This is a combined synopsis/request for quotes (RFQ) for commercial items prepared in accordance with the format in FAR Subpart 12.6 using Simplified Acquisition Procedures under FAR Part 13; as supplemented with additional information included in this notice. This notice constitutes the only RFQ. Quotes are being requested and a written RFQ document will not be issued. The Government will not pay for information received. It is incumbent upon contractors to monitor the FedBizOpps web page (https://www.fbo.gov) and NECO (http://www.neco.navy.mil) for any/all subsequent amendments. 

The RFQ document and incorporated provisions and clauses are those in effect through the most recent changes. It is the quoter’s responsibility to be familiar with the applicable clauses and provisions. They may be accessed in full text at: http://farsite.hill.af.mil.

The NAICS code for this acquisition is 561990 with a size standard of $7.0M. 
This is a 100% Small Business set-aside. 
	
NAVSUP Fleet Logistics Center Norfolk, Contracting Department, Philadelphia Office requests quotes from responsible sources capable of providing Shredding Services for Naval Supply Systems Command (NAVSUP) located in Mechanicsburg, PA.  This performance work statement (PWS) below defines the shredding services required to effectively support this effort. The base period of performance is 
15 February 2015 to 14 February 2016 (tentatively). No other dates will be considered.

The CLIN structure is as follows:

CLIN 		SUPPLIES/SERVICES		QTY	UNIT	UNIT PRICE		TOTAL PRICE

0001		Shredding Service 		12	MO	
		FFP
		In accordance with the 
		Performance Work Statement

1001		Shredding Service – Option I	12	MO
Option 		FFP
		In accordance with the 
		Performance Work Statement

2001		Shredding Service – Option II	12	MO
Option 		FFP
		In accordance with the 
		Performance Work Statement

3001		Shredding Service – Option III	12	MO
Option 		FFP
		In accordance with the 
		Performance Work Statement

4001		Shredding Service – Option IV	12	MO
Option 		FFP
		In accordance with the 
		Performance Work Statement








The Performance Work Statement is as follows:

PERFORMANCE WORK STATEMENT

NAVAL SUPPLY SYSTEMS COMMAND
SHREDDING SERVICES

Background:

Naval Supply Systems Command’s (NAVSUP) primary mission is to provide Naval forces worldwide with supplies and services.  NAVSUP Headquarters is an Echelon II command, and is also visited by high level Navy leadership.  It is vital that NAVSUP projects a professional image along with fostering a professional environment for the employees working there.

Scope:

Acquire contractor support to accomplish the following:

On-site shredding of documents.

Objectives:

The objective of this initiative is to have a contractor provide on-site shredding service and eliminate the need for in-house shredders.

Tasks:

Provide contractor on-site shredding services for Naval Supply Systems Command headquarters employees in buildings 214, 309 and 407 at Naval Support Activity Mechanicsburg, Pennsylvania.

· Information must be disposed of by shredding in a manner that precludes the information from being read or reconstructed. 
· Strip shredding is not authorized.  Companies will use the Hammermill shredding technology that is not pierce and tear but filtered through screens and then continuously mixed with other shredded material while shredding is taking place in the truck.
· Shredding must be conducted on site.
· Material will be securely transported to be further processed and ultimately destroyed.
· If material is not taken directly to a recycling center after shredding the material will be properly secured and monitored in an alarmed area until such time that the information is securely transported to the recycling center.
· The information will be protected from unauthorized use, access and disclosure.
· Will conduct inspections on the following: final results of the shredding process, transfer facility where the shredded waste is processed.  Final disposition of the recycled shredded waste will be verified.  Unannounced inspections of mobile or off-site shredding operations will be conducted.

Deliverables:

· Provide 16 secure shredding barrels to various locations – 2 in Bldg 214, 12 in Bldg 309 and 2 in Bldg 407.  Specific locations will be provided.
· Barrels will be emptied every other week.
· Proof of liability, workers compensation and vehicle insurance is required.
· Provide a copy of the company’s information security policies or procedures.
· References furnished upon request.



Period of Performance:

· Base:  		15 February 2015 to 14 February 2016 
· Option I: 	15 February 2016 to 14 February 2017
· Option II:  	15 February 2017 to 14 February 2018
· Option III:	15 February 2018 to 14 February 2019
· Option IV:	15 February 2019 to 14 February 2020


Place of Performance:

· Naval Supply Systems Command Headquarters
· Buildings - 214, 309, and 407
· Mechanicsburg, PA 17050

Points of Contact:

Technical (TPOC):  John Shambaugh

Contract Specialist:  Ian Horwitz – 215-697-5149 – ian.horwitz@navy.mil 


Quality Assurance Surveillance Plan


Purpose:  To ensure that the Government has an effective and systematic method of surveillance for the services in the PWS.  The QASP will be used primarily as a tool to verify that the contractor is performing all services required by the PWS in a timely, accurate and complete fashion.

1.	 Critical performance processes and requirements.   Critical to the performance of the Shredding Services is the timely, accurate and thorough completion of all contract/task order requirements.

2.	 Performance Standards

	a.	Schedule - The due dates for deliverables and the actual accomplishment of the schedule will be assessed against original due dates and milestones established for the contract or task order(s).

	b.	Deliverables – The deliverables required to be submitted will be assessed against the specifications for the deliverables detailed in the contract/task order(s) and the Quality Control Plan (QCP), if required by the contract, for the required content, quality, timeliness, and accuracy.

	c.	Past Performance - In addition to any schedule, deliverables, and cost aspects of performance discussed above, pursuant to FAR 42.15, the Government will assess the contractor’s record of conforming to contract requirements and to standards of good workmanship, the contractor’s adherence to contract schedules including the administrative aspects of performance, the contractor’s history of reasonable and cooperative behavior and commitment to customer satisfaction, and the contractor’s business-like concern for the interest of the customer.

3.	Surveillance methods:  The primary methods of surveillance used to monitor performance of this contract will include, but not be limited to, random or planned sampling, periodic or inspection, and validated customer complaints.  

4.	 Performance Measurement:  Performance will be measured in accordance with the following table.

	 
	 
	 
	 
	 

	Performance Element
	Performance Requirement
	Surveillance Method
	Frequency
	Acceptable Quality Level

	Contractor Quality Control Plan
	QC activities, inspections, and corrective actions completed as required by the plan.
	Inspection by the TPOC
	Quarterly for overall QC activities;
	100% Compliance with the contractor plan.

	 
	
	
	As Required for corrective actions.
	

	(If required by the contract)
	
	
	 
	

	 
	
	
	 
	

	 
	
	
	 
	

	Contract Deliverables 
	Contract deliverables furnished as prescribed in the PWS, attachments, CDRLs, Task Orders, etc., as applicable.
	Inspection by the TPOC
	100% inspection of all contract deliverables.
	>95% of deliverables submitted timely and without rework required.

	
	
	
	
	

	
	
	
	
	

	Overall Contract Performance
	Overall contract performance of sufficient quality to earn a Satisfactory (or higher) rating in the COR’s annual report on Contractor Performance
	Assessment by the TPOC
	Annual
	All performance elements rated Satisfactory (or higher)

	
	
	
	
	

	
	
	
	
	

	Invoicing
	Monthly invoices per contract procedures are timely and accurate.
	Review & acceptance of the invoice
	Monthly
	100% accuracy

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



If performance is within acceptable levels, it will be considered to be satisfactory.  If not, overall performance may be considered unsatisfactory.  









Incentives/Disincentives:

The TPOC makes an annual report on Contractor Performance (CPARS or other annual report).  The contractor’s failure to achieve satisfactory performance under the contract/task order, reflected in the TPOC’s annual report, may result in termination of the contract/task order and may also result in the loss of future Government contracts/task orders.  The contractor’s failure to achieve satisfactory performance under the contract/task order may result in the non-exercise of available options.

For each item that does not meet acceptable levels, the Government may issue a Contract Discrepancy Report (CDR).  CDRs will be forwarded to the Contracting Officer with a copy sent to the contractor.  The contractor must reply in writing within 5 days of receipt identifying how future occurrences of the problem will be prevented.  Based upon the contractor’s past performance and plan to solve the problem, the Contracting Officer will determine if any further action will be taken.   

In accordance with the inspection of services provisions of the contract, the contractor will be incentivized to provide quality products in a timely manner since the Government can require the Contractor, at no additional cost, to replace or correct work that fails to meet contract requirements.  

The following FAR Provisions and Clauses are applicable to this procurement by reference:

	52.204-2
	Security Requirements

	52.204-7
	System for Award Management

	52.204-9
	Personal Identity Verification of Contractor Personnel

	52.212-1
	Instructions to Offerors—Commercial Items         SEE ADDENDUM NEXT PAGE

	52.212-2
	Evaluation—Commercial Items                             SEE ADDENDUM NEXT PAGE

	52.212-3
	Offeror Representations and Certifications—Commercial Items

	52.212-4
	Contract Terms and Conditions—Commercial Items

	52.212-5
	Contract Terms and Conditions Required To Implement Statutes or Executive Orders—Commercial Items:

	
	52.204-10
	Reporting Executive compensation and First-Tier Subcontract Awards

	
	52.209-6
	Protecting the Government’ Interest When Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment 

	
	52.219-6
	Notice of Total Small Business Set-Aside

	
	52.219-14
	Limitations on Subcontracting

	
	52.219-28
	Post-Award Small Business Program Representation 

	
	52.222-3
	Convict Labor

	
	52.222-19
	Child Labor—Cooperation with Authorities and Remedies 

	
	52.222-21
	Prohibition of Segregated Facilities

	
	52.222-26
	Equal Opportunity

	
	52.222-35
	Equal Opportunity for Veterans 

	
	52.222-36
	Affirmative Action for Workers with Disabilities 

	
	52.222-50
	Combating Trafficking in Persons

	
	52.223-18
	Encouraging Contractor Policies to Ban Text Messaging While Driving

	
	52.232-33
	Payment by Electronic Funds Transfer—System for Award Management

	
	52.239-1
	Privacy or Security Safeguards

	52.233-3
	Protest After Award

	52.333-4
	Applicable Law for Breach of Contract Claim

	52.252-1
	Solicitation Provisions Incorporated by Reference

	52.252-2
	Clauses Incorporated by Reference 







The following DFARS Clauses are applicable to this procurement by reference:
	252.203-7000 
	Requirements Relating To Compensation of Former DoD Officials

	252.203-7005 
	Representation Relating To Compensation of Former DoD Officials

	252.204-7011
	Alternative Line Item Structure

	252.204-7012 
	Safeguarding of Unclassified Controlled Technical Information

	252.204-7015
	Disclosure of Information To Litigation Support Contractors

	252.232-7003  
	Electronic Submission of Payment Requests And Receiving Reports 

	252.232-7006
	Wide Area Workflow and Payment Instructions

	252.232-7010 
	Levies On Contract Payments

	252.244-7000 
	Subcontracts For Commercial Items And Commercial Components (DoD Contracts



5252.204-9400 CONTRACTOR ACCESS TO FEDERALLY CONTROLLED FACILITIES AND/OR UNCLASSIFIED SENSITIVE INFORMATION OR UNCLASSIFIED IT SYSTEMS (May 2010)

Homeland Security Presidential Directive (HSPD)-12, requires government agencies to develop and implement Federal security standards for Federal employees and contractors.  The Deputy Secretary of Defense Directive-Type Memorandum (DTM) 08-006 – “DoD Implementation of Homeland Security Presidential Directive – 12 (HSPD-12)” dated November 26, 2008 (or its subsequent DoD instruction) directs implementation of HSPD-12.  This clause is in accordance with HSPD-12 and its implementing directives.  This clause applies to contractor employees requiring physical access to any area of a federally controlled base, facility or activity and/or requiring access to a DoD computer/network, to perform certain unclassified both non-sensitive and sensitive duties.  It is the responsibility of the command/facility where the work is performed to ensure compliance.  
  
The requirement to control access to sensitive information applies to all US government IT systems and/or areas where unclassified but sensitive information may be discussed, displayed or maintained.  DON policy prescribes that all unclassified data that has not been approved for public release and is stored on mobile computing devises must be treated as sensitive data and encrypted using commercially available encryption technology. Whenever granted access to sensitive information, contractor employees shall follow applicable DoD/DoN instructions, regulations, policies and procedures when reviewing, processing, producing, protecting, destroying and/or storing that information.  Operational Security (OPSEC) procedures and practices must be implemented by both the contractor and contract employee to protect the product, information, services, operations and missions related to the contract. The contractor shall designate an employee to serve as the Contractor’s Security Representative.  Within three work days after contract award, the contractor shall provide to the Navy Command’s Security Manager and the Contracting Officer, in writing, the name, title, address and phone number for the Contractor’s Security Representative.  The Contractor’s Security Representative shall be the primary point of contact on any security matter.  The Contractor’s Security Representative shall not be replaced or removed without prior notice to the Contracting Officer.  

Non-Sensitive Positions
Contractor employee whose work is unclassified and non-sensitive (e.g., performing certain duties such as lawn maintenance, vendor services, etc ...) and who require physical access to publicly accessible areas to perform those duties shall meet the following minimum requirements: 

Must be either a US citizen or a US permanent resident with a minimum of 3 years legal residency in the US (as required by The Deputy Secretary of Defense DTM 08-006 or its subsequent DoD instruction) and 
Must have a favorably completed National Agency Check with Written Inquiries (NACI) including a Federal Bureau of Investigation (FBI) fingerprint check prior to installation access.  

To be considered for a favorable trustworthiness determination, the Contractor’s Security Representative must submit for all employees each of the following: 
* SF-85 Questionnaire for Non-Sensitive Positions
* Two FD-258 Applicant Fingerprint Cards
* Original Signed Release Statements

The contractor shall ensure each individual employee has a current favorably completed NACI.  

The Contractor’s Security Representative shall be responsible for initiating reinvestigations as required.  Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in delaying the individual’s start date.  
 
Sensitive Positions 
Contractor employee whose duties require accessing a DoD unclassified computer/network, working with sensitive unclassified information (either at a Government or contractor facility), or physical access to a DoD facility must be a US citizen and possess a favorable trustworthiness determination prior to installation access.  To obtain a favorable trustworthiness determination, each contractor employee must have a favorably completed National Agency Check with Local Credit Checks (NACLC) which consists of a NACI including a FBI fingerprint check plus credit and law enforcement checks. Each contractor employee applying for a trustworthiness determination is required to complete:

* SF-85P Questionnaire for Public Trust Positions
* Two FD-258 Applicant Fingerprint Cards
* Original Signed Release Statements 

Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in delaying the individual’s start date.  To maintain continuing authorization for an employee to access a DoD unclassified computer/network, and/or have access to sensitive unclassified information, the contractor shall ensure that the individual employee has a current requisite background investigation.  The Contractor’s Security Representative shall be responsible for initiating reinvestigations as required and ensuring that background investigations remain current (not older than 10 years) throughout the contract performance period.

IT Systems Access
[bookmark: _GoBack]When access to IT systems is required for performance of the contractor employee’s duties, such employees shall in-process with the Navy Command’s Security Manager and Information Assurance Manager upon arrival to the Navy command and shall out-process prior to their departure at the completion of the individual’s performance under the contract.  Completion and approval of a System Authorization Access Request Navy (SAAR-N) form is required for all individuals accessing Navy Information Technology resources.  The SAAR-N shall be forwarded to the Navy Command’s Security Manager at least 30 days prior to the individual’s start date.  Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in delaying the individual’s start date. 
     
When required to maintain access to required IT systems or networks, the contractor shall ensure that all employees requiring access complete annual Information Assurance (IA) training, and maintain a current requisite background investigation.  The Contractor’s Security Representative shall contact the Command Security Manager for guidance when reinvestigations are required.  

Security Approval Process
The Contractor’s Security Representative shall ensure that each individual employee pending assignment shall accurately complete the required forms for submission to the Navy Command’s Security Manager.  The Contractor’s Security Representative shall screen the investigative questionnaires for completeness and accuracy and for potential suitability/security issues prior to submitting the request to the Navy Command’s Security Manager.  Forms and fingerprint cards may be obtained from the Navy Command’s Security Manager.  These required items, shall be forwarded to the Navy Command's Security Manager for processing at least 30 days prior to the individual employee’s anticipated date for reporting for duty.  The Navy Command’s Security Manager will review the submitted documentation for completeness prior to submitting it to the Office of Personnel Management (OPM).  Suitability/security issues identified by the Navy Command’s Security Manager may render the contract employee ineligible for the assignment.  A favorable review of the questionnaire and advance fingerprint results are required as an interim measure prior to the contract employee start date.  An unfavorable determination made by the Navy Command’s Security Manager is final and such a determination does not relieve the contractor from meeting any contractual obligation under the contract.

If contractor employees already possess a current favorably adjudicated investigation, the Navy Command’s Security Manager will use the Visit Authorization Request (VAR) via the Joint Personnel Adjudication System (JPAS).  The contractor shall include the IT Position Category per SECNAV M-5510.30 for each employee designated on a VAR.  The VAR requires annual renewal for the duration of the employee’s performance under the contract. 

The Navy Command’s Security Manager will forward the required forms to OPM for processing.  Once the investigation is complete, the results will be forwarded by OPM to the DON Central Adjudication Facility (CAF) for a position of trust determination.  When a favorable determination is not made, contractor employees shall not be permitted to work on this contract effort and if already working on the contract shall be removed immediately.  

The potential consequences of any requirements under this clause including denial of access for a proposed contractor employee who fails to obtain a favorable trustworthiness determination in no way relieves the contractor from the requirement to execute performance under the contract within the timeframes specified in the contract.  Contractors shall plan ahead in processing their employees and subcontractor employees for working in non-sensitive positions, with sensitive information, and/or on Government IT systems.  The contractor shall insert this clause in all subcontracts when the subcontractor is permitted to have physical access to a federally controlled facility and/or access to a federally-controlled information system/network and/or access to government information.

(End of Clause)



52.212-1 ADDENDUM
CONTENT AND FORMAT OF SUBMISSION: 

Quotes and all other required documents must be submitted in accordance with this RFQ. Failure to submit the aforementioned information correctly shall make the quote non-responsive, and it shall not receive consideration for award. A quotation submitted in response to this RFQ must be submitted electronically in PDF format, and must be comprised of the following:

Volume I: Price Quote 

The quoter shall provide a complete and detailed price/cost breakdown with all supporting documentation. The quoter shall include all elements of cost and other information as appropriate to support the quoter’s price. The quoter shall identify any escalation rates utilized in the preparation of its price data and ensure compliance with FAR 52.222-43(b) regarding escalation. The quoter shall provide:

	a) Separate pricing information for each performance period;
b) Supporting information including labor rates and hours, burden rates, material lists and costs, travel charges, and “other direct costs” used in developing the price. The supporting information for “other direct costs” (if applicable) shall include an itemization of those costs and a justification and explanation for each cost so itemized; and
c) Any and all subcontracts shall be identified and priced in the price submission. Subcontracts (regardless of dollar value) shall be adequately documented. Subcontractor price information may be submitted separately.

Note: The price breakdown will not be used to perform a price realism analysis.


Also include the following:

(1) The RFQ number; 
(2) Your company name, address, email address, and telephone number; 
(3) CAGE Code, DUNS Number, and Tax Identification Number.

52.212-2 ADDENDUM
EVALUATION FACTORS: 

The Government intends to award a firm-fixed-price purchase order resulting from this RFQ to the lowest priced, responsible quoter.

The factors identified below will be the evaluation factors used to evaluate all quotes received. Quotes must be specific in details and clearly identify all the government requirements. 

Evaluation Factors: 
Price

Quoters must be actively registered with the System for Award Management (SAM) at http://www.sam.gov prior to award and Wide Area Work Flow (WAWF) https://wawf.eb.mil. Failure to be actively registered will result in disqualification from award consideration. 

The Government reserves the right to award to other than the lowest priced quoter. The Government reserves the right to award without discussions. The Government is more concerned with obtaining high quality work than with making an award at the lowest overall price to the Government. 

Price/Cost. The award will consist of a one-year base period plus four, one-year option periods for a total period of performance of five (5) years if the options are exercised. Total evaluated price will be evaluated taking into account the total for the base year and the option periods. For the purposes of preparing a price/cost quote, the quoter shall assume that the periods of performance shall be as shown above
52.217-5 Evaluation of Options

Except when it is determined in accordance with FAR 17.206(b) not to be in the Government’s best interests, the Government will evaluate quotes for award purposed by adding the total price for all options to the total price for the basic requirements. Evaluation of options will not obligate the Government to exercise the option(s).

(End of Clause)

52.217-9 Option to Extend the Term of the Contract

(a) The Government may extend the term of this contract by written notice to the Contractor; provided that the Government gives the Contractor a preliminary written notice of its intent to extend before the contract expires. The preliminary notice does not commit the Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause.

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 60 months.

(End of Clause)



MANPOWER REPORTING

The contractor shall report ALL contractor labor hours (including subcontractor labor hours) required for performance of services provided under this contract via a secure data collection site. The contractor is required to completely fill in all required data fields using the following web address https://doncmra.nmci.navy.mil .

Reporting inputs will be for the labor executed during the period of performance during each Government fiscal year (FY), which runs October 1 through September 30. While inputs may be reported any time during the FY, all data shall be reported no later than October 31 of each calendar year. Contractors may direct questions to the help desk, linked at https://doncmra.nmci.navy.mil.

(End of Clause)

Technical and/or administrative questions must be submitted in writing to: ian.horwitz@navy.mil no later than 12:00pm., Monday, 2 February 2015. Individual responses will not be given. Inquiries and information received after the established deadline shall not be considered for this particular acquisition. Oral communications are not acceptable in response to this notice. Only written inquiries will be accepted.

The Government intends to evaluate quotes and award a purchase order without discussions, but reserves the right to conduct discussions if later determined by the Contracting Officer to be necessary. The Government reserves the right to make no award as a result of this RFQ.
QUOTES MUST BE SUBMITTED ELECTRONICALLY 

Place the RFQ number within the subject line of your submittal.
Electronically submitted quotes shall be sent to the following email addresses: 
ian.horwitz@navy.mil, Ian Horwitz, Contract Specialist 

It is the quoter’s responsibility to ensure that quotes are received by the Government by the due date.
**The due date for the receipt of quotes is:  Tuesday, 3 Febraury 2015 at 4:00pm Local Time. **
