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SCOPE OF WORK FOR UPDATING
OPERATIONS AND MAINTENANCE MANUAL, NAVAL STATION, ROTA, SPAIN

I.   Project Objective
The contractor will review and update the Fuel Department Operations and Maintenance Manual for Naval Station Rota to incorporate facility modifications and upgrades that have occurred since the manual was previously developed approximately five years ago.  This update will be in accordance with the most current versions of the UFC-3-460-3,  Final Governing Standards for Spain, NAVAIR 00-80T-109, MIL-STD 3004, 29 CFR  1910.38,  and 33 CFR Part 154.  The O&M manual will be used by site personnel to ensure that all fuel-related operations and maintenance are conducted in a safe and efficient manner. The revised manual must include well-defined site-specific operational procedures complying with all standards, directives and instructions in accordance with UFC 3-460-3; Final Governing Standards for Spain, NAVAIR 00-80T-109, MIL-STD 3004, 29 CFR 1910.38, 33 CFR Part 154, and the existing O&M manual. 

The revised manual will include the following information:
· General information such as Table of Contents, Regulations and Directives. 
· Fuel Facility Operational Procedures and Guidelines which includes a discussion of Site Specific Standard Fuels Operating Procedures and Site Specific Standard Fuel Equipment Operating Procedures.
· Quality surveillance program which includes site specific sampling schedules, site specific standard laboratory procedures, site specific standard laboratory test procedures, and site specific calibration program.
· Preventive Maintenance and Corrective Maintenance including: Site specific automated preventive maintenance program procedures for bulk fuels terminals, site specific automated preventive maintenance program procedures for Naval Stations, corrective maintenance procedures and maintenance management and control system procedures.
· Emergency Operating, and shutdown/startup Procedures for NAVSTA Rota.  Emergency response and environmental protection actions and procedures should be incorporated through reference to the approved NAVSTA Rota Spill Prevention Control and Response plan (SPCRP).
· Site specific security, safety, fire prevention, and environmental protection procedures.
· Site specific records and documentation procedures.
· Include all facility/ building numbers, valve pits, tanks, filter separators and other installed fuel system equipment.


II. Description of Work
A. The purpose of this work is to update the Operations and Maintenance (O & M) manual for the Naval Station Rota fuels department.
B. The contractor shall review UFC 3-460-3; Final Governing Standards for Spain, NAVAIR 00-80T-109, MIL-STD 3004, 29 CFR  1910.38, 33 CFR Part 154  and the existing O&M manual and identify information which must be gathered in order to revise and update the O&M manual for NAVSTA Rota. 
C. The contractor shall then conduct an initial site visit to gather the required information.  The contractor will field check the accuracy of system line-ups, SOPs and other information needed for an adequate O&M manual.
D. The government will provide electronic copies of mapping data and pipeline drawings.
E. The manual shall include valve line ups and pipeline drawings as appendices in up to 10 drawings.
F. The manual shall be provided in both the latest version of MS Word in electronic format on CD or DVD (7 copies) and five hard copies.  

III. Deliverables
Any products delivered or resulting from this effort will become Government property in accordance with DFARS 252.227-7013 and DFARS 252.227-7015. 



