ATTACHMENT 4

Section L:  Instructions Conditions and Notices to Offerors
The single award resulting from this solicitation for non-personal services related to parachute Drop Zone Rental for the Explosive Ordnance Disposal Group One (EODGRU 1) will be a Firm Fixed Price (FFP) non-personal services.  A contract will be awarded under the Federal Acquisition Regulation (FAR) Part 12 and FAR Part 13 and consist of  a period of 33 nonconsecutive days as per the Performance Work Statement (PWS).   This solicitation is set aside as 100% Small Business set-aside. The Contracting Officer intends to use Lowest Price Technically Acceptable (LTPA) evaluation methodology to evaluate quotes. 

The Performance Work Statement (PWS) defines the outcomes to be accomplished by a contractor who shall provide EODGRU 1 personnel with 33 days of climate controlled (65-80 degrees) parachute packing and briefing area and be located on a Certified Drop Zone (DZ) listed on the AMC ZAR or Held as a unit Drop Zone Survey. The DZ shall be located within 50 miles of the Training and Evaluation Unit One located at 33000 Nixie Way, Suite 245, San Diego, CA 92147. The outcomes described in this PWS focus on support of military free fall HAHO/HALO and static line operational training, practical exercises, and consolidated training administered and coordinated by Explosive Ordnance Disposal Evaluation Training Unit (EODTEU) One cadre.

Potential Offerors shall e-mail the Contract Specialist questions directly via e-mail at charles.e.fletcher@navy.mil.  All questions must be submitted by 12:00 Noon PM (PST) 10 November 2016.   Every effort will be made to answer questions.
The quotation to be submitted shall be in Word 2003 or later format and must be compatible with Adobe.pdf or Microsoft Office and prepared to the equivalent standard of 8 1/2" X 11" paper, single-spaced, with no less than a one inch margin on all sides.  Except as otherwise noted, the type to be used in text shall be no smaller than Times New Roman size ten (10) fonts and shall not use less than single spacing between lines.  Section or other headings may be any larger font. Any type of foldout or other graphics, tables, and associated captions may not be smaller than Times New Roman size ten (10) fonts even as reduced.  In the event photo reduction is used for tables, charts and drawings, their presentation must be clear and legible. No pictures or hyperlinks are allowed. 

All pages shall be numbered. A table of contents identifying the major sections of the total quotation and showing location by page references shall be included.  This table will not be charged against the total page count as discussed later in this solicitation.  Also, an index that cross references the requirements of the solicitation by paragraph/section to the Offeror's response by page/paragraph/section shall be included.  This cross-reference index will not be charged against the total page count, nor will it be subject to formal evaluation procedures.   

The quotation shall not contain classified information. The company name of the Offeror shall appear at the top of each page. The words “Source Selection Information - See FAR 3.104” shall appear at the bottom of each page. 

The Offeror must state explicitly whether or not any exceptions are taken to the terms and conditions of the solicitation.  If so, the Offeror should list, and provide its rationale, for any such exception.  Any comments or exceptions to the specifications, terms and/or conditions must be addressed in this section and may form the basis for an Offeror to be considered ineligible for award.  Alternate quotations are not authorized and will be rejected. 

Each initial quotation should contain the Offeror's best terms from a Price and technical standpoint.  It is the Offeror’s responsibility to ensure that there are no discrepancies presented within the information contained in its offer. Potential Offerors are hereby notified that in the event there are discrepancies within the information received by the Government, or in comparison to Government information provided in the solicitation, the Government reserves the right to apply its judgment to resolve such discrepancies during the evaluation of the quotations without conducting discussions. 

Offerors are advised to submit quotations that are complete and clear in all respects without a need for additional explanation or information.  Offerors are cautioned against general, vague, or insubstantial statements that prevent or render difficult the concise evaluation of the quotation.  The quotation must be sufficient and complete to demonstrate how the Offeror proposes to comply with the contract requirements.  Brochuremanship is not desired; clarity and completeness are essential.  Offerors are cautioned against restating the Performance Work Statement (PWS) requirements in their quotation, particularly with regard to technical requirements and must state how all Requests for Quotation (RFQ) and PWS requirements will be met.  Statements such as “the Offeror understands” and “the Offeror shall/can comply,” along with responses that paraphrase the RFQ, are inadequate.  The use of phrases such as “standard practices” (with a specific Government reference or industry reference) does not indicate that an Offeror understands the requirements and will likely result in a diminished evaluation rating.  Data, even though previously submitted, or presumed to be known (i.e., previous projects performed for the Government), must be submitted with the Offeror’s quotation in order to ensure that it will be considered as part of the Offeror's quotation.  Although the Government reserves the right to use data in its possession and from other sources, Offerors cannot assume other data will be considered.  Offerors are hereby notified that the Government may contact references submitted by Offerors and may use information in Government files or from other sources to verify information provided in the Offeror's quotation.

Quotations shall be presented in 3 separate volumes: Technical Capability Volume, Past Performance Volume, and Price Volume. The Technical Capability Volume will include 2 sections: Technical Approach and Quality Control Plan. The Price Volume shall be presented in 3 sections: Price Summary; and Additional Information.

Each Volume shall include an initial title page with the following information: 
• The item nomenclature and solicitation number of the request for quotation; 
• The full company name of the Offeror; 
• The address of the Offeror; 
• The Offeror's position regarding disclosure of proposed data in accordance with the provision entitled "Restrictions on Disclosure and Use of Data in Quotations;" and 
• Contractual Point of Contact, including title, telephone number, fax number, email address.

VOLUME I: TECHNICAL CAPABILITY

The purpose of this section is to enable the Navy to assess the Offeror's technical understanding of, and capability to perform, manage, and control, tasks in the Performance Work Statement (PWS), Section C of the solicitation.

The Technical Capability Quotation shall consist of no more than 5 pages, excluding the title page, table of contents, and cross-reference index list.  Except as otherwise noted in this solicitation, resumes may not exceed 2 pages per individual.  Offerors are cautioned that no more than the first 5 pages of their Technical Capability Quotations will be evaluated.  If any offer is not in compliance with the page limitation on Technical Capability Quotations, the extra pages will be removed and not evaluated.  There shall be no price information included in the Technical sections of the quotation.  

Section 1: Technical Approach

The Offeror shall provide a narrative explanation of its understanding of the minimum technical requirement listed in the PWS.  The technical approach should demonstrate that the Offeror can accomplish the specified work in a technically competent, timely, price effective manner with a minimum of risk to the Government.  The narrative should provide a complete analysis of the performance requirements and explain the processes, best practices and other methods the Offeror will use to meet each requirement stated in the PWS.  The technical approach is not to be a restatement of the information contained in the PWS.  
Section 2: Quality Control Plan
The Quality Control Plan (QCP) will describe contractor self-monitoring, performance measurement, and documented compliance of the PWS and associated Performance Standards requirements. QCP will address the following areas: self-monitoring methods; performance measurements metrics; documenting compliance with the Performance Requirements Summary (PRS) and PWS; methodology to be used for discrepancy resolution of any discrepancies, to include the ability to incorporate and address unplanned events and circumstances. (Note: Any proposed changes to QCP after contract award shall be submitted in writing and is subject to approval by the Contracting Officer.)
Volume II: Past Performance

Past Performance shall be evaluated based on the submission of past performance data supplied by the Offeror, the Government’s verification of that data (including information separately provided), and review of any other pertinent information.  Offerors shall contact their past performance references and request that each reference complete a “Past Performance Information Form” Attachment 1 of this offer. 

The government shall evaluate the Offeror’s past performance performed within the past three years which is similar in scope, magnitude, and complexity to that detailed in the Performance Work Statement.  Offerors who present “similar” contracts should provide a detailed explanation demonstrating the relevance of the contracts or efforts to the requirements of the solicitation.  Offerors may submit performance data regarding current contract performance as long as a minimum of one year of performance has been completed as of the closing date of this solicitation.  

The offeror may also submit information regarding relevant contracts performed by any subcontractors and teaming partners who will perform under this contract.  In such a case, the offeror must also clearly indicate the percentage of work that the subcontractor will perform under the contract and the work effort.  Past performance will be evaluated as a teaming effort.

If the Offeror possesses no relevant past performance, it must affirmatively state this fact in the Past Performance Information Form.  Each Offeror shall demonstrate relevant past performance or affirmatively state that it possesses no relevant past performance.  If the Offeror does neither of the foregoing, the quotation may not be eligible for award.  

VOLUME III: PRICE
Price quotation shall be submitted in MS Excel file and shall include a summary table in the following format:
	POP
	Start Date
	End Date
	Unit and Total Prices ($)

	CLIN 0001
	12 Dec  2016
	14 Dec  2016
	

	CLIN 0002
	16 Dec 2016
	16 Dec 2016
	

	CLIN 0003
	    12 Jan 2017
	         12 Jan 2017
	

	CLIN 0004
	23 Jan 2017
	27 Jan 2017
	

	CLIN 0005
	13 Feb 2017
	17 Feb 2017
	

	CLIN 0006
	13 Mar 2017
	17 Mar 2017
	

	CLIN 0007
	30 Mar 2017
	30 Mar 2017
	

	CLIN 0008
	06 Apr 2017
	06 Apr 2017
	

	CLIN 0009
	17 Apr 2017
	21 Apr 2017
	

	CLIN 0010
	15 May 2017
	19 May 2017
	

	CLIN 0011
	25 May 2017
	25 May 2017
	

	Total Contract
	
	
	


There is no page limit for price information. No price or pricing information shall appear in the Technical Capability quotations or Past Performance.  
