past performance evaluation, or affirmatively state that it possesses no relevant directly related or similar past performance.  If an Quoter fails to provide any past performance information which is similar in scope, magnitude and complexity to that which is detailed in the RFQ or fails to affirmatively state that it possesses no relevant directly related or similar past performance, the offer may not be awardable.   The Government will consider the quality of Quoter’s past performance.  This consideration is separate and distinct from the Contracting Officer’s responsibility determination.  The assessment of the Quoter’s past performance will be used as a means of evaluating the relative capability of the Quoter and other competitors to successfully meet the requirements of the RFQ.  In determining the rating for the Past Performance evaluation factor, the Government will give greater consideration to the contracts or efforts which the Government feels are most relevant to the RFQ.

An Quoter determined to have no record of relevant past performance (or in an instance where no information on the Quoter’s past performance is available), will not be evaluated favorably or unfavorably for the Past Performance factor.  

When an Quoter is determined to have relevant past performance, the quality of its past performance will be evaluated; a Quoter whose past performance demonstrates either a low expectation or no expectation that the Quoter will be able to successfully perform the required effort will be considered ineligible for award.

For all other non-price factors, a Quoter’s quote must be determined to be acceptable or better in order to be eligible for award.

The Government intends to evaluate quotes and award a contract without discussions with quoters.  Therefore, the offeror’s initial quote should contain the best terms from a price and non-price standpoint.  However, the Government reserves the right to conduct discussions if later it is determined by the Contracting Officer to be necessary.  

The Government reserves the right to award the contract to other than the lowest priced Quoter.

