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Section B - Supplies or Services and Prices 
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
0001  1 Lot   
 JOINT STAFF SAPCO SUPPORT 

CPFF 
SERVICES IN ACCORDANCE WITH SECTION C. 
FOB: Destination 
MILSTRIP: H912696153A340 
PURCHASE REQUEST NUMBER: H912696153A340 
 

 

 ESTIMATED COST  

 FIXED FEE  

 TOTAL EST COST + FEE  

   
   
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
0002  1 Lot   
 TRAVEL IN SUPPORT OF CLIN 0001 

COST 
NOT TO EXCEED AMOUNT $50,000.00 
FOB: Destination 
MILSTRIP: H912696153A340 
 

 

 ESTIMATED COST  
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ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
0003  1 Lot   
 TECHNICAL DATA IN SUPPORT OF CLIN 0001 

COST 
NOT SEPARATELY PRICED 
FOB: Destination 
MILSTRIP: H912696153A340 
 

 

 ESTIMATED COST  

   
    
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
1001  1 Lot   
OPTION OPTION 1: JOINT STAFF SAPCO SUPPORT 

CPFF 
SERVICES IN ACCORDANCE WITH SECTION C. 
FOB: Destination 
MILSTRIP: H912696153A340 
 

 

 ESTIMATED COST  

 FIXED FEE  

 TOTAL EST COST + FEE  

   
   
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
1002  1 Lot   
OPTION TRAVEL IN SUPPORT OF CLIN 1001 

COST 
NOT TO EXCEED AMOUNT $51,500.00 
FOB: Destination 
MILSTRIP: H912696153A340 
 

 

 ESTIMATED COST  
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ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
1003  1 Lot   
OPTION TECHNICAL DATA IN SUPPORT OF CLIN 1001 

COST 
NOT SEPARATELY PRICED 
FOB: Destination 
MILSTRIP: H912696153A340 
 

 

 ESTIMATED COST  

   
    
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
2001  1 Lot   
OPTION OPTION 2: JOINT STAFF SAPCO SUPPORT 

CPFF 
SERVICES IN ACCORDANCE WITH SECTION C. 
FOB: Destination 
MILSTRIP: H912696153A340 
 

 

 ESTIMATED COST  

 FIXED FEE  

 TOTAL EST COST + FEE  

   
   
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
2002  1 Lot   
OPTION TRAVEL IN SUPPORT OF CLIN 2001 

COST 
NOT TO EXCEED AMOUNT $53,045.00 
FOB: Destination 
MILSTRIP: H912696153A340 
 

 

 ESTIMATED COST  
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ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
2003  1 Lot   
OPTION TECHNICAL DATA IN SUPPORT OF CLIN  2001 

COST 
NOT SEPARATELY PRICED 
FOB: Destination 
MILSTRIP: H912696153A340 
 

 

 ESTIMATED COST  

   
    
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
3001  1 Lot   
OPTION OPTION 3: JOINT STAFF SAPCO SUPPORT 

CPFF 
SERVICES IN ACCORDANCE WITH SECTION C. 
FOB: Destination 
MILSTRIP: H912696153A340 
 

 

 ESTIMATED COST  

 FIXED FEE  

 TOTAL EST COST + FEE  

   
   
 
 
 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
3002  1 Lot   
OPTION TRAVEL IN SUPPORT OF CLIN 3001 

COST 
NOT TO EXCEED AMOUNT $53,046.03 
FOB: Destination 
MILSTRIP: H912696153A340 
 

 

 ESTIMATED COST  
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ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT 
3003  1 Lot   
OPTION TECHNICAL DATA IN SUPPORT OF CLIN  3001 

COST 
NOT SEPARATELY PRICED 
FOB: Destination 
MILSTRIP: H912696153A340 
 

 

 ESTIMATED COST  

   
     
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
52.216-1     TYPE OF CONTRACT (APR 1984) 
 
The Government contemplates award of a Cost Plus Fixed Fee Level of Effort contract resulting from this 
solicitation. 
 
(End of provision) 
  
 
 
SECTION B: PROVISIONS/CLAUSES 
PRICE AT LINE ITEM LEVEL (OCT 1992) 
 
Offerors shall insert in Section B of the Schedule unit prices and amounts at the line item level only (e.g., Item 
0001, 0002, etc.), even if subline items are also shown in the Schedule. 
 
(End of Provision) 
 
 

NOTICE TO OFFERORS: 
 
 

1. This acquisition will be conducted on an 8(a) competitive basis. 
 

2. The highest level of security that will be required under this contract is Top Secret with Sensitive 
Compartmented Information (SCI) eligibility. 
 

*Offerors shall possess the required clearance at the time of proposal submission. 
 

3. The Offeror shall possess a Top Secret Facility Clearance (TS FCL) as verified in the Industrial 
Facility Database (ISFD) at the time of proposal submission.  

 
4. On-Site Contractor must meet Special Access Programs (SAP) standards according to the 

NISPOM Supplement and applicable DOD policy. 
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5. Proposals shall be delivered by the date and time specified on the cover page of this document, 

unless revised by written amendment.  Proposals shall be addressed and submitted to the following 
location: 

 
NAVSUP FLEET LOGISTICS CENTER NORFOLK-PHILADELPHIA OFFICE 
ATTN: MS. MARISOL LATOISON (CODE 290.F) 
700 ROBBINS AVENUE, BLDG 2B 
PHILADELPHIA, PA 19111-5083 
 
 
NOTE: Method of Proposal Submission 
The NECO website has a "submit bid" button next to the solicitation number. 
DO NOT use the "submit bid" button on NECO to submit your proposal.   

 
SEE SECTION L, Submission of Proposals provision for acceptable forms of proposal 
submittal 
 

6. Point of Contact for this RFP is as follows:  
 

Ms. Marisol Latoison, Code 209.F 
   marisol.latoison@navy.mil 
 

7. All prospective offerors are requested to submit all questions no later than COB on Thursday, October 26, 2016 via 
EMAIL to marisol.latoison@navy.mil.  Questions received in any other form will not be answered.  An amendment 
will be issued to answer questions relevant to this solicitation.  

  
 
 
LEVEL OF EFFORT 
LEVEL OF EFFORT (COST TYPE CONTRACT) (“C”-TYPE CONTRACT) (SEP 2015) 
 
(a) The level of effort for the performance of this contract during the period from the start of contract 
performance to 12 months thereafter is based upon 23,040 estimated manhours of direct labor. If all options are 
exercised by the government, the level of effort for the performance of this contract will be increased by an 
additional 69,120 estimated manhours of direct labor, for a total level of effort of 92,160 estimated manhours of 
direct labor (hereinafter referred to as the “Estimated Total Hours”). 
 
(b)          The estimated composition by labor category of the Estimated Total Hours is as follows: 

Labor Category Base Option 1 Option 2 Option 3 
SAP Project Manager 1920 1920 1920 1920 
SAP Security Admin Specialist/Analyst III 3840 3840 3840 3840 
SAP Program Security Officer (PSO) III 3840 3840 3840 3840 
SAP/STO Program Officer III (Suffolk) 3840 3840 3840 3840 
Focal Point Control Officer  (FPCO) III 1920 1920 1920 1920 
Senior Info Tech Systems Engineer   1920 1920 1920 1920 

mailto:marisol.latoison@navy.mil
mailto:marisol.latoison@navy.mil
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Info Assurance Manager  (IAM) Certification and 
Accreditation Specialist III 1920 1920 1920 1920 
Info Tech System Admin (Cyber) II 1920 1920 1920 1920 
Sharepoint Admin/VTC Support 1920 1920 1920 1920 
Totals 23,040 23,040 23,040 23,040 
 

 (c) The Estimated Total Hours include subcontracting hours but exclude holidays, sick leave, vacation days 
and other absences.   

(d) The number of manhours expended per month may fluctuate in the pursuit of performance of the contract 
statement of work, provided that such fluctuation does not result in the utilization of the total manhours of effort 
prior to the expiration of the contract.  The number of manhours for any labor category may be utilized by the 
contractor for any other labor category if necessary in performance of the contract. 

(e) The contractor shall not be obligated to continue performance beyond the Estimated Total Hours, except 
that the Contracting Officer may require the contractor to continue performance in excess of the Estimated Total 
Hours until the total estimated cost has been expended.  The government will not be obligated to pay fee on any 
hours expended in excess of the Estimated Total Hours.  Any hours expended in excess of the Estimated Total 
Hours shall be excluded from all fee computations and adjustments.  The Contracting Officer may also require the 
contractor to continue performance in excess of the total estimated cost until the Estimated Total Hours have been 
expended.  In no event, however, will the Contracting Officer, pursuant to this paragraph (e), require the 
contractor to continue performance in excess of the Estimated Total hours if the Contracting Officer is requiring or 
has required the contractor to continue performance in excess of the total estimated cost.  Nor will the Contracting 
Officer, pursuant to this paragraph (e), require the contractor to continue performance in excess of the total 
estimated cost if the Contracting Officer is requiring or has required the contractor to continue performance in 
excess of the Estimated Total Hours.  The Contracting Officer may extend the period of performance in order to 
expend either the total estimated cost or the Estimated Total Hours.   

(f) If at any time during the performance of this contract the contractor expends in excess of 85% of the 
available estimated manhours of direct labor, the contractor shall immediately notify the Contracting Officer in 
writing.  Nothing herein shall be construed to alter or waive any of the rights or obligations of either party pursuant 
to the clause entitled “Limitation of Cost” and/or “Limitation of Funds.” 

 
 
PAYMENT OF FIXED FEE 
PAYMENT OF FIXED FEE (“C” TYPE, CPFF CONTRACTS) (SEP 2015) 
 
The fixed fee for work performed under this contract is $__*__ provided that approximately 23,040 hours of 
technical effort are employed by the contractor in performance of this contract.  If substantially less than __**__ 
hours of technical effort are employed, the fixed fee shall be equitably reduced to reflect the reduction of work.  
The Government shall make monthly payments of the fixed fee at the rate of $_***_ per direct labor hour invoiced 
by the contractor.  All payments shall be in accordance with the provisions of FAR 52.216-8, “Fixed Fee,” and 
FAR 52.216-7, “Allowable Cost and Payment.”  Payments shall be subject to the withholding provisions of 
Paragraph (b) of FAR 52.216-8, provided that the total of all such monthly payment shall not exceed eighty-five 
(85%) percent of the fixed fee.  Any balance of fixed fee due the contractor shall be paid to the Contractor, and any 
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over-payment of fixed fee shall be repaid to the Government by the Contractor, or otherwise credited to the 
Government at the time of final payment. 
 
* Represents the fixed fee proposed/negotiated for the year specified under CLINs 0001, 1001, 2001 and 3001 
** Represents the total estimated level of effort for the year specified under CLINs 0001, 1001, 2001 and 3001 
*** Represents the fixed fee divided by the estimated level of effort for the year specified under CLINs 0001, 1001, 
2001 and 3001 
 
 
 * ** *** 
CLIN 0001 To be specified at the time of award 23,040 *** / 23,040 
CLIN 1001 To be specified at the time of award 23,040 *** / 23,040 
CLIN 2001 To be specified at the time of award 23,040 *** / 23,040 
CLIN 3001 To be specified at the time of award 23,040 *** / 23,040 
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Section C - Descriptions and Specifications 
 
PWS 

Performance Work Statement (PWS) 
For 

Office of the Joint Chiefs of Staff (JCS) 
For  

Support Services to the Joint Staff Special Access Program Central Office (JS SAPCO) 
 

PART 1 
GENERAL INFORMATION 

 
 

1.0 Description of Services:  

1.1 Background:  The Joint Staff Special Access Program Central Office (JS SAPCO) provides support to the 
Joint Staff and Combatant Commands in supporting the Chairman Joint Chiefs of Staff vision to better integrate 
and apply SAP capabilities to current and future security challenges.  The Chairman of the Joint Chiefs of Staff 
(CJCS) has directed the Joint Staff  to operate a Central Office to support his SAP programs under the provisions 
of DOD Directive 5205.7 “Special Access Program (SAP) Policy”, DOD Instruction 5205.11”Management, 
Administration, and Oversight of DoD Special Access Programs”, CJCSI 5250.01 “Special Access Program 
Policy”, and CJCSM 3213.02C “Joint Staff Focal Point Program”.  The Central Office operates under the Vice 
Director, Joint Staff, Directorate of Management, Joint Staff Security Office (JSSO). The Central Office interfaces 
with the Office of the Secretary of Defense (OSD), the Military Services, Combatant Commands, and Agency SAP 
Offices to support the CJCS and the Vice CJCS, the Director of Joint Staff; and Senior Directorate leadership.  

The JS SAPCO mission includes: providing security administration of  SAP functions for the Joint Staff and 
Combatant Commands ; managing the creation, use, and administration of Alternative Compensatory Control 
Measures (ACCM) Programs, hereafter  referred to as ACCMs; reviewing and disseminating planning information 
concerning the operational aspects of apportioned DOD SAPs (J3); supporting the Special Technical Operations 
(STO) training Office in Suffolk, VA, with STO security administration and training; conducting Joint Warfighter 
assessments and studies and development and maintenance of operational architectures that require access to 
Service, Agency, and OSD acquisition, policy and operations SAPs (J8); validating and approving Joint 
Requirements Oversight Council (JROC) SAP documents (J8); reviewing, prioritizing, and evaluating SAPs in 
preparation for the annual Presidential Budget deliberations. (J8); supporting the DOD SAP Oversight Committee 
(SAPOC) management structure; supporting the Vice Chairman, Joint Chiefs of Staff (VCJCS) in his role as 
SAPOC member; supporting the Joint Staff  Executive Committee (SAP EXCOM); Supporting the Combatant 
Commands access to SAP information;  and participating with the DoD Special Access Program communities of 
interest (SAP COI) using the government provided information technology system which includes services such as 
electronic information sharing to include compartment access to file sharing, electronic mail, secure video, data 
services, content management, and data archives.  

The JS SAPCO is comprised of a number of physically separate offices to include; the Directorate of Management 
(DOM) in the Pentagon and Suffolk, VA; the Directorate of Operations (J3) in the Pentagon and Suffolk, VA; and 
the Directorate for Force Structure, Resources, and Assessment (J8).  The Central Office provides administrative 
and information technology support to personnel in DOM, J3, and J8.  The primary objective of this contract is to 
acquire support services for the JS SAPCO.     

1.2.  Purpose 
The Fleet and Industrial Supply Center, Philadelphia, PA (FISC PHILLY) has been tasked to provide 
administrative, engineering, technical, and other support services as required to provide planning, monitoring, 
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research, evaluation, assessment, and documentation for the JS and other Government agencies. This effort is to 
provide administrative and technical SAP security services necessary to support the JS SAPCO mission.     

1.3 Objective 
The Contractor shall perform to the standards in this contract. In this effort, the Contractor shall provide strictly 
non-personal services and shall work as an independent Contractor not subject to supervision and control by the 
Government. The Contractor shall provide all staffing, equipment, and materials necessary to perform the tasks as 
defined in this PWS; except that which is specified in Part 3 as Government Furnished Information, Facilities, 
Property, and Equipment at the Pentagon. 

The Contractor shall advise and assist the Government, but shall not make final decisions or certifications on 
behalf of the Government, nor perform any inherently Government functions. The Contractor and its employees 
shall not represent the Government nor appear to represent the Government in performance of these contract 
services. At all times, Contractor personnel will wear appropriate identification (in accordance with JCS policy), 
identifying themselves as Contractor personnel. At all meetings, conferences, or sessions with Government 
personnel, Contractor personnel shall clearly identify their status as Contractor employees. All reports delivered 
under this contract are the property of the U.S. Government. 
 
1.4 General Information 
 
1.4.1 Place of Performance 
The primary place of performance for this effort is the JS SAPCO, J-3, and J-8 in the Pentagon.  Work may also be 
performed at the Contractor’s facility if authorized by the Government. 

 

1.4.2  Period of  Performance:  SEE SECTION F.    

 

1.4.3 Contracting Officer Representative (COR)  

To Be Completed At Time of Award 
  

1.4.4 Quality Assurance Assurance Plan (QASP):   

Purpose:  To ensure that the Government has an effective and systematic method of surveillance for the services in 
the PWS.  The QASP will be used primarily as a tool to verify that the contractor is performing all services 
required by the PWS in a timely, accurate and complete fashion. 
 
1.  Critical performance processes and requirements.   Critical to the performance of this requirement is for 
the provision of program administration, technical support and conducting required capability evaluations through 
assessments of the Joint Staff is the timely, accurate and thorough completion of all contract/task order 
requirements. 
 
This instant requirement is for the provision of program administration, technical support and conducting required 
capability evaluations through assessments to the Joint Staff.  The requirement entails the performance of these 
tasks in support of various directorates of the FCB 
 
2.  Performance Standards 
 
 a. Schedule - The due dates for deliverables and the actual accomplishment of the schedule will be 
assessed against original due dates and milestones established for the contract or task order(s). 
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 b. Deliverables – The deliverables required to be submitted will be assessed against the 
specifications for the deliverables detailed in the contract/task order(s) and the Quality Control Plan (QCP), if 
required by the contract,  for the required content, quality, timeliness, and accuracy. 
 
 c. Cost - The COR will review monthly cost vouchers to monitor the contractor’s expenditures 
throughout the contract and/or task order performance period(s).  Also, the COR will analyze the impact on cost of 
any inaccurate management assertions, acceleration of the due dates for the financial reports, or the lack of 
personnel. 
 
 d. Past Performance - In addition to any schedule, deliverables, and cost aspects of performance 
discussed above, pursuant to FAR 42.15, the Government will assess the contractor’s record of conforming to 
contract requirements and to standards of good workmanship, the contractor’s record of  forecasting and 
controlling costs, the contractor’s adherence to contract schedules including the administrative aspects of 
performance, the contractor’s history of reasonable and cooperative behavior and commitment to customer 
satisfaction, and the contractor’s business-like concern for the interest of the customer. 

 
3. Surveillance methods:  The primary methods of surveillance used to monitor performance of this contract 
will include, but not be limited to, random or planned sampling, periodic or inspection, and validated customer 
complaints.   
 
4.  Performance Measurement:  Performance will be measured in accordance with the following table: 
 
 

          
Performance 

Element 
Performance 
Requirement 

Surveillance 
Method 

Frequency Acceptable 
Quality Level 

Contractor 
Quality 
Control Plan 

QC activities, 
inspections, and 

corrective actions 
completed as 

required by the plan. 

Inspection by the 
COR 

Quarterly for 
overall QC 
activities; 

100% 
Compliance 
with the 
contractor 
plan. 

  As Required for 
corrective actions. 

(If required by 
the contract) 

  

    
    
Contract 
Deliverables  

Contract deliverables 
furnished as 

prescribed in the 
PWS, attachments, 

CDRLs, Task 
Orders, etc., as 

applicable. 

Inspection by the 
COR 

100% inspection 
of all contract 
deliverables. 

>95% of 
deliverables 
submitted 
timely and 
without rework 
required. 
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Overall 
Contract 
Performance 

Overall contract 
performance of 

sufficient quality to 
earn a Satisfactory 

(or higher) rating in 
the COR’s annual 

report on Contractor 
Performance 

Assessment by the 
COR 

Annual All 
performance 
elements rated 
Satisfactory (or 
higher) 

Invoicing Monthly invoices per 
contract procedures 

are timely and 
accurate. 

Review & 
acceptance of the 

invoice 

Monthly 100% accuracy 

 
If performance is within acceptable levels, it will be considered to be satisfactory.  If not, overall performance may 
be considered unsatisfactory.   
 
Incentives/Disincentives: 
 
The COR’s makes an annual report on Contractor Performance (CPARS or other annual report).  The contractor’s 
failure to achieve satisfactory performance under the contract/task order, reflected in the COR’s annual report, may 
result in termination of the contract/task order and may also result in the loss of future Government contracts/task 
orders.  The contractor’s failure to achieve satisfactory performance under the contract/task order may result in 
the non-exercise of available options 
 
For each item that does not meet acceptable levels, the Government may issue a Contract Discrepancy Report 
(CDR).  CDRs will be forwarded to the Contracting Officer with a copy sent to the contractor.  The contractor must 
reply in writing within 5 days of receipt identifying how future occurrences of the problem will be prevented.  
Based upon the contractor’s past performance and plan to solve the problem, the Contracting Officer will 
determine if any further action will be taken.  
 
For  CPFF Efforts: 
 
In accordance with inspection of services provisions of the contract, the contractor will be incentivized to provide 
quality products in a timely manner since the Government can require the Contractor, at no additional fee, to 
replace or correct work that fails to meet contract requirements.  To maximize the profit earned on costs incurred, 
the contractor is incentivized to ensure that quality products are provided in a timely manner. 
 

1.4.5 Recognized Holidays: The Contractor is not required to perform services on the following holidays: 

New Year’s Day     Labor Day 
Martin Luther King Jr.’s Birthday   Columbus Day 
President’s Day     Veteran’s Day 
Memorial Day     Thanksgiving Day 
Independence Day    Christmas Day 
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1.4.6 Hours of Operation:  The contractor shall provide the appropriate number of SAP-cleared employees at the 
JS SAPCO in the Pentagon from 0730-1800,  two Pentagon locations in J-3 from  0730-1600, one J-7 location in 
Suffolk, VA from 0800-1630, and one Pentagon location in J-8 from 0800 – 1630.   Monday through Friday except 
Federal holidays or when the Government facility is closed due to local or national emergencies, administrative 
closings, or similar Government directed facility closings.  The Contractor shall at all times maintain an adequate 
work force for the uninterrupted performance of all tasks defined within this statement of work when the 
Government facility is not closed for the above reasons.  When hiring personnel, the Contractor shall keep in mind 
that the stability and continuity of the work force are essential.  Telecommuting or “work at home” is not 
authorized under this contract unless under emergency situations as determined by the COR.  The employees’ 
place of duty shall be at: 1) Contractor owned or leased facility or if delegated 2) Government owned or leased 
facility, supporting the requirements.  Contractor duty hours shall be established to incorporate the site – specific 
requirement as determined by the Program Manager or Contracting Officer Representative. The Contractor shall 
adjust or be required to maintain a Contingency Operations Plan to take into consideration and support of short 
term unusual circumstances such as war, terrorist activity, declared emergency, contingency operations, or military 
exercises as required.  Overtime is not authorized 

1.4.7 Type of Contract:  The Government anticipates the award of a Cost Plust Fixed Fee type contract. 

1.4.8 Security Requirements:  The Contractor shall be responsible for obtaining all necessary security clearances 
in accordance with DoD manual DoD 5220.22M, "National Industrial Security Program Operating Manual" 
(NISPOM) (NOTE:  The NISPOM may be downloaded from the Defense Security Service Website at 
www.dss.mil/isec/nispom. ) Security requirements in the performance of this contract shall be maintained in 
accordance with DFARS 252.204-7005 (Oral Attestation of Security Responsibilities), FAR 52.204-2 (Security 
Requirements), and the DD Form 254.  The contract document will be unclassified.  The Contractor shall handle 
and maintain classified information IAW DOD security manuals and directives and shall follow and meet the 
security requirements as provided in the DD Form 254.   Contractor personnel shall be required to obtain and 
maintain security badges and to adhere to security government security requirements.  Contractor staff  performing 
work on this contract are required to have, at a minimum, a TOP SECRET (TS) clearance with Sensitive 
Compartmented Information (SCI) eligibility based on a Single Scope Background Investigation (SSBI) completed 
within the last 5 years.  Non-US Citizens cannot obtain a security clearance.  The contractor shall obtain the 
appropriate JS badges permitting Pentagon access and the ability to escort other contractor personnel. During the 
performance of this contract, the contractor may encounter information that is sensitive in nature. Therefore, 
contractor employees associated with this contract shall sign appropriate Government non-disclosure statements 
prior to beginning work.  Individuals working with SAPs on this contract are subject to, and must be willing to 
submit to an initial and random counter-intelligence polygraph at the Government’s expense.  
 
1.4.9 Facility Clearance:  The Contractor shall possess a TOP SECRET Facility clearance from the Defense 
Security Service as verified in the Industrial Security Facility Database (ISFD) at time of award.  The Contractor’s 
employees, performing work in support of this contract shall have, at a minimum, a TOP SECRET (TS) clearance 
with Sensitive Compartmented Information (SCI) eligibility based on a Single Scope Background Investigation 
(SSBI) completed within the last 5 years as verified in the Joint Personnel Adjudication System (JPAS).    
 
1.4.10 Physical Security.  The Contractor shall be responsible for safeguarding all Government property provided 
for Contractor use.  At the close of each work period, Government facilities, equipment, and materials shall be 
secured. 

1.4.11 Key Control.  The Contractor shall establish and implement methods of making sure all access cards and 
control devices issued to the Contractor by the Government are not lost or misplaced and are not used by 
unauthorized persons.  NOTE:  All references to keys include key cards. The Contractor shall immediately report 
any occurrences of lost access cards or control devices to the Contracting Officer.  The owner of the access card or 
control device is responsible for its safekeeping.   

http://www.dss.mil/isec/nispom
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1.4.11.1 Lost Keys.   In the event keys, other than master keys, are lost or duplicated, the Contractor shall, upon 
direction of the Contracting Officer, re-key or replace the affected lock or locks; however, the Government, at its 
option, may replace the affected lock or locks or perform re-keying.  When the replacement of locks or re-keying is 
performed by the Government, the total cost of re-keying or the replacement of the lock or locks shall be deducted 
from the monthly payment due the Contractor. In the event a master key is lost or duplicated, all locks and keys for 
that system shall be replaced by the Government and the total cost deducted from the monthly payment due the 
Contractor. 

 

1.4.11.2  The contractor shall prohibit the use of Government issued keys/key cards by any person other than the 
Contractor’s employees.  The Contractor shall prohibit the opening of locked areas by Contractor employees to 
permit entrance of persons other that Contractor employees engaged in the peroframce of assigned work in those 
areas, or by personnel authorized entrance by the Contracting Officer.  
  
 
1.4.12   Safeguard Information and Materials:  The Contractor shall identify, protect, and assure secure 
handling of all classified information.  The Contractor shall also be responsible for safeguarding the information 
and material using two methods: non-transformed and transformed information following the U.S. Department of 
Defense Multilevel Security Policy. 

1.4.13  Storage Rules and Regulations. The Contractor shall be well versed in the rules and regulations 
governing the storage (all mediums) and protection of classified information. 
 
1.4.14 Lock Combinations.  The Contractor shall establish and implement methods of ensuring that all lock 
combinations are not revealed to unauthorized persons.  These procedures shall be included in the Contractor’s 
Quality Control Plan. 
 
1.4.15 Personnel Qualifications/Requirements:   

1.4.15.1  All Contractor personnel shall be fluent in the English language and have the ability to read, write, and 
comprehend technical documentation   All personnel shall have thorough knowledge and demonstrated expertise 
in using computer software in their respective jobs/positions. 
 
1.4.15.2 Basic Education:  The basic qualification for the support of the Special Access Program Central Office, at 
a minimum, is a Bachelor’s Degree from an accredited college or university.   
 
1.4.15.3 Required and Desired Experience:  All personnel in SAP positions require three (3) to five (5) years 
demonstrated special access program support knowledge.   This experience should have been achieved within the 
past seven years and documented on resume to ensure validity.  Preference may be given to applications with the 
following DoD Certifications or Training such as:  DSSA Course SAP Mid-Level Security Management, DSSA 
Couse Introduction to Special Access Programs, STO Planning and Decision Aid (PDAS Operators Course, and 
STO Planners Course.  All personnel who handle PII  must complete Protection of Personally Identifiable 
Information and if accessed to JPAS, personnel must complete JPAS Training for Security Professionals.   

1.4.15.4 Non-disclosure Agreement. Due to the nature of some of the tasks, the Contractors with access to pre-
decisional information will be required  to sign a non-disclosure agreement.   Contractors with access to PII or 
JPAS will sign a non-disclosure agreement regarding handling of PII and a JPAS user agreement.   

1.4.15.5 Badges.  A government issued badge is required to gain access to the primary work site.  The Contractor 
must have requisite clearances before Sensitive Compartmented Information Facility (SCIF) access, vault 
combinations, and computer accesses are granted.  The Contractor shall obtain the appropriate JS badges 
permitting Pentagon access and the ability to escort other Contractor personnel.    
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1.4.15.6 Identification of Contractor Employees:   All contract personnel attending meetings, answering 
Government telephones, and working in other situations where their Contractor status is not obvious to third 
parties are required to identify themselves as such to avoid creating an impression in the minds of members of the 
public that they are Government officials.  The Contractor shall also ensure that all documents or reports produced 
by contractors are suitably marked as Contractor products or that Contractor participation is appropriately 
disclosed.  Only contract personnel working full time in Government facilities will be issued building passes. 

 

1.4.16  PWS Execution Plan:  The contractor shall develop an execution plan to describe how the contractor will 
manage and complete the tasks and deliverables in this PWS.  The plan shall include proposed milestones, 
deliverables, travel, etc.  The plan shall be submitted for the Government to review, provide comments, and 
approve.  This plan shall be updated as required or at least annually.   

1.4.17  Reports:  The contractor shall provide weekly activity reports (by individual or can be combined) by noon 
on Friday of each week. Weekly reports will provide a synopsis of tasks/activities accomplished during the week, 
project status (as required), meetings attended, accomplishments, work activities planned for the following week, 
planned absences (training, leave), issues, and other. Monthly status reports will be due NLT the 5th working day 
of each month. Monthly reports will roll-up the weekly activities of all personnel, provide a summary of resource 
expenditures to date, projected resource expenditures for the following month, labor forecast, management review 
of task execution (activities completed, current/in-progress, future/planned), issues, and management items of 
interest. The contractor shall meet with the Chief, JS SAPCO monthly for planning purposes and to review status 
of the weekly/monthly activity reports and in-progress and projected work. The contractor shall provide minutes 
for these meetings.  

1.4.18 Post Award Conference/Periodic Progress Meetings:  The Contractor agrees to attend any post award 
conference convened by the contracting activity or contract administration office in accordance with Federal 
Acquisition Regulation Subpart 42.5. The Contracting Officer, Contracting Officer’s Representative (COR), and 
other Government personnel, as appropriate, may meet periodically with the Contractor to review the contractor's 
performance.  At these meetings the Contracting Officer will apprise the Contractor of how the Government views 
the contractor's performance and the Contractor will apprise the Government of problems, if any, being 
experienced.  Appropriate action shall be taken to resolve outstanding issues.  These meetings shall be at no 
additional cost to the Government.   
 
1.4.19  Quarterly In-Process Reviews (IPRs):  The contractor shall provide a quarterly IPR with DOM/SAPCO, 
J3, and J8 Government Representatives to review progress of this effort against the execution plan and contract 
requirements.  The format for the IPR shall be a Power Point presentation that shall include at a minimum; 
deliverable status, outlook for the next 90 days, issues, anticipated travel, and funding status.   
 
1.4.20  Deliverables. All deliverables shall become the property of the United States Government.  Unless 
otherwise stated, all deliverables will be submitted in both hardcopy and electronic media using Microsoft IBM PC-
compatible software (i.e., Word/PowerPoint/Excel/Access/Visio/Project).  Deliverables will be sent to the COR TA 
and Contract Specialist in accordance with the PWS.     
 
 
1.4.21 Contracting Officer Representative (COR):  The COR monitors all technical aspects of the contract and 
assists in contract administration.  The COR is authorized to perform the following functions: assures that the 
Contractor performs the technical requirements of the contract; performs inspections necessary in connection with 
contract performance; maintains written and oral communications with the Contractor concerning technical 
aspects of the contract: issues written interpretations of technical requirements, including Government drawings, 
designs, specifications; monitors Contractor's performance and notifies both the Contracting Officer and 
Contractor of any deficiencies; coordinates availability of Government furnished property, and provides site entry 
of Contractor personnel; and, reviews and ensures invoice accuracy.  A letter of designation issued to the COR, a 
copy of which is sent to the Contractor, states the responsibilities and limitations of the COR, especially with 
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regard to changes in cost or price, estimates or changes in delivery dates.  The COR is not authorized to change 
any of the terms and conditions of the resulting order. 
 
1.4.22 Travel 
Travel is anticipated on a limited basis under this Technical Instruction (TI).  Travel shall be pre-approved by the 
TA and/or TOM and shall be conducted in accordance with FAR 31.205-46 Travel Costs and the Joint Travel 
Regulations (JTR).  
 
1.4.22.1 Travel and Other Direct Costs.   Contractor personnel may be required to perform assignments that 
require occasional activity at distant locations, CONUS and OCONUS, to accomplish tasks in this PWS.  Travel 
will be for the purpose of supporting tasks listed in the PWS.  The COR’s advance concurrence to planned travel is 
required.  Travel will be billed in accordance with the Joint Travel Regulations and the limitation of funds 
specified in this contract.   Mileage-based POV travel within the Northern Virginia area shall be included in this 
order and is deemed in the Government’s interest so as to avoid unnecessary administrative requirements on 
government representatives. Travel may also be required in support of communications and transformation 
activities, such as attendance at related conferences and forums.  All travel requires Government 
approval/authorization and notification to the COR.  All travel shall be performed and reimbursed at cost in 
accordance with the Joint Travel Regulation (JTR).   
 
Location / Duration / Number of Trips / Number of Persons 
SAP Travel will be to COCOM locations as follows:   
 
SOUTHCOM/Miami, FL/5 days/1 
JSSE/Suffolk, VA/2 days/1 
STRATCOM/Offutt AFB, NE/4 days/1  
PACOM/Honolulu, HI/5 days/1 
NORTHCOM/Colorado Springs, CO/4 days/1  
SOCOM & CENTCOM/MacDill AFB, FL/5 days/1 
AFRICOM & EUCOM/Stuggart, Germany/7 days/1 
TRANSCOM/Ohio/5 days/1 
JIOWC/Lackland AFB, TX/3 days/1  
 
 
STO Travel will be to COCOM Locations as follows:  
 
SOUTHCOM/Miami, FL/5 days/1 
STRATCOM/Offutt AFB, NE/4 days/1  
PACOM/Honolulu, HI/5 days/1 
NORTHCOM/Colorado Springs, CO/4 days/1  
SOCOM & CENTCOM/MacDill AFB, FL/5 days/1 
AFRICOM/Stuggart, Germany/5 days/1 
EUCOM/Stuggart German/5 days/1  
TRANSCOM/Ohio/5days/1 
 
 
1.4.22.2 Travel Reimbursement.  Travel shall be conducted and reimbursed in accordance with the applicable 
Joint Travel Regulation and FAR 31.205-46(a) (2). The Contractor shall be reimbursed for actual transportation 
costs and travel allowances of Contractor employees in accordance with FAR 31.205-46 and the applicable 
Government Travel Regulations (JTR, Vol. 2 (http://dodtravelregs.hqda.pentagon.mil/propub/) ) governing the 
travel performed directly referable to the contract.  Such transportation costs must not be reimbursed in an amount 
greater than the cost of and time required for coach class commercially scheduled air or ground travel by the most 
expeditious route unless coach air or ground travel is not available and the Contractor certifies to this fact in the 
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voucher or other documents retained as part of his contract record to support his claim or post audit.  Any proposed 
conference cost in excess of Federal per diem rate must be approved in writing by TA before the incurrence of the 
cost.   Mileage-based POV travel within the Metropolitan DC/VA/MD area shall be included in this TI and is 
deemed in the Government’s interest so as to avoid unnecessary administrative requirements on government 
representatives. The Contractor shall consolidate monthly and accumulative travel costs each month on each 
Monthly Status Report 
 
1.4.22.3 Trip Report.  The Contractor shall develop and submit a summary of each trip to the Government.  The 
Contractor shall provide the trip report to the Government representative with seven (7) workdays after completion 
of each travel requirement.        
 
1.4.23  PROPRIETARY RIGHTS:  The Government has unlimited rights to all code/documents/materials 
produced under this contract. All documents and materials, to include source code for any software, produced 
under this contract shall be Government owned and are the property of the Government with all rights and 
privileges of ownership/copyright belonging exclusively to the Government. These documents and materials may 
not be used or sold by the Contractor without written permission from the Contracting Officer. All materials, 
including but not limited to, all software, analyses, reports, documentation, briefings, etc., in any medium or 
format, developed and conducted supplied to the Government shall be the sole property of the Government and 
may not be used for any other purpose.  The Government will retain sole right to use, distribute, and/or publish 
these products, data and items as it sees fit.  This right does not abrogate any other Government rights under the 
applicable Data Rights clause, DFARS 252.227-7013, 252.227-7014, 252.227-7015 and 252.227-7020. 
 
Release of any such information to personnel or organizations outside will be done on a case-by-case basis with 
approval by the Contracting Officer’s Representative (COR). 
 
1.4.24 SECTION 508 COMPLIANCE REQUIREMENTS:  All EIT products and services proposed shall fully 
comply with Section 508 of the Rehabilitation Act of 1973, per the 1998 Amendments, and the Architectural and 
Transportation Barriers Compliance Board’s Electronic and Information Technology Accessibility Standards at 36 
CFR 1194.  The Contractor shall identify all EIT products and services proposed, identify the technical standards 
applicable to all products and services proposed and state the degree of compliance with the applicable standards. 
Additionally, the Contractor must clearly indicate where the information pertaining to Section 508 compliance can 
be found (e.g., Vendor’s or other exact web page location).  The Contractor must ensure that the list is easily 
accessible by typical users beginning at time of award.   
 
The Contractor must ensure that all EIT products and services proposed that are less than fully compliant, are 
offered pursuant to extensive market research, which ensures that they are the most compliant products available to 
satisfy the solicitation’s requirements. 
 
If any such EIT product or service proposed is not fully compliant with all of the standards, the Contractor shall 
specify each specific standard that is not met; provide a detailed description as to how the EIT product or service 
does not comply with the identified standard(s); and shall also indicate the degree of compliance.  
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PART 2 
DEFINITIONS & ACRONYMS 

 
PWS – Performance Work Statement 
 
Contracting Officer’s Representative (COR): A representative from the requiring activity assigned by the 
Contracting Officer to perform surveillance and to act as liaison to the contractor. 
 
Contracting Officer’s Technical Representative (COTR):   A representative from the requiring activity assigned by 
the COR to perform surveillance and the on site functional representative of the COR who assists in monitoring 
contract performance. 
 
CCE– Contracting Center of Excellence 
 
Defective Service.  A service output that does not meet the standard of performance associated with it in the 
Performance Work Statement. 
 
Quality Assurance Surveillance Plan (QASP).  An organized written document specifying the surveillance 
methodology to be used for surveillance of Contractor performance. 
 
Quality Control.  Those actions taken by a Contractor to control the performance of services so that they meet the 
requirements of the PWS. 
 
Quality Assurance.  Those actions taken by the Government to assure services meet the requirements of the 
Performance Work Statement. 
 
Program Management:  Systematic process through which specific projects are planned, programmed, 
implemented, controlled, managed, and documented to ensure maximum effective utilization of available 
resources. 
 
Sensitive Compartmented Information Facility (SCIF): - An accredited area, room, group of rooms, or installation 
where SCI may be stored, used, discussed and processed. 
 
In-Process Review (IPR): A review of a project or program at pre-determined intervals to evaluate costs, 
performance, manning, and other issues. 
 
 
 
ACO            Administrative Contracting Officer 
 
ACCM  Alternative or Compensatory Control Measure  
 
AIS  Automated Information System  
 
AISSP  Automated Information System Security Plan  
 
CAAS  Contracted Advisory and Assistance Services 
 
CI  Collateral Information 
 
CJCS  Chairman of the Joint Chiefs of Staff 
 
CJCSM  Chairman of the Joint Chiefs of Staff Manual  
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COCOM Combatant Command 
 
COMSEC Communications Security   
 
CONUS          Continental United States 
 
COR            Contracting Officer’s Representative  
 
COTR           Contracting Officer’s Technical Representative  
 
DIA   Defense Intelligence Agency  
 
DISA  Defense Information Systems Agency  
 
DCID  Director Of Central Intelligence Directive  
 
DoD            Department of Defense 
 
DoDIIS  Department of Defense Intelligence Information Systems  
  
DJS  Director Joint Staff  
 
DOM  Director of Management 
 
DSS  Defense Security Service 
 
EADSIM Extended Air Defense Simulation 
 
FGI  Foreign Government Information   
 
FOUO   For Official Use Only  
 
FPP   Focal Point Program  
 
FPPMO  Focal Point Program Management Office  
  
GFE            Government Furnished Equipment  
 
GFI            Government Furnished Information 
 
GFP            Government Furnished Property 
 
HQDA           Headquarters, Department of the Army 
 
IAW            In Accordance With 
 
IA  Information Assurance 
 
IAO   Information Assurance Officer   
 
IPR            In Process Review 
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JICM  Joint Integrated Contingency Model 
 
JS  Joint Staff  
 
JS SAPCO Joint Staff Special Access Program Office  
 
JSSO  Joint Staff Security Office 
 
JROC  Joint Requirements Oversight Council 
 
JTR            Joint Travel Regulation 
 
KO             Contracting Officer 
 
MIL            Military 
 
MIL-STD        Military Standard  
 
NISPOM         National Industrial Security Program Operations Manual 
 
NTE  Not to Exceed 
 
OCONUS         Outside Continental United States 
 
ODC            Other Direct Cost 
 
OSD  Office of the Secretary of Defense 
 
PDAS      Program Decision Aid System  
 
P-SAP  Prospective Special Access Program  
 
PBWS           Performance Based Work Statement 
 
PC             Personal Computer 
 
PM             Project Manager; Program Manager 
 
PMO            Program Management Office  
 
POC            Point of Contact 
 
POV            Privately Owned Vehicle 
 
PWS            Performance Work Statement 
 
QA             Quality Assurance 
 
QAP            Quality Assurance Plan 
 
QPR            Quarterly Program Review 
 
SAP   Special Access Program  
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SAPCO  Special Access Program Central Office 
 
SAPOC  Special Access Program Oversight Committee 
 
SCI  Sensitive Compartmented Information  
 
SCIF  Sensitive Compartmented Information Facility 
 
SME  Subject Matter Expert  
 
SPF  SAP Policy Forum 
 
SRG  Senior Review Group 
 
SSBI  Single Scope Background Investigation 
 
SSO  Special Security Office  
 
STD            Standard 
 
STIG  Security Technical Information Guidelines  
 
STO   Special Technical Operations     
 
STORM  Synthetic Theater Operations Research Model 
 
TDY            Temporary Duty 
 
TS  Top Secret 
 
TSWA  Temporary Secure Working Area 
 
VDJS   Vice Director Joint Staff   
 
WAD   Wargaming Analysis Division    
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PART 3 
GOVERNMENT FURNISHED PROPERTY, EQUIPMENT, AND SERVICES 

 

3.1 GENERAL:  Government will provide computer and other routine office equipment at the government work 
site only. All deliverables become the property of the United States Government. Unless otherwise stated, all 
deliverables will be submitted in both hardcopy and electronic media in Microsoft Word/Power Point/Excel format. 
SAP products will be accountable material.  

3.2  The Government will not provide any facilities to the contractor for performance of this contract which will 
give the contractor exclusive control over the facilities. However, the contractor will be provided access to 
Government facilities, including the use of working areas; access to specialized hardware, software, and networks; 
use of telephones for official business; and office supplies used in Government spaces.  

3.0  General 

The Government will provide the information, facilities, property, and equipment listed below. 

3.1 Information 

The Government will provide access to any required documents, publications, reports, and other relevant 
information, up to the security clearance level possessed by the Contractor, as requested by the Contractor if it is 
directly relevant to the assessment, as determined by the Government. 

3.2 Facilities 

The Government will furnish the necessary workspace for the Contractor staff to provide the support outlined in 
this PWS, to include desk space, telephones, computers, and other items necessary to maintain an office 
environment as necessary. 

3.3  Property and Equipment 

Property and equipment may be required to support the transition of Joint Forces Command functional 
responsibilities to the Joint Staff.  The Contractor shall recommend the requisite property or equipment to the 
Government and align it to the transferred function and performance work statement tasks.  The Government and 
Contractor POCs will meet to discuss the best course of action, as ultimately decided by the Government, for 
providing additional property and equipment. 

3.4  Utilities 

All utilities in the facility will be available for the Contractor’s use in performance of duties outlined in this PWS. 
The Contractor shall instruct employees in utilities conservation practices.  The Contractor shall be responsible for 
operating under conditions that preclude the waste of utilities, which include turning off the water faucets or valves 
after using the required amount to accomplish cleaning vehicles and equipment. 
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PART 4 
SPECIFIC TASKS 

 

4.0 Basic Services.  The Contractor shall provide contractor support for administration of the JS SAPCO.   

4.1  General Mission Support: The contractor shall perform administrative and security tasks to support the JS 
SAPCO, J-3, J-8, and COCOMs with the application of SAP and ACCM policy and procedures; administration 
and handling of  SAP and ACCM  material and information; SAP access requests; visit requests. support to SAP 
information technology systems; and support to oversight and compliance processes.   

4.2  JS SAPCO Technical Support: The contractor shall provide subject matter expertise and support the JS 
SAPCO in managing JS SAPs over their lifecycles, to ensure compliance with the references in this PWS.  

4.2.1  The contractor shall prepare support documentation required for JS SAPCO Action Packages, DOD SAPOC, 
SRG, and SAP Directors actions. 

4.2.2 The contractor shall research and analyze the DOD SAP annual revalidation and approval process and 
provide a draft of the Annual Report to Congress for Government approval.  

4.2.3 The contractor shall provide comments and recommendations to JS SAPCO and COCOM customers on 
issues required by the NISPOM (i.e., courier, facilities, physical & personnel security).  

4.2.4  The contractor shall maintain and segregate JS SAPCO records (SAP/ACCM - Alternative Compensatory 
Control Measures) to optimize safeguarding and storage in accordance with References (c) and (f).  

4.2.5  The contractor shall conduct periodic DOD policy reviews, provide comments and recommendations, and 
develop staff packages to solicit input from COCOMS. The contractor shall forward recommendations to JS 
SAPCO for review and approval.  

4.2.6  The contractor shall provide training to COCOM personnel on SAP/ACCM procedures to include: Security 
Education, access standards, physical security, and various topics selected by the JS SAPCO.  

4.2.7   The contractor shall draft Automated Information Systems Security Plan (AISSP), Classification Guides, 
SOPs, and computer security-related documents identified by JS SAPCO in support of the JS SAPCO and 
supported offices and COCOMs.  .   

4.2.8  The contractor shall revise and establish and publish after Government review and approval, "handling 
instructions"  for SAP/ACCM message traffic.  

4.2.9  The contractor shall attend JS SAPCO/ACCM-sponsored conferences and entertain questions and interpret 
ACCM policy for attendees.  

4.2.10  Draft SAP Agreement(s):   The contractor shall draft for JS SAPCO review and approval Co-utilization 
agreements (CUAs) and Memorandums of Understanding (MOUs).  

4.2.11  AIS Management:  The contractor shall perform Information Technology/Security management functions 
required to operate Government provided SAP Automated Information Systems (AIS)s in accordance with the 
AISSP.  

4.2.11.1 Information Security (Information Assurance) Officer (IAO).  The contractor shall provide a Security 
Officer to support the JS SAPCO/ACCM Office.  The Security Officer shall manage and execute information 
assurance duties for the Government provided SAP Automated Information Systems (SAP AISs).  The Security 
Officer shall ensure the SAP AISs complies with DoD policies and technical standards for configuration, operation 
in accordance with the AISSP for the designated Protection Levels 1-3, and equipment is properly safeguarded and 
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disposed of IAW with the DoD procedures for SAP information/data.  The contractor shall review SAP System 
Security Authorization Agreements (SSAAs) and SAP Security Plans for the Joint Staff Special Access Program 
Offices.  The contractor shall provide security guidance and Certification and Accreditation (C&A) for systems so 
designated by the Joint Staff SAPCO.  The IAO shall ensure the continued compliace of Joint Staff SAP AISs to 
the DoD, DCID, DoDIIA, and DISA STIG Standards. The contractor shall develop and implement JS specific 
policies and procedures to protect and store electronic data (records/documents/media) protected under  “Special 
Access Programs (SAP),” “Special Access Required (SAR),” and “Alternative and Compensatory Control 
Measures (ACCM)” handling caveats and to manage the distribution, configuration, and disposition of the 
government provided SAP AISs 

4.2.11.2  The contractor shall provide a collaborative workspace administrator to develop and support the storage 
of ACCM data within a collaborative workspace for the Joint Staff.  The administrator shall develop and 
implement configuration guidelines for SAP/ACCM Collaborative Workspaces, such as Microsoft Sharepoint or 
Intellink.   

4.2.11.3  Policy Support.  The contractor shall review current and/or future instructions, Standard Operating 
Procedures for compliance with DoD SAP policies and analyze, draft, and prepare for Government review and 
approval SAP and ACCM information security plans and other applicable standard operating procedures or 
directives.  The contractor shall represent the JS at DoD SAPCO sponsored information assurance working group 
meetings and provide minutes, comments, recommendations , draft responses to the Government for consideration 
and/or input and coordinate site surveys /pre-installation actions for the Government provided SAP AISs.   

4.3  Programmatic, Security, and Administrative Tasks  

4.3.1  Security Oversight:   The contractor shall provide appropriately trained and qualified security specialists to 
provide support to JS SAPCO and J-8 SAP Coordination Officer in exercise of day-to-day management, 
administration, and security of the SAP activities and facilities.  

4.3.2  Security Education Training:   The contractor shall develop training material and conduct SAP security 
training for select JS personnel. Contractor shall maintain training records in accordance with reference (b) in this 
SOW.  

4.3.3  SAP Facilities:   The contractor shall update, provide and maintain lists, records and support documentation 
for all JS-occupied Facilities (SAP, SAP Temporary Secure Working Area (TSWA), and Sensitive Compartmented 
Information Facility (SCIF)) used for SAP purposes.  

4.3.4  Facility Inspections:  The contractor shall provide support during joint inspections conducted by the Joint 
Staff Physical Security Manager to prepare facilities for processing, discussing, and storing SAP/SAR - (Special 
Access Required) material.  

4.3.5  Security Violations:  The contractor shall record, document and report all violations involving compromise 
or suspected compromises of SAP information.  

4.3.6  Operations and Meeting Support:   The contractor shall send/receive faxes, maintain phone contact lists, and 
recall rosters; perform office distribution; schedule meetings as identified by the Government and record and 
provide minutes of meetings.  

4.3.7  Document Management:  The contractor shall develop, implement, and update JS documents control 
database for accountability and administrative record keeping. Documents include multiple security classifications 
such as SAP, SCI, ACCM, or Collateral. The contractor shall review documents for compliance with accountability 
procedures and all appropriate regulatory guidance for the particular security classification. The contractor shall 
inventory and control all accountable documents to include creation, access, transfer, disposition/archiving, and 
destruction. The contractor shall update and maintain records daily and conduct document inventories quarterly. 
The contractor shall ensure the JS SAP AIS complies with JS directives for records management and data 
archiving.  The contractor shall maintain a ACCM filing/archive process for use with the JS Enterprise Content 
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Management System (ECM) on the JSIN-S to ensure appropriate protection of the data IAW the JS Focal Point 
Program Manaual (CJCSI 3213.02B).  

4.3.8  Data Archiving:   The contractor shall develop and implement a SAP file plan and document archiving plan 
consistent with reference (i) of this PWS for SAP and ACCM data.   The contractor shall implement this plan 
utilizing the Government's SAP (Information Management System (IMS), which will serve as an electronic archive 
for document storage and retrieval.  The contractor shall develop and implement a SAP file plan and document 
archiving plan IAW JS and COCOM Records Management Policy (CJCSM 5760.01).  The contractor shall 
implement the plans utilizing the Government provided SAP information system, which will serve as the electronic 
archive for JS SAP document storage and retrieval.  The contractor shall be proficient in the use of all the 
applications provided in the Government provided SAP information system and will provide guidance and support 
to the COCOM SAP also implementing the Government provided SAP information system.    

4.3.9  Data Transfer:  The contractor shall provide advice and recommendations to JS SAPCO on actions 
regarding distribution, printing, and release of SAP information from the SAP AIS. Contractor shall review 
SAP/SAR material prior to Government release across various levels of security classification. The contractor shall 
develop JS specific procedures on the distribution, printing, release, and transfer of SAP information from the SAP 
Government provided information system. 

4.3.10 Equipment Management.  The contractor shall develop, implement, maintain, and update JS equipment 
control procedures for accountability and to meet Government inventory requirements for government provided 
SAP information systems.  The contractor shall conduct periodic inventories at least quarterly to ensure all assets 
are accounted for and to ensure no loss of SAP data.   

4.3.11  Information System Management.  The contractor shall provide support to the JS SAPCO for the 
management and operation of the Government provided SAP information systems to ensure compliance with the 
applicable DoD policies and Information System Security Plans.  The contractor shall conduct required audits of 
the SAP information systems to ensure application of all required information assurance actions or maintenance 
activities and report any irregularities to the Government.  The contractor shall support required Government 
inspections/audits of SAP information systems and assist the JS SAPCO in pre-inspection actions. 

4.4.4  Program Access and Billet Management:  Contractor will utilize a government-provided SAP Information 
Management System (SAP IMS) to route, track, retrieve, and create reports on all Program Access Requests 
(PARs), Program Indoctrination Agreements (PIAs), Billet Access Requests (BARs), Billet Structures, and 
affiliated SAP material managed by the Joint Staff.  

4.4.1  Program Billet Structure Maintenance:   The contractor shall update and maintain SAP billet structures and 
provide support in staffing regular changes with each applicable COCOM.  

4.4.2  Program Group Maintenance:  The contractor shall update and maintain authorized SAP Program Lists to 
track/document specific DOD SAPs officially assigned to each COCOM. The contractor shall staff all Program List 
changes through the JS SAPCO.  

4.4.3  Program Access Request (PAR) Support  

4.4.3.1   The contractor shall prepare PARs (DD Form 2835, Dec 2000) for Government approval. The contractor 
shall also process PARs received from external organizations. 

4.4.3.2  The contractor shall track and record status of each PAR received, created, or sent to other DOD 
components and agencies for approval. The contractor shall input approved PARs into SAP IMS  

4.4.3.3   The contractor shall request personnel security forms (i.e., Standard Form 86, financial and foreign 
contact questionnaires, etc) from customers and forward to Government-appointed Adjudicator Personnel for SAP 
eligibility review determination.  
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4.4.3.4   The contractor shall schedule program indoctrinations and debriefs for newly assigned or departing SAP 
accessed personnel.  

4.4.3.5   The contractor shall generate various reports, rosters, and other ad-hoc items requested by the JS SAPCO. 
The contractor shall prepare these items utilizing the SAP IMS.  

4.4.4   Billet Access Request (BAR) for J3 Operations  

4.4.4.1 The contractor shall prepare and process billet access requests (BARs) for Government approval.  

4.4.4.2  The contractor shall input BARs, documents, and required info into J3-designated SAP AIS.  

4.4.4.3   The contractor shall conduct annual billet reviews to verify and account for personnel accessed to J3 SAPs 
and provide summary report to Government.  

4.4.4.4  The contractor shall schedule polygraphs for employees nominated for SAP access.  

4.4.4.5  The contractor shall perform the same support functions listed in Task 1.0 - General Mission Support of 
this SOW for J3.  

4.5 Policy Support and Review 

4.5.1  The contractor shall analyze, draft, and prepare for government review and approval any applicable JS-
unique SAP policy, regulation, and SOP.  

4.5.2  The contractor shall support the required staffing/coordination, approval, and implementation process of the 
developed documents.  

4.6  SAPOC Management Support:  The contractor shall provide support during JS SAPCO, J-8, and/or J-3 
participation in DOD SAPOC (Special Access Programs Oversight Committee) meetings in accordance with DoD 
Directive 5205.11 (reference (f)). The DOD SAPOC management structure is comprised of the DOD SAPOC, the 
OSD-Level SAPCOs, the Senior Review Group (SRG), the Security Policy Forum (SPF) and related Executive 
Committees.  

4.6.1   The contractor shall support the JS (SAPCO, J-3, J-8) in the scheduling of senior personnel participation in 
the DOD SAP Policy Forum, SRG, SAPOC and related executive committees.  

4.6.2   The contractor shall perform an analysis of SAPOC issues in specific acquisition, operational and security 
fields. The contractor shall review and assess SAP documents and activities, and prepare documents, briefing 
slides, JS information papers, and notes.  

4.6.3   The contractor shall support the JS SAPCO in the review of National and DOD SAP policy. The contractor 
shall review for conformity, provide comments and recommendations, and support the development of staff 
packages and consolidation of comments for JS SAPCO review.  

4.6.4   The contractor shall support processing, distribution, assessment and other activities required to support J-8 
coordination with the Combatant Commanders, Services, Agencies, and Joint Directorates regarding SAP fiscal, 
programmatic, and requirements decisions.  

4.7   J8 WAD SAP Administrative, Policy, and Technical Support    

4.7.1  WAD Administrative Support: The contractor shall support J8 "Action Officers" with SAP access, material 
handling, storage, training, courier duties, packaging, mailing, computer use, and similar associated tasks.  

4.7.2 WAD Policy Support:  The contractor shall review current and/or future instructions, Standard Operating 
Procedures (SOPs), and References listed above; and analyze, draft, and prepare for Government review and 
approval, any applicable J-8 WAD unique SAP policy, regulation, and/or SOPs. 
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4.7.3 WAD Technical Support: The contractor shall provide administration for the J8/WAD SAP/SCI Analytic 
Network and will support the day-to-day maintenance of accounts, backups, patch management, application 
maintenance and ensure the overall security of the network IAW with  the SAP SSAA.  The contractor shall 
provide system configuration guidance and support required to fully integrate the technologies of the J-8/WAD  
SAP/SCI Analytic Network and maintain appropriate security controls while ensuring the system maintains pace 
and with the functionality of the collateral Analytic Network.  The contractor shall provide an Information 
Assurance Officer (IAO) operations and support to the J8/WAD SAP/SCI Analytic Network. The IAO shall ensure 
the continued compliace of  the J8/WAD SAP/SCI Analytic Network to the DoD, DCID, DoDIIS, and DISA STIG 
Standards. 

4.8  Program Security Officer (PSO) Support. 

4.8.1  General Mission Support.  The contractor shall provide a Program Security Officer for a SAP program office 
in J39/TSB and a PSO for a SAP program and several ACCMs in J37/DDSO.  Program Security Officer’s are 
responsible for program security management and execution of security policies and requirements for a specific 
SAP program, sub-compartment or project.  Primary responsibilities include the development and implementation 
of security policies and procedures to identify and protect sensitive technologies and operations.  These include 
Information, Operational, Communication, Personnel and Physical Security aspects of the program supported.  The 
PSO must be knowledgeable of all security-related publications (i.e. Executive Orders (EO), National Industrial 
Security Program Operating Manual (NISPOM)/Supplement/Overprint, Director of Central Intelligence (DCID) 
and Department of Defense (DOD)) as they relate to SCI and SAP program management.  In particular, the PSO 
will develop and implement procedures to determine the suitability and eligibility of individuals for access to SCI 
and Special Access Programs IAW DCID 6/4 and DOD 5205.11.  The PSO will be sufficiently familiar with 
Information Systems Management and DCID 6/3 and DOD/DIACAP standards to institute appropriate Protection 
Level requirements based on the threat to the facility, desired interconnectivity, and the sensitivity of the 
information being processed.  The PSO will be able to apply DCID 6/9 criteria to ensure facilities meet requisite 
criteria for secure storage, processing and/or discussion of SCI/SAP information.  As required, the PSO will 
conduct liaison with Intelligence Community and DOD Agencies for coordination of required security activities. 

4.8.2  Policy Support.  The contractor shall review current and/or future instructions, Standard Operating policies, 
and references listed above; and analyze, draft, and prepare for Government review and approval, all applicable 
SAP and/or ACCM Program Security Plans and/or Security Classification Guides. 

4.8.3 Training Support.  The contractor shall provide training to JS and COCOM personnel on SAP/ACCM 
procedures to include; Security Education, access standards, physical security, SAP information system user 
responsibilities, and various topics selected by the Program Manager/Sponsor. 

4.8.4 Inspection Support.  The contractor shall conduct scheduled and unscheduled security management 
inspections of subordinate elements to ensure the are compliant with all appropriate directives and regulations. 

4.8.5 Facility Support.  The contractor shall update, provide and maintain records documenting accreditation of 
subordinate element facilities and AIS systems participating in the SAP and/or ACCM. 

4.9  STO Security Support  

4.9.1  General Mission Support.  The contractor shall provide the J-7 Suffolk Office, one STO Security Specialist 
and one STO Training Officer for a SAPs managed within the PDAS system.  The STO Security Staff  is 
responsible for program security management and execution of security policies and requirements for a the SAPs 
under the STO program.   Primary responsibilities include the development and implementation of security policies 
and procedures to identify and protect sensitive technologies and operations.  These include Information, 
Operational, Communication, Personnel and Physical Security aspects of the program supported.  The STO 
Security Staff must be knowledgeable of all security-related publications (i.e. Executive Orders (EO), National 
Industrial Security Program Operating Manual (NISPOM)/Supplement/Overprint, Director of Central Intelligence 
(DCID) and Department of Defense (DOD)) as they relate to SCI and SAP program management.  In particular, 
the Specialists will develop and implement procedures to determine the suitability and eligibility of individuals for 
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access to SCI and Special Access Programs IAW DCID 6/4 and DOD 5205.11.  The Specialist will be able to apply 
DCID 6/9 criteria to ensure facilities meet requisite criteria for secure storage, processing and/or discussion of 
SCI/SAP information.   

4.9.2  STO Security Staff  
The STO Security Specialist/Security Manager is to coordinate Special Technical Operations (STO) security 
activities and personnel billets for the Joint Staff  J-7 in support of the Joint Training / Joint Exercise Division STO 
Office.   The JS J7 STO Security Specialist / Security Manager has oversight for the entire JS J7 STO security and 
facilities.   The incumbent is responsible for security management and assists the JS J7 STO Chief with the 
administration of STO, Common Access Billets (CAB), Special Access Programs (SAP), Sensitive Compartmented 
Information (SCI), Alternate Compensatory Control Measures (ACCM) and other pertinent security issues limited 
to the JS J7 STO facility.    
 
4.9.3  Policy Support  
The Contractor  shall be responsible for the implementation, oversight, and centralized control of the JS J7 STO 
Facility and C2 systems.  Performs routine system administrator duties in support of the JS J7 STO Systems 
Administrator and Security Manager (SA/SM).   The JS J7 STO Security Specialist / Security Manager develops 
and maintains training programs to support STO system orientation for JS J7 Staff, students, exercise participants 
or others as required.  Responsible for handling, maintaining, and protecting special key material in support of JS 
J7 STO communications.  

4.9.4 Facility Support 
The contractor shall conduct and coordinate  vulnerability assessments, security inspections, physical security and 
other security requirements for the STO facility.  As required, the contractor shall  review proposed new programs, 
projects, exercises, experiments, and tests from a security perspective for integration into the current JS J7 
infrastructure and Standard Operating Procedures. 
 
4.9.5  Administrative Support  
The contractor shall support physical and administrative security procedures such as: perform entry and visit 
processing, escort personnel within the facility, verify end-of-day security checks have been conducted and 
documented.  Control classified media and information, transfers files between local systems to storage devices, 
and properly dispose of media.  Perform courier responsibilities.  Maintain accreditation package repository for all 
STO and AIS system certification and accreditation documentation as well as modifications. 
 
4.9.6  Inspection Support  
The contractor shall perform self-inspections; identify security deficiencies; and report security violations.  Perform 
or support security inspections; identify security discrepancies; prepare reports.  Perform quarterly and incident 
security audits.  

4.9.7  Billet Access Request (BAR)  Support  
 
4.9.7.1 the contractor shall prepare and process billet access requests (BARs) for Government approval.  

4.9.7.2 The contractor shall input BARs, documents, and required info into J3-designated SAP AIS.  
 
4.9.7.3 The contractor shall conduct annual billet reviews to verify and account for personnel accessed to J3 SAPs 
and provide summary report to Government.  
 
4.9.7.4  The contractor shall schedule polygraphs for employees nominated for SAP access. 
 
4.9.7.5  The contractor shall conduct annual STO security awareness briefings/training to all JS J7 personnel 
briefed into STO program.     
 
4.9.7.6 The Contractor shall maintain personnel security files for all JS J7 personnel briefed into the STO program 
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and has user access to the network and program databases.   The contractor shall meet all required PII and record 
management requirements for said records.   

4.9.8  STO Training Support  
The J-7 STO Training Officer is to coordinate Special Technical Operations (STO) training for the Joint Staff J-7 
and the Joint STO Community residing in the Suffolk, VA complex.  The STO Training Officer will coordinate 
and support Joint and Coalition STO training through the JS J7 STO Planner’s Course by providing instruction to 
the students, conducting briefings, and providing hands on training.   The Training Officer will ensure all 
attending students have the proper security clearances and are cleared for the STO Planner’s Course baseline 
programs.   The Training Officer will prepare and maintain all course materials for the in-house Course and the 
Mobile Training Team Course.  At the end of each Course, assist in the collection and accounting for all classified 
material, course material, and course critiques from the students. 
 
4.9.9  STO Course  
The contractor shall be responsible for the planning, development, coordination, execution, and evaluation of STO 
training and planning courses and material.   The contractor shall assist the government at training events with the 
integration of multi-level classifications involving sensitive military capabilities during planning courses and Joint 
exercises.  Ensures all JS J7 indoctrinated personnel are trained and educated on STO security policies, procedures, 
user requirements and reporting responsibilities.   
 
4.9.10  Meeting Support  
The contractor shall, as requested participate at key exercise development meetings and planning conferences to 
assist in the design and coordination of the exercise to ensure that the STO training objectives of the training 
audience are met.  
 
4.9.11 Joint Exercise Support  
The contractor shall assist with the planning, development, coordination, execution, and evaluation of all 
components of STO interaction/and replication in all assigned JS J7 exercises throughout the Joint Exercise Life 
Cycle.  Assists STO Planners to define the scope, interface requirements, policy issues, performance criteria, and 
the development of exercise milestones.    
 

 

PART 5 
APPLICABLE PUBLICATIONS 

 
 
The following documents of the issue in effect at the time of solicitation form a part of this Performance Work 
Statement (PWS) to the extent specified herein.  In the event of conflict between the documents referenced herein 
and the contents of this PWS, the contents of this PWS shall be considered a superseding requirement.  
Additionally the contractors technical work proposal is not to be considered a viable billable means and issues of 
concern or question need to be addressed by contracting through the COR. 

 
 
Executive Order 13526,  “Classified National Security Information”, 29 December 2009  
DOD 5200.01,“DOD Information Security Program”, Jan  2012  
CJCSI 3213.02C, CH1 “The Joint Staff Focal Point Program”  
CJCSI 5250.01, “Special Access Program (SAP) Policy” 
DOD Directive 5205.07, “Special Access Program (SAP) Policy”, 1 July 2010  
DOD Instruction O-5205.11, “Special Access Program (SAP) Policy”, 6 February 2011  
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DOD 5220.22-M, “National Industrial Security Program Operating Manual (NISPOM)”, February 28 2006; and 
the “National Industrial Security Program Operating Manual (Supplement (NISPOM Overprint)”, DOD 5220.22-
M Sup 1, 1 April 2004  
Director of Central Intelligence Directive 6/3, “Protecting Sensitive Compartmented Information within 
Information Systems”, 5 June 1999  
Director of Central Intelligence Directive 6/9, “Physical Security Standards for Sensitive Compartmented 
Information Facilities”, 8 November 2002  
ICD 705-2, Standards for the Accreditation and Reciprocal Use of Sensitive Compartmented Information 
Facilities”  
ICD  704,  “Personnel Security Standards” 
CJCSI 3120.08D, “Integrated Joint Special Technical Operations (IJSTO) Manual”  28 January 2013 
CJCSM 5760.01, “Joint Staff and Combatant Command Records Management Manual, Vol 1 - Procedures”, 10 
March 2003  
CJCSI 5123.01B, “Charter of the Joint Requirements Oversight Council”, 15 April 2004  
JFAN 6/9, “Physical Security Standards for Special Access Program Facilities” 23 March 2004  
Federal Information Security Management Act (FISMA)  
Office of Management and Budget Circular A-130 
Office of Management and Budget M-06-21,”Reciprocal Recognition of Existing Personnel Security Clearances”   
DoDMD 5200.01, Volumes 1-4, -R, DoD Information Security Program  
DoDD 5200.2-R, DoD Personnel Security Program  
DoDD 5220.22-R, DoD Industrial Security Regulation  
DoDD 5220.22-M, National Industrial Security Program Regulation  
DODD 8500.1, Information Assurance  
DODI 8500.2, Information Assurance Implementation  
DODI 8510.bb, DoD Information Assurance Certification and Accreditation Process (DIACAP)  
DOD Information Assurance Strategic Plan , V1.1, January 2004 
DoDD 8100.01, Global Information Grid (GIG) Overarching Policy  
DoDD 8570.1, Information Assurance Training, Certification, and Workforce Management  
DoD 8570.01-M, Information Assurance Training, Certification and Workforce Management Implementation  
DoD 5400.11-R, Department of Defense Privacy Program  
AI 81, OSD/JS Privacy Program  
Information Assurance Support Environment (IASE) (http://iase.disa.mil)  
CJCSI 6211.02B, Defense Information System Network (DISN) Policy  
CJCSM 6510.01, Defense-In-Depth, Information Assurance and Computer Network Defense  
JSM 5701.01C, 22 February 2006, "Format for Development of CJCS, Joint Staff, and J-Directorate Directives"  
NIST Special Pub 800-80, Guide for Developing Performance Metrics for Information Security  
NIST Special Pub 800-53, Recommended Security Controls for Federal Information Systems  
JSM 5220.01A, Joint Staff Information and Physical Security Manual  
JSM 5240.01B, Joint Staff Personnel Security procedures Manual  
JSI 5210.01A, Automated Information Systems Security Program  
CJCSI 6510.02B, Cryptographic Modernization Plan, 27 Nov 2002  
NAG-14C, Safeguarding COMSEC Material and Facilities, Nov 1997  
NAG-62D, Supplemental Doctrine for the Safeguarding and Controlled Cryptographic Item Equipment  
CNSSP-1, Safeguarding and Control of Communication Security Material, National Policy, Sep 2004  
NSTISSP-4, Electronic Keying, National Policy, 16 Nov 1992  
NSTISSD-600, Communication Security Monitoring, 10 Apr 1990  
NTISSI-3013, Secure Telephone Unit III (STU III) Type 1 Terminal Operational Security Doctrine, Feb 1990  
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TECHNICAL EXHIBIT 1 
 

Performance Requirements Summary  
The contractor service requirements are summarized into performance objectives that relate directly to mission 
essential items.  The performance threshold briefly describes the minimum acceptable levels of service required for 
each requirement.  These thresholds are critical to mission success. 
 
Specification Item Performance 

Objective 
Performance 
Standard 
(Minimum 
Acceptable 
Standard) 
(MAS) 

Method of 
Surveillanc
e 

Deduction 
from Contract 
Price for Not 
Meeting the 
MAS 

Sample 
Size  

Frequency 

PRS #1 
General Mission 
Support  
 
 
 
 
PWS # 4.1  

Perform 
programmatic, 
security, and 
administrative tasks in 
support of JS SAPCO 
and COCOM 
application and 
handling of SAP 
policy, material and 
information 

Performance 
IAW the PWS 
95% 

Periodic 
Surveillance 
and 
Customer 
Complaints 

1% from 
Contract Price 

80% Daily 

PRS #2 
JS SAPCO 
Technical Support 
 
PWS # 4.2-4.2.11 

Provide subject matter 
expertise and support 
the JS SAPCO in 
managing JS SAPs 
over their lifecycles, to 
ensure compliance 
with the references in 
this PWS 

Performance 
IAW the PWS 
95% 

Periodic 
Surveillance 
and 
Customer 
Complaints 

1% from  
Contract Price 

80%  Quarterly 

PRS #3 
Programmatic, 
Security, and 
Administrative 
Tasks 
 
PWS # 4.3-4.3.11 

Assist the Joint Staff 
programmatic, 
security, and 
administrative tasks 
 

Documentatio
n will have 
less than 5% 
errors on first 
draft and 
100% after one 
rewrite 

Periodic 
Surveillance 
and 
Customer 
Complaints 

1% from  
Contract Price 

100% During the 
event process 
and as the 
documentatio
n is prepared. 

PRS #4 
Program Access 
and Billet 
Management 
 
 
PWS # 4.44 - 
4.4.4.5 

Route, track, retrieve, 
and create reports on 
all Program Access 
Requests (PARs), 
Program 
Indoctrination 
Agreements (PIAs), 
Billet Access Requests 
(BARs), Billet 
Structures, and 
affiliated SAP material 
managed by the Joint 
Staff 

Documentatio
n will be 
handled with 
less than  5% 
errors in 
routing, 
tracking, and 
data entry,   on 
first attempt 
and 100% on 
second 
attempt. 

Weekly  
Surveillance 
and 
Customer 
Complaints 

1% from 
Contract Price 

80% Monthly 

PRS #5 Analyze, draft, and 100% accurate 100% 1% from 100% As Required 
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Specification Item Performance 
Objective 

Performance 
Standard 
(Minimum 
Acceptable 
Standard) 
(MAS) 

Method of 
Surveillanc
e 

Deduction 
from Contract 
Price for Not 
Meeting the 
MAS 

Sample 
Size  

Frequency 

Policy Support and 
Review 
 
PWS #4.5 – 4.5.2 

prepare for 
government review 
and approval any 
applicable JS-unique 
SAP policy, regulation, 
and SOP 

and timely inspection Contract Price 

PRS #6 
SAPOC 
Management 
Support 
 
PWS# 4.6-4.6.4 

Provide management 
support in accordance 
with DoD, Army, and 
JS Regulations. 

Performance 
IAW the PWS 
90% 
 

Periodic 
Surveillance 
and 
Customer 
Complaints 

1% from 
Contract  Price 

100% Monthly 

PRS #7 
J8 SAP 
Administrative, 
Ploicy, and 
Technical, Support 
 
PWS# 4.7 – 4.7.3 

Support the J8 with 
SAP policy matters, 
SOPs, instructions, 
SOPs,  SAP access, 
systems administration 
and configuration, 
information assurance, 
material handling, 
storage, courier duties, 
packaging, mailing, 
computer use, and 
similar associated 
tasks.   

 

95% of the 
actions are 
completed to 
maintain 
accuracy 

Random 
Sampling 

1% from 
Contract Price 

80% As 
Documents 
require 
updates 

PRS#8 
Program Security 
Officer Support  
 
 
PWS#4.8-4.8.5 
  

Program Security 
Officer.  Support 
specific SAP programs 
with security 
management and 
execution of security 
policies and 
requirements for the 
specific SAP program, 
sub-compartment or 
project. 

Performance 
IAW the PWS 
90% 

Periodic 
Surveillance  

1% from 
Contract Price   

100% Monthly 

 
 

     

PRS#9 
STO Security 
Support   
 

STO Suport.  Support 
the STO program with  
security management, 

Performance 
IAW the PWS 
90% 

Periodic 
Surveillance  

1% from 
Contract Price   

100% Monthly 
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Specification Item Performance 
Objective 

Performance 
Standard 
(Minimum 
Acceptable 
Standard) 
(MAS) 

Method of 
Surveillanc
e 

Deduction 
from Contract 
Price for Not 
Meeting the 
MAS 

Sample 
Size  

Frequency 

 
PWS#4.9-4.9.11 
  

billet access requests, 
training, course 
development, 
meetings, and joint 
exercises.  
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TECHNICAL EXHIBIT 2 
DELIVERABLES SCHEDULE 

 
All deliverables become the property of the United States Government. 

 
No Deliverables 

Frequency/ 

Delivery Date 

# of Copies 
 

Medium/Format Submit To 

1 JS SAPCO Compliance 
Report  
 
PWS 4.1 

Within 45 days of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

2 Visit Requests  
 
PWS 4.1 

Within 5 days of 
visit  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

3 Support Documentation for 
JS SAPCO Action Packages 
- Support Documentation 
for JS SAPCO Action 
Packages, DOD SAPOC, 
SRG, and SAP Directors 
actions  
 
PWS 4.2.1 

Within 30 days of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

4 Annual & Intermediate 
SAP/ACCM Reports  
 
PWS 4.2.2 - 4.2.4  

Within 30 days of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

5 JS SAPCO and COCOM 
Issues Recommendations  
 
PWS 4.2.5, 4.2.6 

Within 10 days of 
receipt of issue  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

6 DOD Policy Review 
Recommendations  
 
PWS 4.2.5  

Within 60 days of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 
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No Deliverables 
Frequency/ 

Delivery Date 

# of Copies 
 

Medium/Format Submit To 

7 Draft AIS Plans, 
Classification Guides, 
Standard Operating P - 
Draft AIS Plans, 
Classification Guides, 
Standard Operating 
Procedures  
 
PWS 4.2.7 

Within 60 days of 
tasking or specific 
due date  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

8 SAP/ACCM message traffic 
Handling Instructions  
 
PWS  4.2.8 

Within 20 days of 
tasking or specific 
due date   

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

9 ACCM Conference 
 
 
PWS 4.2.9  
 

Within 40 days of 
tasking   

Two (2)  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

10 Draft JS SAPCO MOUs, 
CUAs   
 
PWS 4.2.10 

Within 30 days of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

11 Information Assurance 
Compliance Audit   
 
PWS 4.2.11.1 

Within 30 days of 
tasking  

Two (2)  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

12 Draft System Security 
Authorization Agreements 
and SAP Security Plans  
 
PWS 4.2.11.1 

Within 30 days of 
tasking  

Two (2)  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

13 Certification and 
Accreditation Documents    
 
PWS 4.2.11.1  

Within 30 days of 
tasking  

Two (2)  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

14 SAP/ACCM Collaborative 
Workspace Administration   
 
PWS 4.2.11.2 

Daily   Two (2)  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 

COR or 
Designated 
Appointee 
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No Deliverables 
Frequency/ 

Delivery Date 

# of Copies 
 

Medium/Format Submit To 

format results. 
 

15 SAP/ACCM configuration 
guidelines  
 
PWS 4.2.11.2  

Within 30 days of 
tasking  

Two (2)  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

16 SAP Policy Support  
 
PWS 4.2.11.3 

Within 7 days of 
tasking 

Two (2)  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

17 SAP Policy Support – 
Working Groups 
 
PWS 4.2.11.3 

Within 7 days of 
tasking  

Two (2)  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

18 Security Oversight   
 
PWS 4.3.1 

Daily Two (2)  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

18 Security Education Training  
 
PWS  4.3.2 

Monthly  Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

19 Updated SAF Facilities 
Lists, Records and 
Documentation, SAPF 
Facility Inspections   
 
PWS  4.3.3, 4.3.4 

Quarterly  Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

20 Security Incidents/Inquiries 
Results - Security 
Incidents/Inquiries Results - 
Contractor may be required 
to participate in Inquiries at 
the direction of JS SAPCO. 
Reports are required only 
when participating in 
investigations/inquiries.  
 
PWS  4.3.5 

Within 7 days of 
incident  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 
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No Deliverables 
Frequency/ 

Delivery Date 

# of Copies 
 

Medium/Format Submit To 

21 Updated List and Roster  
 
PWS 4.3.6 

Within 30 days of 
contract award  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

22 JS Documents Control 
Database  
 
PWS 4.3.7 

Within 60 days of 
contract award  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

23 Document Inventories  
 
PWS 4.3.7  

Quarterly  Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

24 SAP Archiving Plan  
 
PWS 4.3.8 

Within 45 days of 
contract award  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

25 Data Transfer 
 
PWS 4.3.9  

Within 1 day of 
tasking 

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

26 Equipment Management 
SOP 
 
PWS 4.3.10 

Within 1 day of 
tasking  

Two (2)  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

27 Equipment Inventory  
 
PWS 4.3.10  

Quarterly  Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

28 Information System SOP  
 
 
PWS 4.3.11 

Within 1 day of 
tasking 

Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 



N00189-17-R-Z001 
 

Page 39 of 88 
 

 

No Deliverables 
Frequency/ 

Delivery Date 

# of Copies 
 

Medium/Format Submit To 

29 Information Systems Audit  
 
 
PWS 4.3.11 

Monthly  Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

30 Updated SAP Billet 
Structure  
 
PWS 4.4.1  

Monthly  Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

31 Updated Program Group 
List and Recommended 
Changes  
 
PWS 4.4.2  

Monthly  Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

32 Program Access Requests 
 
PWS  4.4.3   

Within 1 day of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

33 PAR Status Reports, Roster 
and Ad Hoc Items  
 
PWS 4.4.3. 

Within 3 days of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

34 Billet Access Requests  
 
PWS  4.4.4 

Within 1 day of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

35 Billet Summary Review 
Report  
 
PWS  4.4.4  

Within 30 days of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 
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No Deliverables 
Frequency/ 

Delivery Date 

# of Copies 
 

Medium/Format Submit To 

36 JS Policy Review and Draft 
JS-unique SAP Policy - JS 
Policy Review and Draft JS-
unique SAP Policy 
Regulation, and SOP  
 
PWS  4.5 

Within 45 days of 
requirement  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

37 SAPOC Reports, Papers, 
Memos, etc.  
 
PWS  4.6 

Within 5 days of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

38 National and DOD SAP 
Policy Reviews and 
Recommendations  
 
PWS  4.6 

Within 60 days of 
Tasking.  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

39 WAD Administrative and 
Technical Support  
 
PWS 4.7 
 
 

Within 10 Days of 
Tasking.  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

40 Program Security Support  
 
 
PWS 4.8.1   

Within 30 Days of 
Tasking 

Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Apointee 

41 STO Support  
 
PWS 4.8.1 

Daily  Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Apointee 

42 STO Policy Support 
 
PWS 4.8.2 

Within 30 days of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 
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No Deliverables 
Frequency/ 

Delivery Date 

# of Copies 
 

Medium/Format Submit To 

43 Training Support  
 
PWS 4.8.3 

Within 10 days of 
tasking  

Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Apointee 

44 Inspection Support 
 
 
PWS 4.8.4 

Within 10 days of 
tasking  

Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Apointee 

45 Facility Support  
 
 
PWS 4.8.5   

Within 10 days of 
tasking  

Two (2) 
  

 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

46 STO Security Support 
 
PWS 4.9.1  

Daily Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 
 

COR or 
Designated 
Appointee 

47 STO Security Staff  
 
PWS 4.9.2  
 

Daily  Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

48 STO Policy  
 
PWS 4.9.3 

Daily   Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

49 STO Facility  
 
 
PWS 4.9.4  

Daily Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

50 STO Admin  
 
 
PWS 4.9.5 

Daily  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 
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No Deliverables 
Frequency/ 

Delivery Date 

# of Copies 
 

Medium/Format Submit To 

51 STO Inspection  
 
 
PWS 4.9.6.   

Daily Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

52 STO BAR Processing   
 
PWS 4.9.7  

Daily   Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

53 STO Training  
 
PWS 4.9.8  

Within 10 days of 
Tasking   

Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

54 STO Course  
 
 
PWS 4.9.9 

Within 10 days of 
tasking  

 Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

55 STO Meeting  
 
 
PWS 4.9.10 

Within 10 days of 
Tasking   

Two (2) Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

56 Joint Exercise Support  
 
 
PWS 4.9.11  

Within 10 days of 
tasking  

Two  (2)  Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

57  Progress Reports and 
Meeting Minutes  
 
PWS  1.4.17 – 1.4.19 

Weekly by 1200 
noon on Friday; 
Monthly by the 5th 
day of the Month; 
Meeting Minutes 
within 2 days of 
meeting 

Two (2) 
 
 

Use any appropriate software 
(standard and approved for 
Government use) MSWord, 
Excel, PowerPoint programs to 
format results. 

COR or 
Designated 
Appointee 

 
 
 
REIMBURSEMENT OF TRAVEL COST (SEP 2015) 
 
(a)  Travel 
 
 (1)  Area of Travel.  Performance under this contract may require travel by contractor personnel.  If travel, 
domestic or overseas, is required, the contractor is responsible for making all needed arrangements for his 
personnel.  This includes but is not limited to the following: 
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 Medical Examinations 
 Immunization 
 Passports, visas, etc. 
 Security Clearances 
 
 All contractor personnel required to perform work on any U.S. Navy vessel will have to obtain boarding 
authorization from the Commanding Officer of the vessel prior to boarding. 
 
 (2)  Travel Policy.  The Government will reimburse the contractor for allowable travel costs incurred by 
the contractor in performance of the contract and determined to be in accordance with FAR subpart 31.2, subject to 
the following provisions: 
 
 Travel required for tasks assigned under this contract shall be governed in accordance with rules set forth 
for temporary duty travel in FAR 31.205-46. 
 
 (3)  Travel.  Travel, subsistence, and associated labor charges for travel time are authorized, whenever a 
task assignment requires work to be accomplished at a temporary alternate worksite. 
 
 Travel performed for personal convenience and daily travel to and from work at contractor’s facility will 
not be reimbursed. 
 
 (4)  Per Diem.  Per diem for travel on work assigned under this contract will be reimbursed to employees 
consistent with company policy, but not to exceed the amount authorized in the Department of Defense Joint 
Travel Regulations. 
 
 (5)  Shipboard Stays.  Whenever work assignments require temporary duty aboard a Government ship, the 
contractor will be reimbursed at the per diem rates identified in paragraphs C8101.2C or C81181.3B(6) of the 
DOD Joint Travel Regulations, Volume 2. 
 
 (6)  Air/Rail Travel.  In rendering the services, the contractor shall be reimbursed for the actual costs of 
transportation incurred by its personnel not to exceed the cost of tourist class rail, or plane fare, to the extent that 
such transportation is necessary for the performance of the services hereunder and is authorized by the Ordering 
Officer.  Such authorization by the Ordering Officer shall be indicated in the order or in some other suitable 
written form. 
 
 NOTE:  To the maximum extent practicable without the impairment of the effectiveness of the mission, 
transportation shall be tourist class.  In the event that only first class travel is available, it will be allowed, provided 
justification therefore is fully documented and warranted. 
 
 (7)  Private Automobile.  The use of privately owned conveyance within the continental United States by 
the traveler will be reimbursed to the contractor at the mileage rate allowed by Joint Travel Regulations.  
Authorization for the use of privately owned conveyance shall be indicated on the order.  Distances traveled 
between points shall be shown in standard highway mileage guides.  Any deviations from distance shown in such 
standard mileage guides shall be explained by the traveler on his expense sheet. 
 
 (8)  Car Rental.  The contractor shall be entitled to reimbursement for car rental, exclusive of mileage 
charges, as authorized by each order, when the services are required to be performed outside the normal 
commuting distance from the contractor’s facilities.  Car rental for TDY teams will be limited to a rate of one car 
for every four (4) persons on TDY at one site.    
 
 
ALLOWABILITY OF MATERIAL AND GENERAL BUSINESS EXPENSES (SEP 2015) 
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As used herein, the term “material” includes supplies, equipment, hardware, automatic data processing equipment, 
and software.  This is a services contract, and the procurement of material of any kind, other than that incidental 
to, and necessary for the furnishing of the required services is not authorized and will not be considered an 
allowable cost under the contract.  No such material of any kind may be procured without the prior written 
approval of the Contracting Officer. 
 
 
EMPLOYMENT OF DEPARTMENT OF DEFENSE PERSONNEL RESTRICTED 
 
In performing this contract, the contractor will not use as a consultant or employ (on either a full or part time 
basis) any current Department of Defense (DoD) personnel (civilian or military) without the prior approval of the 
Contracting Officer.  Such approval may be given only in circumstances where it is clear that no laws and no DoD 
or Navy instructions, regulations, or policies might possibly be contravened and no appearance of a conflict of 
interest will result. 
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Section E - Inspection and Acceptance 
 
 
 
 
INSPECTION AND ACCEPTANCE TERMS 
 
Supplies/services will be inspected/accepted at: 
 
CLIN  INSPECT AT  INSPECT BY  ACCEPT AT  ACCEPT BY  
0001  Destination  Government  Destination  Government  
0002  Destination  Government  Destination  Government  
0003  Destination  Government  Destination  Government  
1001  Destination  Government  Destination  Government  
1002  Destination  Government  Destination  Government  
1003  Destination  Government  Destination  Government  
2001  Destination  Government  Destination  Government  
2002  Destination  Government  Destination  Government  
2003  Destination  Government  Destination  Government  
3001  Destination  Government  Destination  Government  
3002  Destination  Government  Destination  Government  
3003  Destination  Government  Destination  Government  
 
  
 
 
CLAUSES INCORPORATED BY REFERENCE 
 
 
52.246-5  Inspection Of Services Cost-Reimbursement  APR 1984    
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Section F - Deliveries or Performance 
 
 
 
 
DELIVERY INFORMATION 
 
CLIN  DELIVERY DATE  QUANTITY  SHIP TO ADDRESS  UIC  
          
0001  POP 07-JUN-2017 TO 

06-JUN-2018  
N/A  THE JOINT CHIEFS OF STAFF 

ERIKA LANGERMAN 
9200 JOINT STAFF PENTAGON 
WASHINGTON DC 20318-9300 
703-614-0535 
FOB:  Destination  

H91269  

          
0002  POP 07-JUN-2017 TO 

06-JUN-2018  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
H91269  

          
0003  POP 07-JUN-2017 TO 

06-JUN-2018  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
H91269  

          
1001  POP 07-JUN-2018 TO 

06-JUN-2019  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
H91269  

          
1002  POP 07-JUN-2018 TO 

06-JUN-2019  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
H91269  

          
1003  POP 07-JUN-2018 TO 

06-JUN-2019  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
H91269  

          
2001  POP 07-JUN-2019 TO 

06-JUN-2020  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
H91269  

          
2002  POP 07-JUN-2019 TO 

06-JUN-2020  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
H91269  

          
2003  POP 07-JUN-2019 TO 

06-JUN-2020  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
H91269  

          
3001  POP 07-JUN-2020 TO 

06-JUN-2021  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
H91269  

          
3002  POP 07-JUN-2020 TO 

06-JUN-2021  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
H91269  

          
3003  POP 07-JUN-2020 TO 

06-JUN-2021  
N/A  (SAME AS PREVIOUS LOCATION) 

FOB:  Destination  
H91269  

 
  
 
 
CLAUSES INCORPORATED BY REFERENCE 
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52.242-15  Stop-Work Order  AUG 1989    
52.242-15 Alt I  Stop-Work Order (Aug 1989) -  Alternate I  APR 1984    
52.247-34  F.O.B. Destination  NOV 1991    
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Section G - Contract Administration Data 
 
  
 
 
CLAUSES INCORPORATED BY REFERENCE 
 
 
252.232-7006  Wide Area WorkFlow Payment Instructions  MAY 2013    
 
  
 
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
52.204-2     SECURITY REQUIREMENTS (AUG 1996) 
 
(a) This clause applies to the extent that this contract involves access to information classified "Confidential," 
"Secret," or "Top Secret." 
 
(b) The Contractor shall comply with (1) the Security Agreement (DD Form 441), including the National 
Industrial Security Program Operating Manual (DOD 5220.22-M); and (2) any revisions to that manual, notice of 
which has been furnished to the Contractor. 
 
(c) If, subsequent to the date of this contract, the security classification or security requirements under this contract 
are changed by the Government and if the changes cause an increase or decrease in security costs or otherwise 
affect any other term or condition of this contract, the contract shall be subject to an equitable adjustment as if the 
changes were directed under the Changes clause of this contract. 
 
(d)  The Contractor agrees to insert terms that conform substantially to the language of this clause, including this 
paragraph (d) but excluding any reference to the Changes clause of this contract, in all subcontracts under this 
contract that involve access to classified information. 
 
(End of clause) 
  
  
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
52.204-9    PERSONAL IDENTITY VERIFICATION OF CONTRACTOR PERSONNEL (JAN 2011) 
 
(a) The Contractor shall comply with agency personal identity verification procedures identified in the contract that 
implement Homeland Security Presidential Directive-12 (HSPD-12), Office of Management and Budget (OMB) 
guidance M-05-24, and Federal Information Processing Standards Publication (FIPS PUB) Number 201. 
 
(b) The Contractor shall account for all forms of Government-provided identification issued to the Contractor 
employees in connection with performance under this contract. The Contractor shall return such identification to 
the issuing agency at the earliest of any of the following, unless otherwise determined by the Government: 
     
(1) When no longer needed for contract performance. 
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(2) Upon completion of the Contractor employee's employment. 
     
(3) Upon contract completion or termination. 
     
(c) The Contracting Officer may delay final payment under a contract if the Contractor fails to comply with these 
requirements. 
     
(d) The Contractor shall insert the substance of this clause, including this paragraph (d), in all subcontracts when 
the subcontractor`s employees are required to have routine physical access to a Federally-controlled facility and/or 
routine access to a Federally-controlled information system. It shall be the responsibility of the prime Contractor to 
return such identification to the issuing agency in accordance with the terms set forth in paragraph (b) of this 
section, unless otherwise approved in writing by the Contracting Officer. 
 
(End of Clause) 
 
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
252.204-0002    LINE ITEM SPECIFIC:  SEQUENTIAL ACRN ORDER. (SEP 2009)  
 
The payment office shall make payment in sequential ACRN order within the line item, exhausting all funds in the 
previous ACRN before paying from the next ACRN using the following sequential order: Alpha/Alpha; 
Alpha/numeric; numeric/alpha; and numeric/numeric. 
 
(End of clause) 
 
  
 
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
252.204-7006   BILLING INSTRUCTIONS (OCT 2005) 
 
When submitting a request for payment, the Contractor shall-- 
 
(a) Identify the contract line item(s) on the payment request that reasonably reflect contract work performance; and 
 
(b) Separately identify a payment amount for each contract line item included in the payment request. 
 
(End of clause) 
 
  
  
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
252.209-7004    SUBCONTRACTING WITH FIRMS THAT ARE OWNED OR CONTROLLED BY THE  
GOVERNMENT OF A COUNTRY THAT IS A STATE SPONSOR OF TERRORISM (OCT 2015) 
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(a) Unless the Government determines that there is a compelling reason to do so, the Contractor shall not enter 
into any subcontract in excess of $35,000 with a firm, or a subsidiary of a firm, that is identified in the Exclusions 
section of the System for Award Management System (SAM Exclusions) as being ineligible for the award  
of Defense contracts or subcontracts because it is owned or controlled by the government of a country that is a state 
sponsor of terrorism. 
 
(b) A corporate officer or a designee of the Contractor shall notify the Contracting Officer, in writing, before 
entering into a subcontract with a party that is identified, in SAM Exclusions, as being ineligible for the award of 
Defense contracts or subcontracts because it is owned or controlled by the government of a country that is a state 
sponsor of terrorism. The notice must include the name of the proposed subcontractor and the compelling reason(s) 
for doing business with the subcontractor notwithstanding its inclusion in SAM Exclusions. 
 
(End of clause) 
 
 
 
ECMRA 
Section 2330a of title 10, United States Code (10 USC 2330a), requires the Secretary of Defense to submit to 
Congress an annual inventory of contracts for services performed during the prior fiscal year for or on behalf of the 
Department of Defense (DoD). The inventory must include the number of contractor employees using direct labor 
hours and associated cost data collected from contractors. Select "All Other Defense Components" from the website 
below:  
 
http://www.ecmra.mil 
 
 
NON-DISCLOSURE AND NON-USE 
NON-DISCLOSURE AND NON-USE OF DATA 
 
(a) Data 
 
All data (including but not limited to Planning, Programming, Budgeting, and Execution (PPBE) documents and 
data as described in DoD Directive 7045.14, “The Planning, Programming, and Budgeting System,” May 22, 
1984, Change 1, July 28, 1990 and Deputy Secretary of Defense Memorandum, “Control of Planning, 
Programming, Budgeting, and Execution (PPBE) Documents and Information,” 27 March 2004) obtained, 
received, or learned by the Contractor and/or its personnel and/or subcontractors as a result of performance of this 
contract shall be deemed to be “sensitive” and/or “proprietary” whether or not such data is so designated or 
marked.  The Contractor and its personnel and subcontractors shall restrict access to data obtained, received, or 
learned as a result of performance of this contract to the minimum number of Contractor personnel or 
subcontractors necessary for performance of this contract.  No one who prepares offers, proposals, bids, and/or 
quotations for Government and/or non Government procurements shall be involved in direct performance of this 
contract.  The Contractor shall ensure that each of its personnel and subcontractors who obtains, receives, or learns 
data as a result of performance of this contract understands and complies with this “Non-Disclosure and Non-Use 
of Data” clause.    
 
(b) Non-Disclosure of Data 
 
The Contractor and its personnel and subcontractors shall disclose data obtained, received, or learned as a result of 
performance of this contract only to Contractor personnel directly performing under this contract and to United 
States Department of Defense personnel to whom disclosure of such data is required in performance of this 
contract.  The Contractor and its personnel and subcontractors shall not disclose such data to anyone who prepares 
offers, proposals, bids, and/or quotations for Government and/or non Government procurements.  The Contractor 

http://www.ecmra.mil/
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and its personnel and subcontractors shall take all steps necessary to prevent disclosure of such data except as 
specifically permitted herein.   
 
(c) Non-Use of Data 
 
The Contractor and its personnel and subcontractors shall use data obtained, received, or learned as a result of 
performance of this contract only in direct performance of this contract and for no other purpose.  The Contractor 
and its personnel and subcontractors shall not use or consider such data in the preparation of any offer, proposal, 
bid, and/or quotation for any Government and/or non Government procurement.  The Contractor and its personnel 
and subcontractors shall take all steps necessary to prevent use of such data except as specifically permitted herein.   
 
(d) Non-Disclosure/Non-Use Agreements 
  
Before any of the Contractor’s personnel becomes involved in performance of this contract, the Contractor shall 
obtain a non-disclosure/non-use agreement signed by that person.  The non-disclosure/non-use agreement shall 
state that: 
 

(1) He/she shall disclose data obtained, received, or learned by him/her as a result of performance of this 
contract only to Contractor personnel directly performing under this contract and to United States 
Department of Defense personnel to whom disclosure of such data is required in performance of this 
contract. 
 
(2) He/she shall not disclose data obtained, received, or learned as a result of performance of this contract 
to anyone who prepares offers, proposals, bids, and/or quotations for Government and/or non Government 
procurements.   
 
(3) He/she shall use data obtained, received, or learned as a result of performance of this contract only in 
direct performance of this contract and for no other purpose. 
 
(4) He/she shall not use or consider data obtained, received, or learned as a result of performance of this 
contract in the preparation of any offer, proposal, bid, and/or quotation for any Government and/or non 
Government procurement.   
 

In the event that the Contractor, its personnel, and or subcontractors will obtain, receive, or learn data of other 
entities as a result of performance of this contract, the Contractor shall execute a non-disclosure/non-use agreement 
with each such entity prior to having access to the data provided by the entity. 
 
(e) Requirement to Disclose Data 
 
If the Contractor, its personnel and/or is subcontractors receive a court order requiring disclosure of data obtained, 
received, or learned as a result of performance of this contract or if the Contractor believes disclosure of such data 
is otherwise required by law or regulation, the Contractor shall contact the Contracting Officer immediately and 
fully inform the Contracting Officer of the court order or other requirement prior to any disclosure of data. 
  
(f) Exception 
 
This “Non-Disclosure and Non-Use of Data” clause does not apply to data which the Contractor can demonstrate 
was obtained, received, or learned in a way other than as a result of performance of this contract.    
 
(g) Government Remedy 
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Any violation of the terms of this “Non-Disclosure and Non-Use of Data” clause is a material and substantial 
breach of this contract, and the Government may, in addition to any other remedy available, terminate this 
contract, or any part thereof, for cause or default.  
 
(h)   Non-disclosure/Non-Use Agreements 
 
The contractor shall maintain all Non-Disclosure and Non-Use of Data agreements required by this clause and 
shall make such agreements available for immediate inspection by the Contracting Officer. 
 
 
 
COMMUNICATIONS 
(a)  Except as specified in paragraph (b) below, no order, statement, or conduct of Government personnel who visit 
the Contractor's facilities or in any other manner communicates with Contractor personnel during the performance 
of this contract shall constitute a change under the “Changes” clause of this contract. 
 
(b)  The Contractor shall not comply with any order, direction or request of Government personnel unless it is 
issued in writing and signed by the Contracting Officer, or is pursuant to specific authority otherwise included as a 
part of this contract. 
 
(c)  The Contracting Officer is the only person authorized to approve changes in any of the requirements of this 
contract and, notwithstanding provisions contained elsewhere in this contract, the said authority remains solely the 
Contracting Officer’s.  In the event the contractor effects any change at the direction of any person other than the 
Contracting Officer, the change will be considered to have been made without authority and no adjustment will be 
made in the contract price to cover any increase in charges incurred as a result thereof.  The address and telephone 
number of the Principal Contracting Officer is: 
 
  Mr. James Swizewski 

NAVSUP Fleet Logistics Center Norfolk, Philadelphia Site  
  700 Robbins Ave., Bldg. 2B  
  Philadelphia, PA.  19111-5083 
  (215) 697-9630 
 
 
COMMUNICATIONS DURING THE LIFE 
COMMUNICATIONS DURING THE LIFE OF THE CONTRACT (SEP 2015) 
 
(a)  Except as specified in paragraph (b) below, no order, statement, or conduct of Government personnel who visit 
the Contractor's facilities or in any other manner communicates with Contractor personnel during the performance 
of this contract shall constitute a change under the “Changes” clause of this contract. 
 
(b)  The Contractor shall not comply with any order, direction or request of Government personnel unless it is 
issued in writing and signed by the Contracting Officer, or is pursuant to specific authority otherwise included as a 
part of this contract. 
 
(c)  The Contracting Officer is the only person authorized to approve changes in any of the requirements of this 
contract and, notwithstanding provisions contained elsewhere in this contract, the said authority remains solely the 
Contracting Officer’s.  In the event the contractor effects any change at the direction of any person other than the 
Contracting Officer, the change will be considered to have been made without authority and no adjustment will be 
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made in the contract price to cover any increase in charges incurred as a result thereof.  The address and telephone 
number of the Principal Contracting Officer is: 
 

To be completed at the time of award 
 
 
SUBCONTRACTING PLAN - NOT 
SUBCONTRACTING PLAN - NOT REQUIRED (SEP 2015) 
 
Since the contractor has been determined to be a Small Business Concern under the Small Business size standard 
established in this solicitation, no Small Business or Small Disadvantaged Business subcontracting plan is 
required. 
 
 
SECURITY ADMINISTRATION 
SECURITY ADMINISTRATION (SEP 2015) 
 
The highest level of security that will be required under this contract is Top Secret with Sensitive Compartmented 
Information (SCI) eligibility as designated on DD Form 254 attached hereto and made a part hereof. 
 
The offeror shall indicate the name, address and telephone number of the cognizant security office; 
 ______________________________ 
 ______________________________ 
 ______________________________ 
 ______________________________ 
 
The facilities to be utilized in the performance of this effort have been cleared to TOP SECRET level. 
 
The offeror should also provide the above information on all proposed subcontractors who will be required to have 
a security clearance. 
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Section H - Special Contract Requirements 
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
252.223-7004     DRUG-FREE WORK FORCE (SEP 1988) 
 
(a) Definitions. 
  
(1) "Employee in a sensitive position," as used in this clause, means an employee who has been granted access to 
classified information; or employees in other positions that the Contractor determines involve national security; 
health or safety, or functions other than the foregoing requiring a high degree of trust and confidence. 
 
(2) "Illegal drugs," as used in this clause, means controlled substances included in Schedules I and II, as defined by 
section 802(6) of title 21 of the United States Code, the possession of which is unlawful under chapter 13 of that 
Title.  The term "illegal drugs" does not mean the use of a controlled substance pursuant to a valid prescription or 
other uses authorized by law. 
 
(b) The Contractor agrees to institute and maintain a program for achieving the objective of a drug-free work force.  
While this clause defines criteria for such a program, contractors are encouraged to implement alternative 
approaches comparable to the criteria in paragraph (c) that are designed to achieve the objectives of this clause. 
 
(c) Contractor programs shall include the following, or appropriate alternatives: 
 
(1) Employee assistance programs emphasizing high level direction, education, counseling, rehabilitation, and 
coordination with available community resources; 
 
(2) Supervisory training to assist in identifying and addressing illegal drug use by Contractor employees; 
 
(3) Provision for self-referrals as well as supervisory referrals to treatment with maximum respect for individual 
confidentiality consistent with safety and security issues; 
 
(4) Provision for identifying illegal drug users, including testing on a controlled and carefully monitored basis.  
Employee drug testing programs shall be established taking account of the following: 
 
(i) The Contractor shall establish a program that provides for testing for the use of illegal drugs by employees in 
sensitive positions.  The extent of and criteria for such testing shall be determined by the Contractor based on 
considerations that include the nature of the work being performed under the contract, the employee's duties, and 
efficient use of Contractor resources, and the risks to health, safety, or national security that could result from the 
failure of an employee adequately to discharge his or her position. 
 
(ii) In addition, the Contractor may establish a program for employee drug testing-- 
 
(A) When there is a reasonable suspicion that an employee uses  illegal drugs; or 
 
(B) When an employees has been involved in an accident or unsafe practice; 
 
(C) As part of or as a follow-up to counseling or rehabilitation for illegal drug use; 
 
(D) As part of a voluntary employee drug testing program. 
 
(iii) The Contractor may establish a program to test applicants for employment for illegal drug use. 
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(iv) For the purpose of administering this clause, testing for illegal drugs may be limited to those substances for 
which testing is prescribed by section 2..1 of subpart B of the "Mandatory Guidelines for Federal Workplace Drug 
Testing Programs" (53 FR 11980 (April 11, 1988), issued by the Department of Health and Human Services. 
 
(d) Contractors shall adopt appropriate personnel procedures to deal with employees who are found to be using 
drugs illegally.  Contractors shall not allow any employee to remain on duty or perform in a sensitive position who 
is found to use illegal drugs until such times as the Contractor, in accordance with procedures established by the 
Contractor, determines that the employee may perform in such a position. 
 
(e) The provisions of this clause pertaining to drug testing program shall not apply to the extent that are 
inconsistent with state or local law, or with an existing collective bargaining agreement; provided that with respect 
to the latter, the Contractor agrees those issues that are in conflict will be a subject of negotiation at the next 
collective bargaining session. 
 
(End of clause) 
  
  
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
5252.204-9400 Contractor Unclassified Access to Federally Controlled Facilities, Sensitive Information, 
Information Technology (IT) Systems or Protected Health Information  
(July 2013) 

 
Homeland Security Presidential Directive (HSPD)-12, requires government agencies to develop and implement 
Federal security standards for Federal employees and contractors.  The Deputy Secretary of Defense Directive-Type 
Memorandum (DTM) 08-006 – “DoD Implementation of Homeland Security Presidential Directive – 12 (HSPD-
12)” dated November 26, 2008 (or its subsequent DoD instruction) directs implementation of HSPD-12.  This 
clause is in accordance with HSPD-12 and its implementing directives. 
 
APPLICABILITY 
This clause applies to contractor employees requiring physical access to any area of a federally controlled base, 
facility or activity and/or requiring access to a DoN or DoD computer/network/system to perform certain 
unclassified sensitive duties.  This clause also applies to contractor employees who access Privacy Act and 
Protected Health Information, provide support associated with fiduciary duties, or perform duties that have been 
identified by DON as National Security Position, as advised by the command security manager. It is the 
responsibility of the responsible security officer of the command/facility where the work is performed to ensure 
compliance.   
     
Each contractor employee providing services at a Navy Command under this contract is required to obtain a 
Department of Defense Common Access Card (DoD CAC).  Additionally, depending on the level of 
computer/network access, the contract employee will require a successful investigation as detailed below.  
 
ACCESS TO FEDERAL FACILITIES 
Per HSPD-12 and implementing guidance, all contractor employees working at a federally controlled base, facility 
or activity under this clause will require a DoD CAC.  When access to a base, facility or activity is required 
contractor employees shall in-process with the Navy Command’s Security Manager upon arrival to the Navy 
Command and shall out-process prior to their departure at the completion of the individual’s performance under 
the contract.  
 
ACCESS TO DOD IT SYSTEMS 
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In accordance with SECNAV M-5510.30, contractor employees who require access to DoN or DoD networks are 
categorized as IT-I, IT-II, or IT-III.  The IT-II level, defined in detail in SECNAV M-5510.30, includes positions 
which require access to information protected under the Privacy Act, to include Protected Health Information 
(PHI).  All contractor employees under this contract who require access to Privacy Act protected information are 
therefore categorized no lower than IT-II.  IT Levels are determined by the requiring activity’s Command 
Information Assurance Manager. Contractor employees requiring privileged or IT-I level access, (when specified 
by the terms of the contract) require a Single Scope Background Investigation (SSBI) which is a higher level 
investigation than the National Agency Check with Law and Credit (NACLC) described below. Due to the 
privileged system access, a SSBI suitable for High Risk public trusts positions is required. Individuals who have 
access to system control, monitoring, or administration functions (e.g. system administrator, database 
administrator) require training and certification to Information Assurance Technical Level 1, and must be trained 
and certified on the Operating System or Computing Environment they are required to maintain.   
 
Access to sensitive IT systems is contingent upon a favorably adjudicated background investigation.  When access 
to IT systems is required for performance of the contractor employee’s duties, such employees shall in-process with 
the Navy Command’s Security Manager and Information Assurance Manager upon arrival to the Navy command 
and shall out-process prior to their departure at the completion of the individual’s performance under the contract.  
Completion and approval of a System Authorization Access Request Navy (SAAR-N) form is required for all 
individuals accessing Navy Information Technology resources.  The decision to authorize access to a government 
IT system/network is inherently governmental.  The contractor supervisor is not authorized to sign the SAAR-N; 
therefore, the government employee with knowledge of the system/network access required or the COR shall sign 
the SAAR-N as the “supervisor”.  
 
The SAAR-N shall be forwarded to the Navy Command’s Security Manager at least 30 days prior to the 
individual’s start date.  Failure to provide the required documentation at least 30 days prior to the individual’s start 
date may result in delaying the individual’s start date.    
      
When required to maintain access to required IT systems or networks, the contractor shall ensure that all 
employees requiring access complete annual Information Assurance (IA) training, and maintain a current requisite 
background investigation.  The Contractor’s Security Representative shall contact the Command Security Manager 
for guidance when reinvestigations are required.   
 
 
INTERIM ACCESS 
The Navy Command's Security Manager may authorize issuance of a DoD CAC and interim access to a DoN or 
DoD unclassified computer/network upon a favorable review of the investigative questionnaire and advance 
favorable fingerprint results.  When the results of the investigation are received and a favorable determination is 
not made, the contractor employee working on the contract under interim access will be denied access to the 
computer network and this denial will not relieve the contractor of his/her responsibility to perform.    
 
DENIAL OR TERMINATION OF ACCESS 
The potential consequences of any requirement under this clause including denial or termination of physical or 
system access in no way relieves the contractor from the requirement to execute performance under the contract 
within the timeframes specified in the contract.  Contractors shall plan ahead in processing their employees and 
subcontractor employees. The contractor shall insert this clause in all subcontracts when the subcontractor is 
permitted to have unclassified access to a federally controlled facility, federally-controlled information 
system/network and/or to government information, meaning information not authorized for public release. 
 
CONTRACTOR’S SECURITY REPRESENTATIVE 
The contractor shall designate an employee to serve as the Contractor’s Security Representative.  Within three 
work days after contract award, the contractor shall provide to the requiring activity’s Security Manager and the 
Contracting Officer, in writing, the name, title, address and phone number for the Contractor’s Security 
Representative.  The Contractor’s Security Representative shall be the primary point of contact on any security 
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matter.  The Contractor’s Security Representative shall not be replaced or removed without prior notice to the 
Contracting Officer and Command Security Manager.  
 
BACKGROUND INVESTIGATION REQUIREMENTS AND SECURITY APPROVAL PROCESS FOR 
CONTRACTORS ASSIGNED TO NATIONAL SECURITY POSITIONS OR PERFORMING SENSITIVE 
DUTIES  
Navy security policy requires that all positions be given a sensitivity value based on level of risk factors to ensure 
appropriate protective measures are applied.  Navy recognizes contractor employees under this contract as Non-
Critical Sensitive [ADP/IT-II] when the contract scope of work require physical access to a federally controlled 
base, facility or activity and/or requiring access to a DoD computer/network, to perform unclassified sensitive 
duties.  This designation is also applied to contractor employees who access Privacy Act and Protected Health 
Information (PHI), provide support associated with fiduciary duties, or perform duties that have been identified by 
DON as National Security Positions.  At a minimum, each contractor employee must be a US citizen and have a 
favorably completed NACLC to obtain a favorable determination for assignment to a non-critical sensitive or IT-II 
position.  The NACLC consists of a standard NAC and a FBI fingerprint check plus law enforcement checks and 
credit check.  Each contractor employee filling a non-critical sensitive or IT-II position is required to complete: 
 

• SF-86 Questionnaire for National Security Positions (or equivalent OPM investigative product) 
• Two FD-258 Applicant Fingerprint Cards (or an electronic fingerprint submission) 
• Original Signed Release Statements 

 
Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in 
delaying the individual’s start date.   Background investigations shall be reinitiated as required to ensure 
investigations remain current (not older than 10 years) throughout the contract performance period.  The 
Contractor’s Security Representative shall contact the Command Security Manager for guidance when 
reinvestigations are required. 
 
Regardless of their duties or IT access requirements ALL contractor employees shall in-process with the Navy 
Command’s Security Manager upon arrival to the Navy command and shall out-process prior to their departure at 
the completion of the individual’s performance under the contract.  Employees requiring IT access shall also 
check-in and check-out with the Navy Command’s Information Assurance Manager.  Completion and approval of 
a System Authorization Access Request Navy (SAAR-N) form is required for all individuals accessing Navy 
Information Technology resources.  The SAAR-N shall be forwarded 
to the Navy Command’s Security Manager at least 30 days prior to the individual’s start date.  Failure to provide 
the required documentation at least 30 days prior to the individual’s start date shall result in delaying the 
individual’s start date.  
      
The contractor shall ensure that each contract employee requiring access to IT systems or networks complete 
annual Information Assurance (IA) training, and maintain a current requisite background investigation.  
Contractor employees shall accurately complete the required investigative forms prior to submission to the Navy 
Command Security Manager.  The Navy Command’s Security Manager will review the submitted documentation 
for completeness prior to submitting it to the Office of Personnel Management (OPM).  Suitability/security issues 
identified by the Navy may render the contractor employee ineligible for the assignment.  An unfavorable 
determination made by the Navy is final (subject to SF-86 appeal procedures) and such a determination does not 
relieve the contractor from meeting any contractual obligation under the contract.  The Navy Command’s Security 
Manager will forward the required forms to OPM for processing.  Once the investigation is complete, the results 
will be forwarded by OPM to the DON Central Adjudication Facility (CAF) for a determination.   
 
If the contractor employee already possesses a current favorably adjudicated investigation, the contractor shall 
submit a Visit Authorization Request (VAR) via the Joint Personnel Adjudication System (JPAS) or a hard copy 
VAR directly from the contractor’s Security Representative.  Although the contractor will take JPAS “Owning” 
role over the contractor employee, the Navy Command will take JPAS "Servicing" role over the contractor 
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employee during the hiring process and for the duration of assignment under that contract.  The contractor shall 
include the IT Position Category per SECNAV M-5510.30 for each employee designated on a VAR.  The VAR 
requires annual renewal for the duration of the employee’s performance under the contract.  
 
BACKGROUND INVESTIGATION REQUIREMENTS AND SECURITY APPROVAL PROCESS FOR 
CONTRACTORS ASSIGNED TO OR PERFORMING NON-SENSITIVE DUTIES  
Contractor employee whose work is unclassified and non-sensitive (e.g., performing certain duties such as lawn 
maintenance, vendor services, etc ...) and who require physical access to publicly accessible areas to perform those 
duties shall meet the following minimum requirements:  
 

• Must be either a US citizen or a US permanent resident with a minimum of 3 years legal residency in the 
United States (as required by The Deputy Secretary of Defense DTM 08-006 or its subsequent DoD 
instruction) and  

• Must have a favorably completed National Agency Check with Written Inquiries (NACI) including a FBI 
fingerprint check prior to installation access.   

 
To be considered for a favorable trustworthiness determination, the Contractor’s Security Representative must 
submit for all employees each of the following:  

 
• SF-85 Questionnaire for Non-Sensitive Positions 
• Two FD-258 Applicant Fingerprint Cards (or an electronic fingerprint submission) 
• Original Signed Release Statements 

 
The contractor shall ensure each individual employee has a current favorably completed National Agency Check 
with Written Inquiries (NACI) or ensure successful FBI fingerprint results have been gained and investigation has 
been processed with OPM  
 
Failure to provide the required documentation at least 30 days prior to the individual’s start date may result in 
delaying the individual’s start date.   
 
* Consult with your Command Security Manager and Information Assurance Manager for local policy when IT-III 
(non-sensitive) access is required for non-US citizens outside the United States. 
 
 
 
 
APPOINTMENT OF COR 
APPOINTMENT OF CONTRACTING OFFICER'S REPRESENTATIVE (SEP 2015) 
 
(a)  The Contracting Officer hereby designates the following individual as Contracting Officer’s Representative(s) 
(COR) for this contract: 
 
 
  To Be Completed At Time of Award 
 
 
(b)  In the absence of the COR named above, all responsibilities and functions assigned to the COR shall be the 
responsibility of the alternate COR acting on behalf of the COR.  The Contracting Officer hereby appoints the 
following individual as the alternate COR: 
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  To Be Completed At Time of Award 
 
 
 
 
 
CONTRACT ADMINISTRATION APPOINTMENTS AND DUTIES (SEP 2015) 
 
In order to expedite administration of this contract/order, the following delineation of duties is provided including 
the names, addresses and phone numbers for each individual or office as specified.  The individual/position 
designated as having responsibility should be contacted for any questions, clarifications or information regarding 
the functions assigned. 
 
1. PROCURING CONTRACTING OFFICER (PCO) is responsible for: 
a. All pre-award information, questions, or data; 
b. Freedom of Information inquiries; 
c. Change/question/information regarding the scope, terms or conditions of the basic contract document; 
 and/or 
d. Arranging the post award conference (See FAR 42.503). 
 
        Name:       
        Address:    
                     
        Phone:       
 
2. CONTRACT ADMINISTRATION OFFICE (CAO) is responsible for matters specified in FAR 42.302 
and DFARS 242.302 except in those areas otherwise designated herein. 
 
 Name:       
 Address:    
                          
 Phone:       
 
3. DEFENSE CONTRACT AUDIT AGENCY (DCAA) is responsible for audit verification/provisional 
approval of invoices and final audit of the contract prior to final payment to the contractor. 
 
 Name:       
 Address:   
 Phone:      
 
 
4.  PAYING OFFICE is responsible for payment of proper invoices after acceptance is documented. 
 
        Name:       
        Address:   
        Phone:      
 
5. CONTRACTING OFFICERS REPRESENTATIVE (COR) is responsible for: 
 a. Liaison with personnel at the Government installation and the contractor personnel on site; 
 b. Technical advice/recommendations/clarification on the statement of work; 
 c. The statement of work for delivery/task orders placed under this contract. 
 d. An independent government estimate of the effort described in the definitized statement of work; 
 e. Quality assurance of services performed and acceptance of the services or deliverables; 
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 f. Government furnished property; 
 g. Security requirements on Government installation; 
 h. Providing the PCO or his designated Ordering Officer with appropriate funds for issuance of the 
Delivery/Task order; and/or 
 i. Certification of invoice for payment. 
 
NOTE: When, in the opinion of the Contractor, the COR requests effort outside the existing scope of the contract 
(or delivery/task order), the Contractor shall promptly notify the Contracting Officer (or Ordering Officer) in 
writing.  No action shall be taken by the contractor under such direction until the Contracting Officer has issued a 
modification to the contract or, in the case of a delivery/task order, until the Ordering Officer has issued a 
modification of the delivery/task order; or until the issue has otherwise been resolved.  THE COR IS NOT AN 
ADMINISTRATIVE CONTRACTING OFFICER AND DOES NOT HAVE THE AUTHORITY TO DIRECT 
THE ACCOMPLISHMENT OF EFFORT WHICH IS BEYOND THE SCOPE OF THE STATEMENT OF WORK 
IN THE CONTRACT OR DELIVERY/TASK ORDER. 
 
 COR Name:    
 Address:          
 Phone:             
 
In the event that the COR named above is absent due to leave, illness, or official business, all responsibilities and 
functions assigned to the COR will be the responsibility of the alternate COR listed below: 
 
  ACOR Name:   
  Address:           
        Phone:              
 
6.  TECHNICAL ASSISTANT, if assigned by the requiring activity, is responsible for providing technical 
assistance and support to the COR in contract administration by: 
 
 a. Identifying contractor deficiencies to the COR; 
     b. Reviewing contract/delivery/task order deliverables and recommending acceptance/rejection of 
deliverables; 
 c. Identifying contractor noncompliance of reporting requirements;         
 d. Evaluating contractor proposals for specific contracts/orders and identifying areas of concern 
affecting negotiations; 
 e. Reviewing contractor reports providing recommendations for acceptance/rejection; 
 f. Reviewing invoices for appropriateness of costs and providing recommendations to facilitate 
certification of the invoice; 
 g. Providing COR with timely input regarding the SOW, technical direction to the contractor and 
recommending corrective actions; and 
 h. Providing written reports to the COR as required concerning trips, meetings or conversations 
with the contractor. 
 
 Name:       
  Address:   
 Phone:      
 
7.  ORDERING OFFICER is responsible for: 
 
 a. Requesting, obtaining, and evaluating proposals for orders to be issued; 
 b. Determining the estimated cost of the order is fair and reasonable for the effort proposed; 
 c. Obligating the funds by issuance of the delivery/task order; 
 d. Authorization for use of overtime; 
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 e. Authorization to begin performance; and/or 
 f. Monitoring of total cost of delivery/task orders issued. 
 
The following limitations/restrictions are placed on the Ordering Officer: 
  
 a. Type of order issued is limited by this contract to the contract type or types covered by this 
contract and to  any limitations on the warrant of the individual placing the orders; 
 b. No order shall be placed in excess of $------------------ without the prior approval of the PCO; 
and/or 
 c. No order shall be placed with delivery requirements in excess of ------------------------. 
 
 Name:        
 Address:    
 Phone:      
 
 
LIABILITY INSURANCE 
LIABILITY, AUTOMOBILE AND WORKMEN’S COMPENSATION INSURANCE (SEP 2015) 
 
The following types of insurance are required in accordance with the clause entitled “INSURANCE-WORK ON A 
GOVERNMENT INSTALLATION” (FAR 52.228-5) and shall be maintained in the minimum amounts shown: 
 (1)  Comprehensive General Liability:  $200,000 per person and $500,000 per accident for bodily injury. 
 (2)  Automobile Insurance:  $200,000 per person and $500,000 per accident for bodily injury and $20,000 
per accident for property damage. 
 (3)  Standard Workmen’s compensation and Employer’s Liability Insurance (or, where maritime 
employment is involved, Longshoremen’s and Harbor Worker’s Compensation Insurance) in the minimum amount 
of $100,000. 
 
 
LIABILITY INSURANCE (COST TYPE CONTRACTS) (SEP 2015) 
 
The following types of insurance are required in accordance with the clause entitled “INSURANCE-LIABILITY 
TO THIRD PERSONS” (FAR 52.228-7) and shall be maintained in the minimum amounts shown: 
 (1)  Comprehensive General Liability:  $200,000 per person and $500,000 per accident for bodily injury.  
No property damage general liability insurance is required. 
 (2)  Automobile Insurance:  $200,000 per person and $500,000 per accident for bodily injury and $20,000 
per accident for property damage.  Comprehensive form of policy is required. 
 (3)  Standard Workmen’s Compensation and Employer’s Liability Insurance (or, where maritime 
employment is involved, Longshoremen’s and Harbor Worker's Compensation Insurance) in the minimum amount 
of $100,000. 
 
 
COST LIMITATION CEILINGS 
COST LIMITATION CEILINGS ON INDIRECT RATES (SEP 2015) 
 
If an offeror proposes cost limitation ceilings on indirect rates, the offeror is advised that the Government may 
evaluate the offeror’s cost proposal accordingly.  The decision to propose cost limitation ceilings is the offeror’s 
decision.  In the event the offeror proposes indirect rate limitations, these same ceiling rate limitations may be 
incorporated into any resultant contract without discussion.  Under any cost reimbursement contract, the indirect 
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rates billed shall be limited to the ceiling rate(s) identified in the contract.  Any costs incurred above ceiling rates 
are not allowable. 
 
 
PREPARATION OF PROPOSALS/COST LIMITATION CEILINGS ON INDIRECT RATES (SEP 2015) 
 
Offerors who are considering the use of cost limitation ceilings in their proposal are advised to refer to “Cost 
Limitation Ceilings on Indirect Rates” contained herein. 
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Section I - Contract Clauses  
 
CLAUSES INCORPORATED BY REFERENCE 
 
 
52.202-1  Definitions  NOV 2013    
52.203-3  Gratuities  APR 1984    
52.203-5  Covenant Against Contingent Fees  MAY 2014    
52.203-7  Anti-Kickback Procedures  MAY 2014    
52.203-8  Cancellation, Rescission, and Recovery of Funds for Illegal 

or Improper Activity  
MAY 2014    

52.204-4  Printed or Copied Double-Sided on Postconsumer Fiber 
Content Paper  

MAY 2011    

52.204-7 Alt I  System for Award Management-- Alternate I  JUL 2013    
52.215-2  Audit and Records--Negotiation  OCT 2010    
52.215-8  Order of Precedence--Uniform Contract Format  OCT 1997    
52.215-10  Price Reduction for Defective Certified Cost or Pricing Data  AUG 2011    
52.215-12  Subcontractor Certified Cost or Pricing Data  OCT 2010    
52.215-14  Integrity of Unit Prices  OCT 2010    
52.215-14 Alt I  Integrity of Unit Prices (Oct 2010) -  Alternate I  OCT 1997    
52.215-15  Pension Adjustments and Asset Reversions  OCT 2010    
52.215-18  Reversion or Adjustment of Plans for Postretirement Benefits 

(PRB) Other than Pensions  
JUL 2005    

52.216-8  Fixed Fee  JUN 2011    
52.219-8  Utilization of Small Business Concerns  OCT 2014    
52.219-28  Post-Award Small Business Program Rerepresentation  JUL 2013    
52.222-2  Payment For Overtime Premiums  JUL 1990    
52.222-3  Convict Labor  JUN 2003    
52.222-21  Prohibition Of Segregated Facilities  APR 2015    
52.222-26  Equal Opportunity  APR 2015    
52.222-26  Equal Opportunity  APR 2015    
52.222-35  Equal Opportunity for Veterans  OCT 2015    
52.222-36  Equal Opportunity for Workers with Disabilities  JUL 2014    
52.222-37  Employment Reports on Veterans  FEB 2016    
52.222-38  Compliance With Veterans' Employment Reporting 

Requirements  
FEB 2016    

52.222-50  Combating Trafficking in Persons  MAR 2015    
52.223-5  Pollution Prevention and Right-to-Know Information  MAY 2011    
52.223-6  Drug-Free Workplace  MAY 2001    
52.223-10  Waste Reduction Program  MAY 2011    
52.223-18  Encouraging Contractor Policies To Ban Text Messaging 

While Driving  
AUG 2011    

52.224-1  Privacy Act Notification  APR 1984    
52.225-13  Restrictions on Certain Foreign Purchases  JUN 2008    
52.225-25  Prohibition on Contracting with Entities Engaging in Certain 

Activities or Transactions Relating to Iran-- Representation 
and Certifications.  

OCT 2015    

52.227-3  Patent Indemnity  APR 1984    
52.227-10  Filing Of Patent Applications--Classified Subject Matter  DEC 2007    
52.228-3  Worker's Compensation Insurance (Defense Base Act)  JUL 2014    
52.228-7  Insurance--Liability To Third Persons  MAR 1996    
52.230-2  Cost Accounting Standards  OCT 2015    
52.230-3  Disclosure And Consistency Of Cost Accounting Practices  OCT 2015    
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52.230-6  Administration of Cost Accounting Standards  JUN 2010    
52.230-7  Proposal Disclosure--Cost Accounting Practice Change  APR 2005    
52.232-9  Limitation On Withholding Of Payments  APR 1984    
52.232-17  Interest  MAY 2014    
52.232-18  Availability Of Funds  APR 1984    
52.232-19  Availability Of Funds For The Next Fiscal Year  APR 1984    
52.232-20  Limitation Of Cost  APR 1984    
52.232-22  Limitation Of Funds  APR 1984    
52.232-25  Prompt Payment  JUL 2013    
52.232-25 Alt I  Prompt Payment (July 2013) Alternate I  FEB 2002    
52.232-33  Payment by Electronic Funds Transfer--System for Award 

Management  
JUL 2013    

52.233-1  Disputes  MAY 2014    
52.237-3  Continuity Of Services  JAN 1991    
52.239-1  Privacy or Security Safeguards  AUG 1996    
52.242-1  Notice of Intent to Disallow Costs  APR 1984    
52.242-4  Certification of Final Indirect Costs  JAN 1997    
52.242-13  Bankruptcy  JUL 1995    
52.243-2  Changes--Cost-Reimbursement  AUG 1987    
52.243-2 Alt I  Changes--Cost-Reimbursement (Aug 1987) -  Alternate I  APR 1984    
52.244-2  Subcontracts  OCT 2010    
52.244-5  Competition In Subcontracting  DEC 1996    
52.245-1  Government Property  APR 2012    
52.246-25  Limitation Of Liability--Services  FEB 1997    
52.248-1  Value Engineering  OCT 2010    
52.249-4  Termination For Convenience Of The Government (Services) 

(Short Form)  
APR 1984    

52.249-6  Termination (Cost Reimbursement)  MAY 2004    
52.249-14  Excusable Delays  APR 1984    
52.252-1  Solicitation Provisions Incorporated By Reference  FEB 1998    
52.252-3  Alterations in Solicitation  APR 1984    
52.253-1  Computer Generated Forms  JAN 1991    
252.201-7000  Contracting Officer's Representative  DEC 1991    
252.203-7001  Prohibition On Persons Convicted of Fraud or Other 

Defense-Contract-Related Felonies  
DEC 2008    

252.203-7002  Requirement to Inform Employees of Whistleblower Rights  SEP 2013    
252.203-7004  Display of Fraud Hotline Poster(s)  OCT 2015    
252.204-7004 Alt A  System for Award Management Alternate A  FEB 2014    
252.204-7007  Alternate A, Annual Representations and Certifications  JAN 2015    
252.204-7008  Compliance With Safeguarding Covered Defense 

Information Controls  
DEC 2015    

252.211-7007  Reporting of Government-Furnished Property  AUG 2012    
252.223-7006  Prohibition On Storage, Treatment, and Disposal of Toxic or 

Hazardous Materials  
SEP 2014    

252.227-7016  Rights in Bid or Proposal Information  JAN 2011    
252.227-7020  Rights In Special Works  JUN 1995    
252.227-7026  Deferred Delivery Of Technical Data Or Computer Software  APR 1988    
252.227-7027  Deferred Ordering Of Technical Data Or Computer Software  APR 1988    
252.227-7030  Technical Data--Withholding Of Payment  MAR 2000    
252.227-7037  Validation of Restrictive Markings on Technical Data  JUN 2013    
252.231-7000  Supplemental Cost Principles  DEC 1991    
252.232-7003  Electronic Submission of Payment Requests and Receiving 

Reports  
JUN 2012    
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252.232-7010  Levies on Contract Payments  DEC 2006    
252.235-7011  Final Scientific or Technical Report  JAN 2015    
252.237-7007  Termination for Default  DEC 1991    
252.242-7004  Material Management And Accounting System  MAY 2011    
252.242-7005  Contractor Business Systems  FEB 2012    
252.242-7006  Accounting System Administration  FEB 2012    
252.245-7001  Tagging, Labeling, and Marking of Government-Furnished 

Property  
APR 2012    

252.245-7002  Reporting Loss of Government Property  APR 2012    
252.245-7002  Reporting Loss of Government Property  APR 2012    
252.245-7003  Contractor Property Management System Administration  APR 2012    
252.245-7004  Reporting, Reutilization, and Disposal  MAR 2015    
252.246-7000  Material Inspection And Receiving Report  MAR 2008    
252.247-7023  Transportation of Supplies by Sea  APR 2014    
  
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
52.217-9     OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000) 
 
(a) The Government may extend the term of this contract by written notice to the Contractor within 10 days before 
the contract expiration. 
 
(b) If the Government exercises this option, the extended contract shall be considered to include this option clause. 
 
(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 48 
months.. 
(End of clause) 
 
 
 
52.219-1      SMALL BUSINESS PROGRAM REPRESENTATIONS (OCT 2014)  
 
     
(a) Definitions. As used in this provision-- 
     
Economically disadvantaged women-owned small business (EDWOSB) concern means a small business concern 
that is at least 51 percent directly and unconditionally owned by, and the management and daily business 
operations of which are controlled by, one or more women who are citizens of the United States and who are 
economically disadvantaged in accordance with 13 CFR part 127. It automatically qualifies as a women-owned 
small business concern eligible under the WOSB Program. 
    
Service-disabled veteran-owned small business concern-- 
     
(1) Means a small business concern-- 
     
(i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any 
publicly owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled 
veterans; and 
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(ii) The management and daily business operations of which are controlled by one or more service-disabled 
veterans or, in the case of a service-disabled veteran with permanent and severe disability, the spouse or permanent 
caregiver of such veteran. 
     
(2) Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-
connected, as defined in 38 U.S.C. 101(16). 
     
Small business concern means a concern, including its affiliates, that is independently owned and operated, not 
dominant in the field of operation in which it is bidding on Government contracts, and qualified as a small 
business under the criteria in 13 CFR Part 121 and the size standard in paragraph (b) of this provision. 
     
Small disadvantaged business concern, consistent with 13 CFR 124.1002, means a small business concern under 
the size standard applicable to the acquisition, that-- 
     
(1) Is at least 51 percent unconditionally and directly owned (as defined at 13 CFR 124.105) by-- 
     
(i) One or more socially disadvantaged (as defined at 13 CFR 124.103) and economically disadvantaged (as 
defined at 13 CFR 124.104) individuals who are citizens of the United States, and 
     
(ii) Each individual claiming economic disadvantage has a net worth not exceeding $750,000 after taking into 
account the applicable exclusions set forth at 13 CFR 124.104(c)(2); and 
     
(2) The management and daily business operations of which are controlled (as defined at 13 CFR 124.106) by 
individuals who meet the criteria in paragraphs (1)(i) and (ii) of this definition. 
 
Veteran-owned small business concern means a small business concern-- 
     
(1) Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the 
case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more 
veterans; and 
     
(2) The management and daily business operations of which are controlled by one or more veterans. 
    
Women-owned small business concern means a small business concern-- 
     
(1) That is at least 51 percent owned by one or more women; or, in the case of any publicly owned business, at least 
51 percent of the stock of which is owned by one or more women; and 
     
(2) Whose management and daily business operations are controlled by one or more women. 
     
Women-owned small business (WOSB) concern eligible under the WOSB Program (in accordance with 13 CFR 
part 127), means a small business concern that is at least 51 percent directly and unconditionally owned by, and 
the management and daily business operations of which are controlled by, one or more women who are citizens of 
the United States. 
    
(b)(1) The North American Industry Classification System (NAICS) code for this acquisition is 541690. 
     
(2) The small business size standard is $15M. 
     
(3) The small business size standard for a concern which submits an offer in its own name, other than on a 
construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 
employees. 
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(c) Representations. (1) The offeror represents as part of its offer that it [ ___  ] is, [ ___  ] is not a small business 
concern.    (2) [Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of 
this provision.] The offeror represents that it [ ___  ] is, [ ___  ] is not, a small disadvantaged business concern as 
defined in 13 CFR 124.1002. 
     
(3) [Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of this 
provision.] The offeror represents as part of its offer that it [ ___  ] is, [ ___  ] is not a women-owned small 
business concern. 
     
(4) Women-owned small business (WOSB) concern eligible under the WOSB Program. [Complete only if the 
offeror represented itself as a women-owned small business concern in paragraph (c)(3) of this provision.] The 
offeror represents as part of its offer that-- 
     
(i) It [ ___  ] is, [ ___  ] is not a WOSB concern eligible under the WOSB Program, has provided all the required 
documents to the WOSB Repository, and no change in circumstances or adverse decisions have been issued that 
affects its eligibility; and 
     
(ii) It [ ___  ] is, [ ___  ] is not a joint venture that complies with the requirements of 13 CFR part 127, and the  
representation in paragraph (c)(4)(i) of this provision is accurate for each WOSB concern eligible under the WOSB 
Program participating in the joint venture. [The offeror shall enter the name or names of the WOSB concern 
eligible under the WOSB Program and other small businesses that are participating in the joint venture:  ___  --.] 
Each  
WOSB concern eligible under the WOSB Program participating in the joint venture shall submit a separate signed 
copy of the WOSB representation. 
     
(5) Economically disadvantaged women-owned small business (EDWOSB) concern. [Complete only if the offeror 
represented itself as a women-owned small business concern eligible under the WOSB Program in (c)(4) of this 
provision.] The offeror represents as part of its offer that-- 
     
(i) It [ ___  ] is, [ ___  ] is not an EDWOSB concern eligible under the WOSB Program, has provided all the 
required documents to the WOSB Repository, and no change in circumstances or adverse decisions have been 
issued that affects its eligibility; and 
     
(ii) It [ ___  ] is, [ ___  ] is not a joint venture that complies with the requirements of 13 CFR part 127, and the  
representation in paragraph (c)(5)(i) of this provision is accurate for each EDWOSB concern participating in the 
joint venture. [The offeror shall enter the name or names of the EDWOSB concern and other small businesses that 
are participating in the joint venture:  ___  --.] Each EDWOSB concern participating in the joint venture shall  
submit a separate signed copy of the EDWOSB representation. 
     
(6) [Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of this 
provision.] The offeror represents as part of its offer that it [ ___  ] is, [ ___  ] is not a veteran-owned small 
business concern. 
    
(7) [Complete only if the offeror represented itself as a veteran-owned small business concern in paragraph (c)(6) 
of this provision.] The offeror represents as part of its offer that it [ ___  ] is, [ ___  ] is not a service-disabled 
veteran-owned small business concern. 
     
(8) [Complete only if the offeror represented itself as a small business concern in paragraph (c)(1) of this 
provision.] The offeror represents, as part of its offer, that-- 
     
(i) It [ ___  ] is, [ ___  ] is not a HUBZone small business concern listed, on the date of this representation, on the 
List of Qualified HUBZone Small Business Concerns maintained by the Small Business Administration, and no 
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material changes in ownership and control, principal office, or HUBZone employee percentage have occurred since 
it was certified in accordance with 13 CFR Part 126; and 
     
(ii) It [ ___  ] is, [ ___  ] is not a HUBZone joint venture that complies with the requirements of 13 CFR Part 126, 
and the representation in paragraph (c)(8)(i) of this provision is accurate for each HUBZone small business 
concern participating in the HUBZone joint venture. [The offeror shall enter the names of each of the HUBZone 
small business concerns participating in the HUBZone joint venture:  ___  --.] Each HUBZone small business 
concern participating in the HUBZone joint venture shall submit a separate signed copy of the HUBZone 
representation. 
 
(d) Notice.  
 
(1) If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then 
the clause in this solicitation providing notice of the set-aside contains restrictions on the source of the end items to 
be furnished.  
 
(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm's status as a business concern that is small, 
HUBZone small, small disadvantaged, service-disabled veteran-owned small, economically disadvantaged women-
owned small, or women-owned small eligible under the WOSB Program in order to obtain a contract to be awarded 
under the preference programs established pursuant to section 8, 9, 15, 31, and 36 of the Small Business Act or any 
other provision of Federal law that specifically references section 8(d) for a definition of program eligibility, 
shall— 
 
(i) Be punished by imposition of fine, imprisonment, or both;  
 
(ii) Be subject to administrative remedies, including suspension and debarment; and  
 
(iii) Be ineligible for participation in programs conducted under the authority of the Act.  
 
 
(End of provision) 
 
 
 
52.222-46     EVALUATION OF COMPENSATION FOR PROFESSIONAL EMPLOYEES (FEB 1993) 
 
(a) Recompetition of service contracts may in some cases result in lowering the compensation (salaries and fringe 
benefits) paid or furnished professional employees. This lowering can be detrimental in obtaining the quality of 
professional services needed for adequate contract performance. It is therefore in the Government's best interest 
that professional employees, as defined in 29 CFR 541, be properly and fairly compensated. As part of their 
proposals, offerors will submit a total compensation plan setting forth salaries and fringe benefits proposed for the 
professional employees who will work under the contract. The Government will evaluate the plan to assure that it 
reflects a sound management approach and understanding of the contract requirements. This evaluation will 
include an assessment of the offeror's ability to provide uninterrupted high-quality work. The professional 
compensation proposed will be considered in terms of its impact upon recruiting and retention, its realism, and its 
consistency with a total plan for compensation. Supporting information will include data, such as recognized 
national and regional compensation surveys and studies of professional, public and private organizations, used in 
establishing the total compensation structure.  
 
(b) The compensation levels proposed should reflect a clear understanding of work to be performed and should 
indicate the capability of the proposed compensation structure to obtain and keep suitably qualified personnel to 
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meet mission objectives. The salary rates or ranges must take into account differences in skills, the complexity of 
various disciplines, and professional job difficulty. Additionally, proposals envisioning compensation levels lower 
than those of predecessor contractors for the same work will be evaluated on the basis of maintaining program 
continuity, uninterrupted high-quality work, and availability of required competent professional service employees. 
Offerors are cautioned that lowered compensation for essentially the same professional work may indicate lack of 
sound management judgment and lack of understanding of the requirement.  
 
(c) The Government is concerned with the quality and stability of the work force to be employed on this contract. 
Professional compensation that is unrealistically low or not in reasonable relationship to the various job categories, 
since it may impair the Contractor's ability to attract and retain competent professional service employees, may be 
viewed as evidence of failure to comprehend the complexity of the contract requirements.  
 
(d) Failure to comply with these provisions may constitute sufficient cause to justify rejection of a proposal. 
 
(End of provision) 
 
 
52.237-10     IDENTIFICATION OF UNCOMPENSATED OVERTIME (MAR 2015) 
 
(a) Definitions. As used in this provision-- 
 
Adjusted hourly rate (including uncompensated overtime) is the rate that results from multiplying the hourly rate 
for a 40-hour work week by 40, and then dividing by the proposed hours per week which includes uncompensated 
overtime hours over and above the standard 40-hour work week. For example, 45 hours proposed on a 40- 
hour work week basis at $20 per hour would be converted to an uncompensated overtime rate of $17.78 per hour 
($20.00 x 40 divided by 45 = $17.78). 
 
Uncompensated overtime means the hours worked without additional compensation in excess of an average of 40 
hours per week by direct charge employees who are exempt from the Fair Labor Standards Act. Compensated 
personal absences such as holidays, vacations, and sick leave shall be included in the normal work week for 
purposes of computing uncompensated overtime hours. 
 
(b)(1) Whenever there is uncompensated overtime, the adjusted hourly rate (including uncompensated overtime), 
rather than the hourly rate, shall be applied to all proposed hours, whether regular or overtime hours. 
     
(2) All proposed labor hours subject to the adjusted hourly rate (including uncompensated overtime) shall be 
identified as either regular or overtime hours, by labor categories, and described at the same level of detail. This is 
applicable to all proposals whether the labor hours are at the prime or subcontract level. This includes 
uncompensated overtime hours that are in indirect cost pools for personnel whose regular hours are normally 
charged direct. 
 
(c) The offeror's accounting practices used to estimate uncompensated overtime must be consistent with its cost 
accounting practices used to accumulate and report uncompensated overtime hours. 
 
(d) Proposals that include unrealistically low labor rates, or that do not otherwise demonstrate cost realism, will be 
considered in a risk assessment and will be evaluated for award in accordance with that assessment. 
 
(e) The offeror shall include a copy of its policy addressing uncompensated overtime with its proposal. 
 
(End of clause) 
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52.252-2      CLAUSES INCORPORATED BY REFERENCE (FEB 1998)  
 
This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in 
full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause 
may be accessed electronically at this/these address(es): 
 
FAR Clauses: http://acquisition.gov/far/ 
DFARS Clauses: http://www.acq.osd.mil/dpap/dars/dfarspgi/current/  
 
(End of clause) 
 
 
 
252.219-7009     SECTION 8(A) DIRECT AWARD (SEP 2007) 
 
(a) This contract is issued as a direct award between the contracting office and the 8(a) Contractor pursuant to the 
Partnership Agreement between the Small Business Administration (SBA) and the Department of Defense. 
Accordingly, the SBA, even if not identified in Section A of this contract, is the prime contractor and retains 
responsibility for 8(a) certification, for 8(a) eligibility determinations and related issues, and for providing 
counseling and assistance to the 8(a) Contractor under the 8(a) Program. The cognizant SBA district office is: 
 
 (To be completed by the Contracting Officer at the time of award)     
 
(b) The contracting office is responsible for administering the contract and for taking any action on behalf of the 
Government under the terms and conditions of the contract; provided that the contracting office shall give advance 
notice to the SBA before it issues a final notice terminating performance, either in whole or in part, under the 
contract. The contracting office also shall coordinate with the SBA prior to processing any novation agreement. 
The contracting office may assign contract administration functions to a contract administration office. 
 
(c) The 8(a) Contractor agrees that-- 
 
(1) It will notify the Contracting Officer, simultaneous with its notification to the SBA (as required by SBA's 8(a) 
regulations at 13 CFR 124.308), when the owner or owners upon whom 8(a) eligibility is based plan to relinquish 
ownership or control of the concern. Consistent with Section 407 of Pub. L. 100-656, transfer of ownership or 
control shall result in termination of the contract for convenience, unless the SBA waives the requirement for 
termination prior to the actual relinquishing of ownership and control; and 
 
(2) It will not subcontract the performance of any of the requirements of this contract without the prior written 
approval of the SBA and the Contracting Officer. 
 
(End of Clause) 
 
 
 
252.219-7010 NOTIFICATION OF COMPETITION LIMITED TO ELIGIBLE 8(A) CONCERNS-- 
PARTNERSHIP AGREEMENT (MAR 2016) 
 
(a) Offers are solicited only from small business concerns expressly certified by the Small Business Administration 
(SBA) for participation in the SBA's 8(a) Program and which meet the following  
criteria at the time of submission of offer: 
     

http://acquisition.gov/far/
http://www.acq.osd.mil/dpap/dars/dfarspgi/current/index.html
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(1) The Offeror is in conformance with the 8(a) support limitation set forth in its approved business plan. 
     
(2) The Offeror is in conformance with the Business Activity Targets set forth in its approved business plan or any 
remedial action directed by the SBA. 
     
(3) If the competition is to be limited to 8(a) concerns within one or more specific SBA regions or districts, then 
the offeror's approved business plan is on the file and serviced by ____.  
 
[Contracting Officer completes by inserting the appropriate SBA District and/or Regional Office(s) as identified by 
the SBA.] 
    
(b) By submission of its offer, the Offeror represents that it meets all of the criteria set forth in paragraph (a) of this 
clause. 
     
(c) Any award resulting from this solicitation will be made directly by the Contracting Officer to the successful 8(a) 
offeror selected through the evaluation criteria set forth in this solicitation. 
     
(d)(1) Agreement. A small business concern submitting an offer in its own name shall furnish, in performing the 
contract, only end items manufactured or produced by small business concerns in the United States or its outlying 
areas, unless-- 
     
(i) The SBA has determined that there are no small business manufacturers or processors in the Federal market 
place in accordance with FAR 19.502-2(c); 
     
(ii) The acquisition is processed under simplified acquisition procedures and the total amount of this contract does 
not exceed $25,000, in which case a small business concern may furnish the product of any domestic firm; or 
     
(iii) The acquisition is a construction or service contract. 
     
(2) The ____ [insert name of SBA's contractor] will notify the ____ [insert name of contracting agency] 
Contracting Officer in writing immediately upon entering an agreement (either oral or written) to transfer all or 
part of its stock or other ownership interest to any other party. 
 
(End of clause) 
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Section J - List of Documents, Exhibits and Other Attachments 
 
LIST OF ATTACHMENTS 
Attachment I DD Form 254, Contract Security Classification Specification (Top Secret Level with SCI 

eligibility) - actual form will be in the final RFP 
Attachment II Past Performance Information Form 
Attachment III Standard Form (SF) 1408 Preaward Survey of Prospective Contractor Accounting System 
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Section K - Representations, Certifications and Other Statements of Offerors  
 
CLAUSES INCORPORATED BY REFERENCE 
 
 
52.203-11  Certification And Disclosure Regarding Payments To 

Influence Certain Federal Transactions  
SEP 2007    

52.223-4  Recovered Material Certification  MAY 2008    
52.230-1  Cost Accounting Standards Notices And Certification  OCT 2015    
252.209-7002  Disclosure Of Ownership Or Control By A Foreign 

Government  
JUN 2010    

252.209-7003  Reserve Officer Training Corps and Military Recruiting on 
Campus-Representation  

MAR 2012    

252.227-7013  Rights in Technical Data--Noncommercial Items  FEB 2014    
252.227-7014  Rights in Noncommercial Computer Software and 

Noncommercial Computer Software Documentation  
FEB 2014    

252.227-7015  Technical Data--Commercial Items  FEB 2014    
252.227-7017  Identification and Assertion of Use, Release, or Disclosure 

Restrictions  
JAN 2011    

252.227-7028  Technical Data or Computer Software Previously Delivered 
to the Government  

JUN 1995    

252.247-7022  Representation Of Extent Of Transportation Of Supplies By 
Sea  

AUG 1992    

  
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
52.204-3 TAXPAYER IDENTIFICATION (OCT 1998) 
 
(a) Definitions. 
 
Common parent, as used in this provision, means that corporate entity that owns or controls an affiliated group of 
corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member. 
 
Taxpayer Identification Number (TIN), as used in this provision, means the number required by the Internal 
Revenue Service (IRS) to be used by the offeror in reporting income tax and other returns. The TIN may be either a 
Social Security Number or an Employer Identification Number. 
 
(b) All offerors must submit the information required in paragraphs (d) through (f) of this provision to comply with 
debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, 
and 6050M, and implementing regulations issued by the IRS. If the resulting contract is subject to the payment 
reporting requirements described in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the 
offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the 
contract. 
 
(c) The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the 
offeror's relationship with the Government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the 
payment reporting requirements described in FAR 4.904, the TIN provided hereunder may be matched with IRS 
records to verify the accuracy of the offeror's TIN. 
 
(d) Taxpayer Identification Number (TIN). 
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___  TIN:.-------------------------------------------------------- 
 
___  TIN has been applied for. 
 
___  TIN is not required because: 
 
___  Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income 
effectively connected with the conduct of a trade or business in the United States and does not have an office or 
place of business or a fiscal paying agent in the United States; 
 
___  Offeror is an agency or instrumentality of a foreign government; 
 
___  Offeror is an agency or instrumentality of the Federal Government. 
 
(e) Type of organization. 
 
___  Sole proprietorship; 
 
___  Partnership; 
 
___  Corporate entity (not tax-exempt); 
 
___  Corporate entity (tax-exempt); 
 
___  Government entity (Federal, State, or local); 
 
___  Foreign government; 
 
___  International organization per 26 CFR 1.6049-4; 
 
___  Other-------------------------------------------------------- 
 
(f) Common parent. 
 
___  Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this provision. 
 
___  Name and TIN of common parent: 
 
Name------------------------------------------------------------------- 
 
TIN-------------------------------------------------------------------- 
 
(End of provision) 
 
 
 
52.204-5      WOMEN-OWNED BUSINESS (OTHER THAN SMALL BUSINESS)  (OCT 2014) 
 
(a) Definition. Women-owned business concern, as used in this provision, means a concern that is at least 51 
percent owned by one or more women; or in the case of any publicly owned business, at least 51 percent of its stock 
is owned by one or more women; and whose management and daily business operations are controlled by one or 
more women. 
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(b) Representation. [Complete only if the offeror is a women-owned business concern and has not represented itself 
as a small business concern in paragraph (c)(1) of FAR 52.219-1, Small Business Program Representations, of this 
solicitation.] The offeror represents that it ( ___  ) is a women-owned business concern. 
 
(End of provision) 
 
 
 
52.209-5     CERTIFICATION REGARDING RESPONSIBILITY MATTERS (OCT 2015) 
 
(a)(1) The Offeror certifies, to the best of its knowledge and belief, that-  
 
(i) The Offeror and/or any of its Principals-  
 
(A) Are (      ) are not (      ) presently debarred, suspended, proposed for debarment, or declared ineligible for 
the award of contracts by any Federal agency;  
 
(B) Have (      ) have not (      ), within a three-year period preceding this offer, been convicted of or had a 
civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, State, or local) contract or subcontract; violation of Federal 
or State antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, 
bribery, falsification or destruction of records, making false statements, tax evasion, violating Federal criminal tax 
laws, or receiving stolen property (if offeror checks “have”, the offeror shall also see 52.209-7, if included in this 
solicitation); and  
 
(C) Are (      ) are not (      ) presently indicted for, or otherwise criminally or civilly charged by a 
governmental entity with, commission of any of the offenses enumerated in paragraph (a)(1)(i)(B) of this 
provision.; and 
 
(D) Have      , have not      , within a three-year period preceding this offer, been notified of any delinquent 
Federal taxes in an amount that exceeds $3,500 for which the liability remains unsatisfied. 
 
(1) Federal taxes are considered delinquent if both of the following criteria apply: 
 
(i) The tax liability is finally determined. The liability is finally determined if it has been assessed. A liability is not 
finally determined if there is a pending administrative or judicial challenge. In the case of a judicial challenge to 
the liability, the liability is not finally determined until all judicial appeal rights have been exhausted. 
 
(ii) The taxpayer is delinquent in making payment. A taxpayer is delinquent if the taxpayer has failed to pay the 
tax liability when full payment was due and required. A taxpayer is not delinquent in cases where enforced 
collection action is precluded. 
 
(2) Examples. (i) The taxpayer has received a statutory notice of deficiency, under I.R.C. Sec.  6212, which entitles 
the taxpayer to seek Tax Court review of a proposed tax deficiency. This is not a delinquent tax because it is not a 
final tax liability. Should the taxpayer seek Tax Court review, this will not be a final tax liability until the taxpayer 
has exercised all judicial appeal rights. 
 
(ii) The IRS has filed a notice of Federal tax lien with respect to an assessed tax liability, and the taxpayer has been 
issued a notice under I.R.C. Sec.  6320 entitling the taxpayer to request a hearing with the IRS Office of Appeals 
contesting the lien filing, and to further appeal to the Tax Court if the IRS determines to sustain the lien filing. In 
the course of the hearing, the taxpayer is entitled to contest the underlying tax liability because the taxpayer has 
had no prior opportunity to contest the liability. This is not a delinquent tax because it is not a final tax liability. 
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Should the taxpayer seek tax court review, this will not be a final tax liability until the taxpayer has exercised all 
judicial appeal rights. 
 
(iii) The taxpayer has entered into an installment agreement pursuant to I.R.C. Sec.  6159. The taxpayer is making 
timely payments and is in full compliance with the agreement terms. The taxpayer is not delinquent because the 
taxpayer is not currently required to make full payment. 
 
(iv) The taxpayer has filed for bankruptcy protection. The taxpayer is not delinquent because enforced collection 
action is stayed under 11 U.S.C. 362 (the Bankruptcy Code). 
 
(ii) The Offeror has (  ) has not (  ), within a three-year period preceding this offer, had one or more contracts 
terminated for default by any Federal agency.  
 
(2) Principal, for the purposes of this certification, means an officer, director, owner, partner, or a person having 
primary management or supervisory responsibilities within a business entity (e.g., general manager; plant 
manager; head of a division or business segment; and similar positions). 
 
(b) The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract 
award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of 
changed circumstances.  
 
(c) A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in 
withholding of an award under this solicitation. However, the certification will be considered in connection with a 
determination of the Offeror's responsibility. Failure of the Offeror to furnish a certification or provide such 
additional information as requested by the Contracting Officer may render the Offeror nonresponsible.  
 
(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order 
to render, in good faith, the certification required by paragraph (a) of this provision. The knowledge and 
information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the 
ordinary course of business dealings.  
 
(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was 
placed when making award. If it is later determined that the Offeror knowingly rendered an erroneous certification, 
in addition to other remedies available to the Government, the Contracting Officer may terminate the contract 
resulting from this solicitation for default.  
 
(End of provision) 
 
 
 
52.215-6      PLACE OF PERFORMANCE (OCT 1997) 
 
(a) The offeror or respondent, in the performance of any contract resulting from this solicitation, (  ) intends, (  ) 
does not intend (check applicable block) to use one or more plants or facilities located at a different address from 
the address of the offeror or respondent as indicated in this proposal or response to request for information. 
 
(b) If the offeror or respondent checks “intends” in paragraph (a) of this provision, it shall insert in the following 
spaces the required information: 
 
Place of Performance(Street Address, City, State, County, Zip Code) 
 
Name and Address of Owner and Operator of the Plant or Facility if Other Than Offeror or Respondent 
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(End of provision) 
 
 
 
52.222-22      PREVIOUS CONTRACTS AND COMPLIANCE REPORTS (FEB 1999) 
 
The offeror represents that -- 
 
(a) (  ) It has, (  ) has not participated in a previous contract or subcontract subject to the Equal Opportunity clause 
of this solicitation; 
 
(b) (  ) It has, (  ) has not, filed all required compliance reports; and 
 
(c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will 
be obtained before subcontract awards. 
 
(End of provision) 
 
 
 
52.222-25     AFFIRMATIVE ACTION COMPLIANCE (APR 1984) 
 
The offeror represents that  
 
(a) [  ] it has developed and has on file, [  ] has not developed and does not have on file, at each establishment, 
affirmative action programs required by the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-
2), or  
 
(b) [  ] has not previously had contracts subject to the written affirmative action programs requirement of the rules 
and regulations of the Secretary of Labor. 
 
(End of provision) 
 
 
52.252-1     SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998) 
 
This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if 
they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is 
cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its 
quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by 
paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a 
solicitation provision may be accessed electronically at this/these address(es): 
 
FAR Clauses: http://acquisition.gov/far/ 
DFARS Clauses: http://www.acq.osd.mil/dpap/dars/dfarspgi/current/  
 
(End of provision) 
 
 
 
252.225-7000 BUY AMERICAN--BALANCE OF PAYMENTS PROGRAM CERTIFICATE--BASIC (NOV 
2014) 
 

http://acquisition.gov/far/
http://www.acq.osd.mil/dpap/dars/dfarspgi/current/index.html
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(a) Definitions. Commercially available off-the-shelf (COTS) item, component, domestic end product, foreign end 
product, qualifying country, qualifying country end product, South Caucasus/Central and South Asian (SC/CASA) 
state, South Caucasus/Central and South Asian (SC/CASA) state end product, and United States, as used  
in this provision, have the meanings given in the Buy American and Balance of Payments Program--Basic clause 
of this solicitation. 
 
(b) Evaluation. The Government-- 
 
(1) Will evaluate offers in accordance with the policies and procedures of Part 225 of the Defense Federal 
Acquisition Regulation Supplement; and 
 
(2) Will evaluate offers of qualifying country end products without regard to the restrictions of the Buy American 
statute or the Balance of Payments Program. 
 
(c) Certifications and identification of country of origin. 
 
(1) For all line items subject to the Buy American and Balance of Payments Program-- Basic clause of this 
solicitation, the offeror certifies that-- 
 
(i) Each end product, except those listed in paragraph (c)(2) or (3) of this provision, is a domestic end product; and 
 
(ii) For end products other than COTS items, components of unknown origin are considered to have been mined, 
produced, or manufactured outside the United States or a qualifying country. 
 
(2) The offeror certifies that the following end products are qualifying country end products: 
 
 ___   (Line Item Number Country of Origin) 
 
 ___   (Country of Origin) 
 
(3) The following end products are other foreign end products, including end products manufactured in the United 
States that do not qualify as domestic end products, i.e., an end product that is not a COTS item and does not meet 
the component test in paragraph (ii) of the definition of ``domestic end product'': 
 
(Line Item Number)  ___   
 
(Country of Origin (If known))  ___   
 
(End of provision) 
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Section L - Instructions, Conditions and Notices to Bidders 
 
SUBMISSION OF PROPOSALS 
SUBMISSION OF PROPOSALS (BEST VALUE/TRADE-OFF)  
I. GENERAL 
 
In addition to instructions to offerors contained elsewhere in this solicitation, the following instructions are 
provided.   
 
Initial proposals and any modifications thereto are to be submitted to the Contracting Officer on or before the 
closing date and time cited elsewhere in this Request for Proposals.  Faxes, e-mails, and/or responses through 
NECO or any method other than Hard Copy format are not acceptable. 
 
Hand-carried proposals are not encouraged.  The Contracting Office is located on a secured compound.  Only 
personnel with current DoD Common Access Cards (CACs) or appropriate military credentials will be able to 
access the compound.  There will be no ability to drop off the proposals outside the compound. 
 
Offerors shall submit their proposals in two separate volumes as follows: 
 
 Volume I Non-Cost Proposal Original and 3 copies on DVD 
 
 Volume II Cost Proposal  Original and 3 copies on DVD 
 
The hardcopy proposal takes precedence over the DVD if there is a discrepancy. The DVD shall use Microsoft 
Office Word and Excel to record its contents. 
 
In addition to the Cost Proposal, Offerors shall include the following in Volume II:  
 
 Solicitation cover sheet with appropriate blocks completed by the offeror 
 
 Solicitation pricing pages completed by the offeror 
 
 Acknowledgement of solicitation amendments pursuant to FAR 52.215-1 (if not previously 
acknowledged). 
 
 Representations and Certifications completed by the offeror in accordance with instructions contained 
 elsewhere in this solicitation.  If the offeror has completed all of the representations and certifications 
required  by this solicitation in ORCA in accordance with FAR 52.204-8 and DFARS 252.204-7007 ALT 
A, then the  offeror need not submit the hardcopy Representations and Certifications. 
 
 The offeror’s Small Business Subcontracting Plan (this Plan not required for Small Business offerors). 
 
The completion and submission of the above items will constitute an offer (proposal) and will be considered the 
offeror’s unconditional assent to the terms and conditions of this solicitation and any attachments and/or exhibits 
hereto.  Offerors shall respond to all requirements of the solicitation document.  Offerors are cautioned not to alter 
the solicitation.  Any affirmative exception to the material terms and conditions of the solicitation will render the 
offer ineligible for award.   Alternate proposals are not authorized. 
In the event any person who is not a bona fide employee of the offeror participated in the creation, formulation, or 
writing of any portion of the proposal, a certificate to this effect shall be included in the proposal which shall be 
signed by an officer of the offeror.  Such certificate shall identify the name of the person who is not a bona fide 
employee, that person’s employment capacity, the name of the person’s firm, the relationship of that firm to the 
offeror, and the portion of the proposal in which the person participated. 
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II. REQUIREMENTS FOR PROPOSAL CONTENT  
 
(1) Any offeror who will be submitting CLASSIFIED data in its Non-cost proposal shall first notify the 
Contracting Officer by contacting the point of contact in the solicitation.  CLASSIFIED data that is forwarded as 
part of an offeror’s proposal shall be housed in its own binder, separate from the unclassified portion. 
 
(2)  Introduction and Purpose - This section specifies the format that offerors should use in proposals submitted in 
response to this solicitation.  The intent is not to restrict the offerors in the manner in which they will perform their 
work but rather to ensure a certain degree of uniformity in the format of the proposals for evaluation purposes. 
 
(3)  Each volume should contain the following items in addition to the other information required by this 
solicitation: 
 
  Cover:    The cover should indicate the following: 
       Title of the proposal 
       Volume Number (I or II) 
       Solicitation number 
       Name and address of offeror 
       Identification of original signature copies 
 

Table of Contents: The table of contents should provide detail sufficient to allow the 
important elements to be easily located.  The use of tabs and dividers 
is encouraged.  

 
(4)  Requirements for Style:  Each offeror shall submit a proposal that clearly and concisely sets forth the 
contractor’s response to the requirements of the solicitation.  Unnecessary elaboration or other presentations 
beyond that sufficient to present a complete and effective proposal are not desired and may be construed as an 
indication of the offeror’s lack of cost consciousness.  Elaborate artwork, expensive paper or bindings, and 
expensive visual or other presentation aids are neither necessary nor desired.  The proposal shall contain all the 
pertinent information in sufficient detail in the one area of the proposal where it contributes most critically to the 
discussion.  When necessary, the offeror shall refer to the initial discussion and identify its location within its 
proposal. 
 
(5)  Page Limitations* 
Volume I, “Non-cost Proposal,” is limited to a maximum of 20 pages in length inclusive of any charts, diagrams, 
and/or other graphics.  Each “page” is defined as one sheet, 8 ½ “ x 11”, with at least one inch margins on all 
sides, using a font with a point size of 12 or greater (e.g., "Times New Roman" style with 12 point font).  Lines 
shall, at a minimum, be single-spaced.   Pages shall be consecutively numbered.  Multiple pages, double pages, 
two-sided pages, or foldouts will count as an equivalent number of 8 ½" x 11" pages.  The cover sheet, table of 
contents (not to exceed one page per volume), tabs, and dividers will not count toward the page limit.  The one 
exception to the font size requirement shown above is that the "corporate experience and past performance 
information forms" may be completed with a point size of 10 or greater.  Pages submitted in excess of the page 
limitations described above will not be evaluated. 
 
Volume II, “Cost Proposal,” is not page limited.   
 
 
III. PROPOSAL CONTENT 
 

(1) Volume I – Non-cost Proposal 
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This volume shall include all information required for the evaluation of the offeror’s Non-cost Proposal.   
 
This volume of the proposal shall exclude any reference to the cost aspects of the proposal.   
 
Each page of each copy should include the following legend: 
 
 Source Selection Information - See FAR 2.101 and 3.104 
 
The Non-cost evaluation factors are listed below in descending order of importance, with Performance Approach 
being more important than Management Approach, Management Approach being more important than Past 
Performance: 
 

Performance Approach 
Management Approach 
Past Performance 

 
 (a)  Performance Approach 
 
The offeror shall provide in detail a performance approach that will successfully accomplish the requirements of 
the solicitation, including the PWS.  The offeror should describe any risks associated with the solicitation, 
including the PWS and any risks associated with implementation of the offeror’s performance approach; describe 
any techniques and actions to mitigate such risks; and explain whether the techniques and actions identified for 
risk mitigation have been successfully used by the offeror.  The offeror should provide any other information the 
offeror considers relevant to the solicitation. 
 
 (b)  Management Approach 
 
The offeror shall provide in detail a management approach that will successfully accomplish the requirements of 
the solicitation, including the PWS.  The offeror should describe any risks associated with the solicitation, 
including the PWS and any risks associated with implementation of the offeror’s management approach; describe 
any techniques and actions to mitigate such risks; and explain whether the techniques and actions identified for 
risk mitigation have been successfully used by the offeror.  The offeror should provide any other information the 
offeror considers relevant to the solicitation. 
 
 (c)  Past Performance 
 
The offeror shall demonstrate relevant past performance or affirmatively state that it possesses no relevant past 
performance.  Relevant past performance is performance under contracts or efforts within the past five years that is 
the same as, or similar to, the scope, magnitude, and complexity of the work described by this solicitation. 
 
To demonstrate its past performance, the offeror shall identify up to three (3) of its most relevant contracts or 
efforts within the past five (5) years.  Offerors should provide a detailed explanation demonstrating the relevance of 
the contracts or efforts to the requirements of the solicitation.  If subcontractor past performance is provided as part 
of the three (3) of its most relevant contracts or efforts, the subcontractor past performance will be given weight 
relative to the scope, magnitude and complexity of the aspects of the work under the solicitation that the 
subcontractor is proposed to perform.  Therefore, the offeror’s proposal should detail clearly the aspects of the work 
in the solicitation that the subcontractor is proposed to perform. 
 
The offeror should complete a “Past Performance Information Form” for each reference submitted.  The form is an 
attachment to the solicitation.  The forms will count toward the Volume I page limit described above.  For 
additional information regarding a particular reference beyond that which will fit on the form, the offeror may 
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continue onto another sheet of paper.  Such continuation sheet(s) for submitted references will count toward the 
Volume I page limit.   
 
The offeror should address its past performance in complying with requirements of the clauses at FAR 52.219-8, 
"Utilization of Small Business Concerns," and 52.219-9, "Small Business Subcontracting Plan." 

 
  
(2)  Volume II –Cost 
 
Each page of each copy of Volume II should include the following legend: 
 
 Source Selection Information - See FAR 2.101 and 3.104 
 
The Cost Proposal in Volume II shall include the completed solicitation documents and a complete and detailed  
breakdown of the offeror’s cost plus fixed fee (CPFF) with all supporting documentation.  The cost proposal shall 
include all elements of cost and such other cost information as considered appropriate to support the offeror’s 
proposal.  The cost and pricing information shall be completed in accordance with the following: 
 
 (a)  Separate cost and pricing information shall be submitted for each time period specified in the 
Solicitation Section B – Supplies or Services and Prices. 
 
 (b)  Supporting data including labor rates and hours, burden rates, material lists and costs, travel charges, 
and “other direct costs” used in developing the cost breakdown shall be furnished.  The supporting data for “other 
direct costs” shall include an itemization of those costs and an explanation and justification for each cost so 
itemized.   
 
In accordance with FAR 52.222-46  “Evaluation of Compensation for Professional Employees”, Offerors shall 
submit a total compensation plan setting forth salaries and fringe benefits proposed for the professional employees 
who will work under the Contract.  Supporting information should include data such as recognized national and 
regional compensation surveys and studies of professional, public and private organizations used in establishing 
the total compensation structure.  The compensation levels proposed should reflect a clear understanding of work 
to be performed and should indicate the capability of the proposed compensation structure to obtain and keep 
suitably qualified personnel to meet mission objectives.  The salary rates or ranges must take into account 
differences in skills, the complexity of various disciplines, and professional job difficulties.  Offerors are cautioned 
that lower compensation for essentially the same professional work may indicate lack of sound management 
judgment and lack of understanding of the requirement.  Professional compensation that is unrealistically low or 
not in reasonable relationship to the various job categories, since it may impair the Contractor’s ability to attract 
and retain professional service employees, may be viewed as evidence of failure to comprehend the complexities of 
the contract requirements.  Failure to comply with these provisions may constitute sufficient cause to justify 
rejection of a proposal. 
 
The Government does not anticipate nor require more than forth (40) hours per week, per full time equivalent 
(FTE).  However, quoters shall follow FAR 52.237-10 if proposing Uncompensated Overtime as well as describe 
how the use of uncompensated overtime will not degrade the level of technical expertise required to fulfill the 
Government’s requirements. 
 
In order to verify the realism of the Offeror's proposed direct labor rates, all Offerors shall submit, as part of their 
Cost Proposal, documentation substantiating the accuracy of their proposed direct labor rates. To the extent that an 
Offeror is proposing a subcontractor on a cost-reimbursement basis, the documentation substantiating the accuracy 
of the subcontractor’s proposed direct labor rates is also required.  Acceptable documentation may include the 
following: 
 (1) Payroll data (if proposing current, named employees) 
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 (2) Copies of signed Letters of Intent that indicate agreed upon annual salary (if proposing named, new
 hires) 

(3) Copies of current or prior fiscal year DCMA Forward Pricing Rate Agreement (FPRA), Forward 
Pricing Rate Recommendation (FPRR). Provisional Billing Rate Approval or Provisional Billing Rate 
Submission, whichever is most recent. 
(4) If labor category averages are used as consistent with the offeror's accounting practice and approved by 
DCAA, provide a detailed narrative and include the calculation used to establish the category average. For 
example, provide a list of the current salaries for all employees working in that labor category, divided by 
the number of current employees in that labor category. 
(5) If proposing rates that do not fall within one of the above criteria, provide a detailed, comprehensive 
description of the methodology used to establish the proposed direct rate. The description shall include 
both the source where the rate was obtained and a description of how the resulting rate was calculated. 
Merely stating  that a "salary survey" or "market survey" was used is not sufficient. 

 
In addition to the foregoing, the offeror shall explain why it’s proposed direct labor rates are realistic for the 
requirements to be performed, considering the technical and experiential qualifications necessary to accomplish the 
taskings.    
 
In order to verify the realism of the Offeror’s proposed indirect rates, all Offerors shall submit, as part of their Cost 
Proposal, documentation substantiating the accuracy of their proposed indirect rates.  To the extent that an Offeror 
is proposing a subcontractor on a cost-reimbursement basis, the documentation substantiating the accuracy of the 
subcontractor’s proposed indirect rates is also required.   Acceptable documentation may include the following: 
 
 (1) Copies of the most current DCMA FPRA, FPRR or DCAA audit of the offeror's indirect rates. 

(2) If the most current FPRA, FPRR or DCAA audit of the offeror's indirect rates are not available, 
historical indirect data, to include provisional rates, actual incurred rates, and annual incurred cost claims 
(if submitted), shall be provided for the three years prior to the Offeror's current fiscal year. This data 
shall include the all of  the Offeror's indirect rates as applicable to the Offeror's accounting system. If 
proposing indirect rates significantly different from recent incurred rates, Offerors shall include a detailed 
explanation and supporting cost data (including budget information).   

 
If the offeror is proposing subcontracts on other than a CPFF basis, the offeror shall submit information as to 
whether the rates for the subcontractors are fixed based on a firm bilateral agreement with the subcontractor or 
merely proposed.  In addition, the offeror shall explain why it believes the subcontractor can perform at those rates. 
 
 (c)  For proposal purposes, the following ratios of On-site (Contractor facility) and Off-site (Government 
facility) labor performance are established for all labor categories: 
 
 ON-SITE  OFF-SITE 
           0%        100% (Government site) 
 
 (d)  Offerors shall use the following estimated costs for travel amounts for proposal purposes.  Those 
estimated amounts will be used as common evaluation amounts in all offerors proposals; the amounts specified 
below include no associated indirect costs.  Offerors shall include the estimated travel and materials costs specified 
below in their cost proposals, and load the costs appropriately with indirect costs.  The estimated amounts below, 
plus indirect costs, as determined cost realistic by the Government, will be used in the evaluation of proposals, and 
will be included in resultant contracts as “not-to exceed” amounts under which offeror’s will be permitted to 
invoice their actual costs. 
   Travel 

Base   $50,000.00 
  Option 1  $51,500.00 
  Option 2  $53,045.00 
  Option 3  $53,046.03 
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  Total  $207,591.03     
 
  (i) Travel estimated above is for travel and subsistence associated with performance under any 
resultant contract which will be reimbursed in accordance with the clause entitled “Reimbursement of Travel 
Costs.”  
 
  (ii) Any offeror having an accounting system which includes, within overhead or G&A, travel 
and/or material shall specifically state this fact within the cost proposal.   
 
 (f) Any and all subcontracts identified in the Non-cost proposal shall be identified and priced in the cost 
proposal.  Subcontracts (regardless of dollar value) shall be adequately documented.  Subcontractor cost 
breakdowns may be submitted in separate sealed envelopes. 
 
 (g) If the offeror is currently being audited, or has been audited, by the Defense Contract Audit Agency, 
the name and location of the assigned DCAA office should be furnished with the cost proposal. 
Unless a quoter's accounting system is determined, by Defense Contract Audit Agency, to be adequate for 
determining costs applicable to cost reimbursement contracts, the quoter will be considered ineligible for contract 
award. If the quoter's accounting system has not been determined by DCAA to be adequate for determining costs 
applicable to cost reimbursement contracts, the quoter shall complete and submit an SF 1408 attached hereto as 
part of the price/cost quote submission. 
 
 
FOR PROPOSAL PURPOSES ONLY, An offeror’s cost proposal shall use the duties defined in the Performance 
Work Statement to develop pricing for the labor categories below in Section B: 
 
LEVEL OF EFFORT (COST TYPE CONTRACT) 
PRICING MODEL:  
 

Labor Categories (Hours) Base Option I Option II Option III TOTAL 
SAP Project Manager  1920 1920 1920 1920 7680 
SAP Security Admin Specialist/Analyst III 3840 3840 3840 3840 15360 
SAP Program Security Officer (PSO) III 3840 3840 3840 3840 15360 
SAP/STO Program Officer III (Suffolk)  3840 3840 3840 3840 15360 
Focal Point Control Officer  (FPCO) III 1920 1920 1920 1920 7680 
Senior Info Tech Systems Engineer   1920 1920 1920 1920 7680 
Info Assurance Manager  (IAM) Certification and 
Accreditation Specialist III 1920 1920 1920 1920 7680 
Info Tech System Admin (Cyber) II 1920 1920 1920 1920 7680 
Sharepoint Admin/VTC Support  1920 1920 1920 1920 7680 
      

TOTAL LABOR (HOURS) 23,040 23,040 23,040 23,040 92,160 
TRAVEL($) $50,000.00 $51,500.00 $53,045.00 $53,046.03 $207,591.03 

 
NOTE:  The estimated level of effort above is based on the presumption of an average of a 40-hour work-
week.  It is not currently anticipated that performance under this contract will require an average work 
week in excess of 40 hours, but it is possible that such a requirement might arise. 
 
The foregoing estimates for Hours and Travel will be used to evaluate offerors. Any offeror 
proposing alternate Hours or Travel may be considered to have taken a material exception to the 
solicitation and may be rejected. 
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CLAUSES INCORPORATED BY REFERENCE 
 
 
52.215-1  Instructions to Offerors--Competitive Acquisition  JAN 2004    
  
 
CLAUSES INCORPORATED BY FULL TEXT 
 
 
52.215-20      REQUIREMENTS FOR COST OR PRICING DATA OR INFORMATION OTHER THAN 
CERTIFIED COST OR PRICING DATA (OCT 2010) 
 
(a) Exceptions from certified cost or pricing data. (1) In lieu of submitting certified cost or pricing data, offerors 
may submit a written request for exception by submitting the information described in the following 
subparagraphs. The Contracting Officer may require additional supporting information, but only to the extent 
necessary to determine whether an exception should be granted, and whether the price is fair and reasonable. 
 
(i) Identification of the law or regulation establishing the price offered. If the price is controlled under law by 
periodic rulings, reviews, or similar actions of a governmental body, attach a copy of the controlling document, 
unless it was previously submitted to the contracting office. 
 
(ii) Commercial item exception. For a commercial item exception, the offeror shall submit, at a minimum, 
information on prices at which the same item or similar items have previously been sold in the commercial market 
that is adequate for evaluating the reasonableness of the price for this  acquisition. Such information may include-- 
 
(A) For catalog items, a copy of or identification of the catalog and its date, or the appropriate pages for the offered 
items, or a statement that the catalog is on file in the buying office to which the proposal is being submitted. 
Provide a copy or describe current discount policies and price lists (published or unpublished), e.g., wholesale, 
original equipment manufacturer, or reseller. Also explain the basis of each offered price and its relationship to the 
established catalog price, including how the proposed price relates to the price of recent sales in quantities similar 
to the proposed quantities; 
 
(B) For market-priced items, the source and date or period of the market quotation or other basis for market price, 
the base amount, and applicable discounts. In addition, describe the nature of the market; 
 
(C) For items included on an active Federal Supply Service Multiple Award Schedule contract, proof that an 
exception has been granted for the schedule item. 
 
(2) The offeror grants the Contracting Officer or an authorized representative the right to examine, at any time 
before award, books, records, documents, or other directly pertinent records to verify any request for an exception 
under this provision, and the reasonableness of price. For items priced using catalog or market prices, or law or  
regulation , access does not extend to cost or profit information or other data relevant solely to the offeror's 
determination of the prices to be offered in the catalog or marketplace. 
 
(b) Requirements for certified cost or pricing data. If the offeror is not granted an exception from the requirement 
to submit certified cost or pricing data, the following applies: 
 
(1) The offeror shall prepare and submit certified cost or pricing data, data other than certified cost or pricing data, 
and supporting attachments in accordance with the instructions contained in Table 15-2 of FAR 15.408, which is 
incorporated by reference with the same force and effect as though it were inserted here in full text. The 
instructions in Table 15-2 are incorporated as a mandatory format to be used in this contract, unless the 
Contracting Officer and the Contractor agree to a different format and change this clause to use Alternate I. 
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As soon as practicable after agreement on price, but before contract award (except for unpriced actions such as 
letter contracts), the offeror shall submit a Certificate of Current Cost or Pricing Data, as prescribed by FAR 
15.406-2.  
 
(End of provision) 
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Section M - Evaluation Factors for Award 
 
EVALUATION CRITERIA 
EVALUATION CRITERIA AND THE BASIS FOR AWARD 
 
(1)  The Government intends to award a contract resulting from this solicitation to the responsible offeror whose 
proposal represent the best value after evaluation in accordance with the factors in the solicitation.  The offeror’s 
proposal shall be in the form prescribed by, and shall contain a response to each of the areas identified in the 
Section L solicitation provision entitled “Submission of Proposals.”  The offeror’s responses to the Instructions to 
Offerors in Section L of the solicitation will form the basis of the evaluation of proposals as follows.  A less-than-
acceptable rating in any non-price evaluation factor will render a [proposal] ineligible for award consideration as 
submitted. The evaluation of proposals will consider the offeror’s Non-cost proposal more important than the 
offeror’s cost proposal.  
 
(2)  The non-cost evaluation factors are listed below in descending order of importance, with Performance 
Approach being more important than Management Approach, Management Approach being more important than 
Past Performance: 
 
 Performance Approach 
 Management Approach 
 Past Performance 
  
The Government reserves the right to obtain information for use in the evaluation of past performance from any 
and all sources including sources outside of the Government.  Offerors lacking relevant past performance history 
will not be evaluated favorably or unfavorably on past performance.  However, the proposal of an offeror with no 
relevant past performance history, while not rated favorably or unfavorably for past performance, may not 
represent the most advantageous proposal to the Government and thus, may be an unsuccessful proposal when 
compared to the proposals of other offerors.    If an offeror fails to provide any past performance information which 
is similar in scope, magnitude and complexity to that which is detailed in the RFP or fails to affirmatively state that 
it possesses no relevant directly related or similar past performance, the offer may not be awardable.   When an 
offeror is determined to have relevant past performance, the quality of its past performance will be evaluated.  The 
evaluation of Past Performance is separate and distinct from the Contracting Officer’s responsibility determination.  
The assessment of the offeror’s past performance will be used as a means of evaluating the relative capability of the 
offeror and other competitors to successfully meet the requirements of the RFP.  In determining the rating for the 
Past Performance evaluation factor, the Government will give greater consideration to the contracts or efforts 
which are determined to be most relevant to the RFP.An offeror whose past performance demonstrates either a low 
expectation or no expectation that the offeror will be able to successfully perform the required effort will be 
considered ineligible for award.   
 
For all non-price factors   (other than Past Performance), an offeror’s proposal must be determined to be acceptable 
or better in order to be eligible for award. 
 
Costs will be evaluated on the basis of cost reasonableness and cost realism.  The cost realism analysis will be used 
to determine the probable cost of performance.  The probable cost represents the Government’s best estimate of the 
cost of any contract that is likely to result from an offeror’s proposal and may differ from the proposed cost.  The 
probable cost, determined through the cost realism analysis will be used for purposes of the best value analysis. The 
method of analysis to be usedis at the discretion of the Contracting Officer. 
 
Evaluation of personnel compensation, in accordance with FAR 52.222-46, will be part of the cost realism 
evaluation.  Unrealistic rates, as determined by the Contracting Officer, may also be considered in risk assessment 
and the offeror’s overall proposal may be downgraded. 
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For the purpose of preparing a cost/price proposal, the offeror shall assume that the basic period of performance 
shall be from June 07, 2017 through June 06, 2018 with three (3) option periods as follows: 

 
Option 1:  07 Jun 2018 through 06 Jun 2019 
Option 2:  07 Jun 2019 through 06 Jun 2020 
Option 3:  07 Jun 2020 through 06 Jun 2021 

 
The Government has estimated travel costs as specified below: 
 
   Travel 

Base:   $50,000.00 
  Option 1: $51,500.00 
  Option 2: $53,045.00 
  Option 3:  $53,046.03 
  Total  $207,591.03    
 
The Government’s estimated travel and material costs (plus applicable burden) shall be used for the purpose of 
evaluating the cost/price proposal.  Therefore, offerors shall use these estimates in preparing their cost/price 
proposal.  Application of material handling charges and/or G&A rates, as appropriate, will be allowed only if the 
contractor maintains separate accounts for such costs and will be in addition to the common evaluation amounts. 
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