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ATTACHMENT J-0200000-01 

DEFINITIONS AND ACRONYMS  
 
DEFINITION DESCRIPTION 
Assessment A general term referring to either a survey or inspection of a facility to determine condition. 
Asset A general term used to refer to an item, such as a component, system, building or facility, 

which is managed by an automated data management program.  
Business Management 
System (BMS) 

A web-based tool that provides a systematic method for the management of business 
processes, common practices, and process quality improvements that produce and support 
the most efficient and effective delivery of NAVFAC’s products and services. 

Competent Person A person who has the professional experience and training necessary to identify existing 
and predictable hazards at a work or service environment, and who has the authority to 
take prompt and corrective action to eliminate or remove dangers from the environment.  
One who can identify existing and predictable hazards in the working environment or 
working conditions that are dangerous to personnel and who has authorization to take 
prompt corrective measures to eliminate them.  

Component Inventory 
Management Unit 
(CIMU) 

An organization of like-kind real property into manageable maintenance units. CIMU is a 
building component, group of components or component assemblies, serving a specific 
purpose in a facility that can be expected to follow a common and predictable lifecycle 
behavior. This class of non-equipment will include items such as exterior walls, exterior 
windows, interior finish, and roofs. This class of equipment will include items such as fan 
coil units, air handling units, lighting, and water closets. CIMUs can include one or more 
items of installed equipment typically subject to routine scheduled maintenance. 

Confined Work Space A space that is large enough and so configured that a person may bodily enter a space 
(such as in tanks, vessels, silos, storage bins, hoppers, vaults, pits, and like spaces where 
there is limited means of entry) and is hindered or restricted from escaping during an 
emergency. 

Contracting Officer 
(KO) 

That individual with the authority to enter into, administer, and/or terminate contracts and 
make related determinations and findings.  The term includes certain authorized 
representatives of the Contracting Officer acting within the limits of their authority as 
delegated by the Contracting Officer. 

Contracting Officer’s 
Representative (COR) 

The individual appointed by the KO responsible for monitoring the Contractor’s technical 
compliance and progress, relative to assigned contract(s)/orders(s), based on the contract 
requirements specified in the PWS and in accordance with the PAP.  The COR performs a 
variety of contract administration duties that includes oversight of PA, documenting and 
rating Contractor performance, reviewing invoices, and acceptance of work.  Assignment 
as a COR is a collateral duty typically performed by the FSCM or SPAR.  

Contractor That entity or its representative responsible for the delivery of the services or materials 
specified in this contract, as designated by contract award.  The term Contractor as used 
herein refers to both the prime Contractor and any subcontractors.  The prime Contractor 
shall insure that subcontractors comply with the provision of this contract. 

Contractor 
Representative 

That individual appointed by the Contractor, either orally or in writing, who has been 
assigned responsibility for executing the requirements of this contract. 

Direct Material Costs The actual vendor invoice charges for materials used for performance of work under this 
contract.  Direct material costs shall include transportation charges when such charges are 
included on the invoice by the vendor, as well as any discounts allowed for prompt 
payment and discounts or rebates for core value or salvage value that accrue to the 
Contractor.  When questions arise concerning the cost of materials, material costs will be 
based on the lowest of quotes provided by the Contractor from at least three different 
commercial vendors for the direct material cost.  The Government retains the right to 
obtain additional quotes in questionable situations.  The lowest price will be used. 
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ATTACHMENT J-0200000-01 
DEFINITIONS AND ACRONYMS  

 
DEFINITION DESCRIPTION 
Electronic Operation 
And Maintenance And 
Support Information 
(eOMSI) 

A set of consultant-prepared data and document files that contain detailed, as-built 
technical information that describes the efficient, economical and safe operation, 
maintenance and repair of a facility, plant, equipment or system throughout its life cycle.  
Generally it is prepared during construction and submitted upon completion of a new 
facility or major facility upgrade.  eOMSI’s typically include asset information, staffing 
and budgeting information, supply support including critical spare parts, operating 
procedures, troubleshooting and diagnostic guides, extended warranty data, maintenance 
task frequencies and documentation, technical data, repair procedures and manufacturer’s 
product data. eOMSI data and document files are provided in electronic formats. 

Equipment Tangible asset that is functionally complete for its intended purpose, durable, and non-
expendable. 

Facility A building or structure designed and created to serve a particular function. 
Fixed Burden Rate 
(FBR) 

The additional costs (expressed in percent of direct material cost) for ordering, handling, 
and stockpiling materials and repair parts.  For example, if the offeror's Fixed Burden Rate 
for materials in the Base Period is 10% then: 
 
     $100,000.00 + ($100,000.00 x 10%) = $110,000.00 
 
The Government will compensate the Contractor for the required parts and materials and 
not the total amount shown in Schedule of Indefinite Delivery Indefinite Quantity Work. 

Frequency Of Service Annual (A).  Services performed once during each 12-month period of the contract at 
intervals of 335 to 395 days. 
Biennial (B).  Services performed once during each 24-month period of the contract at 
internals of 670 to 790 days. 
Daily (D5).  Services performed once each calendar day, Monday through Friday, 
including holidays unless otherwise noted. 
Daily (D7).  Services performed once each calendar day, seven days per week, including 
weekends and holidays. 
Monthly (M).  Services performed 12 times during each 12-month period of the contract at 
intervals of 28 to 31 calendar days. 
Quarterly (Q).  Services performed four times during each 12-month period of the contract 
at intervals of 80 to 100 calendar days. 
Semiannual (SA).  Services performed twice during each 12-month period of the contract 
at intervals of 160 to 200 calendar days. 
Semimonthly (SM).  Services performed 24 times during each 12-month period of the 
contract at intervals of 14 to 16 calendar days. 
Three times weekly (3W).  Services performed three times a week, such as Monday, 
Wednesday, and Friday. 
Twice weekly (2W).  Services performed twice a week, such as Monday and Thursday or 
Tuesday and Friday. 
Weekly (W).  Services performed 52 times during each 12-month period of the contract at 
intervals of six to eight calendar days. 

Government Furnished 
Property (GFP) 

Property in the possession of, or directly acquired by, the Government and subsequently 
furnished to the contractor for performance of a contract. Government furnished property 
includes, but is not limited to, spares and property furnished for repairs, maintenance, 
overhaul, or modification. Government furnished property also includes contractor 
acquired property if the contractor acquired property is a deliverable under a cost contract 
when accepted by the Government for continued use under the contract. 

Infrastructure Condition 
Assessment Program 
(ICAP) 

A Navy automated data management program that utilizes historical asset lifecycle data 
and a structured assessment process to evaluate the condition facilities and their 
components. 



Page 4 of 25 
 

ATTACHMENT J-0200000-01 
DEFINITIONS AND ACRONYMS  

 
DEFINITION DESCRIPTION 
Inspection A rigorous, detailed assessment of the condition of a facility performed to generate a 

fundable scope and cost estimate for prioritization and funding of maintenance and repair. 
Job or Work Order An authorization for work that requires planning and estimating and has an individual line 

of accounting for financial and performance evaluation. 
Load Handling 
Equipment 

A term used to describe cranes, hoists and all other hoisting equipment (hoisting 
equipment means equipment, including crane, derricks, hoists and power operated 
equipment used WITH RIGGING to raise, lower and/or horizontally move a load. 

Maintenance And 
Repair 

The preservation or restoration of a piece of equipment, system, or facility to such 
condition that it may be effectively used for its designated purposes.  Maintenance/repair 
may be adjustment, overhaul, reprocessing, or replacement of constituent parts or materials 
that are missing or have deteriorated by action of the elements or usage, or replacement of 
the entire unit or system if beyond economical repair. 

NAVFAC MAXIMO  A specially configured software version of MAXIMO®, a commercially available 
computerized maintenance management system (CMMS), adopted by NAVFAC for 
enterprise facility asset data management.  The terms “MAXIMO”, “NAVFAC 
MAXIMO” or “Government’s MAXIMO” shall be used interchangeably in the document. 

Performance 
Assessment 

A method used by the Government to provide some measure of control over the quality of 
purchased goods and services received. 

Performance 
Assessment 
Representative (PAR) 

The individual(s) assigned as a Technical Point of Contact (TPOC) / Subject Matter Expert 
(SME) to the COR to perform duties as the on-site representative who assesses Contractor 
performance.  The PAR periodically observes Contractor performance, reviews delivered 
services, reviews quality management corrective actions, periodically assesses and 
documents Contractor performance on PAWs and the MPAS, and communicates findings 
as necessary with the Contractor, SPAR, and COR.   

Pre-Expended Bin 
Materials And Supplies 

The minor materials and supplies that are incidental to the job, for which the total direct 
cost of any one material line item shown on the material estimate is $10.00 or less.  
Examples of pre-expended bin materials and supplies include, but are not limited to, 
solder, lead, flux, electrical connectors, electrical tape, fuses, nails, screws, bolts, nuts, 
washers, spacers, masking tape, sand paper, solvent, cleaners, lubricants, grease, oil, rags, 
mops, glue, epoxy, spackling compound, joint tape, plumbers tape and compound, clips, 
welding rods, and touch up paint. 

Property Administrator An authorized representative of the Contracting Officer who is responsible for 
administering contract property requirements, terms and conditions of the contract 

Property Management 
Program 

A Government program established for the purpose of reviewing and approving the 
Contractor’s Property Management Plan and System through performance of a system 
analysis whenever government property is in the possession of the Contractor.  

Quality Assurance 
(QA) 

The planned and systematic activities implemented in a quality system so that quality 
requirements for a product or service will be fulfilled. 

Quality Control (QC) The observation techniques and activities used to fulfill requirements for quality. 
R. S. Means A data collection and organization system developed by R. S. Means Company which can 

be used to prepare accurate, dependable construction estimates and budgets in a variety of 
ways.  The Contractor shall use the latest edition.  Material prices are based on a national 
average and computed labor costs are based on a 30-city national average.    An estimate 
prepared using this data is called a "Means estimate"; data may simply be referred to as 
"Means". 

Real Property Inventory 
Equipment (RPIE) 

A Government owned or leased individual pieces of equipment, apparatus, or fixture that 
are essential to the function of the real property (i.e. plumbing, electrical, heating, cooling 
and elevators). It is physically attached to, integrated into, and built in or on the property. 
Individual RPIE’s can be combined to make a CIMU to facilitate facilities management. 
An individual RPIE can also be a CIMU if the equipment is complex enough to require its 
own management planning. 
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ATTACHMENT J-0200000-01 
DEFINITIONS AND ACRONYMS  

 
DEFINITION DESCRIPTION 
Response Time  The time allowed the Contractor after initial notification of a work requirement to be 

physically on the premises at the work site with appropriate personnel, tools, equipment, 
and materials, ready to perform the work required. 

Unit Priced Labor  
(UPL) Hour 

The unit price bid by the Contractor to perform one hour of work-in-place.  With the 
exception of direct material and construction equipment costs, the unit price includes all 
indirect and direct costs associated with performing work.  The price includes the 
Contractor’s hourly composite trade wage, adjusted to allow for workforce productivity; 
costs for pre-expended bin materials, union agreements, crew sizes, hand tools, payroll 
burdens and fringes, overtime, job (field) overhead (including clerical support, supervision, 
inspection, fees, taxes, licenses, permits, and insurance), general and administrative (home 
office) overhead, and profit.  Additionally, time for job preparation, safety standby 
personnel, and similar indirect labor elements are included. 
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ATTACHMENT J-0200000-01 

DEFINITIONS AND ACRONYMS 

ACRONYM TITLE 
ACO Administrative Contracting Officer 
BW Biweekly 
CDR Contract Discrepancy Report 
CIA Controlled Industrial Area 
CIMU Component Inventory Management Unit 
CMMS Computerized Maintenance Management System 
COR Contracting Officer Representative 
COR Condition of Readiness 
DBH Diameter at Breast Height 
DCR Direct Condition Rating 
DoD Department of Defense 
DoN Department of Navy 
DRMO Defense Reutilization Management Office 
EPA Environmental Protection Agency 
EPCRA Emergency Planning and Community Right-to-Know Act 
FAR Federal Acquisition Regulation 
FFP Firm Fixed Price 
FIFRA Federal Insecticide, Fungicide, and Rodenticide Act 
FSC Facility Support Contract 
FSCM Facility Support Contract Manager 
GIS Geospatial Information System 
GFE Government-furnished Equipment 
GFF Government-furnished Facilities 
GFM Government-furnished Materials 
HCA Head Contracting Agency 
ICAP Infrastructure Condition Assessment Program 
ICP Integrated Contingency Plan 
IDIQ Indefinite Delivery Indefinite Quantity 
iNFADS Internet Navy Facilities Asst Data Store 
IPM Integrated Pest Management 
IPMIS Integrated Pest Management Information System 
IPMP Integrated Pest Management Plan 
KO Contracting Officer 
LAN Local Area Network 
M Monthly 
MAP Maintenance Action Plan 
MDI Mission Dependency Index 
MEP Mechanical, Electrical and Plumbing 
MPAS Monthly Performance Assessment Summary 
MRI Mission Readiness Index 
MSDS Material Safety Data Sheets 
NAVFAC Naval Facilities Engineering Command 
NMCI Navy Marine Corps Intranet 
NOSC Navy-On-Scene Coordinator  
PAP Performance Assessment Plan 
PAR Performance Assessment Representative 
PAW Performance Assessment Worksheet 
PEO Program Executive Officer  
PM Project Manager  
PM Planned Maintenance or Preventative Maintenance 
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ATTACHMENT J-0200000-01 
DEFINITIONS AND ACRONYMS 

ACRONYM TITLE 
PRCSP Permit Required Confined Space Program 
PWS Performance Work Statement 
PWO Public Works Officer 
Q Quarterly 
QC Quality Control 
RPIE Real Property Inventory Equipment 
RSL Remaining Service Life 
SC Security Clearances 
SM Semimonthly 
SPAR Senior Performance Assessment Representative 
TE Technical Exhibit 
VIQ Variation in Quantity 
WBS Work Breakdown Structure 
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ATTACHMENT J-0200000-02 

DIRECTIVES, INSTRUCTIONS, AND REFERENCES  

The Contractor shall adhere to the applicable portions of the following publications and directives in performing 
the services required under this contract.  This list shall not be considered all-inclusive and does not release the 
Contractor from all obligations that must be fulfilled in the observance and execution of this contract. 
 
When U.S., European and/or Italian directives, instructions and industry standards are applicable to the work to 
be performed under this contract, the most stringent directives, instructions and industry standards shall govern. 
 
REFERENCE TITLE 
EM 385-1-1 U.S. Army Corps of Engineers Safety and Health Requirements 

P.L. 91-596 Occupational Safety and Health Act 

UFGS 01 35 26 Unified Facilities Guide Specifications 

FGSI Final Governing Standards - Italy 

N/A Legislative Decree No. 81 dated 9 April 2008 

N/A Ministerial Decree No. 37 dated 22 January 2008 

N/A Safety at the Workplace as per the Ispettorato di Sicurezza Sul Lavoro (ISPESL) 
Regulations 

NAVFAC Clause 5252.245-
9300 

Government-Furnished Property, Materials And Services 

NAVFAC P-307 Management of Weight Handling Equipment 

NAVSUPINST 5100.27 Hazardous Material Safety Program 

NAVFACINST 11013.40 Project Partnering Policy 

FAR 52.228-5 Insurance – Work On A Government Installation 

FAR 52.237-2 Protection Of Government Buildings, Equipment, And Vegetation 

BOCA Building Codes 

CFR Codes of Federal Regulations 

NFPA National Fire Protection Association - Codes and Standards 

Standard EC. 1.6 Emergency Preparedness Management Plan 
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ATTACHMENT J-0200000-03 
INVOICING INSTRUCTIONS 

WAWF ELECTRONIC INVOICING 
 

1. Scan invoice and sign off. 
2. Go to:  www.wawf.eb.mil and sign on.  
3. Click on (+) VENDOR. 
4. Click on:  Create new document. 
5. Enter contract number, DO#, and Cage # (drop down).  Continue, Continue. 
6. Select Navy Construction/Facilities Management.  Continue. 
7. Next screen leave date as is, add the DoDAAC numbers and Populate CLINs. 
8. Select CLINs number and continue.  If no CLINs, select boxes and add info. 
9. In HEADER tab, Enter invoice # (the DO#), type today’s date. 

10. In ADDRESS tab, verify the address. 
11. In COMMENTS tab, enter brief description of the job. 
12. In LINE ITEM tab, click on ACTION tab.  Go to the 2nd page of the DO and enter the item number in the ITEM BOX, 

enter QTY and AMOUNT.  This may be filled in already.  In Description Box enter brief description of the job. 
13. Go to HEADER tab. 
14. Create DOCUMENT and hit okay when gray screen pops up. 
15. Return to the HEADER tab.  You will now have a MISC tab, click on this tab and attach a copy of the scanned 

document. (Click on the boxes) 
16. Go back to the HEADER tab and click on the SUBMIT key to send the invoice to the Government. 
17. Add additional recipients to the email list as directed by the KO. 
18. Submit. 
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1.  CONTRACTOR'S INVOICE CAGE Code
From

Contractor's remittance address
(if different than mailing address, contract requires Modification)

Contractor POC/Telephone/email for this invoice:

To: Contract Specialist:  

Below is a Statement of Performance under Contract Task Order #                         
     for at

     The enclosure provides breakdown of this statement of performance.
A.  Total value of contract/task order through modification $
B.  Percentage of performance complete                                       %
C.  Value of completed performance $
D.  Less total of prior payments $
E.  Amount of this invoice $

Signature and Title:                                                                                      
Date:

Taxpayer Identification No. (TIN): 
Electronic funds transfer (EFT) banking  information (if  applicable):

Navy Design Project Leader/Technical Point-of-Contact (Contractor, please complete)

2.  FIRST ENDORSEMENT 
From: Accountable Officials: Activity Operations Director (AOD)

Project Leader/Technical POC
To: Certifying Officer

1.  Payment is recommended as follows:
A.  Amount of work completed to (date) $
B.  Less:

     Retention     $                                             
Other Deductions     $                                             $

C.  Subtotal $
D.  Less previous payments $
E.  Certified amount for payment #                   on TO #                $
F.  Elapsed contract time    (if  applicable)                                             

(EFA use only)

Fund Usage Number

Signature of Authorized Representative 

Invoice Date

DUNS No.
Invoice Number

ATTACHMENT J-0200000-03 
INVOICING INSTRUCTIONS  
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CONTRACT                                       
Sheet __________ of __________
Period Ending                     

Cost 
Category

CLIN #, 
SLIN #, or 
ACRN # Description Estimated Cost

% 
Complete Value %

Value Prior Report This Period
(1) (2) (3) (4) (5) (6) (7) (8) (9)

Totals

Remarks:

Undistributed Charges-Material
Other

Grand Totals

LOCATION:
GOVERNMENT USE ONLY

Construction in Place

TO BE COMPLETED BY CONTRACTOR

ATTACHMENT J-0200000-03 
INVOICING INSTRUCTIONS  
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CONTRACTOR'S RELEASE
NAVFAC 4330-7 (6-72)
S/N 0105-LF-001-9100

KNOW ALL MEN BY THESE PRESENTS:  In consideration of the promise and the sum of _________________________

($ )

law ful money of the United States of America (hereinafter called the "Government") ____________________________

($ )

of w hich has already been paid and __________________________________________________________________

($ ) of w hich is to be paid

by the Government under the above mentioned contract, the undersigned Contractor does, and by the receipt of 
said sum shall, for itself, its successors and assigns, remise, release and forever discharge the Government, its
off icers, agents, and employees, of and from all liabilities, obligations and claims w hatsoever in law  and in equity
under or arising out of said contract.

IN WITNESS WHEREOF, this release has bee executed this ____________ day of ____________________, 20_____

WITNESSES:
(Contractor)

By:

Title:

IN CASE OF CORPORATION WITNESSES NOT REQUIRED, BUT CERTIFICATE BELOW MUST BE COMPLETED.

I, ______________________________________, certify that I am the ______________________________ secretary
of the corporation named as Contractor in the foregoing release; that ________________________________________
w ho signed said release on behalf of the Contractor w as then _______________________________ of said Corporatio
that said release w as duly signed for and in behalf of said corporation by authority of its governing body and its w ithin 
scope of its corporate pow ers.

(Corporate Seal)

CONTRACTOR'S RELEASE UNDER CONTRACT ___________________________________

ATTACHMENT J-0200000-03 
INVOICING INSTRUCTIONS  



Page 13 of 25 
 

ATTACHMENT J-0200000-04 
FORMS 

 
ATTACHMENT "A" 

CONTRACTOR CRANE OPERATING CHECKLIST FOR CRITICAL LIFTS YES NO 
1 Does the operator know the weight of the load to be lifted?     

2 Is the load to be lifted within the crane manufacturer's rated capacity in 
its present configuration?     

3 Is the crane level and on firm ground?     
4 Are outriggers required?     
5 If so, are outriggers fully extended and down, and the load off the wheels?     

6 
If blocking is required, is the entire surface of the outrigger pad 
supported, and is the blocking material of sufficient strength to safely 
support the loaded outrigger pad?     

7 If outriggers are not used, is the crane rated for on-rubber lifts by the 
manufacturer's load chart?     

8 
Is the swing radius of the crane counterweight clear of people and 
obstructions and accessible areas within the swing area barricaded to prevent 
injury, damage and unplanned encroachment?     

9 Has the hook been centered over the load in such a manner to prevent swing 
(deflection, side loading, load-moment)?     

10 Is the load well secured and balanced in the sling or lifting device before 
it is lifted (free and clear) more than a few inches?     

11 Is the lift swing path clear of obstructions?     

12 If rotation of the load being lifted is hazardous, is tag line or restraint 
line being used?     

13 Are personnel prevented from standing or passing under a suspended load?     
14 Are personnel prevented from entering the load fall zone?     
15 Is the crane operator's attention diverted?     
16 Are proper signals being used at all times?     
17 If radio communications are used is the frequency isolated to the crane team?     

18 Do the operations ensure that side and tip loading is prohibited?     

19 Are start and stop motions in a smooth fluid motion (no sudden acceleration 
or deceleration)?     

20 If operating near electric power lines, are the rules and guidelines 
understood and adhered to as specified in NAVFAC P-307?     

21 Is the lift a critical lift?     

22 
If so, are critical lift regulations understood, check-off sheets initialed 
and signed off, and was there an interactive brief conducted with associated 
personnel?     

23 Is Attachment "A" current, filled out completely, and posted in the crane?     

Contractor Name (Print Legibly):  

Contractor Name (Signature): 

Location: Date: 
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ATTACHMENT J-0200000-04 
FORMS 

 

CRANE AND RIGGING GEAR ACCIDENT REPORT 

Accident Category:  Crane Accident   Rigging Gear Accident 
From: 

UIC: 

      To: Navy Crane Center 
Bldg. 491 NNSY 
Portsmouth, VA 23709 
Fax: 757-967-3808       

Activity: 
      

Report No: 
      

Crane No: 
      

Category: 
      

Accident Date: 
      

Time: hrs: 
      

Category of Service:  SPS  GPS Crane Type: 
      

Crane Manufacturer: 
      

Was Crane/Rigging Gear Being Used in SPS:   Yes     No Was Crane/Rigging Gear Being Used in a Complex Lift/Critical 
Non-Crane Rigging Operation:               Yes     No 

 Location: 
      

Weather: 
      

Crane Capacity: 
      

Hook Capacity: 
      

Weight of Load on hook: 
      

Fatality or Permanent Disability?      Yes  No 
 

Material/Property Cost Estimate: 
 

Reported to NAVSAFECEN?              Yes  No       
  Accident Type: 

 Personal Injury  Overload  Derail  Damaged Rigging Gear 

 Load Collision  Two Blocked  Dropped Load  Damaged Crane 

 Crane Collision  Damaged Load  Other:  Specify        
 

Cause of Accident: 

 Improper Operation  Equipment Failure  Inadequate Visibility 

 Improper Rigging  Switch Alignment  inadequate Communication 

 Track Condition  Procedural Failure  Other:  Specify        
 
Chargeable to: 

 Crane Walker                      Rigger                                                     Operator 

 Maintenance  Management/Supervision  Other:  Specify        
 

Crane Function: 

 Travel  Hoist  Rotate  Luffing  Telescoping  Other  N/A 
Is this accident indicative of a recurring problem?  Yes  No 

If yes, list Accident Report Nos.:        
 
ATTACH COMPLETE AND CONCISE SITUATION DESCRIPTION AND CORRECTIVE/PREVENTIVE ACTIONS TAKEN AS 
ENCLOSURE (1).  Include probable cause and contributing factors.  Assess damages and define responsibility.  For equipment 
malfunction or failure, include specific description of the component and the resulting effect or problem caused by the 
malfunction or failure.  List immediate and long term corrective/preventive actions assigned and respective codes. 

Preparer:  
      

Phone:  
      

E-mail:  
      

Code:  
      

Date:  
      

Concurrences: (Include Code, Signature and Date) 
 

      
 

Code:  
      

 

Date:  
      

 
      

 

Code:  
      

 

Date:  
      

 
 

Certifying Official (Crane Accident Only): 
      

Code:  
      

 

Date:  
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ATTACHMENT J-0200000-04 
FORMS 

 
CRANE AND RIGGING GEAR ACCIDENT REPORT INSTRUCTIONS 

 
This form is designed for fax transmission without a cover page or by e-mail and, with enclosures and signatures, 
shall be the official document.  Electronic submission will be accepted without signatures but the names of the 
preparer, concurring personnel, and certifying official (for crane accidents only) shall be filled in.  The e-mail 
address is m_nfsh_ncc_accident@navy.mil.  The fax number is (757) 967-3808. 

 
1.  Accident Category:  Indicate either crane accident or rigging gear accident. 
2.  From:  The naval activity that is responsible for reporting the accident and UIC number. 
3.  Activity:  The naval activity where the accident took place. 
4.  Report No.:  The activity assigned accident number (e.g., 95-001). 
5.  Crane No.:  The activity assigned crane number (e.g., PC-5), if applicable. 
6.  Category:  Identify category of crane (i.e., 1, 2, 3, or 4), if applicable. 
7.  Accident Date:  The date the accident occurred.  
8.  Time:  The time (24 hour clock) the accident occurred (e.g., 1300). 
9.  Category of Service: Check the applicable service (SPS as defined by NAVSEA 0989-030-7000). 
10.  Crane Type:  The type of crane involved in the accident (e.g., mobile, bridge), if applicable. 
11.  Crane Manufacturer:  The manufacturer of the crane (e.g., Dravo, Grove, P&H), if applicable. 
12.  SPS:  Was the crane or rigging gear being used in an SPS lift? 
13.  Complex lift:  Was the crane or rigging gear being used in a complex lift? 
14.  Location:  The detailed location where the accident took place (e.g., building 213, dry dock 5). 
15.  Weather:  The weather conditions at time of accident (e.g., wind, rain, cold). 
16.  Crane Capacity:  The certified capacity of the crane (e.g., 120,000 pounds), if applicable. 
17.  Hook Capacity: The capacity of the hook involved in the accident at the max radius of the operation, if 

applicable. 
18.  Weight of Load on Hook:  If applicable, the weight of the load on the hook. 
19.  Fatality or Permanent Disability?:  Check yes or no. 
20.  Material/Property Cost Estimate:  Estimate total cost of damage resulting from the accident. 
21.  Reported to NAVSAFECEN?:  Self-explanatory.   
22.  Accident Type:  Check all that apply. 
23.  Cause of Accident:  Check all that apply. 
24.  Chargeable to:  Check all that apply. 
25.  Crane Function:  Check all functions in operation at time of accident.  Check N/A if a rigging gear accident. 
26.  Is this a recurring problem?:  Check yes or no.  Identify any other similar accidents. 
27.  Situation Description/Corrective Actions:  Self-explanatory. 
28.  Preparer:  Self-explanatory. 
29.  Concurrences:  Self-explanatory. 
30.  Certifying Official (Crane Accidents Only):  Self-explanatory. 
31.  Brief Description:  No more than one paragraph summarizing the resultant incident.   
32.  Background and Detailed Description: Provide the relevant background in a descriptive timeline of 
preconditions leading up to the event, as well as a detailed description of the event.   
33.  Corrective Actions:  List all short term and long term corrective actions that are taken to prevent recurrence of 
the incident.  Short Term Corrective Actions are those actions taken that will allow return to work in short time 
frame.  Long Term actions are more ‘programmatic’ in nature and typically include: process revision, changes in 
training, ‘mistake proofing’, etc.   
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ATTACHMENT J-0200000-04 
FORMS 

  
CRANE AND RIGGING GEAR NEAR MISS REPORT 

Near Miss Category:  Crane Near Miss  Rigging Gear Near Miss 
  

From: 
  
 
 
UIC: 

To:  Navy Crane Center 
        Bldg 491 NNSY 
        Portsmouth, VA 23709 
        Fax (757) 967-3808  
        nfsh_ncc_accident@navy.mil 

Activity: Report No: 

Crane/Equipment No: Category: Near Miss Date: Time:         
hrs 

Category of Service:               SPS   GPS Crane /Equipment Type: Crane/Equipment Manufacturer: 
     

Location:  Weather: 

Crane/Equipment Capacity: Hook Capacity: Weight of Load on Hook: 

Is this near miss indicative of a recurring problem?  Yes  No 
   
If yes, list report numbers:   
               
In the space below, include a brief description of the event and corrective actions taken to prevent recurrence: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Preparer: 
 
 

Phone and email  
 

Code Date 

________________________________________________________________________________________ 
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ATTACHMENT J-0200000-04 
FORMS 

 
CRANE AND RIGGING GEAR NEAR MISS INSTRUCTIONS 

 
This form is designed for fax transmission without a cover page or by e-mail and, with enclosures and signatures, 
shall be the official document.  Electronic submission will be accepted without signatures but the names of the 
preparer, concurring personnel, and certifying official (for crane accidents only) shall be filled in.  The e-mail 
address is nfsh_ncc_accident@navy.mil.  The fax number is (757) 967-3808. 

 
1.  Near Miss Category:  Indicate either crane or rigging gear near miss. 
 
2.  From:  The naval activity that is responsible for reporting the near miss and UIC number. 
 
3.  Activity:  The naval activity where the near miss took place. 
 
4.  Report No.:  The activity assigned near miss number (e.g., 95-001). 
 
5.  Crane No.:  The activity assigned crane number (e.g., PC-5), if applicable. 
 
6.  Category:  Identify category of crane (i.e., 1, 2, 3, or 4), if applicable. 
 
7.  Near Miss Date:  The date the near miss occurred.  
 
8.  Time:  The time (24 hour clock) the near miss occurred (e.g., 1300). 
 
9.  Category of Service: Check the applicable service (SPS as defined by NAVSEA 0989-030-7000). 
 
10.  Crane Type:  The type of crane involved in the near miss (e.g., mobile, bridge), if applicable. 
 
11.  Crane Manufacturer:  The manufacturer of the crane (e.g., Dravo, Grove, P&H), if applicable. 
 
12.  Location:  The detailed location where the near miss took place (e.g., building 213, dry dock 5). 
 
13.  Weather:  The weather conditions at time of the near miss (e.g., wind, rain, cold). 
 
14.  Crane Capacity:  The certified capacity of the crane (e.g., 120,000 pounds), if applicable. 
 
15.  Hook Capacity: The capacity of the hook involved in the near miss at the maximum radius of the operation, if 

applicable. 
 
16.  Weight of Load on Hook:  If applicable, the weight of the load on the hook. 
 
17.  Is this a recurring problem?:  Check yes or no.  Identify any other similar near misses or accidents. 
 
18.  Situation Description/Corrective Actions:  Self-explanatory. 
 
19.  Preparer:  Self-explanatory. 
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ATTACHMENT J-0200000-04 
FORMS 

 
For the Pre-Construction Risk Assessment: Infection Control & Safety, USNHNAPINST 6220.1 Series, refer to 
Microsoft Word file “J-0200000-04 ICRA Template”. 
   
For the Hazardous Material Spill Report, USNHNAPINST 4110 Series, refer to PDF file “J-0200000-04 Hazardous 
Material Spill Report (Code Orange)”.



Page 19 of 25 
 

 
ATTACHMENT J-0200000-05 

SERVICE PROVIDER INFORMATION 

 
Service provider information is provided as a separate attachment.  Refer to Microsoft Excel Spreadsheet “J-
0200000-05 – SERVICE PROVIDER INFORMATION V1 – 2013-07-07”. 
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ATTACHMENT J-0200000-06 

ASSET INFORMATION 

 
Asset information is provided as a separate attachment.  Refer to Microsoft Excel Spreadsheet “J-0200000-06 – 
ASSET INFORMATION V1 – 2013-07-07”. 
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ATTACHMENT J-0200000-07 
NAVFAC MAXIMO DATA REPORTING 

 
PURPOSE AND OVERVIEW 
 
The purpose of this attachment is to provide guidance on how data is to be provided by the Contractor and outline 
the options by which the Contractor can report Service Provider Information and Asset Information for NAVFAC 
MAXIMO.  This document outlines options that may be utilized by a Contractor and associated NAVFAC business 
process and procedures for how data is to be submitted.  The Contractor may review the existing options and choose 
the most suitable method considering their organizational constraints and resources.  However it is mandatory that 
the Contractor choose and declare a method to provide all the required data to NAVFAC in a consistent, timely and 
accurate manner. 
 
GENERAL TYPES OF DATA 
 

Work Order Data 

Work order data includes all necessary information for the documentation of all completed work orders, including, 
but not limited to, service orders, preventive maintenance (as performed under the PM program or as part of IMP), 
and work issued as IDIQ.  Specific NAVFAC MAXIMO fields required for work order data are listed on the Service 
Provider Information spreadsheet provided in J-0200000-05. 

Asset Data 

Asset data includes the specific details necessary for proper identification and tracking of assets when updated for all 
completed work orders where an asset is repaired, replaced, installed, or otherwise affected. Specific NAVFAC 
MAXIMO fields required for asset data are listed on the Asset Information spreadsheet provided in J-0200000-06.  
When replacing existing assets, the Contractor shall change the status of the current asset which will remove it from 
the maintenance plan and add the new asset.  

Condition Rating Data 

ICAP Meter reading shall be recorded at a minimum frequency of 1 year on the annual PM for all the equipment 
under the Integrated Maintenance Program by BOS Contractor.  In addition to the scheduled work, the BOS 
Contractor shall update the ICAP meters every time that a Service is executed on the equipment.  

For each equipment category, the attachment J-1501000-03 lists the ICAP meters that shall be updated.  Specific 
NAVFAC MAXIMO fields required for asset data are listed on the Facility Management Procedures provided in 
attachment J-1501000-02. 
 
METHODS FOR DATA SUBMISSION 
 

Direct Data Entry 

The Contractor directly enters data into NAVFAC MAXIMO in a secure method via the internet or using a ONE-
NET workstation.  Detailed guidance NAVFAC MAXIMO System Access Procedures is provided in J-0200000-08.  
All reference value verification is provided by NAVFAC MAXIMO.   

All Contractors who obtain authorized access will be able to enter data directly into the work order, preventive 
maintenance and asset screens within NAVFAC MAXIMO.  Further details and a user guide will be provided by the 
Government on how to use the data entry screens after awards.   

Contractors are only allowed to view, edit, report or otherwise access data related to their work.  Any unauthorized 
attempt to do otherwise may be grounds for removal of access privileges.  Contractors will be assigned a specific 
work center code for their work and shall utilize this code for all such data entry and retrieval. 
 
The Contractor will be provided local instructions, desk guides and other materials by the Government on the direct 
entry of work order, preventive maintenance and asset data. 
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ATTACHMENT J-0200000-08 
NAVFAC MAXIMO SYSTEM ACCESS PROCEDURES 

 

PURPOSE AND OVERVIEW 

The Contractor must obtain access to the ONE-NET network and request an account for NAVFAC MAXIMO.  
There are several steps in receiving approval to access the ONE-NET network and a separate process to request a 
NAVFAC MAXIMO username and password.  The instructions in the following section are accurate at the time of 
solicitation but are subject to change. 

ONE-NET NETWORK ACCESS 

The Contractor methods to obtain network access to include: 

Common Access Card (CAC) 

The FEC or local PWD can sponsor a limited number of CACs for Contractor personnel.  The Contractor must buy a 
card reader and required software and utilize their own workstation.  The Contractor can use a CAC to connect to 
NAVFAC MAXIMO via the internet if the workstation has a compatible CAC card reader.  A ONE-NET 
workstation is not required in order to use a CAC. 

ONE-NET Seat 

If deemed suitable by the Contracting Officer, the Contractor may buy ONE-NET seats directly from ONE-NET to 
enable the Contractor to staff their resources onsite.  The Contracting Officer will provide local assistance to initiate 
the process to purchase the ONE-NET seat and also to get CAC access.  Onsite resources must have a CAC card to 
use the ONE-NET workstation.  Contact the Contracting Officer for information on approximate costs.  This option 
may be removed with 30 calendar days notification at no charge to the Government.  The Contractor shall be liable 
for all charges associated with the workstation, including, but not limited to, Move/Add/Change requests. 

DoD PKI External Certificate 

The Contractor may purchase external DoD PKI certificates from one of the approved ECA vendors listed on the 
DISA website:  http://iase.disa.mil/pki/eca/index.html.  The Contractor may purchase as many external certificates 
as required using this method.  This website has full details on purchase, cost and FAQ details for these certificates.  
The Contractor may contact the Contracting Officer for more details.  The Contractor is advised this method is 
subject change by the Navy or DoD Policy with limited or no warning.  The cost to accommodate these changes 
shall be born fully by the Contractor. 

The Contractor may choose a combination of the above methods for direct access depending on the volume of work 
and location of their resources. 

The following web links give more details on how/where to purchase the CAC card readers, software and steps to 
install and use the CAC cards and DOD certificates 

http://militarycac.com/ 
http://www.dmdc.osd.mil/smartcard/docs/FAQ_PKI-PKE.pdf 
                     or 
http://www.nmci-isf.com/downloads/userinfo/PKIInstallationGuide.pdf 

 
NAVFAC MAXIMO ACCOUNT REQUEST 
 
The Contractor shall submit a request for NAVFAC MAXIMO account access to the Contracting Officer. 

The Contractor must satisfy security clearance requirements of the local Information Assurance Manager (IAM) 
before access will be granted.  Steps will include: 

• Submit required SAAR form 

• Request a NITC portal SSO account 

• Request a STS account 

http://iase.disa.mil/pki/eca/index.html
http://militarycac.com/
http://www.dmdc.osd.mil/smartcard/docs/FAQ_PKI-PKE.pdf
http://www.nmci-isf.com/downloads/userinfo/PKIInstallationGuide.pdf
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ATTACHMENT J-0200000-08 
NAVFAC MAXIMO SYSTEM ACCESS PROCEDURES 

 

• Create a STS ticket requesting a new Maximo account 

• Take required initial and recurring Information Assurance training  

• Complete New User Request Form 

The local NAVFAC Business Office will determine level of access and restrictions for users by configuring 
NAVFAC MAXIMO Work Center access.  The Contractor will receive notification that the NAVFAC MAXIMO 
account has been created, as well as USER ID, password and NAVFAC MAXIMO access URL details. 
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ATTACHMENT J-0200000-09 

SAMPLE OF CONTRACTOR HAZARDOUS MATERIAL INVENTORY LOG 
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ATTACHMENT J-0200000-10 

EXHIBIT LINE ITEM NUMBERS 

  
Exhibit Line Item Numbers are provided as a separate attachment.  Refer to Microsoft Excel Spreadsheet “J-
0200000-10 ELINS” with the following tabs: 
 

• Base Period Recurring Work 
• Base Period Non-Recurring Work 
• First Option Period Recurring Work 
• First Option Period Non-Recurring Work 
• Second Option Period Recurring Work 
• Second Option Period Non-Recurring Work 
• Third Option Period Recurring Work 
• Third Option Period Non-Recurring Work 
• Fourth Option Period Recurring Work 
• Fourth Option Period Non-Recurring Work 
• Fifth Option Period Recurring Work 
• Fifth Option Period Non-Recurring Work 
• Sixth Option Period Recurring Work 
• Sixth Option Period Non-Recurring Work 
• Seventh Option Period Recurring Work 
• Seventh Option Period Non-Recurring Work 


	INVOICING INSTRUCTIONS
	PURPOSE AND OVERVIEW
	GENERAL TYPES OF DATA
	Work Order Data
	Asset Data
	Condition Rating Data

	METHODS FOR DATA SUBMISSION
	Direct Data Entry
	Common Access Card (CAC)
	ONE-NET Seat
	DoD PKI External Certificate


