Final contract award will be based on a combination of price and relevant past performance. All offerors must include a brief technical proposal confirming their ability to meet and/or exceed the requirements of the Performance Work Statement within the established delivery schedule.

At the time of the solicitation closing date, offerors shall submit the following:

(1) [bookmark: _GoBack]Performance Risk Questionnaires – Offerors are required to provide information on not more than three (3) of the firm’s most recently completed Federal Government, State Government, Municipal Government, or commercial contracts (not to exceed five years since completion) for the same or similar type services as those detailed in the solicitation. Offerors who present similar contracts/orders should provide a detailed explanation demonstrating the relevance of the contract/order to the requirements of the solicitation. Relevance is defined as the similarity of services provided, i.e. similar size/dollar value and degree of administrative, managerial, and technical difficulty. The information shall be submitted in accordance with Performance Risk Questionnaire Attachment. The information shall be forwarded by the offeror to references for completion who will then forward the completed questionnaires to Valerie Watkins at Valerie.watkins@navy.mil. 

(2) Technical Capabilities Statement – Offerors shall submit a brief narrative certifying their ability to provide all requirements of the statement of work. This narrative should address all areas of the statement of work including the following on-site classroom Computer courses: Excel I, II and III; Powerpoint I, II and III; and MS Word I, II and III. 

(3) Price Proposal – Each offeror shall submit one (1) original and one (1) signed copy of the completed Statement of Work pricing table, and if applicable, executed copies of all Amendments, and executed Representations and Certifications. Price proposals should include a separate breakdown providing details of proposed costs to include labor categories proposed, hours, rates, and other anticipated costs. Signed copies may be submitted either as hard copies or via electronic submittal. The address for electronic submittal via email is valerie.watkins@navy.mil Price proposals shall be held firm for sixty (60) days after the closing of the solicitation.
