
Automatic Transfer Switch Inspection and Cleaning Report
	Customer:
	
	
	
	Cust #:

	Location:
	Naval Base Building X132
	Technician:
	
	Date:

	Work Order:
	
	Voltage:
	
	Amperes:

	Make:
	
	Model:
	
	SN #:


1.
Check equipment records for previous problems:
1A.  Place ATS in utility bypass for maintenance , Remove transfer assembly for cleaning and inspection .
	2.
Interior wiring and components:

	a.
Visual inspection of all wiring and connections for signs of tracking, overheating, and insulation deterioration.
	

	b.
Check and tighten where necessary all contact circuit wiring terminals.
	

	c.
Check manual switches and relays for contact continuity (performed only if relays can be de-energized)
	

	d.
Check all common and ground wires.  Measure and record resistance to ground readings.  Ohms
	

	e.
Check lug connections and mounting hardware.
	

	f.
Check heim joints.
	

	g.
Check transfer linkage and lubricate as required
	

	h.
Visually check transfer switch power contacts for pitting etc.
	

	I
Check all indicators , lights and tab windows.
	


[ j ]   Reinstall transfer assembly and return to normal operation at completion of inspection

	3.
Enclosure:

	a.
Vacuum interior of enclosure and remove accumulated dust and dirt.
	

	b.
Wipe down exterior of enclosure.
	

	c.
Check door closure, locking bars and mechanism for proper operation.
	


	4.
Check and record Input and Output Voltages:

	Inputl Voltage:

	A - B
	
	B - C
	
	C - A
	
	Rotation
	

	A - N
	
	B - N
	
	C - N
	
	
	

	Output Voltage:

	A - B
	
	B - C
	
	C - A
	
	Rotation
	

	A - N
	
	B - N
	
	C - N
	
	
	

	Current load
	Phase A
	
	Phase B
	
	Phase C
	


	5.
Verify the following functions:

	a.
Engine start signal
	
	e.
Check status indicator light bulbs
	

	b.
Transfer to emergency
	
	f.
Replace 9-volt battery
	

	c.
Transfer to Normal
	
	
	

	d.
Load test
	
	
	

	
	
	
	


The following inspection can only be performed when the ATS has all power removed from the switch. ****** Complete

Shutdown ******

Tier 1

1.
Mechanical checks and lubrication:

a.
Tighten all bus connections (Normal, Emergency & Load)


b.
Inspect main contacts (clean and polish where necessary)


c.
Inspect arcing contacts (clean and polish where necessary)


d.
Inspect relay finger contacts (clean and polish where necessary)


e.
Inspect auxiliary contacts (clean and polish where necessary)


f.
Check length of linkage


g.
Check motor mounting hardware


h.
Check heim joints


i.
Check interlock rod


j.
Check handle bracket for free movement


k.
Lubricate all necessary mechanical parts


Tier 2

2.
Infrared Test:

With an ambient rise infrared heat scanner or tracker, check for ambient rise on energized main contacts, buswork and cable lugs (preferably at full load conditions) Pass or Fail

    Technician’s  Comments 

Technician’s Comments

Customer signature
                                                                                                                                         ATTACHMENT 3
UPS Inspection and Cleaning Report
Customer:
Cust #:
	Location:
	
	Technician:
	
	Date:

	Work Order:
	
	Voltage:
	
	Amperes:

	Make:
	
	Model:
	
	SN #:


1.
Check equipment records for previous problems:
1A.  Place UPS in bypass for maintenance per UPS shutdown procedure.
	2.
Interior wiring and components:

	a.
Visual inspection of all wiring and connections for signs of tracking, overheating, and insulation deterioration.
	

	b.
Check and tighten where necessary all contact circuit wiring terminals.
	

	c.
Check manual switches and relays for contact continuity (performed only if relays can be de-energized)
	

	d.
Check all common and ground wires.  Measure and record resistance to ground readings.  Ohms
	

	e.
Check lug connections and mounting hardware.
	

	f.
Check heim joints.
	

	g.
Check vacuum pump oil level and sight glass add oil if required, clean sight glass if required.
Oil to be changed annually.
	

	h.
Connect laptop computer and down load telemetry for evaluation and history record per laptop connection procedure.
	

	I
Check all indicators, lights and display screens for normal operation.
	


	3.
Enclosure:

	a.
Vacuum interior of enclosure and remove accumulated dust and dirt. Especially from flywheel housing.
	

	b.
Wipe down exterior of enclosure. . Replace all air filters.
	

	c.
Check door closure, locking bars and mechanism for proper operation.
Place UPS back online per UPS startup procedure.
	


	4.
Check and record Input and Output Voltages:

	Input Voltage:

	A - B
	
	B - C
	
	C - A
	
	Rotation
	

	A - N
	
	B - N
	
	C - N
	
	
	

	Output Voltage:

	A - B
	
	B - C
	
	C - A
	
	Rotation
	

	A - N
	
	B - N
	
	C - N
	
	
	

	Current load
	Phase A
	
	Phase B
	
	Phase C
	


	5.
Verify the following functions:

	a.
Engine start signal
	
	e.
Check status indicator light bulbs
	

	b.
Transfer to bypass mode
	
	f.
	

	c.
Transfer to online mode
	
	
	

	d.
Load test
	
	
	


Technician’s Comments
Customer signature

The following inspection can only be performed when the UPS has all power removed from the system.                                                                                                           ****** Complete Shutdown ******
Tier 1
	1.
Mechanical checks and lubrication:

	a.
Tighten all bus connections (input, output & Load)
	

	b.
Inspect main contacts (clean and polish where necessary)
	

	c.
Inspect arcing contacts (clean and polish where necessary)
	

	d.
Inspect relay finger contacts (clean and polish where necessary)
	

	e.
Inspect auxiliary contacts (clean and polish where necessary)
	

	f.
Check flywheel-mounting hardware.
	

	g.
Check heim joints.
	

	h.
Lubricate all necessary mechanical parts.
	

	
	

	
	

	
	


Tier 2
2.
Infrared Test:

With an ambient rise infrared heat scanner or tracker, check for ambient rise on energized main contacts, bus work and cable lugs (preferably at full load conditions) Pass or Fail

   Technician’s Comments 













ATTACHMENT 4

