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Request for Quote   N62271-15-Q-1374
Request for Quote 

This Request for Quote (RFQ), for the Naval Postgraduate School (NPS) is prepared in accordance with the format in FAR 13 and supplemented with additional information included in this notice. This acquisition is unrestricted. The NAICS associated with this purchase is 5518210.

The Navy Faculty at the Graduate School of Business and Public Policy at Naval Postgraduate School intend to procure support services of Data Transcription services. This Request for Quote seeks technical and price submissions for work to be done off site from the Naval Postgraduate School.  The submissions shall provide resumes, past performance information and pricing in accordance with the criteria in the Statement of Work (SOW) included in this RFQ.
While discussions are not anticipated, the Government reserves the right to do so. Award will be Firm-Fixed Price (FFP) for the services detailed in the accompanying SOW.

The period of performance is from date of award estimated for 3 months after date of award.
NOTE: Personnel proposed are considered key personnel for purposes of clause SUP 5252.237-9400 - Substitution or Addition of Personnel (JAN 1992). The candidates proposed SHALL be the candidates performing the work. ALL substitutions shall be reviewed by the Technical Point of Contact (TPOC) and approved by the Contracting Officer; approval is required BEFORE substitution.

All personnel will be required to sign a Non-Disclosure Agreement (NDA) before commencement of work; submission not required with proposal. 

INSTRUCTIONS FOR SUBMISSION OF QUOTATIONS:

Contractor’s proposal shall be valid for thirty (30) days and include Volume 1, and 2. Each document should contain the following language on every page: SOURCE SELECTION SENSITIVE - SEE FAR PART 2.101 AND 3.104.

Volume I - Technical Submission

· Volume 1 shall include the offeror’s name and letters of commitment.

· Submission of applicable resumes (Key Personnel Qualifications)
· Past performance information.
· The vendor’s technical submission shall address the following factors in accordance with the Statement of Work included in this RFQ to be considered for award: 

A. Key Personnel Qualifications - Resume 

· name/title/category

· skills/qualifications

B. Past Performance

1. No more than three pages for each resume. MS Word and / or Excel format. PDF is not acceptable, except for the past performance form.

2. Resume shall have the name, title and category of the person on the cover but not within the resume. (3 page limit, not to include cover sheet); Vendors are free to provide a cross reference from the Government’s labor category to the vendor’s labor category.
3. Past performance does not count for the page limit. Submit one page, maximum, for each contract; submit a maximum of three contracts; use the attached form. The asterisk serve as bullets only, they have no other significance. If the vendor received any awards for outstanding work, coming in under budget, saving the Government money, etc., on the cited award, those should be listed here. If corrective action was required to bring the vendor into compliance with the terms and conditions of the cited award, those should be listed here.

Volume II – Price Submission - vendors shall provide a proposed schedule of services/supplies with associated prices. Table provided below.
1. Vendors shall provide a proposed schedule of services indicating the associated category, Hourly rates (fully burdened) and proposed hours.

2. Submitted in MS Word and / or Excel format; PDF is not acceptable. No page limitation.

3. Each page labeled with Contractor’s name and pages numbered in the following format: page ___ of ___.

4. The hours and Level of Effort below are for ESTIMATION purposes ONLY; they will NOT be part of the award.

	 (TASKS 3.0)

	CLIN
	DESCRIPTION OF SERVICES
	QTY
	U / I
	U / P
	E / P

	001
	Transcription Services converting PDF tables to Microsoft Excel
	1250
	pages
	
	 

	Total
	
	
	
	
	 


Labor category and hourly rate will be used for informational purpose only.

EVALUATION FACTORS:  

Volume I, Technical Submission:
A Technically Acceptable/Low Price source selection will be conducted. The Task Order resulting from this RFQ, if any, will be issued to the proposal conforming to the RFQ considering the evaluation criteria listed. Ratings of Pass / Fail will be used as evaluation standards. The following technical evaluation factors will be reviewed for technical acceptability:

A.
Key Personnel Qualifications/Skill Requirements - Resumes - Address tasks in section 3 of the SOW

B.
Estimate breakdown of offsite work by labor category and period of performance (evaluate for reasonableness only)

C.
Past Performance

	TECHNICAL PROPOSAL CRITERIA

	RESPONSE SHOULD CLEARLY IDENTIFY EACH SECTION

	SOW SECTION
	DESCRIPTION
	EXPECTED RESPONSE

	3.0
	Tasks
	Have skills necessary for task completion 

	5.0
	Skill Requirements
	Resume to reflect

	N / A
	Past Performance
	· The vendor shall describe its quality of work under past performance and the past performance of its subcontractors (if applicable) on a contract held within the last five (5) years which is similar scope, magnitude (dollar value) and complexity to that which is detailed in the SOW, or affirmatively state that it possesses no relevant directly related or similar past performance. The vendor shall also address whether work was completed within budget and the required period of performance. The past performance form included in this RFQ shall be utilized for this submission; PDF acceptable.

· Submit no more than three contracts.

Vendor’s lacking relevant past performance history will not be evaluated favorably or unfavorably on past performance. However, the quote of a firm with no relevant past performance history, while not rated favorably or unfavorably for past performance, may not represent the most advantageous quote to the Government and thus, may be an unsuccessful quote when compared to the quotes of other firms.


Volume II – Price Submission:

Cautionary Note

Offerors are advised that a proposal containing unrealistically low price will be deemed indicative of a lack of technical understanding or a failure to comprehend the complexity and risks of the contract requirements and consequently may make the proposal unacceptable.

Price evaluation includes no sub factors. Vendor category, rate and # hours to perform the task will be evaluated for reasonableness. 

ACQUISITION TIMELINE:

Quotes Due: No later than  August 24, 2015 at  5:00pm Pacific Standard Time
The vendor shall submit one email containing Volumes I and II as two separate documents.

NPS POINTS OF CONTACT: 

Gilbert Mincey
831-656-3242
Email: gsmincey@nps.edu 
Paperless Contracting:
All contractual documents (i.e. contracts, purchase orders, task orders, delivery orders and modifications) related to the instant procurement are considered to be "issued" by the government when copies are either deposited in the mail, transmitted by facsimile, or sent by other electronic commerce methods, such as email.  The government's acceptance of the contractor's proposal constitutes bilateral agreement to "issue" contractual documents as detailed herein.

52.212-2 Evaluation -- Commercial Items (OCT 2014):
(a) The Government will award a contract resulting from this solicitation to the responsible quoter whose quote conforming to the solicitation will be most advantageous to the Government, price and other factors considered.

The following PROVISIONS AND CLAUSES apply to this acquisition and will be incorporated into any resultant purchase order.  
	52.204-7
	System for Award Management 
	JUL 2013

	52.204-10
	Reporting Executive Compensation and First-Tier Subcontract  Awards
	FEB 2012

	52.204-13
	SAM Maintenance
	JUL 2013

	52.212-1
	Instructions to Offerors - Commercial Items
	FEB 2012

	52.212-3
	Offeror Representations and Certifications – Commercial Items
	NOV 2013

	52.212-4
	Contract Terms and Conditions – Commercial Items
	JUN 2013

	52.212-5
	Contract Terms and Conditions Required to Implement Statutes or   Executive Orders – Commercial Items
	JUN 2014

	52.217-7
	Option for Increased Quantity -- Separately Priced Line Item 
	(Mar 1989)

	52.219-6
	Notice of Total Small Business Set-Aside 
	JUN 2003

	52.252-1
	Solicitation Provisions Incorporated by Reference), http://farsite.hill.af.mil/ and www.acq.osd.mil
	(FEB 1998)

	52.252-2
	Clauses Incorporated by Reference http://farsite.hill.af.mil/ and www.acq.osd.mil
	(FEB 1998)

	252.204-7000
	Disclosure of Information
	AUG 2013

	252.227-7015
	Technical Data – Commercial Items
	FEB 2014

	252-232-7003
	Electronic Submission of Payment Requests and Receiving Reports
	MAR 2008


The following clauses incorporated in 52.212-5 are also applicable:

	52.204-10
	Reporting Executive compensation and First-Tier Subcontract Awards
	(AUG 2012)

	52.209-6
	Protecting the Government’ Interest When Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment 
	(DEC 2010)

	52.219-28
	Post-Award Small Business Program Representation 
	(JUL 2013)

	52.222-3
	Convict Labor
	(JUN 2003)

	52.222-19
	Child Labor—Cooperation with Authorities and Remedies 
	(MAR 2012)

	52.222-21
	Prohibition of Segregated Facilities
	(FEB 1999)

	52.222-26
	Equal Opportunity
	(MAR 2007)

	52.222-50
	Combating Trafficking in Persons
	(FEB 2009)

	52.223-18
	Encouraging Contractor Policies to Ban Text Messaging while Driving 
	(AUG 2011)

	52.225-13
	Restrictions on Certain Foreign Purchases
	(JUN 2008)

	52.232-33
	Payment by Electronic Funds Transfer—System for Award management
	(JUL. 2013)

	52.232-39
	Unenforceability of Unauthorized Obligations
	(JUN 2013)

	52.232-40
	Providing Accelerated Payments to Small Business Subcontractors
	(DEC 2013)

	52.233-3
	Protest After Award 
	(AUG 1996)

	52.233-4
	Applicable Law for Breach of Contract Claim 
	(OCT 2004)


	Past Performance Form: CONTRACTOR/SUB:

	Contract Number:

	Type:

	PoP:

	Ceiling Value:       
  (with options: ________)

Contract Value:   

	Customer Contact:
Name:  

Address:

Phone:  

E-Mail:  
	Customer COR:
Name:  

Address:

Phone:  

E-Mail:

	Company’s Contracts POC:

	Company’s Technical POC:


	Overview / Description
Relevance:

	Awards:
Corrective Actions:



	
	
	
	
	


