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Section B - Supplies or Services and Prices
	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0001
	
	UNDEFINED
	Lot
	
	

	
	Research and Education Support Services

CPFF

Research and Education Support Services for the Naval Postgraduate School, Monterey, CA in accordance with the Performance Work Statement (PWS) in Section C.  The Government reserves the right to issue both Cost Plus Fixed Fee and Firm Fixed Price Task Orders under this CLIN.

FOB: Destination

MILSTRIP: N6227114RC2X100

PURCHASE REQUEST NUMBER: N6227114RC2X100


	

	
MAX COST
	

	
FIXED FEE
	

	
TOTAL MAX COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0002
	
	UNDEFINED
	Lot
	
	

	
	Other Direct Costs

COST

Travel and Materials for Research and Education Support Services for the Naval Post Graduate School, Monterey, CA in accordance with the Performance Work Statement (PWS) in Section C.

FOB: Destination

MILSTRIP: N6227114RC2X100


	

	
	MAX COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0003
	
	UNDEFINED
	Lot
	
	

	OPTION
	Research and Education Support Services

CPFF

Research and Education Support Services for the Naval Postgraduate School, Monterey, CA in accordance with the Performance Work Statement (PWS) in Section C.  The Government reserves the right to issue both Cost Plus Fixed Fee and Firm Fixed Price Task Orders under this CLIN.

FOB: Destination

MILSTRIP: N6227114RC2X100


	

	
MAX COST
	

	
FIXED FEE
	

	
TOTAL MAX COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0004
	
	UNDEFINED
	Lot
	
	

	OPTION
	Other Direct Costs

COST

Travel and Materials for Research and Education Support Services for the Naval Post Graduate School, Monterey, CA in accordance with the Performance Work Statement (PWS) in Section C.

FOB: Destination

MILSTRIP: N6227114RC2X100


	

	
	MAX COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0005
	
	UNDEFINED
	Lot
	
	

	OPTION
	Research and Education Support Services

CPFF

Research and Education Support Services for the Naval Postgraduate School, Monterey, CA in accordance with the Performance Work Statement (PWS) in Section C.  The Government reserves the right to issue both Cost Plus Fixed Fee and Firm Fixed Price Task Orders under this CLIN.

FOB: Destination

MILSTRIP: N6227114RC2X100


	

	
MAX COST
	

	
FIXED FEE
	

	
TOTAL MAX COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0006
	
	UNDEFINED
	Lot
	
	

	OPTION
	Other Direct Costs

COST

Travel and Materials for Research and Education Support Services for the Naval Post Graduate School, Monterey, CA in accordance with the Performance Work Statement (PWS) in Section C.

FOB: Destination

MILSTRIP: N6227114RC2X100


	

	
	MAX COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0007
	
	UNDEFINED
	Lot
	
	

	OPTION
	Research and Education Support Services

CPFF

Research and Education Support Services for the Naval Postgraduate School, Monterey, CA in accordance with the Performance Work Statement (PWS) in Section C. The Government reserves the right to issue both Cost Plus Fixed Fee and Firm Fixed Price Task Orders under this CLIN.

FOB: Destination

MILSTRIP: N6227114RC2X100


	

	
MAX COST
	

	
FIXED FEE
	

	
TOTAL MAX COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0008
	
	UNDEFINED
	Lot
	
	

	OPTION
	Other Direct Costs

COST

Travel and Materials for Research and Education Support Services for the Naval Post Graduate School, Monterey, CA in accordance with the Performance Work Statement (PWS) in Section C.

FOB: Destination

MILSTRIP: N6227114RC2X100


	

	
	MAX COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0009
	
	UNDEFINED
	Lot
	
	

	OPTION
	Research and Education Support Services

CPFF

Research and Education Support Services for the Naval Postgraduate School, Monterey, CA in accordance with the Performance Work Statement (PWS) in Section C. The Government reserves the right to issue both Cost Plus Fixed Fee and Firm Fixed Price Task Orders under this CLIN.

FOB: Destination

MILSTRIP: N6227114RC2X100


	

	
MAX COST
	

	
FIXED FEE
	

	
TOTAL MAX COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0010
	
	UNDEFINED
	Lot
	
	

	OPTION
	Other Direct Costs

COST

Travel and Materials for Research and Education Support Services for the Naval Post Graduate School, Monterey, CA in accordance with the Performance Work Statement (PWS) in Section C.

FOB: Destination

MILSTRIP: N6227114RC2X100


	

	
	MAX COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0011
	
	UNDEFINED
	Lot
	
	

	OPTION
	Research and Education Support Services

CPFF

Research and Education Support Services for the Naval Postgraduate School, Monterey, CA in accordance with the Performance Work Statement (PWS) in Section C, FAR 52.217-8 Option to Extend Services, for 6 months.  The Government reserves the right to award both Firm Fixed Price and Cost Plus Fixed Fee Task Orders under this CLIN.

FOB: Destination

MILSTRIP: N6227114RC2X100


	

	
MAX COST
	

	
FIXED FEE
	

	
TOTAL MAX COST + FEE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	MAX QUANTITY
	UNIT
	UNIT PRICE
	MAX AMOUNT

	0012
	
	UNDEFINED
	Lot
	
	

	OPTION
	Other Direct Costs

COST

Travel and Materials for Research and Education Support Services for the Naval Postgraduate School, Monterey, CA in accordance with FAR 52.217-8 Option to Extend Services, for 6 months.

FOB: Destination

MILSTRIP: N6227114RC2X100


	

	
	MAX COST
	

	
	
	


NOTES TO OFFERORS
Questions pertaining to this RFP are due by 15th day after issuance of this solicitation.  Offeror’s questions recieved after the 15th day may not be entertained by the Government.  An Industry Day at the Naval Postgraduate School, Monterey, CA will be scheduled and announced by formal amendment to this solicitation.  An individual authorized to contractually bind the offeror is encouraged to attend Industry Day.

The Government intends to award multiple contracts under this solicitation for a period of performance for one base year and four one-year options for a total possible duration of five years.  This solicitation also contains clause FAR  52.217-8 – Option to Extend Services,  which would allow the Government to extend the period of performance under the contract(s) up to an additional six months.  Therefore, for proposal evaluation purposes, offerors are required to base their proposal for one base year, four one-year options,  and an additional six months under the subject clause.  

NOTES TO AWARDEES
Contract Type:  This is a multiple award, Indefinite-Delivery Indefinite-Quantity (IDIQ) type contract with the flexibility to issue Cost-Plus-Fixed-Fee and Firm-Fixed-Price task orders.  As the contract is an IDIQ, no funding above the minimum guarantee is assured.  Contract holders must pursue and receive task orders through competitive procedures in order to receive funding above the guaranteed minimum. 
CLAUSES INCORPORATED BY FULL TEXT

52.216-8     FIXED FEE (JUN 2011)

(a) The Government shall pay the Contractor for performing this contract the fixed fee specified in the Schedule.

(b) Payment of the fixed fee shall be made as specified in the Schedule; provided that the Contracting Officer withholds a reserve not to exceed 15 percent of the total fixed fee or $100,000, whichever is less, to protect the Government's interest. The Contracting Officer shall release 75 percent of all fee withholds under this contract after receipt of an adequate certified final indirect cost rate proposal covering the year of physical completion of this contract, provided the Contractor has satisfied all other contract terms and conditions, including the submission of the final patent and royalty reports, and is not delinquent in submitting final vouchers on prior years' settlements. The Contracting Officer may release up to 90 percent of the fee withholds under this contract based on the Contractor's past performance related to the submission and settlement of final indirect cost rate proposals.
(End of clause)

Section C - Descriptions and Specifications

PERFORMANCE WORK STATEMENT
PERFORMANCE WORK STATEMENT (PWS) 
 FOR

NAVAL POSTGRADUATE SCHOOL 

RESEARCH AND EDUCATION SUPPORT

1.0 INTRODUCTION

The purpose of the Naval Postgraduate School (NPS) Research and Education Support (RES), acquisition is to provide the Naval Postgraduate School, NPS, a responsive, efficient, and reliable means of obtaining temporary contract labor support services to meet NPS educational and research objectives.  


2.0 BACKGROUND

The NPS provides graduate education, short courses, and continuing education to military officers of the uniformed services, Department of Defense civilians, and members of the international community, and in support of the primary mission of graduate education the NPS participates in a wide range of research activities.  Structurally, NPS consists of four graduate schools (International Graduate Studies, Business and Public Policy, Operational and Information Sciences, Science and Engineering), and numerous education and research centers and institutes. Each of these components of the NPS delivers graduate level education and/or performs research. A partial list of curricula below provides a sampling of NPS offerings. A full listing can be found at: http://www.nps.edu/Academics/Admissions/Registrar/AcademicCatalog/index.html

1. Mechanical and Aerospace Engineering

2. Electrical and Computer Engineering

3. Meteorology

4. Oceanography

5. Space Systems

6. Systems Engineering

7. Physics

8. Applied Mathematics

9. Operations Research

10. Information Sciences

11. Computer Sciences

12. Defense Analysis

13. National Security Affairs

14. Homeland Security

15. Business and Public Policy 

16. Undersea Warfare

17. Global Public Policy

18. Defense Resources Management Institute

NPS provides executive education to senior leadership, mobile education teams, short courses, seminars, and workshops, in the areas specified above as well others within the areas of NPS expertise. 

In support of the primary education mission, NPS performs research support to the Navy, DoD, other Federal Agencies and conducts collaborative research with industry, state and local agencies, and non-profits.

3.0 SCOPE

3.1 The non-personal services to be provided include NPS graduate level research assistance and graduate level teaching.  To develop and deliver graduate-level research and education the contractor must maintain the highest skill levels, be an acknowledged expert in his/her field. 
Contractor may be required to attend faculty meetings, professional conferences, and student presentations in order to meet the goals, objectives of the outlined tasks.  In addition, contractor shall maintain professional proficiency, as evidenced by a program of personal scholarly advancement; and he/she shall participate in professional societies, meetings.  He/she shall maintain professional skills and experience in order to meet the goals, objectives of the outlined tasks.  Evidence, i.e. published papers, membership, credentials shall be made readily available upon request by the Contracting Officer’s Representative (COR) and should be maintaned throughout the life of the contract at no additional cost to the Government.
NPS graduate level research assistance and graduate level course development and delivery include but are not limited to: 

3.1.1 Resident Course Delivery – follows an academic calendar and is delivered at NPS in Monterey.

3.1.2 Non-Resident/Distributed Course Delivery – follows an academic calendar and is delivered other than NPS in Monterey. These locations vary such as: San Diego, CA, Norfolk VA, Washington DC and as far as Bagdad. Additionally, these courses could be shipboard.

3.1.3 Short Course Delivery – do not follow an academic calendar and could span between a few days to a few weeks. These courses can be delivered at both NPS and non-NPS locations.

3.1.4 Executive Education Development/Delivery - do not follow an academic calendar and could span between a few days to a few weeks. These courses can be delivered at both NPS and non-NPS locations. The student population is typically senior level leaders.

3.2 Tasks:  Tasks may include but are not limited to:


3.2.1   Course and/or Curricula Development:  Contractor will be responsible, if tasked, to develop quality course and/or curricula material that maintains awareness of the Navy’s special needs in advanced education. Courses will be taught at NPS or at other locations as established by task order.  

3.2.1.1 Contractor shall be responsible for developing reading assignments, handout material, slide/power-point presentations, homework problems and solutions, projects, and course syllabi necessary to provide quality education.  

3.2.1.2 Contractor shall be responsible for developing testing tools and a final comprehensive examination or final project/paper, which will complement and summarize course effectiveness.

3.2.1.3 Contractor shall be responsible for developing a methodology that properly measures and records student progress. The records reporting shall be consistent with the guidelines used by the school(s) identified above.

3.2.1.4 Contractor shall be responsible for, and shall develop, an effective research program that will complement educational objectives as defined by the knowledge and skill requirements for the course and/or curricula.  

3.2.1.5 Contractor shall be responsible for, developing a course syllabus which articulates the course learning objectives, the enabling objectives, and the grading criteria to ensuring instructional effectiveness and student learning.

3.2.1.6 Contractor shall develop course materials and store them in the NPS learning management system for student access.


3.2.2 Course Delivery:  Contractor shall be responsible for collecting all relevant teaching material, to include, but not limited to course syllabi to meet NPS graduation goals/objectives, and shall then be responsible for preparing/teaching that material to an identified student population.  

3.2.2.1 In accordance with the approved syllabus, contractor shall be responsible for presenting the course in an effective manner, tailoring teaching methodology to accommodate special course requirements, special student needs.  Contractor will be responsible for developing, tailoring, distributing all corollary materials, to include audio visual aids, power point presentations, hand-outs, field-trips, research projects/programs, facilitating student research activities, including theses and group projects, and other like tools/activities.

3.2.2.3  Contractor shall present the material in a professional manner; guide student project development to include scoping, review, and modifications; guide student research to include strategy, methodology and tools; advise student writing specifically for knowledge domains such as engineering, science, and policy; advise student presentation and examination of theses, dissertations, and capstone projects;  and shall be available during class and for at least one hour daily to respond to student questions.  Presentations and answers to questions shall be well-reasoned, well-researched, and shall be up-to-date in terms of current doctrine, scientific/engineering advancements, and in accordance with the highest standards at post-graduate institutions like NPS.

3.2.2.4 Contractor shall establish and use appropriate metrics, i.e. metrics that conform to standard practices throughout the post-graduate-school community. These metrics measure student progress by evaluating students through a series of quizzes and/or exams, papers, or projects. Contractor shall then report on student progress both in quarterly reporting to individual students, to other faculty, and/or Department Chair as appropriate. 

3.2.2.5 Contractor shall be responsible for tracking overall student progress, course effectiveness, areas of concern, and demonstrating trends. Reports will be quarterly, in writing, and presented to Department Chair and/or assigned delegate in a format that comports with NPS requirements – established by task order.  The reports may also be required orally in daily, weekly meetings, as tasked.


3.2.3 Student Advising: Contractor shall be responsible for reviewing student projects utilizing subject-matter expertise.  Contractor must likewise demonstrate and deploy high-level oral communication and writing skills in providing guidance to individual students and student groups by providing real-time recommendations to improve student projects, programs, theses, and research.

3.2.3.1 Contractor will provide high-level guidance, both orally and in writing, on how to identify an appropriate research project and/or thesis project.

3.2.3.2 Contractor will provide, both oral and written guidance, identifying research strategies, methodology.  

3.2.3.3 Contractor will provide, both oral and written guidance, on recommended changes to projects, programs based on subject-matter expertise and contractor’s understanding of post-graduate-level requirements, to include, but not limited to, degree or certification requirements, advances or changes in the field.


3.2.4 Research: Contractor shall provide post-graduate level research support, collect and analyze data, conduct and analyze laboratory experiments, survey written material and/or perform research interviews to develop data and conduct investigations.  Contractor shall do computer modeling/trend analysis; and, shall be responsible for recording findings, analyses, and recommendations in papers, presentations, reports, and on-line.  

3.2.4.1 Contractor shall be tasked to provide laboratory/technician support.  Such tasks include, but are not limited to: data gathering, data compilation, and/or statistical analysis in the areas to include but not limited to manpower, acquisition, public sector management, environmental science, oceanography, space systems, and electrical engineering; Data/analysis shall use currently recognized research methods and the results shall be presented in the form of well-reasoned, research reports.

3.2.4.2 Contractor shall conduct management surveys, focus groups, and research interviews.  Data/analysis shall use currently recognized research methods and the results shall be presented in the form of well-reasoned, research reports.

3.2.4.3 Contractor shall provide laboratory/technicians to setup, monitor, and control the NPS labs such as high energy physics, material science, robotics, and adaptive optics, and the economics/behavioral experimental laboratories.

3.2.4.4 Contractor shall perform literature surveys and reviews and the results shall be presented in the form of well-reasoned reports.

3.2.4.5 Contractor tasking may include development of computer models and/or simulations and programming in a research and engineering environment.


3.2.5 Reporting: 

3.2.5.1 Contractor shall maintain and provide a course journal for the Department/Group files under each course taught to the Department Chair and/or assigned delegate.

3.2.5.2 Contractor shall recommend beneficial changes to courses, curricula, and exercises to Department Chair and/or assigned delegate.

3.3 Typically NPS requires individuals who possess a terminal degree or are subject matter experts to provide graduate level teaching services and graduate level research assistance. 

3.4 Historical illustrative examples are contained in appendix A, B, C, and D. 

4.0 APPLICABLE DOCUMENTS

The contractor shall adhere to the most current version of the following documents in accordance with Section 5.0, Performance Requirements.


4.1 DoD 5220.22-M, National Industrial Security Program Operating Manual.


4.2 DoD 8570.01-M, Information Assurance Workforce Improvement Program.


4.3 SECNAV M-5510.30, DoN Personnel Security Program Manual.

Additional applicable documents will be identified in the individual task orders.

5.0 PERFORMANCE REQUIREMENTS

The contractor shall provide non-personal temporary labor services identified in the PWS in accordance with the basic contract and as required by performance-based task orders.  The location and period of performance for each task will be specified in the task order.

All contractor personnel working on this contract must be U.S. citizens (unless exceptions apply and appropriate security authorization is obtained) and fluent in the English language as exemplified in their written and verbal skills.  Work may require access to Privacy Information.  Personnel shall adhere to the Privacy Act, Title 5 of the U.S. code, Section 552a and applicable agency rules and regulations.  Contractor personnel will be expected to sign a Non-Disclosure Form.

5.1 Contractor Responsibilities.


5.1.1 The contractor is solely responsible for the control and supervision of contractor personnel performing under each task order.  This includes contractor employee leave and timekeeping issues.  The contractor is responsible for properly training its employees before they commence work on a task order to recognize the scope of their duties.  Contractor personnel must be qualified to perform the duties of their assigned labor classifications at the beginning of the task order.

5.1.2 Although the Labor descriptions in Section L may include references to supervision or supervisory responsibility, it is an overarching requirement of the contract that only contractor employees shall supervise other contractor employees.  In no instance shall a task order be issued requiring a contractor employee to supervise a Government employee nor shall any Government employee be a supervisor of a contractor employee.  However, on site Government technical personnel may assess contractor work to assure quality performance and accuracy, as set forth in the individual task orders.  


5.1.3 The contractor shall be responsible for obtaining any certifications and licenses that may be required for performance under this contract.


5.1.4 The contractor shall attend all post award conferences and periodic progress meetings convened by the Contracting Officer, Ordering Officer, or Contracting Officer's Representative.  Meeting attendance and resolution of any outstanding issues shall be at no additional cost to the Government.


5.1.5 The contractor shall promptly deny Government facility access to any contractor employee/subcontractor employee when the Government Contracting Officer Representative determines that the individual's or individuals' presence is contrary to the best interest of the Government.  The contractor shall continue to perform contract services following denial of access.  
5.2 Labor Classifications.  Labor classifications are contained in the labor descriptions in Section L of this solicitation.  The personnel position titles shall be used for proposals, invoicing, and reporting under this contract.  It is important to note that the Government may not order some labor categories without also ordering others on the same task order. It is also important to note that all labor categories listed in Section L of this solicitation may not be used under this contract. 


5.2.1 The labor classifications contained in Section L are for classification purposes and are to be considered a broad description which will be further defined at the task order level.   

5.2.2 Although Labor classification descriptions may include references to supervision or supervisory responsibility, it is an overarching requirement of the contract that the contractor employees shall only supervise or be supervised by other contractor personnel responsible for supervision to or from other contractor employees.  In no instance shall a task order be issued requiring a contractor employee to supervise a Government employee nor shall any Government employee be a supervisor of a contractor employee.  However, on site Government technical personnel may monitor contractor employee work to assure quality performance and accuracy, as set forth in the individual task orders.  


5.2.3 The performance based statement of work will be so structured as to avoid the implication of direct supervision by a Government employee - and these personnel shall be given sufficient advance directives so that the Government employees are not providing day-to-day direction. Contractor employees may not be responsible for making decisions that can affect the war fighter, the Government (as in the case of buying or disposing of government equipment or making decisions affecting Government personnel), and/or making more than ministerial or routine decisions on behalf of the Department of the Navy, its agencies, activities, and personnel.  


5.2.4 In no event, may a task allow a contractor employee to drive a Government passenger vehicle, bus or van, or truck of any type without the express permission of the Contracting Officer and in accordance with a determination and findings, as set forth in Federal Acquisition Regulations (FAR) Part 51.

  
5.2.5 Requirements that fall under the requirements of the Davis Bacon Act are prohibited under this contract.   


5.2.6 Services that may be available from NIB/NISH must be screened by NIB/NISH and approved by the Contracting Officer prior to award of a task order under this contract.

5.3 Working Hours.  The normal hours/days of operation for performance will be specified in each individual task order.  Shift work may be required.  Overtime is defined as any time worked by a contractor's employee in excess of the employee's normal work week (in accordance with FAR 22.103-1), or if required by state law, in excess of eight (8) hours per day.  Under CPFF orders, overtime will be considered an allowable cost only when authorized in the task order.  The Government will not be liable for payment of overtime that was not authorized by the Ordering Officer in the task order.

5.4 Security Requirements.  Security requirements are contained in this solicitation and will be  further determined by the requiring activity and specified in the individual task orders.  The contractor shall comply with the latest version of OPNAV Instruction 5530.14E, "Navy Physical Security and Law Enforcement Program", as applicable, and all local security requirements for the work site.


5.4.1 Physical Security.  The contractor is responsible for providing information to the Government or civilian facility necessary to obtain clearances, permits, and security badges which will allow contractor personnel access to work sites.  This shall include any police checks, investigations, or other requirements of the badge issuing activity.  Further, the contractor is responsible for ensuring security badges are promptly returned to the issuing activity upon termination of an employee or completion of a given project.  The contractor shall provide picture identification badges for all employees performing work under the contract.  When temporary employees are used for periods of two weeks or less, temporary identification badges without photos may be used.  Identification badges shall clearly identify the contractor's name; the individual's full name and the employee identification number.  Badges shall be worn at all times and clearly displayed while performing work located at a Government facility.  Contractor employees' identification badges shall be worn in addition to any security badges or passes required by a host Government activity where work is being performed.


5.4.2 Security Clearances.  When access to classified information is required, a DD Form 254 ("Department of Defense Contract Security Classification Specification") will be provided with the task order.  The contractor shall be responsible for providing personnel with appropriate security clearances to ensure compliance with DoD 5220.22-M, "National Industrial Security Program Operating Manual".  The contractor shall fully cooperate with all security checks and investigations by furnishing requested information to verify the contractor employees' trustworthiness and suitability for the position.  If the contractor's facility is used in performance of classified work, the appropriate facility clearance must be in place. Contractor’s must demonstrate their ability to obtain ‘up to’ a Secret Clearance should one be required at the task order level. In order to propose on a task order with a DD254 requirement all contractor personnel proposed for the task order must have the requisite clearance at the time the task order proposal is submitted. 


5.4.3 Information Assurance.  Performance under this contract may require the contractor to have access to proprietary and/or business sensitive data.  The contractor shall ensure that personnel accessing information systems are properly trained and certified in accordance with DFARS 252.239-7001 and DoD 8570.01-M, "Information Assurance Workforce Improvement Program".  Neither the contractor nor any personnel employed under this contract shall divulge or release data or information developed or obtained under performance of this contract, except to authorized Government personnel or upon written approval of the Contracting Officer.  The contractor shall not use, disclose, or reproduce proprietary data, other than as specified in the task order.  Disclosure of proprietary data or information regarding operations and services of the requiring activity to persons not entitled to receive it, in connection with work under this contract, may subject the contractor, contractor's agent or employees, to criminal or civil liability.


5.4.4 Contractor Access to (Unclassified) Information Systems.  Department of Navy (DoN) policy prescribes that all unclassified data at rest that has not been approved for public release and is stored on mobile computing devices shall be treated as sensitive data and encrypted using commercially available encryption technology.  A contractor employee whose work involves access to sensitive unclassified information warrants a judgment of trustworthiness.  Therefore, each contractor employee will have a favorably completed National Agency Check with Written Inquiries (NACI) to ensure the contractor employee assigned to the command will have an investigation equivalent to the National Agency Check with Local Credit Checks (NACLC).  This investigation must be current within 10 years.


The  Department of Navy (DoN) will no longer permit the assignment of non-U.S. citizen contractor personnel to IT-I and IT-II designated positions.  Requests to waive the U.S. citizenship requirement for designated IT-II positions may be submitted through the command Security Manager to CNO (N09N2).  IT position designations are incorporated in paragraph 5B-2 of SECNAV M-5510.30.


For contractor personnel who currently have a favorably adjudicated NACLC, the Facility Security Officer (FSO) will use the visitor certification program in the Joint Personnel Adjudication System (JPAS) or a visit authorization request (VAR) to provide the individual's investigative information to the Security Manager of the command visited.  The contractor will include the IT Position Category per SECNAV M-5510.30 for each person designated on a VAR.  The VAR will be renewed annually or for the duration of the contract if less than one year.


The contractor FSO or security representative will ensure that individuals assigned to the command are U.S. citizens and will ensure completion of the SF-85P ("Questionnaire for Public Trust Positions").  The SF-85P, along with the original signed release statements and two applicant fingerprint cards (FD 258), will be forwarded to the command's Security Manager for receipt at least one week prior to reporting for duty.  The responsibility for providing the fingerprint cards rests with the contractor.  The Security Manager will review the form for completeness, accuracy, and suitability issues.  The completed SF-85P, along with attachments, will be forwarded to the Office of Personnel Management (OPM) who will conduct the NACI investigation.  All contractor personnel will in-process with the Security Manager and Information Assurance Manager upon arrival to the command and will out-process prior to their departure.  The completed SF-85P will be reviewed by the Security Manager for completeness, accuracy, and suitability prior to submission.  If the contractor appears suitable after the questionnaire has been reviewed, the request will be forwarded to OPM.  If there are eligibility issues the FSO will be advised that the contractor is unacceptable by the Security Manager.  OPNAV Form 5239/14 ("System Authorization Access Request Navy (SAAR-N)") is required for all individuals accessing Navy Information Technology resources.  The FSO will ensure that the SAAR-N is forwarded to the Security Manager for receipt at least one week prior to the start date for the individual.


Failure to provide the required SF-85P, signed release statements, fingerprint cards, and the SAAR-N at least one week prior to the individual's report date will result in delaying the reporting date.  Personnel cannot be properly processed and provided system access prior to their reporting date without receiving the investigative paperwork one week prior.


Once the investigation is complete, the results are forwarded by OPM to the DoN Central Adjudication Facility (CAF) for a position of trust determination.  The DoN CAF determination will appear in JPAS as either "Favorable" or "No Determination Made".  Decisions of no determination made indicate that significant derogatory information is present that prevents a favorable suitability determination.  Please note that the determination of the DoN CAF is final, there is no due process accommodation for positions of trust.  If the determination is "No Determination Made", the contractor employee will not be permitted to continue on the contract and will be removed immediately.


In order to maintain access to required systems, the contractor shall ensure completion of annual Information Assurance (IA) training, monitor expiration of requisite background investigations, and initiate reinvestigations as required.

5.5 Contractor-Provided Material, Supplies, and Equipment.  The contractor shall provide the following as required by efforts under individual task orders.


5.5.1 When required by local or federal regulations, site personnel shall wear safety glasses, safety shoes, hard hats, and earplugs furnished by the contractor.


5.5.2 Individual task orders may require the contractor to provide material, supplies, or equipment that are not available from the Government.  For FFP orders, the associated costs shall be included in the total price proposed for the order.  For CPFF orders, purchase or rental of material, supplies, or equipment must be authorized in the task order in order for the costs to be reimbursed by the Government.  Title shall pass to and vest in the Government for any property purchased under this contract in accordance with the conditions specified in FAR 52.245-1, "Government Property".

      5.5.3 Firm-Fixed price is defined in FAR 16.202. Note: Firm Fixed Price orders are described in outcomes, goal or objectives, not by number of hours over a fixed period of time.  Accordingly, those FFP orders issued under this contract are ‘not’ to be considered ‘Level of Effort’ or ‘Time and Material’ type orders.  Rather, those FFP orders will be issued as performance based orders. 

      5.5.4 Cost-plus-fixed-fee contracts are defined in FAR 16.306.  A cost-plus-fixed-fee contract is a cost-reimbursement contract (or order) that provides for payment to the contractor of a negotiated fee that is fixed at the inception of the contract. Completion and term forms. A cost-plus-fixed-fee contract may take one of two basic forms—completion or term.  (1) The completion form describes the scope of work by stating a definite goal or target and specifying an end product. This form of contract (or order) normally requires the contractor to complete and deliver the specified end product (e.g., a final report) within the estimated cost, if possible, as a condition for payment of the entire fixed fee. However, in the event the work cannot be completed within the estimated cost, the Government may require more effort without increase in fee, provided the Government increases the estimated cost.  (2) The term form describes the scope of work in general terms and obligates the contractor to devote a specified level of effort for a stated time period. Under this form, if the performance is considered satisfactory by the Government, the fixed fee is payable at the expiration of the agreed-upon period, upon contractor statement that the level of effort specified in the contract has been expended in performing the contract work.  The Government reserves the right to issue a CPFF order in either form, depending on the nature of the task requirements. 

5.6 Travel.  Travel in CONUS and OCONUS may be required in support of this contract.  For CPFF orders, all travel by contractor personnel must be authorized in the task order prior to travel costs being incurred, and reimbursement will be in accordance with FAR 31.205-46, "Travel Costs".  Whenever feasible, the contractor shall assign personnel in the local area where the work is being performed to reduce travel costs.

5.7 Performance Requirements Summary.  Contractor performance objectives are summarized in the following table.  Additional performance requirements may be added for individual task orders.

	PERFORMANCE ELEMENT
	PERFORMANCE REQUIREMENT
	SURVEILLANCE

METHOD
	ACCEPTABLE QUALITY LEVEL
	INCENTIVES/

DISINCENTIVES

	Personnel
	Qualified staff provided within the timeframes specified in the task orders.
	Verification by  the COR
	> 95% of the task order start dates are met by staff qualified to meet the specified task objectives.
	Past performance will be considered in determining best value for future task order awards.

	Contract Deliverables
	Contract deliverables furnished as prescribed in the PWS, CDRLs, and task orders.
	Verification by the COR
	> 95% of deliverables submitted timely and without rework required.
	Past performance will be considered in determining best value for future task order awards.

	Overall Contract Performance
	Overall contract performance of sufficient quality to earn a Satisfactory (or higher) rating in the COR's annual performance report.
	Assessment by the COR
	All performance elements rated Satisfactory (or higher).
	Past performance will be considered in determining best value for future task order awards.

	Invoices
	Invoices in accordance with contract procedures are timely and accurate.
	Review and acceptance of the invoice
	100% of the invoices are timely and accurate.
	Past performance will be considered in determining best value for future task order awards.


5.8 Non-Personal Services.  This contract is a "non-personal services contract" as defined in FAR 37.101.  It is, therefore, understood and agreed that the contractor and/or the contractor's employees and subcontractors:  (1) shall perform the services specified herein as independent contractors, not as employees of the Government; (2) shall be responsible for their own management and administration of the work required and bear sole responsibility for complying with any and all technical, schedule, or financial requirements or constraints attendant to the performance of this contract; (3) shall be free from supervision or control by any Government employee with respect to the manner or method of performance of the services specified; but (4) shall, pursuant to the Government's right and obligation to inspect, accept, or reject the work, comply with such general direction of the Contracting Officer, or the duly authorized representative of the Contracting Officer, as is necessary to ensure accomplishment of the contract objectives.

5.9 Mandatory Sources Compliance Requirement.  Prior to entering into any task order, compliance with all mandatory sources (i.e. NIB/NISH, Randolph Sheppard Act) screening requirements must be performed by the Contracting Officer/Ordering Officer.  

6.0 Inherently Governmental Functions:  Inherently Governmental Functions are prohibited on this contract.  Ordering Officers/Contracting Officers must comply with the requirements of FAR 7.5 to ensure Inherently Governmental Functions are not performed on task orders issued under this contract.  
7.0 DELIVERABLES

Deliverables, reports, course curricula, etc shall be established on a task order basis.  In addition to the deliverables established in each task order, the contractor shall submit a monthly status report to the COR, with a copy to the PCO, no later than the 10th working day of the following month that includes information as follows for all task orders awarded to date:


7.1 Task order number and type (FFP or CPFF); date of award; place of performance; total awarded dollar value; brief description of services provided; and progress and status, including any issues impacting performance and resolution of issues previously reported.  The total awarded dollar value across all task orders shall also be provided.


7.2 For FFP type task orders, the proposed hours and amounts by labor classification, the proposed travel expenses, and the proposed other direct costs, and profit reflected in the final awarded price.  This information shall be provided by individual task order, with totals across all FFP task orders.


7.3 For CPFF type task orders, the actual expended hours and amounts by labor classification, the actual expended travel expenses, and the actual expended other direct costs.  This information shall be provided by individual task order, with totals across all CPFF task orders.  Note:  the Limitation of Funds and/or the Limitation of Costs clause applies at the task order level for CPFF task orders.

8.0  Enterprise-wide Contractor Manpower Reporting Application (ECMRA)

The contractor shall report ALL contractor labor hours (including subcontractor labor hours) required for performance of services provided under this contract via a secure data collection site.  The contractor is required to completely fill in all required data fields using the following web address https://doncmra.nmci.navy.mil . 

Reporting inputs will be for the labor executed during the period of performance during each Government fiscal year (FY), which runs October 1 through September 30.  While inputs may be reported any time during the FY, all data shall be reported no later than October 31 of each calendar year.  Contractors may direct questions to the help desk, linked at https://doncmra.nmci.navy.mil.

Appendix A

NAVAL POSTGRADUATE SCHOOL MONTEREY, CA 

Statement of Work 

Program Curriculum Review on Course XXXX

1. INTRODUCTION

The Naval Postgraduate School (NPS) engages in outreach to mentor and support other institutions. These activities enable NPS faculty to better clarify partner requirements, opportunities, and strengths and also provide NPS the ability to develop programs that appeal to a broad spectrum of military and civilian professionals in support of the Office of the Secretary of Defense (OSD) to partner capacity building objectives.

Building effective civilian and military academic partnerships helps build a secure and stable environment of trust. 

2.  BACKGROUND
NPS provides graduate education to military officers of the uniformed services, Department of Defense (DOD) civilians, and members of the international defense community. In conjunction with the primary mission of graduate education, the NPS participates in research activities as well as short courses, conferences, and continuing education.
The Program Curriculum Review, “Program,” brings to bear the full resources of the NPS and provides new, robust, and challenging educational and research opportunities to the School’s faculty, thereby enhancing the value of learning taking place at the school while improving relationships overseas and assisting partners in achieving success.  

3. SCOPE

The “Program” has an immediate requirement for contractual services to conduct curriculum reviews/assessments. The course to be reviewed introduces participants to effective strategic management approaches that combine the needs for transparency and accountability with the unique demands of the defense and security sectors.  A critical part of the process is to bring together specialists to conduct the review. The primary purpose of the review is to improve the course and to make the course more adaptable and beneficial to a wider range of participants. This work will include careful review of the materials and the self-assessment report, on-site interactions with concerned staff and faculty, a briefing on initial findings and recommendations to improve the course following the interactions, and a written report delineating the results of the review with specific and constructive ways to improve the course to make it more universal.

4. ILLUSTRATIVE TASKS (NOTE:  These tasks represent, historically, the type of tasking anticipated.  They may not be, in whole or part, tasks under the anticipated contract.  They are for background information only.)

4.1 Task Order XXXX “Course Curricula Review” 

4.1.1.  Contractor shall conduct an on-site course curricula review – The review shall be of sufficient duration to allow a comprehensive understand of course goals, objectives, tools, the course self-assessment questionnaire, and subject matter.  The contractor shall review and analyze background materials on the course XXXX. Contractor shall be expected to interview students, faculty, and staff during this on-site review.
4.1.2 The contractor shall brief faculty and staff on preliminary findings and observations. The brief will be a short synopsis of written report highlighting strength, weaknesses, opportunities, threats, and constructive recommendation on ways to improve the course. Brief will be presented on site and will be conducted within five working days after the data collection, outlined in “4.1.1” is completed.  
4.1.3 The contractor shall develop a written report on the findings of the course curriculum review. The report should define strength and weaknesses of the course as well as provide constructive recommendations. The report will respond to answers provided by the self-assessment questionnaire previously administered. It is due on or before XX Date.
4.2.0  Requirements: 

4.2.1 Personnel proposed shall have the proper credentials for course curricula review/development and advanced degrees– curricula development or the subject matter of the curricula. Candidate should have either teaching or research experience or be an active practitioner in resource management for both civilian and military personnel. 
4.2.2 Personnel proposed may be affiliated with DoD institutions or DoD partner institutions and is required to be knowledgeable in curriculum review and course development processes. 

4.2.3 Work on-site at the NPS.


4.3  Performance Requirements Summary.  Contractor performance objectives are summarized in the following table.  Additional performance requirements may be added for individual task orders.

	PERFORMANCE ELEMENT
	PERFORMANCE REQUIREMENT
	SURVEILLANCE

METHOD
	ACCEPTABLE QUALITY LEVEL
	INCENTIVES/

DISINCENTIVES

	Personnel
	Qualified staff provided within the timeframes specified in the task orders.
	Verification by  the COR
	> 95% of the task order start dates are met by staff qualified to meet the specified task objectives.
	Past performance will be considered in determining best value for future task order awards.

	Contract Deliverables
	Contract deliverables furnished as prescribed in the PWS, CDRLs, and task orders.
	Verification by the COR
	> 95% of deliverables submitted timely and without rework required.
	Past performance will be considered in determining best value for future task order awards.

	Overall Contract Performance
	Overall contract performance of sufficient quality to earn a Satisfactory (or higher) rating in the COR's annual performance report.
	Assessment by the COR
	All performance elements rated Satisfactory (or higher).
	Past performance will be considered in determining best value for future task order awards.

	Invoices
	Invoices in accordance with contract procedures are timely and accurate.
	Review and acceptance of the invoice
	100% of the invoices are timely and accurate.
	Past performance will be considered in determining best value for future task order awards.


The Contractor is solely responsible for the quality of services provided. The Contractor is also liable for the Contractor employee negligence, and any fraud, waste, or abuse. If performance falls below the AQL defined above, the COR shall document the instance(s), coordinate with the Contracting Officer and advise the Contractor.  The Contractor will be requested to review the documentation and provide a written response on how performance will be corrected in the future.  Re-performance of any work for failure to perform in accordance with the specified AQL or task requirement shall be borne at the Contractor’s own expense and at no additional cost to the Government.

The Government will monitor the Contractor's performance. The Government reserves the right to review services being provided.

5.0  Period of Performance

The period of performance is from  XXX to XXX.
6.0  Place of Performance

Contractor’s Facility; Naval Post-Graduate School. 

7.0  Government Furnished Property
The government shall provide appropriate office space, supplies and equipment to perform tasks at NPS. Any Government-provided property and information shall be used for official Government business only.   Any applicable documents that are authorized for use in performance of these services shall be provided, in accordance with security and contract terms and conditions. Government Furnished Property will not be provided to contractors not located at NPS.

8.0  Travel

Travel is required for on-site interactions from 1 May 2010 through 21 August 2010 in Monterey, CA. Travel will be in accordance with the Joint Travel Regulations (JTR) and will be reimbursed by the government on an as-incurred basis.
9.0  Security

Unclassified

10.0  pRivacy Act statement

Pursuant to Title 5 United States Code 552a(m)(1), the contractor and all employees of the contractor working under this contract are required to comply with the requirements of 5 U.S.C. 552a (“The Privacy Act of 1974”).

11. Non-Personal Services Statement

Contractor employees performing services under this order shall be controlled, directed, and supervised at all times by management personnel of the contractor. Contractor management shall ensure that employees properly comply with the performance work standards outlined in the statement of work. Contractor employees shall perform their duties independent of, and without the supervision of, any Government official or other Defense Contractor.  The tasks, duties, and responsibilities set forth in the task order may not be interpreted or implemented in any manner that results in any contractor employee creating or modifying Federal policy, obligating the appropriated funds of the United States Government, overseeing the work of Federal employees, providing direct personal services to any Federal employee, or otherwise violating the prohibitions set forth in Parts 7.5 and 37.1 of the Federal Acquisition Regulation (FAR). The Government shall control access to the facility and shall perform the inspection and acceptance of the completed work.

12. Contractor Identification

In accordance with DFAR 211.106, there shall be a clear distinction between Government employees and service contractor employees. Service contractor employees shall identify themselves as contractor personnel by introducing themselves or being introduced as contractor personnel and displaying distinguishing badges or other visible identification for meetings with Government personnel. In addition, contractor personnel shall appropriately identify themselves as contractor employees in telephone conversations and in formal and informal written correspondence.

13. INVOICE SCHEDULE

Contractors may invoice monthly in arrears.

Invoices shall be submitted once a month for services rendered and travel performed, during the previous month.  All invoices need to be submitted electronically via WAWF. Hard copy invoices cannot be accepted. Only one invoice may be submitted per month. Invoices must identify the invoicing period.  If charges against more than one line item have occurred during the invoicing period, all charges must be combined into one invoice.  If invoicing against travel, the invoice must contain a summary detailing the charges as well as an attachment of supporting documentation. The contractor’s failure to include the necessary information or a more frequent invoice submission than authorized will result in invoices being rejected.

WAWF 

SUP 5252.232-9402 INVOICING AND PAYMENT (WAWF) INSTRUCTIONS (April 2008)

(a) Invoices for goods received or services rendered under this contract shall be submitted electronically through Wide Area Work Flow -- Receipt and Acceptance (WAWF):



(1) The vendor shall have their cage code activated by calling 866-618-5988.  Once activated, the vendor shall self-register at the web site https://wawf.eb.mil.  Vendor training is available on the Internet at http://www.wawftraining.com.  Additional support can be obtained by calling the NAVY WAWF Assistance Line:  1-866-618-5988.



(2) WAWF Vendor “Quick Reference” Guides are located at the following web site: http://www.acquisition.navy.mil/navyaos/content/view/full/3521.



(3) Select the invoice type within WAWF as specified below.  Back up documentation (such as timesheets, receiving reports etc.) can be included and attached to the invoice in WAWF.  Attachments created in any Microsoft Office product are attachable to the invoice in WAWF. Total limit for each file is not to exceed 2MB. Multiple attachments are allowed.

(b) The following information, regarding invoice routing DODAAC’s, must be entered for completion of the invoice in WAWF:

	
	Routing Table

	WAWF Invoice Type
	2 in 1

	Contract Number
	

	Delivery Order Number
	

	Issuing Office DODAAC
	N62271

	Admin Office DODAAC:
	N62271

	Inspector DODAAC (usually only used when Inspector & Acceptor are different people) 
	N62271

	Ship to DODAAC (for Combo)

Service Acceptor DODAAC (for 2 in 1), Service Approver DODAAC (Cost Voucher)
	N62271

	Acceptance At Other
	N/A

	Local Processing Office (Certifier)
	N62271

	DCAA Office DODAAC

(Used on Cost Voucher’s only)
	

	Paying office DODAAC
	N68732

	Acceptor Email Address
	

	TPOC Email Address

	


(c) Contractors approved by DCAA for direct billing will not process vouchers through DCAA, but may submit directly to DFAS. Vendors MUST still provide a copy of the invoice and any applicable documentation that supports payment to the Acceptor/Contracting Officer's Representative (COR) if applicable. Additionally, a copy of the invoice(s) and attachment(s) at time of submission in WAWF must also be provided to each point of contact identified in section (d) of this clause by email. If the invoice and/or receiving report are delivered in the email as an attachment it must be provided as a .PDF, Microsoft Office product or other mutually agreed upon form between the Contracting Officer and vendor. 

(d) For each invoice / cost voucher submitted for payment, the contractor shall include the following email addresses for the WAWF automated invoice notification to the following points of contact:

	Name
	Email
	Phone
	Role

	
	
	
	LPO Certifier

	
	
	
	Accepting Official


14. TASK ORDER ADMINISTRATIVE NOTES

NPS Technical Point of Contact:

NPS Contracting Officer Point of Contact:

NPS Purchasing Specialist Point of Contact: 

Appendix B

NAVAL POSTGRADUATE SCHOOL, MONTEREY, CA

SOW FOR DELIVERY OF COURSE REQUIREMENTS

1) BACKGROUND

The Naval Postgraduate School’s designs and implements a variety of executive development courses and tailored educational/development opportunities. These tailored courses integrate private industry’s best practices, transformational ideologies and methodologies, DoN/DoD standards and guidelines, and examine various aspects of management, decision making, risk assessment, organizational alignment, corporate transformation, and innovation. 

2) SCOPE

Naval Postgraduate School prepares senior Navy officers and civilians (06/05 and GS15s) to become more effective change agents and resource managers. Participants of this course become aware of current Navy financial-budget issues and business processes, along with the best practices in academia, the military, and industry in regard to strategy, innovation, organizational alignment, and leadership.  Participants leave the course better prepared to meet organizational challenges in current and future assignments. 

The wide breadth of subject matter requires a variety of academic talents and specialties.  Coupled with this dynamic is the operational environment of “on-demand” scheduling of classes.  The end result is that, at times, NPS does not have the in-house capability to meet all teaching requirements.  An additional consideration is that on-demand scheduling does not allow for an annual planning of all courses.  NPS relies on qualified subject matter experts to conduct instructional activities when in-house resources cannot meet requirements.  

3) ILLUSTRATIVE TASKS (NOTE:  These tasks represent, historically, the type of tasking anticipated.  They may not be, in whole or part, tasks under the anticipated contract.  They are for background information only.)

3.1 The Contractor shall deliver and perform instructional delivery of the course module to include, planning, preparation and organization of the assigned module or specific subject content as specified in the appropriate workshops, seminars and leadership lesson plan and syllabus.
3.2 The Contractor shall deliver five, six hour, class session on Aligning Organizations to Results. During the class sessions the Contractor will teach participants to strive for results (not just documents and efforts), shall help participants create a written strategy that is aligned to outcomes, shall teach participants to turn strategic intentions into ‘indisputable results,’ and shall help participants write an individual accountability plan/processes that leads to strategic results.

3.3 The Contractor proposed personnel shall have the proper experience, advanced degree(s), and credentials to provide education in “Polarity Management and Problem Solving” and “Aligning Organizational Results” in the context of the United States Navy.

3.4 Contractor shall provide two, six hour, train the trainer class sessions.

4) DELIVERABLES

1. Delivery of course requirements as described above in SOW.

2. Follow-up sessions with staff trainers
5)  Performance Requirements Summary.  Contractor performance objectives are summarized in the following table.  Additional performance requirements may be added for individual task orders.

	PERFORMANCE ELEMENT
	PERFORMANCE REQUIREMENT
	SURVEILLANCE

METHOD
	ACCEPTABLE QUALITY LEVEL
	INCENTIVES/

DISINCENTIVES

	Personnel
	Qualified staff provided within the timeframes specified in the task orders.
	Verification by  the COR
	> 95% of the task order start dates are met by staff qualified to meet the specified task objectives.
	Past performance will be considered in determining best value for future task order awards.

	Contract Deliverables
	Contract deliverables furnished as prescribed in the PWS, CDRLs, and task orders.
	Verification by the COR
	> 95% of deliverables submitted timely and without rework required.
	Past performance will be considered in determining best value for future task order awards.

	Overall Contract Performance
	Overall contract performance of sufficient quality to earn a Satisfactory (or higher) rating in the COR's annual performance report.
	Assessment by the COR
	All performance elements rated Satisfactory (or higher).
	Past performance will be considered in determining best value for future task order awards.

	Invoices
	Invoices in accordance with contract procedures are timely and accurate.
	Review and acceptance of the invoice
	100% of the invoices are timely and accurate.
	Past performance will be considered in determining best value for future task order awards.


The Contractor is solely responsible for the quality of services provided. The Contractor is also liable for the Contractor employee negligence, and any fraud, waste, or abuse. If performance falls below the AQL defined above, the COR shall document the instance(s), coordinate with the Contracting Officer and advise the Contractor.  The Contractor will be requested to review the documentation and provide a written response on how performance will be corrected in the future.  Re-performance of any work for failure to perform in accordance with the specified AQL or task requirement shall be borne at the Contractor’s own expense and at no additional cost to the Government.

The Government will monitor the Contractor's performance. The Government reserves the right to review services being provided.

6) PERIOD OF PERFORMANCE

The period of performance is from 10 March 2011 through 15 April 2011. 

7) PLACE OF PERFORMANCE

The Naval Postgraduate School (NPS), Monterey, CA

8) GOVERNMENT FURNISHED PROPERTY

The government shall provide appropriate office space, supplies and equipment to perform tasks at NPS. Any Government-provided property and information shall be used for official Government business only.   Any applicable documents that are authorized for use in performance of these services shall be provided, in accordance with security and contract terms and conditions.  

9) TRAVEL 

Travel will be in accordance with the Joint Travel Regulations (JTR) and will be reimbursed by the government on an as-incurred basis.

10) CLASSIFICATION: Unclassified

11) PRIVACY ACT STATEMENT:

“Pursuant to Title 5 United States Code 552a(m)(1), the contractor and all employees of the contractor working under this contract are required to comply with the requirements of 5 U.S.C. 552a (“The Privacy Act of 1974”).”

12) NON-PERSONAL SERVICES STATEMENT:

Contractor employees performing services under this order shall be controlled, directed, and supervised at all times by management personnel of the contractor. Contractor management shall ensure that employees properly comply with the performance work standards outlined in the statement of work. Contractor employees shall perform their duties independent of, and without the supervision of, any Government official or other Defense Contractor.  The tasks, duties, and responsibilities set forth in the task order may not be interpreted or implemented in any manner that results in any contractor employee creating or modifying Federal policy, obligating the appropriated funds of the United States Government, overseeing the work of Federal employees, providing direct personal services to any Federal employee, or otherwise violating the prohibitions set forth in Parts 7.5 and 37.1 of the Federal Acquisition Regulation (FAR). The Government shall control access to the facility and shall perform the inspection and acceptance of the completed work.

13) CONTRACTOR IDENTIFICATION

In accordance with DFAR 211.106, there shall be a clear distinction between Government employees and service contractor employees. Service contractor employees shall identify themselves as contractor personnel by introducing themselves or being introduced as contractor personnel and displaying distinguishing badges or other visible identification for meetings with Government personnel. In addition, contractor personnel shall appropriately identify themselves as contractor employees in telephone conversations and in formal and informal written correspondence.

14) INVOICE SCHEDULE

Contractors may invoice monthly in arrears.

Invoices shall be submitted once a month for services rendered and travel performed, during the previous month.  All invoices need to be submitted electronically via WAWF. Hard copy invoices cannot be accepted. Only one invoice may be submitted per month. Invoices must identify the invoicing period.  If charges against more than one line item have occurred during the invoicing period, all charges must be combined into one invoice.  If invoicing against travel, the invoice must contain a summary detailing the charges as well as an attachment of supporting documentation. The contractor’s failure to include the necessary information or a more frequent invoice submission than authorized will result in invoices being rejected.

WAWF 

SUP 5252.232-9402 INVOICING AND PAYMENT (WAWF) INSTRUCTIONS (April 2008)

(a) Invoices for goods received or services rendered under this contract shall be submitted electronically through Wide Area Work Flow -- Receipt and Acceptance (WAWF):



(1) The vendor shall have their cage code activated by calling 866-618-5988.  Once activated, the vendor shall self-register at the web site https://wawf.eb.mil.  Vendor training is available on the Internet at http://www.wawftraining.com.  Additional support can be obtained by calling the NAVY WAWF Assistance Line:  1-866-618-5988.



(2) WAWF Vendor “Quick Reference” Guides are located at the following web site: http://www.acquisition.navy.mil/navyaos/content/view/full/3521.



(3) Select the invoice type within WAWF as specified below.  Back up documentation (such as timesheets, receiving reports etc.) can be included and attached to the invoice in WAWF.  Attachments created in any Microsoft Office product are attachable to the invoice in WAWF. Total limit for each file is not to exceed 2MB. Multiple attachments are allowed.

(b) The following information, regarding invoice routing DODAAC’s, must be entered for completion of the invoice in WAWF:

	
	Routing Table

	WAWF Invoice Type
	2 in 1

	Contract Number
	

	Delivery Order Number
	

	Issuing Office DODAAC
	

	Admin Office DODAAC:
	

	Inspector DODAAC (usually only used when Inspector & Acceptor are different people) 
	

	Ship to DODAAC (for Combo)

Service Acceptor DODAAC (for 2 in 1), Service Approver DODAAC (Cost Voucher)
	

	Acceptance At Other
	

	Local Processing Office (Certifier)
	

	DCAA Office DODAAC

(Used on Cost Voucher’s only)
	

	Paying office DODAAC
	

	Acceptor Email Address
	

	TPOC Email Address

	


(c) Contractors approved by DCAA for direct billing will not process vouchers through DCAA, but may submit directly to DFAS. Vendors MUST still provide a copy of the invoice and any applicable documentation that supports payment to the Acceptor/Contracting Officer's Representative (COR) if applicable. Additionally, a copy of the invoice(s) and attachment(s) at time of submission in WAWF must also be provided to each point of contact identified in section (d) of this clause by email. If the invoice and/or receiving report are delivered in the email as an attachment it must be provided as a .PDF, Microsoft Office product or other mutually agreed upon form between the Contracting Officer and vendor. 

(d) For each invoice / cost voucher submitted for payment, the contractor shall include the following email addresses for the WAWF automated invoice notification to the following points of contact:

	Name
	Email
	Phone
	Role

	
	
	
	LPO Certifier

	
	
	
	Accepting Official


15) TASK ORDER ADMINISTRATIVE NOTES

NPS Contracting Points of Contact:

Contracting Officer:

Appendix C

Naval Postgraduate School

Statement of Work

Research and Engineering Effort

1.0 BACKGROUND

The Naval Postgraduate School (NPS) provides graduate education to military officers of the uniformed services, Department of Defense civilians, and members of the international defense community.  In conjunction with the primary mission of graduate education, the NPS participates in research activities in support of the graduate education mission.

The Center of Excellence (CoE), at the Naval Postgraduate School, Monterey, CA is seeking a contract to support research in the specific areas of large balloons (LB). CoE is currently characterizing the balloon performance of the primary 3 meter balloon.

The overall objective of this research program is to develop key technologies for use with large balloons to provide a truly persistent surveillance capability.

2.0 SCOPE:  

The contractor shall conduct research and engineering in the areas of large balloons at the Large Balloon Center of Excellence. This research effort is to be provided on-site at the Naval Postgraduate School (NPS).  The contractor will coordinate the research efforts with the Program Manager/Principal Investigator. Specific tasks have been identified (see below) and will require the transfer of technical data and files to relay the relevant information to the Government.
3.0 ILLUSTRATIVE TASKS (NOTE:  These tasks represent, historically, the type of tasking anticipated.  They may not be, in whole or part, tasks under the anticipated contract.  They are for background information only.)

3.1 Large Balloon (LB) Research
3.1.1 The Contractor shall create a research plan and procedures to determine the operating characteristics of the NPS Hypervalent LB in a variety of operational environments including but not limited to wind, rain, temperatures up to 200 degrees C, and temperatures as low as -200 degrees C, phasing experiment including adjacent large balloons, and curvature. 

3.1.2 Contractor shall operate the NPS Hypervalent LB in accord with all Department of Navy health and safety rules and regulations and collect performance data consistent with the operation of the NPS Hypervalent LB and the research plan as developed in 3.1.1. 
3.1.3 Contractor shall perform evaluation and reporting of data collected to include but not limited to monthly test and evaluation reports, monthly test and evaluation presentations, and a final test and evaluation report and presentation.
4.0  DELIVERABLES 

     4.1 Tangible deliverables will include monthly progress report of each task defined in Section 3.0 Tasks.  This monthly progress report shall contain complete descriptions of engineering efforts and developments performed during each month. 

     4.2 Test Procedures and Experimental Results Manual

     4.3 Lab Notebook

     4.4.Annual Report

     4.5 Performance Requirements Summary.  Contractor performance objectives are summarized in the following table.  Additional performance requirements may be added for individual task orders.

	PERFORMANCE ELEMENT
	PERFORMANCE REQUIREMENT
	SURVEILLANCE

METHOD
	ACCEPTABLE QUALITY LEVEL
	INCENTIVES/

DISINCENTIVES

	Personnel
	Qualified staff provided within the timeframes specified in the task orders.
	Verification by  the COR
	> 95% of the task order start dates are met by staff qualified to meet the specified task objectives.
	Past performance will be considered in determining best value for future task order awards.

	Contract Deliverables
	Contract deliverables furnished as prescribed in the PWS, CDRLs, and task orders.
	Verification by the COR
	> 95% of deliverables submitted timely and without rework required.
	Past performance will be considered in determining best value for future task order awards.

	Overall Contract Performance
	Overall contract performance of sufficient quality to earn a Satisfactory (or higher) rating in the COR's annual performance report.
	Assessment by the COR
	All performance elements rated Satisfactory (or higher).
	Past performance will be considered in determining best value for future task order awards.

	Invoices
	Invoices in accordance with contract procedures are timely and accurate.
	Review and acceptance of the invoice
	100% of the invoices are timely and accurate.
	Past performance will be considered in determining best value for future task order awards.


The Contractor is solely responsible for the quality of services provided. The Contractor is also liable for the Contractor employee negligence, and any fraud, waste, or abuse. If performance falls below the AQL defined above, the COR shall document the instance(s), coordinate with the Contracting Officer and advise the Contractor.  The Contractor will be requested to review the documentation and provide a written response on how performance will be corrected in the future.  Re-performance of any work for failure to perform in accordance with the specified AQL or task requirement shall be borne at the Contractor’s own expense and at no additional cost to the Government.

The Government will monitor the Contractor's performance. The Government reserves the right to review services being provided.

5.0  MINIMUM TECHINCAL QUALIFICATION

· Hands-on experience on large balloons

· Experience in large balloon phasing experiment

· The contractor must be experienced in working in a research laboratories as well as familiar with the requirements of working within DoD/DoN . 

· A minimum of 10 years of experience in a professional engineering role, performing technical tasks. 
6.0  SECURITY REQUIREMENTS/CLASSIFICATION

Unclassified. US Citizenship Required.

7.0  PERIOD OF PERFORMANCE
9 months

8.0  PLACE OF PERFORMANCE
Naval Postgraduate School

LB Department

699 Road

Monterey, CA 93943

9.0  GOVERNMENT FURNISHED PROPERTY/INFORMATION
The government shall furnish work space, furnishings, telephone service, document reproduction capability, computer resources including access to workstations, printers, software, data, communication networks, etc.  The Government will provide the contractor access to systems and software required to complete the assigned tasks.  The Contractor shall coordinate with the COR to obtain necessary documents for performance of required tasks.  Any Government-provided property and information shall be used for official Government business only.   Any applicable documents that are authorized for use in performance of these services shall be provided, in accordance with security and contract terms and conditions.  

10.0  TRAVEL
No travel is anticipated at this time. 
Section D - Packaging and Marking
CLAUSES INCORPORATED BY FULL TEXT

MARKING OF SHIPMENTS 

     (a) Marking shall be in accordance with ASTM Designation D3951-90 "Commercial Packaging".

     (b) Additional markings are stated below:

    * As specified in Individual Task Orders.

CLAUSES INCORPORATED BY FULL TEXT

PREPARATION FOR DELIVERY

Preservation, packaging and packing shall be in accordance with ASTM Designation D3951-90, "Commercial Packaging".

Section E - Inspection and Acceptance
INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:

	CLIN 
	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	0001 
	Destination 
	Government 
	Destination 
	Government 

	0002 
	Destination 
	Government 
	Destination 
	Government 

	0003 
	Destination 
	Government 
	Destination 
	Government 

	0004 
	Destination 
	Government 
	Destination 
	Government 

	0005 
	Destination 
	Government 
	Destination 
	Government 

	0006 
	Destination 
	Government 
	Destination 
	Government 

	0007 
	Destination 
	Government 
	Destination 
	Government 

	0008 
	Destination 
	Government 
	Destination 
	Government 

	0009 
	Destination 
	Government 
	Destination 
	Government 

	0010 
	Destination 
	Government 
	Destination 
	Government 

	0011 
	Destination 
	Government 
	Destination 
	Government 

	0012 
	Destination 
	Government 
	Destination 
	Government 


CLAUSES INCORPORATED BY REFERENCE

	52.246-2 
	Inspection Of Supplies--Fixed Price 
	AUG 1996 
	 

	52.246-3 
	Inspection Of Supplies Cost-Reimbursement 
	MAY 2001 
	 

	52.246-4 
	Inspection Of Services--Fixed Price 
	AUG 1996 
	 

	52.246-5 
	Inspection Of Services Cost-Reimbursement 
	APR 1984 
	 

	52.246-16 
	Responsibility For Supplies 
	APR 1984 
	 

	252.246-7000 
	Material Inspection And Receiving Report 
	MAR 2008 
	 

	252.246-7003 
	Notification of Potential Safety Issues 
	JUN 2013 
	 


Section F - Deliveries or Performance
DELIVERY INFORMATION

	CLIN 
	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 

	 
	 
	 
	 
	 

	0001 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0002 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0003 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0004 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0005 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0006 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0007 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0008 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0009 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0010 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0011 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0012 
	N/A 
	N/A 
	N/A 
	N/A 


CLAUSES INCORPORATED BY REFERENCE

	52.242-15 
	Stop-Work Order 
	AUG 1989 
	 

	52.242-15 Alt I 
	Stop-Work Order (Aug 1989) -  Alternate I 
	APR 1984 
	 

	52.242-17 
	Government Delay Of Work 
	APR 1984 
	 

	52.247-34 
	F.O.B. Destination 
	NOV 1991 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.211-11     LIQUIDATED DAMAGES--SUPPLIES, SERVICES, OR RESEARCH AND DEVELOPMENT (SEP 2000) 

(a) If the Contractor fails to deliver the supplies or perform the services within the time specified in this contract, the Contractor shall, in place of actual damages, pay to the Government liquidated damages of * per calendar day of delay [Contracting Officer insert amount].

(b) If the Government terminates this contract in whole or in part under the Default--Fixed-Price Supply and Service clause, the Contractor is liable for liquidated damages accruing until the Government reasonably obtains delivery or performance of similar supplies or services. These liquidated damages are in addition to excess costs of repurchase under the Termination clause.

(c) The Contractor will not be charged with liquidated damages when the delay in delivery or performance is beyond the control and without the fault or negligence of the Contractor as defined in the Default--Fixed-Price Supply and Service clause in this contract.

* When applicable this clause will be used in task orders and the amount specified.

(End of clause)

Section G - Contract Administration Data
CLAUSES INCORPORATED BY FULL TEXT

252.201-7000     CONTRACTING OFFICER'S REPRESENTATIVE (DEC 1991)

(a) "Definition.  Contracting officer's representative" means an individual designated in accordance with subsection 201.602-2 of the Defense Federal Acquisition Regulation Supplement and authorized in writing by the contracting officer to perform specific technical or administrative functions.

(b) If the Contracting Officer designates a contracting officer's representative (COR), the Contractor will receive a copy of the written designation.  It will specify the extent of the COR's authority to act on behalf of the contracting officer.  The COR is not authorized to make any commitments or changes that will affect price, quality, quantity, delivery, or any other term or condition of the contract.

(End of clause)

CLAUSES INCORPORATED BY FULL TEXT

252.204-7006   BILLING INSTRUCTIONS (OCT 2005)

When submitting a request for payment, the Contractor shall--

(a) Identify the contract line item(s) on the payment request that reasonably reflect contract work performance; and

(b) Separately identify a payment amount for each contract line item included in the payment request.

(End of clause)

CLAUSES INCORPORATED BY FULL TEXT

252.232-7006 WIDE AREA WORKFLOW PAYMENT INSTRUCTIONS (MAY 2013)

(a) Definitions. As used in this clause—

Department of Defense Activity Address Code (DoDAAC) is a six position code that uniquely identifies a unit, activity, or organization.

Document type means the type of payment request or receiving report available for creation in Wide Area WorkFlow (WAWF).

Local processing office (LPO) is the office responsible for payment certification when payment certification is done external to the entitlement system.

(b) Electronic invoicing. The WAWF system is the method to electronically process vendor payment requests and receiving reports, as authorized by DFARS 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports.

(c) WAWF access. To access WAWF, the Contractor shall—

(1) Have a designated electronic business point of contact in the System for Award Management at https://www.acquisition.gov; and

(2) Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step procedures for self-registration available at this web site.

(d) WAWF training. The Contractor should follow the training instructions of the WAWF Web-Based Training Course and use the Practice Training Site before submitting payment requests through WAWF. Both can be accessed by selecting the “Web Based Training” link on the WAWF home page at https://wawf.eb.mil/.
(e) WAWF methods of document submission. Document submissions may be via web entry, Electronic Data Interchange, or File Transfer Protocol.

(f) WAWF payment instructions. The Contractor must use the following information when submitting payment requests and receiving reports in WAWF for this contract/order:

(1) Document type. The Contractor shall use the following document type(s).

___________________________________________________________

(Contracting Officer: Insert applicable document type(s). Note: If a “Combo” document type is identified but not supportable by the Contractor’s business systems, an “Invoice” (stand-alone) and “Receiving Report” (stand-alone) document type may be used instead.)
(2) Inspection/acceptance location. The Contractor shall select the following inspection/acceptance location(s) in WAWF, as specified by the contracting officer.

____________________________________________________________

(Contracting Officer: Insert inspection and acceptance locations or “Not applicable.”)
(3) Document routing. The Contractor shall use the information in the Routing Data Table below only to fill in applicable fields in WAWF when creating payment requests and receiving reports in the system.

Routing Data Table*

	Field Name in WAWF
	Data to be entered in WAWF

	Pay Official DoDAAC
	

	Issue By DoDAAC
	

	Admin DoDAAC
	

	Inspect By DoDAAC
	

	Ship To Code
	

	Ship From Code
	

	Mark For Code
	

	Service Approver (DoDAAC)
	

	Service Acceptor (DoDAAC)
	

	Accept at Other DoDAAC
	

	LPO DoDAAC
	

	DCAA Auditor DoDAAC
	

	Other DoDAAC(s)
	


(*Contracting Officer: Insert applicable DoDAAC information or “See schedule” if multiple ship to/acceptance locations apply, or “Not applicable.”)
(4) Payment request and supporting documentation. The Contractor shall ensure a payment request includes appropriate contract line item and subline item descriptions of the work performed or supplies delivered, unit price/cost per unit, fee (if applicable), and all relevant back-up documentation, as defined in DFARS Appendix F, (e.g. timesheets) in support of each payment request.

(5) WAWF email notifications. The Contractor shall enter the e-mail address identified below in the “Send Additional Email Notifications” field of WAWF once a document is submitted in the system.

________________________________________________________________

________________________________________________________________

(Contracting Officer: Insert applicable email addresses or “Not applicable.”)
(g) WAWF point of contact.
(1) The Contractor may obtain clarification regarding invoicing in WAWF from the following contracting activity’s WAWF point of contact.

_________________________________________________________________

(Contracting Officer: Insert applicable information or “Not applicable.”)

(2) For technical WAWF help, contact the WAWF helpdesk at 866-618-5988.

*  Data to be provided under Individual Task Orders.

(End of clause)
CLAUSES INCORPORATED BY FULL TEXT

5252.243-9400 Authorized Changes Only By The Contracting Officer (Jan 1992)

(a) Except as specified in paragraph (b) below, no order, statement, or conduct of Government personnel who visit the Contractor's facilities or in any other manner communicate with Contractor personnel during the performance of this contract shall constitute a change under the "Changes" clause of this contract.

(b) The Contractor shall not comply with any order, direction or request of Government personnel unless it is issued in writing and signed by the Contracting Officer, or is pursuant to specific authority otherwise included as a part of this contract.

(c) The Contracting Officer is the only person authorized to approve changes in any of the requirements of this contract and notwithstanding provisions contained elsewhere in this contract, the said authority remains solely with the Contracting Officer. In the event the Contractor effects any change at the direction of any person other than the Contracting Officer, the change will be considered to have been made without authority and no adjustment will be made in the contract price to cover any increase in charges incurred as a result thereof. The address and telephone number of the Contracting Officer is:

NAME:  *

ADDRESS: *

TELEPHONE:  *

* Identified at time of contract award.

(End of Clause)

CONTRACT ADMINISTRATION
APPOINTMENT OF CONTRACTING OFFICER’S REPRESENTATIVE

The Contracting Offier hereby designates the following individual as Contacting Officer’s Representative (COR) for this contract:

Name:  TBD


Address:




Phone No.:

Email:



The Contracting Officer hereby designates the following individual as Technical Assistant (TA) for this contract:

Name:  TBD


Address:


Phone No.:

Email:


FFP CAP
CONTRACT ADMINISTRATION PLAN (CAP) FOR FIXED PRICE, INDEFINITE DELIVERY, CONTRACTS

In order to expedite the administration of this contract, the following delineation of duties is provided.  The names, addresses and phone numbers for these offices or individuals are included elsewhere in the contract award document.  The office or individual designated as having responsibility should be contacted for any questions, clarifications or information regarding the administration function assigned. 

1.  The Procuring Contract Office (PCO) is responsible for:

    
a. All pre-award duties such as solicitation, negotiation and award of contracts.

    
b. Any information or questions during the pre-award stage of the procurement.

    
c. Freedom of Information inquiries.

    
d. Changes in contract terms and/or conditions.

    
e. Post award conference.

2.  The Contract Administration Office (CAO) is responsible for matters specified in FAR 42.302, except those areas otherwise designated as the responsibility of the Contracting Officer's Representative (COR) or someone else herein. 

3.  The paying office is responsible for making payment of proper invoices after acceptance is documented.

4.  The Ordering Officer is responsible for:

    
a. Requesting, obtaining and evaluating proposals for orders to be issued.

    
b. Select the most advantageous offer to the Government for individual Task Orders in accordance with contract provisions.  Determining that the price/estimated cost of the order is fair and reasonable for the effort proposed.


    
c. Obligating the funds by issuance of the delivery order/task order.

    
d. Authorizing the contractor to begin performance.

    
e. Providing subcontract approval.

    
f. Monitoring direct costs on orders issued.

NOTE:  The PCO and the Ordering Officer may be the same individual, but in no case shall the COR perform the duties of the Ordering Officer.

5.  The Contracting Officer's Representative (COR) is responsible for interface with the contractor and performance of duties such as those set forth below.  It is emphasized that only the PCO/CAO has the authority to modify the terms of the contract.  In no event will any understanding, agreement, modification, change order, or other matter deviating from the terms of the basic contract between the contractor and any other person be effective or binding on the government.  If in the opinion of the contractor an effort outside the scope of the contract is requested, the contractor shall promptly notify the PCO in writing.  No action may be taken by the contractor unless the PCO or CAO has issued a contractual change.  The COR duties are as follows:

    
a. Technical Interface


 
(1) The COR is responsible for all Government technical interface concerning the contractor and furnishing technical instructions to the contractor.  These instructions may include: technical advice/recommendations/clarifications of specific details relating to technical aspects of contract requirements; milestones to be met within the general terms of the contract or specific subtasks of the contract; or, any other interface of a technical nature necessary for the contractor to perform the work specified in the contract or order.   The COR is the point of contact through whom the contractor can relay questions and problems of a technical nature to the PCO.



(2) The COR is prohibited from issuing any instruction which would constitute a contractual change.  The COR shall not instruct the contractor how to perform.  If there is any doubt whether technical instructions contemplated fall within the scope of work, contact the PCO for guidance before transmitting the instructions to the contractor.

    
b. Contract Surveillance


 
(1) The COR shall monitor the contractor's performance and progress under the contract.  In performing contract surveillance duties, the COR should exercise extreme care to ensure that he/she does not cross the line of personal services.  The COR must be able to distinguish between surveillance (which is proper and necessary) and supervision (which is not permitted).  Surveillance becomes supervision when you go beyond enforcing the terms of the contract.  If the contractor is directed to perform the contract services in a specific manner, the line is being crossed.  In such as situation, the COR's actions would be equivalent to using the contractor's personnel as if they were government employees and would constitute transforming the contract into one for personal services.


 
(2) The COR shall monitor the contractor's performance to see that inefficient or wasteful methods are not being used.  If such practices are observed, the COR is responsible for taking reasonable and timely action to alert the contractor and the PCO to the situation.


 
(3) The COR will take timely action to alert the PCO to any potential performance problems.  If performance schedule slippage is detected, the COR should determine the factors causing the delay and report them to the PCO, along with the contractor's proposed actions to eliminate or overcome these factors and recover the slippage.  Once a recovery plan has been put in place, the COR is responsible for monitoring the recovery and keeping the PCO advised of progress. 



(4) If the Contractor Performance Assessment Reporting System (CPARS) is applicable to the contract you are responsible for completing a Contractor Performance Assessment Report (CPAR) in the CPARS Automated Information System (AIS).  The initial CPAR, under an eligible contract, must reflect evaluation of at least 180 days of contractor performance.  The completed CPAR, including contractor comments if any, (NOTE: contractors are allowed 30 days to input their comments) should be available in the CPARS AIS for reviewing official (PCO) review no later than 270 days after start of contract performance.  Subsequent CPARs covering any contract option periods should be ready at 1-year intervals thereafter.
    
c. Invoice Review and Approval/Inspection and Acceptance


 
(1) The COR is responsible for quality assurance of services performed and acceptance of the services or deliverables.  The COR shall expeditiously review copies of the contractor's invoices or vouchers, certificate of performance and all other supporting documentation to determine the reasonableness of the billing.  In making this determination, the COR must take into consideration all documentary information available and any information developed from personal observations. 


 
(2) The COR must indicate either complete or partial concurrence with the contractor's invoice/voucher by executing the applicable certificate of performance furnished by the contractor. 



(3) The COR will provide the PCO and the CAO with copies of acceptance documents such as Certificates of Performance.



(4) Upon completion of all services under the contract, the COR shall work with the Contractor to obtain and execute a final invoice no more than 60 days after completion of contract performance.  The COR shall ensure that the invoice is clearly marked as a “Final Invoice.”

    
d. Contract Modifications/Orders under Indefinite Delivery Contracts.


 
(1) The COR is responsible (if necessary) for developing the statement of work for tasking orders, change orders, or modifications and for preparing an independent government cost estimate of the effort described in the proposed statement of work.


 
(2) The COR shall provide available and relevant Past Performance information with each request for new Task Orders.  The COR shall review and evaluate the contractor’s proposal and furnish comments and recommendations

    
e. Administrative Duties


 
(1) The COR is responsible for taking appropriate action on technical correspondence pertaining to the contract and for maintaining files on each contract.  This includes all modifications, government cost estimates, contractor invoices/vouchers, certificates of performance, DD 250 forms and contractor's status reports. 


  
(2) The COR shall maintain files on all correspondence relating to contractor performance, whether satisfactory or unsatisfactory, and on trip reports for all government personnel visiting the contractor's place of business for the purpose of discussing the contract. 


   
(3) The COR must take prompt action to provide the PCO with any contractor or technical code request for change, deviation or waiver, along with any supporting analysis or other required documentation. 

   
f. Government Furnished Property.  When government property is to be furnished to the contractor, the COR will take the necessary steps to ensure that it is furnished in a timely fashion and in proper condition for use. The COR will maintain adequate records to ensure that property furnished is returned and/or that material has been consumed in the performance of work.

  
g. Security.  The COR is responsible for ensuring that any applicable security requirements are strictly adhered to.

    
h. Standards of Conduct.  The COR is responsible for reading and complying with all applicable agency standards of conduct and conflict of interest instructions.

    
i.  Written Report/Contract Completion Statement.



(1) The COR is responsible for timely preparation and submission to the PCO, of a written, annual evaluation of the contractors performance.  The report shall be submitted within 30 days prior to the exercise of any contract option and 60 days after contract completion.  The report shall include a written statement that services were received in accordance with the Contract terms and that the contract is now available for close-out.  The report shall also include a statement as to the use made of any deliverables furnished by the contractor.  For contracts where delivery orders are issued, one consolidated report which addresses all actions under the contract may be submitted.



(2) If the Contractor Performance Assessment Reporting System (CPARS) is applicable to the contract you are responsible for completing a final Contractor Performance Assessment Report (CPAR) in the CPARS with 30 days of contract completion.



(3) The COR is responsible for providing necessary assistance to the Contracting Officer in performing Contract Close-out in accordance with FAR 4.804, Closeout of Contract Files.

7.  The Technical Assistant (TA), if appointed, is responsible for providing routine administration and monitoring assistance to the COR.  The TA does not have the authority to provide any technical direction or clarification to the contract.  Duties that may be performed by the TA are as follows: 

    
a.  Identify contractor deficiencies to the COR.  

   
b.  Review contract/delivery order deliverables, recommend acceptance/rejection, and provide the COR with documentation to support the recommendation.

   
c.  Assist in preparing the final report on contractor performance for the applicable contract/delivery order in accordance with the format and procedures prescribed by the COR.

     
d.  Identify contract noncompliance with reporting requirements to the COR.

     
e.  Evaluate the contractor's proposals for specific delivery orders and identify, for the COR, any potential problems, areas of concern, or issues to be discussed during negotiations.

     
f.  Review contractor status and progress reports, identify deficiencies to the COR, and provide the COR with recommendations regarding acceptance, rejection, and/or Government technical clarification requests.

    
g.  Review invoices for the appropriate mix of types and quantities of labor, materials, and other direct costs, and provide the COR with recommendations to facilitate COR certification of the invoice.

    
h.  Provide the COR with timely input regarding technical clarifications for the statement of work, possible technical direction to provide the contractor, and recommend corrective actions.

   
i.  Provide detailed written reports of any trip, meeting, or conversation to the COR subsequent to any interface between the TA and contractor.

CPFF CAP
CONTRACT ADMINISTRATION PLAN (CAP) FOR COST TYPE, INDEFINITE DELIVERY CONTRACTS 

In order to expedite the administration of this contract, the following delineation of duties is provided. The names, addresses and phone numbers for these offices or individuals are included elsewhere in the contract award document. The office or individual designated as having responsibility should be contacted for any questions, clarifications or information regarding the administration function assigned. 

1. The Procuring Contract Office (PCO) is responsible for:


a. All pre-award duties such as solicitation, negotiation and award of contracts.


b. Any information or questions during the pre-award stage of the procurement.


c. Freedom of Information inquiries.


d. Changes in contract terms and/or conditions.


e. Post award conference.

2. The Contract Administration Office (CAO) is responsible for matters specified in FAR 42.302, except those areas otherwise designated as the responsibility of the Contracting Officer's Representative (COR) or someone else herein. 

3. The Defense Contract Audit Agency (DCAA) is responsible for audit verification/provisional approval of invoices and final audit of this contract prior to final payment to the contractor.

4. The paying office is responsible for making payment of proper invoices after acceptance is documented.

5. The Ordering Officer is responsible for:


a. Requesting, obtaining and evaluating proposals for orders to be issued, to include, as appropriate, a cost realism analysis to determine if the contractor can perform the task at the costs proposed in a cost-plus-fixed fee task order.


b. Determining that the price/estimated cost of the order is fair and reasonable for the effort proposed.


c. Obligating the funds by issuance of the delivery order.


d. Authorizing the contractor to begin performance.


e. Providing subcontract approval.


f. Monitoring direct costs on orders issued.

NOTE: The PCO and the Ordering Officer may be the same individual, but in no case shall the COR perform the duties of the Ordering Officer.

6. The Contracting Officer's Representative (COR) is responsible for interface with the contractor and performance of duties such as those set forth below. It is emphasized that only the PCO/CAO has the authority to modify the terms of the contract. In no event will any understanding, agreement, modification, change order, or other matter deviating from the terms of the basic contract between the contractor and any other person be effective or binding on the government. If in the opinion of the contractor an effort outside the scope of the contract is requested, the contractor shall promptly notify the PCO in writing. No action may be taken by the contractor unless the PCO or CAO has issued a contractual change. The COR duties are as follows:

 
a. Technical Interface



(1) The COR is responsible for all Government technical interface concerning the contractor and furnishing technical instructions to the contractor. These instructions may include: technical advice/recommendations/clarifications of specific details relating to technical aspects of contract requirements; milestones to be met within the general terms of the contract or specific subtasks of the contract; or, any other interface of a technical nature necessary for the contractor to perform the work specified in the contract or order. The COR is the point of contact through whom the contractor can relay questions and problems of a technical nature to the PCO.



(2) The COR is prohibited from issuing any instruction which would constitute a contractual change. The COR shall not instruct the contractor how to perform. If there is any doubt whether technical instructions contemplated fall within the scope of work, contact the PCO for guidance before transmitting the instructions to the contractor.


b. Contract Surveillance



(1) The COR shall monitor the contractor's performance and progress under the contract. In performing contract surveillance duties, the COR should exercise extreme care to ensure that he/she does not cross the line of personal services. The COR must be able to distinguish between surveillance (which is proper and necessary) and supervision (which is not permitted). Surveillance becomes supervision when you go beyond enforcing the terms of the contract. If the contractor is directed to perform the contract services in a specific manner, the line is being crossed. In such as situation, the COR's actions would be equivalent to using the contractor's personnel as if they were government employees and would constitute transforming the contract into one for personal services.



(2) The COR shall monitor the contractor's performance to see that inefficient or wasteful methods are not being used. If such practices are observed, the COR is responsible for taking reasonable and timely action to alert the contractor and the PCO to the situation. When contract performance is taking place at a government location, the COR shall also monitor contractor employees performing under the contract with regard to kind, number and hours worked to ensure that the contractor is properly charging time applied to the contract. A record of such personal observations should be kept and compared with charges invoiced by the contractor for that task and time frame. This information can also be used as a tool in evaluating the contractor certificate of performance. It is essential that the COR coordinate these efforts with the CAO designated in the contract.



(3) The COR will take timely action to alert the PCO to any potential performance problems. If performance schedule slippage is detected, the COR should determine the factors causing the delay and report them to the PCO, along with the contractor's proposed actions to eliminate or overcome these factors and recover the slippage. Once a recovery plan has been put in place, the COR is responsible for monitoring the recovery and keeping the PCO advised of progress.



(4) The COR shall maintain surveillance of the contractor's performance to determine if the percentage of work performed reasonably corresponds to the percentage of funds expended. This responsibility requires a thorough review of the contractor's progress reports. The COR shall immediately report to the PCO any difficulties perceived in this area. The COR is also responsible for providing the contractor with any written comments the PCO may make in response to the progress reports and/or personal observations of the COR.



(5) If the Contractor Performance Assessment Reporting System (CPARS) is applicable to the contract you are responsible for completing a Contractor Performance Assessment Report (CPAR) in the CPARS Automated Information System (AIS).  The initial CPAR, under an eligible contract, must reflect evaluation of at least 180 days of contractor performance.  The completed CPAR, including contractor comments if any, (NOTE: contractors are allowed 30 days to input their comments) should be available in the CPARS AIS for reviewing official (PCO) review no later than 270 days after start of contract performance.  Subsequent CPARs covering any contract option periods should be ready at 1-year intervals thereafter. 

c. Invoice Review and Approval/Inspection and Acceptance



(1) The COR is responsible for quality assurance of services performed and acceptance of the services or deliverables. The COR shall expeditiously review copies of the contractor's invoices or vouchers, certificate of performance and all other supporting documentation to determine the reasonableness of the billing. In making this determination, the COR must take into consideration all documentary information available and any information developed from personal observations. 



(2) The COR must indicate either complete or partial concurrence with the contractor's invoice/voucher by executing the applicable certificate of performance furnished by the contractor. The COR may request DCAA to take a payment offset on questioned costs, when documentary evidence or personal observations do not support submitted invoices. The COR shall notify DCAA when questioned costs have been resolved with the contractor. The COR will ensure that DCAA conducts floor checks and/or timecard checks when actual monitoring is not feasible. The COR will be cognizant of the invoicing procedures and the prompt payment due dates detailed elsewhere in the contract.



(3) The COR will provide the PCO and the CAO with copies of acceptance documents such as Certificates of Performance. 



(4) Upon completion of all services under the contract, the COR shall work with the Contractor to obtain and execute a final voucher no more than 60 days after completion of performance.  The COR shall ensure that the voucher is clearly marked as a “Final Voucher.”


d. Contract Modifications/Orders under Indefinite Delivery Contracts. 



(1) The COR is responsible for developing the statement of work for tasking orders, change orders or modifications and for preparing an independent government cost estimate of the effort described in the proposed statement of work.



(2) Once the Ordering Officer has requested and received the contractor's proposal the COR shall review and evaluate the contractor's proposal and furnish comments and recommendations to the authorized Ordering Officer, as appropriate.



(3) The COR may interface with the contractor to obtain necessary information to assist in his/her development of the task statements, but the contractor shall not develop the task.


e. Administrative Duties



(1) The COR is responsible for taking appropriate action on technical correspondence pertaining to the contract and for maintaining files on each contract. This includes all modifications, government cost estimates, contractor invoices/vouchers, certificates of performance, DD 250 forms and contractor's status reports. 



(2) The COR shall maintain files on all correspondence relating to contractor performance, whether satisfactory or unsatisfactory, and on trip reports for all government personnel visiting the contractor's place of business for the purpose of discussing the contract. 



(3) The COR must take prompt action to provide the PCO with any contractor or technical code request for change, deviation or waiver, along with any supporting analysis or other required documentation. 


f. Government Furnished Property. When government property is to be furnished to the contractor, the COR will take the necessary steps to ensure that it is furnished in a timely fashion and in proper condition for use. The COR will maintain adequate records to ensure that property furnished is returned and/or that material has been consumed in the performance of work.


g. Security. The COR is responsible for ensuring that any applicable security requirements are strictly adhered to.


h. Standards of Conduct. The COR is responsible for reading and complying with all applicable agency standards of conduct and conflict of interest instructions.


i. Written Report/Contract Completion Statement.





(1) The COR is responsible for timely preparation and submission to the PCO, of a written, annual evaluation of the contractors performance.  The report shall be submitted within 30 days prior to the exercise of any contract option and 60 days after contract completion.  The report shall include a written statement that services were received in accordance with the Contract terms and that the contract is now available for close-out.  The report shall also include a statement as to the use made of any deliverables furnished by the contractor.  For contracts where delivery orders are issued, one consolidated report which addresses all actions under the contract may be submitted.



(2) If the Contractor Performance Assessment Reporting System (CPARS) is applicable to the contract you are responsible for completing a final Contractor Performance Assessment Report (CPAR) in the CPARS with 30 days of contract completion.



(3) The COR is responsible for providing necessary assistance to the Contracting Officer in performing Contract Close-out in accordance with FAR 4.804, Closeout of Contract Files.

7. The Technical Assistant (TA), if appointed, is responsible for providing routine administration and monitoring assistance to the COR. The TA does not have the authority to provide any technical direction or clarification to the contract. Duties that may be performed by the TA are as follows: 


a. Identify contractor deficiencies to the COR. 


b. Review contract/delivery order deliverables, recommend acceptance/rejection, and provide the COR with documentation to support the recommendation.


c. Assist in preparing the final report on contractor performance for the applicable contract/delivery order in accordance with the format and procedures prescribed by the COR.


d. Identify contract noncompliance with reporting requirements to the COR.


e. Evaluate the contractor's proposals for specific delivery orders and identify, for the COR, any potential problems, areas of concern, or issues to be discussed during negotiations.


f. Review contractor status and progress reports, identify deficiencies to the COR, and provide the COR with recommendations regarding acceptance, rejection, and/or Government technical clarification requests.


g. Review invoices for the appropriate mix of types and quantities of labor, materials, and other direct costs, and provide the COR with recommendations to facilitate COR certification of the invoice.


h. Provide the COR with timely input regarding technical clarifications for the statement of work, possible technical direction to provide the contractor, and recommend corrective actions.


i. Provide detailed written reports of any trip, meeting, or conversation to the COR subsequent to any interface between the TA and contractor.

ACCOUNTING AND APPROPRIATION DATA

The Government minimum obligation is $1,000.00.  Accounting and Appropriation Data will be established at the Task Order level.

TYPE OF CONTRACT
This is a Multiple Award Indefinite Delivery, Indefinite Quantity Performance Based Service Acquisition contract with the flexibility to issue Cost-Plus-Fixed-Fee and Firm-Fixed-Price task orders.
MINIMUM AND MAXIMUM QUANTITIES (MULTIPLE AWARDS)  
As referred to in paragraph (b) of FAR 52.216–22, Indefinite Quantity, the total contract maximum for each award made will be the respective award amount of each contract, including all options.  Further, each award will have a total contract minimum of $1,000.00.

Section H - Special Contract Requirements 

CLAUSES INCORPORATED BY FULL TEXT

5252.204-9400 Contractor Unclassified Access to Federally Controlled Facilities, Sensitive Information, Information Technology (IT) Systems or Protected Health Information 

(July 2013)

Homeland Security Presidential Directive (HSPD)-12, requires government agencies to develop and implement Federal security standards for Federal employees and contractors.  The Deputy Secretary of Defense Directive-Type Memorandum (DTM) 08-006 – “DoD Implementation of Homeland Security Presidential Directive – 12 (HSPD-12)” dated November 26, 2008 (or its subsequent DoD instruction) directs implementation of HSPD-12.  This clause is in accordance with HSPD-12 and its implementing directives.

APPLICABILITY

This clause applies to contractor employees requiring physical access to any area of a federally controlled base, facility or activity and/or requiring access to a DoN or DoD computer/network/system to perform certain unclassified sensitive duties.  This clause also applies to contractor employees who access Privacy Act and Protected Health Information, provide support associated with fiduciary duties, or perform duties that have been identified by DON as National Security Position, as advised by the command security manager. It is the responsibility of the responsible security officer of the command/facility where the work is performed to ensure compliance.  

Each contractor employee providing services at a Navy Command under this contract is required to obtain a Department of Defense Common Access Card (DoD CAC).  Additionally, depending on the level of computer/network access, the contract employee will require a successful investigation as detailed below. 
ACCESS TO FEDERAL FACILITIES

Per HSPD-12 and implementing guidance, all contractor employees working at a federally controlled base, facility or activity under this clause will require a DoD CAC.  When access to a base, facility or activity is required contractor employees shall in-process with the Navy Command’s Security Manager upon arrival to the Navy Command and shall out-process prior to their departure at the completion of the individual’s performance under the contract. 

ACCESS TO DOD IT SYSTEMS

In accordance with SECNAV M-5510.30, contractor employees who require access to DoN or DoD networks are categorized as IT-I, IT-II, or IT-III.  The IT-II level, defined in detail in SECNAV M-5510.30, includes positions which require access to information protected under the Privacy Act, to include Protected Health Information (PHI).  All contractor employees under this contract who require access to Privacy Act protected information are therefore categorized no lower than IT-II.  IT Levels are determined by the requiring activity’s Command Information Assurance Manager. Contractor employees requiring privileged or IT-I level access, (when specified by the terms of the contract) require a Single Scope Background Investigation (SSBI) which is a higher level investigation than the National Agency Check with Law and Credit (NACLC) described below. Due to the privileged system access, a SSBI suitable for High Risk public trusts positions is required. Individuals who have access to system control, monitoring, or administration functions (e.g. system administrator, database administrator) require training and certification to Information Assurance Technical Level 1, and must be trained and certified on the Operating System or Computing Environment they are required to maintain.  

Access to sensitive IT systems is contingent upon a favorably adjudicated background investigation.  When access to IT systems is required for performance of the contractor employee’s duties, such employees shall in-process with the Navy Command’s Security Manager and Information Assurance Manager upon arrival to the Navy command and shall out-process prior to their departure at the completion of the individual’s performance under the contract.  Completion and approval of a System Authorization Access Request Navy (SAAR-N) form is required for all individuals accessing Navy Information Technology resources.  The decision to authorize access to a government IT system/network is inherently governmental.  The contractor supervisor is not authorized to sign the SAAR-N; therefore, the government employee with knowledge of the system/network access required or the COR shall sign the SAAR-N as the “supervisor”. 

The SAAR-N shall be forwarded to the Navy Command’s Security Manager at least 30 days prior to the individual’s start date.  Failure to provide the required documentation at least 30 days prior to the individual’s start date may result in delaying the individual’s start date.   

When required to maintain access to required IT systems or networks, the contractor shall ensure that all employees requiring access complete annual Information Assurance (IA) training, and maintain a current requisite background investigation.  The Contractor’s Security Representative shall contact the Command Security Manager for guidance when reinvestigations are required.  

INTERIM ACCESS

The Navy Command's Security Manager may authorize issuance of a DoD CAC and interim access to a DoN or DoD unclassified computer/network upon a favorable review of the investigative questionnaire and advance favorable fingerprint results.  When the results of the investigation are received and a favorable determination is not made, the contractor employee working on the contract under interim access will be denied access to the computer network and this denial will not relieve the contractor of his/her responsibility to perform.   

DENIAL OR TERMINATION OF ACCESS

The potential consequences of any requirement under this clause including denial or termination of physical or system access in no way relieves the contractor from the requirement to execute performance under the contract within the timeframes specified in the contract.  Contractors shall plan ahead in processing their employees and subcontractor employees. The contractor shall insert this clause in all subcontracts when the subcontractor is permitted to have unclassified access to a federally controlled facility, federally-controlled information system/network and/or to government information, meaning information not authorized for public release.

CONTRACTOR’S SECURITY REPRESENTATIVE

The contractor shall designate an employee to serve as the Contractor’s Security Representative.  Within three work days after contract award, the contractor shall provide to the requiring activity’s Security Manager and the Contracting Officer, in writing, the name, title, address and phone number for the Contractor’s Security Representative.  The Contractor’s Security Representative shall be the primary point of contact on any security matter.  The Contractor’s Security Representative shall not be replaced or removed without prior notice to the Contracting Officer and Command Security Manager. 

BACKGROUND INVESTIGATION REQUIREMENTS AND SECURITY APPROVAL PROCESS FOR CONTRACTORS ASSIGNED TO NATIONAL SECURITY POSITIONS OR PERFORMING SENSITIVE DUTIES 

Navy security policy requires that all positions be given a sensitivity value based on level of risk factors to ensure appropriate protective measures are applied.  Navy recognizes contractor employees under this contract as Non-Critical Sensitive [ADP/IT-II] when the contract scope of work require physical access to a federally controlled base, facility or activity and/or requiring access to a DoD computer/network, to perform unclassified sensitive duties.  This designation is also applied to contractor employees who access Privacy Act and Protected Health Information (PHI), provide support associated with fiduciary duties, or perform duties that have been identified by DON as National Security Positions.  At a minimum, each contractor employee must be a US citizen and have a favorably completed NACLC to obtain a favorable determination for assignment to a non-critical sensitive or IT-II position.  The NACLC consists of a standard NAC and a FBI fingerprint check plus law enforcement checks and credit check.  Each contractor employee filling a non-critical sensitive or IT-II position is required to complete:

· SF-86 Questionnaire for National Security Positions (or equivalent OPM investigative product)

· Two FD-258 Applicant Fingerprint Cards (or an electronic fingerprint submission)

· Original Signed Release Statements

Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in delaying the individual’s start date.   Background investigations shall be reinitiated as required to ensure investigations remain current (not older than 10 years) throughout the contract performance period.  The Contractor’s Security Representative shall contact the Command Security Manager for guidance when reinvestigations are required.

Regardless of their duties or IT access requirements ALL contractor employees shall in-process with the Navy Command’s Security Manager upon arrival to the Navy command and shall out-process prior to their departure at the completion of the individual’s performance under the contract.  Employees requiring IT access shall also check-in and check-out with the Navy Command’s Information Assurance Manager.  Completion and approval of a System Authorization Access Request Navy (SAAR-N) form is required for all individuals accessing Navy Information Technology resources.  The SAAR-N shall be forwarded

to the Navy Command’s Security Manager at least 30 days prior to the individual’s start date.  Failure to provide the required documentation at least 30 days prior to the individual’s start date shall result in delaying the individual’s start date. 

The contractor shall ensure that each contract employee requiring access to IT systems or networks complete annual Information Assurance (IA) training, and maintain a current requisite background investigation.  Contractor employees shall accurately complete the required investigative forms prior to submission to the Navy Command Security Manager.  The Navy Command’s Security Manager will review the submitted documentation for completeness prior to submitting it to the Office of Personnel Management (OPM).  Suitability/security issues identified by the Navy may render the contractor employee ineligible for the assignment.  An unfavorable determination made by the Navy is final (subject to SF-86 appeal procedures) and such a determination does not relieve the contractor from meeting any contractual obligation under the contract.  The Navy Command’s Security Manager will forward the required forms to OPM for processing.  Once the investigation is complete, the results will be forwarded by OPM to the DON Central Adjudication Facility (CAF) for a determination.  

If the contractor employee already possesses a current favorably adjudicated investigation, the contractor shall submit a Visit Authorization Request (VAR) via the Joint Personnel Adjudication System (JPAS) or a hard copy VAR directly from the contractor’s Security Representative.  Although the contractor will take JPAS “Owning” role over the contractor employee, the Navy Command will take JPAS "Servicing" role over the contractor employee during the hiring process and for the duration of assignment under that contract.  The contractor shall include the IT Position Category per SECNAV M-5510.30 for each employee designated on a VAR.  The VAR requires annual renewal for the duration of the employee’s performance under the contract. 

BACKGROUND INVESTIGATION REQUIREMENTS AND SECURITY APPROVAL PROCESS FOR CONTRACTORS ASSIGNED TO OR PERFORMING NON-SENSITIVE DUTIES 

Contractor employee whose work is unclassified and non-sensitive (e.g., performing certain duties such as lawn maintenance, vendor services, etc ...) and who require physical access to publicly accessible areas to perform those duties shall meet the following minimum requirements: 

· Must be either a US citizen or a US permanent resident with a minimum of 3 years legal residency in the United States (as required by The Deputy Secretary of Defense DTM 08-006 or its subsequent DoD instruction) and 

· Must have a favorably completed National Agency Check with Written Inquiries (NACI) including a FBI fingerprint check prior to installation access.  

To be considered for a favorable trustworthiness determination, the Contractor’s Security Representative must submit for all employees each of the following: 

· SF-85 Questionnaire for Non-Sensitive Positions

· Two FD-258 Applicant Fingerprint Cards (or an electronic fingerprint submission)
· Original Signed Release Statements

The contractor shall ensure each individual employee has a current favorably completed National Agency Check with Written Inquiries (NACI) or ensure successful FBI fingerprint results have been gained and investigation has been processed with OPM 

Failure to provide the required documentation at least 30 days prior to the individual’s start date may result in delaying the individual’s start date.  

* Consult with your Command Security Manager and Information Assurance Manager for local policy when IT-III (non-sensitive) access is required for non-US citizens outside the United States.

ON RAMPING
RAMPING

ON-RAMPING
The total number of contractors may fluctuate due to any number of reasons including but, not limited to, competition levels on task orders, mergers & acquisitions; the Government's exercise of the off-ramp process; and contractors documented inability to meet requirements on individual task orders, e.g. performance issues or systemic "no bid."  

It is in the Government's best interest that there remain an adequate number of contractors eligible to compete for task orders in each contract to meet the Government's service mission requirements.

Contractors are notified that utilization of any on-ramping procedure below does not obligate the Government to perform any other on-ramping procedure. Furthermore, any on-ramping procedure may be performed for any single  contract at any time.  The decision to exercise rights under any on-ramping procedure is totally within the discretion of the Contracting Officer.

OPEN SEASON

The Government Contracting Officer, in his/her sole discretion, will determine whether it would be in the Government's best interest to initiate an open season to add additional contractors to any of the contracts at any time, subject to the following conditions:

1. An open season notice is published in federal business opportunities in accordance with FAR Part 5, publicizing contract action;

2. An open season solicitation is issued under current federal procurement law;

3. The solicitation identifies the total anticipated number of new contracts that Navy intends to award;

4. Any offeror that meets the eligibility requirements set forth in the open season solicitation may submit a proposal in response to the solicitation;

5. The award decision under the open season solicitation is based upon substantially the same evaluation factors/sub-factors as the original solicitation;

6. An offeror's non-cost proposal must meet all of the acceptability pass/fail criteria of the original solicitation, to include acceptable or neutral past-performance;

7. An offeror must submit a competitive price proposal warranting addition to the Research and Education (R&E) family of contracts -- and this determination is to be made solely within the discretion of the Contracting Officer;

8. The terms and conditions of any resulting awards are materially identical to the existing version of the R&E contracts; and, 

9. The period of performance term for any new awards is coterminous with the existing term for all other contractors.

Immediately upon on-ramping, the contractor is eligible to submit a proposal in response to any task order solicitation and receive task order awards with the same rights and obligations as any other contractor within the area(s) awarded.

DORMANT STATUS

Navy is responsible for ensuring performance and compliance with the R&E terms and conditions and for safeguarding the interests of the Government and the American taxpayer in its contractual relationships. Additionally, Navy must ensure that contractors receive impartial, fair, and equitable treatment. R&E contracts must be reserved for high performing R&E contractors. Accordingly, if the R&E CO determines that any  requirement is not being met or there has been a documented failure to perform, the CO may place that contractor (or contractors) into dormant status. 
If dormant status is activated, the contractor shall not be eligible to participate or compete in any subsequent task order solicitations while the contractor is in dormant status; however, contractors placed in dormant status shall continue performance on previously awarded and active task orders, including the exercise of options and modifications at the task order level.

Dormant status is not a debarment, suspension, or ineligibility as defined in FAR subpart 9.4 or a termination as defined in FAR part 49. Dormant status is a condition that applies to the R&E contract only. Grounds for being placed in dormant status specifically include, but are not limited to, trends or patterns of behavior associated with the failure to meet the deliverables and compliances specified under Section C.

Dormant status will only be imposed after careful consideration of the situation and collaboration with the contractor to resolve the issues. 

To place a contractor in dormant status, the CO must first notify the contractor in writing regarding the poor performance or non-compliance issue. The contractor shall have reasonable time, at the discretion of the CO, to provide the CO with a remediation plan to correct the deficiencies/issues. If the R&E CO is satisfied with the contractor's response, the contractor will not be placed in dormant status. 

If the CO is not satisfied with the response, or the remediation plan is not effective, the CO may issue a final decision, in writing, placing the contractor in a dormant status. The R&E CO final decision may be appealed to the R&E ombudsman under Alternative Disputes Resolution (ADR), as defined in FAR subpart 33.201.  Using ADR does not waive the contractor's right to appeal to the Armed Services Board of Contract Appeals  (ASBCA) or United States Court of Federal Claims (COFC), as applicable.  

OFF-RAMPING

Navy reserves the unilateral right to off-ramp non-performing contractors. Contractors that are off-ramped must have no active task orders under their R&E family of contracts at the time of the off-ramping. Contractors under more than one area will only be off-ramped only from those contracts where the non-performing issues have occurred.

Off-ramping methods may result from one of the following conditions:

1. Permitting the contractor's contract term to expire instead of exercising an option;* 

2. After a contractor is placed in dormant status and the contractor has completed all previously awarded task orders under R&E;

3. Debarment, suspension, or ineligibility as defined in FAR subpart 9.4;*

4. Termination as defined in FAR part 49;

5. Contractors who fail to meet the standards of performance, deliverables, or compliances;

*Note:  The ASBCA and COFC may not have jurisdiction to hear any off-ramping claim based on failure to exercise an option and/or based on debarment or, suspension

Section I - Contract Clauses
CLAUSES INCORPORATED BY REFERENCE

	52.202-1 
	Definitions 
	NOV 2013 
	 

	52.203-3 
	Gratuities 
	APR 1984 
	 

	52.203-5 
	Covenant Against Contingent Fees 
	APR 1984 
	 

	52.203-6 
	Restrictions On Subcontractor Sales To The Government 
	SEP 2006 
	 

	52.203-7 
	Anti-Kickback Procedures 
	OCT 2010 
	 

	52.203-8 
	Cancellation, Rescission, and Recovery of Funds for Illegal or Improper Activity 
	JAN 1997 
	 

	52.203-10 
	Price Or Fee Adjustment For Illegal Or Improper Activity 
	JAN 1997 
	 

	52.203-11 
	Certification And Disclosure Regarding Payments To Influence Certain Federal Transactions 
	SEP 2007 
	 

	52.203-12 
	Limitation On Payments To Influence Certain Federal Transactions 
	OCT 2010 
	 

	52.204-2 
	Security Requirements 
	AUG 1996 
	 

	52.204-4 
	Printed or Copied Double-Sided on Postconsumer Fiber Content Paper 
	MAY 2011 
	 

	52.204-6 
	Data Universal Numbering System Number 
	JUL 2013 
	 

	52.204-7 
	System for Award Management 
	JUL 2013 
	 

	52.204-8 
	Annual Representations and Certifications 
	JAN 2014 
	 

	52.204-9 
	Personal Identity Verification of Contractor Personnel 
	JAN 2011 
	 

	52.204-10 
	Reporting Executive Compensation and First-Tier Subcontract Awards 
	JUL 2013 
	 

	52.204-13 
	System for Award Management Maintenance 
	JUL 2013 
	 

	52.204-14 
	Service Contract Reporting Requirements 
	JAN 2014 
	 

	52.204-15 
	Service Contract Reporting Requirements for Indefinite-Delivery Contracts 
	JAN 2014 
	 

	52.209-6 
	Protecting the Government's Interest When Subcontracting With Contractors Debarred, Suspended, or Proposed for Debarment 
	AUG 2013 
	 

	52.209-7 
	Information Regarding Responsibility Matters 
	JUL 2013 
	 

	52.209-9 
	Updates of Publicly Available Information Regarding Responsibility Matters 
	JUL 2013 
	 

	52.210-1 
	Market Research 
	APR 2011 
	 

	52.211-15 
	Defense Priority And Allocation Requirements 
	APR 2008 
	 

	52.215-2 
	Audit and Records--Negotiation 
	OCT 2010 
	 

	52.215-8 
	Order of Precedence--Uniform Contract Format 
	OCT 1997 
	 

	52.215-10 
	Price Reduction for Defective Certified Cost or Pricing Data 
	AUG 2011 
	 

	52.215-11 
	Price Reduction for Defective Certified Cost or Pricing Data--Modifications 
	AUG 2011 
	 

	52.215-12 
	Subcontractor Certified Cost or Pricing Data 
	OCT 2010 
	 

	52.215-13 
	Subcontractor Certified Cost or Pricing Data--Modifications 
	OCT 2010 
	 

	52.215-14 
	Integrity of Unit Prices 
	OCT 2010 
	 

	52.215-15 
	Pension Adjustments and Asset Reversions 
	OCT 2010 
	 

	52.215-16 
	Facilities Capital Cost of Money 
	JUN 2003 
	 

	52.215-17 
	Waiver of Facilities Capital Cost of Money 
	OCT 1997 
	 

	52.215-18 
	Reversion or Adjustment of Plans for Postretirement Benefits (PRB) Other than Pensions 
	JUL 2005 
	 

	52.215-19 
	Notification of Ownership Changes 
	OCT 1997 
	 

	52.215-20 
	Requirements for Certified Cost or Pricing Data or Information Other Than Certified Cost or Pricing Data 
	OCT 2010 
	 

	52.215-22 
	Limitations on Pass-Through Charges--Identification of Subcontract Effort 
	OCT 2009 
	 

	52.215-23 
	Limitations on Pass-Through Charges 
	OCT 2009 
	 

	52.216-7 
	Allowable Cost And Payment 
	JUN 2013 
	 

	52.219-8 
	Utilization of Small Business Concerns 
	JUL 2013 
	 

	52.219-9 
	Small Business Subcontracting Plan 
	JUL 2013 
	 

	52.219-16 
	 Liquidated Damages-Subcontracting Plan 
	JAN 1999 
	 

	52.219-25 
	Small Disadvantaged Business Participation Program--Disadvantaged Status and Reporting 
	JUL 2013 
	 

	52.219-28 
	Post-Award Small Business Program Rerepresentation 
	JUL 2013 
	 

	52.222-1 
	Notice To The Government Of Labor Disputes 
	FEB 1997 
	 

	52.222-3 
	Convict Labor 
	JUN 2003 
	 

	52.222-4 
	Contract Work Hours and Safety Standards Act - Overtime Compensation 
	JUL 2005 
	 

	52.222-19 
	Child Labor -- Cooperation with Authorities and Remedies 
	JAN 2014 
	 

	52.222-21 
	Prohibition Of Segregated Facilities 
	FEB 1999 
	 

	52.222-26 
	Equal Opportunity 
	MAR 2007 
	 

	52.222-29 
	Notification Of Visa Denial 
	JUN 2003 
	 

	52.222-35 
	Equal Opportunity for Veterans 
	SEP 2010 
	 

	52.222-36 
	Affirmative Action For Workers With Disabilities 
	OCT 2010 
	 

	52.222-37 
	Employment Reports on Veterans 
	SEP 2010 
	 

	52.222-38 
	Compliance With Veterans' Employment Reporting Requirements 
	SEP 2010 
	 

	52.222-50 
	Combating Trafficking in Persons 
	FEB 2009 
	 

	52.222-54 
	Employment Eligibility Verification 
	AUG 2013 
	 

	52.223-5 
	Pollution Prevention and Right-to-Know Information 
	MAY 2011 
	 

	52.223-6 
	Drug-Free Workplace 
	MAY 2001 
	 

	52.223-18 
	Encouraging Contractor Policies To Ban Text Messaging While Driving 
	AUG 2011 
	 

	52.224-1 
	Privacy Act Notification 
	APR 1984 
	 

	52.224-2 
	Privacy Act 
	APR 1984 
	 

	52.225-1 
	Buy American Act--Supplies 
	FEB 2009 
	 

	52.225-8 
	Duty-Free Entry 
	OCT 2010 
	 

	52.225-13 
	Restrictions on Certain Foreign Purchases 
	JUN 2008 
	 

	52.227-1 
	Authorization and Consent 
	DEC 2007 
	 

	52.227-14 
	Rights in Data--General 
	DEC 2007 
	 

	52.227-17 
	Rights In Data-Special Works 
	DEC 2007 
	 

	52.228-5 
	Insurance - Work On A Government Installation 
	JAN 1997 
	 

	52.228-7 
	Insurance--Liability To Third Persons 
	MAR 1996 
	 

	52.229-3 
	Federal, State And Local Taxes 
	FEB 2013 
	 

	52.229-10 
	State of New Mexico Gross Receipts and Compensating Tax 
	APR 2003 
	 

	52.230-1 
	Cost Accounting Standards Notices And Certification 
	MAY 2012 
	 

	52.230-2 
	Cost Accounting Standards 
	MAY 2012 
	 

	52.230-6 
	Administration of Cost Accounting Standards 
	JUN 2010 
	 

	52.230-7 
	Proposal Disclosure--Cost Accounting Practice Change 
	APR 2005 
	 

	52.232-8 
	Discounts For Prompt Payment 
	FEB 2002 
	 

	52.232-9 
	Limitation On Withholding Of Payments 
	APR 1984 
	 

	52.232-11 
	Extras 
	APR 1984 
	 

	52.232-17 
	Interest 
	OCT 2010 
	 

	52.232-18 
	Availability Of Funds 
	APR 1984 
	 

	52.232-19 
	Availability Of Funds For The Next Fiscal Year 
	APR 1984 
	 

	52.232-20 
	Limitation Of Cost 
	APR 1984 
	 

	52.232-22 
	Limitation Of Funds 
	APR 1984 
	 

	52.232-23 
	Assignment Of Claims 
	JAN 1986 
	 

	52.232-25 Alt I 
	Prompt Payment (July 2013) Alternate I 
	FEB 2002 
	 

	52.232-33 
	Payment by Electronic Funds Transfer--System for Award Management 
	JUL 2013 
	 

	52.232-36 
	Payment by Third Party 
	JUL 2013 
	 

	52.232-37 
	Multiple Payment Arrangements 
	MAY 1999 
	 

	52.233-1 
	Disputes 
	JUL 2002 
	 

	52.233-3 
	Protest After Award 
	AUG 1996 
	 

	52.233-4 
	Applicable Law for Breach of Contract Claim 
	OCT 2004 
	 

	52.237-2 
	Protection Of Government Buildings, Equipment, And Vegetation 
	APR 1984 
	 

	52.237-3 
	Continuity Of Services 
	JAN 1991 
	 

	52.237-7 
	Indemnification and Medical Liability Insurance 
	JAN 1997 
	 

	52.237-8 
	Restriction on Severance Payments to Foreign Nationals 
	AUG 2003 
	 

	52.237-10 
	Identification of Uncompensated Overtime 
	OCT 1997 
	 

	52.239-1 
	Privacy or Security Safeguards 
	AUG 1996 
	 

	52.242-1 
	Notice of Intent to Disallow Costs 
	APR 1984 
	 

	52.242-3 
	Penalties for Unallowable Costs 
	MAY 2001 
	 

	52.242-4 
	Certification of Final Indirect Costs 
	JAN 1997 
	 

	52.242-13 
	Bankruptcy 
	JUL 1995 
	 

	52.242-15 Alt I 
	Stop-Work Order (Aug 1989) -  Alternate I 
	APR 1984 
	 

	52.242-17 
	Government Delay Of Work 
	APR 1984 
	 

	52.243-1 
	Changes--Fixed Price 
	AUG 1987 
	 

	52.243-2 
	Changes--Cost-Reimbursement 
	AUG 1987 
	 

	52.244-5 
	Competition In Subcontracting 
	DEC 1996 
	 

	52.244-6 
	Subcontracts for Commercial Items 
	DEC 2013 
	 

	52.245-9 
	Use And Charges 
	APR 2012 
	 

	52.246-25 
	Limitation Of Liability--Services 
	FEB 1997 
	 

	52.247-63 
	Preference For U.S. Flag Air Carriers 
	JUN 2003 
	 

	52.249-2 
	Termination For Convenience Of The Government (Fixed-Price) 
	APR 2012 
	 

	52.249-5 
	Termination For Convenience Of The Government (Educational And Other Nonprofit Institutions) 
	SEP 1996 
	 

	52.249-6 
	Termination (Cost Reimbursement) 
	MAY 2004 
	 

	52.249-8 
	Default (Fixed-Price Supply & Service) 
	APR 1984 
	 

	52.249-14 
	Excusable Delays 
	APR 1984 
	 

	52.252-6 
	Authorized Deviations In Clauses 
	APR 1984 
	 

	52.253-1 
	Computer Generated Forms 
	JAN 1991 
	 

	252.201-7000 
	Contracting Officer's Representative 
	DEC 1991 
	 

	252.203-7000 
	Requirements Relating to Compensation of Former DoD Officials 
	SEP 2011 
	 

	252.203-7001 
	Prohibition On Persons Convicted of Fraud or Other Defense-Contract-Related Felonies 
	DEC 2008 
	 

	252.203-7002 
	Requirement to Inform Employees of Whistleblower Rights 
	SEP 2013 
	 

	252.203-7003 
	Agency Office of the Inspector General 
	DEC 2012 
	 

	252.203-7998 (Dev) 
	Prohibition on Contracting with Entities that Require Certain Internal Confidentiality Agreements—Representation. (DEVIATION 2015-O0010) 
	FEB 2015 
	 

	252.203-7999 (Dev) 
	Prohibition on Contracting with Entities that Require Certain Internal Confidentiality Agreements. (DEVIATION 2015-O0010) 
	FEB 2015 
	 

	252.204-7000 
	Disclosure Of Information 
	AUG 2013 
	 

	252.204-7001 
	Commercial And Government Entity (CAGE) Code Reporting 
	AUG 1999 
	 

	252.204-7003 
	Control Of Government Personnel Work Product 
	APR 1992 
	 

	252.204-7005 
	Oral Attestation of Security Responsibilities 
	NOV 2001 
	 

	252.204-7006 
	Billing Instructions 
	OCT 2005 
	 

	252.204-7010 
	Requirement for Contractor to Notify DoD if the Contractor's Activities are Subject to Reporting Under the U.S.- International Atomic Energy Agency Additional Protocol 
	JAN 2009 
	 

	252.204-7012 
	Safeguarding of Unclassified Controlled Technical Information 
	NOV 2013 
	 

	252.205-7000 
	Provision Of Information To Cooperative Agreement Holders 
	DEC 1991 
	 

	252.206-7000 
	Domestic Source Restriction 
	DEC 1991 
	 

	252.209-7004 
	Subcontracting With Firms That Are Owned or Controlled By The Government of a Terrorist Country 
	DEC 2006 
	 

	252.209-7005 
	Reserve Officer Training Corps and Military Recruiting on Campus 
	MAR 2012 
	 

	252.215-7000 
	Pricing Adjustments 
	DEC 2012 
	 

	252.215-7002 
	Cost Estimating System Requirements 
	DEC 2012 
	 

	252.219-7003 
	Small Business Subcontracting Plan (DOD Contracts) 
	AUG 2012 
	 

	252.222-7002 
	Compliance With Local Labor Laws (Overseas) 
	JUN 1997 
	 

	252.222-7004 
	Compliance With Spanish Social Security Laws and Regulations 
	JUN 1997 
	 

	252.222-7005 
	Prohibition on Use of Nonimmigrant Alien--Guam 
	SEP 1999 
	 

	252.222-7006 
	Restrictions on the Use of Mandatory Arbitration Agreements 
	DEC 2010 
	 

	252.223-7004 
	Drug Free Work Force 
	SEP 1988 
	 

	252.223-7006 
	Prohibition On Storage And Disposal Of Toxic And Hazardous Materials 
	APR 2012 
	 

	252.223-7008 
	Prohibition of Hexavalent Chromium 
	JUN 2013 
	 

	252.225-7006 
	Quarterly Reporting of Actual Contract Performance Outside the United States 
	OCT 2010 
	 

	252.225-7012 
	Preference For Certain Domestic Commodities 
	FEB 2013 
	 

	252.225-7021 
	Trade Agreements 
	OCT 2013 
	 

	252.225-7031 
	Secondary Arab Boycott Of Israel 
	JUN 2005 
	 

	252.225-7994 (Dev) 
	Additional Access to Contractor and Subcontractor Records in the United States Central Command Theater of Operations (Deviation) 
	SEP 2014 
	 

	252.226-7001 
	Utilization of Indian Organizations and Indian-Owned Economic Enterprises, and Native Hawaiian Small Business Concerns 
	SEP 2004 
	 

	252.227-7000 
	Non-estoppel 
	OCT 1966 
	 

	252.227-7013 
	Rights in Technical Data--Noncommercial Items 
	JUN 2013 
	 

	252.227-7017 
	Identification and Assertion of Use, Release, or Disclosure Restrictions 
	JAN 2011 
	 

	252.227-7025 
	Limitations on the Use or Disclosure of Government-Furnished Information Marked with Restrictive Legends 
	MAY 2013 
	 

	252.227-7027 
	Deferred Ordering Of Technical Data Or Computer Software 
	APR 1988 
	 

	252.227-7037 
	Validation of Restrictive Markings on Technical Data 
	JUN 2013 
	 

	252.228-7006 
	Compliance With Spanish Laws and Insurance 
	DEC 1998 
	 

	252.231-7000 
	Supplemental Cost Principles 
	DEC 1991 
	 

	252.232-7003 
	Electronic Submission of Payment Requests and Receiving Reports 
	JUN 2012 
	 

	252.232-7010 
	Levies on Contract Payments 
	DEC 2006 
	 

	252.242-7006 
	Accounting System Administration 
	FEB 2012 
	 

	252.243-7001 
	Pricing Of Contract Modifications 
	DEC 1991 
	 

	252.243-7002 
	Requests for Equitable Adjustment 
	DEC 2012 
	 

	252.244-7000 
	Subcontracts for Commercial Items 
	JUN 2013 
	 

	252.247-7018 
	Subcontracting 
	DEC 1991 
	 

	252.247-7023 
	Transportation of Supplies by Sea 
	JUN 2013 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.203-14    DISPLAY OF HOTLINE POSTER(S) (DEC 2007)

(a) Definition.

United States, as used in this clause, means the 50 States, the District of Columbia, and outlying areas.

(b) Display of fraud hotline poster(s). Except as provided in paragraph (c)--

(1) During contract performance in the United States, the Contractor shall prominently display in common work areas within business segments performing work under this contract and at contract work sites--

(i) Any agency fraud hotline poster or Department of Homeland Security (DHS) fraud hotline poster identified in paragraph (b)(3) of this clause; and

(ii) Any DHS fraud hotline poster subsequently identified by the Contracting Officer.

(2) Additionally, if the Contractor maintains a company website as a method of providing information to employees, the Contractor shall display an electronic version of the poster(s) at the website.

(3) Any required posters may be obtained as follows:

Poster(s) Obtain from

http://www.dodig.mil/hotline/posters.cfm
(i) Appropriate agency name(s) and/or title of applicable Department of Homeland Security fraud hotline poster); and 

(ii) The website(s) or other contact information for obtaining the poster(s).)

(c) If the Contractor has implemented a business ethics and conduct awareness program, including a reporting mechanism, such as a hotline poster, then the Contractor need not display any agency fraud hotline posters as required in paragraph (b) of this clause, other than any required DHS posters.

(d) Subcontracts. The Contractor shall include the substance of this clause, including this paragraph (d), in all subcontracts that exceed $5,000,000, except when the subcontract--

(1) Is for the acquisition of a commercial item; or

(2) Is performed entirely outside the United States.

(End of clause)

52.216-18      Ordering. (OCT 1995)

(a) Any supplies and services to be furnished under this contract shall be ordered by issuance of delivery orders or task orders by the individuals or activities designated in the Schedule. Such orders may be issued from DATE OF AWARD through 12 MONTHS AFTER AWARD.

(b) All delivery orders or task orders are subject to the terms and conditions of this contract. In the event of conflict between a delivery order or task order and this contract, the contract shall control.

(c) If mailed, a delivery order or task order is considered "issued" when the Government deposits the order in the mail. Orders may be issued orally, by facsimile, or by electronic commerce methods only if authorized in the Schedule.

(End of clause)

52.216-19      Order Limitations.  (OCT 1995)

(a) Minimum order.  When the Government requires supplies or services covered by this contract in an amount of less than $500.00, the Government is not obligated to purchase, nor is the Contractor obligated to furnish, those supplies or services under the contract.

(b) Maximum order.  The Contractor is not obligated to honor:

(1) Any order for a single item in excess of $5,000,000.00;

(2) Any order for a combination of items in excess of $5,000,000.00; or

(3) A series of orders from the same ordering office within 5 days that together call for quantities exceeding the limitation in subparagraph (1) or (2) above.

(c) If this is a requirements contract (i.e., includes the Requirements clause at subsection 52.216-21 of the Federal Acquisition Regulation (FAR)), the Government is not required to order a part of any one requirement from the Contractor if that requirement exceeds the maximum-order limitations in paragraph (b) above.

(d) Notwithstanding paragraphs (b) and (c) above, the Contractor shall honor any order exceeding the maximum order limitations in paragraph (b), unless that order (or orders) is returned to the ordering office within 180 days after issuance, with written notice stating the Contractor's intent not to ship the item (or items) called for and the reasons.  Upon receiving this notice, the Government may acquire the supplies or services from another source.

(End of clause)

52.216-22     Indefinite Quantity.  (OCT 1995)

(a) This is an indefinite-quantity contract for the supplies or services specified, and effective for the period stated, in the Schedule.  The quantities of supplies and services specified in the Schedule are estimates only and are not purchased by this contract.

(b) Delivery or performance shall be made only as authorized by orders issued in accordance with the Ordering clause.  The Contractor shall furnish to the Government, when and if ordered, the supplies or services specified in the Schedule up to and including the quantity designated in the Schedule as the "maximum".  The Government shall order at least the quantity of supplies or services designated in the Schedule as the "minimum".

(c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule, there is no limit on the number of orders that may be issued.  The Government may issue orders requiring delivery to multiple destinations or performance at multiple locations.

(d) Any order issued during the effective period of this contract and not completed within that period shall be completed by the Contractor within the time specified in the order.  The contract shall govern the Contractor's and Government's rights and obligations with respect to that order to the same extent as if the order were completed during the contract's effective period; provided, that the Contractor shall not be required to make any deliveries under this contract after 12 MONTHS FROM THE ISSUANCE OF THE TASK ORDER.

(End of clause)

52.217-8     OPTION TO EXTEND SERVICES (NOV 1999)

The Government may require continued performance of any services within the limits and at the rates specified in the contract.  These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor.  The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months.  The Contracting Officer may exercise the option by written notice to the Contractor prior to contract expiration.

(End of clause)

52.217-9     OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(a) The Government may extend the term of this contract by written notice to the Contractor within one day from the end of the contract; provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least 60 days before the contract expires. The preliminary notice does not commit the Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause.

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed five years, six months.

(End of clause)

52.222-2      PAYMENT FOR OVERTIME PREMIUMS (JUL 1990)

(a) The use of overtime is authorized under this contract if the overtime premium cost does not exceed AS AUTHORIZED IN THE TASK ORDER or the overtime premium is paid for work --

(1) Necessary to cope with emergencies such as those resulting from accidents, natural disasters, breakdowns of production equipment, or occasional production bottlenecks of a sporadic nature;

(2) By indirect-labor employees such as those performing duties in connection with administration, protection, transportation, maintenance, standby plant protection, operation of utilities, or accounting;

(3) To perform tests, industrial processes, laboratory procedures, loading or unloading of transportation conveyances, and operations in flight or afloat that are continuous in nature and cannot reasonably be interrupted or completed otherwise; or

(4) That will result in lower overall costs to the Government.

(b) Any request for estimated overtime premiums that exceeds the amount specified above shall include all estimated overtime for contract completion and shall--

(1) Identify the work unit; e.g., department or section in which the requested overtime will be used, together with present workload, staffing, and other data of the affected unit sufficient to permit the Contracting Officer to evaluate the necessity for the overtime;

(2) Demonstrate the effect that denial of the request will have on the contract delivery or performance schedule;

(3) Identify the extent to which approval of overtime would affect the performance or payments in connection with other Government contracts, together with identification of each affected contract; and

(4) Provide reasons why the required work cannot be performed by using multishift operations or by employing additional personnel.

 (End of clause)

52.222-25     AFFIRMATIVE ACTION COMPLIANCE (APR 1984)

The offeror represents that 

(a) [  ] it has developed and has on file, [  ] has not developed and does not have on file, at each establishment, affirmative action programs required by the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or 

(b) [  ] has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor.

(End of provision)

52.252-2      CLAUSES INCORPORATED BY REFERENCE (FEB 1998) 

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):

FAR Clauses: http://acquisition.gov/far/
DFARS Clauses: http://www.acq.osd.mil/dpap/dars/dfars/ 

(End of clause)

252.204-7004 ALTERNATE A, system for award management (MAY 2013)

(a) Definitions. As used in this clause--
``System for Award Management (SAM) database'' means the primary Government repository for contractor information required for the conduct of business with the Government.
``Commercial and Government Entity (CAGE) code'' means—

(1) A code assigned by the Defense Logistics Information Service (DLIS) to identify a commercial or Government entity; or
(2) A code assigned by a member of the North Atlantic Treaty Organization that DLIS records and maintains in the CAGE master file. This type of code is known as an ``NCAGE code.''
``Data Universal Numbering System (DUNS) number'' means the 9-digit number assigned by Dun and Bradstreet, Inc. (D&B) to identify unique business entities.
``Data Universal Numbering System +4 (DUNS+4) number'' means the DUNS number assigned by D&B plus a 4-character suffix that may be assigned by a business concern. (D&B has no affiliation with this 4-

character suffix.) This 4-character suffix may be assigned at the discretion of the business concern to establish additional SAM records for identifying alternative Electronic Funds Transfer (EFT) accounts (see FAR 32.11) for the same parent concern.
``Registered in the System for Award Management (SAM) database'' means that—

(1) The contractor has entered all mandatory information, including the DUNS number or the DUNS+4 number, and Contractor and Government Entity (CAGE) code into the SAM database;
(2) The contractor has completed the Core Data, Assertions, Representations and Certifications, and Points of Contact sections of the registration in the SAM database;
(3) The Government has validated all mandatory data fields, to include validation of the Taxpayer Identification Number (TIN) with the Internal Revenue Service (IRS). The Contractor will be required 

to provide consent for TIN validation to the Government as part of the SAM registration process; and
(4) The Government has marked the record ``Active.'' 

(b)(1) By submission of an offer, the offeror acknowledges the requirement that a prospective awardee shall be registered in the SAM database prior to award, during performance, and through final payment of any contract, basic agreement, basic ordering agreement, or blanket purchasing agreement resulting from this solicitation.

(2) The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation “DUNS” or “DUNS +4” followed by the DUNS or DUNS +4 number that identifies the offeror's name and address exactly as stated in the offer. The DUNS number will be used by the Contracting Officer to verify that the offeror is registered in the SAM database.

(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one.

(1) An offeror may obtain a DUNS number--

(i) Via the Internet at http://fedgov.dnb.com/webform or if the offeror does not have internet access, it may call Dun and Bradstreet at 1-866-705-5711 if located within the United States; or

(ii) If located outside the United States, by contacting the local Dun and Bradstreet office. The offeror should indicate that it is an offeror for a U.S. Government contract when contacting the local Dun and Bradstreet office.

(2) The offeror should be prepared to provide the following information:

(i) Company legal business.

(ii) Tradestyle, doing business, or other name by which your entity is commonly recognized.

(iii) Company Physical Street Address, City, State, and Zip Code.

(iv) Company Mailing Address, City, State and Zip Code (if separate from physical).

(v) Company Telephone Number.

(vi) Date the company was started.

(vii) Number of employees at your location.

(viii) Chief executive officer/key manager.

(ix) Line of business (industry).

(x) Company Headquarters name and address (reporting relationship within your entity).

(d) If the Offeror does not become registered in the SAM database in the time prescribed by the Contracting Officer, the Contracting Officer will proceed to award to the next otherwise successful registered Offeror.

(e) Processing time, which normally takes 48 hours, should be taken into consideration when registering. Offerors who are not registered should consider applying for registration immediately upon receipt of this solicitation.

(f) Offerors may obtain information on registration at https://www.acquisition.gov.

(End of clause)

252.232-7003     ELECTRONIC SUBMISSION OF PAYMENT REQUESTS AND RECEIVING REPORTS (JUNE 2012)

(a) Definitions. As used in this clause–

(1) Contract financing payment and invoice payment have the meanings given in section 32.001 of the Federal Acquisition Regulation.

(2) Electronic form means any automated system that transmits information electronically from the initiating system to all affected systems. Facsimile, e-mail, and scanned documents are not acceptable electronic forms for submission of payment requests. However, scanned documents are acceptable when they are part of a submission of a payment request made using Wide Area WorkFlow (WAWF) or another electronic form authorized by the Contracting Officer.

(3) Payment request means any request for contract financing payment or invoice payment submitted by the Contractor under this contract.

(4) Receiving report means the data required by the clause at 252.246-7000, Material Inspection and Receiving Report.
(b) Except as provided in paragraph (c) of this clause, the Contractor shall submit payment requests and receiving reports using WAWF, in one of the following electronic formats that WAWF accepts: Electronic Data Interchange, Secure File Transfer Protocol, or World Wide Web input. Information regarding WAWF is available on the Internet at https://wawf.eb.mil/.

(c) The Contractor may submit a payment request and receiving report using other than WAWF only when–

(1) The Contracting Officer administering the contract for payment has determined, in writing, that electronic submission would be unduly burdensome to the Contractor. In such cases, the Contractor shall include a copy of the Contracting Officer's determination with each request for payment; 

(2) DoD makes payment for commercial transportation services provided under a Government rate tender or a contract for transportation services using a DoD-approved electronic third party payment system or other exempted vendor payment/invoicing system (e.g., PowerTrack, Transportation Financial Management System, and Cargo and Billing System);

(3) DoD makes payment for rendered health care services using the TRICARE Encounter Data System (TEDS) as the electronic format; or
(4) When the Governmentwide commercial purchase card is used as the method of payment, only submission of the receiving report in electronic form is required.

(d) The Contractor shall submit any non-electronic payment requests using the method or methods specified in Section G of the contract.

(e) In addition to the requirements of this clause, the Contractor shall meet the requirements of the appropriate payment clauses in this contract when submitting payments requests.

(End of clause)

252.239-7001    INFORMATION ASSURANCE CONTRACTOR TRAINING AND CERTIFICATION (JAN 2008)

(a) The Contractor shall ensure that personnel accessing information systems have the proper and current information assurance certification to perform information assurance functions in accordance with DoD 8570.01-M, Information Assurance Workforce Improvement Program. The Contractor shall meet the applicable information assurance certification requirements, including--

(1) DoD-approved information assurance workforce certifications appropriate for each category and level as listed in the current version of DoD 8570.01-M; and

(2) Appropriate operating system certification for information assurance technical positions as required by DoD 8570.01-M.

(b) Upon request by the Government, the Contractor shall provide documentation supporting the information assurance certification status of personnel performing information assurance functions.

(c) Contractor personnel who do not have proper and current certifications shall be denied access to DoD information systems for the purpose of performing information assurance functions.

(End of clause)

CERTIFICATE OF CURRENT COST
CERTIFICATE OF CURRENT COST
CERTIFICATE OF CURRENT COST OR PRICING DATA 

The following Certificate shall be submitted to the Contracting Officer as soon as practicable after price agreement is reached.

CERTIFICATE OF CURRENT COST OR PRICING DATA

This is to certify that, to the best of my knowledge and belief, the cost or pricing data (as defined in section 15.401 of the Federal Acquisition Regulation (FAR) and required under FAR subsection 15.403-4) submitted, either actually or by specific identification in writing, to the contracting officer or to the contracting officer's representative in support of N00244- * -     *     are accurate, complete, and current as of   **.  This certification includes the cost or pricing data supporting any advance agreements and forward pricing rate agreements between the offeror and the Government that are part of the proposal.

(Firm)                                                     

(Name)                                                     

 
(Title)                                                    

 
(Date of Execution***)                                     

*  Identify the solicitation number.

**  Insert the day, month, and year when price negotiations  were concluded and price agreement was reached or, if  applicable, another date agreed upon between the parties that is as close as practicable to the date of agreement on price.

***  Day, month and year of signing, which should be as close as practicable to the date when the price  negotiations were concluded and the contract price was agreed to.
REVIEW OF AGENCY PROTESTS 

The contracting activity, Fleet Logistics Center San Diego (FLCSD) will process agency protests in accordance with the requirements set forth in FAR 33.103(d).

Pursuant to FAR 33.103(d)(4), agency protests may be filed directly with the appropriate reviewing authority; or, a protester may appeal a decision rendered by a contracting officer to the reviewing authority.

The reviewing authority for FLCSD is the Director, Regional Contracts Department, Fleet Logistics Center San Diego at 3985 Cummings Road, San Diego, CA 92132-4200.  Agency procurement protests should clearly identify the initial adjudicating official, i.e., the "contracting officer" or "reviewing official".

Offerors should note this review of the Contracting Officer's decision will not extend GAO's timeliness requirements.  Therefore, any subsequent protest to GAO must be filed within 10 days of knowledge of initial adverse agency action.

UNIT PRICES 

Contractor unit prices, when incorporated into a Government contract, will be released under the Freedom of Information Act (FOIA) without further notice to the contractor submitter.  If the Contractor takes issue with the release, it should submit its proposal data with the appropriate legends and explain in detail why such data cannot be released as a public record under the Freedom of Information Act.
ORDERS PLACED UNDER MULTIPLE AWARD CONTRACTS (MAC)

In accordance with FAR 16.505 (b) (1), the contracting officer must provide each awardee a fair opportunity to be considered for each order exceeding $3,000, except as provided for in FAR 16.505 (b) (2):  

(i) The agency need for the supplies or services is so urgent that providing a fair opportunity would result in unacceptable delays.

(ii) Only one awardee is capable of providing the supplies or services required at the level of quality required because the supplies or services ordered are unique or highly specialized.

(iii) The order must be issued on a sole-source basis in the interest of economy and efficiency because it is a logical follow-on to an order already issued under the contract, provided that all awardees were given a fair opportunity to be considered for the original order.

(iv) It is necessary to place an order to satisfy a minimum guarantee.

(v) In accordance with section 1331 of Public Law 111-240 (15 U.S.C. 644(r)), contracting officers may, at their discretion, set aside orders for any of the small business concerns identified in 19.000(a)(3). When setting aside orders for small business concerns, the specific small business program eligibility requirements identified in Part 19 apply.

If there are two or more awards to Small Businesses under this Indefinite Delivery Indefinite Quantity (IDIQ) Multiple Award Contract(s) (MAC), task and delivery orders set-asides for Small Business will be encouraged.  If only one Small Business receives an award, task and delivery order requirements shall be developed to promote maximum opportunity for Small Business to compete amongst other award holders     

The contracting officer may exercise broad discretion in developing appropriate order placement procedures. The contracting officer should keep submission requirements to a minimum. Contracting officers may use streamlined procedures, including oral presentations. However, in accordance with DFARS 216.505-70 (c)  orders exceeding $150,000.00 shall only be considered competed with the issuance of a RFP or RFQ to all awardees. The competition requirements in FAR Part 6 and the policies in FAR Subpart 15.3 do not apply to the ordering process.

Awardees should respond to each RFP or RFQ sent to them within the specified time period stated in the RFP.  Failure to respond within the timeframe stated in the RFP or RFQ will render the awardee ineligible for that task order award.  Consistent failure to provide responses could result in further action under the disputes and/or termination for cause clause of this contract.  

The basis for award must be stated in the RFP. The basis of award in a given RFP may be lowest-priced, technically acceptable or, it may be based on “tradeoff”.   The contracting officer may issue cost reimbursement or firm fixed price task orders under this MAC.  

Oral Orders.  The Contracting or Ordering Officer shall provide a written Task Order following the issuance of an oral order within 5 business days of issuing the oral order.  
Section J - List of Documents, Exhibits and Other Attachments

ATTACHMENTS
ATTACHMENTS

1.  DD254 – Department of Defense Contract Security Classification Specification

2.  Past Performance Data Sheet

3.  Past Performance Questionnaire

4.   Research and Education Support (RES) Excel Spreadsheet Templates which include the following:


Tab 1 – Direct Labor Rates*


Tab 2 – Summary by CPFF CLIN*


Tab 3 – Summary by Cost CLIN*


Tab 4 – Summary by Contract Period*


Tab 5 – Labor Hours


Tab 6 – Other Direct Costs 

* Spreadsheets that must be filled out by the Offeror and submitted with Cost Proposal.

Section K - Representations, Certifications and Other Statements of Offerors 

CLAUSES INCORPORATED BY REFERENCE

	52.203-2 
	Certificate Of Independent Price Determination 
	APR 1985 
	 

	52.203-11 
	Certification And Disclosure Regarding Payments To Influence Certain Federal Transactions 
	SEP 2007 
	 

	52.204-3 
	Taxpayer Identification 
	OCT 1998 
	 

	52.204-5 
	Women-Owned Business (Other Than Small Business) 
	MAY 1999 
	 

	52.209-5 
	Certification Regarding Responsibility Matters 
	APR 2010 
	 

	52.222-21 
	Prohibition Of Segregated Facilities 
	FEB 1999 
	 

	52.222-25 
	Affirmative Action Compliance 
	APR 1984 
	 

	52.223-5 
	Pollution Prevention and Right-to-Know Information 
	MAY 2011 
	 

	52.225-6 
	Trade Agreements  Certificate 
	JAN 2005 
	 

	52.230-1 
	Cost Accounting Standards Notices And Certification 
	MAY 2012 
	 

	252.204-7001 
	Commercial And Government Entity (CAGE) Code Reporting 
	AUG 1999 
	 

	252.204-7004 Alt A 
	System for Award Management Alternate A 
	FEB 2014 
	 

	252.204-7005 
	Oral Attestation of Security Responsibilities 
	NOV 2001 
	 

	252.209-7002 
	Disclosure Of Ownership Or Control By A Foreign Government 
	JUN 2010 
	 

	252.227-7028 
	Technical Data or Computer Software Previously Delivered to the Government 
	JUN 1995 
	 

	252.247-7024 
	Notification Of Transportation Of Supplies By Sea 
	MAR 2000 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.204-8    ANNUAL REPRESENTATIONS AND CERTIFICATIONS (JAN 2014)

(a)(1) The North American Industry Classification System (NAICS) code for this acquisition is 611710. 

(2) The small business size standard is $14M.

(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees.

(b)(1) If the provision at 52.204-7, System for Award Management, is included in this solicitation, paragraph (d) of this provision applies.

(2) If the provision at 52.204-7 is not included in this solicitation, and the offeror is currently registered in System for Award Management (SAM), and has completed the Representations and Certifications section of SAM electronically, the offeror may choose to use paragraph (d) of this provision instead of completing the corresponding individual representations and certifications in the solicitation. The offeror shall indicate which option applies by checking one of the following boxes:

(     ) Paragraph (d) applies.

(     ) Paragraph (d) does not apply and the offeror has completed the individual representations and certifications in the solicitation.

(c)(1) The following representations or certifications in SAM are applicable to this solicitation as indicated:

(i) 52.203-2, Certificate of Independent Price Determination. This provision applies to solicitations when a firm-fixed-price contract or fixed-price contract with economic price adjustment is contemplated, unless--

(A) The acquisition is to be made under the simplified acquisition procedures in Part 13;

(B) The solicitation is a request for technical proposals under two-step sealed bidding procedures; or

(C) The solicitation is for utility services for which rates are set by law or regulation.

(ii) 52.203-11, Certification and Disclosure Regarding Payments to Influence Certain Federal Transactions. This provision applies to solicitations expected to exceed $150,000.

(iii) 52.204-3, Taxpayer Identification. This provision applies to solicitations that do not include the provision at 52.204-7, System for Award Management.

(iv) 52.204-5, Women-Owned Business (Other Than Small Business).This provision applies to solicitations that--

(A) Are not set aside for small business concerns;

(B) Exceed the simplified acquisition threshold; and

(C) Are for contracts that will be performed in the United States or its outlying areas.

(v) 52.209-2, Prohibition on Contracting with Inverted Domestic Corporations--Representation. This provision applies to solicitations using funds appropriated in fiscal years 2008, 2009, 2010, or 2012.

(vi) 52.209-5, Certification Regarding Responsibility Matters. This provision applies to solicitations where the contract value is expected to exceed the simplified acquisition threshold.

(vii) 52.214-14, Place of Performance – Sealed Bidding.  This provision applies to invitations for bids except those in which the place of performance is specified by the Government.

(viii) 52.215-6, Place of Performance. This provision applies to solicitations unless the place of performance is specified by the Government.

(ix) 52.219-1, Small Business Program Representations (Basic & Alternate I). This provision applies to solicitations when the contract will be performed in the United States or its outlying areas.

(A) The basic provision applies when the solicitations are issued by other than DoD, NASA, and the Coast Guard.

(B) The provision with its Alternate I applies to solicitations issued by DoD, NASA, or the Coast Guard.

(x) 52.219-2, Equal Low Bids. This provision applies to solicitations when contracting by sealed bidding and the contract will be performed in the United States or its outlying areas.

(xi) 52.222-22, Previous Contracts and Compliance Reports. This provision applies to solicitations that include the clause at 52.222-26, Equal Opportunity.

(xii) 52.222-25, Affirmative Action Compliance. This provision applies to solicitations, other than those for construction, when the solicitation includes the clause at 52.222-26, Equal Opportunity.

(xiii) 52.222-38, Compliance with Veterans' Employment Reporting Requirements. This provision applies to solicitations when it is anticipated the contract award will exceed the simplified acquisition threshold and the contract is not for acquisition of commercial items.

(xiv) 52.223-1, Biobased Product Certification. This provision applies to solicitations that require the delivery or specify the use of USDA-designated items; or include the clause at 52.223-2, Affirmative Procurement of Biobased Products Under Service and Construction Contracts.

(xv) 52.223-4, Recovered Material Certification. This provision applies to solicitations that are for, or specify the use of, EPA-designated items.

(xvi) 52.225-2, Buy American Act Certificate. This provision applies to solicitations containing the clause at 52.225-1.

(xvii) 52.225-4, Buy American Act--Free Trade Agreements--Israeli Trade Act Certificate. (Basic, Alternates I, II, and III.) This provision applies to solicitations containing the clause at 52.225-3.

(A) If the acquisition value is less than $25,000, the basic provision applies.

(B) If the acquisition value is $25,000 or more but is less than $50,000, the provision with its Alternate I applies.

(C) If the acquisition value is $50,000 or more but is less than $79,507, the provision with its Alternate II applies.

(D) If the acquisition value is $79,507 or more but is less than $100,000, the provision with its Alternate III applies.

(xviii) 52.225-6, Trade Agreements Certificate. This provision applies to solicitations containing the clause at 52.225-5.

(xix) 52.225-20, Prohibition on Conducting Restricted Business Operations in Sudan--Certification. This provision applies to all solicitations.

(xx) 52.225-25, Prohibition on Contracting with Entities Engaging in Certain Activities or Transactions Relating to Iran--Representation and Certifications. This provision applies to all solicitations.

(xxi) 52.226-2, Historically Black College or University and Minority Institution Representation. This provision applies to--

(A) Solicitations for research, studies, supplies, or services of the type normally acquired from higher educational institutions; and

(B) For DoD, NASA, and Coast Guard acquisitions, solicitations that contain the clause at 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns.

(2) The following certifications are applicable as indicated by the Contracting Officer:

(i) 52.219-22, Small Disadvantaged Business Status. 
(A) Basic. 

(B) Alternate I. 

(ii) 52.222-18, Certification Regarding Knowledge of Child Labor for Listed End Products. 

(iii) 52.222-48, Exemption from Application of the Service Contract Act to Contracts for Maintenance, Calibration, or Repair of Certain Equipment Certification. 

(iv) 52.222-52, Exemption from Application of the Service Contract Act to Contracts for Certain 
Services–Certification. 

(v) 52.223-9, with its Alternate I, Estimate of Percentage of Recovered Material Content for EPA–Designated Products (Alternate I only). 

(vi) 52.227-6, Royalty Information. 

(A) Basic. 

(B) Alternate I. 

(vii) 52.227-15, Representation of Limited Rights Data and Restricted Computer Software. 

(d) The offeror has completed the annual representations and certifications electronically via the SAM website accessed through https://www.acquisition.gov. After reviewing the SAM database information, the offeror verifies by submission of the offer that the representations and certifications currently posted electronically that apply to this solicitation as indicated in paragraph (c) of this provision have been entered or updated within the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201); except for the changes identified below [offeror to insert changes, identifying change by clause number, title, date]. These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete as of the date of this offer.
------------------------------------------------------------------------

FAR Clause         Title               Date           Change

------------------------------------------------------------------------

------             ----------             ------          ------

------------------------------------------------------------------------

	

	


Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications posted on SAM. 

(End of provision) 

52.222-22      PREVIOUS CONTRACTS AND COMPLIANCE REPORTS (FEB 1999)

The offeror represents that --

(a) (  ) It has, (  ) has not participated in a previous contract or subcontract subject to the Equal Opportunity clause of this solicitation;

(b) (  ) It has, (  ) has not, filed all required compliance reports; and

(c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained before subcontract awards.

(End of provision)

252.204-7007 ALTERNATE A, ANNUAL REPRESENTATIONS AND CERTIFICATIONS (MAY 2013)

Substitute the following paragraphs (d) and (e) for paragraph (d) of the provision at FAR 52.204-8:

(d)(1) The following representations or certifications in the System for Award Management (SAM) database are applicable to this solicitation as indicated:

(i) 252.209-7001, Disclosure of Ownership or Control by the Government of a Terrorist Country. Applies to all solicitations expected to result in contracts of $150,000 or more.

(ii) 252.209-7003, Reserve Officer Training Corps and Military Recruiting on Campus--Representation. Applies to all solicitations with institutions of higher education.

(iii) 252.216-7008, Economic Price Adjustment--Wage Rates or Material Prices Controlled by a Foreign Government. Applies to solicitations for fixed-price supply and service contracts when the contract is to be performed wholly or in part in a foreign country, and a foreign government controls wage rates or material prices and may during contract performance impose a mandatory change in wages or prices of materials.

(iv) 252.225-7042, Authorization to Perform. Applies to all solicitations when performance will be wholly or in part in a foreign country.

(v) 252.229-7012, Tax Exemptions (Italy)--Representation. Applies to solicitations when contract performance will be in Italy.

(vi) 252.229-7013, Tax Exemptions (Spain)--Representation. Applies to solicitations when contract performance will be in Spain.

(2) The following representations or certifications in SAM are applicable to this solicitation as indicated by the Contracting Officer: [Contracting Officer check as appropriate.]

____ (i) 252.209-7002, Disclosure of Ownership or Control by a Foreign Government.

____ (ii) 252.225-7000, Buy American--Balance of Payments Program Certificate.

____ (iii) 252.225-7020, Trade Agreements Certificate.

____ Use with Alternate I.

____ (iv) 252.225-7022, Trade Agreements Certificate--Inclusion of Iraqi End Products.

____ (v) 252.225-7031, Secondary Arab Boycott of Israel.

____ (vi) 252.225-7035, Buy American--Free Trade Agreements--Balance of Payments Program Certificate.
____ Use with Alternate I.

____ Use with Alternate II.

____ Use with Alternate III.
____ Use with Alternate IV.

____ Use with Alternate V.
____ (vii) 252.247-7022, Representation of Extent of Transportation by Sea. Applies to all solicitations except those for direct purchase of ocean transportation services or those with an anticipated value at or 

below the simplified acquisition threshold.
(e) The offeror has completed the annual representations and certifications electronically via the SAM Web site at https://www.acquisition.gov/. After reviewing the SAM database information, the offeror verifies by submission of the offer that the representations and certifications currently posted electronically that apply to this solicitation as indicated in FAR 52.204-8(c) and paragraph (d) of this provision have been entered or updated within the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer, and are incorporated in this offer by reference (see FAR 4.1201); except for the changes identified below  [offeror to insert changes, identifying change by provision number, title, date]. These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete 

as of the date of this offer.

	FAR/DFARS Clause #
	Title
	Date
	Change

	
	
	
	


Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications located in the SAM database.

(End of provision)

252.209-7001    DISCLOSURE OF OWNERSHIP OR CONTROL BY THE GOVERNMENT OF A  TERRORIST COUNTRY (JAN 2009)

(a) "Definitions."

As used in this provision --

(a) "Government of a terrorist country" includes the state and the government of a terrorist country, as well as any political subdivision, agency, or instrumentality thereof.

(2) "Terrorist country" means a country determined by the Secretary of State, under section 6(j)(1)(A) of the Export Administration Act of 1979 (50 U.S.C. App. 2405(j)(i)(A)), to be a country the government of which has repeatedly provided support for such acts of international terrorism. As of the date of this provision, terrorist countries subject to this provision include: Cuba, Iran, Sudan, and Syria.

(3) "Significant interest" means --

(i) Ownership of or beneficial interest in 5 percent or more of the firm's or subsidiary's securities.  Beneficial interest includes holding 5 percent or more of any class of the firm's securities in "nominee shares," "street names," or some other method of holding securities that does not disclose the beneficial owner;

(ii) Holding a management position in the firm, such as a director or officer;

(iii) Ability to control or influence the election, appointment, or tenure of directors or officers in the firm;

(iv) Ownership of 10 percent or more of the assets of a firm such as equipment, buildings, real estate, or other tangible assets of the firm; or

(v) Holding 50 percent or more of the indebtness of a firm.

(b) "Prohibition on award."

In accordance with 10 U.S.C. 2327, no contract may be awarded to a firm or a subsidiary of a firm if the government of a terrorist country has a significant interest in the firm or subsidiary or, in the case of a subsidiary, the firm that owns the subsidiary, unless a waiver is granted by the Secretary of Defense.

(c) "Disclosure."

If the government of a terrorist country has a significant interest in the Offeror or a subsidiary of the Offeror, the Offeror shall disclosure such interest in an attachment to its offer.  If the Offeror is a subsidiary, it shall also disclose any significant interest the government of a terrorist country has in any firm that owns or controls the subsidiary.  The disclosure shall include --

(1) Identification of each government holding a significant interest; and

(2) A description of the significant interest held by each government.
(End of provision)

252.247-7022     REPRESENTATION OF EXTENT OF TRANSPORTATION BY SEA (AUG 1992)

(a) The Offeror shall indicate by checking the appropriate blank in paragraph (b) of this provision whether transportation of supplies by sea is anticipated under the resultant contract. The term supplies is defined in the Transportation of Supplies by Sea clause of this solicitation.

(b) Representation. The Offeror represents that it:

____ (1) Does anticipate that supplies will be transported by sea in the performance of any contract or subcontract resulting from this solicitation. 

____ (2) Does not anticipate that supplies will be transported by sea in the performance of any contract or subcontract resulting from this solicitation.

(c) Any contract resulting from this solicitation will include the Transportation of Supplies by Sea clause. If the Offeror represents that it will not use ocean transportation, the resulting contract will also include the Defense FAR Supplement clause at 252.247-7024, Notification of Transportation of Supplies by Sea.

(End of provision)

Section L - Instructions, Conditions and Notices to Bidders

INSTRUCTIONS TO OFFERORS
SECTION L – INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

The Government intends to award two or more Multiple Award Indefinite-Delivery/Indefinite-Quantity type contracts with Cost Plus Fixed Fee and Firm Fixed Price Task Orders for the effort as outlined in the Performance Work Statement (PWS).  The period of performance for any task order shall in no event exceed one year.  Awards will be made on a competitive best value basis under FAR Part 15. 


To be eligible for award offerors must have an adequate Cost Accounting System as determined by DCAA in accordance with FAR 16.301 prior to award of a contract.

The Government intends to compete and issue task orders in accordance with the clauses 52.216-18 entitled “Ordering”, 52.216-19 entitled “Ordering Limitations”, and 52.216-22 entitled Indefinite Quantity”.  These clauses set forth ordering procedures and includes the factors that the Government may use when competing individual task orders.  

The sample task orders specified in the PWS are estimates only, to be used solely for evaluation purposes. The sample tasks do not necessarily reflect real tasking and may not be ordered or purchased under the basic contracts.  The Government does not warrant or in any way guarantee the accuracy of these sample task orders.  These sample task orders represent the array of tasks for which the offeror wishes to be considered for award.  Offerors must submit a proposal for the entire effort. The offeror agrees to hold the prices in its offer firm for 120 calendar days from the date specified for receipt of offers.

The Government intends to award multiple contracts under this solicitation for a period of performance for one base year and four one-year options for a total possible duration of five years.  This solicitation also contains clause FAR  52.217-8 – Option to Extend Services,  which would allow the Government to extend the period of performance under the contract(s) up to an additional six months.  Therefore, for evaluation purposes, offerors are required to base their proposal for one base year, four one-year options,  and an additional six months under the subject clause.  

I.  INSTRUCTIONS FOR THE SUBMISSION OF PROPOSALS

Sealed proposals (ORIGINAL AND 5 COPIES) for the services to be provided shall be submitted by US Mail, Commercial Express Service, or hand-carried to the  following address:

US MAIL, COMMERCIAL EXPRESS SERVICE OR HAND-CARRIED

ATTN: JACK FAULKNER (619) 556-6454 

COMMANDING OFFICER

NAVSUP FLC SAN DIEGO 

DEPT CODE 230, 3RD FLOOR

3985 CUMMINGS ROAD, BUILDING 116

SAN DIEGO CA 92136-4200

II.
PREPARATION OF PROPOSALS

(A) Offerors are required to submit by the specified solicitation closing date and time, their original proposal with copies, divided into three (3) volumes as indicated below.

	Part
	Content
	Limit
	Copies
	Notes

	Executive Summary
	Letter of Transmittal and Executive Summary
	1 Page
	
	

	Volume I
	Technical Expertise and Capability
	20 Pages Maximum
	Original plus five copies
	One Volume 

	Volume II
	Past Performance
	20 Pages Maximum
	Original plus five copies
	One Volume 

	Volume III
	Cost Proposal
	No Page Limit
	Original plus five copies
	One Volume 


The Contracting Officer will not evaluate any pages in excess of the specified limits.

(B)  In addition to instructions to offerors contained elsewhere in this solicitation, the following elements of the proposal, including specific instructions for its organization and content, are provided as follows:

(C)  The completion and submission of Volumes I, II, and III will constitute an offer (proposal) and will be considered the offeror’s unconditional assent to the terms and conditions of this solicitation and any attachments and/or exhibits hereto, excluding any specific exceptions.

(D)  Proposals shall contain only UNCLASSIFIED information.  Offers shall be signed by a responsible officer representing the company who submitted the proposal.  If any section of the proposal is not prepared by the individual who signs the proposal as described in the aforementioned sentence, identify the person’s name, employment capacity, the name of the person’s firm, the relationship of that firm to the offeror, and the portion of the proposal in which the person participated.


(E) VOLUME CONTENT:  Electronic copies of Offerors’ proposals are also required and shall consist of no more than three (3) CDs as shown below.

	CD
	Content

	First CD
	Volume I
	Technical Expertise and Capability

	Second CD
	Volume II
	Past Performance

	Third CD
	Volume III
	Pricing sheets and cost breakdown information shall be presented in Microsoft Excel and shall contain all formulas required to review the offeror’s calculations.

NO PDF files for the pricing sheets.


1. Letter of Transmittal and Executive Summary
This section shall not exceed one (1) page.  It shall include the offeror’s Letter of Transmittal, along with a brief summary of the offeror’s capability to accomplish the requirements of the contract.  This section shall include the total proposed price.  

2. Volume I – Technical Expertise and Capability
Volume I of the written proposal is the Technical Volume and shall consist of the following sections: (1) Technical Approach, (2) Management/Staffing Plan, (3) Resumes, (4)  DD254 – Security Requirements and (5) Small Business Subcontracting Plan.  No cost or pricing information shall be included in any part of the Technical Volume.  The Government requires the information described below in order to evaluate the offeror’s ability to perform.  Failure to adequately address any of the required information may constitute a “material omission,” which may preclude further consideration for award.  

The Technical Expertise and Capability Proposal shall consist of no more than 20 pages, excluding resumes, key personnel chart, employment agreements, title page, table of contents, DD254 – Security Requirements and the Small Business Subcontracting Plan.  While the number of resumes is unlimited, except as otherwise noted in this solicitation, resumes may not exceed three (3) pages per individual and will be included as an enclosure.  Offerors are cautioned that no more than the first 20 pages of their Technical Expertise and Capability Proposals will be evaluated. If any offer is not in compliance with the page limitation on Technical Proposals, the extra pages will be removed and not evaluated. 

The submittal for Technical Expertise and Capability shall include information as described in section ‘III PROPOSAL FORMAT’ below in the format described and shall not exceed 20 pages.  Each page shall be affixed with the following legend: "Source Selection Information - See FAR 2.101 and 3.104."  

3. Volume II – Past Performance 

The submittal for Past Performance shall include information described below in the format described and shall not exceed 20 pages.  If any offer is not in compliance with the page limitation on past Performance Proposals, the extra pages will be removed and not evaluated.  Each page shall be affixed with the following legend: "Source Selection Information - See FAR 2.101 and 3.104."  

4. Volume III – Cost Proposal 
There is no page limit on the cost proposal.  However, the cost proposal is to be strictly limited to cost information and the completed solicitation document N00244-15-R-0029.  Each page shall be affixed with the following legend: "Source Selection Information - See FAR 2.101 and 3.104."  

III.
PROPOSAL FORMAT

(A)  This section specifies the format the offerors shall use in proposal submissions.  The intent is not to restrict the offerors in how they will perform their proposed work, but rather to ensure a certain degree of uniformity in the format of the proposals for evaluation purposes.

(B)  Each volume shall contain the following items in addition to the information required by this solicitation:


Cover:

The cover should indicate the following:





Title of the proposal





Volume number (I, II, or III)





Solicitation number





Name and address of offeror





Identification of original signature copies


Table of Contents:   The table of contents should provide sufficient detail as to allow the important elements to be easily located.  The use of tabs and dividers is encouraged.

(C)  Requirements for Style:  The proposal shall clearly and concisely set forth the offeror’s response to the requirements of the solicitation.  Unnecessary elaboration or other presentations beyond that sufficient to present a complete and effective proposal are not desired and may be construed as an indication of the offeror’s lack of understanding of the solicitation requirements.  Elaborate artwork and expensive visuals or other presentation aids are neither necessary nor desired.

(D)  The offeror shall include the legend, “Source Selection Information - See FAR 2.101 and 3.104" in the header/footer margins (top or bottom) for each volume.  However, no other text or logos may appear in the margins, although page numbers are acceptable. 

(E)  Use Font style “Courier” or “Times New Roman” font size 12. Print one-side, double spaced.  Page limitations shall include any chart(s) (except the Key Personnel Chart as described below), diagram(s), foldouts and/or graphic(s). 

(F) All pages shall include a page number.  Such page numbers shall be referenced in the Table of Contents as applicable.

IV.
PROPOSAL CONTENT

(A) Technical expertise and capability
1.    Technical Approach: The Government will evaluate the solution for each of the three sample task(s) (see Appendices A, B and C of the PWS) to determine if the offeror understands the efforts, has proposed a proper labor mix to accomplish the task, and whether it has demonstrated its ability overall to accomplish the task(s).  The TEC evaluation will analyze the degree to which the proposed approach meets or does not meet the minimum performance or capability through the assessment of the strengths and weaknesses, deficiencies, and performance risk.
2.     Management/Staffing Plan:  The Government will evaluate each offeror’s organizational structure and management plan to ensure successful performance.  Specifically, the lines of responsibility, authority (supervisory chain), and communication through which the work will be performed must be clear and sufficient to achieve the PWS objectives.  The Government will verify that any proposed subcontractors will have clear roles and responsibilities in performing the contract in support of the offeror.

Each proposal must demonstrate that the following are adequate and effective to ensure the quality of the effort and to avoid personal services: 

1) the method by which employees are tasked with work (within the scope of the delivery order);

2) the method by which the offeror plans to communicate with offeror and subcontractor employees on issues such as leave and time-keeping; and

3) the manner in which offeror and subcontractor employees will interface with both the offeror’s corporate structure and with the Government.

3.    Resumes: Provide resumes for Key personnel as an enclosure. The knowledge, skills and abilities shall be demonstrated within the previous 3 years.  Resumes are required for 100 percent of the Key personnel effort.  The Key personnel for this requirement is the Program Manager. 

The resume shall provide the following information:

--Name;

--Present place of employment (if contingent hire, so note); security clearance;

--Experience and educational background;

--Demonstrated responsibility for successfully managing multi-million dollar projects;

--Demonstrated responsibility for successfully managing multiple task orders;

--Unique skills, specific experience, and accomplishments that are directly applicable to the PWS; and

--Proposed application of the individual to the contract effort (i.e., full time or part time)


--Letter of Intent

4.     DD254:  Offerors are advised that a Secret clearance is required.  Offeror must provide documentation that they meet the Security requirements for this solicitation.  A DD254 – Department of Defense Contract Security Classification Specification is provided as an attachment to this solicitation describing the applicable security requirements.  

5.   Subcontrating Plan: Large business offerors must submit a Small-Business Subcontracting Plan and the Government must evaluate that plan.  As an overall contract goal, offerors should provide subcontracting opportunities to small business (23%), HubZone (3%), Service Disabled Veteran (3%), Small Disadvantage Business (5%), and Women-owned (5%).  The Subcontracting Plan will be evaluated on an acceptable or not acceptable basis.

(B) PAST PERFORMANCE

1.  Offeror’s Past Performance Data must contain relevant references submitted for up to three (3) of the firm’s most recently completed or current federal government, state government, municipal government, or commercial contracts (not to exceed five (5) years since completion). Offerors shall provide a detailed explanation demonstrating the relevance of the contracts or efforts to the requirements of the present solicitation.  Offerors may submit performance data regarding current contract performance if at least one year of performance has been completed as of the closing date of this solicitation.  No more than two (2) pages per past performance data sheet.

2. The offeror may also submit relevant contracts performed by any subcontractors who will perform under this contract.  The same time restrictions apply to subcontractors.  In such a case, the offeror must also clearly indicate the percentage of work that each of the proposed subcontractors will perform under the contract.  These pages are part of and subject to maximum 20-page limitation for the Past Performance volume.

3. If the offeror possesses no relevant past performance, it must affirmatively state this fact in the Offeror’s Past Performance Data Sheets.  Failure to submit the completed Offeror’s Past Performance Data Sheets may result in the offeror being considered non-responsive to the solicitation’s requirement for Past Performance information.

4. For each contract described on an Offeror’s Past Performance Data Sheet, the offeror shall have a corresponding Offeror’s Past Performance Data Sheet completed by a representative of the Government agency and/or commercial firm for whom the work was performed, or shall provide a statement that the representative refused to provide a completed form.  The Government or commercial customer shall forward the completed Offeror’s Past Performance Data Sheet directly to the Procurement Contracting Officer no later than the closing date of the solicitation.  The page limit for Past Performance shall not apply to the customer completed Offeror’s Past Performance Data Sheet.

5. The Offeror’s Past Performance Data Sheet requires information in the following areas: 


(a)
Quality – compliance with contractual requirements; training and retention of qualified employees; quality awards;


(b)
Timeliness – compliance with delivery and/or performance schedules; responsiveness to technical direction; timeliness of submission of requested information, reports and invoicing;

(c) Customer Satisfaction – contractor concern for the interests of customers; satisfaction of the end users with the contractor provided services; number and severity of problems and the effectiveness of corrective actions taken.

(d) Cost control - Contractor accurately forecasts the contract cost and performance within contract cost.  

Offerors are encouraged to provide information on prior contracts that are highly relevant to the scope, magnitude and complexity of this acquisition.  Both the Past Performance Questionnaire and the Offeror’s Past Performance data sheets are provided as attachments to this solicitation.  
       (C) COST PROPOSAL

       1.     All offerors shall prepare and submit a proposal Worksheet for each  CLIN listed in Section B proposed. All CLIN worksheets shall be linked to a spreadsheet entitled “Total Proposed” for Base Contract and each Option. .  Offeror shall provide proposed pricing summaries pursuant to the excel templates entitled ‘RES Excel Spreadsheet Templates’ provided with the solicitation in addition to their cost proposal.
2.     The Government provides the following labor categories, labor descriptions and estimated total labor hours to be used per year for the evaluation of cost proposals only.  Each offeror shall allocate the labor hours among the labor categories and labor descriptions identified below.  Offerors shall propose to the stated labor hour categories and hourly totals  – deviation from the Government’s labor categories and hourly totals may result in no further consideration for award.  Offerors must propose on the entire effort to be considered for contract award.   This requirement will have both firm fixed price and cost plus fixed fee task orders.  Offerors that propose on just partial effort shall be rejected and not considered for contract award.
	  Labor Category
	Base Year
	Option Year 1
	Option Year 2
	Option Year 3
	Option Year 4
	Add'l 6 Months
	5.5-Year Total

	
	
	
	
	
	
	
	

	Editor (Senior)
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	     1,000 
	       11,000 

	Editor (Journeyman)
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	     1,000 
	       11,000 

	Editor (Junior)
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	     1,000 
	       11,000 

	Interpreters & Translator (Senior)
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	     1,000 
	       11,000 

	Interpreters & Translator (Journeyman)
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	     1,000 
	       11,000 

	Interpreters & Translator (Junior)
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	     1,000 
	       11,000 

	Analyst (SME)
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	     4,000 
	       44,000 

	Analyst (Senior)
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	     4,000 
	       44,000 

	Analyst (Journeyman)
	       4,000 
	       4,000 
	       4,000 
	       4,000 
	       4,000 
	     2,000 
	       22,000 

	Analyst (Junior)
	       4,000 
	       4,000 
	       4,000 
	       4,000 
	       4,000 
	     2,000 
	       22,000 

	Eng/Anal/Research Asst (SME)
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     5,000 
	       55,000 

	Eng/Anal/Research Asst (Senior)
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     5,000 
	       55,000 

	Eng/Anal/Research Asst (Journeyman)
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     5,000 
	       55,000 

	Eng/Anal/Research Asst (Junior)
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	     4,000 
	       44,000 

	Machinist  (Journeyman)
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	       2,000 
	     1,000 
	       11,000 

	Operations/Technical Support Manager
	       4,000 
	       4,000 
	       4,000 
	       4,000 
	       4,000 
	     2,000 
	       22,000 

	Program Manager  (SME)
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	     4,000 
	       44,000 

	Program Manager (Senior)*
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	     4,000 
	       44,000 

	Program Manager (Journeyman)
	       6,000 
	       6,000 
	       6,000 
	       6,000 
	       6,000 
	     3,000 
	       33,000 

	Research Scientist  (SME)
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     5,000 
	       55,000 

	Research Scientist (Senior)
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     5,000 
	       55,000 

	Research Scientist (Journeyman)
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	       8,000 
	     4,000 
	       44,000 

	Research Scientist (Junior)
	       6,000 
	       6,000 
	       6,000 
	       6,000 
	       6,000 
	     3,000 
	       33,000 

	Technician (Senior)
	       4,000 
	       4,000 
	       4,000 
	       4,000 
	       4,000 
	     2,000 
	       22,000 

	Technician (Journeyman)
	       4,000 
	       4,000 
	       4,000 
	       4,000 
	       4,000 
	     2,000 
	       22,000 

	Postsecondary Teachers (SME)
	     12,000 
	     12,000 
	     12,000 
	     12,000 
	     12,000 
	     6,000 
	       66,000 

	Postsecondary Teachers (Senior)
	     16,000 
	     16,000 
	     16,000 
	     16,000 
	     16,000 
	     8,000 
	       88,000 

	Postsecondary Teachers (Journeyman)
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     5,000 
	       55,000 

	Postsecondary Teachers (Junior)
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     10,000 
	     5,000 
	       55,000 

	TOTAL HOURS
	   192,000 
	   192,000 
	   192,000 
	   192,000 
	   192,000 
	   96,000 
	  1,056,000 


· *  DESIGNATES KEY PERSONNEL LABOR CATEGORY

(Note: the above table may be found in the excel template entitled ‘RES Excel Spreadsheet Templates’ provided with the solicitation)
                                         LABOR DESCRIPTIONS

R&E labor categories are defined as Junior, Journeyman, Senior, and Subject Matter Expert based on years of experience, education, and duties/responsibilities as follows:

· JUNIOR:  A Junior labor category has up to 3 years experience and a BA/BS degree.  A Junior labor category is responsible for assisting more senior positions and/or performing functional duties under the oversight of more senior positions. 

· JOURNEYMAN:  A Journeyman labor category has 3 to 10 years of experience and a BA/BS or MA/MS degree. A Journeyman labor category typically performs all functional duties independently.

· SENIOR:  A Senior labor category has over 10 years of experience and a MA/MS degree.  A Senior labor category typically works on high-visibility or mission critical aspects of a given program and performs all functional duties independently.  A Senior labor category may oversee the efforts of less senior staff and/or be responsible for the efforts of all staff assigned to a specific job.

· SUBJECT MATTER EXPERT (SME):  A Subject Matter Expert is an individual whose qualifications and/or particular expertise are exceptional and/or highly unique.  Subject Matter Experts do not have specific experience/education qualifications, but are typically identified as recognized Industry leaders for a given area of expertise.  Subject Matter Experts typically perform the following kinds of functions:  Initiates, supervises, and/or develops requirements from a project’s inception to conclusion for complex to extremely complex programs; Provides strategic advice, technical guidance and expertise to program and project staff; Provides detailed analysis, evaluation and recommendations for improvements, optimization development, and/or maintenance efforts for client-specific or mission critical challenges/issues; Consults with client to define need or problem supervises studies and leads surveys to collect and analyze data to provide advice and recommend solutions.

Editor 

Sample Key Duties include but are not limited to: 

· Collect information for preparation of written materials

· Edit written materials

· Review written for errors in grammar, punctuation, and spelling
· Check the copy for readability, style, and agreement with editorial policy
· Suggest revisions, such as changing words and rearranging sentences and paragraphs to improve clarity or accuracy
· Carry out research, confirm sources for writers, and verify facts, dates, and statistics
· Arrange page layouts of articles, and photographs
Interpreters & Translator 

Sample Key Duties include but are not limited to: 

· Listen, understand, and translate spoken or written material from one language to another
· Reproduce material into another language for listening or reading
· Translate spoken communication to sign language for hearing impaired
· Convert concepts in the source language to equivalent concepts in the target language

· Relay style and tone

· Render spoken ideas accurately, quickly, and clearly 

· Write sentences that flow as well as the original did while keeping the ideas and facts of the original accurate

· Consider any cultural references, including slang, and other expressions that do not translate literally

Analyst 
Sample Key Duties include but are not limited to:

· Apply management analysis processes, statistical methods, and advanced technical and analytical research techniques

· Analyze operational activities for decision making and resource allocation

· Create project 

· Provide support in planning, requirements determination, conceptualization, design, verification, validation, documentation, and implementation processes

· Apply advanced analysis processes and advanced technical and analytical research techniques

· Analyze activities to obtain a quantitative basis for decision making and resource allocation 

· Employ process improvements and reengineering methodologies and principles

Eng/Anal/Research Asst 
Sample Key Duties include but are not limited to:

· Contribute overall strategic vision and integrate a broad range of solutions

· Formulate and define system scope and objectives, develop or modify processes to solve complex problems

· Develop and apply advanced engineering and design methods, theories, and research techniques

· Perform prototype development and first article testing

· Prepare integrated logistic plans and policy 

· Perform analyses to determine maintainability, reliability, and supportability

· Documentation. 

· Develop systems maintenance concepts

· Develop life-cycle requirements 

· Perform cost analyses

· Perform training, configuration management, and quality assurance

· Provide engineering, technical direction for problem definition, analysis, requirement development, and implementation

· Perform risk assessments

Machinist

Typically no degree requirement but must have demonstrated experience 

Sample Key Duties include but are not limited to:
· Set up and operate machine tools to produce precision parts and instruments
· Fabricate, modify, or repair mechanical instruments
· Fabricate and modify parts to make or repair machine tools
· Apply knowledge of mechanics, mathematics, material properties, layout, and procedures
Operations/Technical Support Manager

Typically requires Masters Degree 

Sample Key Duties include but are not limited to:
· Perform day-to-day management of overall contract support operations, possibly involving multiple projects and groups of personnel at multiple locations

· Organize, direct, and coordinate the planning and production of all contract support activities

· Demonstrate written and oral communication skills. Establish and alter (as necessary) corporate management structure to direct effective contract support activities

· Supervise technical personnel in support of complex systems

· Lead projects teams composed of engineers, scientists, and management professionals

· Serve as the counterpart to the client program/technical manager for a complex program
· Organize, direct and coordinate planning and execution of program/technical support activities
· Meet and confer with management officials regarding the status of specific contractor program/technical activities and progress
Program Manager

Sample Key Duties include but are not limited to:

· Plan, direct, or coordinate the operations of public or private sector organizations
· Formulate policies
· Manage daily operations, and planning the use of materials and human resources
· Other duties too diverse and general in nature to be classified in any one functional area of management or administration
Research Scientist 

Sample Key Duties include but are not limited to:

· Work independently

· Provide technical expertise in the relevant scientific field

· Apply scientific expertise in the relevant scientific field

· Provide analyses applying appropriate scientific and engineering processes and modeling techniques
Technician 

Sample Key Duties include but are not limited to:

· Organize, direct, and implement technical analysis

· Direct and lead preparation of engineering plans and site installation technical design packages

· Develop installation schedules

· Direct and lead preparation of drawings documenting

· Coordinate post-installation operations and maintenance support
· Provide hands on bench work in the area of task requirement
Postsecondary Teachers
Sample Key Duties include but are not limited to:

· Provide training and instruction.

· Conduct research necessary to develop and revise training courses. 

· Prepare instructor materials. 

· Prepare student materials. 

· Train course facilitators. 

· Provide daily supervision of, and direction to, training staff.

· Develop and revise training materials. 

3.  OTHER DIRECT COSTS:

Given the IDIQ nature of the contract and the fact that specific requirements are identified at the task order level, the Government understands that there are some cost elements that offerors cannot practicably predict at the time of offer submission (i.e., travel, materials, and other minor costs).  Therefore, to account for these costs the Government provides the following yearly estimates to be used in the contract proposal: 

OTHER DIRECT COSTS

	OTHER DIRECT COSTS
	Base Year
	Option Year 1
	Option Year 2
	Option Year 3
	Option Year 4
	Add'l 6 Months
	5.5-Year Total

	Travel
	$730,000 
	$750,000 
	$780,000 
	$780,000 
	$780,000 
	$390,000 
	$4,210,000 

	Material
	$100,000 
	$100,000 
	$100,000 
	$100,000 
	$100,000 
	$50,000 
	$550,000 

	TOTALS
	$830,000 
	$850,000 
	$880,000 
	$880,000 
	$880,000 
	$440,000 
	$4,760,000 


 (Note: the above table may be found in the excel template provided with the solicitation entitled ‘RES Excel Spereadsheet Templates’)
These dollars represent the Government’s estimated annual maximum amount for these costs for the life of the contract.  These amounts do NOT include indirect burden.

4.     Cost proposal shall contain information concerning the general financial condition of the offeror’s firm and specific plans for financing the proposed contract. 

5.   One copy of the cost proposal shall be sent to the cognizant DCAA concurrent with the submission to the procuring contracting officer.  This requirement also applies to any subcontractor(s) the offeror may intend to utilize for performance of this contract.

6.     This volume shall include information regarding the System for Award Management (SAM) (https://www.sam.gov/portal/public/SAM/). Offerors are not required to submit copies of the SAM information, however offerors must reference whether it is currently registered in SAM and whether or not its current SAM Representations and Certifications are applicable.  Any changes or updates to the SAM database information shall be included in the proposal.  If copies are provided, each page of each copy should be affixed with the following legend:  "Source Selection Information - See FAR 2.101 and 3.104."  

7.     The offeror must indicate all assumptions (if any), conditions, and exceptions upon which the technical and cost proposal is based.  The offeror must state in its cost proposal (Volume III) any exceptions taken to the terms and conditions of the solicitation.  For each exception, the offeror must clearly identify the term or condition, state the reason for the exception, and provide any other information concerning the exception.  The Government reserves the right to reject any proposal that takes exception to any term or condition.

8.   Pricing Format and Supporting Information

a. Pricing Summary.  Offeror shall provide proposed pricing summaries pursuant to the excel templates entitled ‘RES Excel SpreadsheetTemplates’ provided with the solicitation in addition to their cost proposal.
b. Standard Pricing Format.  Offeror shall develop detailed proposed cost/price amounts using its standard pricing format, and then shall insert summary amounts into the RES Excel Spreadsheet Templates that are provided with the solicitation.
c. Detailed Pricing Format.  For each CLIN, offeror shall provide a detailed pricing schedule that identifies all labor categories and hours by category, direct labor rates and their application to the various labor categories, ODCs, subcontractors/consultants (if any), service centers, indirect/FCCM burden rates and their application, calculated costs, fee/profit and total pricing, by CLIN and in total for all five contract years.  

d. Labor Hours. Offeror shall propose labor hours pursuant to the ‘Labor Categories and Labor Hours’ table provided in section L.IV.(C).2 above.  Offeror shall provide a schedule, by CLIN, that identifies, by labor category, the hours proposed by the prime and the hours proposed by each subcontractor/consultant, reconciling to total proposed hours for the CLIN.

e. Labor Rates.  Offeror shall propose direct labor rates based on actual salaries for all key/resumed personnel.  Composite/weighted average rates may be used for labor categories for which resumes are not required. Offeror shall provide detailed explanation of development of direct labor rates (e.g., based on actual salaries, labor surveys, internal labor categories, composite rates based on multiple labor categories, etc.).  Offeror shall provide detailed calculation of proposed rates (e.g., composite rates) for each labor category for each CLIN.  Offeror shall provide a separate schedule of internal salary rates/category rates that may be sent to DCMA/DCAA for rate verification.  Offeror shall indicate if the offeror is subject to a Forward Pricing Rate Agreement for direct labor rates, and if so, shall provide a copy of the Agreement.

f. Base Labor Rate.  Offeror shall identify the date of base labor rates (e.g., date of salary report, date of Forward Pricing Rate Agreement) upon which escalation will be applied to the respective periods of performance.

g. Labor Escalation.  Offeror shall describe development of proposed labor escalation rate(s) (e.g., historical costs/judgment/other sources), along with the offeror's historical incurred labor escalation rate for the previous three fiscal years.

h. Escalated Rates.  Offeror to provide labor rate escalation calculations, and escalated rates by CLIN.

i. Labor Cost.  Offeror shall provide detailed schedules calculating labor cost by labor category by CLIN.

j. Compensation Plan.  Offeror shall provide its compensation plan policy relative to salaries and fringe benefits for professional employees proposed to work on the proposed contract, pursuant to FAR 52.222-46, Evaluation of Compensation for Professional Employees.

k. Subcontractors/Consultants.  Offeror shall provide a schedule of proposed subcontractors and total costs proposed for each subcontractor, segregated by total labor costs and total ODC costs.  All subcontracts set forth in the technical proposal shall be priced in the cost proposal.  Offeror will provide schedules that apply proposed subcontractor rates to proposed hours, resulting in total costs that reconcile to the proposed subcontractor amounts in the detailed pricing schedules described in section L.IV.(C).8.c above.  Offeror shall indicate type of rate (e.g., CPFF, T&M, FFP) proposed by each subcontractor/consultant.

l. Major Subcontractors.  Each subcontractor/consultant that comprises 5% or more of the prime offeror’s proposed cost is considered to be a major subcontractor.  Alternatively, if no subcontractor/consultant comprises at least 5% of proposed prime offeror cost, but total subcontractor cost comprises 10% or more of total proposed prime offeror cost, any subcontractor comprising 2.5% or more of proposed prime offeror cost will be considered a major subcontractor.  Each major subcontractor shall separately provide its proposal to the contracting officer, in the same level of detail as required of the prime offeror, pursuant to the requirements of this section.  The subcontractor’s proposal is due to the contracting officer no later than the prime offeror’s proposal is due to the contracting officer.

m. Indirect Rates. Offeror shall provide a table summarizing proposed indirect rates (e.g., fringe benefits, labor overhead, material handling, general and administrative) by CLIN and by contract year, in a format that that may be sent to DCMA/DCAA for rate verification.  Offeror shall provide a description of pools and bases for proposed indirect rates.  Offeror shall provide calculations of composite indirect rates used for each contract year, if the offeror’s fiscal year rates differ from contract year rates.  Offeror shall indicate if the offeror is subject to a Forward Pricing Rate Agreement for indirect rates, and if so, shall provide a copy of the Agreement.

n. Indirect Cost.  Offeror shall provide detailed pricing schedules by CLIN that clearly identify the application of indirect rates to application bases, and calculate proposed indirect costs for each indirect rate.

o. Service Centers.  Offeror shall provide the same level of detailed information and calculations for any proposed service center(s) as is provided for proposed indirect rates and costs.

p. If new cost centers are developed for the proposed contract, the proposal shall provide historical data for existing cost centers for efforts similar to the requirements of this solicitation.

q. Other Direct Costs.  Offeror shall propose Other Direct Costs (ODCs) pursuant to the amounts in table ‘Other Direct Costs’ provided in section L.IV.(C).3 above.  Offeror shall apply its standard burden to ODC amounts, pursuant to each offeror’s standard indirect rate structure and cost accounting practices.  Offeror’s pricing shall include the solicitation-specified ODC amounts plus the calculated burden.  If offeror does not apply burden to such costs, or if offeror’s standard cost practice does provide burden on such cost but offeror omits such cost from its proposal, such burden shall not be considered an allowable cost for any task order awarded to the offeror under the proposed contract.

r. Facilities Capital Cost of Money (FCCM).  If offeror elects to claim FCCM as an allowable cost, offeror shall submit the calculation of proposed amounts on DD Form 1861, or equivalent, with the applicable cost of money base rates indicated, as well as percentage of total cost of money proposed by land, buildings, and equipment.  Offeror shall also provide copy of the most recent completed Form CASB-CMF.  Offeror shall indicate if the offeror is subject to a Forward Pricing Rate Agreement for FCCM rates, and if so, shall provide a copy of the Agreement.

s. Profit/Fee: Offeror shall identify proposed profit/fee rate(s) and application base(s) (e.g., 4.0% on burdened labor cost, 2.0% on burdened subcontract cost, 0.0% on burdened ODC).  If applicable, offeror to describe the different rates of profit and fee for FFP and CPFF task orders, respectively.  Offeror is invited to submit a completed DD Form 1547 ‘Record of the Weighted Guidelines Application’ in support of the proposed fee rate(s).

t. Historical Rates.  Offeror shall provide historical direct labor rates by labor category for the three most recent completed fiscal years.  For each proposed indirect/service center/FCCM rate, offeror shall provide historical rates for the three most recent completed fiscal years, separately identifying projected vs actual rates as in the following example:






2014
2013
2012

Projected at start of year


Incurred at end of year

u. Format of spreadsheets.  Offeror may provide proposed amounts in its standard pricing formats, and may combine the above described calculation detail into fewer spreadsheets, so long as the spreadsheets contain all the required detailed calculations and information.

v. Softcopy.  Offeror shall provide complete softcopy of its cost proposal.  Softcopy shall be in word format for cost proposal narrative, and excel format for schedules.  All excel schedules shall contain working equations and links.

9.  Maximum Fee Rate for CPFF CLINs
The Government shall allow and pay fee on burdened labor dollars only, for the prime offeror and any subcontractor.  The Government will not pay fee on prime offeror’s or subcontractor’s burdened ODC costs.  Offerors shall propose maximum Fee rates at the basic contract level.  Offerors compliance with the maximum fee rate is applicable at the time of task order award and is based on the ratio of fixed fee to the estimated burdened labor cost of the task order. A proposed fee for a task order quote/proposal that is higher than the maximum fee rate in the basic contract shall render the offerors’ proposal unacceptable. Fee becomes a fixed dollar amount at the time of task order award and is subject to the provisions of the Level of Effort clause of the contract. The maximum fee rate is not necessarily applicable to actual performance of the task order. The Fixed Fee ratio for the CPFF CLINs will be established upon award of the basic contracts and set forth therein and may not be exceeded for any task order except when authorized by a modification to the task order.  The cumulative Fixed Fee for all task orders shall not exceed the amount of fixed-fee to be allocated per burdened labor dollar as set forth in this contract.   In accordance with the clause entitled “LEVEL OF EFFORT (COST REIMBURSABLE) (INDEFINITE DELIVERY CONTRACTS)” when competing for task orders,  the offeror may propose a lower fee than that which would ordinarily be allocated based on the number of hours or dollar amount of the individual task order.

10.  Maximum Profit Rate for FFP Task Orders:
The Government shall allow and pay profit on burdened labor dollars only, for the prime offeror and any subcontractor.  The Government will not pay profit on prime offeror’s or subcontractor’s burdened ODC costs.  Offerors shall propose maximum Profit rates at the basic contract level.  Offerors compliance with the maximum profit rate is applicable at the time of task order award. A proposed profit rate for a task order quote/proposal that is higher than the maximum profit rate in the basic contract shall render the offerors’ proposal unacceptable. When competing for task orders, the offeror may propose a lower profit rate than the maximum rate established for the basic contract.
 
11. Additional Information to be provided.

Offeror shall provide the following additional information in the cost proposal on a single page placed at the back of the proposal volume:

· DCMA ACO name, address, email address, and telephone and facsimile numbers

· DCAA Auditor name, address email address, and telephone and facsimile numbers

· CAGE Code

· DUNS Number

· Tax Identification Number;

· Date of Accounting System Approval

· Date of Billing System Approval

· Date of Purchasing  System Approval
· Date of latest Disclosure Statement

· Date of Approval of latest Disclosure Statement

Section M - Evaluation Factors for Award

EVALUATION
SECTION M – EVALUATION FACTORS FOR AWARD

The Government intends to award two (2) or more Indefinite Delivery/Indefinite Quantity (IDIQ) contracts.  The exact number of IDIQ contracts to be awarded will be within the sole discretion of the Contracting Officer.  The number will depend on considerations such as the likelihood of achieving real competition for the task orders as well as ease of administration of the contracts.  The Contracting Officer intends to conduct this source selection as a best value evaluation using the adjectival ratings and definitions in the solicitation. Inherent in this approach is the fact that the Contracting Officer, while always mindful of cost, is encouraging strengths and/or innovative approaches in the proposals. As such, the Government intends to perform a trade-off analysis of the proposals received in rendering the final award decision(s).

The Contracting Officer anticipates that adequate competition will result from this solicitation, and the offeror is not required to submit or certify cost or pricing data (SF 1411) with its proposal.  If, after receipt of proposals, the Contracting Officer determines that adequate price competition does not exist in accordance with FAR 15.403-1, the Contracting Officer reserves the right to obtain cost or pricing data, enter negotiations, and upon completion of negotiations, require the submittal of certificate of current cost or pricing data.

The following Factors are listed in descending order of importance.  Factor I is significantly more important than Factors II and III.  Non-cost factors when combined are significantly more important than cost.

Factor I: Technical Expertise and Capability 

Factor II: Past Performance

Factor III:  The government shall evaluate for cost realism and reasonableness. 

Only those offers determined by the Contracting Officer to offer the best value in terms of Technical Expertise, Past Performance, and Cost will be considered for award. 

In accordance with FAR 15.305, the Contracting Officer shall evaluate each proposal in accordance with the evaluation factors, in the manner described herein.  The Government intends to evaluate proposals and award multiple contracts without discussions.  Each initial offer should, therefore, contain the offeror’s best terms from both a technical and price/cost standpoint. 

Additionally, prior to award, a responsibility determination will be made in accordance with FAR 9.104-1 and will take into consideration the information submitted by the offeror and information obtained from other resources.  The Contracting Officer may elect to conduct discussions and, if this occurs, establish a competitive range in accordance with FAR 15.306.   The Government reserves the right to limit the number of offerors in the competitive range for purposes of efficiency.  The Contracting Officer may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among  highest rated proposals.  At the conclusion of discussions, the Contracting Officer will give each offeror still in the competitive range an opportunity to submit a Final Proposal Revision in accordance with FAR 15.307.  

FACTOR I: TECHNICAL EXPERTISE AND CAPABILITY (TEC)  

Each TEC proposal will be assigned a rating for each of the Sub-factors identified below.  An overall rating will be developed for each TEC proposal as an integrated approach based on ratings for the Sub-factors.  The five Sub-factors are listed in descending order of importance. Sub-Factor 1 is significantly more important than any other Sub-Factor.   All other Sub-Factors are in descending order of importance, yet when combined, may be slightly more important than Sub-Factor 1, alone.  

Sub-factor 1:    Technical Approach 



Sub-factor 2:    Management/Staffing Plan



Sub-factor 3:    Resumes 



Sub-factor 4:    DD254-Security Requirements



Sub-factor 5:    Subcontracting Plan   
Inherent in a greatest value evaluation is the fact the Contracting Officer, while always mindful of Cost, encourages strengths and/or innovative approaches. Accordingly, to the extent an offeror provides strengths or “enhancements” to its proposal, the offeror may receive a higher rating. Offerors are on notice that innovations, well documented technical capability, improved management approach and extensive staffing plan will be considered “enhancements”. However, Offerors are advised that the Government may give a higher rating only if the strength(s) and/or enhancement(s) represent a real value or benefit to the Government.
Sub-factor 1: Technical Approach 

The Government will evaluate the solution for each of the three sample task(s) (see Appendices A, B and C of the PWS) to determine if the offeror understands the efforts, has proposed a proper labor mix to accomplish the task, and whether it has demonstrated its ability overall to accomplish the task(s).  The TEC evaluation will analyze the degree to which the proposed approach meets or does not meet the minimum performance or capability through the assessment of the strengths and weaknesses, deficiencies, and performance risk.

In determining which rating to apply to the technical approach Sub-factor, the Government will favorably consider the extent to which the described techniques to  improve: course development, cost savings, logistics, efficiencies, data integrity, student/customer satisfaction, training techniques, capability and key personnel utilization.   The government shall review the approach on sample tasks in terms of relevance to the overall proposal. Note:  The approach shall be compared to the proposed staffing and management approach to ensure consistency.

Sub-factor 2: Management Plan/Staffing Plan 

The Government will evaluate each offeror’s organizational structure and management plan to ensure successful performance.  Specifically, the lines of responsibility, authority (supervisory chain), and communication through which the work will be performed must be clear and sufficient to achieve the PWS objectives.  The Government will verify that any proposed subcontractors will have clear roles and responsibilities in performing the contract in support of the offeror.

Each proposal must demonstrate that the following are adequate and effective to ensure the quality of the effort and to avoid personal services: 

4) the method by which employees are tasked with work (within the scope of the delivery order);

5) the method by which the offeror plans to communicate with offeror and subcontractor employees on issues such as leave and time-keeping; and

6) the manner in which offeror and subcontractor employees will interface with both the offeror’s corporate structure and with the Government.

Sub-factor 3: Resumes
The Government will evaluate the resumes for Key personnel, the Program Manager. Resumes will be evaluated based on the following:                          

--Experience and educational background;

--Demonstrated responsibility for successfully managing multi-million dollar projects;

--Demonstrated responsibility for successfully managing multiple task orders;

--Unique skills, specific experience, and accomplishments that are directly applicable to the PWS.
-- Letter of Intent
The Government enjoys discretion in determining whether the resumes properly demonstrate the knowledge, skills and experience levels required to meet the PWS requirements.  Care should be taken to explain how any experience relates to the key position.  Merely stating years of experience, or where the proposed personnel worked, will not be sufficient.  Each resume should be detailed and provide information as to what the work experience was (or is) and how it relates to the position.
The Government will evaluate the key personnel resumes to identify and rate proposed key personnel experience/skills and education/knowledge.  In determining which rating to apply, the Government will favorably consider the extent to which the described experience and education are in-depth, significant, relevant, and recent.  The Government will also favorably consider the extent to which the described experience and education contribute to successful performance of the PWS and/or the mission. The RFP sets forth a description of the education and experience for each key labor category that is required in order to successfully perform the contract.  To the extent the contractor proposes an individual for a key personnel labor category who meets this description, the Government may provide a rating of “Acceptable.”  To the extent the contractor proposes an individual for a key personnel labor category who exceeds this description and whose resume represents an enhancement of value to the mission, the Government may provide a higher rating.

Sub-factor 4: DD254

The Government will evaluate the offeror’s ability to meet the Security requirements of the solicitation. The Government will evaluate this factor as "acceptable” or “not acceptable." Offerors must receive an "acceptable" to be considered further for award.

Sub-factor 5: Subcontracting Plan

As indicated in Section L and pursuant to FAR 52.219-9, large business offerors must submit a Small-Business Subcontracting Plan and the Government must evaluate that plan.  The Government will evaluate those plans as "acceptable” or “not acceptable." Offerors must receive an "acceptable" to be considered further for award.

To be acceptable, large business offerors must demonstrate a capability to subcontract to socio-economic groups over the life of the contract.  As an overall contract goal, offerors should provide subcontracting opportunities to small business (23%), HubZone (3%), Service Disabled Veteran (3%), Small Disadvantage Business (5%), and Women-owned (3%).  If Offerors cannot meet the percentages set forth, or there is no meaningful subcontracting opportunity, offerors shall clearly defend their goals/objectives and provide support for their plans. 

The Government shall evaluate Technical expertise and Capability using the following adjectival ratings:  
	Table 1. Technical Expertise and Capability

	Rating
	Description

	Outstanding
	Proposal meets requirements and indicates an exceptional approach and understanding of the requirements. Strengths far outweigh any weaknesses.  Risk of unsuccessful performance is very low. 

	Good
	Proposal meets requirements and indicates a thorough approach and understanding of the requirements.  Proposal contains strengths which outweigh any weaknesses. Risk of unsuccessful performance is low. 

	Acceptable
	Proposal meets requirements and indicates an adequate approach and understanding of the requirements.  Strengths and weaknesses are offsetting or will have little or no impact on contract performance.  Risk of unsuccessful performance is no worse than moderate.

	Marginal
	Proposal does not clearly meet requirements and has not demonstrated an adequate approach and understanding of the requirements.  The proposal has one or more weaknesses which are not offset by strengths.  Risk of unsuccessful performance is high.

	Unacceptable
	Proposal does not meet requirements and contains one or more deficiencies.  Proposal is unawardable.


Offerors must receive an “Acceptable” rating in all Factors and Sub-factors.  Failure to obtain a technical “acceptable” rating in all Factors and Sub-factors may render the offeror ineligible for award; the government may not evaluate past performance of offerors with unacceptable or marginal technical proposals.

FACTOR II PAST PERFORMANCE:  

There are two aspects to the past performance evaluation.  The first is to evaluate each offeror’s past performance for relevancy to the proposed effort.  The second is to determine the Government’s confidence level regarding future performance, based on each offeror’s and offeror’s subcontractors past performance.

To determine how relevant each recent effort accomplished by the offeror is, in comparison to the effort to be acquired through the source selection, the Government will evaluate each past performance action, and rate each action using the four levels of relevancy as provided in Table 2 below.  The Government will then assign an overall relevancy rating to the offeror’s past performance proposal.

The Government will assign its Past Performance Relevancy Rating using the following adjectival ratings:  

	Table 2. Past Performance Relevancy Ratings

	Rating
	Definition

	Very Relevant
	Present/past performance effort involved essentially the same scope and magnitude of effort and complexities this solicitation requires.

	Relevant
	Present/past performance effort involved similar scope and magnitude of effort and complexities this solicitation requires.

	Somewhat Relevant
	Present/past performance effort involved some of the scope and magnitude of effort and complexities this solicitation requires.

	Not Relevant
	Present/past performance effort involved little or none of the scope and magnitude of effort and complexities this solicitation requires.


The second aspect of the past performance evaluation is to determine how well the offeror performed on the contracts, and what level of confidence the Government can place in the offeror’s future performance under the proposed effort.  To determine the confidence level, each past performance action will be evaluated and rated using the five levels of confidence are shown in Table 3 below.  The Government will then assign an overall confidence rating to the offeror’s past performance proposal. 

The Government will assign its Performance Confidence Assessments using the following adjectival ratings:  

	Table 3. Performance Confidence Assessments

	Rating
	Description

	Substantial Confidence
	Based on the offeror's recent/relevant performance record, the Government has a high expectation that the offeror will successfully perform the required effort.

	Satisfactory Confidence
	Based on the offeror's recent/relevant performance record, the Government has a reasonable expectation that the offeror will successfully perform the required effort.

	Limited Confidence
	Based on the offeror's recent/relevant performance record, the Government has a low expectation that the offeror will successfully perform the required effort.

	No Confidence
	Based on the offeror's recent/relevant performance record, the Government has no expectation that the offeror will be able to successfully perform the required effort.

	Unknown Confidence (Neutral)
	No recent/relevant performance record is available or the offeror's performance record is so sparse that no meaningful confidence assessment rating can be reasonably assigned.


The assessment of each offeror’s past performance will be used by the Government as a means to evaluate the relative capability of all offerors to successfully meet the requirements of the RFP, and as a measure of performance risk for contract award.  

The Government intends to verify past performance information provided by offerors.  The Government may contact some or all of the references.  The Government reserves the right to obtain information for use in the evaluation of past performance from any and all sources including sources outside of the Government. The Government may evaluate some or all of the information on the Offeror’s Past Performance Data Sheets. 

The relevance of prior contracts directly bears on the likelihood that the acquisition will be successfully performed.  Therefore, the Contracting Officer may favorably consider prior contracts that are highly relevant to the scope of the acquisition; conversely, the Contracting Officer may view less relevant prior contracts as presenting more risk to successful performance of the contract, notwithstanding the commendable past performance information on these less relevant prior contracts.  

Past performance may be demonstrated from an individual prior contract or effort, or by aggregating multiple prior contracts or efforts of same or similar scope to that which is described in the solicitation.  However, the Government will give greater consideration to individual prior contracts or efforts of the same or similar scope, magnitude and/or complexity to that which is described in the solicitation. 

The Government may take into account past performance information regarding predecessor companies, key personnel who have relevant experience, and teaming partners/subcontractors that will perform major or critical aspects of the requirement when such information is relevant to the procurement.   

In accordance with FAR 15.305 (a) (2) (i), the Government may consider in its evaluation, the currency and relevance of the information, source of the information, context of the data, and general trends in the offeror’s performance. 

In the case of an offeror without a record of relevant past performance, or for whom information on past performance is not available, the Government will not evaluate the offeror favorably or unfavorably on past performance.  Such offerors will receive a neutral rating for performance confidence.  However, the proposal of an offeror with no relevant past performance history, while rated Neutral in performance confidence, may not represent the most advantageous proposal to the Government, and thus, may be an unsuccessful proposal when compared to the proposals of other Offerors.

PRICE/COST

Evaluation will be based on a review of the cost proposal. The Government will evaluate offers for award purposes by adding the total price for all four option years to the total price for the basic requirement of the base year.  The total price for all options will include the six month option period allowed by FAR 52.217-8, Option to Extend Services.  The Government will evaluate this option period by using 50 percent of the costs for the last option year of performance.  Thus, for evaluation purposes, the total price will be based on five years plus the six month option period.  

Cost proposals will be evaluated to determine fairness, reasonableness, and realism.  Cost realism pertains to the Offeror’s ability to project costs that reflect what the Government should realistically expect to pay for the proposed effort, the Offeror's understanding of the work, and the Offeror's ability to perform the contract. Cost realism performed by the Government on the offeror’s proposal may cause an upward adjustment for evaluation purposes, but if the offeror is awarded a contract, it will be awarded at the proposed price.  Offerors whose costs are evaluated as unrealistic may be determined to be unacceptable and eliminated from the competition.

Any proposal considered to be materially unbalanced as to prices may be rejected as non-responsive.  An unbalanced proposal is one which is based on prices significantly less than cost for some work and prices which are significantly overstated for other work.  The Government may use historical data and independent Government estimates in the Government’s analysis of the offeror’s proposed costs.  The Government will seek assistance from DCAA and the cognizant Defense Contract Management Agency offices as necessary.

The Government may determine that an offer is unacceptable if the option prices are significantly unbalanced.  Evaluation of options shall not obligate the Government to exercise the option(s). 

To be eligible for award offerors must have an adequate Accounting System as determined by DCAA in accordance with FAR 16.301-3 prior to award of a contract.
BASIS FOR AWARD 

The Government reserves the right award multiple contracts on the basis of the initial offers received without discussions.  Therefore, each initial offer should contain the Offeror’s best terms from a cost or price and technical standpoint.  

A finding of ‘Marginal’ in one of the Sub-factors for Technical Expertise and Capability may result in the entire proposal being determined Marginal.  A rating of Marginal will likely render the offeror’s proposal non-competitive.

A finding of ‘Unacceptable’ in one of the Sub-factors for Technical Expertise and Capability may result in the entire proposal being determined Unacceptable.  The Government may not evaluate past performance or cost reasonableness/realism of offerors with unacceptable proposals.

A finding of  ‘No Confidence’ in the Past Performance evaluation may render the offeror’s proposal non-competitive, and the Government may not perform an evaluation of the cost proposal. 

The Government reserves the right to make an award to other than the lowest cost Offeror or the Offeror with the highest technical if the Contracting Officer determines that to do so would result in the best value to the Government.  

Technical Expertise and Capability is significantly more important than Past Performance.  Although cost is considered in every award decision, non-cost factors when combined are significantly more important than cost. In situations where non-cost factors between offerors are equal, cost becomes more important and may become a major factor for the award decision.

The Government reserves the right to award one or more contracts to small business in accordance with FAR 19.502-4.   Accordingly, small businesses will be evaluated against other small businesses not withstanding using the same criteria in Section M as all offerors. 
CLAUSES INCORPORATED BY FULL TEXT

52.216-27       Single or Multiple Awards.  (OCT 1995)

The Government may elect to award a single delivery order contract or task order contract or to award multiple delivery order contracts or task order contracts for the same or similar supplies or services to two or more sources under this solicitation.

(End of provision)

52.217-5     EVALUATION OF OPTIONS (JUL 1990)

Except when it is determined in accordance with FAR 17.206(b) not to be in the Government's best interests, the Government will evaluate offers for award purposes by adding the total price for all options to the total price for the basic requirement. Evaluation of options will not obligate the Government to exercise the option(s).   Note: The Government intends to award multiple contracts under this solicitation for a period of performance for one base year and four one-year options for a total possible duration of five years.  This solicitation also contains clause FAR  52.217-8 – Option to Extend Services,  which would allow the Government to extend the period of performance under the contract(s) up to an additional six months.  Therefore, for proposal evaluation purposes, offerors are required to base their proposal for one base year, four one-year options,  and an additional six months under the subject clause.  

(End of provision)

