
Instructions for requesting NUWC,Division Newport access for Site Visit. 

The following pages delineate all the information that is necessary to 
approve personnel for access to NUWCDIVNPT. 

*****PUT YOUR REQUEST ON COMPANY LETTERHEAD***** 
Details you will need other than personnel data: 

Level of Clearance: UNCLASSIFIED 

POC at NUWCDIVNPT: Steve Haslam, (401)832‐4565 

Date of Visit: ______________ (verify this did not change before 
sending request) 

Purpose: Site visit for_______________________
Contract: Solicitation_______________________

Request must be signed by someone not attending the visit. 
(*note* you must FAX the request in to: NUWCDIVNPT Security Office: 
(401) 832-4396) 

Your request must be received three business days before the day 
of the visit (that will be COB ______________ unless the site visit 
day changes).(I suggest you verify the request was received the day 
after you send it) 
All visitors will need to show identification per the last page of this 
document. **one item from List A or two items (one from List B and 
one from List C)** 

Please send a separate list of just the names (do not include Social 
Security #, etc) you have submitted to: 
robert.krivinskas@navy.mil, stephen.haslam@navy.mil, 
__________________________________________________ 
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PRIVACY SENSITIVE 
ANY MISUSE OR UNAUTHORIZED DISCLOSURE MAY RESULT IN 

BOTH CIVIL OR CRIMINAL PENALTIES 
(WHEN FILLED IN) 

PRIVACY ACT NOTICE: PRINCIPLE PURPOSE: INFORMATION IS 
OBTAINED IN EO 11652 TO IDENTIFY PERSONNEL WORKING AT 
ACTIVITIES WHERE UNESCORTED ACCESS TO THE FACILITY MAY 
BE REQUIRED. 
ROUTINE USE: INFORMATION, INCLUDING THE SOCIAL SECURITY 
NUMBER AND PLACE OF BIRTH, IS USED IN VERIFYING THE 
INDIVIDUALS IDENTIY AND SECURITY LEVEL. THE INFORMATION 
MAY BE DISCLOSED TO THOSE AT THE ACTIVITY RESPONSIBLE 
FORVERIFYING CLEARANCE AND UNESCORTED ACCESS 
AUTORIZATION. 
DISCLOSURE: COMPLETION OF A VISIT REQUEST AUTHORIZATION, 
INCLUDING THE DISCLOSURE OF YOUR SOCIAL SECURITY NUMBER 
AND PLACE OF BIRTH IS VOLUNTARY. FAILURE TO PROVIDE ALL 
INFORMATION, INCLUDING SOCIAL SECURITY NUMBER AND PLACE 
OF BIRTH, MAY SERVE AS A BASIS TO DENY ACCESS TO THE 
FACILITY. 
A visit request is mandatory for all visitors to NUWC Division Newport, 
government and civilian, regardless of the duration or classification of the 
visit. Access to NUWC Division Newport will not be granted under any 
circumstances without a valid visit authorization request on file. 
Due to the number of visit requests received, three (3) days processing 
time is required for all visit requests whether received by JPAS or by fax. 
Use of the Joint Personnel Adjudication System (JPAS) is the preferred 
method for submitting visit requests. 
For Non-Sci visits, the Security Management Office (SMO) for visits is 
666045. 
PLEASE INCLUDE THE CONTRACT NUMBER IN THE SPACE ALLOCATED FOR 
THE POC PHONE NUMBER. 

For those who do not have access to JPAS follow the instructions 
on the next page. 
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PRIVACY SENSITIVE 
ANY MISUSE OR UNAUTHORIZED DISCLOSURE MAY RESULT IN 

BOTH CIVIL OR CRIMINAL PENALTIES 
(WHEN FILLED IN) 

MUST BE ON COMPANY/COMMAND LETTERHEAD 
********************************************************** 

NUWCDIVNPT VISITOR REQUEST 

VISITOR(S) FULL NAME(S): 

COMPANY or ORGANIZATION NAME, COMPLETE ADDRESS, VOICE AND 
FAX TELEPHONE NUMBERS: 

VISITOR(S) SOCIAL SECURITY NUMBERS: 

VISITOR(S) PLACE(S) OF BIRTH: 

VISITOR(S) CITIZENSHIP: 

LEVEL OF CLEARANCE: UNCLASSIFIED (OR AS APPROPRIATE*) 
*NOTE: SCI LEVEL ACCESS MUST BE COORDINATED SSO TO SSO)

POINT OF CONTACT AT NUWCDIVNPT (MUST BE A NUWC EMPLOYEE) 

DATE(S) OF VISIT, INCLUDING YEAR: 

PURPOSE OF VISIT: 

CONTRACT NUMBER: N/A (OR AS APPROPRIATE) 

AUTHORIZED SIGNATURE. Name, title and signature of requesting 
company/command authorizing official (must be a US Citizen) 

(Note: Smaller companies that do not have a Security officer to sign may use 
another official or secretary. Individuals MUST NOT sign their own request.) 

For Info/Fax form to - NUWCDIVNPT Security Office: (401) 832-2551 / Fax: (401) 
832-4396 
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