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Request for Quote   N62271-15-Q-1368
mASTER OF LAWS PROGRAM AT TUFTS UNIVSERITY

Naval Postgraduate School (NPS)
This Request for Quote (RFQ), N62271-15-Q-1368, is prepared in accordance with the format in FAR 13 and supplemented with additional information included in this notice.  This RFQ intends to result in a Firm Fixed Price (FFP) Purchase Order. The award will be a sole source award to Tufts University and will be evaluated on a technically-acceptable-lowest-price basis. The NAICS associated with this purchase is 611310, to an unrestricted business size.     
The Naval Postgraduate School is requesting a quote for the following:

	CLIN
	DESCRIPTION OF SERVICES
	QTY
	Unite of Issue 
	Unit Price 
	Entire Price

	0001
	Student LLM Tuition 

Fall Quarter 2015

LCDR Tracy Reynolds
	1
	Each 
	
	

	
	
	
	Total 
	
	


Include any Federal and/or Educational discounts.
Instructions for Submission of Quotation:
The proposal shall be submitted no later than 9:00 AM PST 14 August 2015 and shall be valid for 30 days.
NPS Point of Contact:
NPS Contract Specialist
Name: Gilbert Mincey 
Phone: 831-656-3242
Email: gsmincey@nps.edu 
Statement of Work

Tufts University 2015 Fall Tuition and Fees 

Civilian Institutions (CIVINS) Office 

Naval Postgraduate School

1.0 Background/Introduction Educational services to be provided by Tufts University. NPS is authorized to provide funding for these services per OPNAV 1520.23B. 
2.0 Scope Full time tuition and fees for one student enrolled in the Tufts University Master of Laws (LLM) Program. 
3.0 Tasks  

The contractor shall perform the following task as follows:

3.1 Educational Services to government personnel at the contractor’s institution.  The Contractor shall provide instruction with standard offerings of courses available to the public.  

4.0 Deliverables  

Participation in the pre-approved educational program for one Naval Officers to attend the LLM Program.  Tufts University shall invoice government for tuition and fees 

5.0 Minimum Technical Requirements 

The academic program has been pre-approved by the CIVINS program.  

6.0 Period of Performance 

9/1/2015-12/31/2015 – Fall Semester 2015
7.0 Place of Performance 

Somerville, MA.
8.0 Government Furnished Property NONE
9.0 Travel NONE
10.0   Classification  UNCLASSIFIED
1.1 Privacy Act Statement (no action required, leave this statement)

“Pursuant to Title 5 United States Code 552a(m)(l), the contractor and all employees of the contractor working under this contract are required to comply with the requirements of 5 U.S.C. 552a (“The Privacy Act of 1974”).”  

1.2 Contractor Identification (no action required, leave this statement)

In accordance with DFAR 211.106, there shall be a clear distinction between Government employees and service contractor employees.  Service contractor employees shall identify themselves as contractor personnel by introducing themselves or being introduced as contractor personnel and displaying distinguishing badges or other visible identification for meetings with Government personnel.  In addition, contractor personnel shall appropriately identify themselves as contractor employees in telephone conversations and in formal and informal written correspondence.  

11.0  Non-Personal Services Statement (no action required, leave this statement)
Contractor employees performing services under this order will be controlled, directed, and supervised at all times by management personnel of the contractor.  Contractor management will insure that employees properly comply with the performance work standards outlined in the SOW.  Contractor employees will perform their duties independent of, and without the supervision of, any Government official or other Defense Contractor.  The tasks, duties, and responsibilities set forth in the task order may not be interpreted or implemented in any manner that results in any contractor employee creating or modifying Federal policy, obligating the appropriated funds of the United States Government, overseeing the work of Federal employees, or otherwise violating the prohibitions set forth in Parts 7.5 and 37.1 of the Federal Acquisition Regulation (FAR).  The Government will control access to the facility and will perform the inspection and acceptance of the completed work.

12.0  Invoice Schedule (no action required, leave this statement)
Contractor may invoice monthly in arrears.

Invoices shall be submitted once a month for services rendered and travel performed during the previous month.  All invoices need to be submitted electronically via WAWF.  Hard copy invoices cannot be accepted.  Only one invoice may be submitted per month.  Invoices must identify the invoicing period.  If charges against more than one line item have occurred during the invoicing period, all charges must be combined into one invoice.  If invoicing against travel, the invoice must contain a summary detailing the charges as well as an attachment of supporting documentation.  The contractor’s failure to include the necessary information or a more frequent invoice submission than authorized will result in invoices being rejected.   

DFAR 252.232-7006 Wide Area WorkFlow Payment Instructions (MAY 2013)
(a) Definitions. As used in this clause—

“Department of Defense Activity Address Code (DoDAAC)” is a six position code that uniquely identifies a unit, activity, or organization.

“Document type” means the type of payment request or receiving report available for creation in Wide Area WorkFlow (WAWF).

“Local processing office (LPO)” is the office responsible for payment certification when payment certification is done external to the entitlement system.

(b) Electronic invoicing. The WAWF system is the method to electronically process vendor payment requests and receiving reports, as authorized by DFARS 252.232-7003, Electronic Submission of Payment Requests and Receiving Reports.

(c) WAWF access. To access WAWF, the Contractor shall—

(1) Have a designated electronic business point of contact in the System for Award Management at https://www.acquisition.gov; and

(2) Be registered to use WAWF at https://wawf.eb.mil/ following the step-by-step procedures for self-registration available at this web site.

(d) WAWF training. The Contractor should follow the training instructions of the WAWF Web-Based Training Course and use the Practice Training Site before submitting payment requests through WAWF. Both can be accessed by selecting the “Web Based Training” link on the WAWF home page at https://wawf.eb.mil/
(e) WAWF methods of document submission. Document submissions may be via web entry, Electronic Data Interchange, or File Transfer Protocol.

(f) WAWF payment instructions. The Contractor must use the following information when submitting payment requests and receiving reports in WAWF for this contract/order:

(1) Document type. The Contractor shall use the following document type(s).

2-in-1

(2) Inspection/acceptance location. The Contractor shall select the following inspection/acceptance location(s) in WAWF, as specified by the contracting officer.

N62271

(3) Document routing. The Contractor shall use the information in the Routing Data Table below only to fill in applicable fields in WAWF when creating payment requests and receiving reports in the system.

Routing Data Table*

	Field Name in WAWF
	Data to be entered in WAWF 

	Pay Official DoDAAC
	  N68732

	Issue By DoDAAC
	  N62271

	Admin DoDAAC
	  N62271

	Inspect By DoDAAC
	  N62271

	Ship To Code
	  N62271

	Ship From Code
	  N/A

	Mark For Code
	  N/A

	Service Approver (DoDAAC)
	  N62271

	Service Acceptor (DoDAAC)
	  N62271

	Accept at Other DoDAAC
	  N/A

	LPO DoDAAC
	  N62271

	DCAA Auditor DoDAAC
	  N/A

	Other DoDAAC(s)
	  N/A


(4) Payment request and supporting documentation. The Contractor shall ensure a payment request includes appropriate contract line item and subline item descriptions of the work performed or supplies delivered, unit price/cost per unit, fee (if applicable), and all relevant back-up documentation, as defined in DFARS Appendix F, (e.g. timesheets) in support of each payment request.

(5) WAWF email notifications. The Contractor shall enter the e-mail address identified below in the “Send Additional Email Notifications” field of WAWF once a document is submitted in the system.

	Name
	Email
	Phone
	Role

	Riza Gandia
	ContractAdmin@nps.edu 
	831-656-3458
	Acceptor

	Cynthia Vida
	ContractAdmin@nps.edu
	831-656-3676
	LPO


   (g) WAWF point of contact.
(1) The Contractor may obtain clarification regarding invoicing in WAWF from the following contracting activity’s WAWF point of contact.

Not applicable.

 (2) For technical WAWF help, contact the WAWF helpdesk at 866-618-5988.

The following FAR / DFAR clauses are incorporated by reference:

	52.204-99
	System for Award Management
	AUG 2012

	52.204-10
	Reporting Executive Compensation and First-Tier Subcontract Awards
	JUL 2010

	52.212-4
	Contract Terms and Conditions- Commercial Items
	JUN 2010

	252.232-7003 
	Electronic Submission Of Payment Requests And Receiving Reports 
	MAR 2008 


The following Clauses are applicable to this requirement:

52.212-5 -- Contract Terms and Conditions Required to Implement Statutes or Executive Orders- Commercial Items (MAR 2011) (DEVIATION)

(a) Comptroller General Examination of Record. The Contractor shall comply with the provisions of this paragraph (a) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit and Records -- Negotiation.

(1) The Comptroller General of the United States, or an authorized representative of the Comptroller General, shall have access to and right to examine any of the Contractor’s directly pertinent records involving transactions related to this contract.

(2) The Contractor shall make available at its offices at all reasonable times the records, materials, and other evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for any shorter period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If this contract is completely or partially terminated, the records relating to the work terminated shall be made available for 3 years after any resulting final termination settlement. Records relating to appeals under the disputes clause or to litigation or the settlement of claims arising under or relating to this contract shall be made available until such appeals, litigation, or claims are finally resolved.

3) As used in this clause, records include books, documents, accounting procedures and practices, and other data, regardless of type and regardless of form. This does not require the Contractor to create or maintain any record that the Contractor does not maintain in the ordinary course of business or pursuant to a provision of law.

(b) 

(1) Notwithstanding the requirements of any other clause in this contract, the Contractor is not required to flow down any FAR clause, other than those in this paragraph (b)(i) in a subcontract for commercial items. Unless otherwise indicated below, the extent of the flow down shall be as required by the clause—

(i) 52.203-13, Contractor Code of Business Ethics and Conduct (Apr 2010) (Pub. L. 110-252, Title VI, Chapter 1 (41 U.S.C. 251 note)).

(ii) 52.219-8, Utilization of Small Business Concerns (May 2004) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts that offer further subcontracting opportunities. If the subcontract (except subcontracts to small business concerns) exceeds $550,000 ($1,000,000 for construction of any public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer subcontracting opportunities.

(iii) Reserved.

(iv) 52.222-26, Equal Opportunity (Mar 2007) (E.O. 11246).

(v) 52.222-35, Equal Opportunity for Veterans (Sep 2010) (38 U.S.C. 4212).

(vi) 52.222-36, Affirmative Action for Workers with Disabilities (Oct 2010) (29 U.S.C. 793).

(vii) Reserved

(viii) 52.222-41, Service Contract Act of 1965, (Nov 2007), (41 U.S.C. 351, et seq.)

(ix) 52.222-50, Combating Trafficking in Persons (Feb 2009) (22 U.S.C. 7104(g)).

___ Alternate I (Aug 2007) of 52.222-50 (22 U.S.C. 7104(g)).

(x) 52.222-51, Exemption from Application of the Service Contract Act to Contracts for Maintenance, Calibration, or Repair of Certain Equipment--Requirements (Nov 2007) (41 U.S.C. 351, et seq.).

(xi) 52.222-53, Exemption from Application of the Service Contract Act to Contracts for Certain Services--Requirements (Feb 2009) (41 U.S.C. 351, et seq.)

(xii) 52.222-54, Employment Eligibility Verification (Jan 2009).

(xiii) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations. (Mar 2009) (Pub. L. 110-247). Flow down required in accordance with paragraph (e) of FAR clause 52.226-6.

(xiv) 52.247-64, Preference for Privately-Owned U.S.- Flag Commercial Vessels (Feb 2006) (46 U.S.C. Appx 1241(b) and 10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause 52.247-64.

(End of Clause)

